NORTHWEST ARKANSAS | E
COMMUNITY COLLEGE | EH B B ( _ \ B B B |

13
5 | |
SRR AR IR " I l * ML s TEPR Ry

e e




COURSE CATALOG // 2018-2019

MAXIMIZE POTENTIAL. EXCEED EXPECTATIONS.

This catalog presents policies and procedures current at the time the catalog went to press however, because all policies
and procedures are necessarily subject to a continuing evaluation process, the College reserves the right to make appropriate
revisions at any time and without prior notice. This catalog does not constitute a contractual agreement between the College

and the student. Please refer to the online version of this document for the most up-to-date information.

Students who enter NWACC in the academic year of this catalog generally may expect to follow
the graduation requirements set forth in this catalog. Since the College reserves the right to change
graduation requirements, students should meet with their College advisor regularly to be certain they are
aware of any changes in graduation requirements. The current and historical catalogs are available online
at https://www.nwacc.edu/degreecertificates/degreeplans2018.aspx.
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Affirmative Action Policy

Under Executive Order 11246 as amended, all education
institutions with federal contracts totaling $50,000 or more and
having fifty or more employees must have a written Affirma-
tive Action Plan, documenting good faith efforts to end dis-
criminatory practices in employment. The NWACC Affirmative
Action Plan is recorded in the Board Policy Manual, and copies
are available.

The College recognizes several other pieces of federal legis-
lation which prohibit discrimination. These include Title VI of
the Civil Rights Act of 1964, which prohibits discrimination
against students or others on the grounds of race, color, or nation-
al origin in all institutions receiving federal monies by way of a
grant, loan, or contract; Title VII of the Civil Rights Act of 1964
as amended, which prohibits discrimination in employment
(including hiring, upgrading salaries, fringe benefits and other
conditions of employment) on the basis of race, color, religion,
national origin, or sex, in all institutions with fifteen or more em-
ployees; the Equal Pay Act of 1963 as amended, which prohibits
discrimination in salaries (including almost all fringe benefits) on
the basis of sex for employees in all institutions; Title IX of the
Education Amendments of 1972 (Higher Education Act) which
affects many issues dealing directly with students, i.e., admis-
sions, financial aid, and which provides that no person shall be
discriminated against because of sex in any education program or
activity that receives financial assistance. It is the policy of
NorthWest Arkansas Community College that no student or staff
member may sexually harass another. Any employee or student
will be subject to disciplinary action for violation of this policy.
NWACC does not condone racial discrimination in any activities
conducted upon College premises. Members of the faculty are
requested to be sensitive to this issue, when, for example, pre-
senting lecture material, assigning seating within the classroom,
selecting groups for laboratory experiments and assigning student
work. The College faculty, administration and staff are commit-
ted to providing an equal educational opportunity for all students.

Statement of Non-Discrimination
Recognition of and respect for the dignity of each human
being are central to our mission of learning for living. Discrimi-
nation, harassment, or any other conduct that diminishes the
worth of a person is incompatible with our fundamental goal of
serving and strengthening the community.

NorthWest Arkansas Community College NWACC) ad-
heres to all federal and state civil rights laws banning discrimina-
tion in publicly-funded institutions. NWACC does not discrimi-
nate on the basis of gender, age, race, color, creed, religion, an-
cestry, national or ethnic origin, sexual orientation, gender iden-
tity, disability, genetic information, military status, veteran sta-
tus, familial status, or any other protected category under appli-
cable local, state, or federal law, ordinance or regulation, includ-
ing protections for those opposing discrimination or participating
in any complaint process. Sexual harassment, which includes
acts of sexual violence, is a type of sex discrimination prohibited
under Title IX of the Education Amendments of 1972.

For more information or to report allegations of discrimination
in employment, contact:

Beverly Hill, Employee Relations Manager, Burns Hall 1128,
479-619-2679 or email bhill3@nwacc.edu

For more information or to report allegations of discrimination
or disability grievances regarding students under ADA/Section
504 contact: Karen O’Donohoe, M.S., ADA & Section 504 Coor-
dinator, BH 3017, (479) 619-4321, or email kodono-
hoe@nwacc.edu

For sexual harassment/sex discrimination under Title IX, con-
tact: Teresa A. Taylor, Ethics & Compliance Officer/Title IX Co-
ordinator, Center for Health Professions 3048, 479-619-4188 or
ttaylor1 9@nwacc.edu, titleix@nwacc.edu

Noticia de la Poliza de No Discriminacion

El reconocimiento de y el respeto por la dignidad de
cada ser humano son fundamentales para nuestra mision de
aprendizaje para la vida. Discriminacion, acoso o cualquier
otra conducta que disminuya el valor de una persona es
incompatible con el objetivo fundamental de servir y forta-
lecer a la comunidad.

NorthWest Arkansas Community College (NWACC)
observa toda ley y derecho civil federal y estatal que prohibe
la discriminacion en toda institucion financiada por el publi-
co. NWACC no discrimina en base a género, edad, raza, col-
or, credo, religion, ascendencia, origen nacional o étnico,
orientacion sexual, identidad de genero, discapacidad, infor-
macion genetica, estatus militar, condicion de veterano, con-
dicion familiar o cualquier otra categoria protegida bajo la ley
local, estatal o federal aplicable, ordenanza o reglamento,
incluyendo protecciones para oponerse a la discriminacion o
para participar en cualquier proceso de queja. El acoso sexu-
al, que incluye actos de violencia sexual, es un tipo de dis-
criminacion sexual prohibida bajo el titulo IX de las Enmien-
das de Educacion de 1972.

Para mayor informacion o para hacer una denuncia
de discriminacion en el empleo, comuniquese con: Bever-
ly Hill, Employee Relations Manager, Burns Hall 1128,
479-619-2679 or bhill3@nwacc.edu

Para mayor informacion o para hacer denunica de dis-
criminacion con respecto a un/una ADA/504, comuniquese
con: Karen O’Donohoe, M.S., ADA & Section 504 Coordi-
nator, BH 3017, (479) 619-4321, or email kodono-
hoe@nwacc.edu

Para mayor informacion o para hacer una denuncia de
discriminacion con respect el Titulo IX, comuniquese con:
Teresa A. Taylor, Ethics & Compliance Officer/Title IX Co-
ordinator, Center for Health Professions 3048, 479-619-4188
or ttaylor1 9@nwacc.edu, titleix@nwacc.edu
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ACADEMIC CALENDAR

FALL 2018

August 20 — First Day of Classes

September 3 — Labor Day — College Offices Closed

November 21-24 — Thanksgiving Break for Faculty & Students

November 22-24 — Thanksgiving Break for All Staff — College Offices Closed
December 7 — Last Day of Classes

December 8-14 — Final Exams

SPRING 2019

January 14 — First Day of Classes

January 21 — Martin Luther King Day — College Offices Closed
March 18-23 — Spring Break for Faculty & Students

May 3 — Last Day of Classes

May 4-10— Final Exams

May 11 (tentative) — Commencement

Refer to the Academic Calendar Online for Individual Part of Term Dates: https://www.nwacc.edu/academiccalendar.aspx



GREETINGS FROM THE PRESIDENT
Welcome!

Welcome to NorthWest Arkansas Community College. Your educa-
tion is an investment that will provide you with many opportunities for the
future. A degree or certificate from NWACC can be a springboard to an
advanced degree at any college or university, or to an exciting career.

(- Our mission is to empower lives, inspire learning, and strengthen com-

| . \ % munity through accessible, affordable, quality education.
' ‘ 3 We promise to be responsive to your needs and celebrate your
"\&k \ achievements.
N

While you attend classes at NWACC, remember that our faculty members and staff share your
goals for educational success. We are dedicated to providing a learning environment that is designed
to help you be successful. We are especially proud of the small classes and personal attention every
student receives. We encourage you to join clubs and organizations at the College, participate, make
new friends and have fun.

You are preparing for a world filled with new opportunities. I believe you will have a rewarding expe-
rience here at NWACC. Thank you for choosing NorthWest Arkansas Community College.

Sincerely,

Z i»fw’%

Evelyn E. Jorgenson, Ph.D.
President



THECOLLEGE

NorthWest Arkansas Community College (NWACC) provides quality and affordable higher education to
empower lives and strengthen communities within northwest Arkansas and the surrounding areas. We offer a full
range of certificates and associate degrees that can lead to careers within math, science, health, business, culi-
nary, communications, music, and more.

The NorthWest Arkansas Community College District was authorized on August 15, 1989, when voters in
the Rogers and Bentonville public school districts approved a 3-mill tax. The first classes were attended by just
more than 1,200 students in the Fall of 1990 at high schools, chambers of commerce and municipal and leased
facilities throughout the district.

With over 55 degrees and certificates, NWACC students can choose their own path. Your path may include
engaging in classes for a number of months to gain a certificate in your field, take courses for two years to enter
into a high-demand trade, or take core courses that transfer to four-year universities.

No matter the path you follow, your journey begins at NWACC. There’s a place for you here.

Mission

Empower Lives, Inspire Learning and Strengthen Community, through Accessible, Affordable,
Quality Education.

Vision

Positively changing the lives of those we serve.



ADMISSIONS

ADMISSION POLICIES

NorthWest Arkansas Community College’s
philosophy is to provide educational opportunities
for all citizens within its geographic area. However,
the college recognizes that an optimum balance
between accessibility and quality standards must be
maintained.

The typical student population seeking admission to a com-
munity college presents a wide range of aspirations, levels of
motivation, and capabilities.

In order to attain the desired balance between accessibility
and quality standards, procedures are needed to constructively
address this diversity.

Each student’s educational goal, previous academic experi-
ence, and placement test scores, should be evaluated and should
serve as the basis for development of their educational plan.
Some students seeking admission will be under prepared in cer-
tain subject areas and will require developmental courses prior
to attempting college-level work.

For general admission to NWACC a student must meet the
following requirements:

*  Graduate from a U.S. high school with a diploma equivalent
to the Arkansas General Diploma OR

*  Received the Arkansas High School Diploma
or GED® AND meet language and computation
competencies. Students may be required to
successfully complete prerequisites, academic skills
courses, English as a Second Language courses,
Adult Basic Skills courses and/or GED® courses
before enrolling in credit classes.

For other types of admissions information, check the appro-
priate section in the catalog on the pages
that follow.

Admission to the College does not ensure admittance
to a particular course or program of study. Certain pro-
grams, such as Nursing, EMT- Basic, Paramedic, Physical
Therapist Assistant, Dental Assisting, and Respiratory Ther-
apy have special admission requirements and enrollment
limitations in addition to the regular admission require-
ments for the College. These special requirements will be
listed with the courses of study, where appropriate. Special
policies governing admission may also be applied in in-
stances of statutory requirements and/or requirements by a
licensing, registering or certifying board.

The college reserves the right to deny admission, readmis-
sion or registration for a violation of the Student Code of Con-
duct, failure to make academic progress as outlined in the col-
lege catalog, or for the inability of the college to provide ser-
vices, courses or programs needed to meet educational objec-
tives. f NWACC is unable to provide services, assistance will
be provided to help find an appropriate learning environment.

Admission Classifications

1. First-Time Student Admission:

A first-time student is one who has graduated from high
school or received an Arkansas High School Diploma and has
never earned college or university credit.

Requirements for students to be submitted to the
Enrollment Support Center:

a.  Apply for Admission. Once accepted, you will receive
information on accessing myNWACC Connection ac-
count. Please check the email you put on your applica-
tion for steps on continuing your enrollment.

b.  Begin the Financial Aid Process by completing the
Free Application for Federal Student Aid (FAFSA) at
https://fafsa.gov.

c¢.  Submit your ACT or Elacement exam scores (no more
than 5 years old), or take placement exam ($10 fee) in
the Testing Center.*

d. Submit proof of High School Completion: Final Hi%h
School Transcript from a state accredited high school,
with cumulative grade point average, courses taken, a
graduation date, and an official signature, stamp or
seal. For graduates of Arkansas high schools, NWACC
will attempt to retrieve transcripts from a state-wide
database. If the transcript cannot be located, students
will receive notification and will need to submit a tran-
script to the Enrollment Support Center. **

o Official General Education Development (GED) as-
sessment scores. GED Score reports are required to have
a test/pass date and signature, stamp, or seal.

o Home Schooled Students -should provide a
transcript or the equivalent, signed by the parent or
guardian of a home schooled student, listing the second-
ary school courses the student completed and documents
the successful completion of a secondary school educa-
tion in a home school setting.

* Non-US High School transcripts must show
graduation, grades, and have courses translated into
English and must be evaluated for equivalency to high
school completion in the United States. Refer to the
International Programs website for more information on
transcript translation and evaluation by a credentialed
th(ilrd party. This includes students applying for financial
aid.

2. Submit proof of 2 Measles, Mumps, and Rubella (MMR)
immunizations to the Enrollment Support Center. For Arkansas
residents, NWACC will attempt to retrieve immunization records
from a state-wide database. If the transcript cannot be located,
students will receive notification and will need to submit the rec-
ords to the Enrollment Support Center.***

3. Complete New Student Orientation where you will meet an
Academic Advisor and register for classes.

4. Complete Financial Aid Process, or make arrangements at the
Treasurer’s Office to pay your tuition and fees. ****



Prior to the start of the semester, make sure you complete the
following:

e Obtain your Student ID and ParkingPerrmit
at the Student Information Center (SIC) located in the
1st floor lobby of the Student Center (Main Campus)

e Purchase your Textbooks and Class Supplies
at the NWACC Campus Bookstore.

e  Check your official NWACC email
regularly through myNWACC Connection*

Notes:

*All students with an ACT Math score of 17 or below, will need to take the
math portion of the placement test. Students testing below 19 on Reading
and/or Writing are encouraged to retake the placement test to see if
their score has changed

**Students currently completing their last semester in high school will need to
submit their final transcript (containing their graduation date, GPA, and
course completed) once they have finished their final semester and gradu-
ated. Students that graduated from non-US high schools in which their
high school transcript does not include a graduation date, will be required
to submit a copy of their high school diploma.

***Students born before January 1, 1957 or those taking exclusively online
classes do not have to submit immunizations records. Some foreign-born
students may be required to submit tuberculosis screening. Check with
your: high school, doctor, previous colleges you have attended, immuniza-
tion records from your local Health Department.

****Check with the NWACC Financial Aid Office for the status of your
Financial Aid. Once you have registered for classes, you may log in to
My NWACC Connection to set up a payment plan.

2. Special Admission:

A student admitted under “Special” admission status is
one who is 18 years of age or older and has neither graduated
from high school nor completed a GED® or received an Arkan-
sas High School Diploma. Requirements for students:

a. Apply for Admission by visiting www.
nwacc.edu. Once processed, you will receive noti-
fication at the email you listed on your application.

b. Submit your ACT or placement exam scores (no
more than 5 years old) to the Office of Student
Records, or take placement exam ($10 fee) in the
Testing Center.*

c.  Submit proof of 2 Measles, Mumps, and Rubel-
la (MMR) immunizations to the Enrollment Sup-
port Center. For Arkansas residents, NWACC will
attempt to retrieve immunization records from a
state-wide database. If the transcript cannot be
located, students will receive notification and will
need to submit the records to the Enrollment Sup-
port Center.**

d. Students must schedule an appointment with an
assigned advisor to be eligible for enrollment un-
der “Special” admission.

Special Admission Conditions:

*  Students may enroll for classes until they have complet-
ed 12 credit hours. After the 12 credit hours have been
completed, the student must submit proof that they have
received a high school diploma or GED® in order to
continue enrollment at NWACC. Re-enrollment will not
be permitted until documentation is submitted.

*  Students admitted under “Special” admission
must maintain a 2.0 GPA to continue enrollment
at NWACC

+  Students will not be eligible to participate in
federally funded financial aid programs.

*  Students can be enrolled in GED® programs and be a
special admission student at the same time, as long as it
isn’t the same course. (For example a student cannot
study Mathematics at Adult education and be enrolled in
Mat%]ematics as a special admission student.)

Notes:

*All students with an ACT Math score of 17 or below, will need to take the
math portion of the placement test. Students testing below 19 on Reading
and/or Writing are encouraged to retake the placement test to see if their
score has changed

**Students born before January 1, 1957 or those taking exclusively online
classes do not have to submit immunizations records. Some foreign-born
students may be required to submit tuberculosis screening. Check with
your: high school, doctor, previous colleges you have attended, immuniza-
tion records from your local Health Department.

3. Transfer Admission:

A transfer student is one who has successfully completed
a college level course at another regionally accredited college
or university.

Requirements for students:

a. Apply for Admission. Once accepted, you will re-
ceive information on accessing myNWACC Connec-
tion account. Please check the email you put on your
application for steps on continuing your enrollment.

b. Begin the Financial Aid Process by completing the
Free Afp%)lication for Federal Student Aid (FAFSA) at
www.fafsa.ed.gov.

c.  Submit your ACT or placement exam scores (no
more than 5 years old) or take placement exam ($10
fee) in the Testing Center.*

NOTE: Skip this step if you have already taken a col-
lege-level Math or English course.

d. Submit official copies of Previous College Tran-
scripts to the Office of Student Records. Bring an
unofficial copy to your Advising Appointment.
NOTE: In order to be official, transcripts must be in a
sealed envelope from the institution where the courses
were taken.

Official college transcript(s) and placement test scores
are required for college transfer students under these
conditions:

. Students registering for courses which require
proof of prerequisites must submit the appropriate
documentation (appropriate test scores or previous
college transcripts).


http://www/
http://www.fafsa.ed.gov/

e. Submit proof of 2 MMR immunizations to
the Office of Student Records.**

f.  Schedule an Academic Advising appointment
through Success Planner in myNWACC Connec-
tion.

g. Register for Classes through myNWACC Connec-
tion

h. Complete Financial Aid Process, or make arrange-

ments at the Treasurer’s Office to pay your tuition and

fees. ***

Prior to the start of the semester, make sure you complete
the following:

Obtain your Student ID and Parking Permit at the
Student Information Center (SIC) located in the 1st floor
lobby of the Student Center (Main Campus).

Purchase your Textbooks and Class Supplies at
the NWACC Campus Bookstore.

Check your official NWACC email regularly
through myNWACC Connection.

Transfer Student Conditions:

a. NWACC will accept for transfer only college level
credits earned at a regionally accredited college or
university and only those courses with earned credit
of C (2.0 GPA) or better will be accepted. Students
may be required to supply college catalogs with de-
scriptions of courses being transferred from out-of-
state institutions.

b. Credits earned at other institutions will not
be calculated in the GPA used for graduation
at NWACC

Transfer credit will be accepted for only college level
courses for which NWACC offers equivalent courses.
Transfer courses for which NWACC offers no equiva-

lent courses will be evaluated for possible general
elective credit.
d. Credit for work that is remedial in course content
will not be granted towards degree requirements
e. Students who wish to appeal acceptance of a
transfer course may submit a course substitution
form to the appropriate academic Division Dean.

Notes:
*All students with an ACT Math score of 17 or below, will need to take the

math portion of the placement test. Students testing below 19 on Reading
and/or Writing are encouraged to retake the placement test to see if their
score has changed

**Students born before January 1, 1957 or those taking exclusively online

classes do not have to submit immunizations records. Some foreign-born
students may be required to submit tuberculosis screening. Students with
over 30 credit hours only need to submit proof of I MMR immunization.
Check with your: high school, doctor, previous colleges you have attend-
ed, immunization records from your local Health Department.

***Check with the NWACC Financial Aid Office for the status of your Fi-

nancial Aid. Once you have registered for classes, you may you may log
in to My NWACC Connection to set up a payment plan.

4. Returning Admission:

A returning student is one who previously attended

NWACC and has missed the last fall or spring semes-

ter.

Requirements for students:

a.

Apply for Admission. Once accepted, you will receive
information on accessing myNWACC Connection ac-
count. Please check the email you put on your applica-
tion for steps on continuing your enrollment.*

Begin the Financial Aid Process by completing the
Plication for Federal Student Aid (FAFSA) at

Free Afp
www.fafsa.ed.gov. (optional)

Submit your ACT or placement test scores to the Of-
fice of Student Records, or take the placement test ($10
fee) at the Testing Center, if you have not attended
NWACC in the last 5 years.** Skip this step if you
have alrgady taken a college-level Math or English-
course.

Submit official copies of Previous College Tran-
scripts if you have not done so in the past. Bring an
unofficial copy to your Advising Appointment. In order
to be official, transcripts must be in a sealed envelope
from the institution where the courses where taken.

Official college transcript§s) and placement test scores are
required for college transfer students under these conditions:

Returning students who have taken college courses at
another institution of Higher Education, must submit offi-
cial transcripts to the Records Office.

Returning students who have not taken college level
Math, Reading or Writing, and who have not submitted
appropriate placement scores must do so.

Students registering for courses which require proof of pre-
requisites must submit the appropriate documentation
(appropriate test scores or

previous college transcripts).

Students planning to earn a degree from NWACC

must submit official transcripts before applying for
graduation.

Submit proof of 2 MMR immunizations to

the Office of Student Records.**

Schedule an Academic Advising appointment through
Success Planner in myNWACC Connection.

Register for Classes through myNWACC Connection.
Complete Financial Aid Process, or make arrangements at
the Treasurer’s Office to pay your tuition and fees. ***

Prior to the start of the semester, make sure you complete the
following:

Obtain your Student ID and Parking Permit at the
Student Information Center (SIC) located in the 1st floor
lobby of the Student Center (Main Campus).

Purchase your Textbooks and Class Supplies at
the NWACC Campus Bookstore.

Check your official NWACC email regularly
through myNWACC Connection.

10
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Returning Student Conditions:

a. NWACC will accept for transfer only college lev-
el credits earned at a regionally accredited college
or university and only those courses with earned
credit of C (2.0 GPA) or better will be accepted.
Students may be required to supply college cata-
logs with descriptions of courses being transferred

from out-of-state institutions.

b. Credits earned at other institutions will not be
calculated in the GPA used for graduation at
NWACC

c. Transfer credit will be accepted for only college
level courses for which NWACC offers equiva-

lent courses. Transfer courses for which
NWACC offers no equivalent courses will be
evaluated for possible general elective credit.

d. Credit for work that is remedial in course con-

tent will not be granted towards degree require-

ments.

e. Students who wish to appeal acceptance of a
transfer course may submit a course substitu-
tion form to the appropriate academic Divi-
sion Dean.

Notes:

*All students with an ACT Math score of 17 or below, will need to take the
math portion of the placement test. Students testing below 19 on Reading
and/or Writing are encouraged to retake the placement test to see if their

score has changed

**Students born before January 1, 1957 or those taking exclusively online clas-
ses do not have to submit immunizations records. Some foreign-born stu-
dents may be required to submit tuberculosis screening. Check with your:

high school, doctor, previous colleges you have attended, immunization
records from your local Health Department.

***Check with the NWACC Financial Aid Office for the status of your Finan-
cial Aid. Once you have registered for classes, you may you may log in to

My NWACC Connection to set up a payment plan.

5. Concurrent Enrollment Admission (for High School Stu-

dents taking courses on NWACC Campus:

A concurrent student is one who is currently enrolled in

high school, grades 9-12, and enrolling in classes on the
NWACC campus.

To be eligible, students must meet the following re-
quirements:

*  High School: currently enrolled in high school/
home school (grades 9-12);

*  GPA: 3.0 (on 4.0 scale) cumulative high school
grade point average for general education,
transfer classes; or 2.0 for Career and Technical
Classes leading to an Associate of Applied
Science degree or Certificate;

*  Placement Test Scores: standardized placement
scores (ACT, PLAN, PSAT or placement test)
that demonstrate college level academic readiness
according to guidelines determined by the State
of Arkansas;

*  Developmental Courses: A 12th grade student
who has at least a 17 ACT sub-score in English,
Reading, or Math may enroll in Developmental
Courses in English, Reading, or Math.

Admissions and Enrollment Process for Eligible

Concurrent Students:

a.

Obtain On Campus Concurrent Student Enroll-
ment Packet from your High School Counselor’s Of-
fice or from NWACC Office of Admissions and Advis-
ing (packet includes general concurrent information,
requirements, registration form, and placement score
chart/information. Contact the Concurrent Enrollment
Advisor at 479-619-4324 (Bentonville) or 479-927-
3330 in (Washington County Center) for an advising
appointment.

Meet with High School Counselor/Home School
Counselor to review your transcript and discuss the
courses you would like to take at NWACC.

Complete the Concurrent Registration Form with
your counselor or primary home school instructor. Verify
you have all required signatures before proceeding with
the application process. The counselor/ principal must
complete and sign the Concurrent Registration Form to
include requested course(s) as well as verify High School
GPA.

Complete the NWACC Application for Admission
online. Select the Concurrent student application.
There is a $10.00 application fee.

Submit ACT, PLAN, PSAT, and/or placement test
scores. College level placement test scores must be
achieved in the subject area(s) in which you would like
to take a class. For information on appropriate college
level placement scores see placement chart in NWACC
College Catalog or contact a Concurrent Enrollment
Advisor at NWACC. If a prospective concurrent student
has not taken a placement test, they may contact the
NWACC Testing Center at (479) 619-4354
(Bentonville Campus) or (479) 479) 927-3330
(Washington County Center) for information Testing
Center hours.
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Concurrent Student Conditions:

a. Students may not be simultaneously enrolled at
NWACC and in a General Education Development
(GED®) program.

b. Students will not be eligible to participate in institution-
ally or federally funded financial aid programs.

c. Concurrently enrolled high school students will be ex-
pected to earn a grade of “C” or better, in each college
course attempted, in order to continue concurrent enroll-
ment. Students may retake a course while still in high
school when a grade of “C” or below is received if a 2.0
cumulative NWACC GPA is maintained along with a
3.0 cumulative high school GPA.

d.  On-campus Concurrent students are limited to enrolling
in seven (7) credit hours, including college courses tak-
en on the NWACC campus.

e.  An appeal to the Administrator responsible for Concur-
rent enrollment may be submitted by those students
who have a grade point average slightly below 3.0 and/
or would like to take more than seven (7) college credit
hours during a given semester. A high school student
may also appeal a grade received in order to continue
in the Concurrent Enrollment Program and/or to retake
a class.

f.  Students must submit the Concurrent Student

Registration form prior to each semester of
concurrent enrollment. An updated transcript
is also required every semester.

g.  Accepted students will be allowed to advance
register for future terms with the understand-
ing that such registration is subject to cancel-
lation if academic performance does not meet
the above criteria.

6. Visiting Student Admission:

A student who has previously enrolled or is currently
enrolled at another institution, but will enroll at NWACC
for one semester to transfer credit back to their home insti-
tution.

a. Apply for Admission. Once accepted, you

will receive information on accessing
myNWACC Connection account. Please check
the email you put on your application

for steps on continuing your enrollment.

b. Submit your ACT or placement test scores or Un-
official Copies of Previous College Transcripts.
Submit for prerequisite verification to the Office of
Student Records, or take the placement test ($10
fee) in the Testing Center. Scores should be no
more than 5 yrs old. Bring an unofficial copy to
your Advising Appointment.*

c. Submit proof of 2 MMR immunizations to the
Office of Student Records if taking 12 or more
credit hours.**

d. Schedule an Academic Advising appointment
through Success Planner in myNWACC Con-
nection.

e. Register for Classes through myNWACC Con-
nection

Important Information and Limitations Regarding
“Visiting Students” Admissions Status:
a. Visiting students will be classified as non- de-
gree seeking.

b. Visiting students will not be eligible to participate
in federally funded financial aid programs.

c. Visiting students are limited to a enrolling in a max-
imum of 18 college credit per semester.

d. Visiting students will not be allowed to register for
the following semester. Students that

wish to continue for more than one semester at
NWACC must reapply and complete the require-
ments for a transfer student

Notes

*All visiting students who have not yet completed a college level
math course and whose ACT Math score of 17 or below, will need
to take the math portion of the placement test.

**Students born before January 1, 1957 or those taking exclusive-
ly online classes do not have to submit immunizations records.
Some foreign-born students may be required to submit tuberculo-
sis screening. Students with over 30 credit hours only need to sub-
mit proof of 1 MMR immunization. Check with your: high school,
doctor, previous colleges you have attended, immunization rec-
ords from your local Health Department.

7. International Student Admissions
International students interested in enrolling must contact
the International Programs https:// www.nwacc.edu/web/
Iss_internationaladmissions/ prospectiveinternationalstu-
dent.php, come to the office of Internation Programs at
Student Center 225, call (479) 986-4019, or email interna-
tionaladmissions@nwacc.edu for information regarding
admission requirements. International students must adhere
to all NorthWest Arkansas Community College admission
policies and may be required to provide additional docu-
mentation as a condition of admission. Please review
NWACC Policy 4014 for more details.

International students are non-U.S. citizens who are
born outside the United States. These individual have been
granted an entry visa by the Federal Government and hold
immigrantion documentation allowing collegiate studies.
NorthWest Arkansas Community College is capable of
issuing F-1, F-2, J-1, and J-2 Visas.

All Internation Transcripts must be translated into
English and certified by a serving member
of NACES (National Association of Credential Evalua-
tion Services) before they are turned into the Enrollments
Support Center at NWACC. Course descriptions may be
required as well.

Other Related Student categories include:

1. Refugees/Asylee — a person who has been forced
to leave their country in order to escape war,
persecution, political turmoil, or natural disaster.
These individuals are eligible for enrollment
without restrictions.

2. Temporary Protected Status — is granted to eligible
citizens of designated countries during the period
for which a country has been designated for TPS
by the United States of America.
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Exceptions:

1. Legal Permanent Residents are non-U.S.
Citizens who have been granted Permanent
Resident Status by United States Citizenship
and Immigration Services and are not
considered as international students.

2. DACA/DREAMers — The Deferred Action
for Childhood Arrivals and Dream Act recip
ients are not considered International Stu
dents due to their legal status with the United
States Government.

International Students/Scholars F1/J-1 Student Visa: Require-

ments

a. The following items must all be submitted to
NWACC before an [-20/DS-2019 are issued:
Submit Applications Online:

* Apply to become an NWACC student
Online International Application
* Apply to receive an I-20 Form,
1-20 Application Form
Email the following documents to
International Admissions@nwacc.edu
* Copy of your Passport.
* Copy of our Financial Statement Form - Financial
Statement Form

* Copy of Bank Statement supporting

Financial Statement Form

* High School Transcripts showing gradua-

tion, grades, and courses.

* Proof of English Requirement

TOEFL Score: Paper Based: 500; Computer Based:
173; Internet Based: 61; NWACC’s TEOFL Institu-
tional Code: 9754

IELTS Score: Overall score of 5.0 or higher. Completed
at least 24 credit hours at another United Stated Institu-
tion: Must submit

Official Transcript as proof.

Completed Comp I with a “C” or better:

Must submit Official Transcript as proof.

Waiver from a United States Language School
Originate from one of the following countries: Anguilla,
Antigua and Barbuda, Australia, The Bahamas, Barba-
dos, Belize, Bermuda, Botswana, British Virgin Islands,
British Indians Ocean Territory, Cameroon, Canada,
Cayman Islands, Dominica, Falkland Islands, Fiji, The
Gambia, Ghana, Gibraltar, Grenada, Guernsey, Guyana,
Ireland, Jamaica, Jersey, Lesotho, Liberia, Malta, Mont-
serrat, Namibia, Naura, New Zealand, Northern Ireland,
Nigeria, Pitcairn Islands, Saint Helena, Saint Lucia,
Saint Kitts and Nevis, Scotland, Sierra Leone, South
Georgia, Soloman Islands, Saint Vincent and The Gren-
adines, The South Sandwich Islands, Trinidad and Toba-
g0, Tonga, Turks and Caicos Islands, United Kingdom,
U.S. Virgin Islands, or Zambia

Once we receive all the above and approve it, we will

issues you an [-20/DS-2019

Acceptance Letter

In order to receive your [-20/DS-2019 and Ac-
ceptance Letter, please follow our Express Mail re-

quest Instructions: UEMS  Instructions
You will need to go online and pay the SEVIS fee for
the 1-20/DS-2019 form - [-901 SEVIS Fee
Contact your U.S. embassy to schedule an ap-
pointment for F-1/J-1 Visa - U.S. Embassies
Must have original [-20/DS-2019 before your
appointment and 1-901 SERVIS Fee Receipt.

Conditions:

a.

Applications should be submitted as early as possi-
ble. The time it takes the United States Citizenship
and Immigration Services (USCIS) to process a stu-
dent visa is unpredictable. Check website for more
information.

Students will not be eligible to participate in federally
funded financial aid programs.

Placement test scores (Accuplacer, ACT, SAT) are
required prior to registration.

Submit proof of immunization against measles,
mumps and Rubella no later than

30 days after classes begin (refer to https://
www.nwacc.edu/web/lss_records/mmr-and- tb-info for
vaccination requirements )

All F-1/F-2/J-1/J-2 international students, scholars,
spouses, and dependents

are required to maintain, and provide documentation
of, College approved health insurance coverage during
student status. Health insurance coverage must include
repatriation of evacuation.

Provide proof of tuberculosis test. Visit the Student
Record’s Office to obtain the Tuberculin Skin Testing
for Arkansas Department of Health Form. Return
completed form to the Enrollment Support Center.
Test must be completed in the US.

International Students who do not Require a Student/Scholar
Visa (F-1 or J-1):

International students other than a F-1/J-1 status must con-
tact the International Programs Office.
You must meet all college admission procedures in
addition to the following requirements:

a.

Provide proof of Legal Permanent Residency sta-
tus by one of the following ways: Legal Perma-
nent Resident Card, “green card”; a copy of the
letter from the U.S. Citizenship and Immigration
Services that approves your residency status. An
employment authorization card is not sufficient.
Students who are in the process of obtaining per-
manent residency must contact the Director of
International Programs at (479) 619-2224 or inter-
nationalprograms@nwacc. edu.

Complete the NWACC assessment and enrollment
process as described under “Legal Permanent Res-
idents.”

Provide proof of tuberculosis test. Visit the
Student Record’s Office to obtain the Tubercu-

lin Skin Testing for Arkansas Department of
Health Form. Return completed form to the
Student Record’s Office. Test must be complet-

ed in the US.
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Legal Permanent Residents - Permanent Residence:

a. Provide proof of Legal Permanent Residency status by
one of the following ways: Legal Permanent Resident
Card, “green card”; a copy of the letter from the U.S.
Citizenship and Immigration Services that approves
your residency status. An employment authorization card
is not sufficient. Students who are in the process of ob-
taining permanent residency must contact the Director of
International Programs at (479) 619-2224 or internation-
alprograms@nwacc. edu.

b. An application for admission and payment of processing
fee.

c. Submit all official transcripts from all U.S. secondary
and post-secondary educational institutions you have
attended. The issuing institution must send the transcript
directly to the NWACC Student Record’s Office. Official
college transcripts from foreign institutions translated in
English are not required unless you are requesting trans-
fer credit.

d. .If you do not have prior U.S. college-level math and
English or appropriate ACT/SAT/ Accuplacer scores,
you will be required to take the NWACC’s placement
test prior to enrollment.

e. Discuss course selection, based on your assessment re-
sults, with an NWACC advisor. Course selection may be
restricted because

of placement test results.
f.  Enroll in classes approved by an advisor.

g.  Submit proof of immunization against measles, mumps
and Rubella no later than 30 days after classes begin
(refer to https://www.nwacc.edu/web/lIss_records/mmr-

and-tb-info for vaccination requirements ).

h. Must meet language and computation competencies.
Please apply early for admissions to allow time for as
sessment, orientation, advising and registration for clas
ses.

All Foreign Born Students:

Must submit acceptable proof of immunization for
two measles, two mumps and two Rubella (MMR) no later
than 30 days after classes begin during their first semester
at NWACC.

8. Conditional Admissions
Arkansas State Act 1290 of 1997 requires students
graduating from high school May 1, 2002 and after to
have completed the core curriculum for unconditional
college admission. All students graduating after May
1, 2002 from Arkansas public high schools, out of
state high schools, home schooling, private schools
and Arkansas High School Diploma recipients shall
be evaluated by the Office of Admissions for the pur-
pose of being granted conditional or unconditional
admissions status. Students admitted conditionally
will be provided with notification of their admission
status via their official NWACC email following the
complete review of their high-school transcript.

A student admitted conditionally to NWACC has the
following requirements, limitations, conditions,

or restrictions placed upon their initial enrollment
status:

Limitations:
a. The student may enroll for a maximum of 15
semester credit hours.

Requirements for Conditionally Admitted Students:

A student seeking an Associate of Arts, Associate of
Science in Liberal Arts and Sciences or who has not de-
clared a degree and has not successfully completed the
core curriculum must complete:

a. 6 hours of English Composition I and II
b. College algebra or a higher level math class

c. 3 or 4 credit hours of science or social/
behavioral science

d. All 12 (13) credit hours of core academic
courses must be successfully completed
with a cumulative grade point average of 2.0
within the first 30 semester hours (excluding de-
velopmental courses).

A student secking an Associate of Applied Science degree or
technical certificate who failed to successfully complete the
core curriculum must complete :
a. 6 credit hours of English Composition I & 11
b. 3 credit hours of college level Mathematics
3 credit hours of introduction to data processing or a
higher level computer class (other technical courses
may be substituted for college algebra and introduc-
tion to data processing with the approval of the Vice
President for Learning).

d. All 12 credit hours of the core academic/ technical
courses must be successfully completed with a cu-
mulative grade point average of 2.0 within the first
30 semester hours (excluding developmental clas-
ses) of enrollment with NWACC.

Vaccination Requirement

In order to comply with state law 6.60.501-504, all full-
time and foreign born students must submit acceptable proof
of immunization against measles, mumps, and Rubella, as
outlined below:

Full-time students with less than 30 completed college credits
and all foreign born students:

Must submit acceptable proof of immunization against
two measles, two mumps and two Rubella no later than 30
days after classes begin during their first semester at
NWACC.

Full-time students with 30 or more completed college credits:

Must submit acceptable proof of immunization against
one measles, one mumps and one Rubella no later than 30
days after classes begin during their first semester at
NWACC.

Students who receive their education by correspondence and do
not attend any classes on campus are not required to submit
proof of MMR (measles, mumps, and rubella.)
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Placement Test

Students that score below college-level in one or more areas
(see current Placement Chart) should schedule the corresponding
placement test to confirm appropriate course placement prior to
advisement and registration.

Students scoring 21 or above on the mathematics section of
the Enhanced ACT, 460 or above on the math portion of recen-
tered SAT, 39 or above on the ASSET Intermediate Algebra
test, or 65 or above on the Algebra placement test may enroll in
a college-level mathematics course. Students with 254 or above
on the Accuplacer placement test may enroll in a college-level
mathematics course. Students with a state minimum score on an
approved state common core assessment for college readiness,
or who successfully complete a state approved college transition
course in mathematics literacy with a state minimum score also
may enroll in a college-level mathematics course. Students not
meeting the standard must successfully complete a developmen-
tal (pre-college level) mathematics course or state approved stu-
dent success plan, demonstrating achievement in intermediate
algebra or other appropriate pre-college level mathematics
course for enrollment in a college-level mathematics course or
simultaneous enrollment in a college-level and a developmental
course (or course modules) in mathematics.

Students scoring 19 or above on the English section of the
Enhanced ACT, 470 or above (and beginning Fall 2013 scoring
450 or above) on writing SAT, 45 or above on the ASSET Writ-
ing Skills test, or equivalent placement test scores on the Writing
Skills placement test may enroll in college-level English compo-
sition courses. Students with a state minimum score on an ap-
proved state common core assessment for college readiness, or
who successfully complete a state approved college transition
course in literacy also may enroll in a college-level English com-
position course. Students not meeting the standard shall success-
fully complete a developmental course in English composition or
state approved student success plan before being awarded credit
for freshman English.

Students scoring 19 or above on the Reading Section of the
Enhanced ACT, 470 or above on the reading section of the re-
centered SAT, 43 or above on the ASSET Reading skills test or
equivalent placement test scores will be considered to have met
minimal reading skill requirements. Students with a state mini-
mum score on an approved state +common core assessment for
college readiness, or who successfully complete a state approved
college transition course in literacy also will be considered to

have met minimal reading skill requirements. Students not meet-
ing the standard shall enroll in a developmental reading course (or
course modules) during their first or second semester in college
and each subsequent semester, if necessary, until the reading de-
velopment plan is completed successfully.

For information about placement testing, contact the
NorthWest Arkansas Community College Testing Center
at (479) 619-4354 or https://www.nwacc.edu/
testingcenter/default.aspx. NWACC reserves the right to
change placement requirements.
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NorthWest Arkansas Community College

@"""‘CC 2018 Placement Chart
“ACT [ Accuplacer | COMPAsS |
MATH
MATH ARITHMETIC PRE-ALGEBRA Cormresponding Gourse Placement
MATH 0013 Pre-Algebra® OR MATH 0023 Developmental Mathematics® OR MATH 0011
1-17 0-63 1-38 Foundations for Workforce*+ MTCM 1003 Communication & Math OR MATH 0012
Foundations of Quantitative Litergey* + MATH 1313 Quanitative Litergcy
Students may want to MATH 0053 Beginning Algebra® OR MATH 0063 Algebra I* OR
';fc:‘r';::f:j‘;ffg' b4+ 39+ MATH 0214 Foundations of Algebra for STEM* OR MATH 1313 Quantitative Literacy OR
R, MTCM 1003 Communication & Math
MATH ELEM ALGEBRA ALGEBRA Corresponding Course Placement
18 55.8] 4164 MATH U103 Infermediafte Algebra®™ OR Math 0073 Algebra II¥ OR
MATH 1003 Survey of Technical Math [this course may not be fransferable)
19-20 82+ 51+ MATH 1204R College Algebra with Review OR MATH 1313 Quantitafive Literacy
21-22 86+ 65+ MATH 1204 College Algebra
23+ 0+ 90+ MATH 1203 College Algebra- Accelerated OR MATH 285 PreCalculus
MATH COLLEGE MATH COLLEGE ALG Corresponding Course Placement
MATH 1213 Tngonomelry OR MATH 2043 survey of Calculus OR
24-28 86+ 46+ MATH 2053 Finite Math OR MATH 2213 or 2223 Survey of Math Siructures | or I
MATH COLLEGE MATH | TRIGONOMETRY Corresponding Course Placement
29+ 103+ Ab+ MATH 2554 Calculus |
ENGLISH ACADEMIC LITERACY WRITING AND READING
ENGLISH SENTENCE SKILLS WRITING Coresponding Course Placement
0-49 Wiiting Sample and Listening Test will be administered to defermine placement
ENGA 0063 Intermediate Writing® OR ENGA 00%1 Academic Literacy Lab with ENGL 1013
1-18 50-82 1-79 . s :
Compostion 1 ALP [course selection is dependent on Reading test score)
19+ 83+ 80+ ENGL 1013 English Compaosition |
24+ 110+ F3+ ENGL 1013H English Compaosition - Honars
READING READING READING Corresponding Course Placement
0-49 Writing Soample and Listening Test will be administered to defermine placement
1-18 5077 1-82 ENGA 0033 College Reading® OR ENGA 0091 Academic Literacy Lab with ENGL 1013
Compostion 1 ALP [course selection is dependent on Senfence Skills test scorel]
19+ 78+ 83+ Mo Reading class required
ENGLISH/ENGC WRITING AND READING
For all Infernafional Sfudents and Llngui_sﬁccllly Diverse sfudenfs who sell-select and/or are placed by Usfening scores or Wiling samples
ENGLISH SENTENCE SKILLS WRITING Corresponding Course Placement
0-49 Writing Sample and Listening Test will be administered fo defermine placement
1-18 50-82 1-7% ENGC 0063 Intfermediate Writing*
19+ 83+ B0+ ENGL 10713 English Composifion |
READING READING READING Corresponding Course Placement
0-49 Writing Sample and Listening Test will be administered fo defermine placement
1-18 50-77 1-82 ENGC 0033 College Reading AND Vocabulary
19+ 78+ B3+ No Reading class required
LISTENING LISTENING LISTENING Corresponding Course Placement
0-79 ENGC 0043 Communication and Culfure
1-66 ENGC 0043 Communication and Culture
75+ &7+ Placement in ENGL, ENGA or ENGC based on Reading/Writing Scores.

|Asterisks (*) denote preparatory courses that are designed to prepare students for success in college level courses.

SAT: 500 Math for placement into College Algebra, 560 for placement into Trigonometry, and 660 for placement into Calculus 1.

SAT: SAT Verbal score of 480 accepted for placement in Composition I.

Effective 6/26/19 to 12/31/2018
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NorthWest Arkansas Community College
@"""CC 2018 Placement Chart
“ACT [ Accuplacer | COMPASS |
MATH
MATH ARITHMETIC PRE-ALGEBRA Corresponding Course Placement
MATH 0013 Pre-Algebra® OR MATH 0023 Developmental Mathematics®* OR MATH 0011
1-17 0-63 1-38 Foundations for Workforce®+ MTCM 1003 Communicatfion & Math OR MATH 0012
Foundations of Quantitative litergev* + MATH 1313 Quanitative Literacy
Students may want to MATH 0053 Beginning Algebra® OR MATH 0043 Algebra I* OR
“;fc'e'ﬁ::f:j‘;ffg' 44+ 39+ MATH 0214 Foundations of Algebra for STEM* OR MATH 1313 Quantifative Literacy OR
R MTCM 1003 Communication & Math
MATH ELEM ALGEERA ALGEBRA Corresponding Course Placement
18 5581 41-64 MATH 0103 Infermediate Algebra®™ OR Math 0U/3 Algebra II* OR
MATH 1003 Survey of Technical Math (this course may not be fransferable)
19-20 82+ 51+ MATH 1204R College Algebra with Review OR MATH 1313 Quantfitative Literacy
21-22 86+ 65+ MATH 1204 College Algebra
23+ 90+ 90+ MATH 1203 College Algebra- Accelerated OR MATH 1285 PreCalculus
MATH COLLEGE MATH COLLEGE ALG Corresponding Course Placement
MATH 1213 Ingonometry OR MA R 2043 survey of Calculus OR
24-28 86+ 46+ MATH 2053 Finite Math OR MATH 2213 or 2223 Survey of Math Structures | or |
MATH COLLEGE MATH | TRIGONOMETRY Corresponding Course Placement
29+ 103+ Ab+ MATH 2554 Calculus |
ENGLISH ACADEMIC LITERACY WRITING AND READING
ENGLISH SENTENCE SKILLS WRITING Corresponding Course Placement
0-49 Writing Sample and Listening Test will be administered to determine placement
118 50-82 179 ENGA 0043 Infermediate Writing® OR ENGA 00%1 Academic Literacy Lab with ENGL 1013
Compostion 1 ALP [course selection is dependent on Reading test score)
19+ 83+ 80+ ENGL 1013 English Compaosition |
24+ 110+ 93+ ENGL 1013H English Compaosition - Honors
READING READING READING Coresponding Course Placement
0-49 Writing Sample and Listening Test will be administered to determine placement
1-18 50-77 1-82 ENGA 0033 College Reading® OR ENGA 0091 Academic Literacy Lab with ENGL 1013
Compostion | ALP [course selection is dependent on Senfence Skills test scorel]
19+ 78+ 83+ Mo Reading class required
ENGLISH/ENGC WRITING AND READING
Tor all Infernafional Sfudents and Llngui_sﬁccllly Diverse studenfs who sell-selecl and/or are placed by Listening scores or Wnfing samples
ENGLISH SENTENCE SKILLS WRITING Corresponding Course Placement
0-49 Writing Sample and Listening Test will be administered fo defermine placement
1-18 50-82 1-79 ENGC 0063 Infermediate Writing*
19+ 83+ 80+ ENGL 1013 English Composifion |
READING READING READING Corresponding Course Placement
0-49 Writing Sample and Listening Test will be administered fo defermine placement
1-18 50-77 1-82 ENGC 0033 College Reading AND Vocabulary
19+ 78+ 83+ No Reading class required
LISTENING LISTENING LISTENING Corresponding Course Placement
0-79 ENGC 0043 Communication and Culfure
1-66 ENGC 0043 Communication and Culture
75+ 47+ Placementin ENGL, ENGA or ENGC based on Reading/Writing Scores.
|Asterisks (*) denote preparatory courses that are designed to prepare students for success in college level courses.
SAT: 500 Moth for placement into College Algebra, 560 for placement into Trigonometry, and 660 for placement into Calculus I.
SAT: SAT Verbal score of 480 accepted for placement in Composition I.
| \ |

Effective 1/1/2019
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NorthWest Arkansas Community College
NWACC 2019Placement Chart
ACT Accuplacer Accuplacer
Classic Next Generation
MATH
MATH ARITHMETIC ARITHMETIC Corresponding Course Placement
MATH 0013 Pre-Algebra* OR M ATH 0023 Developmental Mathematics* OR M ATH
=17 0-63 200+ 0011 Foundations for Workforce*+ MTCM 1003 Communication & Math OR MATH
0012 Foundations of Quantitative Reasoning* + M ATH 1313 Quanitative Reasoning
Students may want to QAS MATH 0053 Beginning Algebra* OR MATH 0063 Algebra I* OR
take the Accuplacer . o Uirfscdof'gr MATH 0214 Foundations of Algebra for STEM* OR M ATH 0012 Foundations of
for placement but if is a Quantitative Reasoning* + MATH 1313 Quantitative Reasoning OR MTCM 1003
e placement Communication & Math
MATH ELEM ALGEBRA QAS Corresponding Course Placement
Students may:want to MATH 0053 Beginning Algebra* OR M ATH 0063 Algebra I* OR
take the Accuplacer 40-54 036+ MATH 0214 Foundations of Algebra for STEM* OR M ATH 0012 Foundations of
for placement but it is Quantitative Reasoning* + MATH 1313 Quantitative Reasoning OR MTCM 1003
Sl (EEUTEE Communication & Math
MATH 0103 Infermediate Algebra* OR Math 0073 Algebra II* OR
18 5581 246+ MATH 1003 Survey of Technical M ath (this course may not be transferable)
19-20 82+ 250+ MATH 1203R College Algebra with Review OR MATH 1313 Quantitative Reasoning
21+ 86+ 254+ MATH 1203 College Algebra OR M ATH1285 PreCalculus
MATH COLLEGE MATH AAF Corresponding Course Placement
o - Denerment o [MATH 1213 Trigonometry OR MATH 2043 Survey of Calculus OR
Placement** M ATH 2053 Finite Math OR M ATH 2213 or 2223 Survey of Math Structures | or Il
See Math
29+ 103+ Department for
Placement™ MATH 2554 Calculus |
ENGLISH ACADEMIC LITERACY WRITING AND READING
ENGLISH SENTENCE SKILLS WRITING Corresponding Course Placement
0-49 200-209 Listening Test will be administered to determine placement
1-18 50-82 200-259 ENGA 0063 Intermediate Writing* OR ENGA 0091 Academic Literacy Lab with ENGL
1013 Compostion 1 ALP (course selection is dependent on Reading test score)
19+ 83+ 260+ ENGL 1013 English Composition |
24+ 110+ 290+ ENGL 1013H English Composition |- Honors
READING READING READING Corresponding Course Placement
0-49 200-232 Listening Test will be administered to determine placement
ENGA 0033 College Reading* OR ENGA 0091 Academic Literacy Lab with ENGL 1013
1-18 50-77 200-251 Compostion 1 ALP (course selection is dependent on Sentence Skills test score)
%4z 78+ 252+ No Reading class required
ENGLISH/ENGC WRITING AND READING
For all International Students and Linguistically Diverse Students who self-select and/or are placed by Listening Scores
ENGLISH SENTENCE SKILLS WRITING Corresponding Course Placement
0-49 200-209 Listening Test will be administered to determine placement
1-18 50-82 200-259 ENGC 0063 Intermediate Writing*
19+ 83+ 260+ ENGL 1013 English Composition |
READING READING READING Corresponding Course Placement
0-49 200-232 Listening Test will be administered to determine placement
1-18 50-77 200-251 ENGC 0033 College Reading AND Vocabulary

Effective 1/15/2019
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MONEY MATTERS

Taition and Fees

Students must pay all tuition and fees or set up a payment
plan by the published Payment Due date for each semester.
NWACC offers payment plans that allow students to spread
tuition payments over a period of time; it is not a loan. See
the Payment Policy Section for more details. Students that
have applied for financial aid and are awaiting word on
their eligibility will need to pay for classes themselves by the
Payment Due Date or their classes will be dropped for non-
payment.

Student Residence Status for Tuition and Fee Purposes

For all residency classifications, students must be a legal
resident on the first day of class for that semester, as well as
meeting the six-month residency requirement. Students without a
social security number (SSN) or Individual Taxpayer Identifica-
tion Number (ITIN) on file will be classified as out-of-state resi-
dents and charged the out-of-state tuition rate, in accordance with
Federal Law 8 U.S.C. Section 1623.

Moving to a higher-tuition residency on or before the
“official day” of the semester (11th class day for Fall and Spring
semesters) will immediately change a student’s residency for the
current semester. Moving after the “official day” will not result
in any residency change for the current semester, but may
change a student’s residency for future semesters.

A student must notify Enrollment Support of any correc-
tions to residency, this includes updating social security num-
ber (SSN) or Individual Taxpayer Identification Number
(ITIN) information, no later than the end of the semester in
question. A student’s residency will not be lowered for previ-
ous semesters.

In-District Residents
A student is an In-District resident for tuition purposes if
his or her current residence is located in the Bentonville or Rog-
ers school district and is where they live/ have lived more than
temporarily, for at least six consecutive months prior to the first
day of classes.

Students who are current residents in Adair and Delaware coun-
ties in Oklahoma and Barry and McDonald counties in Missouri are
considered contiguous and pay out-of-district tuition.

Out-of-District/Contiguous Counties

A student is an Out-of-District resident for tuition purposes only if
his or her current residence is located in the state of Arkansas (outside

of the Bentonville or Rogers school district) and this is where they
live/have lived more than temporarily for at least six consecutive
months prior to the first day of classes.

Out-of-State Residents

Students who have not lived in Arkansas for six consecu-
tive months prior to the first day of class but are citizens or
legal residents of the U.S. are considered Out- Of-State and
pay the out-of-state tuition rate. Students without a social secu-
rity number (SSN) or Individual Taxpayer Identification Num-
ber (ITIN) on file will be classified as out-of-state residents

and charged the out-of- state tuition rate, in accordance with
Federal Law 8 U.S.C. Section 1623.

Waiving of Qut-of-State tuition

Students and their dependents that move to Arkansas for the pri-
mary purpose of accepting or maintaining full- time employment may
request a waiver of the six-month waiting period to receive out-of-
district tuition. Students must submit a completed and signed
“Employer Residency Verification” form, to the Enrollment Support
Center.

International Residents

A student is considered an International student if they are not a
U.S. citizen or legal resident and have met all requirements as en-
forced by the Immigration and Naturalization Service and pay the
international tuition rate and fees.

Establishing Residency
NWACC determines a student’s legal residency for tuition at the
time of admissions to the College. To change residency, students must
present the following documentation to the Enrollment Support Cen-
ter. These documents must contain:
*  Student’s name
*  Students physical address (not P.O. Box) with a
date at least six (6) months prior to the first day of
Class (Note: Changing mailing address does not establish
legal residency)

The following documents may be used to furnish proof of residen-
cy:
e  Current Arkansas driver’s license™®

e  Personal property tax assessment with current 20 Legal
residence listed

Bona fide rental property lease agreement

If lease agreement is between individuals,

it must be notarized. Dorm/residence hall lease
agreements do not qualify. Acceptable lease

agreements must be signed and dated on the day

of or prior to move in. Lease agreements made after-the-
fact may not be acceptable as proof of residency, regard
less of the date listed on the agreement.
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e Real estate contract with current legal

residence listed

e Vehicle registration

e P.O. Box rental receipt with verified physical
address and date of rental.

e  Letter from County Clerk with date registered to
vote and physical address.

e Completed and signed “Employer Residency
Verification” form, available at the Admissions
office (or certified letter from employer covering
the same information).

e Any government issued form.

Students may be asked to present additional
documentation to demonstrate proof of residency. Any
credit as a result of a residency adjustment will first be
applied to any outstanding charges on the student’s
account; credit remaining after the charges are paid will be
refunded to the student or third party, if applicable.

Dependent Students

Dependent students are eligible to claim their
parents’/guardians’ residency. The student must provide
proof of parents’/guardians’ residency as listed above, and
provide the front and signature pages of the most recent
tax return, which must list student as a dependent.

*Note: Arkansas law 27-16-506 requires drivers to
notify the Office of Driver Services within ten days of
moving from the address listed on his or her driver’s
license.

**Note: Acceptable lease agreements must be signed
and dated on the day of or prior to move-in. Lease
agreements made after-the-fact may not be acceptable
as proof of residency, regardless of the date listed on
the agreement.

Fees

Administrative Fees

Transcript Fee $5.00

Payment Plan $30.00
Returned Check Fee (per check) $25.00
Calculator Rental Fee (per semester) $15.00

General Student Fees-Flat Fee

Infrastructure Fee Fall & Spring $55.00
Infrastructure Fee Summer $22.50
Registration $10.00

General Student Fees - Per credit hour

Technology Fee $12.25
Learning Support $10.00
Facility Maintenance $2.00
Library Resource Fee $2.00
Student Health & Safety $3.00
International fee $15.00

Instructional Fees - Per course unless otherwise indicated
Class Lab Fee
(Business and Computer Information, English, Math,

and Social & Behavorial Science courses) $35.00
Health Profession Lab Fee $60.00
Health Profession Technology Fee $15.00
(per credit hour)
Science Lab Fee $50.00
Culinary Program Lab Fee $265.00
Online Course Fee $43.00
Hybrid Course Lab Fee $22.00
Testing Center Services and Fees-Per exam
BCPT Biological Concepts Proficiency $10.00
CLEP Examination Fee (Beginning July 1st) $85.00
CLEP Proctor Service Fee $35.00
Placement Test (per attempt) $10.00
DSST/Dantes Examination Fee $80.00
DSST Proctor Service Fee $35.00
HAPS Human Anatomy & Physiology Society Exam
$10.00
PROCTOR SERVICE for Exams From Other
Institutions $35.00
Rescheduling Non-NWACC Exam $15.00
For updates and additional information, please visit
the Testing Center website:
https://www.nwacc.edu/testingcenter/default.aspx
Group Examinations
Test of Essential Academic Skills (TEAS) $40.00

Insurance Fees - Per year
(Note: All insurance costs are subject to change.)

EMT Basic Insurance Fee $15.00
Paramedic Insurance Fee $15.00
Physical Therapist Assistant Insurance Fee $15.00
Respiratory Therapy Insurance Fee $15.00
Nursing Liability Insurance Fee $15.00
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PAYMENT POLICY

Students must have one of these payment arrangements in
place by the payment due date of your class registration may be
canceled. If you are unable to attend, it is up to you to drop your
courses. The only way to get a 100% credit of tuition and fee
charges is to drop your courses by the add/drop deadline. If you
remain registered past the add/drop deadline, you are no longer
eligible for a 100% credit of tuition and mandatory fees. Once
classes begin, non-attendance or non-payment does not release
the student from his/her responsibility and may result in failing
grades being awarded.

Student Obligation

By registering for classes at NorthWest Arkansas Commu-
nity College NWACC), you agree to assume financial responsi-
bility for all charges billed to your student account including, but
not limited to tuition, course fees, books, parking and library
fines, and returned checks. You understand NWACC is advanc-
ing value to you in the form of educational services and that
your right to register is expressly conditioned upon your agree-
ment to pay these student obligations. You acknowledge that
you have read, understand and agree to the following provisions:

* Financial Aid - If your federal or institutional financial aid
is either not received by NWACC or you later lose eligibility
to retain financial aid for the semester, you assume responsi-
bility for paying all student obligations for this term.

* Third Party - If your third-party sponsor (military, employ-
er, governmental agency, etc.) fails to pay NWACC, you
assume responsibility for paying the amount the sponsor
originally promised to pay on your behalf.

* v Hold on Student Account - A “HOLD” will be placed on
your records if your student obligations remain unpaid,
which will prevent your ability to register for future semes-
ters, add classes for the current term, receive grades and test
scores, and receive official/unofficial transcripts.

* Collection Information - NWACC or its designated col-
lection agency may use an automated calling system and pre-
recorded voice or text messages to contact you by phone
regarding any outstanding account to any current or future
phone number you have provided to the college, including
any number to a cellular phone or wireless device.

* Credit Reporting-Delinquent debts may be reported to a
credit bureau and referred to collection agencies and pursued
through legal action against you. You agree to pay all rea-
sonable costs and expenses of collecting unpaid charges,
including collection agency fees (which may be based on a
percentage up to a maximum of 15% of the debt), attorney
fees and court costs. This Agreement shall be construed in
accordance with Arkansas law and you consent to the juris-
diction of the District Court of Benton County, Arkansas, or
the Federal District Court of Western Arkansas regardless of
your domicile at the time of such suit.

Methods of Paying Tuition and Fees

Current students can pay on-line by accessing
TouchNet through My NWACC Connection: LaunchPad
> EagleNet > Treasurer’s Office > TouchNet. You can
also pay at the Treasurer’s Office with cash, check, or
credit/debit card. Credit/Debit Card payments are no longer
accepted by telephone.
1. By Mail
Be sure to include the student’s legal name or student ID
on all correspondence (checks, cashier’s checks, etc.) Please
send payment to the following address:
NorthWest Arkansas Community College
ATTN: Treasurer’s Office
One College Drive
Bentonville, AR 72712
2. In Person
Pay in person at the Treasurer’s Office located on the sec-
ond floor of the Student Center . Office hours: Monday-
Thursday 8 a.m.-4:30 p.m. & Friday 9 a.m.- 4:30 p.m. An
after-hours drop box is located at the Treasure’s Office Win-
dow. When using the after-hours drop box, be sure to include
the student’s name or student ID with any after- hours pay-
ments. DO NOT deposit CASH into the after- hours drop box.
Please note: Your check may be converted into an
Electronic Funds Transfer (EFT) transaction for clearing
through an electronic payment network, such as the Auto-
mated Clearing House (ACH). By providing us with your
completed signed check, you authorize us to make an
EFT payment from your account in the same amount as
the check. An EFT payment is processed faster than a
regular check. Therefore, make certain there are sufficient
funds available in your checking account. Our system
will make three attempts at processing your payment.
Regular bank fees apply. Check with your bank to review
its fee policy. Additional attempts may result in addition-
al charges by your financial institution. You should con-
tact your financial institution immediately if you believe
you were charged an incorrect amount.

3. Online with TouchNet

Students and authorized users can pay online through
a checking or savings account or with a debit/credit card
(Visa, MasterCard, Discover, American Express). Online
payment plans are also available for Spring, Summer, and
Fall terms (see information in the Payment Plan section
below).
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4. Authorized Users
Student Information:

Students may authorize others (parent, employer, etc.) to view
their NWACC bill and/or pay their tuition. Students and author-
ized users have their own separate login and password, also, stu-
dents and authorized users are not able to view each other’s bank
account or credit card information. You may set up multiple au-
thorized users, and you may remove authorized users at any time.
Authorized User Information:

Once the student has added your email address as
an authorized user for his/her account, you will receive an
email. The email will provide your temporary password
and the link to login as an authorized user.

As an authorized user, you will be able to make a payment or
enroll in a payment plan (if your student meets the plan’s criteria).
You may also view billing statements and payment history if your
student has granted it. If multiple students have made you an author-
ized user, you will see a list of those students when you log in. You
may either select a student to see individual information, or you
may pay for all the students at once.

5. By scholarship
Students receiving an EXTERNAL scholarship, must have an

award letter* on file with the Scholarship coordinator OR the
scholarship check must be received in the Cashiers Office by the
published payment due date. Any part of the tuition and fees not
covered by the scholarship must be paid by the payment due
date.

*The scholarship award letter should contain the same information

as required by a third party billing (see #5 above).

6. By Waiver
A variety of waivers are available to students who meet the
necessary criteria. Waiver forms are available at the Cashiers
Office located in the Student Center.

The types of waivers are:
Employee Waiver

All employees, full and part-time, their spouses and their de-
pendent child(ren) (as defined by the IRS code) are eligible for se-
mester tuition waivers for credit classes only (except Workforce De-
velopment Institute credit classes). Developmental classes can be paid
for with the Employee Waiver. Full-time employees are eligible for a
12 hour tuition waiver each semester and part-time are eligible a 3
hour tuition waiver each semester. For eligibility criteria see https://
www.nwacc.edu/miscandnotifications/employeetuitionwaiver.aspx.

GED®/ESL Waiver

Students receiving a GED® from NWACC Adult Education
Department or completing 40 hours of advanced English as a Sec-
ond Language courses may qualify for a 3 credit hour tuition waiver
to take a credit course from NWACC. Students should inquire about
the waiver at the Adult Education Center.

Golden-Age Waiver

Arkansas residents who are 60 years of age or older and show
proper proof of age may choose to have their tuition and general
fees waived under the “Golden-Age Waiver.” This waiver is lim-
ited to credit courses on a “space available” basis. The “Golden-

Age Waiver” form must be completed each semester and turned
into the Cashiers Office prior to registering for courses. Students
choosing to use this waiver may not register until 3 business days
prior to the beginning of the term.

In-District Teacher Waiver

Tuition only will be waived for students who are currently em-
ployed as full-time Arkansas certified teachers in the Bentonville or
Rogers school districts. This waiver is limited to credit courses. The
“In-District Teacher Waiver” form must be completed each semester
and turned in to the Cashiers Office along with a verification letter
from the school district or copy of a current contract by the published
payment due date.

Native American Tuition Waiver

Native American people in other states belonging to tribes
which formerly lived in Arkansas before relocation, and whose
names are on the rolls in tribal headquarters, shall be classified as in-
state students of Arkansas. Tribes so identified include the Caddo,
Cherokee, Chickasaw, Choctaw, Creek, Delaware, Kickapoo,
Osage, Quapaw, Shawnee, and Tunica Tribes.

Therefore, for documented members of the above named
tribes, NorthWest Arkansas Community College will waive addi-
tional tuition charges applied to non- residents of Arkansas. To qual-
ify for this waiver, students must submit a notarized photocopy of
the Degree of Indian Blood Card that documents tribal membership
in one of the specified tribes.

Book Credit

Book credit is available for students receiving an external schol-
arship or financial aid. Book credit is obtainable at the Barnes &
Noble Bookstore located in the Student Center. Please refer to the
NWACC Schedule of Credit Classes or visit the Cashiers Office web
page at www.nwacc.edu for the dates book credits are available for a
given semester.
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Semester Payment Plan Details

The semester payment plan option is for ALL charges on
your student account, including but not limited to: tuition,
course fees, books, parking and library fines, and testing fees.
Enrollment in the semester payment plan is elected on a semes-
ter-by-semester basis, with payments spread out over the se-
mester. The monthly payment amount is recalculated each time
there is a new transaction posted to the student account. There-
fore, your payment amount may vary each month. The student
or the authorized user will be notified each time the payment
amount changes.

+ Partial payments do not automatically enroll you in a
payment plan.

*  You must select the payment method, pay the $30 non
-refundable fee, and sign the agreement to be enrolled
in the payment plan.

* Installments are due on the dates specified in
the payment plan user agreement. Payment plan
recalculations stop 10 days prior to an installment
processing. Activity posted on an account during
this time will not be reflected in the current
monthly payment, but will be included in the
recalculation in the following month(s).

+ Ifyou have a balance from past terms or
semesters, please contact the Treasurer’s Office.

Returned Payments
If your payment is returned by the bank for the
following reasons:
*  Insufficient Funds
*  Closed or invalid account
*  Stop payment or unauthorized payment
*  Expired credit/debit card

The following actions will occur:

»  The student account will be assessed a $25
returned payment fee.

* A “HOLD” will be placed on the student’s records
until the student, authorized user, or third party pays
the amount of the returned payment, plus
the $25 returned item fee with either: cash, money
order, or valid credit/debit card.

*  The NWACC Treasurer’s Office will notify the stu-
dent by phone and by letter if a check payment is re-
turned on a student account.

* If payment is not made to the college within 10
business days, the matter may be referred to the
Benton County Prosecutor’s Office.

e Ifa student has had more than one check returned,
the college will refuse to accept checks.

Effect on tuition and fees of adding or
dropping classes

Classes with the same number of credit hours that are dropped
and added simultaneously will be treated as an even exchange of
tuition and fees during the refund periods of each semester. For
classes with different total credit hours that are dropped and added

simultaneously, students will receive the appropriate credit/refund of
tuition and fees percentage for the dropped class or pay the total tui-
tion and fees for the added classes.

Canceled Classes

Students who are enrolled in classes that have been canceled
will receive a 100% credit/refund of tuition and fees for the can-
celed classes.

Refunds

Students may be eligible for a refund if they officially drop
from classes within the specified refund periods (see Academic Cal-
endar). An official drop is completed when the “drop-add” form has
been properly processed by the or the student drops online.

If tuition and fees were paid by cash, check, e-check, or credit/
debit card, a refund will generate after the registration period ends
(approximately 4-6 weeks for Fall & Spring terms and approximate-
ly 2-3 weeks for Summer terms). Refunds can be deposited electroni-
cally into your bank account if you have established an e-Refund
account through TouchNet. Students without a bank account on file
will receive a refund by check, which may be delayed up to 2 weeks.
Mailed refund checks will be sent to the current mailing address on
file with the . You can setup a refund profile to receive funds elec-
tronically through My NWACC Connection.

Students that drop all classes in the 80% refund
period will only have tuition and fees refunded at 80%. The
infrastructure fee is non-refundable during the 80% drop
period.

After the official census date of the semester, electronic refunds
are processed every Monday and refund checks are processed every
Wednesday. For more information visit: https://www.nwacc.edu/
treasurer/default.aspx.

All refund checks will be electronically deposited or mailed to
students; refund checks cannot be picked up.

Note: For those students who do not officially drop from clas-
ses, no credit/refund of tuition and fees will be made.

Questions concerning tuition and fee appeals (credit/ refund of
tuition and fees after the 80% drop period) may be brought to the
Enrollment Support Center.
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Scholarships

Awards are based on financial need, academic achievement,
and a variety of factors. Scholarship information is available by
contacting the Scholarship Coordinator at 479-619-4316 or on
the web at https://www.nwacc.edu/scholarships/default.aspx.

Office of Financial Aid

The Financial Aid Office administers Title IV aid that includes the
Pell grant, Federal Direct Loan Program, Federal Supplemental Educa-
tional Opportunity Grant, and the Federal Work-Study Program. In
addition, our office processes state financial aid administered by the
Arkansas Department of Higher Education. Our official form of
communication with students is by their NWACC email address. The
Enrollment Support Center is located on the second floor of the Stu-
dent Center. We can be reached at 479-619-4000 or by email at
enrollmentsupport@nwacc.edu

Applying for Financial Aid

Students must complete the Free Application for Federal Stu-
dent Aid (FAFSA) to apply for federal financial aid programs. Com-
pletion of the FAFSA is also required for students applying for state
financial aid programs. Students may apply online at www.fafsa.gov.
NWACC’s school code is 030633. Students are encouraged to apply
early.

Financial Aid

There are several types of financial aid available to
NWACC students. Aid may include grants, loans, scholarships
and employment.

Grants-financial aid that doesn’t have to be repaid (unless, for
example, you withdraw from school and owe a refund). Loans- bor-
rowed money that must be repaid with interest. Scholarships-gift aid
with eligibility based on academic achievements, skills or merit.

Work-Study—ypart-time on and off campus and community
service jobs that allow the student to earn money to help pay for
school.

Federal Aid

The U.S. Department of Education awards about $150
billion a year to more than 14 million students. Federal student
aid covers such expenses as tuition and fees, room and board,
books and supplies, and transportation. Most awards are based
on financial need. Federal student aid includes the Federal Pell
Grant, Federal Supplemental Educational Opportunity Grant,
Federal Direct Loans and the Federal Work Study program.
Visit www.studentaid.gov for more information about these
programs and how to apply.

Arkansas State Aid

The Arkansas Department of Higher Education (ADHE) pro-
vides loans, grants and scholarships to Arkansas residents enrolled
at NWACC. The most notable scholarship is the Arkansas Aca-
demic Challenge Scholarship funded by lottery proceeds. For infor-
mation on how to apply for state aid, visit www.adhe.edu . The
deadline to apply is June 1st.

Satisfactory Academic Progress Policy
Federal Regulations state a student must be enrolled as a regu-

lar student in an eligible degree program and maintain Satisfactory
Academic Progress (SAP) in order to receive Federal Student Aid.
A regular student is someone who is enrolled for the purpose of
obtaining a degree or certificate in an eligible program at NWACC.
Students are required to submit official transcripts from all previous-
ly attended colleges. All hours attempted at

or transferred in to NWACC will be counted as part of a student’s
Satisfactory Academic Progress regardless if they have received Fed-
eral Aid for the hours or not. A student maintains Satisfactory Aca-
demic Progress by meeting minimum qualitative and quantitative
requirements as outlined in NWACC’s Satisfactory Academic Pro-
gress Policy. The policy can be found on the Financial Aid webpage
at https://www.nwacc.edu/enrollment/financialaid/formspolicies/
satisfactoryacademicprogress.aspx.

Veterans Resources

Military service veterans and the survivors of deceased or one
hundred percent (100%) disabled veterans should contact the Of-
fice of Veterans Resources located in the Student Center, room
114. Eligible NWACC students may qualify for the GI BILL, vo-
cational rehabilitation, benefits for survivors or other types of Vet-
eran’s Administration (VA) assistance. Veterans who access VA
benefits should be aware of VA regulations governing academic
standards.

The Veteran’s Administration regulations (38 CFR Section

21.4253 (d)(4) require all VA students to maintain Sa isfac-
tory Academic Progress (SAP) while attending an educational
institution. Students who earn grades below SAP will be placed
on VA benefit probation. Failure to achieve SAP during the next
regular semester (fall or spring) will result in suspension of the
student’s VA benefits. Students may still register and attend clas-
ses on their own resources. When SAP has been achieved, the
VA benefits will be restored. Students who have been placed on
benefit probation should contact the Director of Veterans Re-
sources at NWACC for assistance in choosing classes for the
next semester.

NorthWest Arkansas Community College is approved annual-
ly by the Arkansas State Approving Agency (SAA) for the train-
ing of eligible veterans and/or their dependents. Compliance au-
dits concerning student’s educational progress and administration
of federal funds are performed annually by the State Approving
Agency and the Education Liaison Representative (ELR) offices.
No payment of educational benefits will be made for auditing a
course or for a course which is not used in computing graduation
requirements. After the veteran has registered for classes, the
student’s course information will be transmitted to the VA re-
gional office for processing of the claim. Veteran students are
responsible to pay in full all account balances owed to NWACC,
or set up a payment plan (E-Cashier) with Nelnet Business Solu-
tions according to the published payment dates for all semester/
terms. Veterans are responsible for notifying the Director of Vet-
erans Resources if a class is dropped or if the student withdraws
completely from the college, to avoid an overpayment by the VA
regional office. Students may stop by the Office of Veterans Re-
sources or call (479) 619-2273 if they have questions regarding
their benefits, eligibility, file status or VA regulations.
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TUITION SCHEDULE

TOTAL TUITION PER CREDIT HOUR

Credit Hours In-District Out-of-District Out-of-State Tt er e e
Enrolled Residents Contiguous

Resident™ Resident™* Resident™* Student™®**
1 $75.00 $122.50 $125.00 $175.00
2 $150.00 $245.00 $250.00 $350.00
3 $225.00 $367.50 $375.00 $525.00
4 $300.00 $490.00 $500.00 $700.00
5 $375.00 $612.50 $625.00 $875.00
6 $450.00 $735.00 $750.00 $1,050.00
7 $525.00 $857.50 $875.00 $1,225.00
8 $600.00 $980.00 $1,000.00 $1,400.00
9 $675.00 $1,102.50 $1,125.00 $1,575.00
10 $750.00 $1,225.00 $1,250.00 $1,750.00
11 $825.00 $1,347.50 $1,375.00 $1,925.00
12 $900.00 $1,470.00 $1,500.00 $2,100.00
13 $975.00 $1,592.50 $1,625.00 $2,275.00
14 $1,050.00 $1,715.00 $1,750.00 $2,450.00
15 $1,125.00 $1,837.50 $1,875.00 $2,625.00
16 $1,200.00 $1,960.00 $2,000.00 $2,800.00
17 $1,275.00 $2,082.50 $2,125.00 $2,975.00
18 $1,350.00 $2,205.00 $2,250.00 $3,150.00
19 $1,425.00 $2,327.50 $2,375.00 $3,325.00
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ACADEMIC POLICIESAND PROCEDURES

Academic Load

A minimum of twelve (12) credit hours is considered a full-time
academic load at NorthWest Arkansas Community College. No
more than nineteen (19) hours may be taken during a fall or spring
semester, and summer registration is limited to a maximum of
fourteen (14) hours. Students wishingnto register for more than
the allowed credit hours are required to obtain the signed approval
of the Chief Academic Officer or designee.

Some students are not successful in college because their outside
responsibilities are too demanding. This is especially true for stu-
dents entering college for the first time. The number of hours of
outside employment considered to be too much will not be the
same for all students; however, the following is offered as a gen-
eral guide:

Semester Minimum Maximum Hours
Hours Carried Homework Outside Work

15 hours 30 hours/week 15 hours/week or less
12 hours 24 hours/week 20 hours/week or less
9 hours 18 hours/week 30 hours/week or less
6 hours 12 hours/week 40 hours/week or less

Definition of a Credit Hour

The unit of credit awarded at NorthWest Arkansas
Community College is the semester credit hour which is the
equivalent of a subject pursued one period per week during one
semester for a minimum of sixteen weeks. A lecture course val-
ued at three credit hours will meet three periods per week for 50
minutes each period, two periods per week for 1 hour and 15
minutes each period or once each week for 2 hours and 45
minutes. Courses involving both lecture and laboratory, such as
science and art, meet for six clock-hours a week for 4 and 3 credit
hours respectively.

Student Class Standing

Freshman: A student who has passed fewer than
30 semester hours of course work.

Sophomore: A student who has passed more than
29 hours but fewer than 60 semester hours of course work.

Official Enrollment

Any student who attends a class on a regular basis must be
officially enrolled and registered in the college. No student may
attend a class if his or her name does not appear on the official
class roster.

Registration Procedures

Students should register for classes according to instructions
and deadline dates published prior to the beginning of each se-
mester. Students are financially and academically responsible for
all classes in which they enroll. If a student registers for classes
online or through the Enrollment Support Center, he/she will be
charged tuition and fees and receive grades for the classes unless

an official drop/withdrawal form has been processed or the stu-
dent drops or withdraws online. Students with past due obliga-
tions to the college may not register for classes until such obli-
gations are resolved to the satisfaction of the college. NWACC
may drop students from class for nonpayment of tuition and
fees. Students must make full payment of tuition and fees by the
payment due date or set up a payment plan. While NWACC
does drop for non-payment, do not assume you will be automati-
cally dropped. Monitor your class registration via EagleNet lo-
cated in My NWACC Connection.

To facilitate online registration, students should make sure
any transcripts from other schools containing prerequisites for
courses at NWACC have been received and processed.

The college reserves the right to deny registration to any
individual who has violated the Student Code of Conduct and is
currently suspended from the college or when the college is
unable to provide the services, courses or programs needed to
assist a student in meeting his/her educational objectives.

After registration officially ends for a term (see dates published
in the academic calendar online at https://www.nwacc.edu/
academiccalendar.aspx) students will not be allowed to register
in courses that have already started.

Scheduling Classes

Students are responsible for scheduling their own classes
and for being aware of all schedule changes. The college re-
serves the right to cancel, combine or change the time, day or
location of any class without obligation. The college also re-
serves the right to change the instructor and/or instructional
methodology without obligation.

NWACC enforces all prerequisites as published in the cur-
rent NWACC catalog. Students must provide proof of prereq-
uisites, in the form of test scores, successful “C or better” com-
pletion of the prerequisite course, or submission of transfer
work on a transcript to the Enrollment Support Center on the
2nd floor of the Student Center.

NWACC reserves the right to administratively drop students
for failing to meet required prerequisites.
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Future Term Registration Cancellation

When early registration dates for future terms precede the
payment deadline for a current term, students with unpaid bal-
ances may register for a future term. In such cases, the student
will have until the payment due date of the future term to pay
their past due balance in its entirety.

Failure to make payment in full by the payment due date
may result in an administrative drop from class(es).

Students are responsible for monitoring their student bill on
a regular basis and for ensuring all fees are paid by the due date.

Student Course Load

A minimum of twelve (12) credit hours is considered a
full-time academic load at NorthWest Arkansas Community
College. No more than nineteen (19) hours may be taken dur-
ing a fall or spring semester, and summer registration is lim-
ited to a maximum of fourteen (14) hours. Students wishing to
register for more than the allowed credit hours are required to
obtain the signed approval. Please contact the Enrollment Sup-
port Center for more information.

Class Attendance Policy

Registered students are expected to attend all classes. Fac-
ulty are required to document student participation in class-
room activities used to determine administrative drop and
withdrawal. These class activities may or may not be used as
part of grading. Requirements for class participation to deter-
mine administrative drop (removed from course with 80%
refund at Census), instructor withdraw (WN at 40%) and end
of term reporting (FP grade) will be included in the course
syllabus and distributed with other course information at the
beginning of the semester.

In compliance with federal regulations governing financial
aid and veterans benefits, faculty is required to report students
who stop attending or who have never attended class.

Administrative Drop at Census Date

In order to maintain College compliance with federal
and state regulations and to report correct data to the state, in-
structors will complete an electronic form to initiate an adminis-
trative drop from a course if a student has not established attend-
ance through participation and/or is not substantially up to date in
a class by the census reporting date, e.g. the end of the eleventh
day of classes in a regular term and the end of the fifth day dur-
ing each summer term. Instructors teaching online courses will
complete the same electronic form to initiate an administrative
drop if the student has not fulfilled the initial participation re-
quirements established in the course syllabus. There will be no
reinstatement of students dropped for non-attendance/
participation. Students will receive an 80% refund.

Administrative Withdrawal

In order to maintain College compliance with federal and
state regulations and to report correct data to the state, instruc-
tors will complete an electronic form to initiate an administrative
withdrawal from a course if a student has not maintained active
attendance and participation and/or is not substantially up to date
in a class by the early progress grade date, e.g. the 40% period
for a course. Instructors teaching online courses will complete
the same electronic form to initiate an administrative withdrawal
if the student has not fulfilled the participation requirements and
is not substantially up to date. There will be no reinstatement of
students administratively withdrawn. Student receive a grade of
WN and do not receive a refund.

Participation and Final Grades

Grades of FP — (failure to participate) will be issued to
those students failing to participate in class activities and fail-
ing to officially withdraw from their course(s). Students will
be assigned a grade of “FP” if they do not complete at least
50% of the assigned coursework. Students must demonstrate
participation by submitting assignments, completing quizzes
and assignments, and accessing course functions. Failure to
participate in all courses attempted by a student is considered
an unofficial withdrawal and the student may be required to
repay all or a portion of the financial aid received for the se-
mester. Federal regulations mandate that the Financial Aid
Office determine the percentage of the semester the student
completed. This calculation will establish the amount of finan-
cial aid funds that must be returned to the Department of Edu-
cation.
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Grading Policy
Grading Symbols
NWACC uses the following grading symbols:
A - Excellent
AU - Audit (denotes registration and participation in a course
in the usual manner, but no credit is awarded)

- Good

- Average

- Lowest passing grade
Failing

- Failure to Participate

- Incomplete

- In Progress

W - Withdrawal

WA - Withdrawal-Appeal
WN- I Instructor Withdrawal

Grade Point Average (GPA)

The grade point average (GPA) at NWACC is calculated as
outlined below:

1. To determine the grade points earned in each course, multi
ply the number of quality points for the assigned letter grade
by the number of credit hours for the course.

A= 4 quality points

B= 3 quality points

C= 2 quality points

D=1 quality point

S= 0 quality points

U= 0 quality points

F= 0 quality points

FP = 0 quality points

W, WA, WN, [, IP, and AU are not considered in GPA.

2. Add these grade points to arrive at the total grade points
earned during a term.

3. Divide this grade point total by the total number of credit
hours pursued that term. The cumulative grade point average
is calculated the same way as the GPA for each term except
that all of the student’s college work is taken into account.

Hours Quality Grade
Course Grade Enrolled x Points = Points
English B 3 X 3 = 9
History A 3 X 4 = 12
Math C 3 X 2 = 6
Psychology B 3 X 3 = 9
Science D 4 X 1 = 4
Physical Ed. F 1 X 0 = 0

Sample Computation:
40 (grade points) divided by 17 (hours enrolled) = 2.35 GPA

Incomplete Grades
At the instructor’s discretion, a grade of “I”” may be
assigned to a student who has not completed all course
requirements but who has met the following conditions:
a. The student (or his/her authorized representa-
tive) initiated the request.
b. The student was carrying at least a “C” in the
course before the situation arose that prompted
the request for the incomplete.

c. The student was in compliance with all course
requirements, including attendance and percentage
of material covered.

d. The student was unable because of a documented
medical reason or other documented circumstance
beyond his/her control to finish assigned class-
work/papers or to take the final examination.

If the student and the instructor agree that the student

is unable to make up missed classwork then they will
fill out an Incomplete Contract which will:

a. Stipulate the specific course requirements to be
completed.

b. Stipulate the specific date by which the
requirements must be completed.

c. Be signed by the student, the instructor and the
appropriate division or department head with
copies given to the registrar.

If the student does not complete the course work by
the date stipulated on the contract, then the “I” becomes
an “F.” Students who need to attend class to make up
incomplete work will need to re-register for the class. It is
against college policy for a student to sit in on a class
section without being specifically registered for that sec-
tion.

In Progress Grades

An IP (In Progress) grade may be assigned for
course work unable to be completed in a normal se-
mester or term.

Grade Changes (other than incomplete)

Grades may be changed only under very unusual cir-
cumstances. A grade change request must be initiated by the stu-
dent to the instructor. If approved the instructor submits the grade
change form for approval to the Academic Dean. Any grade
change (other than “I”’) must be changed within the first two
weeks of the following semester, excluding summer.

Audit

Students may enroll to audit a course for self- enrich-
ment, or to observe a course before enrolling for credit in it. Stu-
dents should consult the instructor of a course they want to audit
to gain information about course work and examinations. Students
may audit courses only when class enrollment permits. Tuition
and fees are paid at the same rate as classes taken for credit. Fi-
nancial Aid will not pay for audited courses.

A grade of AU is given for audit enrollment. No gradu-
ation or transfer credit is awarded. A student
may change a course from credit to audit or from audit to credit
through the withdrawal period for each course.

Repeating Courses/Improving GPA

Sometimes a student may wish to repeat a course for
greater knowledge of a subject or for an improved grade. When a
student repeats the same course, the highest grade earned is com-
puted in the refigured cumulative grade point average. The initial
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Withdrawal Policy
Students who wish to withdraw from a class or classes
should first consult with their instructor or with an academic
advisor. It may be possible to make alternate arrangements to
avoid the loss of time or credit.

If a student determines that a class should be dropped, he or
she may drop/withdraw online or fill out an official drop form at
the Enrollment Support Center. The grade of “W” will not appear
on a student’s transcript if the class is dropped during the refund
period designated in the academic calendar. A student who with-
draws from a class after the above mentioned dates shall receive
a letter grade of “W” on the official transcript if the drop is made
within the specified time period (see academic calendar).

A student may petition for a “W” after the designated dead-

line has expired if one of the following events has occurred:

a. Illness or injury to the student or immediate family
member.

b. Involuntary work schedule change or transfer. c.
Death of a member of the immediate family
of the student.

d. Jury duty or direct involvement by the student with legal
action or military responsibilities.

e. Called to active military duty

The Late Drop Appeal is to consider grade changes to a “W”
only when extenuating circumstances existed and prohibited the
student from officially withdrawing from the course by the appro-
priate deadline. In no instance does the appeal deal with grade
changes which question the professional judgment by the faculty
member of the student’s performance in the course. Petitions for a
“W” may be submitted only until the
end of the next major semester following the semester for which
the petition is submitted. A major semester is defined as the Fall
or Spring Semester.

Since information concerning procedures and dates for with-
drawal is widely publicized, the Appeal Committee will not con-
sider petitions from students who claim they “did not know”
withdrawal procedures and dates. Documentation must accompa-
ny each petition for the appeal to be considered. Students can
pick up the late withdrawal petitions in the Enrollment Support
Center on the second floor in the Student Center.

Refund Appeal

Occasionally a student’s learning experience may be inter-
rupted by an event beyond their control. When this occurs, stu-
dents may be eligible to submit an appeal for debt forgiveness or
tuition refund. An appeal will be considered for one of the fol-
lowing:

1. Military deployment to a theater of operations not con-

ducive to the completion of academic studies.

2. Long-term hospitalization of the student that prohibits

successful completion of academic studies.

Refund appeals must be received within one year from the
end of the semester for which the student requests. All refunds
for classes will be given based on the published NWACC calen-
dar. A grade of “WA” will be issued for approved refund ap-

peals. Request for exceptions to this policy may be submitted to
the Chief Student Affairs Officer.

Refunds for students receiving financial aid or veteran’s ben-
efits will be handled according to all federal regulations, which
could result in the student owing back federal funds. Refund ap-
peals do not change or influence a student’s satisfactory academic
progress standing with the Financial Aid Office.

Academic Honesty
Definition:

Ensuring students understand the core value of academic
honesty is an overarching goal of all faculty and staff at
NWACC. Academic honesty means students do their own
work and do not represent others’ work as their own. To help
clarify, the following principles defining academic honesty
from Charles Lipson’s book, Doing Honest Work in College
(University of Chicago Press, 2004, pg. 3) are provided:

*  “When you say you did the work yourself, you actually

did it.”

*  “When you rely on someone else’s work, you cite it. When
you use their words, you quote them openly and accurate-
ly, and you cite them, too.”

Violations of Academic Honesty:

These are actions which subvert or compromise the integ-
rity of the educational process. Included is any act by which
students gain or attempt to gain an academic advantage for
themselves or another by misrepresenting their or another’s
work or by interfering with the completion, submission, or
evaluation of another’s work. These include, but are not lim-
ited to accomplishing or attempting any of the following acts:
1. Any alteration of grades or official records.

2. Using any materials that are not authorized by the
instructor for use during an examination.

3. Copying from another student’s paper during an
examination.

4. Collaborating during an examination with any
other person by giving or receiving information
without specific permission of the instructor.

5. Stealing, buying, or otherwise obtaining

information about an examination not yet

administered.

6. Any collaboration on laboratory work, take-home
examinations, homework, or other assigned work

when instructed to work independently.

7. Substituting for another person or permitting any oth-

er person to substitute for oneself to take an examina-
tion. work prepared totally or in part by another.
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8. Submitting as one’s own any theme, report, term
paper, essay, computer program, other written work,
speech, painting, drawing, sculpture, or other art
work prepared totally or in part by another.

9.  Submitting, without specific permission of the in-
structor, work that has been previously offered for
credit in another course.

10. Sabotage of another student’s work.

11. Falsification of or forgery on any College form or
document.

12. Submission of altered or falsified data as
experimental data from laboratory projects, survey
research, or other field research.

13. Any willful act of dishonesty that interferes with
the operation of the academic process.

14. Facilitating or assisting in any act of academic
dishonesty.

15. Plagiarism (subsequently defined)

Plagiarism
Definition

Plagiarism results when a student presents the words or
ideas of someone else as if they were his/her own. If the
words of someone other than the writer are reproduced
without acknowledgment of the source or
if someone else’s ideas are paraphrased in such a way that
leads the reader to believe they originated with the writer,
then plagiarism has occurred.

Plagiarism can be either intentional or unintentional.
Intentional plagiarism is the knowing, deliberate copying
or downloading or buying of information with the intent of
passing it off as original with the writer. Intentional pla-
giarism is a very
serious form of academic dishonesty that can lead to sus-
pension from the College. Unintentional plagiarism is the
misrepresentation of information through ignorance or care-
lessness.

It is the responsibility of all Northwest Arkansas
Community College students to understand what plagia-
rism is, and to learn the proper methods of documenta-
tion so as to avoid this form of academic dishonesty.

Academic Grading Sanctions Due Process
When an instructor believes that a student has
committed an act of academic dishonesty:

1. The instructor will document clear and con-
vincing evidence that the student has com-
mitted an act of academic dishonesty.
Documentation may include:

a.  Written detailed (date and activity) description
of the behavior witnessed by the instructor or other

parties.

b.  Written account of verbal warnings issued in

class.

c.  Copy of the student’s work and the plagiarized

information or other relevant materials.

2. The instructor will contact his/her immediate super-

visor about findings to discuss possible grading
sanctions.

3. The instructor will contact the student and request a
meeting. The instructor can request that his/her imme-
diate supervisor sit-in on the meeting, providing the
instructor informs the student that the supervisor will
be present.

4. At the meeting, the faculty member identifies the
act and shows the student the evidence accumulated
indicating a violation of academic honesty. Also at
this meeting, students have the opportunity to offer
an explanation and their perspectives.

5. Keeping in mind that the goal is to teach the student,
the instructor determines at this point the grading sanc-
tion most appropriate to the situation. If the instructor
decides that the infraction of academic honesty can be
handled at the department level, then he or she may
choose from the following sanctions:

a. Warning and/or admonishment to student

b. Revision of assignment, quiz or exam

c. Rewrite and/or retest

d. Alternative assignment.

If the infraction is significant, the instructor may
choose from the following sanctions:

a. “F” on the assignment, quiz or exam

b. “Zero” on the assignment, quiz or exam c.

“F” semester grade for the class

6. If agreement between the student and the instruc-
tor is reached on the grading sanction the instructor
will fill out the Violation of Academic Honesty
form.

a. If one or more of sanctions 1-4 above have been
chosen, the instructor and student will both sign the
form which the instructor will keep with his or her
grade book to be submitted to the dean when grades
are due, and the situation is considered resolved.

b.  If one or more of sanctions 5-7 above have
been chosen, the instructor and the student will
both sign the form, and the instructor will continue
with step seven.

7. The instructor notifies his/her immediate supervisor that
the matter has been resolved by either giving him/her
the original signed Violation of Academic Honesty form
or notifying him/her that the student has refused to sign
the form. The signed form will be submitted to the Chief
Academic Officer.

8. If the matter cannot be resolved at the meeting be-
tween the instructor and student, the student must
within 10 working days contact the department
chair and/or division dean for a mediation meeting.

At said mediation meeting, the department chair
and/ or division dean weighs carefully both faculty
and student perspectives and renders a decision (a)
whether a violation of academic honesty occurred
and (b) type of grading sanction. The instructor
agrees to abide by the department chair and/or divi-
sion dean’s decision.
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9. If the student wishes to appeal the mediation meeting
decision, this must be done in writing to the Chief Aca-
demic Officer. Included in this written appeal should be a
synopsis of details/events leading to the appeal and out-
come deemed acceptable to the student.

10. At the discretion of the Chief Academic Officer an ad hoc
committee to hear the appeal is convened.

11. This ad hoc committee consists of three faculty members.
These three members are chosen by the Chief Academic
Officer, who will consult with the appealing student to name
one faculty member to the committee of the student’s
choosing.

12. The ad hoc committee reviews the claims of student and
instructor along with any evidence presented to determine
whether the act constitutes a violation of academic hones-
ty and appropriateness of grading sanction imposed. Find-
ings and recommendations are reported to the Chief Aca-
demic Officer.

13. After consideration of this information, the Chief Academ-
ic Officer makes a decision and delivers the decision to all
parties in writing.

14. The Chief Academic Officer’s decision is final, subject
to the approval of the President of the College.

15. If at any step in the process a violation of academic hon-
esty is found then either a copy of the violation of aca-
demic honesty form or a memorandum for record is
filed in the office of the Chief Academic Officer detail-
ing the violation and sanction(s) applied.

16.Since violations of academic honesty are also conduct
violations, referrals may be made to the Chief Studen-
Services Officer after grading sanctions are imposed to
assess if additional disciplinary actions are warranted.

Academic Complaint and Grievance
Procedure

The purpose of the Academic Complaint and Grievance
Procedure is to provide equitable and orderly processes to re-
solve complaints and grievances by students at Northwest Ar-
kansas Community College while protecting faculty rights to
freedom of instruction. A student is defined as one who is or has
been duly and legally registered as either a full-time or part-time
student at Northwest Arkansas Community College.

A complaint is defined as a difference or dispute between
a student and a faculty member related
to academic matters such as grades, assignments, attendance, or
classroom procedures as they affect the student. (Violations of
academic honesty are covered by a separate procedure.)

An unresolved complaint is raised to the level of a griev-
ance when the student fills out and submits an Academic
Grievance form. The Academic Grievance process must be
initiated during the semester the alleged incident or issue oc-
curred or the regular academic semester (Fall or Spring) that
follows.

Informal Resolution

NWACC encourages students to resolve concerns that affect
their academic experience as informally as possible. In some
cases, students may discuss a concern with the instructor, pro-

gram coordinator, department chairperson, or division dean. Of-
ten, such concerns

can be resolved informally; however, if the student is not satis-
fied at this level, he or she should proceed with the Academic
Complaint and Grievance Procedure outlined below.

Recognizing that both students and faculty have rights when
differences arise regarding academic matters, Northwest Arkan-
sas Community College sets forth the following complaint and
grievance procedure.

First Step: Complaint Resolution

As the first step, the student should directly contact
the faculty member with whom the student has a dif-
ference or dispute. Most differences can be resolved at
this first step, and students benefit when they learn to
advocate for themselves.

If the complaint is so serious or controversial that it
cannot reasonably be discussed with or resolved with the
faculty member alone, students should seek mediation by
contacting the division dean’s office and requesting the
name of the appropriate coordinator or chairperson or, in
exceptional circumstances at the dean’s discretion, anoth-
er appropriate mediator to hear the complaint.

Second Step: Department Level Mediation

The student should contact the appropriate coordi-
nator or chairperson within five (5) working days
following the talk with the faculty member or contact
with the Dean.

Within ten (10) working days of being contacted by
the student, the coordinator, chairperson, or mediator
will discuss the issue with the student and the faculty
member involved, either individually or collectively, in
an effort to resolve the issue. Every reasonable effort
should be made by all parties to resolve the matter at
this level.

Third Step: Formal Grievance

If the complaint is still unresolved, the student may
obtain an Academic Grievance form from the division
dean’s office within 5 working days. The Academic
Grievance form must be completed and returned to the
dean’s office within five (5) working days of receiving
the form.

The division dean will provide the faculty member
with a copy of the student’s grievance by the end of the
working day following its receipt. The faculty member
will then have five working days in which to submit to the
dean’s office the “Faculty Response to Grievance” section
of the form.

Within ten (10) working days of receipt of the Aca-
demic Grievance form from the faculty member, the divi-
sion dean will make an inquiry into the merits of the
complaint. Reasonable attempts will be made to contact
the parties concerned, either individually or collectively,
in order to resolve the grievance.
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The division dean will then contact the parties concerned to an-
nounce his/her decision. The dean will return a written decision
to the student who filed the grievance, indicating the resolution
with any recommended action. Copies of this decision will be
given to the faculty member against whom the grievance has
been lodged and to the appropriate coordinator or chairperson.

Fourth Step: Grievance Hearing

Either the student or the faculty member may appeal the
dean’s decision by making a written request for a hearing to the
Chief Academic Officer within five working days of receipt of the
dean’s written disposition of the grievance.

The Chief Academic Officer may at his/her discretion
either hear the appeal himself/herself or appoint an ad hoc hearing
committee consisting of five impartial faculty members. The dean
will promptly provide the CAO’s office with all relevant docu-
ments pertaining to the grievance. The Chief Academic Officer or
committee will meet with the grievant and grievee within ten
working days of receipt of the written request for a hearing and
will render a written decision to the grievant, the grievee, and the
dean within ten working days of the conclusion of those meetings.
The decision of the Chief Academic Officer or the committee will
be final. A copy of the grievance and the decision of the Chief
Academic Officer or the committee will be placed in the student’s
official file.

If the faculty member is exonerated, no complaint or
grievance will go into that faculty member’s personnel files at
either the division office or the Human Resources office.

Burden of Proof

In all cases, the burden of proof rests with the complain-
ing party. The appropriate division dean will be available to assist
in fact finding but in no way will be responsible for proving the
complainant’s charge.

Extension of Time

It is important for good relationships that grievances be
initiated and processed as rapidly as possible. Every effort will be
made by all parties to expedite the process. The time limitations
specified herein may be extended by written mutual agreement
initiated by either party. If either party is unavailable during the
intervening months for such a process, the process can be delayed
by the dean until the beginning of the following semester.

Effect of student’s or faculty member’s failure to ap-
peal within time limits: If there is no written mutual agreement
to extend the time limit set herein, and if a decision at the first
step is not appealed to the next step of the procedure within the
specified time limit, the complaint will be deemed settled on the
basis of the last decision rendered.

Effect of administrative failure to respond within the
time limits: Failure at any level of the grievance procedure to
initiate communication of a decision to the student within the
specified time will permit the lodging of an appeal at the next
step of the procedure within the time which would have been
allotted had the decision been communicated by the final day.

False/Malicious Complaint

It shall be considered a violation of college policy for any
student to knowingly file a false or malicious complaint under
this procedure.

Non-Retaliation

No employee or student shall retaliate or discriminate
against a student because of the student’s filing of or participa-
tion in the review of a complaint. The student is assured that
retaliation due to filing of or participation in the review of a
complaint under this procedure is strictly prohibited by this col-
lege policy.

Public Laws
Policy

Students are expected to be familiar with and observe
all provisions of federal, state and local laws. Violators of
public law may be referred to civil authorities for appropri-
ate action and may be subject to disciplinary action through
the Office of the Chief Academic Officer or the College
Judicial Committee. In general, students who violate feder-
al, state, or local laws while off-campus will not be subject
to college jurisdiction unless the clear and distinct interest
of the college is involved or affected. Ordinarily, when such
violations occur, the learning community will not intervene
and students would be answerable to civil authorities only.
A decision that the college’s interest is involved or affected
by a violation of law will be based upon the relevance of
one or more of the following elements:
1. The academic integrity of the college is violated.
2. The maintenance of the college’s program of

higher education is jeopardized.
3. The safety and welfare of persons and/or property

in the college community are threatened.

This general policy does not in any way limit the
application of more specific provisions pertaining to student con-
duct.

Code of Ethical Conduct for Professional

Programs
Policy

The obligations assumed by those who are
entrusted with health and safety of our community
transcend mere professional knowledge and expertise.
Therefore, in addition to academic competence and
the standards of appropriate behavior required of all
NorthWest Arkansas Community College students,
persons enrolled in the Health Professions, Nursing,
Law Enforcement and other professional programs
are required to exhibit conduct, integrity and ethical
behavior which reflects their suitability to assume
this trust. It is the student’s responsibility to carefully
review the professional code of ethics and specific
program requirements with his/her respective program
faculty, and to abide by the ethical standards adopted
by that profession.
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Academic Clemency

Students who perform poorly during their early years at college
often drop out and return later in life to resume their education.
However, their previous academic record may present a major
obstacle to their overall GPA and their chances for success.

Arkansas Act 1000 of 1991 gives returning students an opportuni-
ty for a new undergraduate start without the handicap of their
previous academic record. Students who desire to have their pre-
viously earned grades and credits removed from the calculation of
their cumulative grade point average may apply for academic
clemency according to the following guidelines:

1. Academic clemency may be granted to NWACC returning

students who have not been enrolled in any institution of higher

education for a period of three years.

2. Returning students may petition for clemency following one

term in which the student demonstrates the resolve to succeed

academically by earning a grade point average of 2.0 or higher in

six (6) or more credit hours of college level study.

3. Academic clemency may be granted for up to four (4)

previous terms at NWACC where the semester GPA was below

2.0.

4. Academic clemency will cover all credits attempted during

the term or terms for which it is granted.

5. The student’s transcript will contain the student’s entire aca
demic record. Courses for which clemency is granted will be

inscribed with the note

Academic Clemency Granted (date).

6. Courses for which clemency is granted cannot be

used in computing the grade point average, for

meeting requirements for prerequisites, or for

meeting graduation requirements.

7. Academic clemency does not affect the GPA

calculation for the purpose of financial aid. All

previous credit hours attempted will be counted

toward a satisfactory GPA to receive grants, loans

or scholarships.

8. Academic clemency may be used only one time by

a student of NWACC.

9. Academic clemency is final and irreversible.

To initiate this procedure a student must state in writing the term
or terms for which clemency is requested and complete an aca-
demic clemency petition form in the Enrollment Support Center.
An academic clemency appeal committee will review the stu-
dent’s request and approve or deny the petition.

Academic Standing

All NWACC students are expected to make satisfactory progress
in all courses taken and are subject to the Academic Standing Poli-
cy. A student’s academic standing is determined at the end of
each fall and spring semester on the basis of credit hours complet-
ed and cumulative and/or semester grade point average. A stu-
dent’s academic standing determines re-enrollment status and
establishes conditions associated with re-enrollment or denial of re
-enrollment.

Good Standing

A student whose cumulative grade point average is a 2.0 or above
is considered to be in good academic standing at NorthWest Ar-
kansas Community College.

Academic Watch
A student whose cumulative grade point average falls below 2.0
will be placed on academic watch.

Academic Probation Warning

A student whose cumulative grade point average falls below 2.0
for two consecutive semesters will be placed on academic proba-
tion warning.

Academic Suspension

A student on academic probation warning who does not meet the
minimum 2.0 semester grade point average will be suspended and
will not be able to enroll for one major semester (fall or spring).
Additionally, students must achieve a minimum 2.0 term GPA
while on probation following suspension. Failure to achieve this
GPA will lead to a one year suspension.

Student’s Right to Appeal

Students who want to appeal placement on academic suspension
may file an appeal with the Dean of Students at 479-619-4234,
Student Center 225 J.

Note: The Academic Standing Policy is not the same as the Finan-
cial Aid Satisfactory Academic Progress Policy.

Honors

President’s List

Highest academic honors are conferred through the President’s
List, an honor roll composed of distinguished students who have
achieved a grade point average between 3.9 and 4.0 while en-
rolled for 12 or more fall/spring semester hours. Students will
receive via email a letter of recognition from the President

Dean’s List

Students completing 6 or more semester hours whose grade
point average is between 3.5 and 4.0 in the fall/spring semester
during the current semester will be placed on the Dean’s List for
distinguished scholastic recognition. Students receive a letter of
recognition via email signed by the Associate Vice President for
Learning/Chief Academic Officer.
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College Records and Transcripts

Official NWACC student transcripts and personal records are
confidential information, which are in protective custody in the
Student Records Office. Digital copies of records are considered
original transcripts may be released to officials of another school
where the student seeks or intends to enroll, or where the student
is already enrolled if the disclosure is for purposes related to the
student’s enrollment or transfer, without student consent.

Transcript requests for institutions of higher education in the
state of Arkansas will only be transmitted electronically when
available. Paper transcripts will only be sent to those institutions
not yet set up to accept electronic transcripts. Transcripts going
to the Arkansas Department of Education will also be sent elec-
tronically.

Records on Hold

If your records have been placed on hold for any reason
you may not be allowed to do any of the following until the
hold is removed.

1. Drop or add any class during the semester.

2 Enroll in courses in subsequent semesters.

3. Obtain a transcript or other academic record.
4 Receive a diploma or certificate.

Change of Address or Name

Students are expected to keep the Enrollment Support
center informed of their current residence, mailing address
and telephone number.

A student whose name is legally changed due to marriage or
other reasons should notify the Enrollment Support Center as
quickly as possible.

Family Educational Rights and Privacy Act

(FERPA)

Annual Notification to Students:

NorthWest Arkansas Community College informs students of the
Family Educational Rights and Privacy Act of 1974, as amended
(FERPA). This act, with which the College intends to fully com-
ply, affords eligible students certain rights with respect to their
educational records. (An “eligible student” under FERPA is a stu-
dent who is 18 years of age or older or who attends a postsecond-
ary institution.) These rights include:

1. The right to inspect and review the student’s educa-
tion record within 45 days of the day the College re-
ceives a written request for access.

A student should submit a written request to the Registrar
that identifies the record(s) the student wishes to inspect.
The Registrar will make arrangements for access and notify
the student of the time and place where the records may be
inspected. If the records are not maintained by the Regis-
trar, the student shall be advised of the correct official to
whom the request should be addressed.

2. The right to request an amendment to the
student’s education record when the student believes the rec-

ord is inaccurate, misleading or otherwise in violation of the
student’s privacy rights under FERPA.

A student who wishes to ask the College to amend a record
should write the college official responsible for the record, clear-
ly identify the part of the record the student wants changed and
specify why it should be changed.

If the College decides not to amend the record as requested,
the College will notify the student in writing of the decision and
the student’s right to a hearing regarding the request for amend-
ment. Additional information regarding the hearing procedures
will be provided to the student when notified of the right to a
hearing. Note: FERPA is not intended to provide a process to be
used to question substantive judgments that are correctly record-
ed. The rights of challenge are not intended to allow students to
contest, for example, a grade in a course because they feel a
higher grade, or withdrawal, should have been assigned. FERPA
is intended to ensure the factual and accurate nature of the infor-
mation in students’ education records and students’ rights to veri-
fy that information.

3. The right to have some control over the disclosure of
information from

The College discloses educational records without a student’s
prior written consent under the FERPA exception for disclosure
to school officials with legitimate educational interests. A school
official has a legitimate educational interest if the official needs to
review an educational record in order to fulfill his or her profes-
sional responsibilities for the College.

Examples of people who may have access, depending on their
official duties, and only within the context of those duties, in-
clude:

* Person employed by the college in an administrative, supervi-
sory, academic, research, or support staff position (including law
enforcement unit personnel) who have been determined to have a
legitimate educational interest.

* Person serving on the Board of Trustees

+ Student serving on an official committee, such as a discipli-
nary or grievance committee or assisting another school official
in performing his or her tasks

* Person or company with whom the College has contracted as
its agent to provide a service instead of using college employees
or officials (such as an attorney, auditor, collection agent, verifi-
cation agencies such as the National Student Clearinghouse)

* To officials of another school where the student seeks or in-
tends to enroll, or where the student is already enrolled if the dis-
closure is for purposes related to the student’s enrollment or
transfer.

* Disclosure of records between the high school and college
where the student is duly enrolled in both.

The College may also make the following disclosures without
student consent:

* Disclosures to state and local authorities (U.S. Comptroller
General, the U.S. Attorney General, the U.S. Secretary of Educa-
tion and other state and local authorities) that may further disclose

information from education records on behalf of the institution

* Disclosures in connection with financial aid

for which the student has applied or which the
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* Disclosures in connection with a health or safety
emergency or where an articulable and significant

risk is determined

* Disclosures in connection with crimes of violence

and non-forcible sex offenses

* Disclosures to parents of students under the

age of 21 who are determined to have violated

regulations governing the use or possession of

alcohol or other controlled substances

* Disclosures concerning sex offender

* Information the College has designated as “directory infor-
mation”

* Transcripts may be released to officials of another school
without student consent where the students seeks to enroll, or
where

the student is already enrolled for disclosure purposes related to
the student’s degree audit, transfer of credit or current enroll-
ment in the requesting institution.

* Disclosure of records between the high school and college
where the student is duly enrolled in both.

Release of Information

Students who wish to file a standing request to release in-
formation to a particular person or agency may submit the
Consent to Release of Academic Information Form to the
Enrollment Support Center (2nd floor Student Center). Stu-
dents must show their photo ID when submitting this con-
sent. If a third party is returning this form on behalf of the
student, the form must include the student’s signature and be
accompanied by a photocopy of the student’s photo ID. This
authorization will allow the designated person or agency ac-
cess to the information identified on the form and will remain
in effect until the date stated on the form.

Directory Information

Items defined by the College as “directory information” may
be released without a student’s written consent. FERPA per-
mits the College to limit the disclosure of and to use its discre-
tion when choosing whether or not to release directory infor-
mation to specific parties, for specific purposes, or both. The
College designates the following as directory information:

* Student’s name

e Address(es)

* Telephone number(s)

* Email address(es)

* Photograph

* Dates of attendance

* Degree(s) awarded

* Enrollment status

*  Major field of study

* Previous institution(s) attended

This information will be subject to public disclosure. Stu-
dents who wish to prevent disclosure of directory information
must submit the Authorization to Withhold Directory Infor-
mation Form to the Student Record’s Office (2nd floor Stu-
dent Center). Students who submit this form should note that
this action will exclude their name from certain college publi-

cations.

4. The right to file a complaint with the U.S. Department of
Education concerning alleged failures by the College to com-
ply with the requirements of FERPA. The name and address
of the office that administers FERPA is:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202-8520 (202) 260-3887

Graduation
General Degree Requirements
The following general degree requirements

apply to any degree granted by NorthWest Arkansas
Community College:

1. The following residency requirement applies to degrees
and certificates granted by NorthWest Arkansas Commu-
nity College:

a. Completion of at least 15 credit hours
from NWACC is required for an associate degree
or technical certificate.

b. Completion of at least 25% of requirements, from
NWACC, is required for a certificate of proficien-
cy.

2. Presentation of a cumulative grade point average
of 2.0 out of a possible 4.0. A student may repeat a
course as often as he/she wishes, but no course will

be counted more than once for graduation.

3. Settlement of all financial obligations to satisfy the
Business Office.

To apply for graduation, please see the Enrollment Support
Center located on the 2nd floor of the Student Center.

Graduation

Students who believe they are within 7 hours of completing
a degree and/or certificate are encouraged to submit an applica-
tion for graduation to the Enrollment Support Center. Some-
times in the course of completing their duties, other offices on
campus will discover students they believe may be eligible for
graduation and will submit those names to Student Records.
Thus, it is possible for a student to be awarded a degree and/or
certificate without completing a graduation application them-
selves. However, to ensure you are awarded your degree and/or
certificate in a timely manner, please submit your graduation
application.

Commencement

Although students may graduate three times during the
school year - fall, summer, and spring, - NWACC holds only
one commencement ceremony annually.

May commencement is an important tradition at NWACC
because it allows the college community an opportunity to cele-
brate with the graduates and their families and to recognize pub-
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Magna or Summa Cum Laude Designations

Degree-secking students who have completed 24 hours or more
with NWACC by the end of their graduating semester and have
a 3.5 grade point average or higher are entitled to wear an honor
cord during graduation. Students designated as Summa Cum
Laude graduates will have a 4.0 GPA on 24 or more credit
hours; Magna Cum Laude, a 3.5-3.9 GPA on 24 or
more hours.

Certificate students will graduate “With Special Distinc-
tion” if they have earned all a 4.0 GPA and “With Distinction” if
they have a 3.5 -3.9 GPA.

Student Right to Know: Graduation Rate

Student Right to Know: Graduation Rate In 2015-16, the
completion or graduation rate for students who entered North-
West Arkansas Community College in the Fall of 2013 as first-
time, full-time, degree seeking students was 18%. Out of this
same cohort of students, an additional 20% transferred to another
college or university and 12% were still attending NWACC in
Fall 2016. For more information see https://www.nwacc.edu/
institutionalresearch/default.aspx

(Published in Compliance with the Student Right

to Know and Campus Security Act: Public Law 101-542,
Sec. 103 et. Seq.).
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STUDENT SERVICES

Pauline Whitaker Library

General Overview

The Northwest Arkansas Community College Pauline Whita-
ker Library and Information Commons support student success
and seek to be centers of intellectual activity, a resource where
learners can access information through traditional and cutting-
edge technologies, and develop invaluable information literacy
skills to prepare them for lifelong learning.

The Library and Information Commons are an academic unit
of Northwest Arkansas Community College. The Pauline Whit-
aker Library maintains collections in various media, including
print, VHS, DVD, CD, databases, eBooks, and streaming me-
dia in support of all programs. Physical collections number
approximately 31,000 items. The library subscribes to approxi-
mately 125 databases, including eBooks and streaming media,
and launched a discovery tool in the of Fall 2015 that searches
the library’s catalog and multiple databases at once. The Li-
brary and Information Commons also provide on-site access to
numerous required course materials, both print and media.

The Library and Information Commons provide access to
112 public computers, including a hands-on classroom for In-
formation Literacy Instruction, and 79 laptops, tablets, and
iPads, as well as audio/ visual equipment, that check out for 7
days at a time. The library also supports the use of multimedia
on campus via our Multimedia Coordinator position. For a full
list of equipment and services visit the library’s website at
https://library.nwacc.edu/home.

The library participates in the ArkLink Consortial Borrowing
program, which allows current NWACC students use and
checkout privileges at other participating Arkansas academic
libraries. A list of participating institutions can be found at the
ArkLink Website. http://arklinklibraries.org/az.php?

The majority of the bibliographic record for most disciplines
can be discovered through NWACC library’s databases and
OCLC’s Worldcat. Once items are identified through these
bibliographic tools, and if the library does not own the item,
users may request an interlibrary loan of materials through the
library’s fully automated ILL service. Most items are delivered
to the user within one week. Journal literature usually arrives
very quickly and can be delivered electronically. ILL services
are almost always provided to faculty, staff and students free of
charge. Users may be asked to share in the cost of the purchase
of dissertations and theses, and when the lending library charg-
es to fulfill a request.

The library offers a program of Information Literacy instruc-
tion, which consists of general orientation classes to familiarize
students and faculty with the resources and services of the li-
brary, and teaching the critical thinking skills necessary to find,
filter, evaluate and use information ethically. Advanced classes
focus on specific disciplines and assignment- oriented instruc-
tion. The library instruction classroom is a hands-on-learning

environment with 24 student computers and an instructor’s
computer, Smart Board, and projector. Library Instruction can
also be delivered online, synchronously and asynchronously
with online tutorials, both general and subject and database
specific. The library also subscribes to the product LibGuides—
an online interactive subject guide to the library’s resources
across multiple disciplines. Individual LibGuides can be creat-
ed for specific classes and assignments. For a full list of current
LibGuides, please visit the library website at http:/
library.nwacc. edu/home/guides.

Hours of Operation

The library is open 7 days a week, 65 hours a week during the
semesters. 24 hour access is available for the library’s online cata-
log, subscription databases, and online journals online online at
library’s website.

Off-campus access to the subscription databases and online
journals is provided through a proxy server. Access to infor-
mation about the holdings of other institutions can be found
with the Worldcat.org service.

Facilities and Equipment

The library holds just over 31,000 physical items arranged by
Library of Congress Call Number System, plus over 166,000
eBooks, and over 16,000 streaming films in general and special
topic areas, such as Health Professions. All of these materials
are discoverable with our library Discovery tool onsite or re-
motely. The public space consists of the library proper, at just
under 9,000 square feet, and the Information Commons, at 3000
square feet. There are 112 public pc’s and Mac’s across both
spaces, including a 24 seat hands-on classroom with a smart
board and projector for library instruction. When the classroom
is not being used for Information Literacy Instruction, it is ac-
cessible as a general student workspace. All Mac’s are equipped
with the Adobe Suite software and video editing software to
support NWACC multimedia coursework. The library subscribes
to 125 databases, providing access to millions of popular and
scholarly articles, and numerous online reference works. Stu-
dents, faculty, and staff also have access to 8 group study rooms,
3 copier/printer/scanners, and 57 laptops and Surface tablets, and
22 iPads that checkout for one week. The library also provides
cameras, audio equipment, lighting kits, and various playback
technologies in support of media production, and employs a
Multimedia Coordinator to assist faculty, staff, and students with
training on the equipment. Wireless internet access is available
throughout the campus.

37


http://arklinklibraries.org/az.php
http://library.nwacc/
http://library.nwacc/

Office of Student Success & Tutoring
Center

The Office of Student Success serves as a “hub” with a focus
on student success. Services include: Tutoring and Success
Coaching. Tutoring Services are available by drop-in and online.
Drop-in services are available at our two locations: Tutoring Cen-
ter, Student Center, Room 215 and the Washington County Center
in Springdale. Tutors provide tutoring in various subjects and
student needs. Online tutoring is also available through
“Brainfuse.” It is accessible through
MY .NWACC.CONNECTION and includes many free online
resources and chatroom tutoring support.

The center also provides success coaching services to incom-
ing freshmen and those who may experience academic difficulty,
including those on Academic Watch, Probation Warning, and
Suspension. Success coaches provide one-on-one sessions which
may cover: time management, study skills, calculator usage, note-
taking strategies, test-taking strategies. For more detailed infor-
mation on these services, please visit the website at: https://
www.nwacc.edu/studentsuccess/tutoring.aspx or email:
sucess@nwacc.edu.

Writing Center

The Writing Center is located in BH 1003 and is staffed by
English composition faculty, who consider the Writing Center an
integral part of the writing process. Faculty tutors offer their ex-
pertise to work one-on-one with the student. The instructor will
read and react to student writing and direct the writer during the
writing process.

Students may drop in for a consultation, make an appoint-
ment for a live consultation, or use the online service for assis-
tance with any writing assignment.

See the website at https://www.nwacc.edu/studentsuccess/
writingcenter/default.aspx for directions for services, hours of
operation, and links to writing resources. Additionally, the Writ-
ing Center presents weekly workshops on writing topics with
times and dates posted on the website.

Academic Advising
Academic advising is central and plays a significant role in

the process of educating students for success. An Academic Advi-

sor assists students with course selection and career planning, in
addition to creating a success plan with each student. The advisor-
student relationship is dependent upon effective communication
and exchange of information between the student and their advi-
sor. The goal of the Academic Advising Center at NorthWest Ar-
kansas Community College is to educate the whole student and
teach them the knowledge of academic planning, their responsibil-
ities, and the college expectations required for their success. We
will:

*  Ensure that students have access to knowledgeable advisors
that demonstrate care and respect.

*  Collaborate with students to develop and implement academ-
ic plans and educational experiences that reflect individual
ability and interest.

e Teach students to utilize resources available to achieve their
goal - whether it be degree completion, transfer and/or trans
tion to employment, or personal enrichment - so they can

maximize their individual potential.

All first-time college students seeking a degree or certificate
are required to see an advisor (as part of Orientation) either in the
Academic Advising Center located in the Student Center, or the
Washington County Center in Springdale, to define their career
and educational goals. During these sessions, a program of study
will be explored and reviewed. Students who have the following
status: Academic Probation or Suspension, Individual Plan and/or
Conditional Admission will be required to see an advisor prior to
each enrollment period to discuss their academic progress. Trans-
fer and returning students are strongly recommended to see an
Advisor. It is the responsibility of the student to seek assistance
and engage in the advising process.

Academic Advising is by appointment only. Students can
schedule appointments online through the My NWACC Connec-
tion. For more information, please visit https://www.nwacc.edu/
enrollment/advising/default.aspx, or contact the Academic Advis-
ing Center at 479-986-4008 or the Washington County Campus
(WCC) at 479-936-5131.

New Student Orientation

All first-time degree or certificate seeking students must com-
plete Orientation. In order to register for orientation, students must
have been accepted and have submitted complete ACT or place-
ment test scores. Orientation is designed to provide students with
important information and concepts to help them succeed in col-
lege.

At Orientation, students receive academic advisement and are
given the opportunity to start registering for classes. For more
information, please visit: https://www.nwacc.edu/enrollment/
studentype/firsttimecollegestudent.aspx, or contact the Enroll-
ment Support Center at (479) 986-4000 or the Washington Coun-
ty Center at (479) 936-5131.

Transfer and Transition Services

The Coordinator for Transfer and Transition Services edu-
cates NWACC students about the many aspects of transferring
from a community college to a four-year university, college, or
pre-professional program. Services the coordinator provides in-
clude:

*  Schedule informational appointments to discuss the
transfer process

e  Connect students with representatives from regional
colleges and universities

e  Maintaining a website that reflects current information
relating to transferring from NWACC to another insti-
tution of higher learning

* Provide access to a transfer library of college and
university handbooks, catalogs, scholarships, and
transfer guides

»  Educate students about the reverse transfer
process

*  Develop and coordinate workshops, classroom
presentations, and transfer fairs
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In most cases, students can attend NWACC and earn an associ-
ate’s degree before transferring to a four- year institution without
losing time, money, or college credits. There are several associate
degrees offered at NWACC that are designed for students who
intend to transfer to a four-year college or university. Refer to the
advising section of this catalog to learn about transfer degree op-
tions.

Although many NWACC courses transfer to colleges and
universities, not all of them are deemed equivalent to four-
year degree requirements at the transfer institution a student
chooses. Students are encouraged to work with their
NWACC academic advisor, in conjunction with an academ-
ic advisor at their transfer institution, to ensure completed
coursework meets prerequisite and introductory major re-
quirements. Additionally, students are encouraged to consult
current college catalogs detailing requirements needed to
achieve junior standing with a transfer degree. Because the
receiving institution determines what courses transfer, stu-
dents should always stay in close touch with professionals at
that school.

Reverse Transfer

NWACC partners with several universities to provide a
reverse transfer agreement that allows NWACC students to
complete their associate’s degree after having transferred to the
four-year college/ university of their choice. Credits earned
while working on the bachelor’s degree will often complete
course requirements for an associate degree. When all
graduation requirements are met and submitted to the NWACC
Records office, then an associate degree will be awarded.

NWACC Reverse Transfer Partners are:
University of Arkansas, University of Central Arkansas,
University of Arkansas-Fort Smith and Drury University.

Transfer Fairs/Events

Transfer College Fairs are coordinated by NWACC’s
Transfer and Transition Services, and they function to
bring representatives from other universities and colleges
to visit with current students. These representatives spend
time on campus educating students about the majors they
offer, in addition to informing them about how to connect
with advisors on their campus.

Degree Completion Programs
Online and degree completion programs are excellent op-
tions for students who need alternate times and/or locations -
offered locally and/or online. The degree completion and online
opportunities make obtaining a bachelor’s degree possible for
people who are unable to relocate or attend regular classes.
Note: Some programs may have age and/or work experience
requirements.
Transfer Act 182 of 2009 (Roger Phillips Act)
The purpose of Transfer Act 182 is to assist students
wishing to transfer credits among public institutions of higher
education in Arkansas. This is accomplished by:

*  Creating a seamless transfer of college coursework for stu-

dents who have completed a two-year degree before moving

to a four-year degree granting institution;

+  Eliminating requirements for additional 1000 or
2000-level college credit hours at the receiving
public institutions of higher education unless
they are: 1) required by the academic major; 2)
required pre-requisites for other course work; or
3) required for certification or accreditation for the
major.

Career Services Center

Career Services supports and empowers students as they
make degree and career decisions, develop job search strategies,
and secure employment. Students may complete career assess-
ments, explore academic majors and career options, and develop
personalized career plans. Other services included but are not
limited: seminars and workshops to help students with resume
writing, interview preparation, and job search tips. Additionally,
the Career Services hosts campus wide events such as career
during the academic year. These services are available at no cost
to all current students and graduates of NWACC.

Students interested in developing their career/ work-
force readiness skills are encouraged to contact the Career
Services Coordinator to receive individualized assistance.
Students may conduct job searches, post their resumes,
browse employer profiles online through the college’s Col-
lege Central Network (CCN) system. The CCN can be ac-
cessed 24 hours a day, 7 days a week online at: https://
www.collegecentral.com/nwacc/.

All current students and graduates of NWACC can set-up a
CCN account. Full-time, part-time, work- study and internships/
externships opportunities from the local area and nationally are
posted in this system. Students can also view more opportunities
by visiting the physical job bulletin boards located in the Burns
Hall, Student Center, Shewmaker Center for Global Business
Development, and Washington County Center buildings.

“Workforce Wednesdays” invites companies to come on-

campus on Wednesdays to share employment
information and recruit throughout the year. A list of dates, loca-
tion, and details are available through Career Services’ social
media, NWACC Events calendar,
CCN system, physical job bulletin boards, and digital
displays on campus.

To learn more about how the Career Services Center
can help you or if you have questions, please contac
Career_Services@nwacc.edu; (479) 986-4022; and
more information and resources are located on the
webpage: https://www.nwacc.edu/careercenter/
default.aspx
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Resources for Students with Disabilities

NWACC is committed to the creation and maintenance of an
accessible and welcoming campus community that respects and
values disability as part of the diversity of human experience. The
Disability Resource Center (DRC) serves as the central campus
resource for students with disabilities. DR staff
members work with the campus community to ensure
that physical, curricular and web environments are
designed to be barrier-free to the extent possible.
Some barriers to access can’t be removed in a timely
manner, and so that’s when we work one-on-one with
students to develop and implement a plan of academic
accommodations to ensure access the programs,
services and activities of the College.

Reasonable accommodations are available to en-
rolled students with documented disabilities who have
completed registration with the DRC. In order to com-
plete this process (which is entirely separate from Ad-
missions or Enrollment processes), students must meet
with a DRC staff member to discuss any barriers or con-
cerns they have and are required to supply appropriate
documentation (typically medical, psychological, and/or
psychoeducational evaluation) which supports requests
for accommodation. A plan of academic accommoda-
tions is then developed based on analysis of the infor-
mation provided.

Students should complete this registration process as
soon as possible after admission to NWACC. Some ac-
commodations require substantial advance notice to coor-
dinate effectively, such as sign language interpretation or
books in accessible formatting. While every effort is made
to accommodate students regardless of when they request
accommodations, advance notice eight weeks prior to the
start of semester is required to ensure that accommodations
are in place at the start of term.

Accommodation plans are implemented in collabora-
tive partnership between students, faculty and DRC staff.
Students have responsibility to appropriately follow DRC
procedures in order to make use of their accommodations.
Due to the dynamic nature of the accommodation process,
procedures may change given individual circumstances,
requiring that expectations or next steps may come in the
form of guidance directly from DRC staff. For this reason,
maintaining good communication is of paramount im-
portance. The PRIMARY METHOD of communication is
by email through the NWACC.edu email address which is
provided to all students.

Accommodations are available to all NWACC stu-
dents, including those enrolled in online coursework
through Distance Learning. Arrangements may be made to
facilitate the DR-registration process by phone or web-
conferencing if travel to campus is infeasible or problemat-
ic.

All NWACC students must meet appropriate academic
performance and Code of Conduct expectations.

Guests to our campus who have disability-related
needs may make requests to be accommodated by contact-
ing the DRC (email disability@nwacc.edu or call (479) 986
-4076). Please provide advance notice of at least ten (10)
business days to ensure appropriate arrangements can be
made.

Procedures to report a disability-related grievance are outlined
on page <confirm page location for new ADA/504 grievance pro-
cedures>. These are also made available on the DRC webpage.

The DRC is located on the main Bentonville campus, on the
first floor of the Student Center in Room 114. For more infor-
mation, please refer to the Disability Resource Center webpage,
email disability(@ nwacc.edu, or call (479) 986- 4076.

Service Animals on Campus

In compliance with applicable law, NWACC allows Service
Animals in its buildings, classrooms, meetings, dining areas, rec-
reational facilities, activities and events when the animal is ac-
companied by an individual with a disability who indicates the
Service Animal is trained to provide a specific service to them
that is related to his/her disability.

Handlers (as defined below) must comply with the control,
behavior, etiquette, hygiene and all other related expectations for
Service Animals as articulated in the NWACC Service Animal
Procedures and Responsibilities document, which is available on
the NWACC Disability Resource Center (DRC) webpage

Enrolled students who require a Service Animal
to accompany them on campus must be affiliated with
the Disability Resource Center. Students are directed to
contact the DRC as soon as they are aware of plans to bring a
Service Animal to campus.

At the discretion of the DRC Director, a student may be
asked to provide further information to the Disability Resource
Center, such as when it is not obvious what service the animal
provides. It may be necessary to provide documentation from
an appropriately credentialed clinician/health provider which
substantiates that the Service Animal is required because of a
disability and what work the animal performs. The letter from
the provider should be on his/her professional letterhead and
must be dated.

Appeals, grievances or specific inquiries related to Service
Animals on NWACC Campus locations may be directed to the
Disability Resource Center Director by email at disabil-
ity@nwacc.edu or by phone at (479) 986-4076.

Campus guests who require the access provided by a Service
Animal (“handlers”) but who are not enrolled students are wel-
comed to campus with their Animals, provided they comply with
all expectations articulated in the Service Animal Procedures and
Responsibilities, which are available on the DRC webpage. Fail-
ure to meet these expectations may result in removal from cam-
pus.

NWACC does not permit Service Animals when the ani-
mal poses a substantial and direct threat to health or safety or
when the presence of the animal constitutes a fundamental
alteration to the nature of the program or service. These deter-
minations are made on a case-by-case basis by the Disability
Resource Center Director or his/her designee.
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Service Animals provide vital access services to their Han-
dlers. For this reason and to maintain a campus environment that
is supportive of access for Handlers and Service Animals, all
faculty members, staff, students, visitors and members of the
Campus community should follow appropriate public etiquette
practices. These practices are articulated in the Service Animal
Procedures and Responsibilities document.

A dog being trained to perform as a Service Animal

has the same rights as a fully-trained dog, provided:

a. a trainer accompanies the animal at all times;

b. the dog is identified as a service dog in training;

c. the animal and trainer comply with the control, behavior,
etiquette, hygiene and all other related expectations for
Service animals as articulated in the NWACC Service
Animal Procedures and Responsibilities.

HANDLER means a person with a disability that a service
animal assists or a personal care attendant who handles the ani-
mal for a person with a disability.

SERVICE ANIMAL means any dog* individually trained to
do work or perform tasks for the benefit of an individual with a
disability, including a physical, sensory, psychiatric, intellectual,
or other mental disability and meets the definition of “service ani-
mal” under the Americans with Disabilities Act (“ADA”) regula-
tions at 28 CFR 35.104. The work or tasks performed must be
directly related to the individual’s disability.

*Under particular circumstances set forth in the ADA regula-
tions at 28 CFR 35.136(i), a miniature horse may also qualify as a
service animal. Due to structural or related limitations, some cam-
pus locations may not be accessible to miniature horses.

Veterans Resources

Military service veterans and the survivors of deceased or one
hundred percent (100%) disabled veterans, regardless of eligibility
of VA benefits, should contact the Office of Veterans Resources
located in the Student Center, room 114. Eligible NWACC stu-
dents may qualify for the GI BILL, vocational rehabilitation, ben-
efits for survivors or other types of Veteran’s Administration
(VA) assistance.

For information, call 479-619-2273.

Testing Services

The NWACC Testing Center, located on the
3rd floor of the Student Center, offers a variety of
evaluation opportunities to the academic community
including placement testing.

For additional information about testing services, please con-
tact (479) 619-4354 or http://www.nwacc.edu/testingcenter/
testingrequirements.aspx

Placement testing does not require an appointment and is
available during open Testing Center hours, Monday - Friday.
Below is the process to register for placement testing:

* Sign in at the Enrollment Support Center

* Pay the $10.00 test fee to the Treasurer

* Bring your paid receipt and a photo ID with you to
the Testing Center.

Student Information Center (SIC)

The SIC is the information and directory center of the
college. E-Boards (TV monitors), bulletin boards, and
restroom postings are placed throughout NWACC facili-
ties. Anyone wishing to post material must first obtain
approval. To obtain approval, submit items to the SIC via
NWACC’s web page. Items posted in NWACC facilities
without authorization are subject to removal.

The SIC also maintains all game room and recreation
equipment that may be checked out and used by students. To
check out equipment students must present their student ID
to the SIC attendant.

Student Life

The Office of Student Life is responsible
for coordinating, supporting and implementing
extracurricular programs and activities presented
throughout the academic year. Activities are planned
and implemented by students through their leadership
involvement with the Student Government and
Ambassador Association and the many certified clubs
on campus. For information regarding involvement, see
the Student Activities and Leadership webpage at http://
www.nwacc.edu/web/clubs/or contact the Director of
Student life at studentlife@nwacc.edu.

Student Leadership Opportunities
Student Government and Ambassador Association

NWACC Student Ambassadors serve as student lead-
ers and ambassadors of NWACC in a variety of structured
and informal formats. Members assist the Student Services
Team with new student orientation and registration and
provide guided tours for first time or potential students. In
addition, members plan all student activities on campus and
work with all student clubs and organizations. Individual
members of the student board are viewed as part of an or-
ganization of student leaders at NWACC.

NWACC Student Government members promote and
maintain an active communication between the administra-
tion, faculty, staff, and students; promote unity among the
students of NorthWest Arkansas Community College; pro-
mote an environment which permits the development of
character and intellectual growth; ensures the personal free-
dom and general welfare of the student body; and are
the voice for students in all campus affairs. Student Gov-
ernment Senators are elected by the student body. For
information regarding the Student Government and Am-
bassador Association, contact the Director of Student Life
at studentlife@nwacc.edu or (479) 986-

6682.
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Student Leadership Position Restrictions

Students with a felony conviction, registered
sex offender status, or disciplinary dismissal from a postsecond-
ary institution may or may not be eligible to fill student leader-
ship roles or be a member of any NWACC student club or or-
ganization. Students registering to become members of
NWACC student clubs or organizations may be subject to a
background check. Student leadership roles include, but are not
limited, to the following NWACC student organizations:

. Student Government and Ambassador Association

. NWACC Eagle View

. Learning, Improvement, Fun, and Empowermen (LIFE)
Program

. NWACC registered student clubs and organizations

NWACC Eagle View student newspaper

The NWACC Eagle View “shall provide students with a pub-
lic forum for responsible news reporting and commentary and shall
reflect commitment to integrity, truth, and excellence.” Prior expe-
rience in media or enrollment in journalism classes is not required
to be on the staff of the paper—any student enrolled in a least one-
credit hour at NWACC may apply to participate. The paper is pub-
lished four or five times in the fall and again in the spring, for a
total of eight to ten issues per academic year. Student staff are
given basic training in news reporting and are encouraged to take
journalism classes. The various positions available
include reporter, photographer, designer, distributor,
ad sales representative, promotions, social media, and others. Staff
application forms along with other information may be found at
http://www.nwacc.edu/academicdivisions/commart/
studentnewspaper/default.aspx.

Student Organizations

NorthWest Arkansas Community College recognizes that
student organizations provide an opportunity for students to de-
velop their own unique talents and interests. Student organiza-
tions assist in the development of leadership qualities. Infor-
mation on becoming a registered student organization may
be obtained from the Director of Student Life at student-
life@nwacc.edu or (479) 986-6682. Student organizations are
subject to change each academic year. There are many registered
student organizations at NWACC. If you don’t see one you like
then you can create your own. To become registered, new groups
must obtain and complete an application packet.

Continuing student organizations must complete an update
form annually in order to maintain status as a registered student
organization. Certain criteria must be met in order to be a recog-
nized organization.

If you would like to start or join a student organization,
contact the Director of Student Life at studentlife@
nwacc.edu or (479) 986-6682.

ALPFA OF NWACC

The Association of Latino Professionals in Finance and Ac-
counting (ALPFA) of NWACC exists to build effective leader-
ship and communication skills in a business context for
NWACC’s Latino students while they increase their understand-
ing of the business world by building relationships with business
leaders.

ART CLUB AT NWACC

The purpose of the club is to increase the visibility of visual
art on campus, to increase the knowledge of aesthetics, to broad-
en world view and visual art across cultures, and to empower
artists to step out of their social and creative comfort zones.

BAPTIST COLLEGIATE MINISTRY

BCM connects students wanting to grow in Christ, to be part
of a fellowship on campus, and to serve the spiritual and physical
needs of others. Weekly meetings with lunch provided, special
activities, worship times, and/or mission opportunities are offered
each semester.

COLLEGE REPUBLICANS AT NWACC
To engage students in the political process for purposes
of idea exchange, learning, and public participation.

CRU AT NWACC

The purpose of Cru at NWACC is to introduce students to
Christ and help them to grow in their faith through fellowship
and study of the Bible as well as to inspire commitment to ad-
vancing the purposes of God in the world.

DREAMERS OF NWACC

Members of this club include allies of undocumented
students and some undocumented students themselves who
focus on making postsecondary education accessible for all
young people, helping them stay in school to graduation.
Members also advocate for Arkansas’ youth through work-
ing for passage of the DREAM act at state and national lev-
els.

EAGLES ENGINEERING CLUB

Exposing and engaging potential engineering students to prac-
tical engineering applications, local engineering firms, local busi-
nesses to assist in STEM preparation, and possible ideas to im-
prove the College from an engineering standpoint.

ENACTUS (Formerly SIFE)

Enactus is an international non-profit organization that brings
together student, academic and business leaders who are commit-
ted to using the power of entrepreneurial action to improve the
quality of life and standard of living for people in need. Guided by
academic advisors and business experts, the student leaders of En-
actus create and implement community empowerment projects
around the globe. The experience not only transforms lives, it helps
students develop the kind of talent and perspective that are essen-
tial to leadership in an ever-more complicated and challenging
world.

Entrepreneurial — having the perspective to see an opportunity
and the talent to create value from that opportunity;

Action — the willingness to do something and the commit-
ment to see it through even when the outcome is not guaranteed;

Us — a group of people who see themselves connected in
some important way; individuals that are part of a greater whole.
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Graphic Design Program
A place where graphic design students can meet and share
ideas.

HEALTH INFORMATION MANAGEMENT STUDENT
ORGANIZATION

The purpose of our organization is to promote the HIM
program on campus and throughout the area and to connect
with HIM professionals throughout the United States.

HMONG CULTURE CLUB

The purpose of this club is to promote awareness of Hmong
culture and experience at NorthWest Arkansas Community College
and it’s community; to serve as a venue for Hmong and other stu-
dents interested in the Hmong culture.

INSATIABLE INK

The goal of Insatiable Ink is to encourage and promote creative
writing. For students who enjoy writing fiction, poetry, theatre, or in
other genres, this club offers a friendly place to share work and
receive constructive feedback. Students interested in creative writ-
ing as a way to work through difficult times, or who write for the
therapy of writing, are welcome. Students interested in exploring
the craft of writing in general are welcome.

INTERNATIONAL STUDENTS CLUB

The purpose of ISC is to foster friendship amongst in-
ternational and domestic students, to promote global aware-
ness to NWACC and the community through volunteering,
and to enhance college experience through fun club activi-
ties.

LATTER DAY SAID STUDENT ASSOCIATION
Helps members achieve academic and spiritual goals

while maintaining a balanced life. Offers meaningful ser-

vice opportunities and other social and religious activities.

NWACC PRIDE

The purpose of this organization is to educate, advo-
cate for, and provide opportunities for students, faculty
and staft at NorthWest Arkansas Community College
who identify as LGBTQ+ and their allies. PRIDE is a
collective of safe and welcoming college members who
focus on the issues facing individuals on campus, in the
community and in society, who identify as LGBTQ+. The
goal of NWACC PRIDE is to create a more supportive
and inclusive campus climate that encourages the success
of all people regardless of sex, gender identity, or sexual
orientation.” For more information contact
rjohns@nwacc.edu.

PACIFIC ISLANDERS CLUB

The Pacific Islanders Club (to be known as Manit Club) honors
the culture and traditions of the Marshallese people. Club members
will serve as leaders in their community and mentors to younger
Marshallese to encourage their completion of high school and col-
lege enrollment.

SAUDI STUDENT CLUB
The purpose of this club is to provide an environment of cama-
raderie and support for students from Saudi Arabia.

SKEPTICS AT NWACC
Provides an activities outlet for secular students.

STUDENT ASSOCIATION OF RESPIRATORY

STUDIES

To promote Respiratory Therapy and cardiopulmonary health
on the NWACC campus and in Northwest Arkansas and to support
NWACC Respiratory Therapy students currently enrolled in the RT
program in professional developments activities via fundraising.

STUDENT NURSES ASSOCIATION

This organization contributes to nursing education by providing
for the highest quality health care, providing programs for current
professional interests and concerns, and aiding in the development
of the whole person, their professional role, and their responsibility
for the health care of people in all walks of life.

THEATRE CLUB AT NWACC

The purpose of the Theatre Club is to promote the awareness of
theatre arts for NWACC students on and off-campus, and to provide
opportunities in theatre
in addition to the academic curriculum of the theatre program.

YOUNG DEMOCRATS AT NWACC (YDNWACC)

The purpose of the YDNWACC is to promote the values of the
Democratic Party on the campus and surrounding community, to
promote political awareness and involvement of the political process
among students.
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NATIONAL HONOR SOCIETIES

National Society of Leadership and Success

The Society is a community of leaders dedicated to creating
lasting positive change and dedication to leadership. Pending
members engage in leadership education through an orientation
and two hour goal- setting training, three success network team
meetings, and three interactive speaker events. Once all events are
completed and a student has been inducted as a member to the
society, he or she has the option to attend three more success net-
work team meetings and three more interactive speaker events to
earn “The Excellence Award.”

Phi Theta Kappa

Phi Theta Kappa Phi Theta Kappa is the International
Honor Society of the Two Year College. The initial re-
quirement for Phi Theta Kappa membership is a GPA of
3.5 and 12 hours of completed college credit courses.
Since the founding in 1918, the purpose of Phi Theta
Kappa has been to recognize and encourage scholarship
among two-year college students. To achieve this pur-
pose, Phi Theta Kappa provides opportunity for the de-
velopment of leadership and service, for an intellectual
climate for exchange of ideas and ideals, for lively fel-
lowship, for scholars, and for stimulation of interest in
continuing academic excellence. For additional infor-
mation, contact Director of Student Life at student-
life@nwacc. edu or (479) 986-6682.

Gamma Beta Phi Society

Gamma Beta Phi Society Gamma Beta Phi Society is a na-
tional honor and service organization for college and university
students. It is non-secret, non-profit, and co-educational; member-
ship does not exclude a student from membership in any other
organization. Members are given the opportunity to participate in
a variety of service projects for the college and the community.
NWACC chapter members are able to transfer their membership
to state and national four year colleges and universities that have
a Gamma Beta Phi chapter. The initial requirement for Gamma
Beta Phi membership is a grade point average of 3.0 or above
and completion of 12 hours of transfer credit. For membership
information, contact chapter advisor Marvin Galloway at 479-
619-4158.

Sigma Kappa Delta (SKD)

SKD is a chapter of the National English Honor Society for
students at two-year colleges and is open to English and non-
English majors who enjoy language and literature and want to
encourage others to do so through on-campus and community
service. Students must have a minimum grade point average of
3.0 (on a 4.0 scale) in general scholarship to join and an A or B
in at least one college English course. For more information,
contact the English department at 479-619-4277.

Intramural and Sports Club Programs

NWACC offers a comprehensive program for all students
interested in sports opportunities and activities. The program was
initiated in 1998, for college students who want to continue off
campus competitive sports activities while taking classes at
NWACC. The Intramural and Sports clubs Programs offer several
men’s, women’s and coed team sports in soccer, basketball, base-
ball, bowling, fast pitch softball and volleyball. Other team sports
activities such as flag football, golf, slow pitch softball, disk golf,
tae kwon do and horseback riding are offered on demand. Partici-
pants must be actively enrolled as students, either credit or non-
credit, at NWACC in order to participate in these activities.

If you are interested in participating in one of the existing
activities, or if you are interested in organizing a new sports club,
contact John Luedtke, the Director of Health, Physical Education
and Intramural Sports Clubs, jluedtke@nwacc.edu 479-619-4138.

Fitness Center Memberships

The NWACC Fitness Center is located on the 2nd floor of
Burns Hall in Room 2325. Student memberships are only $49 a
semester! Our fitness center has machine weights & free weights
to maintain or increase your muscular strength and endurance.
Several cardiovascular machines are also available
to work on your aerobic fitness. Shower and locker facilities are
located close to the center. For more information on semester
memberships, contact John Luedtke, the Director of Health, Phys-
ical Education and Intramural Sports Clubs, jluedtke@ nwacc.edu
479-619-4138 or the fitness center at 479-619-5136.

Nursing Mothers Lounge

Private space for the purpose of lactation is available to nurs-
ing mothers who are employees, students, or guests. Reservations
are required. Please contact the Office of Human Resources by
calling 479-619-3155.

Public Safety Department

The Public Safety Department participates in delivering the
NWACC mission and strives to create a safe environment con-
ducive to student learning. The Department of Public Safety is
staffed with both certified police officers and Security Officers.
Campus Police Officers are duly commissioned law enforcement
personnel whose police authority is derived from Arkansas state
statute #25-17-304 which grants them the same powers as any
municipal, county or state police agency. Currently officers are
assigned to NWACC locations in both Benton and Washington
Counties. The Public Safety Department employs contemporary
security measures to reduce and prevent crime on our campus
and also works closely with neighboring Police Agencies. Crime
and violence prevention is our priority and we are dedicated to
working with faculty, staff and students to ensure a safe and
secure environment.
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Reporting Crimes or Emergencies on

Campus

The Public Safety Department can be contacted by telephone,
email, mail, or in person twenty-four hours
a day, seven days a week. Telephone contact can be made by call-
ing 479-619-4229 (on campus dial 4229) or by using one of the
emergency telephones located throughout the campus. E-mail
should be addressed to the Director at stosh@nwacc.edu. Persons
desiring to make personal contact should come to the Public Safety
Department in room 1205, Burns Hall.

For emergencies call 9-1-1. It is not necessary
to dial 9 prior to dialing 9-1-1 on college telephones.
After completing the call to the 9-1-1 operator the
student should immediately notify the Public Safety
office at (479) 619-4229 and advise the officer on duty
of the emergency.

Reporting Crimes

Students, faculty and staff are encouraged to
report any criminal act to the Public Safety Department
immediately at (479) 619-4229, room 1205, Burns Hall.
Any act of violence should be reported immediately to
DPS.

Additionally, the prevention of sexual assaults is a priority of
the Public Safety Department. Information regarding registered sex
offenders is available at the DPS Office or at the Arkansas Crime
Information Center, www.ACIC.org. Crime prevention information
is available at the Public Safety Department office and Officer Es-
corts are always available for concerned students, faculty, and staff.

Emergency Telephone Messages, Access to
Students

Notification of an emergency can be made by calling the Stu-
dent Records at (479) 619-4398 from 8 a.m. to 6 p.m. or by calling
(479) 619-4229 after regular hours. After speaking with the person
requesting contact, the Enrollment Support Center will determine
the best method for contacting the student. After hours the Public
Safety Department will make the appropriate contact if it is deter-
mined that the request is directly related to educational reasons or
presents a health or safety emergency.

Clery Act Annual Security Report

The NorthWest Arkansas Community College (NWACC)
Annual Security Report is provided to current students, prospec-
tive students, staff, and faculty as part of the College’s commit-
ment to the safety and well-being of the NWACC community.
The Annual Security Report is published every year by October
Ist and contains three years of selected campus and non- campus
crime statistics, and certain campus security policy statements in
accordance with the Clery Act. Enacted in 1990, The Crime
Awareness and Campus Security Act was designed to assist stu-
dents in making decisions which affect their personal safety and
to ensure institutions of higher education provide students, pro-
spective students, staff, and faculty the information they need to
avoid becoming victims of campus crime. The Higher Education
Act of 1998 and the subsequent amendments of the implementing
regulations significantly expanded institutions’ obligations under

the Act. The Act was also renamed the “Jeanne Clery Disclosure
of Campus Security Policy and Crime Statistics Act” (hereafter
the “Clery Act”).

The NorthWest Arkansas Community College (NWACC)
Departments of Public Safety (DPS), and Emergency and Risk
Management are committed
to providing a risk averse, sustainable, and resilient environment
that enhances the learning experience and supports the College’s
educational mission.

The Clery Act Annual Security Report is published annually
in compliance with the Jeanne Clery Disclosure of Campus Secu-
rity Policy and Campus Crime Statistics Act (20 USC § 1092(f),
34 CFR 668.46) and can be found here: https://www.nwacc.edu/
administrativeservices/campussafety/default.aspx
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SPECIALLEARNER PROGRAMS

On-Campus Concurrent Enrollment
Students can earn college credit while in high school on any
NWACC campus.
Who: Students in 9th—12th grades
Where: Any NWACC location
Must have: High school GPA
* 3.0 for transfer or general education courses
* 2.0 for career and technical classes leading to an
Associate of Applied Science
*Appropriate placement test scores
How to register: Contact us at concurrent@nwacc.edu.

High School Based Concurrent Enrollment
(Early College Experience Program)
NWACC has partnered with several area high schools to offer

college classes at the high school during the school day.
Who: Students in 9th-12th grades
Must have: High school GPA
* 3.0 for transfer or general education courses
* 2.0 for career and technical classes leading to an
Associate of Applied Science
*Appropriate placement test scores
How to register: Visit your high school counseling office.

Career and Technical Programs
(Early College Experience Program)
Who: Students in 11th-12th grades
Program and Location:
* Criminal Justice in Farmington & Bentonville
* Dental Assisting in Farmington and Bentonville
* Certified Nursing Assistant and Patient Care
* Assistant in Farmington and Bentonville
Must have: High school GPA of 2.0 for career and
technical classes leading to an Associate of Applied Science
* Appropriate placement test scores
How to Register: Visit your high school counseling office. Appli-
cation and registration is through the Northwest Technical
Institute, Secondary Career Center, Springdale AR (479) 750-
8824.

Advanced Placement Program

The Advanced Placement (AP) Program of the College Entrance
Examination Board gives students another opportunity to pursue
college-level studies while still in high school and to receive credit
upon entering NWACC. The national AP examinations are offered
annually through high schools which participate in this program.
NWACC departments have authorized credit for students who pre-
sent qualifying scores on these exams:

NWACC HONORS PROGRAM

The NWACC Honors Program offers a curriculum of small,
challenging classes led by instructors who

are engaging and committed to transforming student ideas of un-
dergraduate education. Many classes offer seminar-style discus-
sions, learning through experience and service, and opportunities
for rethinking traditional approaches to coursework. The program
strives to offer students a feeling of community as they take clas-
ses, study, and work side by side on class and service projects.
Program members have access to a study lounge in Burns Hall
and are eligible to apply for annual, member-only scholarships.
Honors Program students become some of the most engaged,
connected, and successful students on campus; they are future
nurses and history professors, scientists and English teachers,
PhD’s and business leaders.

Program Eligibility:

Program Admission Requirements

e Must be enrolled in an honor class, AND

* Have a 3.5 GPA (if no GPA has been established,
student must have a minimum score of 25 ACT,
or its placement test score equivalent.

Conditional Admission:

+  Demonstration of special abilities or completion of signifi-
cant projects, AND

*  Completion of at least two honors courses at
NWACC with a grade of A.

To Apply

Please see the Application for Admission on the website.
Applications to the program are accepted throughout the fall
and spring semesters. If you have any questions about the
application or program, please contact

Sabrina Chesne, Director of the Honors Program.
schesne@nwacc.edu

Burns Hall 1118

479.619.4207

To Graduate Members Must
+ Fulfill all their NWACC degree requirements
* Complete 12 credit hours of Honors courses with
a grade of B or higher.
* Compile an Honors Program Portfolio (see
website) that receives a satisfactory evaluation.
* Maintain a minimum cumulative 3.5 GPA in all
coursework at NWACC.
* Members are also encouraged to participate in
Service Learning and/or EMPACTS projects
(though this is not a requirement).

Honors Program members are encouraged to take at least
one Honors course each semester. Many students begin
with a Composition I Honors class, then enroll

in other Honors courses over the next three semesters.
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Honors Courses

Honors

HONR 2903H - Special Topics Honors -
Community & Leadership (On Demand)

Arts and Communications

ENGL 1013H — Composition I, Honors

(Fall, Online in Fall)

ENGL 1023H — Composition II, Honors

(Fall, Spring, Online in Spring)

ENGL 2213H — Survey of World Lit. to 1650,
Honors (Fall)

ENGL 2223H — Survey of World Lit. from 1650,
Honors (Spring)

COMM 1303H — Public Speaking,

Honors (Fall, Spring)

HUMN 1003H — Exploring the Humanities, Honors (Spring)

HUMN 2003H — Intro to Gender Studies, Honors (Fall)
MUSI 1003H — Music Appreciation, Honors (Fall)

THTR 1003H — Intro to Theatre, Honors (Fall, Spring)
Social & Behavioral Sciences

HIST 1033H -World Civ to 1500, Honors (Fall)

HIST 1043H -World Civ from 1500, Honors (Spring)
HIST 2003H — History of the American People to
1877, Honors ( Fall)

HIST 2013H — History of the American People since
1877, Honors (Spring)

PHIL 2003H - Intro to Philosophy, Honors (Fall) PHIL
2033H - World Religions, Honors (Spring)

PLSC 2003H — Amer. Nat’l Government, Honors (Fall) PSYC
2003H — General Psychology, Honors (Fall)

SOCI 2013H — General Sociology, Honors (Spring)
Sciences

ASTR 2004H - Survey of the Universe, Honors (Fall)

BIOL 1544H — Principles of Biology I, Honors (Fall)

BOTY 1614H - Plant Biology, Honors (Spring)
PHYS 2014H - College Physics, Honors (Spring)
Business

ECON 2013H - Principles of Macroeconomics,
Honors (On Demand)

Membership Benefits
Challenging Curriculum

Honors classes are intended to stimulate higher level thinking by
offering unique perspectives that will enhance general knowledge
and challenge students to consider and appreciate different view-
points. Because subject matter is studied more in-depth, honors
students find that they get more out of their honors classes. The
Honors Program promotes a learning community environment by
linking courses and participating in themed semester projects.

Scholarships

Scholarships are available to members of the Honors Program.
Intended to offset the costs of tuition and books, Honors Program
Scholarships are competitive and are awarded annually. Applica-
tion deadlines are usually the first week of April in the Spring
semester. The NWACC Honors Program also works closely

with the Honors Programs of many regional four-year institutions,
some of which offer transfer scholarships to NWACC Honors Pro-
gram Graduates.

Honors Study Lounge

Members of the Honors Program have access to an exclusive
study lounge. Located in the main entrance hallway in Burns
Hall, room 2237, the study lounge is equipped with a computer
station and a larger lounge area with couches, a refrigerator, and
other amenities. The lounge provides a quiet place to study as
well as a place to hang out and get to know other program mem-
bers.

Opportunities for Travel

The Honors Program arranges travel opportunities for its stu-
dents. Students enrolled in the History of the American West
Honors, History of the American People to 1877 Honors, and
American National Government Honors classes have traveled
domestically to Montana, Wyoming, Colorado, and New
Mexico during the summer. Additionally, honors students
have participated in international travel through EF Tours to
Greece and Italy.

Priority Registration
Honors Program members are able to register ahead of other stu-
dents to ensure they get the classes they want.

Enhanced Learning Experiences

Honors Program students are introduced to special speakers
and cultural events, have opportunities for educational travel
experiences, internships, and to participate in community
based projects, like EMPACTS. Honors students take the lead
in Service- Learning Projects each semester, which provides
experience in leadership, public speaking, team- building, and
community service. Honors students also have the opportunity
to take a humanities-based leadership course offered on de-
mand.

Recognition

Students receive credit for honors coursework and for being an
“Honors Program Graduate” on their transcript. Additionally, grad-
uates are recognized at the annual Academic Awards Ceremony
where they are presented with a medallion to be worn at gradua-
tion, and are recognized in the graduation program. Participation
helps strengthen your resume or vitae and makes students more
attractive to an employer, college, and scholarship committee.
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Sense of Community

The Honors Program is a community of students and faculty com-
mitted to excellence. Students find that they make life-long friend-
ships with other honors students. Honors students also find that
they have a family-like support group made up of their peers and
the honors faculty, who are some of the best faculty

on campus.

Small Class Size

All NWACC classes are smaller than freshmen and sophomore
classes at other local institutions of higher learning. Honors classes
are limited to 15 students

to promote interaction, individualized attention, and community.

OFF-CAMPUS
CIVIL SERVICES CLASSES

Off Campus Civil Service Classes are offered by NWACC at a
Civil Service Center/Site in Washington or Benton County and
may be attended by eligible students.

Who: Eligible students must be current Civil Service employees
as approved by the Civil Service Center Supervisor or Administra-
tor [which may include Law Enforcement, Fire Department, Emer-
gency Medical Services (such as EMT)], etc.

Must have:

. Appropriate placement test scores
. Completed application for admission to NWACC

How to apply and register:

Students should complete the Admissions Application in person at
the Washington County Center or the Bentonville Campus. On-
line completion of the Admissions Application may also be pro-
cessed and should be done at the time the student makes contact.
Students should register in person at the Washington County Cen-
ter or the Student Center at the Main Campus.

Contacts for Admissions, Testing and Registration questions:
Washington County Center in Springdale: Assistant Registrar, 479
-725-4661.

Main Campus in Bentonville: Admissions and Advising Office,
479-619-4324 Contacts for Business Services questions: Washing-
ton County Center in Springdale: Business Services/Cashier, 479-
725-4662

Main Campus in Bentonville: 3rd Party Contracts/ Billing: Busi-
ness Services, 479-619-4221.

SERVICE LEARNING

Service Learning is an academically based program at NWACC
that allows students to engage, network, and work with the com-
munity to complete student- driven and developed service projects.
Through

the development of individual, team, and/or group projects, stu-
dents are able to apply what they learn in the classroom with “real

life” experiences to meet the course’s learning objectives. Service
Learning reaffirms the college’s connection to the Northwest
Arkansas community, as well as to our larger society,

by honoring students’ service efforts in ways that enable
them to simultaneously further their education through
applied learning while allowing them to reflect on

what they learned and the significance of their service.
Service Learning can be used in any subject area as long

as the instructor offers this option and it is appropriate

to the overall learning objectives of a specific course. All
students who complete Service Learning projects will

be recognized as “Service Learning Scholars” on their
transcripts (with each semester’s completed Service
Learning hours listed next to their course grades).

Students who participate in Service Learning projects

tend to have a competitive edge when applying for
scholarships, for entrance into four-year colleges and
universities, and in the job market.

For more information, see http://www.nwacc.edu/web/ service-
learning/index.php and/or contact Dr. Chris Huggard at 479-619-
4270 or SL@nwacc.edu.

NWACC STUDY ABROAD
PROGRAM

NWACC encourages you to travel the world through NWACC
faculty-led study abroad programs, earn NWACC credit and have
the experience of a lifetime!

The program encourages students to expand their education
through diverse intellectual perspectives, active participation in a
new culture, and critical, firsthand engagement with local and
global challenges.

When you study abroad, you:

. Gain international experience

. Increase your cultural sensitivity

. Gain international language skills

. Expand your career choices and opportunities

. Expand your global perspective

. Increase your self-confidence

. Make friends and create a lifetime of memories
Student Eligibility

Students must meet the following criteria to be eligible to partici-

pate in a study abroad program:

1. Bein good judicial and academic standing at the time of ap-
plication and remain in good standing prior to departure.

2. Have completed a minimum of 12 credit hours prior to depar-
ture.

3. Have a minimum 2.0 cumulative grade point average at the
time of application and at the time of departure for each
program.

4. Meet all course prerequisites (if applicable)

You can also earn an Associate of Arts degree with a Global Stud-
ies emphasis by taking the following electives:
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Program Curriculum

DIRECTED ELECTIVES REQUIRED

FOR GLOBAL STUDIES

International Language

(choose 2 intermediate level classes for 6 hours)
Must be same language 6

GLOBAL AREA STUDIES
(Choose 4 classes for 12 Hours)

ANTH 1023  Cultural Anthropology 3
HUMN 1013  Exploring Cultural Diversity 3
GEOG 1123  Human Geography 3
GEOG 2313 World Regional Geography 3
ECON 2013  Macroeconomics 3
ECON 2023  Microeconomics 3
PLSC 2803 Intro to Intl Relations 3
SOCI 2033  Social Problems 3
SOCI 2063  Global Diversity 3
SOCI 2093  Caribbean Societies 3
Special Topics Global Course 3
Total 18 hours

CAPSTONE COURSE (3 Hours)
GLST 2003 Global Studies 3
GLST 2000 Global Practicum (Travel/Intern) 0

The cost of participating in the study abroad program varies with
each program. Please refer to the website for program fees.

Financial Aid

Most NorthWest Arkansas Community College study abroad
programs are designed so that students who are eligible for finan-
cial aid can utilize that aid toward their study abroad program.
Students should consult with a Financial Aid adviser once they
have identified a program of interest to see what aid may be avail-
able. The Department of Financial Aid has more information.

Scholarships: Limited scholarships are available for students
who qualify.
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CLEP CREDIT CHART

CLEP Examinations Ap- | NWACC Course Minimum* Com- NWACC Credit
proved and Equivalent puter- Based Hours
Accepted by Test Scores
NWACC
American National Government PLSC 2003 50 3
Biology BIOL 1544 50 4
Calculus MATH 2554 65 4
Chemistry CHEM 1104 & 1124 55 8
College Mathematics MATH 1103 56 3
Pre-Calculus MATH 1285 56 3
College Algebra MATH 1204 54 4
College Composition ENGL 1013 & 1023 50 6
English Literature ENGL 2113 & 2123 50 6
American Literature ENGL 2213 & 2223 50 6
Foreign Language French FREN 1003 & 1013 50 6
Foreign Language French FREN 2003 & 2013 62 12
Foreign Language German GERM 1003 & 1013 50 6
Foreign Language German GERM 2003 & 2013 63 12
Foreign Language Spanish SPAN 1003 & 1013 50 6
Foreign Language Spanish SPAN 2003 & 2013 66 12
Human Growth & Development PSYC 2103 63 3
Introductory Business Law BLAW 2013 50 3
Introductory Psychology PSYC 2003 55 3
Introductory Sociology SOCI 2013 59 3
Financial Accounting ACCT 2013 & 2023 54 6
Principles of Macroeconomics ECON 2013 54 3
Principles of Marketing BADM 2633 50 3
Principles of Microeconomics ECON 2023 54 3
US History | HIST 2003 50 3
US History I HIST 2013 50 3
Western Civilization | HIST 1003 60 3
Western Civilization Il HIST 1013 60 3

-Transfer of CLEP credit is subject to individual institutional guidelines. For CLEP information visit http://clep.collegeboard.org/

Dantes Subject Standardized Tests (DSST)

Minimum* Paper-

Minimum* Computer-

DSST EXAMS Accepted at NWACC Course Equiva- Based Test Based NWACC Credit
NWACC lent Hours
Score Test
s Scores

College Algebra MATH 1204 NA 47 4
Art of Western World ARHS 2913 NA 48 3
Human/Cultural Geography GEOG 1123 NA 48 3
Intro to Law Enforcement CMJS 2003 NA 45 3
Criminal Justice CMJS 2013 NA 49 3
Intro to World Religion PHIL 2033 NA 48 3
Technical Writing* ENGL 2013 NA 46 3
Foundations of Education** CHED 1003 NA 46 3
General Anthropology ANTH 1013 NA 47 3
History of the Vietnam War HIST 2063 NA 44 3
Public Speaking COMM 1303 NA 47 3

*Verified with department essay.

**Credit Opton for CHED 1003 will not meet the state approved course if student wishes to obtain the ECE credential.
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College Credit for Prior Work or Learning

NorthWest Arkansas Community College supports the concept of life-long learning to meet the retraining, upgrading and personal en-
richment needs of students. Credit for prior learning provides a means of recognizing alternative educational or experience-based learn-
ing that has been attained outside of the traditional college setting. Credit for prior learning may include learning acquired through em-
ployment, military training, advanced high school courses, and training sponsored by associations, business, government, and industry.
Credit for prior learning is not awarded for experience but for college- level learning which entails knowledge, skills, and competencies
that students have obtained as a result of their prior learning experiences.

Methods for Awarding Credit for Prior Work or Learning

Credit by Advanced Placement (AP)

NorthWest Arkansas Community College will accept Advanced Placement (AP) Credit based on a review and evaluation by the

Dean of Academic Affairs of the student’s score on Advanced Placement course examinations. The Advanced Placement Examina-
tions are prepared by the Educational Testing Service of the College Board Programs. These examinations are administered after the
AP course is offered in the upper level of high school. Courses are offered across a broad range of

subject matter and are a full year of work at the college level. The AP Examinations “provide an uncommonly rigorous assessment of
learning and are internationally recognized as assessment paradigms.” College credit will be awarded for approved courses based on
the indicated AP Examination score. A list of approved courses can be found on the NWACC website or may be obtained from the
Division of Student Services. College credit for additional AP examinations will be evaluated by the Dean of the appropriate Academ-
ic Division and recommended to the Chief Academic Officer for approval.

Credit by International Baccalaureate (IB)
The International Baccalaureate (IB) program is a comprehensive and rigorous two-year high school curriculum offered in the United
States and in 72 countries around the world. The IB program provides students with a balanced education, facilitates geographic and
cultural mobility, and promotes international understanding through a shared academic experience. The IB program gives students the
opportunity to pursue college-level studies while in upper secondary school and to receive credit for final examinations upon entering
NWACC. The IB examinations are offered annually, usually in May, by high schools participating in this program. Students seeking
credit for examinations must request that a final, official IB transcript of certificate or diploma results be sent by mail to the Office of the
Registrar, One College Drive, Bentonville, AR 72712. These materials may be requested from International Baccalaureate North Amer-

International Baccalaureate

Effective 8/20/2018 to 11/20/2018

International Course NWACC Course Score (Higher Level)
Anthropology ANTH 1023 4-7 HL
Biology BIOL 1544 4,5 HL
Biology BIOL 1544H 6,7 HL
Chemistry CHEM 1104 & CHEM 1124 5-7 HL
PROG 1003
Computer Science PROG 1003 & 1203** (** with 4-7 HL
Exam)
Economics ECON 2013 & ECON 2023 5-7THL
English ENGL 1013 5-7 HL
English ENGL 1023 6-7 HL
Geography GEOG 1123 5-7 HL
History (U.S.) HIST 2003 or HIST 2013 4 HL
History (U.S.) HIST 2003 & HIST 2013 5-7 HL
History (World) HIST 1033 & HIST 1043 4,5 HL
History (World) HIST 1033H & HIST 1043H 6,7 HL
. Up to 8 hours possible (To be de-

Mathematics tell‘)mined by thz Math I§epartment) >-7HL
Philosophy PHIL 2003 4,5 HL
Philosophy PHIL 2003H 6,7 HL
Physics PHYS 2014 & PHYS 2034 4,5 HL
Physics PHYS 2054 & PHYS 2034 6,7 HL
Psychology PSYC 2003 4€|] HL



http://catalog.uark.edu/search/?P=ANTH%201023
http://catalog.uark.edu/search/?P=BIOL%201543
http://catalog.uark.edu/search/?P=BIOL%201543H
http://catalog.uark.edu/search/?P=CHEM%201103
http://catalog.uark.edu/search/?P=CHEM%201123
http://catalog.uark.edu/search/?P=ECON%202013
http://catalog.uark.edu/search/?P=ECON%202023
http://catalog.uark.edu/search/?P=ENGL%201013
http://catalog.uark.edu/search/?P=ENGL%201023
http://catalog.uark.edu/search/?P=GEOS%201123
http://catalog.uark.edu/search/?P=HIST%202003
http://catalog.uark.edu/search/?P=HIST%202003
http://catalog.uark.edu/search/?P=HIST%202013
http://catalog.uark.edu/search/?P=HIST%201113
http://catalog.uark.edu/search/?P=HIST%201123
http://catalog.uark.edu/search/?P=HIST%201113H
http://catalog.uark.edu/search/?P=HIST%201123H
http://catalog.uark.edu/search/?P=PHIL%202003
http://catalog.uark.edu/search/?P=PHIL%202003H
http://catalog.uark.edu/search/?P=PHYS%202013
http://catalog.uark.edu/search/?P=PHYS%202033
http://catalog.uark.edu/search/?P=PHYS%202054
http://catalog.uark.edu/search/?P=PHYS%202033

International Baccalaureate

Effective 11/20/2018 to Present

Exam Course Score
Anthropology ANTH 1023 4-7HL
Biology BIOL 1544 4,5 HL
Biology BIOL 1544H 6,7 HL
Chemistry CHEM 1104 & 1124 5-7HL
Computer Science PROG 1003 & 1203** 4-7 HL
Economics ECON 2013 & 2023 5-7 HL
English ENGL 1013 5-7HL
English ENGL 1023 6,7 HL
Geography GEOG 1123 5-7HL
History (World) HIST 1033 & 1043 4,5 HL
History (World) HIST 1033H & 1043H 6,7 HL
History (U.S) HIST 2003 or 2013 4 HL
History (U.S) HIST 2003 & 2013 5-7 HL
Mathematics MATH 1285 & 2554 SHL
Philosophy PHIL 2003 4,5 HL
Philosophy PHIL 2003H 6,7 HL
Physics PHYS 2014 & 2034 6,7 HL
Psychology PSYC 2003 4-7HL

*Students must pass a departmental test receive credit.

**To receive credit for courses preceding the course for which AP credit has been granted, students must enroll in and complete
with a grade of “C” or higher, that course which follows in sequence the course for which AP credit was granted.

***Not all 4-year schools accept certain AP Statistics toward a business degree; the student should check with their transfer
institution.
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Credit by College Level Examination Program
(CLEP)

Up to 30 hours of credit may be accepted from CLEP
examinations for test scores meeting a satisfactory level

on the general examination and selected subject area
examinations.

Credit by Defense Activity for Nontraditional

Educational Support (DANTES/DSST)

NorthWest Arkansas Community College will accept credit for
DSST exams based on a review and evaluation by the Dean of the
appropriate Academic Division. Students must submit an official
score transcript. Credit will only be awarded for courses which count
toward certificate or degree requirements.

Credit by Examination

Credit by Examination will only be considered if reasonable proof
can be provided indicating that the student has substantial education,
training, and work experience related to the course for which an ex-
am is requested. Credit will be granted for scores at or exceeding
80% for existing Career and Technical Education courses in the
NWACC curriculum as recommended by the Dean of the appropriate
Academic Division and approved by the Chief Academic Officer.
There will be one opportunity to test out for credit for any given
course. Credit by Examination will be awarded only after

a student has completed twelve (12) college-level credit hours toward
a one-year certificate or AAS degree. The total credit hours granted
to any one student through Credit by Examination toward an AAS
degree or certificate is 50% of credits required.

Credit by Certification

Credit by Certification will be limited to NWACC Associate of Ap-
plied Science degrees and certificate programs that have related in-
dustry-standard certification or formal apprenticeship training. Credit
by Certification will only be considered after the student has applied
for admission and provided a completed Application for Credit by
Certification accompanied by documentation of successfully passing
a certified training program. Credit by Certification will be awarded
in accordance with American Council on Education recommenda-
tions as published in the National Guide to Educational Credit

for Testing. Programs and/or other recognized accrediting bodies
approved by the Chief Academic Officer. Credit by Certification will
only be awarded after the student has completed 12 college-level
credit hours with a grade of “C” or better and has a cumulative GPA
0f 2.0, in coursework specific to the degree being sought at
NWACC and appropriate fees have been paid. The total credit hours
granted to any one student through Credit by Certification toward an
AAS degree or certificate is 50% of credits required. Credit by Certi-
fication will be awarded only when it relates specifically to a program
of study at NWACC.

Credit by Certification most likely will not transfer to a four-year
institution. Transfer of Credit by Certification to a four-year institu-
tion is not guaranteed by NWACC. Credit cannot be awarded toward
the completion of an Associate of Arts or Associate of Science De-

gree.

Credit by Credential

Students who have a current nationally-recognized credential may be

awarded college credit toward an Associate of Applied Science
degree in a related program. The credit hours are awarded on the
basis of competencies the individual has gained in the process of
achieving the national credential. The following guidelines apply to
the granting of college credit to students with a current national
credential. The individual will:.
*  Meet all criteria for admissions as specified in the
College catalog;
*  Make application to the Dean of the appropriate
Academic Division for college credit by current
credential;
*  Provide official documentation of his or her
current nationally-recognized credential to the
College at the time of the application for credit;;
*  Complete 12 credit hours of NWACC courses
in the related Associate of Applied Science
degree before the credit for the credential will
be placed on the individual’s official NWACC
transcript. Specific programs may have additional
coursework requirements prior to the award of
credit by credential. The individual’s credential
must remain current and be documented at the
time this credit is awarded.
Credit by Examination will be awarded only after a student has com-
pleted twelve (12) college-level credit hours toward a one-year certifi-
cate or AAS degree. The total credit hours granted to any one student
through Credit by Examination toward an AAS degree or certificate
is 50% of credits required.

Credit by Military

Veterans may receive academic credit for military/ educational
training earned while serving in the armed forces based on evaluation
and recommendation from the American Council on Education
(ACE). Veterans requesting credit for military experience must sub-
mit
an official copy of their ACE transcript to the NWACC Office for
Veterans Resources. This information will then be sent to the Dean of
the appropriate Academic Division and evaluated. Credit will only be
awarded for courses which count toward certificate or degree require-
ments.

Credit by Articulation

Articulation is a curricular concept designed to eliminate dupli-
cation of instruction and to recognize student achievements in high
school career and technical courses.

Information on the programs and classes for which there are
formal agreements is available online at https:// www.nwacc.edu/
web/ece/techpreparticulation.php.

Other

NWACC may consider other nontraditional learning experiences,
such as internships and learning experiences attained through busi-
ness or industrial training programs, on a case by case basis. The
Dean of the appropriate Academic Division will work with the appro-
priate subject area coordinator and faculty to provide a recommenda-
tion to the Chief Academic Officer who will determine if credit for
prior learning should be awarded.
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Standards for Awarding Credit for Credit for

Prior Learning

. Academic credit will be awarded only for

those courses directly applicable to curriculum requirements and
to the student’s declared certificate or degree program as
outlined in NWACC publications.

. Certain institutional requirements, such as the
residency requirement, are not able to be fulfilled through credit
for prior learning.

. All work assessed for credit for prior learning must
meet or exceed designated scores or competency levels.

. Time limits and credit hour caps may exist and
vary by method for awarding credit for prior learning.

. Unless otherwise noted, at least one credit hour

must be successfully completed and transcribed into the student’s
records before any credit for prior learning can be awarded, ap-
plicable to the degree program at NWAC.

. If credit for prior learning is applied to degree
requirements, transferability to other institutions may be affected.
Students should consult an advisor or designated faculty/staff
member at the target transfer college for details.

. Prior learning experiences shall be evaluated only
if requested by the student.

. Certain fees may be attached with credit for prior
learning.
. Minimum credit hour requirements for the degree

must be satisfied.

Independent Study

Credit may be awarded through Independent Study at NWACC to
students with a grade point average (GPA) of 3.0 or higher. Inde-
pendent Study options are available in all areas. A student interested
in Independent Study should discuss a topic with an instructor in
advance

of registration. Final approval is then granted by the appropriate Di-
vision Chairperson.

Distance Learning

NorthWest Arkansas Community College

maximizes student access to courses through the use
of various technology-based delivery systems. Distance

learning provides a teaching and learning environment comparable to
that provided to on-campus students. Distance education at NWACC
is consistent with and supports the college’s mission and its strategic
plan.

Distance learning courses use a variety of technologies and methods
to facilitate communication and interaction among the instructor and
students.

Interactive Video
Interactive video classes use an interactive videoconferencing system

with monitors and cameras

that allow students and instructors in different locations to communi-
cate with one another in real time. This means that students at one
location can participate in a class being conducted from another loca-
tion. Interactive video courses are identified with “V”* in the section
column of the course schedule.

Online Courses

Online classes are those that are offered either primarily or complete-
ly via the Internet. They utilize a course management system that is
available to anyone with a compatible web browser. The majority of
materials are web-based, although textbooks are normally required in
hard copy. Some classes may have requirements such as on-campus
orientation, proctored testing or field trips. Online courses are identi-
fied with “W” in the section column of the course schedule, and are
charged an additional distance learning fee.

Hybrid Courses

Hybrid Courses are courses that have both on-campus meeting times
and online course work. Usually, a hybrid course will have about half
the on-campus meeting times as a regular course. Like the fully
online classes, hybrid courses will utilize a course management sys-
tem that is available to anyone with a compatible web browser. Hy-
brid courses are identified with Y™ in the section column of the
course schedule, and are charged an additional distance learning fee.

Online Degrees
NWACC offers three degrees that students can complete online: The
Associate of Arts, the Associate of Applied Science in Environmen-
tal and Regulatory Science, and the Associate of Science-General
Business Transfer.
Associate of Arts: A two-year transfer degree designed to prepare
students for Bachelor of Arts programs of study. This degree is of-
fered online as a cohort-based program in an accelerated format, or
the student may select from online course options using the standard
AA transfer degree plan.

Associate of Applied Science in Environmental Regulatory Sci-
ence: A two-year terminal degree with major emphasis in Safety
& Hazardous Materials Management.

Associate of Science in Business - General Transfer: This degree is
designed for students planning to transfer credits to a baccalaureate
business degree program at a four-year institution. This degree plan
is not designed for students who plan to transfer to the Walton Col-
lege of Business at the University of Arkansas.
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Academic and Student Support

NWACC offers a wide range of online services for Distance
Learning students, including online tutoring, Library resources,
advising, registration, and technical support.

Online Out-of-State Student Complaint Information

NorthWest Arkansas Community College desires to resolve
student grievances, complaints and concerns in a fair and amicable
manner. Students residing outside of the State of Arkansas while
attending NWACC who desire to resolve a grievance should fol-
low the complaint process outlined in the official college catalog.
However, if an issue cannot be resolved internally, you may file a
complaint with your State. The document found at http://
www.nwacc.edu/web/online/outofstate provides phone numbers,
emails and/or links to state education agencies.

More information about NWACC Distance Learning can be
found at: https://www.nwacc.edu/web/ online/.

EAST/EMPACTS (Educationally Managed
Projects Advancing Curriculum, Technology
and Service)

NorthWest Arkansas Community College faculty and admin-
istration developed a curricular- driven, andragogical model that
integrates project based and collaborative learning and the use of

technology to incorporate service learning into the curriculum. The

EMPACTS model is an adult level adaption of the highly success-
ful K-12 pedagogical model known as EAST (Environmental and
Spatial Technologies). EAST is a pedagogical model designed to
engage students in student-directed, performance-based, active
learning projects where technology is used as a tool for solving a
community based problem. EMPACTS is an adaptation of the
EAST model driven by curriculum and the specific needs of adult
learners.

Overall program learning outcomes:

*  Promote deeper, self-directed learning of course content

*  Engage learners in active , project-based learning through
application of course content to real world, community
based problems (service learning).

*  Develop/refine critical thinking skills of learners through
collaboration in service learning projects.

*  Improve communication skills through oral and written
presentations.

*  Develop networking and interpersonal skills through collab-
oration with various constituencies including peers, faculty,
staff, and community contacts.

*  Professionalize learners to enhance opportunities for learn-
ing, employment and success after graduation.

e Develop network of internal and external educational part-
ners within the community.

Course applications of EAST/EMPACTS at
NWACC:

* Infuse the EMPACTS teacher decision making model across

a broad curriculum

Use the EMPACTS delivery system to engage students in
active, relevant learning of course content

Encourage interdisciplinary collaboration among learners and
faculty to create and enhance learning communities.

Access and apply cutting-edge, emerging technologies in a
variety of service learning opportunities

Support community connections and outreach through ser-
vice learning and finding solutions to community based prob-
lems
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ADULT & COMMUNITY EDUCATION

Adult Education

The Adult Education Program offers non-credit
classes that teach/review academic skills normally associated with
the public school secondary curriculum to prepare students for the
high school equivalency exam, the General Educational Develop-
ment (GED®) Arkansas High School Diploma. Classes offered
focus on Adult Basic Education (ABE) and GED® Preparation.
The Adult Education Program also offers English as a Second
Language (ESL), designed for those whose native language is not
English. Digital Literacy is integrated into the ABE, GED®, and
ESL classroom instruction. All classes are all open-entry and open
-exit. Students may enroll at any time during the year and may
attend
at any time of day or evening that their particular class
is offered. The pace of learning is individualized for each
student. The length of attendance is determined by the learner’s
needs and scheduling constraints. There is no charge for any
Adult Education class. NWACC Adult Education classes are
taught at the Shewmaker Center for Workforce Technologies on
the NWACC main campus, on-site at various local industries, and
at other locations throughout Benton County. The contact number
for Adult Education is 479-986-6911.

Adult Basic Education

This course is for persons who need to review reading and math
skills below the ninth-grade level. Topics may focus on skill de-
velopment through the areas of science, social studies, and litera-
ture. Emphasis is on vocabulary development, comprehension
improvement, dictionary skills, critical thinking, basic mathemati-
cal computation procedures, and mathematical problem solving.

GED® Preparation

This course is for persons who would like to complete the require-
ments for the General Educational Development (GED®) diploma or
Arkansas High School Diploma. Persons who enroll in this course are
able to read, write, and perform mathematical calculations above the
ninth-grade level. Students must take and have a passing score on the
GED® practice test before they can take the official GED® test. In-
structional focus will be on the topics that are included in the GED®
battery of five tests covering language arts/writing, language arts/
reading, science, social studies and mathematics.

English as a Second Language

Literacy and Beginning ESL courses are designed for the person who
has little to no facility in the English language. Emphasis is on devel-
opment of vocabulary used in daily living, conversational skills
(listening and speaking), pronunciation, intonation, and skills in writ-
ing and reading English.

Intermediate and Advanced LevelsThese courses are a continuation of

Beginning ESL with progressively more emphasis on reading, writ-
ing, and grammatical structure. Continued development of vocabulary

and refinement of pronunciation are emphasized. Certain classes focus
on one or more language skills: listening/ speaking, reading/writing,
pronunciation, conversation, and ESL Technology.

ESL Technology

ESL Technology is an ESL class focused on the transfer of language
skills to students utilizing computer literacy as an integral part of the
instruction. Students practice and refine reading, writing, listening, and
speaking skills while acquiring computer literacy skills related to using
the Internet and word processing programs. Upon completion of this
course, students will be able to create and maintain an e-mail account,
do research on the Internet, create a newsletter and articles for the
newsletter, and use Microsoft Word to accomplish other tasks such as
writing letters, creating flyers, and designing and creating a personal
portfolio of accomplishments from the class.

WAGE™

Workforce Alliance for Growth in the Economy WAGE™ is a job
readiness entry-level training program conducted by the Adult Educa-
tion Division of the Arkansas Department of Career Education. The
program is offered at no cost to the student or employers. WAGE™
offers 6 Arkansas State certificates. They include Employability, Cler-
ical, Industrial, Customer Service I/Il and Bank Teller. The certificates
include entry-level training in the areas of Reading, Language, Math,
Career Skills, Computer Literacy and Resume Writing, The Adult
Education Department of NorthWest Arkansas Community College is
partnered with local businesses, industries and agencies which form a
WAGE™ Advisory Board. This advisory board collaborates on the
workplace competencies valued in employees or potential employees
within the local community. Many employers consider continuing
education development valuable when hiring or promoting employ-
ees. The NorthWest Arkansas Community College Adult Education
WAGE™ certificate program is another option for students entering or
advancing in the workplace.
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NorthWest Arkansas Community College offers five
degree programs: the Associate of Arts (A.A.) degree,
the Associate of Fine Arts (A.F.A) degree, the Associ-
ate Degree in General Studies (A.G.S.), the Associate
of Science (A.S.) degree, and the Associate of Applied
Science (A.A.S.) degree.

Student Learning Outcomes

NorthWest Arkansas Community College is a learn-
ing-centered institution. Specific learning outcomes
have been established in keeping with the college’s
mission of providing “learning for living.” These out-
comes describe the general knowledge, skills, and
perspectives faculty and students should expect in
earning an associate degree. The Associate of Arts
(AA) or the Associate of Science in Liberal Arts and
Sciences (AS) degree is designed for students who
want to transfer to a senior college or university to
earn a bachelor’s degree. The primary educational
outcomes associated with this degree match this pur-
pose. Students are prepared to succeed in four-year
college programs. Associate of Applied Science de-
grees train students for specific careers. The primary
educational outcome associated with this degree re-
lates to this purpose. Students are prepared to enter,
continue to work or advance within their fields of
study. As members of a learning community, stu-
dents should demonstrate professional behavior in
their interactions with others and in their approach to
academic work. The development of professionalism
is a reflective process that often requires changing
behavior. To encourage this process, faculty and staff
will model professionalism and establish standards
for students to follow.

KNOWLEDGE

1. Students gain broad, integrative knowledge of Hu-
man Cultures and the Physical and Natural World
through a study in the sciences, mathematics, social
science, humanities, histories, language, and arts. In
each area students learn key concepts and methods of
inquiry, examine significant debates and questions,
and make evidence-based arguments. Students gain
specialized knowledge in a field of study. Students
learn discipline and field-specific knowledge and
demonstrate applied skills in the field.

INTELLECTUAL AND PRACTICAL SKILLS
2. Students demonstrate quantitative literacy neces-
sary for their chosen field of study.

3. Students demonstrate that they are able to think
critically and creatively.

4. Students demonstrate that they are able to com-
municate effectively.

5. Students demonstrate computer and information
literacy.

6. Students demonstrate that they are able to work in
teams, collaborate, and solve problems.

PERSONAL AND SOCIAL RESPONSIBILITY
7. Students acquire knowledge and demonstrate their
ability to address significant public problems and
questions through one or more of the following: Civ-
ic Engagement, Intercultural Knowledge, Ethical
Reasoning and Action, Foundation and Skills for
Lifelong Learning.

INTEGRATIVE AND APPLIED LEARNING

8. Students demonstrate their ability to integrate and
apply their learning through synthesis and advanced
accomplishment across general and/or specialized
studies through the application of knowledge, skills,
and responsibilities to new settings and complex
problems. Examples may include research, projects,
practicums, internships, work-assignments, perfor-
mances, and creative tasks.

The Associate of Arts and Associate of

Science in Liberal Arts and Sciences Degrees

The primary learning outcome of the AA and AS is to prepare
students to be successful in a four-year degree program. These
degrees encompass a liberal arts and sciences core. The curricu-
lum does not focus on particular vocational skills; instead the aim
is to give students a breadth of knowledge, basic analysis, and
communication skills necessary to succeed in a variety of situa-
tions. The curricula also provide increased knowledge of self and
the world from three basic perspectives or domains: Arts & Hu-
manities, Social & Behavioral Science, and Natural Science. Fac-
ulty have identified primary learning outcomes associated with
each domain. Remedial/developmental (zero level) courses must
be used for placement purposes only and can’t be used to fulfill
any degree or certificate requirement.

Arts and Humanities

Courses in this domain explore the aesthetic qualities that define
us as humans and concepts such as beauty, love, hate, truth, hope,
and despair. These concepts seem unique to the human experi-
ence. Students will understand that the arts are essential to what it
means to be human. This exploration provides students with a
deeper and richer perception of themselves and the world around
them. Students will recognize our interconnectedness and broaden
their cultural perspective. Arts & Humanities studies also serve to
liberate and awaken one’s own creativity.

Natural Science

Studying the natural sciences will acquaint students with the fun-
damental principles of the natural world and processes used in
science to uncover these principles. Students will gain core scien-
tific knowledge appropriate to freshmen and sophomore years and
necessary for success in upper division courses. Science 1s more
than a body of knowledge; it is also a process. Students will gain
understanding of the scientific method and principles of inquiry.
The knowledge and the process both have relevance to everyday
life. Students will recognize the implications of science in making
choices on personal, community and global issues.

Social and Behavioral Science

Courses in this domain look at the world from the perspective of
human actions and interactions. This perspective can be studied
through examining either current issues or past events. Social and
behavioral science studies provide students with insight into the
complexities of human behavior and culture. Students will learn
the methods of inquiry and critical thinking skills that have been
used to answer broad-based questions in this domain. These cours-
es will also increase students’ awareness of cultural differences
and openness to new ideas.
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State Minimum Core for a Baccalaureate Degree
Students are required by Arkansas law to take the State Minimum
Core Required for a Baccalaureate Degree. NWACC’s AA & AS
degrees provide for the this core to be met prior to transferring,
while earning a degree at NWACC.
This core totals 35 semester hours distributed as follows:
English Composition 6

Speech Communication 0-3
Math
Science 8

Fine Arts/Humanities 6-9

U.S. History or Government 3

Other Social Sciences 6-9
The following list of NWACC courses, approved by
ADHE, meet this 35-hour core requirement:

English Composition (6 hours)
ENGL 1013 Composition I
ENGL 1023 Composition II

Speech/Communications (3 hours)
COMM 1303 Public Speaking

College Level Math (3 hours)
NWACC has several Math courses that are 4 hours
MATH 1204 College Algebra
MATH 1213 Plane Trigonometry
MATH 1285 Pre-Calculus

MATH 2043 Survey of Calculus
MATH 2053 Finite Mathematics
MATH 2554 Calculus I

MATH 2564 Calculus IT

MATH 2574 Calculus IIT

MATH 2103 Discrete Math

MATH 2914 Differential Equation

Science with lab (8 hours)

ASTR 2004 Survey of the Universe
BIOL 1544 Principles of Biology I
BIOL 1014 General Biology I1

BIOL 2214 Anatomy & Physiology I
BIOL 2224 Anatomy & Physiology II
BOTY 1614 Plant Biology

BOTY 2404 Survey of the Plant Kingdom
BOTY 2534 Environmental Biology
CHEM 1024 Basic Chemistry

CHEM 1054 Chemistry and the Modern World
CHEM 1074 Fundamentals of Chemistry
CHEM 1104 College Chemistry I

CHEM 1124 College Chemistry II

GEOL 1114 General Geology

GEOL 1134 Environmental Geology
MBIO 2014 Microbiology

PHSC 2004 Intro to Physical Science
PHYS 1024 Physics & Human Affairs
PHYS 1064 Introduction to Physics
PHYS 2014 College Physics I

PHYS 2034 College Physics 11

PHYS 2054 Advanced College Physics I
PHYS 2074 Advanced College Physics 11

Fine Arts / Humanities

ARHS 1003 Art Appreciation

ART 1033 Introduction to Studio Art

ARHS 2913 Art History |

ARHS 2923 Art History II

COMM 1003 Film Arts

THTR 1003 Introduction to Theatre

ENGL 2113 Survey of British Literature to Romantcism
ENGL 2123 Survey of British Literature from Romantcism
ENGL 2313 Survey of American Literature to Civil War
ENGL 2323 Survey of American Literature from Civil War
ENGL 2213 Survey of World Literature to 1650

ENGL 2223 Survey of World Literature from 1650

FLAN 2003 Intermediate Foreign Language I

HUMN 1003 Exploring The Humanities

MUSI 1003 Music Appreciation
PHIL 2003 Introduction to Philosophy
PHIL 2033 World Religions

PHIL 2103 Introduction to Ethics
PHIL 2203 Introduction to Logic

U.S. History or Government (3 hours)

HIST 2003 History of American People to 1877

HIST 2013 History of American People 1877 to Present
PLSC 2003 American Government

Social Science Courses

ANTH 1013 Intro. to Biological Anthropology
ANTH 1023 Introduction to Cultural Anthropology
CMJS 2013 Introduction to Criminal Justice
ECON 2013 Macroeconomics

ECON 2023 Microeconomics

GEOG 1003 Physical Geography

GEOG 1123 Human Geography

GEOG 2103 Emerging Nations

GEOG 2203 Developing Nations

GEOG 2313 World Regional Geography

HIST 1033 World Civilization to 1500

HIST 1043 World Civilization from 1500

*HIST 2003 History of American People to 1877
*HIST 2013 History of American People 1877 to Present
*PLSC 2003 American National Government
PLSC 2203 State and Local Government

PLSC 2803 International Relations

PSYC 2003 General Psychology

PSYC 2103 Human Growth & Development
SOCI 2013 General Sociology

SOCI 2033 Social Problems

SOCI 2043 Marriage and Family

*If not selected to meet U.S. History/Government requirement.
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Transferring to a Earn a Bachelor’s Degree

A bachelor’s degree consists of approximately 120 semester cred-
it hours that include general education course (math, composition,
lab science, etc.), survey courses that provide introductory
knowledge of an academic discipline, and upper-level courses
that provide in-depth knowledge related to a particular field of
study, known as an academic “major.” To help students aiming to
complete a bachelor’s degree, NWACC offers general education
and survey courses, and, in some instances, lower-division clas-
ses that also meet requirements linked to the student’s major.
NWACC’s Associate of Arts and Associate of Science in Liberal
Arts and Sciences degrees require completion of 60 credit hours.
Courses taken to complete either degree may count as general
education or major requirements, or as an elective in a particular
bachelor’s program. The transferability of each course depends on
what four-year institution and major a student chooses. NWACC
academic advisors assist students in choosing NWACC courses
that will transfer to specific bachelor programs in the region.

Arkansas Course Transfer System (ACTS)
Mathematics Courses

NWACC Course

Math 1103 Survey of College Math
Math 1203 College Algebra

Math 1204 College Algebra

Math 1204R College Algebra
Math 1213 Plane Trig

Math 1313 Quantitative Literacy
Math 1285 Pre-Calculus Math
Math 2043 Survey of Calculus

ACTS Course
College Math

Math 1103 College Algebra
Math 1103 College Algebra
Math 1103 College Algebra
Math 1203 Plane Trig

Math 1113 Quant Literacy
Math 1305 Pre-Calculus

Math 2203 Survey of Calculus

Math 2053 Finite Math None
Math 2103 Discrete Math None
Math 2213 Survey of Math Structures I None
Math 2223 Survey of Math Structures I None
Math 2251 Math Reasoning & Statistics in Education None
Math 2554 Calculus I Math 2405 Calculus I
Math 2564 Calculus II Math 2505 Calculus II
Math 2574 Calculus IIT Math 2603 Calculus IIT
Math 2584 Differential Equations None
.
NWACC Associate Degree Program
Outlines

Find 2017 Catalog Year Degree Plans online at https:/
www.nwacc.edu/degreecertificates/degreeplans2018.aspx.

Associate of Arts Degree Plan

Associate of Arts Degree Plan in Child Advocacy Studies

Associate of Arts Degree Plan in Global Studies

Associate of Fine Arts in Art Degree Plan

Technical Certificate in Integrated Design

Associate of Fine Arts in Creative Writing

Associate of Fine Arts in Music Degree Plan

Associate of Fine Arts in Theatre DegreePlan

Associate of Science in Liberal Arts and Sciences Degree Plan

Associate of Science in Liberal Arts and Sciences Degree Plan
Art History

Associate of Science in Liberal Arts and
Sciences Degree Plan Pre-Engineering General Transfer

Associate of Science in Liberal Arts and

of Arkansas

Sciences Degree Plan Pre-Engineering to Universi

Associate Degree in General Studies

This degree program is designed to allow an individual
course of study for students to meet personal employment or en-
richment goals. The AGS includes transfer courses, technical
courses or a combination of both types. The degree will include
general education core courses in conjunction with advisor ap-
proved courses that demonstrate mastery of skills and knowledge
in at least one specific area or discipline.

Technical Certificate in General Studies

Certificate of Proficiency in Electrical Apprentice

Technical Certificate in General Studies

Technical Certificate in General Studies

NWACC/NTI AGS Partnership

NorthWest Arkansas Community College and Northwest Tech-
nical Institute (NTI) have a partnership to provide instruction
leading to the Associate of General Studies Degree for students
interested in career and technical fields. NTI will provide the ca-
reer and technical component of the degree up to 50% of the
credits needed to complete a General Studies Degree. NWACC
will provide the general education courses and career and tech-
nical elective to make up 50% of the degree. Thirty (30) of the
sixty (60) curriculum hours are career and technical classes pro-
vide by NTL

Programs that will articulate:
Ammonia Refrigeration Maintenance Technology
Automotive Service Technology
Automotive Collision Repair
Diesel Technology
Medical Office Assistant
Electronics Technology
Industrial Maintenance Technology
Machine Tool Technology
Surgical Technology

Students must have earned a grade of C or higher in all work
transferred to NWACC from NTI, for a maximum number of 30
semester credit hours accepted. NWACC courses will include
27-28 hours of general education classes and 2-3 hours of career
and technical elective to make up 50% of the hours required for
the degree.
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https://www.nwacc.edu/degreecertificates/degreeplans2018.aspx
https://www.nwacc.edu/degreecertificates/degreeplans2018.aspx
https://content.nwacc.edu/degreeplans/2018_Degree_Plans/AA/AA.pdf
http://content.nwacc.edu/degreeplans/2018_degree_plans/aa/AA%20Child%20Advocacy%20Studies.pdf
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https://content.nwacc.edu/degreeplans/2018_Degree_Plans/AS/AS_LAS.pdf
https://content.nwacc.edu/degreeplans/2018_Degree_Plans/AS/AS_LAS.pdf
http://content.nwacc.edu/degreeplans/2018_Degree_Plans/AS/AS_LAS_Art%20History.pdf
http://content.nwacc.edu/degreeplans/2018_Degree_Plans/AS/AS_LAS_Art%20History.pdf
http://content.nwacc.edu/degreeplans/2018_Degree_Plans/AS/AS_LAS_Art%20History.pdf
http://content.nwacc.edu/degreeplans/2018_Degree_Plans/AS/AS_Pre-Engineering%20General%20Transfer.pdf
http://content.nwacc.edu/degreeplans/2018_Degree_Plans/AS/AS_Pre-Engineering%20General%20Transfer.pdf
http://content.nwacc.edu/degreeplans/2018_Degree_Plans/AS/AS_Pre-Engineering%20UA%20Transfer.pdf
http://content.nwacc.edu/degreeplans/2018_Degree_Plans/AS/AS_Pre-Engineering%20UA%20Transfer.pdf
https://content.nwacc.edu/degreeplans/2018_Degree_Plans/AGS/AGS.pdf
http://content.nwacc.edu/degreeplans/2018_degree_plans/ags/General_Studies_TC.pdf
http://content.nwacc.edu/degreeplans/2018_degree_plans/ags/General_Studies_TC.pdf
http://content.nwacc.edu/degreeplans/2018_degree_plans/ags/General_Studies_TC.pdf

Associate of Science Degrees in
Business Administration and
Computer Information

Our A.S. transfer programs offer three options; AS in Business
Administration to the Walton College of Business, A. S. in Com-
puter Information Systems to the Walton College of Business and
the AS in Business Administration, General Transfer. The first
two options meet the highest transfer standards, utilizing the same
curriculum as the Walton College. The third program is designed
around the state businesscore, which is largely used by the public
four year institutions in Arkansas, outside the University of
Arkansas System.

Associate of Science Degree in
Business Administration to Walton
College of Business

NWACC offers this Associate of Science degree option for those
students wishing to complete the first two years of the baccalau-
reate program as offered by the University of Arkansas, Fayette-
ville, in Business Administration. Students may begin this plan,
achieve their A.S. Degree in Business from NWACC and then
have a smoother transfer to the University of Arkansas, Walton
College of Business.

This Associate of Science degree option in Business Administra-
tion transfers seamlessly to the Walton College of Business at the
University of Arkansas with Junior Status. Courses should be
completed in the required sequence along with completing prereq-
uisites for courses. Students must still meet the GPA requirements
of the UA Walton College of Business, to transfer. Current re-
quirements are that a student must have a GPA of 2.5 or great-
er.Arkansas with Junior Status. Courses should be completed in
the required sequence along with completing prerequisites

for courses. Students must still meet the GPA requirements of the
UA Walton College of Business, to transfer. Current require-
ments are that a student must have a GPA of 2.5 or greater.

Associate of Science Degree in Computer Infor-
mation Systems to Wal%on College 0% Business

NWACC offers this Associate of Science degree option for
those students wishing to complete the first two years of the
baccalaureate program as offered by the University of Arkansas,
Fayetteville, in Business Information Systems. Students may
begin this plan, achieve their A.S. Degree in Computer Infor-
mation Systems from NWACC, and then have a smoother trans-
fer to the University of Arkansas, Walton College of Business.
Students must still meet the GPA requirements of the UA Wal-
ton College of Business, to transfer. Current requirements are
that a student must have a GPA of 2.5 or greater

.Associate of Science Degree in Business
(General Transfer)

The College offers this Associate of Science degree option in
Business Administration for those students wishing to com-
plete the first two years of the baccalaureate program at
NWACC. This degree plan allows the student to complete the

basic general education and pre-business degree program re-
quirements. This degree also has the option to be earned en-
tirely online. Students transferring should coordinate their
plans with the institution they plan to transfer to and an

NWACC academic advisor.
Courses should be completed in the listed sequence along with
prerequisites.

Associate of Science Agriculture, Food,
and Life Sciences

The Associate of Science Degree in Agriculture, Food,
and Life Sciences is a transfer degree designed for the student
who wishes to major in agriculture related disciplines. This
degree was originally developed by a consortium of colleges
and universities. The Arkansas Consortium for Teaching of
Agriculture (ACTA), was comprised of ten community colleg-
es (including NWACC) and three universities within the Uni-
versity of Arkansas System: University of Arkansas Fayette-
ville (UAF), University of Arkansas at Monticello (UAM), and
University of Arkansas at Pine Bluff (UAPB). ACTA member
institutions affirmed that this A.S. degree is an appropriate
degree for students entering the agricultural, food, and life
science fields, because it is a science-based transfer degree
that also includes introductory agriculture related courses.
The AFLS classes at NWACC transfer to the Environmental
Science and Hospitality programs.

Students who follow this curriculum should be able to
transfer all credits into the agriculture or agriculture-related
majors of their choices at state senior four-year universities;
among these majors are environmental science, plant sci-
ence, poultry science, soil science, animal science, aquacul-
ture/ fisheries, horticulture, agronomy, turf management,
pest management, feeds and feeding, nutrition or food sci-
ence, biological engineering, and human environmental sci-
ence. The requirements for these majors are usually heavily
loaded with science and mathematics courses. Students plan-
ning to major in one of these areas should follow carefully
the curriculum advised by the senior institution to which they
will transfer.
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https://content.nwacc.edu/degreeplans/2018_Degree_Plans/AS/WCOB_AS.pdf
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APPLIED SCIENCE DEGREES

Certificate of Proficiency

The Certificate of Proficiency will be awarded to students who
have demonstrated mastery of skills and knowledge against speci-
fied performance standards in a specific area or discipline. The
program of study may be a stand-alone program or part of a tech-
nical certificate or associate degree curriculum. At least 7 hours
must be completed at NWACC to fullfill graduation requirements.

Technical Certificate

The Technical Certificate is a program of collegiate level that rec-
ognizes the completion of a specified level of competency in an
occupational field. The program of study may be a stand-alone
program or a part of an associate degree curriculum. At least 15
hours must be completed at NWACC to fullfill graduation re-
quirements.

Associate of Applied Science (AAS) Degree

The A.A.S. degree is a vocational-oriented degree with an out-
come to prepare students to enter and advance in their specific
career field. While the primary aim is to prepare students for
work, each degree program has a limited number of general edu-
cation courses. The College offers Associate of Applied Science
degrees in multiple career areas. Find more detailed information
about each degree’s course requirements by going to the appropri-
ate department or division section of the catalog. At least 15 hours
must be completed at NWACC to fullfill graduation requirements.
See the 2017 Degree Plans page at https://content. nwacc.edu/
degreeplans/DegreePlans2017.php for program specific infor-
mation.

A.A.S. Transfer Disclaimer

The Arkansas Department of Higher Education has requested that
all Arkansas institutions offering the Associate of Applied Science
(A.A.S.) degree publish the following general disclaimer: The
Associate of Applied Science Degree is designed for employment
purposes and it should not be assumed that the degree or the
courses in the degree can be transferred to another institution.
While a few institutions accept some courses in A.A.S. programs,
the general rule is that courses in A.A.S. degrees are not accepted
in transfer toward bachelor’s degrees. Students to whom transfer
is important should get assurances in writing, in advance from the
institution to which they wish to transfer.

Certificates & A.A.S. Degrees by Division Business

and Computer Information Division
Certificate in Business Management Options

Accounting Technology
General Business
Logistics Management
Entrepreneurship

Retail Management

AAS Business Management Options
Accounting Technology
Banking and Finance
Entrepreneurship
General Business
Retail
Logistics Management

Certificate in Computer Aided Design Options
Architectural Design
Civil/Landscape Design
Mechanical Design

AAS Computer Aided Design Options
Architectural Design
Mechanical Design

Certificate in Computer Info Systems Options
Cyber Technician

AAS Computer Information Systems Options
Info Mgmt & Applications
Computer Networking
Computer Programming

Communication & Art Division
Certificates in Graphic Design
AAS Graphic Design

Food Studies - Artisanal, Baking and Culinary
Division
Certificate in Food Studies
AAS Food Studies Emphasis in Artisanal
AAS Food Studies Emphasis in Baking and Pastry Arts
AAS Food Studies Emphasis in Culinary Arts
AAS Food Studies Emphasis in Beverage Arts

Certificate in Food Studies
Artisanal Baking Arts
Beverage Arts
Culinary Arts

Health Professions Division

Certificate in Dental Assisting

AAS Fire Science

Certificate in Health Information Management
(HIM) Coding

AAS Health Information Management (HIM) Certifi-
cate for Nursing Assistant

AAS Nursing

Certificates in Emergency Medical Technician
AAS Paramedic Science

AAS Physical Therapist Assistant

AAS Respiratory Therapy
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Science and Mathematics

Certificate in Pre-Health Sciences
Certificate in Electronics Technology
AAS Electronics Technology

Certificate in Environmental & Regulatory Science Options

Safety and Health

Environmental Regulatory Science

Environmental Management/GIS Technician
Environmental Management & Regulatory Science

AAS Environmental and Regulatory Science Options
Environmental Management
Safety, Health & Hazardous Materials
(On Campus and Online Format)
Certificate in Funeral Science

Social and Behavioral Sciences Division

Certificate in Criminal Justice Options
Criminal Justice
Crime Prevention & Corrections
Forensic Science
Law Enforcement

AAS Criminal Justice

Certificate in Child Development Associate
AAS Early Childhood

AAS Paralegal Studies

Workforce Technology Division

AAS Construction Technology

Technical Certificate in Construction Technology™
Certificate in Proficiency in Construction Technology™
*Pending ADHE approval

Other Certificates and Degrees
AAS in General Studies
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DEGREE PROGRAMS BY DIVISION
DIVISION OF BUSINESS AND COMPUTER INFORMATION

Business Management

NWACC offers a variety of progressive Associate of Applied
Science Degree (A.A.S.) options in business management. In our
A.A. S. degree we offer concentrations in Retail, Accounting
Technology, Banking, Logistics, Entrepreneurship and General
Business. These options are built around a common core of gen-
eral education courses complemented by basic business and com-
puter-based courses. Each option is then completed with courses
that emphasize the specific area of concentration. These programs
are accredited by the Accreditation Council for Business Schools
and Programs (ACBSP). An advisory committee of area business
representatives and business faculty continually evaluate the
course content of each option. Adjustments are made to keep the
content relevant to the needs of employers and employees in the
area. The Business Department is continually trying to improve its
efforts to measure the success of its graduates and programs. Cur-
rently students are evaluated via business feedback from our cap-
stone internship program or through evaluation of the student’s
portfolio prepared for a Entrepreneurship in Action. Our Aca-
demic Assurance plan includes Assessment of Student learning at
three points during the curriculum to ensure that student cohorts
are making significant academic progress toward our program
outcomes. Remedial/developmental (zero level) courses must be
used for placement purposes only and can’t be used to fulfill any
degree or certificate requirement.

Accounting Technology Option
Technical Certificate - Business Management

AAS Business Management - Accounting
Technology Option

The Associate of Applied Science degree option in Accounting
Technology is designed to prepare individuals for entry-level po-
sitions as accounting paraprofessionals or accounting department
employees.

General Business Option

AAS Business Management - General Business Option

The Associate of Applied Science Degree option in General Busi-
ness is designed to prepare individuals for entry-level and mid-
level management positions in a wide variety of businesses.

Logistics Management Option

Technical Certificate - Business Management
Major Emphasis: Logistics Management

AAS Business Management - Logistics Option

Technical Certificate - Business Management
Major Emphasis: Retail

AAS Business Management - Retail Option

The Associate of Applied Science degree option in Retail prepares
students for management and supervisory positions with excellent

prospects for employment in the rapidly growing field of retail.
Online and on-campus options available.

AAS Business Management - Banking and Finance Option
CFT courses are not financial aid eligible through NWACC

Technical Certificate - Business Management
Major Emphasis: Entrepreneurship

AAS Business Mgmt - Entrepreneurship Option

Computer Aided Design

A CAD designer is a technical specialist who commonly works
under the direct supervision of a licensed architect, engineer, or as
an independent design professional providing drafting and design
services. The primary responsibility of a CAD designer is creat-
ing technical drawings as a member of a design team and provid-
ing vision for future applications of design technology. The CAD
Designer may focus on single or multiple design disciplines that
include preparation of construction documents, documenting engi-
neering designs for manufacture, meeting with clients or custom-
ers, or implementing new technology training in the workplace.
A successful CAD Designer will have a solid understanding of all
CAD application methods and, at NWACC, our CAD program
incorporates current application methods as part of our CAD in-
structional approach. In partnership with local businesses, we
offer resources and training that are unique to our geographic area.

NorthWest Arkansas Community College offers a comprehen-

sive series of CAD programs that include emphasis in Architec-
tural Design, Civil/Landscape Design and Mechanical Design to
meet the educational needs of Northwest Arkansas area residents
and employers. The significance of a diversified CAD program is
derived from demand for dynamic technological training needs of
the area.

Certificate programs are offered to students who wish to spe-
cialize in a particular design field or further an education beyond
a 4-5 year university program. The NWACC certificate programs
are intended to compliment university studies. Our staff of li-
censed and experienced design professionals teach all NWACC
certificate program disciplines to ensure that students are pre-
pared with the training needed for job advancement or transition
into the workplace.

NWACC CAD students develop technical skills for de-
sign using the latest software and training methods. This training
includes a solid base of mathematics, physical sciences, commu-
nication skills, and practical experience with modern equipment
and applications. Employed CAD designers will find many op-
portunities to acquire the formal training needed to further ad-
vance in a present job or to prepare for another career.An adviso-
ry committee works with NWACC to make the CAD program as
relevant and up-to-date as possible. These civic-minded reprsent-
atives of local business, industry, government, professional and
public service agencies assist the College in the identification of
needs and the development of new areas within our existing pro-
grams.
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Associate of Applied Science in Computer Aided

Design

The Associate of Applied Science degree in Computer Aided
Design (CAD) is the result of community interest to have a diver-
sified CAD program. Our state-of-the-art facilities utilize the latest
AutoCAD software to prepare individuals interested in entry-level
design positions. All CAD graduates can feel assured of excellent

job opportunities after completion of our two-year AAS options or

certificate programs.

Certificate of Proficiency Computer Aided Design Ar-
chitecture

Technical Certificate in Computer Aided
Design - Architectural Design Option

AAS CAD - Architectural Design Option

The Associate of Applied Science degree option in
Architectural Design is designed to prepare individuals for
professional practice in a wide variety of architectural design
work environments. NOTES: Not all courses are available
each semester; check course descriptions for prerequisite
requirements.

Honors courses will meet degree requirements where
applicable. Fifteen credit hours must be earned at NWACC
to graduate .

Total Hours 60-61
Technical Certificate in Computer Aided
Design - Mechanical Design Option

AAS CAD - Mechanical Design Option

The Associate of Applied Science degree option in Mechanical
Design will prepare individuals for an entry-level position as a
CAD technician in the

Mechanical Design field.

Computer Information Systems

The Associate of Applied Science Degree in

Computer Information Systems provides a curriculum that will
help students update their technical skills for personal/professional
use or earn a degree that will enable them to increase their job
opportunities.

The Associate of Applied Science degree in Computer Infor-
mation Systems offers students three different options: Infor-
mation Management and Applications, Computer Programming,
and Computer Networking. These options allow students to tailor
their degree to the specific area in which they are interested.

With the assistance of area business representatives and com-
puter information faculty, these options are built around a com-
mon core of general education and basic business and computer
courses. These options, and the courses offered, are under contin-
uous review by faculty and an advisory committee to ensure that
NWACC is offering the computer skills that are in demand for
today’s workforce. These programs are accredited by the Accredi-
tation Council for Business Schools and Programs (ACBSP).

AAS Computer Information Systems- In-
formation Management Applications Op-
tion

The Associate of Applied Science Degree in Computer Infor-
mation Systems with the option in Information Management and
Applications prepares students for entry-level positions such as
computer software specialists, help desk assistants, or office man-

agers. These programs are accredited by the Accreditation Council
for Business Schools and Programs (ACBSP).

AAS Computer Information Systems- Computer
Programming Applications Option

The Associate of Applied Science degree in Computer Infor-
mation Systems with the option in Computer Programming Appli-

cations is designed to prepare individuals for careers in computer
programming or analysis.
AAS Computer Information Systems- Com-
puter Networking Option
The Associate of Applied Science Degree in Computer
Information Systems with an option in Computer Networking
prepares students for support positions in the fast growing field
of network information systems and CISCO networking.

Technical Certificate in Networking

Cyber Technician
Cisco Certified Networking Associate (CCNA)
Exam Training
Students completing the following 4 courses will gain

the knowledge to assist them in passing the Cisco Certified Net-
working Associate exam (CCNA):

+  NTWK 2014--Networking and Information
Systems (CCNA 1)

*  NTWK 2084--Network Hardware Support
(CCNA 2)

+  --Switching Basics and Intermediate Routing
(CCNA 3)

+  NTWK 2224--WAN Implementation and
Support (CCNA 4)

Certified Information Systems Security Professional/
Security Certified Program Training

Students completing the following 4 courses will gain valua-
ble knowledge to assist them in passing the Certified Information
Systems Security Professional Training or Security Certified Pro-
gram exams:

e NTWK 2233--Information Assurance
e NTWK 2243--Secure Electronic Commerce
*  NTWK 2113--Network Security
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DIVISION OF COMMUNICATION AND ARTS

Graphic Design

The Associate of Applied Science degree in Graphic Design is
designed to serve as a degree program for students who wish to
acquire skills and knowledge necessary to succeed in an entry
level position in the field of Graphic Design. It is structured to
prepare individuals to be capable of (1) creative thinking, (2) pro-
ducing professional quality graphic solutions to an employers
needs, and (3) knowledgeable in the means of producing this
work, both traditionally and digitally.

Graduates will be ready to be employed in most areas of graphic
design including corporate design, layout, and even web design.
Employers include advertising agencies, corporations, design
firms, printing companies, newspapers, educational institutions
and many other businesses that have graphic communication
needs.

All Graphic Design courses must be passed with a grade of C or
better. An internship is required for graduation. Students must
participate in a minimum of 100 hours of supervised work in a
graphic design related position, with a local company, prior to
graduation.

Basic skill proficiency in reading, writing, and mathematics is a
part of acceptance into this program. Your proficiency may affect
the sequence of courses in which you can enroll and may also

extend the time required to complete this program. NWACC’s Art

scholarship may be available to assist Graphic Design students.
For application information, see the Division of Communication
and Arts.

Associate of Applied Science in Graphic
Design

Technical Certificate in Graphic Design

Certificate of Proficiency in Graphic Design

NOTE: The Certificate of Proficiency and the Technical Cer-
tificate in Graphic Design are built into the Associate of Ap-

plied Science Degree in Graphic Design. Students may choose

to progress through this degree by completing the certificates
instead of following the recommended sequence by semesters.

Certificate of Proficiency in Cinematic
Studies (CINE)

Technical Certificate in Media

Certificate of Proficiency in Media

International Language
International language courses are considered electives and can
contribute elective credit to most degree plans of the college. Oth-
erwise, credit from international language courses is generally
deemed transferable and will be accepted at Arkansas colleges
and universities. Students with prior language experience should
follow pre-requisite guidelines and contact the International Lan-
guages Department for questions regarding placement.

To learn more about Arabic, Chinese, French, German, Ital-
ian and Spanish classes please locate specific courses in the
Course Description Section of this Catalog.
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DIVISION OF HEALTH PROFESSIONS

Division of Health Professions Introduction
Students can find the Health Professions Handbook on the web-

site at https://www.nwacc.edu/_documents/divisionhp/
hpdivisionhandbook.pdf.

English Requirement for Health Professions Programs

All non native English speaking students seeking admission into
program tracks in Health Professions are required to complete the
ESL Listening Placement Test. The ESL listening test is a compo-
nent of the placement test which is a college placement and diag-
nostic test in mathematics, reading and writing skills in addition to
the ESL placement component. Interested students can receive
more information and/ or schedule to take this test through the
NWACKC testing center. The ESL listening test is designed to as-
sess a student’s ability to understand Standard American English.
Each Health Professions program requires a minimum score on
the ESL Listening Placement Test in order to be eligible. Please
see each individual program for required score. The minimum
scores required indicates the ability to understand linguistically
complex discussions, including academic lectures and factual
reports.

Certified Nursing Assistant (CNA)

The Certified Nursing Assistant Program is designed to meet the
industry driven demand for Certified Nursing Assistants. This
course provides the student with an introduction to healthcare,
didactic instruction, hands on skills and clinical training. Specifi-
cally, basic nursing skills including vital signs, personal care skills
and Alzheimer’s and Dementia training are covered. This course
prepares

the successful student to sit for the Arkansas Certified Nursing
Assistant Exam. The course is taught following the Arkansas Long
-Term Care Facility Nursing Assistant Training Curriculum.

The demand for Certified Nursing Assistants is great. Certified
Nursing Assistants have employment opportunities in assisted
living organizations, long-term care facilities, long-term acute care
facilities, home health care, and hospice care. Those students
wishing to work in hospitals are encouraged to complete the Certi-
fied Nursing Assistant course, obtain CAN certification, and enroll
in the Patient Care Assistant + Program to acquire advanced pa-
tient care skills.

For more information, contact the Division of Health Professions.

Note: Admissions to the CNA classes is by application which
includes a criminal background check, urine drug screen, and
verification of specific immunizations.

Certificate of Proficiency — Nursing Assistant

Certificate of Proficiency — Nursing Aide

Patient Care Assistant + (PCA)

The PCA+ Certificate Program is designed to meet the industry
driven demand for Certified Nursing Assistants trained in ad-
vanced patient care techniques and that possess the knowledge,

skills, and abilities to excel as a vital member of the healthcare
team. This course expands on the student’s knowledge of
healthcare and introduces advanced patient care skills through
hands on lab and clinical training at area The PCA+ Program’s
goal is to meet the individual needs of healthcare providers while
ensuring program participants receive training in marketable, com-
petitive and life enhancing skills. The demand for Patient

Care Assistants is great. PCA’s have employment opportunities in
hospitals, physician offices, assisted living organizations, long-
term care facilities, long-term

Certificate of Proficiency — Nursing Aide
Acute care facilities, home health care, and hospice care.

Prerequisites: Students seeking admission to the PCA+ Program
must provide proof of Certification as a Nursing Assistant or have
completed, within the past year, a Certified Nursing Assistant
Training Program approved by the Arkansas Office of Long Term
Care.

For more information, contact the Division of Health Professions.

Note: A criminal background check and a urine drug screen
will be required prior to the clinical rotation for students
enrolled in the PCA+ Program.

Arkansas. This program does not result in an Arkansas Depart-
ment of Higher Education approved certificate from NWACC.

Technical Certificate in Health Information

Management Coding

The technical coding certificate is a 32 hour certificate. Before
enrolling into coding courses students are required to have Anato-
my and Physiology I completed. Anatomy and Physiology II,
Disease Pathology and Medical Terminology are co-requisites.

Medical coders organize and manage health information data by
ensuring its quality, accuracy, accessibility, and security in both
paper and electronic systems. They use various classification sys-
tems

to code and categorize patient information for reimbursement pur-
poses, standardization, and retrieval of statistical analysis. Medical
coding involves assigning alphanumeric and numeric digits to
corresponding descriptions of patient diagnoses and treatments.
The certificate requires acquisition of 32 credits in which all can
be used toward the associate degree we offer in Health Infor-
mation Management. The associate degree requires 60 semester
credits.

A student must meet NWACC admission criteria and the criteria
for admission to the HIM Program

or HIM Coding Certificate program before applying. Students will
be required to demonstrate proficiency in Excel and Word along
with general education courses. Students must complete all re-
quired course work with a grade of “C” or better.

Students must submit a completed Health

Information Management packet into the HIM Program Director.

For more information, contact the Program Director at (479) 936-
5118, or email tcikanek@nwacc.edu.

For more information on Health Information
Management as a career, go to www.ahima.org.
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Health Information Management A.A.S.
Degree Program

The NorthWest Arkansas Community College (NWACC)
Health Information Management (HIM) program is aimed to pre-
pare students to perform as entry-level technicians in the HIM
workforce. Health information technicians organize and manage
health information data by ensuring its quality, accuracy, accessi-
bility, and security in both paper and electronic systems. Health
Information Management is a two- year associate’s degree pro-
gram that integrates medical science, ICD-9, ICD-10-CM/PCS,
CPT and HCPCS Level II coding systems, computer technology,
and health care management.

Graduates from accredited associate degree HIM programs
may be employed throughout the health care industry including
hospitals, physicians offices, insurance companies, law firms, am-
bulatory care settings, consulting firms and healthcare IS/ IT ven-
dors to name a few possibilities. The associate degree program
consists of 20 Credit hours in general education and 40 credit
hours in health information management course work. Clinical
Requirements: Students are required to complete two non-paid
profes sional practice experiences (Clinical Internship , and Clini-
cal Internship II) prior to graduation. Clinical placement is subject
to criminal background checks, drug screening and other clinical
facility policies. Before enrolling in coding courses students are
required to have completed Anatomy and Physiology I. Anatomy
and Physiology II, Disease Pathology, and Medical Terminology
are co-requisites. A student must meet NWACC admission crite-
ria and the criteria for admission to the HIM Program or HIM
Coding Certificate program before applying. Students will be re-
quired to demonstrate proficiency in Excel and Word along with
general education courses. Students must complete all required
course work with a grade of “C” or better. The Health Information
Management Program is designed to prepare entry-level health
information professionals for the HIM workforce.

Accreditation:

NorthWest Arkansas Community College
associate degree program is accredited by the
Commission on Accreditation for Health Informatics
and Information Management Education (CAHIIM).
Students must submit a completed Health Information Manage-
ment packet into the HIM Program Director. For more infor-
mation, contact the Program Director at (479) 936-5118, or email
tcikanek@nwacc.edu.

For more information on Health Information Management as a career, go to

www.ahima.org.
Clinical placement may be subject to criminal background check, drug
screening and other clinical facility policies.

Dental Assisting

Dental Assistants are an integral part of the dental health care team
and increase the efficiency of the dentist in the delivery of oral
health care. Dental offices will employ two to four dental assistants
with specialty offices often employing more. Dental assistants
work directly with the dentist providing care to patients. Other
dental assistant duties include front office skills such as phone
skills and computer proficiency, patient care including dietary
counseling, monitoring vital signs, administering and monitoring

nitrous oxide, taking impressions, and providing post-operative
care and instructions. The demand for quality dental assistants is
expected to continue to be above average in the future according to
the US Bureau of Labor Statistics.

A student must meet NWACC admission criteria and the criteria
for admission into the Dental Assisting Program. Admission crite-
ria, forms, deadlines and other applicable application information
is available upon request. For additional information about the
Dental Assisting program, contact Glenda Lee at (479) 301-2130
or gleel @nwacc.edu.

Note: Admissions to the CNA classes is by application which in-
cludes a criminal background check, urine drug screen, and verifi-
cation of specific immunizations.

Technical Certificate in Dental Assisting
Certificate of Proficiency in Dental Assistant

Emergency Medical Responder

EMR follows the national standard curriculum guidelines as set
forth by the National EMS Education Standards. This course is
designed to provide training in emergency care for those who will
be responding to emergency calls or who have a job that may
require emergency response to the injured. Students who success-
fully complete the Emergency Medical Responder course will
receive a Healthcare Provider CPR card and Emergency Medical
Responder Certificate of Proficiency. EMR is a prerequisite to the
EMT Course.

Requirements

EMTA 1013  Emergency Medical Responder

Total Hours 3

Certificate of Proficiency in Community Paramedicine
Emergency Medical Technician-Basic (EMT-
Basic) Certificate Program

The EMT-Basic Program is designed to prepare the student to
render emergency care to the sick and injured. This program also
prepares the student to take the National Registry EMT examina-
tion in order to become licensed at the EMT level. This is the en-
try level of licensure for EMS providers. Graduates may be eligi-
ble to obtain employment in local industries, EMS agencies, hos-
pitals, clinics or volunteer at local volunteer fire departments.
Those wishing to work in the EMS field as a career are encour-
aged to obtain a certificate or AAS degree in paramedic science.
This is a physically demanding job with dexterity skills. You may
obtain the full description of the physical requirements document
from the secretary in Health Professions.

No degree is offered with this course, but a certificate in
Emergency Medical Technician is offered. Students must pass
with a C or higher both EMT I and EMT II to be eligible for the
certificate of proficiency.

This course includes both didactic as well as practical hands
on skills and a clinical rotation at a local hospital and EMS ser-
vice. Students who successfully complete this program will be
eligible for further assessment by taking the National Registry of
EMT basic EMT exam. Passing this exam will allow for licensing
in the state of Arkansas.
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Students must meet NWACC admission criteria and the crite-
ria for the EMT admission before applying for the EMT program.
The Arkansas Department of Health’s Division of Emergency
Medical Services states that students must be 18 years of age and
meet its requirements in order to take the State of Arkansas Licen-
sure Examination. This includes a criminal background check.
Conviction of certain crimes will disallow you from taking the
National Registry Exam. The EMT Course is offered in the Spring
and Fall semesters. EMT applicants must have a reading score of
at least 19 on their ACT or at least 82 on the placement test or to
have attained a grade of “C” or above in an English or Reading
course along with having a cumulative grade point average of at
least 2.0. EMTA 1013 Emergency Medical Responder is a prereq-
uisite for this program.

Students will not be allowed to register for the EMT courses
until a completed EMT Program application packet has been sub-
mitted to the Health Professions secretary to be considered for
acceptance. Students can pick up an application packet in the-
Health Professions Division or it can be accessed on Health Pro-
fessions website. The following items, as outlined in the applica-
tion packet, must be included in order for file to be complete:

+ Completion of prerequisite course EMTA 1013
Emergency Medical Responder
+ TB Skin Test results - valid through completion of
EMT course
* Proof of Health Insurance
* Current AHA Health Care Provider CPR Card

Students taking section I and II in the same semester will not be
eligible to take this accelerated format if they fail one of the sec-
tions. Enrollment in the traditional two semester section will be
required.
Upon Admission to the EMT course, the following items
must be completed:

+ National Criminal Background Check

e  Urine Drug Screen
For more information, contact the Division of Health Professions.

Certificate of Proficiency Emergency

Medical Technician - Basic
This certificate is not Financial Aid eligible.

Fire Science Administration and Technology
A.A.S. Degree Program

The Fire Science Administration and Technology Program at
NWACKC is designed to prepare students to enter the fire service,
promote to a position of leadership within a fire department, and/
or continue their education toward a bachelors degree. The
program consists of 60 credit hours of course work in fire science
technology, fire science administration, emergency medical ser-
vices, occupational safety, and general education.

Graduates work primarily in the fire service, but there are
also employment opportunities in private fire protection, safety
and stop-loss, insurance agencies, inspection and investigation.

Practical skills training will accompany the
Firefighter I and II and EMT courses.

Students will be required to demonstrate proficiency in both
the fire science courses and in their general education courses.
Students must complete all required course work with a grade of
“C” or better..

Graduates of the program will receive an Associate of
Applied Science Degree in Fire Science Administration and
Technology.

Students must submit a completed Fire Science Program
application packet into the Fire Science Program Director. Stu-
dents must also meet NWACC admission criteria.

For more information, contact the Division of Health
Professions or visit the Fire Science page at http:/
www.nwacc.edu/academicdivisions/healthprofessions/
firescience/.

Paramedic Technical Certificate Program

The paramedic certificate will allow students who success-
fully complete the program to sit for the National Registry of
EMT’s Paramedic examination.

Graduates obtain employment primarily at EMS
services, however some work in the hospital setting
as well. Other job opportunities include dispatching,
industry work, private transfer business, flight medic
and some clinics.

The job market is excellent for the paramedic. Most of the

graduates have obtained employment within a six month

time period after graduation. EMS agencies in Northwest
Arkansas continue to hire paramedics from out of state
because we cannot graduate enough students to keep up
with the ever- increasing demand. Physical skills required
for a paramedic include
the same skills necessary to become an EMT according
to the federal government standards. You may obtain a
copy from the Health Professions Secretary.

Financial aid can be requested from our financial aid de-
partment.

Upon successful completion of this program, the student
will have obtained a certificate in Paramedic Science and be
eligible to sit for the State Board and National Registry Para-
medic Examination. Students may opt to continue their educa-
tion and obtain
an Associate of Applied Science by completing the neces-
sary course work.

Students will be assessed didactically as well as clinical-
ly and in the lab.

Students must meet NWACC admission criteria and the
criteria for admission to the Paramedic program before apply-
ing.

The Arkansas Department of Health’s Division of Emer-
gency Medical Services states that students must be 18 years of
age and be certified as an EMT in

order to meet their requirements to take the Paramedic
certification examinations. The Paramedic program begins the
summer semester of each school year. A student must be cur-
rently licensed in Arkansas as an EMT and meet prerequisite
course requirements in order to apply for the Paramedic pro-
gram.
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The Paramedic Certificate program requires 11 credit hours of
prerequisites and 37 credit hours of Paramedic courses for a total
of 48 credit hours. A grade of “C” or above in all required courses

Is necessary to complete the program. Students must pass

all capstone exams in order to proceed through the program.
Deadline for the completed Paramedic Program application to

be received by the Health Professions Secretary is the first Mon-

day of March.

To be eligible to apply, the following must be
completed:

EMTA 1004 & 2004 or State License EMTA

1003 EMT Internship or has been employed

as an EMT for two years

EMTA 1102 Cardiac Dysrhythmias (only offered in

Spring)

BIOL 2214 Anatomy and Physiology I

BIOL 2224 Anatomy and Physiology II

AHSC 1001 Medical Terminology

Students without certification or license will need at
least three semesters to get through these courses. EMTA
1013 is pre-req for EMTA 1004 & 2004. These students
will still need the other general education courses to com-
plete the degree. General Education courses can be done
after the Paramedic courses are done.

For more information, contact the Division of Health
Professions or visit the Paramedic Program page at http://
ou.nwacc.edu/academicdivisions/healthprofessions/
emergencymedicalservices/.

This program is accredited through the Commission on Accredita-

tion of Allied Health Education Programs
25400 US Highway 19 North, Suite 158
Clearwater, FL 33763

727-210-2350

www.caahep.org

Paramedic A.A.S. Degree Program

Students wishing to obtain an associate in applied science degree
need to successfully complete the paramedic program and com-
plete the additional AAS requirements listed below. The addition-
al requirements for an A.A.S. degree may be taken prior to the
paramedic certificate program or after the program. The A.A.S. in
Paramedic Science requires 15 credit hours of general education/
science core classes and 48 credit hours of Paramedic classes for a
total of 63 credit hours.

Physical Therapist Assistant A.A.S. Degree Program

The Physical Therapist Assistant (PTA) is a technically educat-
ed health care provider who assists the physical therapist in the
provision of physical therapy. Under the supervision of a phys-
ical therapist and within the physical therapy plan of care the
tasks performed by the PTA may include but are not limited to
effectively communicating through listening, speaking, reading
and writing in English with a variety of patients, assessing patient
progress, gathering patient information, performing data collec-

tion of muscle strength and patient function, taking vital signs,
patient transfer and gait training, manipulation of exercise equip-
ment, exercise instruction, application of various modalities, pa-
tient handling and facilitation skills, palpation, and wound care.

PTAs work closely with the patients and other healthcare
professionals to help the individual achieve an optimal level of
function. Graduation from the PTA Program prepares the student
to sit for a state licensure examination. Upon receiving licensure,
the graduate
is prepared for entry-level employment as a Physical
Therapist Assistant.

PTAs may work in private practice therapy offices, hospi-
tals, outpatient clinics, rehabilitation centers, schools, home
health agencies, fitness clubs, industrial health centers, nursing
homes, pediatric centers, community health centers, colleges or
universities. PTAs work with persons of all ages. Physical
therapy services may be offered to individuals with musculoskel-
etal, neuromuscular, cardiopulmonary or integumentary condi-
tions. A few specific areas may include children with disabilities
such as cerebral palsy, and individuals with diagnoses such as
stroke, spinal cord injury, traumatic brain injury, fracture, carpal
tunnel, heart attack, or multiple sclerosis.

A student must meet NWACC admission criteria and the
criteria for admission to the PTA Program before applying to the
PTA Program. A copy of the selection process and criteria is
made available to the student on the PTA website or upon re-
quest. The deadline for the completed PTA Program application
packet to be received in the Health Profession Division is March
Ist. The PTA degree program consists of 29 hours of general
education courses and 50 hours of PTA core courses for a total
of 79 credit hours in the AAS degree. All required general edu-
cation courses must be passed with a grade of “C” or better for
students to be considered eligible for acceptance into the PTA
program.

Students may be required to go to health care institutions
outside Northwest Arkansas for clinical internships at the stu-
dent’s expense. Clinical placement is subject to criminal back-
ground checks, drug screening and other clinical facility policies.
Students must carry health insurance if admitted into the PTA

Program in order to attend clinical education.

Graduates of the PTA Program receive an Associate of
Applied Science in Physical Therapist Assistant. The two-
year average for ultimate pass rate on the National Physical
Therapist Assistant Examination is 100% and 100% em-
ployment rate in the field of physical therapy within 6
months of graduation.

For more information, contact the Division of Health Profes-
sions or visit the Physical Therapist Assistant Program page at
https://www.nwacc.edu/academicdivisions/healthprofessions/
physicaltherapistassistant/.
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NOTE: General Education pre-requisite courses MUST be
completed by the end of the spring semester in the year the stu-
dent is applying to the PTA Program. For example, students
applying to enter the PTA Program in June must complete the
pre-requisite courses by the end of May. Clinical Kinesiology
must be taken at NWACC, there will be no course substitu-
tions for this course. It is recommended that you take this
course the Spring you are applying to the program. Students
must have also completed and turned in a PTA Program Ap-
plication by March 1st. The PTA program accepts 14-18 stu-
dents each June.
Admission is made using a rank system. Only the top ranked
14-18 students will be offered a position in the program.
There are options available for students wanting to complete all
pre-requisite courses in one year. Please see the Health Profes-
sions Advisor for information about the Biological Concepts Test
and BIOL 0112

Introduction to Life Sciences.

Clinical Placement may be subject to a criminal background
check, drug screening and other clinical facility policies.

Contact the PTA Program Director for advising after reviewing the
PTA website at https.//www.nwacc.edu/academicdivisions/healthprofessions/
physicaltherapistassistant/.

Respiratory Therapy A.A.S. Degree Program
Respiratory Therapists (RT) deal with one of the critical life-

sustaining functions of the human body: breathing. RTs work with
patients who have been diagnosed with disorders ranging in severi-
ty from the non-acute and chronic lung diseases to life-threatening
emergencies. RTs might treat newborns, trauma victims, drowning
victims and patients suffering from asthma, bronchitis, coronary
heart disease, emphysema and pneumonia.

Respiratory Therapists work primarily in hospitals, but employ-
ment opportunities are also available in home health agencies,
rehabilitation facilities, physician offices, sales, and home equip-
ment companies. For more information on Respiratory Therapy as
a career, go to http://www.aarc.org/careers/

A student must meet NWACC admission criteria and the criteria
for admission to the RT Program before applying. The deadline for
the completed RT Program application packet to be received in
Health Professions is July 1st. The application period begins on
March Ist annually.

Students will be required to demonstrate proficiency in both the
respiratory therapy and general education courses. Students must
complete all required course work with a grade of “C” or better.
The Respiratory Therapy Program is designed to prepare students
for advanced level respiratory therapy. The program consists of 28
or 29 credit hours in general education and 53 credit hours in res-
piratory therapy course work. Clinical placement will be subject to
criminal background checks, drug screening and other clinical
facility policies.

For more information, contact the Program Director at (479) 619-

4252, visit the Health Professions page at www.nwacc.edu/web/
academics_alliedhealth/ Respiratory Therapy page.php.

The Respiratory Therapy Program is accredited by the Commis-
sion On Accreditation For Respiratory Care. http://
www.coarc.com/

(817)283-2835

1248 Harwood Road Bedford, TX 76021-4244

Nursing A.A.S. Degree Program

The Nursing Program is approved by the Arkansas

State Board of Nursing

The mission of the Northwest Arkansas Community College As-
sociate Degree Nursing Program is framed from the mission of
the College. The Nursing Program’s mission is to serve and
strengthen Northwest Arkansas by offering a nursing education
program that prepares graduates for eligibility to take the NCLEX
-RN, educates students to provide safe, quality, patient-centered
nursing care in current health care settings, and provides a nursing
knowledge base for lifelong learning, either through continuing
nursing education or a formal degree program. Students must
complete all required course work with a grade of “C” or better.
Any individual having been found guilty of a misdemeanor or
felony may be ineligible to write the NCLEX exam for licensure
as a Registered Nurse. The Arkansas State Board of Nursing web-
site can provide further information: www.arsbn.arkansas.gov.
Clinical Placement is subject to a criminal background check,
drug screening and other clinical facility policies.

Admission to Nursing Program and Requirements

The Nursing Program offers three tracks:

1) Track I - Traditional (upon acceptance) begins
each Fall for 4 semesters with the summer

semester off: Fall, Spring, Fall, Spring

2) Track II - Accelerated (upon acceptance)

begins each summer for 4 consecutive

semesters: Summer, Fall, Spring, Summer

LPN to RN (upon acceptance) begins each spring for
4 consecutive semesters: Spring, Summer, Fall,
Spring.

Applications are taken once a year for each track offered for
the Nursing degree. Applications for Track I are available each
year February 1st — March 1st. Applications for Track II are
available each year November 1st - December 1st. Track II be-
gins the following summer semester, Track I begins the follow-
ing fall semester. The application for track LPN to RN is availa-
ble each year September 1st - October 1st. LPN to RN begins
the following spring semester.

3)
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Applicants must be high school graduates or have complet-
ed the high school level General Education Development
(GED®) Test.

Placement testing is required as part of the application pro-
cess, the test given by the NWACC Nursing Department is
the HESI A2 exam. The Nursing Department will notify
the applicants once HESI dates and times have been final-
ized.

Selection

Selection for all Nursing tracks are based on the grades of
the completed general education courses and HESI A2 test-
ing. The Nursing department will only consider the first two
attempts of the general education courses for points. For
more information

on the selection criteria and process please refer to the
NWACC Nursing web page: https:/www.nwacc.edu/ web/
programs_nursing/.

Contact:
Health Professions Division Advisor
One College Drive
Bentonville, AR 72712
(479) 986-6684 E-mail: HPadvisor@nwacc.edu

Pre-Nursing Advising Sessions are scheduled frequently
throughout the year.

The Advising Session schedule can be found at http:/
content.nwacc.edu/ programs_nursing/Pre-Nursing%
20Advising%20Schedule.pdf

Track Eligibility/Curriculum Requirements
Track I - Traditional

Applicants must complete the following minimum crite-
ria by the end of the Spring semester in order to be consid-
ered eligible for admission into Track 1. All required general
education courses must be completed with a grade of C or
better.

Must have a cumulative NWACC GPA of 2.75 and
complete the minimum General Education courses required
for the AAS Nursing degree that include*:

1. Math for AAS or higher Math i.e. MATH 1204, MATH
1213, etc.

2. All required science courses of Anatomy & Physiology
I, Anatomy & Physiology II (no older than 5 years),
Microbiology, and General Psychology.

3. Students applying to Track I will not have a traditional
semester gap, however, if a student has not completed
once or more courses fromthe list below, they are en-
couraged to complete the course/s during the summer
semester, pior to entry in the fall:.

a. English Composition IT (ENGL 1023)

b. Human Growth and Development (PSYC 2003)
c. Electronic Health Records (AHSC 1123)
d. Elective (if not already met by Principles of Biology)

All courses listed within the minum eligibility require-
ments, as well as the courses listed above, are required to be
completed in order to obtain the Associates Degree in Nurs-
ing. It is highly recommended that students complete all
required general education courses prior to entry into the
nursing program.

he Nursing Program strongly recommends that Track I
students be willing to limit outside employment to 20 or
less hours per week.

Track II - Accelerated

Applicants must have completed all the minimum eligibility
requirements by the end of the fall semester in order to be
considered eligible for admissions for Track II. Upon ac-
ceptance, students will be allowed to utilize the semester
gap to complete any remaining pre-requisites not listed as
“minimum eligibility” but still required to obtain the Nurs-
ing degree. These courses will need to be completed in the
fall, for Track II. All general education courses must be
completed with a C or better and have a cumulative
NWACC GPA of 2.75 or better. In addition. The Nursing
Program strongly recommends that Track II students be
willing to limit outside employment to 12-15 hours per
week or less.

LPN to RN

The LPN to RN is for those students who have a current
unencumbered licensure. The spring semester of the first
professional year, students will take NURS 9106 LPN to
RN. They will then finish out the program in the spring se-
mester of the second professional year.

Admission by Transfer

Students who have been enrolled in nursing courses at an-
other institution’s nursing program and are seeking transfer
into the NWACC Nursing Program should contact the
Nursing Department Administrative Assistant for a Transfer
Application.

In order to be eligible to transfer into the Nursing program at
NWACC, students must meet the following criteria:

1. Applicant must have been accepted and successfully
com pleted one full semester of a Nursing program at
another institution.

Provide official transcripts from all other institutions
attended.

Submit course descriptions of nursing classes complet-
ed.

4) Submit letter of good standing from previous Nursing
program. (Students failing academically from a pre-
vious Nursing program are not eligible for transfer
into the NWACC Nursing program.)
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5. Applicants must either be a current student enrolled at
NWACC or have completed the NWACC application for
admission, and have a working NWACC student account.

6. Overall GPA of 2.75

7. Have the following general education courses completed:

a) Math for AAS or higher Math i.e. MATH 1204, MATH
1213, etc.

b) At least one of the three required science courses of Anatomy
& Physiology I, Anatomy& Physiology II (no older than 5
years), and Microbiology

c) Atleast 7 credit hours of the required general education courses:

English Composition I, English Composition II, General Psy-
chology, Human Growth and Development, Electronic Health
Records and a 3 credit hour college transferable elective. No
more than one year shall have elapsed since the completion of
the Fundamentals/Foundations course. If more than one year
has elapsed, the student is not eligible for transfer into the
Nursing program. He/ she may apply for general admission
into the NWACC Nursing program. Residency requirements
for graduation from the Nursing Program will include at least
12 hours in the Nursing Program at NWACC. A minimum of
15 overall hours at NWACC is required for Graduation.

Readmission by Consent of the Nursing Department.
Contact the Director of Nursing Education for information.

Additional Program Fees

In addition to general College expenses (tuition, fees), Nursing
Students have the following estimated needs

(Expenses are subject to change.):

* Graduation Expenses (graduation fee, school pin, state licensure

&NCLEX fees) $700.00

+ Liability Insurance $30.00

* Uniforms, lab coats, shoes, and miscellaneous clinical equip-
ment $380.00-$500.00

» Textbooks $1,200.00

* Records Review and Immunization Tracker package through
Castle Branch (yearlybackground check and urine drug screen),
T-spot (yearly) CPR certification, immunizations, and physical
exam $500.00

* Current physical exam $35.00-60.00

Computerized testing fees (HESI) $200.00 per semester

* Trip to Children’s Hospital approximately $200.00

» EHR Tutor for 2 years $130.00

* Nurse Kit Fundamentals only $230.60

HURST REVIEW $350.00
Cost of medical health insurance coverage (varies for each indi-
vidual)

Students can earn a technical certificate while pursing the AAS in
Nursing, Physical Therapy Assistant, Respiratory Therapist,
Health Information Management, and Paramedic.

Technical Certificate Pre-Health Care Studies
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DIVISION OF SCIENCE & MATHEMATICS

Electronics Technology A.A.S. Degree Program

The Electronics Technology Degree Program is intended for stu-
dents currently employed in or re-entering the electronics field.
The courses, offered in partnership with Northwest Technical In-
stitute (NTI), allow students to upgrade their technical skills or to
acquire the additional general education necessary to advance into
supervision or management.

The electronics industry is characterized by rapid technological
advances and has grown faster than most other industries over the
past 30 years. Much of the continuing growth in this industry is
expected to be among the professional specialty occupations.
Electronic semiconductor processors and electrical and electronic
assemblers will also grow faster than the industry average. Highly
skilled technical personnel should be able to take advantage of the
increasingly sophisticated level of manufacturing technology as
industries become more integrated and manufacturing processes
more advanced. Employment of electronics production workers
and managers is expected to grow more slowly than average.

In general, earnings in the electronics industry are high, although
this is partly because many of the lower wage production jobs
have been automated or exported to other countries. Average
weekly earnings of all production and nonsupervisory workers in
the industry were higher than the weekly average for all indus-
tries.

Students interested in the electronics technology field need to
have an aptitude for math and science and the ability to keep up
with rapidly changing technology. A culminating internship in the
program allows students to apply the technical knowledge they
have learned in classes and labs to specific positions in area indus-
tries. Graduates of the program will receive an AAS degree in
Electronics Technology. NOTES: Not all courses are available
each semester; check course descriptions for prerequisite require-
ments.

** Designates NTI course work. NTI courses must not be 30 or
more credit hours for the entire degree. Total Hours ~ 60-61

Electronics Technology Certificate of Proficiency

Environmental & Regulatory Sciences

The Division of Science & Mathematics offers an Associate of
Applied Science (AAS) in Environmental and Regulatory Sci-
ence. This degree is designed for the student desiring entry level
positions in environmental management, safety, health, or green
technology jobs. There are two options available for this technical,
competency-based degree. Option I focuses on safety & health
and the management of hazardous materials in the workplace.
Option II focuses on the management of environmental resources
and GIS technology and software. Certificates of proficiency and
technical certificates for pursuing education advancement

in applied areas of environmental and regulatory science are also
available. Completed course work may lead to educational re-
quirements for professional certification such as CSP, CET, or

CHMM for those already employed in the environmental and
safety fields. Participation in field work and internship may be
required for completion of degree or certificates. This program is
a good foundation for students wishing to transfer to a four-year
institution with the desire to complete a Bachelor of Science De-
gree in Environmental Science or health-related field. To acquaint
students with professional opportunities within the field, students
are encouraged to participate in local safety and health confer-
ences and student section of ASSE prior to graduation.

In addition to college credit, students can receive additional certi-
fications in some classes.

Examples:

40-Hour HAZWOPER certification, OSHA 30- Hour General
Industry certification, and EPA certificate for environmental man-
agement.

For more information, contact Cindy Hammons, at (479) 936-
5178 or 1-800-995-6922 or email chammons@nwacc.edu.

Environmental and Regulatory Science AAS
- Option: Safety & Health, and Hazardous

Option: Safety & Health, and Hazardous

Materials Management Online

In 2007, Arkansas Department of Higher Education approved the
curriculum for Option I (Safety & Health, and Hazardous Materi-
als Management) for online delivery and (AAS) degree in Envi-
ronmental and Regulatory Science became the first AAS online
degree for NWACC. This curriculum meets the guidelines devel-
oped jointly by the American Society of Safety Engineers (ASSE)
and the Board of Certified Safety Professionals (BCSP). These
guidelines define academic requirements for safety degrees and
other routes of academic preparation for the profession. The
guidelines reflect the tasks and functions performed by safety
practitioners. The Safety & Health, and Hazardous Materials Man-
agement Option I Curriculum is designed to provide occupational
safety and health training to both pre-service and in-service safety
practitioners. The courses may be completed via internet delivery
or at our Bentonville, AR campus. The flexibility of online cours-
es allows you to continue your education while meeting employ-
ment, community and family responsibilities.
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Environmental and Regulatory Science AAS

- Option: Environmental Management

The Environmental Management option emphasizes water and
land management and stresses soils, water treatment, and waste
management.

Certificate of Proficiency in Safety and Health

The Certificate of Proficiency Program is designed for students
that are already working in a related field of safety and health,
requiring a basic understanding of federal/state environmental
regulations. This program of study would allow an individual the
opportunity to improve their job skills for their current job even if
no other additional classes were sought.
Certificate Courses

16 Hours

Technical Certificate in Environmental
Regulatory Sciences/Green Technology

Certificate of Proficiency in Environmental

Management GIS Technician

The Certificate of Proficiency is designed for students interested in
learning skills related to creating and maintaining environmental
related Geographical Information Science (GIS) data. ESRI soft-
ware, specifically the ArcGIS Suite (Arc Catalog, Arc Map,

Arc Toolbox) are used to perform GIS data collection, conver-
sion/editing, GIS map production, and spatial database manage-
ment.

Technical Certificate in Environmental

Regulatory Sciences

The Technical Certificate also requires a firm base of understand-
ing of federal/state regulations. This certificate, however, is more
specifically geared to employees who do on-site exposure sam-
pling, handle hazardous materials, respond to emergency release
of chemicals in the workplace, or address other workplace
related environmental issues. If a student completes the Technical
Certificate and then wants to pursue further study, the Associate
of Applied Science (AAS) in Environmental and Regulatory Sci-
ence could be an option. All courses are available online except
ENSC 2301L, ENSC 2233.

Certificate of Proficiency for Workforce
Readiness

Students can also earn the following certificates.

Certificate of Proficiency in Horticulture

Technical Certificate in Horticulture

Technical Certificate in Funeral Science

Certificate of Proficiency in Pre-Health
Sciences

The purpose of the Certificate of Proficiency in Pre- Health Sci-
ences is to prepare students for employment and further success in
licensure. This certificate fosters development of a skill set funda-
mental to health care as identified by area health professionals.
The core required courses form the foundation for all the health
professions AAS degrees offered by the college. The human anat-
omy and physiology courses provide a crucial knowledge base for
all members of health professions. The computer and English
composition courses develop important skills necessary for the
workplace. The electives offer options for students based on career
interest and are required for health professions AAS degrees. Suc-
cessful completion of the certificate will result in an individual
with basic proficiency suitable for a variety of non-licensed posi-
tions in the health care field.
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Modular Mathematics

Modules included in MATH 0023, 0063 & 0073
Module Descriptions:

MOD 1: INTEGERS

* Integers, absolute value, adding, subtracting, rounding,
multiplying and dividing integers

*Exponents, order of operations

* Variables and expressions

* One-step equations

* Multi-step equations (2 — 3 steps)

* Applications

MOD 2: FRACTIONS, PART 1

* Fraction basics (equivalent fractions, reducing to lowest
terms, improper fractions, mixed numbers)

* Multiplying and dividing fractions

* Solving one-step and two-step equations with fractions
* Applications

MOD 3: FRACTIONS, PART 2

* Adding and subtracting fractions

* Solving one-step and two-step equations with fractions
* Order of operations

* Applications

MOD 4: DECIMALS

* Place value and decimal basics

* Rounding decimals

* Adding and subtracting decimals

* Multiplying and dividing decimals
* Bar and line graphs

* Applications

MOD 5: MEASUREMENT

* English measurement (weight, length, volume)

* Metric measurement (weight, length, volume)

* Applications

MOD 1-5 Alternate: BRIEF REVIEW OF all Modules 1-5

MOD 6: RATIOS, PROPORTIONS, PERCENTS
« Ratios and rates

* Proportions

* Percent basics

* Percent problems

* Applications

* Pie graphs

MOD 7: GEOMETRY

* Perimeter, area and volume

* Right triangles (with an introduction to square roots)
« Circles, cylinders and surface area

* Applications

MOD 8: LINEAR EQUATIONS
* Solving multi-step linear equations
* Applications (including geometric formulas)

MOD 9: LINEAR INEQUALITIES

* Graphing linear inequalities in one dimension, using
interval notation, solving one-step inequalities
Solving linear inequalities, applications

*Solving compound inequalities (in one dimension)

MOD 10: GRAPHING

* Introduction to equations in two variables

* Graphs of lines (including x and y intercepts)

« Slope of lines

 Writing the slope-intercept equation form of the equation
of a line

* Applications

MOD 11: FUNCTIONS

* Determining if a relation is a function

* Identifying the domain and range of relations/functions
* Function notation and evaluating functions

* Function graphing basics

MOD 12: Equations of Lines & Systems of Equations

* Solving systems of equations by graphing, substitution and elimination

* Applications
* Solving systems of linear inequalities in two variables

MOD 13: Exponents & Polynomials

* The rules of exponents (product rule, quotient rule, power-
to-power rule, negative exponents)

* Evaluating polynomials

* Adding, subtracting, multiplying and dividing polynomials

MOD 6-11 Alternate: BRIEF REVIEW OF all Modules 6—11

MOD 12-13 Alternate: BRIEF REVIEW OF Modules 12—13

MOD 14: FACTORING

» Factoring out a greatest common factor and factoring by
grouping

* Factoring trinomials with a leading coefficient of 1

* Factoring trinomials with a leading coefficient other than 1
* Special factoring (differences by squares, differences or
sums of cubes)

* Solving quadratic equations by factoring

* Applications

MOD 15: ERATIONAL EXPRESSIONS AND EQUAIONS
« Evaluating rational expressions & determining values for
which the expression is undefined

» Multiplying and dividing rational expressions

» Complex fractions

MOD 16: RATIONAL EQUATIONS
*Rational equations
*Applications

MOD 17: RADICALS

*Radical basics

*Rational exponents

+Simplifying radicals

*Adding, subtracting and multiplying radicals
*Rationalizing denominators

*Radical equations

MOD 18: QUADRATIC FUNCTIONS

*Complex numbers

*Solving quadratic equations using the square root method,
completing the square and the quadratic formula

*Solving equations in quadratic form

*Applications

*Graphs of quadratic functions

*Computing the maximum or minimum
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Modular Mathematic Courses

Entry/Exit:

MATH 0023

Prerequisite: appropriate placement scores equivalent to those for
PreAlgebra (see math placement chart in the NWACC catalog).
On the first day of class, if a student has had Developmental
Math, the instructor will determine the appropriate starting mod-
ule for each student. Otherwise all students will start in Module
1.MATH 0023

Exit Criteria: A student needs a final grade of at least A7 up
through A12, at least B7 up through B12, or at least C7 up
through C12 to proceed to the next set of modules for Beginning
Algebra. A student needs a final grade of at least A13 up through
A17, at least B13 up through B17, or at least C13 up through C17
to proceed to the next set of modules for Intermediate Algebra, or
A13, B13, C13 to enroll in MATH 1003 Survey of Technical
Math (if appropriate for theirdegree), or A18, B18, C18 to enroll
in MATH 1204(or 1205) College Algebra or MATH 1103 Survey
of College Math (if appropriate for their degree). If a student does
not successfully complete all the required modules (7 pre-algebra
modules), he or she must enroll in MATH 0023 again and contin-
ue on where he or she left off or enroll in the appropriate tradi-
tional course (MATH 0013).

MATH 0063

Prerequisite: Prior coursework completion (Pre-

Algebra with a grade of C or better or Developmental

Math with a grade of C7 or better) or appropriate

placement scores equivalent to those for Beginning

Algebra (see math placement chart in the NWACC

catalog). On the first day of class, if a student has had
Developmental Math, the instructor will determine

the appropriate starting module for each student.

Otherwise all students will start in Module 1-5

Alternate.

MATH 0063

Exit Criteria: A student needs a final grade of at least A12 up
through A 16, at least B12 up through B16, or at least C12 up
through C16 to proceed to the next set of modules for Intermedi-
ate Algebra, or A12, B12, C12 to enroll in MATH 1003 Survey
of Technical Math (if appropriate for their degree), or A17, B17,
C17 to enroll in MATH 1204 (or 1205) College Algebra or
MATH 1103 Survey of College Math (if appropriate for their
degree). If a student does not successfully complete all the re-
quired modules (1 review and 7 beginning algebra), he or she
must enroll in MATH 0063 again and continue on where he or
she left off or enroll in the appropriate traditional course (MATH

0053).

MATH 0073 (fall 2013 only)

Prerequisite: Prior coursework completion (Beginning

Algebra with a grade of C or better or Developmental Algebra I
with a grade of C12** or higher/better) or appropriate placement
scores equivalent to those for Intermediate Algebra (see math
placement chart in the NWACC catalog). On the first day of class,
if a student has had Developmental Algebra I, the instructor will
determine the appropriate starting module for each student. Other-
wise all students will start in Module

1-5 Alternate, then skip over several to Module 6-13 Alternate,
and then proceed on to Module 14. (**As of fall, 2013, this will
change to C13 or better, due to expansion of one module into
two to facilitate a better chance of student success.)

MATH 0073 (spring 2014)

Prerequisite: Prior coursework completion (Beginning Algebra
with a grade of C or better or Developmental Algebra I with a
grade of C13 or higher/better) or appropriate placement scores
equivalent to those for Intermediate Algebra (see math place-
ment chart in the NWACC catalog). On the first day of class, if a
student has had Developmental Algebra I, the instructor will
determine the appropriate starting module for each student. Oth-
erwise all students will start in Module 1-5 Alternate, then skip
over several to Module 6-13 Alternate, and then proceed on to
Module 14.

MATH 0073

Exit Criteria: A student needs a final grade of A18, BIS,

C18 to enroll in MATH 1204 (or 1205) College Algebra or
MATH 1103 Survey of College Math (if appropriate

for their degree). If a student does not successfully complete all
the required modules (2 review and 5 intermediate algebra), he
or she must enroll in MATH 0073 again and continue on where
he or she left off or enroll in the appropriate traditional course
(MATH 0103).

Modular Mathematics Student Learning
Outcomes:

*Student Learning Outcomes - CORE:

A student successfully completing Modules 1 — 7 (equivalent to
Pre-Algebra, MATH 0013) will demonstrate these primary com-
petencies:

1) Perform operations on integers using the order of operations.
2) Simplify and evaluate variable expressions.
3) Solve a one variable first degree modeling problem situation.
4) Perform operations on fractions and decimals.
5) Solve percent and proportion problems.
6) ADDITIONAL EMPHASIS
a) Find the perimeter and area of rectangles.
b) Construct various graphs.
¢) Solve and check equations in one variable using integers.
d) Recognize number sets: compare magnitudes, graph on
the real number line.
e) Simplify square roots of perfect squares and approximate
square roots of non-squares using a calculator.
f) State ratios and rates and find unit rates.
g) Convert units of measure (includes American and
Metric systems). A student successfully completing Mod-
ules 1-5
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Review

Alternate + Modules 6 — 13 (equivalent to Beginning
Algebra, MATH 0053) will demonstrate these primary
competencies:

1) Find the solution of a linear equation.
2) Model a linear problem using algebraic process.
3) Graph a linear equation in two variables.
4) Simplify an exponential expression.
5) Factor a second-degree polynomial.
6) ADDITIONAL EMPHASIS:
a) Solve formulas for a secondary variable.
b) Evaluate perfect nth roots and simplify square
root expressions.
¢) Perform addition, subtraction, and multiplication on poly-
nomials.
d) Factor all types of polynomials.
e) Find the solutions of (factorable) quadratic equations.
f) Perform operations on rational expressions.
g) Solve percent and proportion problems.

A student successfully completing Modules 1-5 Review Alter-

nate, 6-13 Review Alternate, + Modules 14 — 18 (equivalent to
Intermediate Algebra, MATH 0103) will demonstrate these pri-
mary competencies:

1) Write the equation of a line in slope-intercept form
given two points on the line.
2) Graph any linear equation, including horizontal and
vertical.
3) Solve a consistent system of two equations in two
variables.
4) Solve a quadratic equation with irrational solutions
and reducible radical.
5) Model linear, rational, Pythagorean, and quadratic
problems using algebraic process.
6) ADDITIONAL EMPHASIS:
a) Solve a linear inequality in one variable (including
compound) and graph the solution on a real number
line. State the solution set in interval notation.
b) Recognize functionality, and find a function’s
domain (via its graph or formula) and range (via its
graph).
c¢) Evaluate and graph functions.
d) Graph a system of linear inequalities in two variables.
e) Solve rational equations.
f) Perform operations on radical expressions.
g) Solve any quadratic equation, including those with
complex number solutions, via a variety of methods.
h) Be able to use a TI-82/83/84 to do the following:
i) evaluate expressions involving grouping symbols
(parentheses, fraction bars, absolute value, and radicals);
ii) graph these basic functions: linear, quadratic, square
root, absolute value; with calculator operations to
include:
(1) enter functions into Y= (using parentheses
appropriately for correct order of operations)
(2) view its t-table (via 2nd -TABLE),

(3) find intersection points of two lines/curves (via 2nd
- CALC, S:intersect,...)
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DIVISION OF SOCIAL
& BEHAVIORAL SCIENCES

LEGAL STUDIES
DEPARTMENT

Criminal Justice Program

The Associate of Applied Science degree program in Crimi-
nal Justice is considered appropriate for persons preparing for
employment in many municipal, state and private police agen-
cies as well as persons considering employment in local, state,
federal, and private correctional facilities. While the Associate
degree may be a stepping stone for those students who plan to
go on for a bachelor’s degree, it is designed as a standalone two
year terminal degree program. The objective of the degree pro-
gram is to provide students with an understanding of the process
by which justice is distributed in our society, the function and
operation of the criminal justice system (law enforcement, crimi-
nal courts and corrections) role of individuals in the allocation
of justice.

The associate degree in criminal justice has four tracks: a law
enforcement track, prevention and corrections track, forensic
sciences track and a child advocacy track. Students may choose
one of the four tracks as an area of emphasis by selecting the
appropriate certificate.

NWACC will award six hours of credit for students who can
demonstrate completion of training from Arkansas Law En-
forcement Training Academy (ALETA). Three hours will substi-
tute for either Law Enforcement in Society or Criminal Proce-
dures and three hours will apply toward Criminal Justice elec-
tives. Financial Aid Scholarships are available for CMJS ma-
jors.

NWACC, in partnership with the Criminal Justice Institute, is
able to offer AAS degrees in Crime Scene Investigation and
Law Enforcement Administration to actively employed law en-
forcement personnel. Please contact the Criminal Justice Coor-
dinator for details of these programs. CMJS 9983 and CMJS
9993 may be awarded at the discretion of the Criminal Justice
Coordinator and the approval of the Division Dean as a general
course substitution for a Criminal Justice Elective or Related
Elective to those students having taken other relevant courses
(or substantial academic training courses) not listed on the de-
gree plan.

For more information about careers in the field of criminal
justice or aspects of the criminal justice program, visit the de-
partmental website at: www. nwacc.edu/academics/
criminaljustice/index.htm.

CRIMINAL JUSTICE
CERTIFICATES

Each Certificate requires eighteen credit hours
within the specialized area of study and may be a part
of an AAS degree or a stand-alone program of study.

Certificate of Proficiency in Criminal Justice for Forensic
Science

Certificate of Proficiency in Criminal Justice
for Prevention and Corrections

Certificate of Proficiency in Criminal Justice
for Law Enforcement

Certificate of Proficiency in Criminal Justice

Technical Certificate in Criminal Justice

A.A.S. in Criminal Justice

CRIMINAL JUSTICEINSTITUTE

Under a Memorandum of Understanding, active duty law en-
forcement personnel may obtain Certificates and/or an AAS
degree in Crime Scene Investigation or Law Enforcement Ad-
ministration by obtaining Criminal Justice hours through the
Criminal Justice Institute and general education hours through
NorthWest Arkansas Community College. Those students who
are currently employed in law enforcement may obtain infor-
mation regarding these programs by contacting the Criminal
Justice Institute or by contacting Jerry Rose, NWACC Criminal
Justice Coordinator at 479-619-4344.

Paralegal A.A.S. Degree Program

This program is an American Bar Association
approved paralegal program designed for paralegal professionals
who assist attorneys in the research, investigation, document
preparation, trial coordination, case management and writing
responsibilities of a law firm, corporate legal department, or
government law office or judicial agency. Students interested in
the program need excellent writing and communication skills,
the ability to accept responsibility and take direction, and an
aptitude for organizing legal ideas and factual materials. As less
than 30% of all paralegal programs have ABA approval status,
this is a mark of distinction and shows that the program meets
high standards in the areas of faculty, student achievement, cur-
riculum and the overall student services of the college.
The NWACC program supports the general principles of ethical
legal practice, professional responsibility, and the prohibition
against the unauthorized practice of law by non-lawyers. Stu-
dents receive extensive training in legal ethics, including
the mandate that paralegals work only under the supervision of
attorneys and are prohibited by law from giving legal advice to
the public.

Child Advocacy Studies
Certificate of Proficiency in Child Advocacy
Studies

Technical Certificate in Child Advocacy Studies

After earning the Certificate of Proficiency, the
additional hours below must be completed to earn a Technical
Certificate.
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https://content.nwacc.edu/degreeplans/2018_Degree_Plans/Child%20Advocacy/Child_Advocacy_TC.pdf

ROTC

The University of Arkansas Reserve Officers Training Corps
offers classes in both Army and Air Force ROTC through
NWACC. Students sign up through NWACC and attend classes
held on the campus of the University of Arkansas in Fayetteville.

Education and Wellness Department Early
Childhood Education A.A.S. Degree Program -
Mission:

The Early Childhood Program is committed to providing excel-
lent, research-based educational experiences and modeling best
practices for all learners (including the young child and the adult
learner).

The Early Childhood Program provides courses that allow stu-
dents to:

Acquire the lower-division early childhood and child development
foundations needed for completion of the AAS degree at North-
West Arkansas Community College and employment in quality
child care centers; Develop broad perspectives of the discipline by
gaining an understanding of the underlying continuity of human
development, understanding the relationship between child devel-
opment and later development and success in life, and understand-
ing the importance of the role of the early childhood professional
in today’s society; Comprehend the value of critical thinking in
analyzing current trends and issues impacting children and their
families by developing a sociocultural view of child development,
critically evaluating research as it pertains to children and their
families, drawing sound conclusions from research in order to
better inform their professional decisions; Communicate with
colleagues, families, and the broader community about children’s
issues.

In addition, the AAS Degree in Early Childhood Development
is designed to meet the competencies required for the Birth
through Pre-Kindergarten Teaching Credential which is required
by Act 187 passed by the Arkansas Legislature during the 2009
session. This degree will allow a graduate to apply for the Birth
through Pre-Kindergarten Teaching Credential from the Division
of Early Care and Education of the Department of Human Ser-
vices. It qualifies the graduate to serve as a lead teacher in a non-
public school classroom or in a Head Start classroom while con-
tinuing to pursue a Bachelor’s degree from another institution of
higher education. The student will also be qualified to serve as a
para-professional in a public school pre-kindergarten classroom.
NOTE: It will not allow the graduate to be the lead teacher in a
public school pre-kindergarten classroom.

AAS Early Childhood Education Project
Technical Certificate in Early Childhood
Education

Child Development Associate Training

Child Development Associate Training, known as CDA
Training is available at NWACC. The courses ensure that CDA
candidates will be prepared for assessment by the CDA council
for professional recognition, which is the national organization
that awards CDA credentials to candidates.

Child Development Associate (CDA)
Certificate of Proficiency

The following sequence of courses provides preparation for
assessment for the Child Development Associate Credential
(CDA). Students must be employed in an approved early child-
hood program and working at least 30 hours per week with chil-
dren of the appropriate age for CDA credential sought.

Early Childhood Education Project (ECEP/ PDR)

In partnership with the University of Arkansas, the Early
Childhood Program at NWACC offers a variety of early child-
hood workshops throughout the year. There is no fee to attend, but
participants must be present for all hours in order to receive the
certificate of completion. For more information about ECEP and
/ or to request a training go to ecep.uark.edu Several ECEP
workshops are embedded in credit courses, which means that stu-
dents can earn PDR (formally TAPP) credit, as well as college
credit.

Physical Education Activity Classes (PEAC)
Participation in physical education activity classes (PEAC) in-
volves moderate to strenuous physical activity and some health
risks. Students that have current or prior health issues should con-
sult with a personal physician and bring a release from a medical
doctor to the PEAC instructor. The NWACC Waiver of Liability
Form will also be signed by all students participating in PEAC
courses.

Education Majors

Due to recent on-going changes in the education course require-
ments for Education Majors, students need to contact an advisor
to set up their schedule, as program requirements vary by insti-
tutions. Contact Student Advising at 479-986-4008 or Dr. A.J.
Shirey at ashirey@nwacc.edu.
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FOOD STUDIES
CULINARY, BAKING, ARTISANAL

As a Center for the Study of Food, Brightwater offers the in-
sights and skills needed to positively impact our food system.
In addition to gaining cooking proficiency, students will regu-
larly participate in activities and training on culinary nutrition,
growing and sourcing food, food waste and recovery, whole-
animal butchery, food entrepreneurship, and seasonal cooking.
Brightwater is the first culinary school to integrate a food-
systems approach and inquiry-based learning to cooking, local
farming, sustainability, and community development.

Culinary Arts

Brightwater’s Culinary Arts program develops our students to be
professional culinarians, while inspiring them to think about food
in an exploratory way. Each student will be immersed in the
culinary world by experiencing every aspect of the food system
from crop to cuisine. They will have the opportunity to go be-
yond the classroom by engaging with chefs, farmers, and other
food entrepreneurs working in various positions within the local
community. By valuing an inquiry-based learning approach, our
instructors will not only help our students to master specific culi-
nary techniques, but will also challenge them to apply those
skills in their own innovative way. Brightwater strives to encour-
age our students to be influencers in society by seeing food as a
more than just food, but as a connector to culture, art, the envi-
ronment and our own community.

Baking and Pastry

Brightwater’s Baking and Pastry program gives our students the
foundation they need to build their careers confidently. With a
focus on old world methods and techniques, our classes will en-
rich our baking and pastry students with a respect for taking the
time to craft with excellence. Understanding that baking and
pastry is both an art and a science, our instructors will emphasize
precision along with creativity. Our state of the art equipment,
such as a 50 Ib. grain mill, chocolate tempering machine, indus-
trial ice cream maker, and four steam-injected deck ovens, will
give Brightwater students the ability to recognize what “from
scratch” truly means. Whether the goal is patisserie, baking,
cake decorating, or confectionaries, Brightwater strives to devel-
op students that are passionate about the artisanal process of their
profession.

Artisanal

Brightwater’s Artisanal Foods program was created to revitalize
the significance of authentic craftsmanship. Sadly, within the
food industry today the word artisan has lost almost all of its
meaning, but fortunately, with our experiential-learning ap-
proach, Brightwater will help fully immerse our students in
their artistry. By spending time in the garden, students will learn
the value of crafting their victuals with quality, seasonal ingredi-
ents. Taking a true “farm-to- table” perspective back to the kitch-
en, our students will be empowered to create exceptional food.
Our passionate and extensively trained instructors will guide our
students to be masters of small-batch specializations. They will
gain a historical, scientific, and technical understanding in how
to fashion each product successfully. It is Brightwater’s goal for

its artisanal foods students to impact the industry by
reviving the lost crafts in culinary arts.

Certificate of Proficiency in Artisanal Foods

Certificate of Proficiency in Beverage Arts

Certificate of Proficiency in Culinary Arts

Certificate of Proficiency in Pastry Arts

Technical Certificatein Artisanal Food

Technical Certificate in Baking Arts

Technical Certificate in Beverage Arts

Technical Certificate in Culinary Arts

Associate of Applied Science Degree in Food
Studies Emphasis in Baking & Pastry Arts

Associate of Applied Science Degree in
Food Studies Emphasis in Culinary Arts

Associate of Applied Science Degree in Food
Studies Emphasis in Beverage Arts

Associate of Applied Science Degree in Food
Studies Emphasis in Artisanal Food General
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http://content.nwacc.edu/degreeplans/2018_Degree_Plans/Culinary%20Arts/Artisanal%20Food_AAS.pdf

CONSTRUCTION TECHNOLOGY

In this degree program you will gain the skills and credentials
you need to enter the vibrant construction industry.

NWACC’s Associate of Applied Science Degree Program
in Construction Technology will focus on training today’s
building construction professionals seeking initial employment
or internal advancement.

Designed by local industry advisors, completers of this
degree program will gain the necessary skills to plan, direct,
coordinate, and budget for commercial building projects. You
will understand the necessary skills to manage small and large
construction projects. You will learn about the materials of con-
struction, residential and commercial methods, how to estimate
projects, surveying techniques, project scheduling, codes and
laws that apply to the construction industry.

Training locally and placing locally, the NWACC Con-
struction Technology program will partner with industry to meet
the employment demands of Northwest Arkansas.

Certificate of Proficiency in Construction
Technology

Technical Certificate in Construction
Technology

Associate of Applied Science Degree in
Construction Technology
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NWACC COURSES BY DIVISION

Health Professions Division (479-619-4153)

Allied Health Science Emergency Medical Sciences Dental

Fire Science Administration & Technology
Firefighter - Wildland

Health Information Management

Nursing

Paramedic Science

Physical Therapist Assistant

Respiratory Therapy

Business and Computer Information Division

Business Department (479-986-6914)

Accounting

Business Administration
Business Transfer to WCOB
Business Law

Banking and Finance
Economics
Entrepreneurship
International Business
Management

Transportation & Logistics

Computer Info Department (479-986-6914)

Computer Aided Design

Computer Information Systems Management
Computer Information

Computer Programming

Networking

Office Systems Integration & Management
Walton College of Business ISYS Transfer

Communication and Arts Division

Language & Humanities (479-619-2672)
Arabic

Chinese

English & Literature

English Academic Literacy
French

German

Humanities

Italian

Journalism

Spanish

Performing Arts (479-619-4157)
Applied Music Lessons
Communication & Film

Theatre

Music

Visual Arts (479-619-4309)
Art

Art History

Graphic Design

Science and Mathematics (479-619-4142)

Agricultural, Food & Life Science
Anthropology

Astronomy

Biology

Botany

Chemistry

EMPACTS

Environmental & Regulatory Sciences
Geology

GeoSciences

General Engineering

Horticulture

Mathematics

Math and Communication
Microbiology

Mechanical Engineering

Safety & Health Regulations
Physical Science

Physics

Social and Behavioral Sciences Division
(479-619-4149)

Air Force ROTC Army ROTC Anthropology
Child Advocacy Studies

Criminal Justice

Curriculum and Instruction

Early Childhood Education

Early Childhood Teaching Credential
Educational Technology

English for Bilingual Students
Geography

Global Studies

Health Science

History

Physical Education Activities

Legal Studies

Philosophy and Religion

Political Science

Psychology

Social Work

Workforce Technology Division

Construction (479-936-5175)
Construction Technology

Food Studies (479-631-8600)
Artisanal Food

Baking

Culinary Arts
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COURSE PREFIXES & TITLES

All courses are listed alphabetically by course prefix. NWACC courses are identified by a four digit number. The first digit indicates
the course level; “0” indicates courses that do not lead towards graduation; “1” indicates first year or freshman level courses; “2° indi-
cates second year or sophomore level courses. The final digit indicates the course credit hours. The semester in which a course is
scheduled to be offered is indicated by a code following each course name. The codes are F = Fall semester, S = Spring semester,

SUM = Summer semester and on demand = as needed.

Some of the courses listed may not transfer to all four year institutions. Therefore, it is the responsibility of the student planning

Course Prefix
ACCT
AERO
AFLS
AHSC
ANTH
ARAB
ARHS
ART
ASTR
BIOL
BLDG
BADM
BLAW
BOTY
BUTR
CHED
CHEM
CHIN
CIED
CINE
CISM
CISQ
CMIS
COMM
CST
DNTA
DRFT
ECON
ECTC
EMTA
EMTP
ENGA
ENGC
ENGL
ENSC
ENTR
ETEC
FDST
FIRE
FIRW
FREN
GEOG
GEOL
GEOS

Academic Discipline
Accounting

Air Force ROTC

Agriculture, Food, & Life Science
Allied Health Science
Anthropology

Arabic

Art History

Art

Astronomy

Biology

Building Sciences

Business Administration

Business Law

Botany

Business Transfer to WCOB
Early Childhood Education
Chemistry

Chinese

Curriculum & Instruction
Cinematic Studies

Computer Info Systems Management
Computer Information

Criminal Justice

Communication

Construction Technology

Dental

Computer Aided Design (CAD)
Economics

Early Childhood Teaching Credential
Emergency Medical Sciences
Paramedic Science

English Academic Literacy
English for College and Career
English

Environmental and Regulatory Science
Entrepreneurship

Educational Technology

Food Studies

Fire Science Administration & Technology
Firefighter - Wildland

French

Geography

Geology

GeoSciences

Course Prefix
GERM
GLST
GNEG
HIM
HIST
HLSC
HORT
HSEM
HUMN
HVAC
INTB
ITAL
JOUR
LEAD
LEGL
MATH
MTCM
MBIO
MEEG
MGMT
MILS
MPAX
MTCM
MUSI
MUAP
NTWK
NURS
OSHA
OSIM
PEAC
PHIL
PHSC
PHTA
PHYS
PLSC
PROG
PSYC
RESP
SCWK
SOCI
SPAN
THTR
TRLG

to transfer to check with an advisor as to the transferability of specific courses.

Academic Discipline
German

Global Studies

General Engineering

Health Information Management
History

Health Science

Horticulture

Homeland Security/Emergency Mgmt
Humanities

Heating Ventilation & Air Conditioning
International Business

Italian

Journalism

Leadership Fundamentals

Legal Studies

Mathematics

Math and Communication
Microbiology

Mechanical Engineering
Management

Army ROTC

EAST/EMPACTS

Comm & Math for the Workforce
Music

Applied Music Lessons
Networking

Nursing

Safety & Health Regulations
Office Systems Integration & Mgmt
Physical Education Activities
Philosophy & Religion

Physical Science

Physical Therapist Assistant
Physics

Political Science

Computer Programming
Psychology

Respiratory Therapy

Social Work

Sociology

Spanish

Theatre

Transportation & Logistics Mgmt



EARLY COLLEGE EXPERIENCE

Part of NWACC’s mission is to provide educational opportunities for
high school students living within NWACC’s service area. NWACC
provides several opportunities for students to earn both high school
credit in career and technical programs and college credit in general
education and career and technical programs.

On-campus Concurrent Enrollment
Students can earn college credit while in high school on any
NWACC campus.
‘Who: Students in 9th—12th grades Where: Any NWACC location
Must have:
High school GPA
* 3.0 for transfer or general education courses
* 2.0 for career and technical classes leading to an Associate of Ap-
plied Science
* Appropriate placement test scores
How to register:
Contact Bentonville Campus at 479-986-4008 or the Washington
County Center in Springdale at 479-927-
3330 or 479-936-5131.
For a list of possible classes, see the NWACC Catalog or Course
Schedule at nwacc.edu.

High School Based Concurrent Enrollment
NWACC has partnered with several area high schools to offer col-
lege classes at the high school during the school day.

Who: Students in 9th-12th grades
Must have:
High school GPA
e 3.0 for transfer or general education courses
e 2.0 for career and technical classes leading to an Associate of

A
—_

Applied Science
e +Appropriate placement test scores
How to register:
Visit your high school counseling office. High schools request cours-
es each spring to be offered on their campus for the following aca-
demic year. For a list of classes at your school visit your high school
counselor or go to www.nwacc.edu/web/ece.
Common course offerings include:
ACCT 2013 Principles of Accounting
BUTR 1033 Data Analysis & Interpretation
ENGL 1013 English Composition I
ENGL 1023 English Composition I
ENGL 2213 Survey of World Literature to 1650
ENGL 2223 Survey of World Literature from 1650
HIST 1033 World Civilization to 1500
HIST 1043 World Civilization since 1500
HIST 2003 History of the American People to 1877
HIST 2013 History of the American People since 1877
MATH 1204 College Algebra
MATH 1213 Plane Trigonometry
MATH 2053 Finite Math
PHYS 2014 College Physics
Career and Technical
Programs Who: Students in 11th-12th grades

Program and Location:
* Criminal Justice in Farmington& Bentonville
* Dental Assisting in Farmington and Bentonville
* Certified Nursing Assistant and Patient Care
Assistant in Farmington and Bentonville
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Must have:

High school GPA

* 2.0 for career and technical classes leading to an

Associate of Applied Science

*Appropriate placement test scores
How to Register: Visit your high school counseling office. Appli-
cation and registration are through the Northwest Technical Insti-
tute, Secondary Career Center, Springdale AR (479) 750-8824.

Career and Technical Programs of Study:

Criminal Justice
(High School and College Credit)

This fast-growing profession offers employment opportunities
concentrated in law enforcement, corrections, and private security.
Students gain an overview of law enforcement and employment op-
tions.

Students will earn both high school and college credit at the
same time. Courses prepare students to seek employment in law en-
forcement or private security upon graduation from high school. Ca-
reer opportunities include crime scene technician and photographer,
evidence/property and fingerprint technician, corrections officer, pri-
vate secretary, emergency telecommunications, police, state police
and deputy sheriff officer, prosecuting attorney and many others.

For college bound students, the Early College Experience com-
plements the transition to two-year or four-year degree programs.
Students participating in the Criminal Justice program can earn up to
18 college credit hours in criminal justice and Certificate in Proficien-
cy in Law Enforcement.

Medical Professions/Certified Nursing
Assistant/Patient Care Assistant

(High School and College Credit)

Certified Nursing Assistant (CNA)

The Medical Professions field offers expanding career oppor-
tunities in response to the growing needs of a rapidly aging popu-
lation. This one-semester course follows the Arkansas Office of
Long Term Care Facility Nursing Assistant Training Curriculum.
Interested students should have completed Intro to Medical Pro-
fessions, Medical Terminology, and Human Anatomy and Physi-
ology. This course offers advanced medical procedures, nurse
assistant skills, direct patient care and provides clinical training in
area long term care facilities. After successful completion of the
class, the student is eligible to take the Nurse Assistant Certifica-
tion Exam. Students who complete the course successfully will
receive 3 hours of college credit from NWACC.

Career Opportunities

* Certified Nursing Assistant

* Emergency Medical Technician

* Nurse, Physical Therapist

* Occupational Therapist

* Medicine, Dentistry

* Veterinary Medicine

* Nutrition and Dietetics

Patient Care Assistant (PCA+)

The PCA Certificate Program is designed to meet the indus-
try driven demand for Certified Nursing Assistants trained in
advanced patient care techniques and that possess the knowledge,
skills, and abilities to excel as a vital member of the healthcare
team. This course expands on the student’s knowledge of
healthcare and introduces advanced patient care skills through
hands on lab and clinical training at area hospitals. Prerequisite is
Certified Nursing Assistant.

The goal of the PCA program is to meet the individual needs
of healthcare providers while ensuring program participants re-
ceive training in marketable, competitive and life enhancing
skills.

Career Opportunities

*Hospitals

*Physician Offices

*Assisted Living organizations

*Long-term care facilities

*Long-term acute care facilities

*Home health care

*Hospice care

Medical Professions/Dental Assistant
(High School and College Credit)

Dentistry, a sub specialty of medical professions,

includes many disciplines and specialties. The public’s increased
awareness of dental health insures many employment opportunities.
The Dental Assisting Program works with the Fayetteville Youth
Dental Program, to provide hands-on training for students in basic
Dental Sciences, while providing much needed dental care to qualify-
ing students.

Career opportunities include chair side dental assistant, dental
equipment technician, laboratory dental assistant, dental laboratory
technician, office assistant, dental hygienist, dental sales representa-

tive, and dentist. For a complete list of program courses, visit the
Early College Experience web site at www.nwacc.edu/web/ece.

Student Organizations

Career and Technical Students are required by the frameworks
to learn about their technical student organization. These organiza-
tions provide opportunities for competitions against other students in
the state and nation. The competitions usually involve real-world ex-
periences in their chosen profession. The most current information on
these organizations is located at: http:// ace.arkansas.gov/cte/
studentOrganizations/Pages/default. asp
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WORKFORCE & ECONOMIC DEVELOPMENT

N

Developing Talent. On Demand.

NWACC Workforce and Economic Development provides
learning experiences that enable individuals and organizations to
continue to grow professionally and adapt to a changing global
business environment. Our mission is to “develop talent that cre-
ates a competitive advantage for individuals, organizations, and
communities.” Our vision for the future is to become an interna-
tionally recognized provider of strategic learning solutions to
create and develop talent from entry-level workers to executive
leadership.

The courses are non-credit and therefore do not require col-
lege admission. Classes begin throughout the year and are fast-
track, lasting from a few hours to several months in length. Reg-
istration is continuous, and new course offerings are added al-
most daily. The schedule of classes may be reviewed online at
www. nwacc.edu/corporatelearning.

Workforce and Economic Development serves residents
and organizations in Northwest Arkansas through on-site clas-
ses at the Shewmaker Center for Workforce Technologies at
the main campus in Bentonville and online. In addition,
Workforce and Economic Development provides training on
a national scale through our Institute for Corporate and Public
Safety, which is funded in part by the Department of Home-
land Security. We also deliver national and international cus-
tomized training through our affiliation with the Global Cor-
porate College.

Customized Learning Solutions

NWACC Workforce and Economic Development works
with individuals, teams, and organizations to create a competitive
advantage through strategic learning. What sets us apart is our
strategic approach to learning — based upon a data-driven needs
assessment process, and focus on results.

Data-driven needs assessment. NWACC Workforce and
Economic Development uses a variety of validated surveys and
questionnaires to assess current and desired skill levels — provid-
ing a baseline of current performance and a benchmark for fu-
ture attainment.

Targeted Results. NWACC Workforce and Economic De-
velopment helps clients to develop measurable objectives for
each learning program — providing a means to measure the ef-
fectiveness of the training. Depending on the nature of the learn-
ing program, these results might include reduced turnover, high-
er levels of customer service, improved performance and
productivity, improved error rates, time to competency, im-
proved satisfaction with team culture, or other measures.

Flexibility. NWACC Workforce and Economic Develop-
ment has a variety of course delivery options for clients: instructor
-led onsite training (at NWACC, the employer’s location, or other
offsite locations), web-based multimedia training, webinars, and
blended learning approaches.

NWACC Workforce and Economic Development also part-
ners with some of the world’s leading training companies includ-
ing AchieveGlobal®, American Management Association®, Ex-
tended DISC®, Myers- Briggs® and Cengage Learning®.
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Our partnerships include world leaders that help organizations
translate business strategies into business results by developing
the skills and performance oftheir people. Top-performing organi-
zations all have one critical thing in common: motivated individu-
als who are connected to a clear strategic vision and prepared to
achieve. From entry level to the C-suite, NWACC Workforce and
Economic Development can create this powerful dynamic in your
organization. We can help you clarify strategy; identify gaps in
the current skills, attitudes, and behaviors of your employees; and
provide the consulting and training that closes those gaps.

Utilizing Myers-Briggs® and Extended DISC® systems are de-
signed to provide decision-makers with information about individ-
uals; their behavioral style, strengths, development areas, skills,
opinions, perceptions and expectations. Please more information
on customized learning solutions, please contact us at (479)-936-
5175.

Workforce Development Training

NWACC’s workforce development training mission is broad,
addressing all stages in a worker’s career. Classes and programs
are designed to meet the training needs of the emerging work-
force; incumbent workers; transitional workers; and entrepreneurs.
Workforce-related classes award CEUs (Continuing Education
Units), a nationally recognized measure of competency.

Workforce development training encompasses the following:

Workforce Certificates: Geared toward the emerging or transi-
tional worker, these programs offer training for those occupations
which require a set of specialized industry-recognized skills, but
not a higher education degree. (See Workforce Certificate Pro-
grams section, which follows.) For more information, contact 936
-5175.

Professional Development Classes
These classes cater to individuals seeking to obtain or improve
skills in a specific subject area or to complete profession-related

CEU requirements. For
more information, contact 479-936-5175.

Institute for Corporate and Public Safety

The Institute of Corporate and Public Safety (ICPS), a department
of NWACC Workforce and Economic Development, is a compre-
hensive education, training, and research institute tasked

with preparing both the public and private sectors regarding meth-
odologies and best practices for a crisis event. (Please see follow-
ing section on ICPS.) For information, call 479-619-4170.

Apprenticeship Programs

Developed to address the growing trade skills needs in the area,
these programs allow students to work in and study their trade
concurrently. Upon graduation, students become state-certified
apprentices. (See Workforce Certificate Programs section, which
follows.) For more information, contact 479-936-5175.

Retail Programs

These unique programs meet the area’s growing need for entry
level sales analysts with advanced computer, ProSpace©, and
Retail Link© skills for Walmart and the supplier community. For
more information, contact 479-936-5175. (See Workforce Certifi-
cate Programs section, which follows.)

Personal Enrichment

This program offers non-credit classes on a variety of subjects for
educational and enrichment purposes. Classes are held on campus
and at other locations throughout the community. For more infor-
mation, contact 479-936-5175.

Workforce and Economic Development

Policies and Procedures

Registration and Payment Policies and Procedures

A registration form can be downloaded at www. nwacc.edu/
corporatelearning or call us at 479-936- 5175. Individuals must
pay for tuition and fees in full or sign up for a Nelnet Student
Payment Plan with the Cashier at the time of registration.

Five Convenient Ways to Register:

1. By Mail: Mail your completed registration with payment to:
NorthWest Arkansas Community College, Attn: Workforce and
Economic Development, One College Drive, Bentonville, AR
72712.

2. By Phone: Call us during regular business hours

(8:00 am - 4:30 pm) at 479-936-5175 and use your

Visa, MasterCard, American Express or Discover credit

card to make payment.

3. In Person: Visit us from 8:00 am to 4:30 pm, Monday through
Friday, at the Shewmaker Center,

1100 SE Eagle Way in Bentonville.

4. By Fax: Registration can be faxed to 479- 936-

5198, however we do not accept payment information

via fax.. To verify receipt of fax call 479-936-5175,

Monday — Friday, 8:00 am — 4:30 pm.

5. Online Registration: Visit www.nwacc.edu/ corporatelearning
and click on register online now. Select and submit classes, regis-
ter and pay with a debit or credit card. There is a $2 non-
refundable fee charged by Nelnet to process your online payment.
Online registration is not available for individuals enrolling

in Retail & Supplier Education programs, including

Advanced Programs.

Retail & Supplier Education Registration Policies

and Procedures: Individuals interested in registering for these
programs should call 479-936-5175 to make sure they have met
their prerequisites and submitted the required documents prior to
registration.
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Apprenticeship Program Registration
Policies and Procedures: All apprentices must have employment
sponsorship with a licensed Arkansas Masters of the trade to reg-
ister into Apprenticeship Programs. All apprentices must register
for and pay associated fees for the program each year at NWACC
Workforce and Economic Development (Shewmaker Center) in
Bentonville prior to attending classes. Past due balances will need
to be reconciled with the cashier before registration into the pro-
gram can be processed. If employer agrees to pay tuition while
you are in their employment and employment ends with that em-
ployer, it is your responsibility to notify Program Director and
relay work status information, notifying change of employer or
intent to continue school in the interim, immediately and make
arrangements for payment with the cashier’s office. It is the re-
sponsibility of the apprentice to notify the Program Director of
potential previous experience credit or programs attended at the
time of registration.

Apprenticeship Program Payment Policies

and Procedures: The cost for the Apprenticeship Programs is
$685 per year for Electrical or $650 per year for Plumbing. A
payment of $35 for electrical apprentice or $50 for plumbing
apprentice license and applications fees, and tuition is due at

the time of registration The Nelnet Payment Plan is available,
allowing for a down payment and payments taken out on the 5th
of each month. Early registration allows for small monthly pay-
ments. The processing fee for Nelnet is $25 and is processed 14
days after contract is set-up. Contact cashier for details at 479-
619-4326. Apprentices will be charged on a prorated basis.

Nelnet Student Payment Plan

The Nelnet Student Payment Plan is available with early
registration gives individuals a convenient, interest-free way to
budget tuition and fees. Nelnet is available for individuals reg-
istering in any class or combination of classes totaling $250 or
more at time of registration. Individuals must enroll in a Nelnet
Payment Plan with the cashier at the time of registration. Indi-
viduals receive confirmation of their enrollment in a Nelnet
Payment Plan by letter, mail, e-mail, or a computer printout at
the time of enrollment. Payments are processed via a credit
card or automatic bank payments from student or parent’s
checking or savings account. The earlier the student
signs up for a payment plan, the more payment options are avail-
able to the student. Full payment must have occurred before the
mid-point of the course. Nelnet is not a loan program, there is no
debt, no credit search, and no interest or finance charge assessed
by Nelnet on the unpaid balance. There is a $25 per registration,
non-refundable, enrollment fee. The enrollment fee will be as-
sessed within 14 days of contract agreement.

Third Party Payment

If a third party (employer or a government agency) will be
paying tuition and fees on behalf of a student directly to
NWACC, a letter of authorization or purchase order to bill the
employer or agency must be received at the time of registration.
Any part of the tuition and fees not covered by the third party
must be paid at the time of registration by the student or a Nelnet
payment plan can be set up for remainder of unpaid tuition and

fees. The cashier’s office must have a letter of authorization to
bill the employer or agency for each registration. The letter of
authorization should be on company letterhead and contain the
following information: student name, third party name and ad-
dress, company contact information, detail of covered expenses
(tuition, fees, books, supplies, etc.), and maximum dollar
amount. A completed registration form should be attached. Note:
Anindividual may NOT be invoiced as a third party. For ques-
tions regarding third party billing, please call the cashier’s office
at 479-619-4326.

Payment by Scholarship

Payment is due at time of registration. The student may be
reimbursed once scholarship or benefits have been received by
cashier. Individuals receiving an EXTERNAL scholarship, must
have an award letter* on file with the cashier. The scholarship
award letter should contain the same information as required by a
third party billing. (Refer to Third Party Payment Section.)

Cancelled Classes

Individuals who are enrolled in classes that havebeen can-
celled will receive a 100% credit/refund of tuition and fees for the
cancelled classes, minus the Nelnet payment fees, if applicable.
(Refer to Nelnet Student Payment Plan section and On-line Regis-
tration Section). Although every attempt will be made to contact
you in the event a class is cancelled, it is your responsibility to
check on the status of your class prior to attending.

Apprenticeship Program Cancellation Policy: In the event
of a class cancellation, individuals will receive a 100% refund.
Allow two to four weeks for the refund check to arrive.

Refunds

Students may be eligible for a refund if they officially drop
from classes within the specified refund periods (see academic
calendar). An official drop is completed when the registration
specialist has been properly notified or drop/add has been filled
out, signed and faxed to 479-936-5198. If tuition and fees were
paid in cash, check or by credit card a refund will be processed in
approximately 2 to 3 weeks.

Apprenticeship Program Refund Policy: Full refunds will
be issued, (less $35 registration fee for Electrical and $50 for
Plumbing), for drop requests received prior to the first class meet-
ing. After the first class meeting, refunds will be issued on a pro-
rated basis. No refunds after April 1st.

Returned Checks

If a check made payable to NWACC is returned by the stu-
dent’s bank for any reason, the student’s records will be placed on
“HOLD” and the student will be charged a returned check fee of
$25 for each returned check.
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Drop/Add/Withdrawals
A request to drop or add classes must be made no later than 3
business days prior to the first class

meeting. This does not include the Apprenticeship Programs.
Refer to academic calendar for Apprenticeship drop dates and
refund amounts. A drop/add may be made by written request. Be
specific about the classes and include your name and phone num-
ber. Sign and return to Workforce and Economic Development at
One College Drive, Bentonville, AR

72712 or email your request to cladmissions@nwacc. edu.

Retail & Supplier Education Withdrawal Policy: Refer to
the Workforce and Economic Development academic calendar for
last date to withdraw from Certified Retail Analyst Program clas-
ses.

Apprenticeship Programs Drop/Add Policy: Apprentices
may drop from the program at any time by notifying the Direc-
tor’s Office. Apprentices who have excessive absenteeism may
be subject to being dropped from the program with the potential
of no credit given. Apprentices who have been dropped from the
program must apply for reinstatement into the program with the
Program Advisory Committee.

Transfers and Substitutions
Transfers are made based on seat availability. Companies sending
employees to a class will have the option to register a substitute
and have a previously registered employee removed from the
class roster before the class meets for the first time. Request may
be made by fax 479-936-5198 or email cladmissions@
nwacc.edu.

Grading Policy
Individuals will receive an “S” or “U” grade in each course for
satisfactory or unsatisfactory completion, respectively.

An unsatisfactory grade results in no Continuing Education Units
being awarded. Individuals who are working toward a career cer-
tificate must earn an “S” in all required or elective courses to
achieve certificate completion. This applies to Apprenticeship
programs, Skilled Trade, Professional Development classes and
Certificate Programs.

Retail & Supplier Education Grading Policy: Individuals
enrolled in the Certified Retail Analyst Program will receive a
grade of A, B, C, D, or F, based on a 10-point grading scale,
where 90-100=A, 80-89=B, 70-79=C, 60-69=D, and 59 and be-
low=F. A grade of C or better for all classes is required for suc-
cessful course completion. Individuals are graded based upon
course work, exams, projects, participation, and attendance. Indi-
viduals must also receive a grade of C or better in the Retail Ana-
lytical Techniques class in order to receive certification as a Certi-
fied Retail Analyst.

Apprenticeship Programs Grading Policy:
Grading is based on 70% overall = passing. The
overall 70% is based on 70% classroom work, quizzes, exams, lab
-work, attitude, and participation, etc., and 30% attendance. Ap-
prentices not making a 70% overall grade may be required to re-

peat the year and/ or class hours not credited towards their com-
pletion. Those wanting to appeal grades can submit a request
for review, in writing, to the Program Advisory

Committee.

Workforce and Economic
Development Certificate Programs

American Sign Language I
Course Length: 24 Contact Hours
Course Description: This course is designed to teach functional
American Sign Language (ASL) which can be used in everyday
interactions with Deaf people. Students will be introduced to the
grammar and vocabulary of ASL. These will be learned within the
context of communicative activities. Topics relating to Deaf Cul-
ture will be discussed throughout the course.
Required Courses:
American Sign Language Level IA 12 hrs
American Sign Language Level IB 12 hrs

Construction Technology A.A.S
Degree Length: 60 Credit Hours

Degree Description: This degree will focus on training today’s
building construction professionals seeking initial employment or
internal advancement. Designed by local industry advisors, com-
pleters of this degree program will gain the skills and credentials
needed to enter the vibrant construction industry.

Required Courses: (See Associate of Applied Science in Con-
struction Technology in the degree section of this catalog)

Plumbing Apprenticeship Program
Program Length: 4 Years

Curriculum Description: The program provides expert training
to students seeking a career in Plumbing. The apprenticeship
program is a four- year program sanctioned by the State of Ar-
kansas Department of Labor, Office of Apprenticeship Training.
The program requires both classroom instruction hrs (160 contact
hrs/year) as well as on-the-job training hrs (2000/year). The clas-
ses are conducted one evening per week in the college’s Shew-
maker Center. The student will receive an apprentice license,
issued by the State of Arkansas, while an active participant in
this program. Upon completion of the
4-year program the student will be eligible to take the Journey-
man Plumbing Exam, administered by the State of Arkansas.
Prerequisites: Students must must be 18 years of age,
employed with a company, and placed under the supervision of
another employee who holds a Master Plumbing License in the
State of Arkansas.

Required Courses:

Plumbing Apprenticeship Level 1 160 hrs
Plumbing Apprenticeship Level 2 160 hrs
Plumbing Apprenticeship Level 3 160 hrs
Plumbing Apprenticeship Level 4 160 hrs

89



Certified Fiber Optic Technician
Course Length: 24 Contact Hours

Curriculum Description: This 3-day fiber optic tech course com-
bines theory and 75% hands-on activities to prepare the student to
take the CFOT (Certified Fiber Optic Technician) test that is given
and graded the final class day. The student is introduced to indus-
try standards governing Fiber To The Desk, Fiber To The Home,
and Schools, and explains Zone Vs. Distribution Cabling. Students
will learn how to identify fiber types; recognize various connect-
ors used in fiber installation; and install, terminate, splice, and
properly test installed fiber cable to existing standards. Course fee
includes all books, study materials, and CD. BICSI recognizes this
Course for the following Continuing Education Credits (CECs):
21 RCDD & 12 for INS, Level 2/Technician.

Certified Fiber Optics Specialist in

Testing and Maintenance
Course Length: 16 Contact Hours

Prerequisites: Certified Fiber Optics Technician course.
Curriculum Description: This 2-day program is designed to offer
specialist fiber optics training to anyone involved with the testing
and maintenance of fiber optics networks. This course will teach
differences between applications (telco/CATV/LAN, etc.) so the
student can intelligently work in today’s fiber optics cable environ-
ment. The course will cover a variety of testing standards, equip-
ment, and technologicalapproaches used in fiber network testing
and how to choose among them. Subject matter includes a de-
tailed study of ANSI/TIA/EIA-526-14A, OTDR Fundamentals
and Uses, OTDR Vs. Insertion Loss Testing, Return Loss Testing,
and Proper Maintenance of High-Performance Fiber Networks.
The Certified Fiber Optics Specialist/Testing Exam is given and
graded the final day of class. Course fee includes all study materi-
als, consumables, manuals, and PC-Based OTDR Simulator Pro-
gram which provides for 75% hands-on activities. BICSI Recog-
nizes this Course for the Following Continuing Education Credits
(CECs): 14 RCDD and 12 for INS, Level 2/Technician.

Certified Fiber Optic Splicing
Specialist
Course Length: 16 Contact Hours

Prerequisites: Certified Fiber Optics Technician
course.

Curriculum Description: This 2-day course includes an over-
view of OTDR functions and 75% hands-on classroom activities,
providing training in both fusion and mechanical splicing of both
single- and multi-mode fiber optic cables. Both inside and outside
plant fiber optic cable types will be utilized during these hands-on
sessions, along with inside and outside plant enclosures and splice
trays. The student will be responsible for successfully making and
testing both single- and multi-mode mechanical and fusion splic-
es. The student will further be required to achieve a splice loss of
less than 0.15 dB for all splices and demonstrate proficiency in
interpretation of splice loss using OTDR splice traces. This pro-

gram is approved for BICSI CECs (Continuing Education Cred-
its): RCDD 14 CECs and INS, Level 2/Technician CECs — 14.

Certified Fiber Optic Technician

Outside Plant Certificate

Course Length: 24 Hours
Certified Fiber Optic Technician Outside Plant (CFOS/OSP) -
Stand alone certificate Prerequisites: Basic working knowledge of
computers, be able to see and identify small items and be able to
speak and understand English. Curriculum Description: This 3
day, 24 hour fiber optic technology course is designed for anyone
interested in learning how to properly install Outside Plant (OSP)
Fiber Optics Cabling. This Fiber Optic Training combines lecture
sessions and 85% hands-on activities to prepare the student to take
the CFOT OSP hands-on and written exams that are sanctioned by
the FOA (Fiber Optics Association) and given and graded the
final class day. This course introduces the student to industry
standards governing the installation, testing, and trouble shooting
of OSP fiber optics cable. Proper Mid-Span Access procedures
will be demonstrated during class. Students will learn how to
properly identify OSP fiber cabling types, recognize various out-
side plant closers used in OSP fiber installation, install, prepare,
terminate, splice, and properly test and troubleshoot installed OSP
fiber cable to existing standards. Anyone interested in becoming a
Certified Fiber Optics OSP Technician should attend this class.
Course fee includes study materials, text book, CD and exams.
NOTE: The student must pass both the written and hands-on ex-
ams to successfully pass this course. This course is accredited by
BICSI for CECs: RCDD-
20, RITP-20, OSP-20, INST2 (Copper/Fiber)-15, Technician-18,
Certified Trainer-20.
NOTE: This class will meet the prerequisite requirements for the
CFOS/T, Specialist in Testing & Maintenance and the CFOS/S,
Specialist in Splicing courses.

Electrical Apprenticeship Program
Program Length: 592 Contact Hours

Curriculum Description:

The program provides expert training to students seeking a career
in Electricity. The apprenticeship program is a four-year program
sanctioned by the State of Arkansas Department of Labor, Office
of Apprenticeship Training. The program requires both classroom
instruction hrs (148 contact hrs/year) as well as on-the-job training
hrs (2000/year). The student will receive an apprentice license,
issued by the State of Arkansas, while an active participant in this
program. Upon completion of the 4-year program the student will
be eligible to take the Journeyman Electrician Exam, administered
by the State of Arkansas. Prerequisites: Students must be 18 years
of age and employed with an electrical contractor in the state of
Arkansas.
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Heating, Ventilation and Air

Conditioning (HVAC) Program

Program Length: 1 Year, 324 Contact Hours
Curriculum Description: This 3-semester Heating, Ventilation,
Air-Conditioning and Refrigeration course utilizes both classroom
and hands- on training taught by qualified experts in the trade.
Students learn theory, tools and equipment of the trade, energy
efficiency and green installation techniques, safety, and trouble-
shooting. This course is designed for individuals seeking skills to
enter the HVAC industryand for those wanting to expand their
knowledge of the trade. Students will have the opportunity to take
the EPA exam each semester during regularly scheduled class
hours. This includes a study text, instruction, and exam.

Required Course

Fundamentals of HVAC 108 hrs
Basic Electricity Applied to HVAC 108 hrs
HVAC Systems 108 hrs

Courses must be taken in the order listed

Certified Retail Analyst Certificate

Program Length: 315 Contact Hours
Curriculum Description: Combine advanced computer skills
with an understanding of today’s retail business. Local industry
experts, emphasizing practical business case studies, will teach
you the skills you need to succeed.
Prerequisites: Incoming students must complete two computer
prerequisite classes or provide documentation they have complet-
ed the required classes (or equivalent) within the last two
years. Students must complete an advanced Excel and Access
class. Students must also submit a copy of a college transcript
showing a passing grade in College Algebra and English Comp I
or have a passing grade on the placement test. Call 479-936-5175
for more information on the prerequisite classes.
Required Documents:
* Official College Transcript (grade of C or better) for College
Algebra and English Comp I OR
* Score of 46 or higher on the College Algebra section of the ex-
am and 90 on the writing portion of the placement exam.

Required Courses:

Retail Supply Chain & Replenishment 45 hrs
Retail Link  Data Management 45 hrs
Retail Tools Integration 45 hrs
Retail Strategic Analysis 45 hrs
Retail Analytical Techniques 45 hrs

Medical Billing and Coding

Professional Certificate

Program Length: 153 Contact Hours
Curriculum Description: Gain the skills needed to enter the
health information profession and become an integral part of a
medical office, clinic, or hospital
billing and coding staff. Learn proper coding for medical

conditions and diagnoses and proper billing techniques to achieve
the most efficient returns from insurance billings.

Required Courses:

Medical Terminology for Coding 24 hrs
Ins Billing for Medical Coding & Billing 45 hrs
AAPC Certified Professional
Coder-ICD-9/CPT Level 1 42 hrs
AAPC Certified Professional
Coder-ICD-9/CPT Level 2 42 hrs

Medical Interpreter Certification
Program Length: 96 Contact Hours

Curriculum Description: This program is designed to prepare
individuals for a career in medical interpreting. Interpretation is
more than simple translation; it is the conversion of a message
uttered in a source language into an equivalent message in the
target language so that the intended recipient of the message re-
sponds to it as if he or she had heard it in the original. To be able
to do this, the interpreter must not only be fluent in both the
source and target languages but must also have the skills and
knowledge base to be able to comprehend the message quickly in
the source language and just as quickly re-express it in the target
language. This program will also prepare individuals for national
certification.
Who Should Enroll? This program is designed for bilingual
individuals who would like to pursue a career in Medical Inter-
preting.
Prerequisites: Candidates for this program must pass a bilingual
language skills test, and must possess
a high school diploma or GED®. Thereis a $15 fee for the skills
test.

Courses:

Medical Terminology (online course) 24 hrs
Anatomy & Physiology

for Medical Office Professionals 24 hrs
Medical Interpreting 48 hrs

Microsoft® Certified Desktop Support

Technician (MCDST)

Program Length: 40 Contact Hours
Curriculum Description: The Microsoft Certified Desktop Sup-
port Technician (MCDST) training teaches skills to successfully
support end-users and to successfully troubleshoot desktop envi-
ronments running the Microsoft Windows operating system.

By earning the MCDST certification, you can helpvalidate the
unique set of skills required to succeed in a variety of job roles,
such as a help desk technician, customer support representative,
computer support specialist, technical support representative and
technical support specialist. At the end of the course, students will
also be able to identify and resolve issues involving: installation,
desktop management, files and folders, hardware, printing, and
network connectivity. MCDST candidates are required to take two
courses: 2261 and 2262, as listed below. These courses teach how
to resolve operating system issues by telephone, by connecting to
an end user’s systems remotely, or by visiting an end user’s desk-
top. The course also covers working knowledge of operating in a
workgroup or Active Directory domain environment and how end
users are affected by each environment. Students also must pass
two Microsoft exams.
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‘Who Should Enroll? IT Professionals with 6 — 9 months experi-
ence supporting end-users of a desktop operating system.
Prerequisites: 6 — 9 months experience supporting end-users of a
desktop operating system. *Students who do not have prior IT
experience will be required to take Intro to Computers and possi-
bly other technical prep courses - subject to coordinator discretion.

Courses:

2261: Supporting Users Running the Microsoft

Windows Operating System 24 hrs

2262: Supporting Users Running Applications on

Microsoft Windows Operating System 16 hrs

Microsoft Office Specialist (MOS)*

Program Length: 45 Contact Hours per
Application 225 Total Hours

Curriculum Description: Students will receive official Mi-
crosoft Certification in each 2007 MS Office Application : Ac-
cess, Excel, Outlook, PowerPoint, and Word. This certification
helps validate proficiency in using Microsoft Office 2010 and
Microsoft Office 2007 and meets the demand for the most up-to-
date skills on the latest Microsoft technologies. Candidates who
pass a certification exam show that they can meet globally recog-
nized performance standards. Each application includes 45 hours
of instructor led courses, lab exercises for test preparation and one
(1) certification exam. Gain advantage over the competition in the
workforce by putting “Microsoft Certified” instead of
simply “proficient” next to your computer skills on your resume!
Successful completion of each Certification Exam qualifies as 1
hour of college credit per ACE.

* The MOS certification, formerly known as the Mi-
crosoft Certified Application Specialist (MCAS) has
been renamed Microsoft Office Specialist (MOS).
Who Should Enroll? Anyone who would like to differ-
entiate themselves in today’s competitive job market,
broaden your employment opportunities by displaying
your advanced skills, and result in higher earning poten-
tial. Certification can also lead to increased job satisfac-
tion. Research indicates that certified individuals have
increased competence, productivity, and credibility with
their employers, co-workers, and clients.

Prerequisites: Basic computer skills. Courses

(includes Labs):

Access 2007- Levels 1, II and III

hours Excel 2007- Levels I, I and III

45 hours Outlook 2007 - Levels I, I and III

45 hours PowerPoint 2007 - Levels I, IT and 11T

45 hours Word 2007 - Levels I, 1T and III

45 hours

45

Project Management

Course Length: 60 Contact Hours/with exam

prep 36 Contact Hours
Curriculum Description: This program is designed for project
managers, team leaders, and executives who desire to advance
their careers as project management professionals. This program
encompasses the Applied Project Management certificate program
with the additional training that will prepare professionals for the
industry-recognized PMP certification. The goal of this program is

to provide participants with relevant, timely, effective project man-
agement knowledge and skills that can be immediately applied in
the workplace to produce goal- directed results. The courses are
taught by seasoned project management professionals who have a
wealthof experience to share about the Project Management Body
of Knowledge (PMBOK) and the application of that knowledge in
various work settings.

‘Who Should Enroll? Students who desire to take the PMP
Exam and receive their certification.

Prerequisites: Working knowledge of MS Office applica-

tions.

MS Project 2007 Basics 6 hrs
MS Project 2007 Advanced 6 hrs
Introduction to Project Management 24 hrs
Advanced Concepts in Project Mgmt 24 hrs

For those who qualify to take the Project Management
Professional exam we offer an exam prep class.

PMP Exam Prep 36 hrs

SHRM Certification Program

Program Length: 36 Contact Hours

Curriculum Description: Prepare for the Professional in Human
Resources (PHR) and Senior Professional in Human Resources
(SPHR) certification examinations. Each student will receive the
SHRM Learning System student kit. The curriculum is designed
by subject matter experts, covers the new 2014 HR Certification
Institute body of knowledge and ranks as the #1 PHR/SPHR certi-
fication preparation program. Course will be taught by a SPHR
certified instructor.

Prerequisites: SHRM Certification Program is open to
anyone with a general interest in the subject area.

SHRM Exam Prep 36 hrs

Workforce and Economic Development

Workforce and Economic Development is a comprehensive
facility providing a full range of noncredit and continuing educa-
tion classes, and customized training programs to residents, busi-
nesses, and government agencies in NorthWest Arkansas and the
surrounding area.

Workforce and Economic Development is a certified Mi-
crosoft IT Academy. In addition to Microsoft official curriculum
classes, this department provides classes in professional develop-
ment, including but not limited to Six Sigma, Achieve Global,
and AMA curriculum, as well as customized solutions. Classes
and programs delivered at the Shewmaker Center for Workforce
Technologies can also be delivered on sight at client facility.

Classes and programs can be customized to meet the needs of
the corporate and business environment and scheduled to meet
the client’s needs. For more information about classes or cus-
tomized training programs, or to receive a schedule of classes,
please call 479-936-5175.
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Institute for Corporate and Public
Safety

The Institute for Corporate and Public Safety
(ICPS), a department of NWACC Workforce and Economic
Development, is a comprehensive education, training, and re-
search institute tasked with preparing both the public and pri-
vate sectors regarding methodologies and best practices for a
crisis event. A crisis event covers the entire gambit of mass
casualty events such as an act of terrorism, a natural disaster, or
a biological pandemic. It is the belief of ICPS that it is essen-
tial for communities to pre-plan for crisis events to mitigate the
effects, lessening the long-term effects on the community. This
can only be done through collaboration of both the public and
private sectors, utilizing all available resources.

The nation’s rural emergency responders face unique chal-
lenges when compared to their urban counterparts. In recog-
nizing the need for consistent, quality training which addresses
those challenges, Congress and the Department of Homeland
Security (DHS) established the Rural Domestic Preparedness
Consortium (RDPC or the Consortium) to develop and deliver
relevant all-hazards training in support of rural homeland se-
curity requirements. The Institute delivers their courses
throughout the country and has trained over 6500 first re-
sponders in 31 states. ICPS/NWACC is one of six colleges
throughout the country that participates in the Consortium
partnership.

Courses Contact Hours
MGT 381 Business Continuity
Planning (BCP)

PER 280 Emergency Response:

8 hrs

8 hrs

Strengthening Cooperative

Efforts Among Public and

Private Sector Entities

AWR 187 Terrorism and WMD 30 min
Awareness in the Workplace (Online Class, English Version)

AWR 187S Terrorism and WMD

Awareness in the Workplace (Online Class, Spanish Version)
MGT-338 Risk and Vulnerability Assessments 8 hrs

30 min

MGT-339 Resource Inventory Management 8 hrs
MGT -XXX Mitigation Planning for Rural
Communities 8 hrs

MGT -XXX Response Planning for Functional Needs
Populations 8 hrs

Courses Currently in Development

Business Continuity Planning Basics (web-based)
Business Continuity Planning for Rural
Governments Business Continuity Planning for Rural Electric
Companies

Business Continuity Planning for Rural Water/Waste
Water Facilities

Business Continuity Planning for Rural Natural Gas
Providers

Isolation and Quarantine Planning; Private Sector
Considerations

Resource Inventory Management (web-based)

Risk and Vulnerability Assessments (web-based)

For more information, contact 479-936-5175.
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PARKING POLICY

In accordance with A.C.A. 25-17-307 and the Board of Trus-
tees, NWACC has the authority to establish rules and regula-
tions for the registration, operation, and parking of all vehicles
including fines and penalties. The established rules and regula-
tions are binding on all employees, students and all others utiliz-
ing any and all lands owned or controlled by NWACC. The
established rules, regulations, and procedures for enforcement
are published annually for review.

Regulations and Procedures

A.NorthWest Arkansas Community College

(NWACC) strives to provide adequate parking for students,
employees, and visitors. Automobiles, trucks, motorcycles and
motor scooters are considered motor vehicles and their operators
are required to comply with all college parking and traffic regu-
lations as well as state and municipal laws while on campus.
Failure to comply may result in the issuance of a citation, immo-
bilization and/or towing of the vehicle. Individuals receiving
citations may file an appeal to the Chairperson of the Judicial
Committee.

L. Students — Students must pick up a parking hang-
tag or decal which will be valid for an academic year. Hangtag
distribution locations will be announced prior to the beginning
of each semester. The hangtag or decal must be displayed on
any vehicle parked on the campus. Loss of hangtags must be
verified by the Department of Public Safety and will be replaced
for a fee.

2. Employees — Employees must complete an on-line
application for a parking hangtag or decal prior to the beginning
of each academic year to authorize payroll deduction for the
hangtag. Forms are located on the college website. Those desir-
ing to pay cash for the hangtag may do so at the Cashier’s Of-
fice. The hangtag or decal is issued to the individual and must be
displayed on any vehicle parked on campus. Full-time employ-
ees also have the option of purchasing a reserved parking space
in the parking garage or surface area. Loss of hangtags must be
verified by the Department of Public Safety and be replaced for
a fee. Replacement hangtags must be paid for at the Cashier’s
Office and picked up at the Department of Public Safety or Op-
erations Offices.

B. Parking Areas

Some areas and spaces are posted to indicate restricted parking
as marked. All vehicles parked in restricted areas and spaces
must conform to the posted restrictions or obtain special permis-
sion from the Department of Public Safety (DPS) for any excep-
tion. Restricted parking areas and reserved and numbered spaces
are enforced at all times.

1. Student - Student parking is available in designated student
parking areas at each NWACC facility, and all levels of the
parking garage other than those spaces designated as acces-
sible, reserved/numbered, visitor, or service vehicle.

2. Employees - Employees parking areas will be designated on
the surface parking lots for each NWACC facility. Employ-

ees reserved parking will also be designated in surface park-
ing areas and the parking garage. Employees may park

in the surface student parking areas when their parking are-
as are full. On the rare occasion that all spaces in the sur-
face parking areas are full, employees may park in the over-
flow parking lots or as a last resort the parking garage; how-
ever, the Department of Public Safety must be notified
immediately if an employee parks in the garage.

Visitors - Visitors may park in any designated
visitor parking area or any student parking
area. Limited time parking for visitors will be in
the circle drive in front of Burns Hall. Visitors
may obtain a visitor’s hangtag, at no cost, at
the Department of Public Safety office. Event
planners may secure temporary parking permits
for non-employee or student groups and mail
those permits to participants prior to the event.
Currently enrolled students or employees are
NOT considered visitors.

4.  Service/Vendor Vehicles - Vendor or service
vehicles will have a designated parking area.

5. Disability Accessible Parking - Disability accessible
parking will be located in the most convenient
building access areas and the parking garage.
State issued accessible placards or tags as well as
NWACC-issued hangtags are required and both
must be visible.

6. Motorcycle Parking - Motorcycle and/or scooters
will park in designated areas only and require a
NWACC issued decal.

C. Campus Parking and Traffic Regulations

The speed limit on campus is 10 mph. Parking
and traffic laws and regulations are enforced by
Department of Public Safety officers at all times. These
rules and regulations are designed to provide orderly
parking for students, employees and visitors, to ensure
emergency access to campus facilities, and provide a
safe environment for all.

D. Citations

Failure to comply with campus parking and traffic
regulations may result in the issuance of a citation. Each
citation, except an “unauthorized parking in disability ac-
cessible space” citation, has a corresponding fine from $25
to $50. Subsequent violations by the same individual may
result in an amount double the initial fine.** All fines
must be

paid or an appeal filed within ten (10) business days of
issuance. Some violations may be handled under State statues
in District Court.

Violations for which drivers may receive citations include
but are not limited to the following:
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$25.00 Fines

*  Parking in employee designated space without
valid hang tag

»  Parking in parking garage without valid hang
tag

*  Unauthorized parking in a visitor only or
limited-time space without a valid hangtag

*  Parking without a valid hangtag

»  Parking on the lawn

»  Parking in crosswalks

»  Parking motorcycle in non-designated space

»  Parking in Police parking only

»  Parking over the line

*  Parking in a non-designated area

»  Backing into parking spaces in the Parking

Garage only, except for motorcycles

*  Failure to yield right of way

»  Failure to obey traffic control device
*  Speeding

$50.00 Fine plus possible towing expense

*  Parking in a manner that impedes traffic
flow

*  Hazardous driving

*  Parking in fire lane or by fire hydrant

»  Parking in reserved space without valid
hangtag

$100.00 Fine plus possible towing expense

*  Unauthorized parking in disability
accessible parking space

**Other fines or sanctions will be determined by the Judicial

Committee.

E. Vehicle Towing/Immobilization

NWACC reserves the right to tow/immobilize any
vehicle on college owned or controlled property without
a current parking hangtag, vehicles parked in numbered
reserved parking spaces without appropriate hangtag,
vehicles parked in a fire lane or by a fire hydrant, or ve-
hicles parked in disability accessible parking spaces
without appropriate hangtag and/or license plate. Vehi-
cles may also be towed if parked so as to impede the
access of emergency vehicles or where causing a traffic
or pedestrian hazard or as deemed necessary by college
officials. Any person whose vehicle is towed or immobi-
lized should see the Public Safety Office in Burns Hall
for information. Drivers and/or owners of towed vehi-
cles will be responsible for towing and/or storage charges
where applicable.

F. Citation Appeal Process

Anyone receiving tickets/citations issued by
NWACC’s Department of Public Safety has the right
to appeal if they feel the citation is unjustified.
Citation appeals are administered under the auspices
of NWACC’s Judicial Committee. The appeal pro-
cess must be initiated within ten (10) working days

of the date of the ticket issue. To initiate the process,
an online appeal form must be completed. The ap-
peal form is located on NWACC’s website on the
Department of Public Safety page.

The Chair of the Judicial Committee will give notice of the
date, time, and location that the Parking Citation Appeal Commit-
tee will meet. The committee will meet within twelve (12) work-
ing days of the receipt of the appeal. The person appealing will
be given the opportunity to appear in person at the meeting to
state their case, but a personal appearance is not mandatory. After
the determination is made, the Chair of the Judicial Committee
will notify the person appealing of the outcome.

If payment is due, it must be made within ten (10) working
days of the appeal notice outcome. If the fine is not paid on time a
hold will be placed on the person’s account and they will be una-
ble to get grades, transcripts, have their records sent to another
college/graduate school or purchase a future hangtag until pay-
ment is received.

Anyone may choose to appeal the determination made by the
administrative review of the Parking Citation Appeal Committee.
They may file an appeal with the Bentonville District Court.
Court costs or additional fines may be incurred. A written request
must be made to the District Court asking for the matter to be set
for trial within thirty (30) days of receiving the citation.

95



NWACC MISSION STATEMENT
& STRATEGIC INITIATIVES

Empower lives, inspire learning and strengthen community,
through accessible, affordable, quality education.

HISTORY

NWACC was founded by voters in the Bentonville and
Rogers Public School Districts on August 15, 1989, when they
passed by a 65-percent margin a 3-mill property tax to support
the new institution. NWACC opened its doors to 1,200 students
in August 1990 and has in excess of approximately 8,000 col-
lege credit students (Spring 2013), making it one of the largest
and fastest growing two-year college in Arkansas. An addi-
tional 6,000 students are served by through non- credit cours-
es throughout the service area.

STRATEGIC GOALS

The NWACC 5-Year Strategic Plan has seven (7) goals
shown below. These goals are currently under review.

1. Increase Student Success

2. Provide Quality Programming and
Assessment

Support Financial Stability

Increase Community Outreach, Support and
Relations

5. Support and Enhance Institutional
Operations

6. Improve Land and Facilities

7. Increase Diversity and Inclusion

CONCLUSION

The NorthWest Arkansas Community College
5-Year Strategic Plan is a living, breathing document
compiled to grow with the institution.

96



ACCREDITATION & INSTITUTIONAL
MEMBERSHIP

In February 2000, the Higher Learning Commission, 30 North LaSalle Street, Chicago, IL
60602, 312-263-0456, granted NorthWest Arkansas Community College continued accreditation
through 2010. In July 2006, NorthWest Arkansas Community College adopted the Higher
Learning Commission’s Academic Quality Improvement Program (AQIP) accreditation model,
which automatically extended the College’s full NCA accreditation through 2013. NorthWest
Arkansas Community College’s accreditation was reaffirmed in 2013 by the Higher Learning
Commission, and has been extended until the year 2020.

In addition to institutional accreditation, several of NWACC’s programs have received
accreditation from professional organizations:

The Business and Computer Programs are accredited by the Accreditation Council for Business
Schools & Programs (ACBSP).

The Respiratory Therapy Program is accredited by the Committee on Accreditation for
Respiratory Care (CoARC), 1248 Harwood Road, Bedford, TX 76021 (817) 283-2835
WWW.coarc.com.

The Physical Therapist Assistant Program is accredited by the Commission on Accreditation in
Physical Therapy Education, 1111 North Fairfax Street, Alexandria, VA 22314 (800) 999-2782
ext. 3245.

The Paramedic Program is accredited by the Commission on Accreditation of Allied Health
Education Programs (www.caahep.org) upon the recommendation of the Committee on
Accreditation for EMS Professions (CoOAEMSP). Commission on Accreditation of Allied Health
Education Programs (www.caahep.org), 25400 US Highway 19 North, Suite 158, Clearwater, FL
33756, (727) 210-2350.

The EMS Programs are approved through the Arkansas Department of Health, EMS Division,
4815 West Markham, Slot 38, Little Rock, AR 72205-3867, (501) 661-2262.

The Fire Science Administration and Technology Program is accredited by the International
Fire Service Accreditation Congress (IFSAC), www.ifsc.org. IFSAC/Oklahoma State University,
1700 West Tyler, Stillwater, OK 74078-8075, (405) 744-8303. IFSAC is recognized by the
Council for Higher Education Accreditation (CHEA).

The Nursing AAS Degree Program is approved by the Arkansas State Board of Nursing,
University Tower Bldg., 1123 South University Suite 800, Little Rock, AR 72204-1619,

(501) 686-2700

The Nursing AAS Degree Program is currently in candidacy status by the Accreditation
Commission for Education in Nursing (ACEN), 3343 Peachtree Road NE Suite 850, Atlanta,
GA 30326, (404) 975-5000.

The Health Information Management (HIM) Program is accredited by the Commission on
Accreditation for Health Informatics and Information Management Education (CAHIIM).
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INSTITUTIONAL MEMBERSHIPS INCLUDE THE FOLLOWING:

Accreditation Council for Business Amazon
Prime for College Purchasing American Assn for Paralegal

Education American Assoc. of Collegiate Registrars and
admissions officers

American Association for Respiratory Care American Associ-
ation of Community Colleges American Bar Association
American Culinary Federation American Hotel & Lodging
Educationa American Institute of CPAs

American Mathematical Association of Two-Year

Colleges

American Physical Therapy Association American Society of
Safety Engineers American Student Government Association
Amigos Library Services

APSAC-American Professional Society

Arkansas Association for the Assessment of

Collegiate Learning

Arkansas Association of Campus Law Enforcement Arkansas
Chapter of College & University Professors Arkansas Associ-
ation of Collegiate Registrars and

Admissions Officers

Arkansas Affiliate of the Association on Higher
Education and Disability

Arkansas Association of Chiefs of Police

Arkansas Association of College & University Business
Officers

Arkansas Association of Student Financial Aid
Administrators

Arkansas Association for Developmental Education
Arkansas Bar Association
Arkansas Board of Physical Therapy

Arkansas Chapter of NIGP: The Institure for Public
Procurement

Arkansas Coalition Against Domestic Violence

Arkansas College Media Association

Arkansas Community Colleges

Arkansas Council for Women In Higher Education
Arkansas Economic Developers Arkansas Federation of Music
Clubs Arkansas Hospitality Association

Arkansas Institutional Research Organization
Arkansas Nurses Association

Arkansas State Chamber of Commerce

Arkansas Tutoring Association

Arklink Library Consortium, Inc.

Association Of Higher Education Facilities Officers
Associated Collegiate Press

Association for Career and Technical Education
Association of College & University Educators

Association of Community College Trustees Asso-

ciation of Latino/a Profesionals in Finance &

Accounting

Association on Higher Education & Disability Bella Vista
Property Owners Association Bentonville/Bella Vista Rotary
Club Bentonville/Bella Vista Area Chamber Bentonville/Bella
Vista Chamber of Commerce Board of Certified Safety Pro-
fessionals

Center for Computer-Assisted Legal

Central ACCE Consortium

Colleges and Universities Personnel Association Community
Colleges International Development Council of North Central
Two-Year Colleges Council on Hotel Restaurant & Institu-

tional
education

Downtown Bentonville
EAST Initiative
Fayetteville Chamber of Commerce Grant Professionals Asso-
ciation Great Plains Honors Council
Instructional Technology Council Internation-
al Association of Culina International Crime
Scene Investiga League for Innovation
National Association for Community College
Entrepreneurship
National Association of Emergency Medical
Technicians
National Association of Student Financial Aid
Administrators
National Alliance of Concurrent Enrollment
Partnerships
National Assoc of EMS Educators
National Association of College and Universities
Business Officers
National Association of Student Personnel
Administrators
National Business Education Association National
Career Development Association National College
Testing Association National Collegiate Honors
Council
National Council for Public/Private Partnerships National
Environmental Health Association National Fire Protec-
tion Association
National Institute for Staff & Organization
Development
National Institute of Governmental Purchasing National
Restaurant Association Education National Restaurant
Association Solutions National Social Science Associa-
tion
National Council for Marketing and Public Relations
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Research Chefs Association

Rogers Recreation Association

Rogers-Lowell Chamber of Commerce Siloam Springs Cham-
ber of Commerce Skills USA Club Management Institute
Society of Corporate Compliance & Education

Southern Association of College and University
Business Officers

Springdale Chamber of Commerce

Teachers of English to Speakers of Other Languages
The Council for Adult & Experiential Learning

The Higher Learning Commission

The National Society of Leadership

Western Interstate Commission for Higher
Education
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STUDENT HANDBOOK

STUDENT/FACULTY RIGHTS & RESPONSBILITIES

Facilitation of Learning Environment — Mutual
Respect & Responsibility

A primary factor in NorthWest Arkansas Community
College preserving its reputation as a high-caliber community of
learners is the maintenance of mutual respect between faculty
and students and the inherent responsibilities of both. In order to
foster this collegial learning environment both faculty and
students have the rights and responsibilities as spelled out in the
following tenets.

Tenets of Student, Faculty Rights and Responsibilities:

+ Students have the right to expect instructors to meet
class regularly and to follow the college calendar.

« Faculty have the right to expect students to attend class
regularly.

« Students have the right to expect instructors to be prepared
and organized for class.

* Faculty have the right to expect students to be equally
prepared and organized.

+ Students have the right to expect faculty to hold sched-
uled office hours.

* Faculty have the right to expect students to keep appoint-
ments made with the instructor, and to

use scheduled office hours as a time to discuss any concerns
about the class with the instructor.

+ Students have the right to an explanation of the evalua-
tion procedures at the beginning of each course as out-
lined in the course syllabus.

* Faculty have the right to expect students to acknowledge
receipt of the course syllabus and follow the policies and

procedures stated therein.

* Students have the responsibility to refrain from using co-
ercion in an effort to gain a higher grade than the grade
earned.

* Faculty have the responsibility to use their expertise and
professional training to assign grades based on their fairest
and best judgment.

« Students have the right to expect faculty to return graded
assignments and tests within a reasonable time period.

* Faculty have the right to expect students to turn in assign-
ments and tests on time.

« Students have the responsibility of keeping an open mind
so that they may learn the value of higher education.

* Faculty have the responsibility to model behavior which I
illustrates the value of higher education.

Students and faculty have the right to expect respect from
one another, and the responsibility to show respect.

« Students and faculty have the right to academic freedom
with a free exchange of ideas in the classroom.

DEFINITION OF A CREDIT STUDENT

Provisional Student

An individual who has completed an application and is in
the process of registration. Provisional students may not have ac-
cess to fee-based student resources. Conduct issues will be referred
to the Behavioral Review Team for admission decisions.

Student

An individual who is registered in a class as of the first
day of term. Students will have access to fee-based student re-
sources. Conduct issues will be referred to the Student Conduct
department for resolution.
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Inactive Student

A student becomes inactive when they are no longer reg-
istered in credit classes. Inactive students may not have access to
fee-based student resources. Conduct issues that occur after a stu-
dent becomes inactive will be referred to the Behavioral Review
Team.

CONSEAL CARRY ON CAMPUS
State law allows the possession of concealed handguns
in buildings and on the grounds of NWACC, provided all of the
following conditions be met:
« Licensee has a license to carry a concealed handgun, and
« Licensee has completed required endorsement training as
approved by the Director of the Department of Arkansas
State Police, and
o Licensee is 21 years of age or over (exceptions to minimum
are noted below).
o Handgun must be concealed at all times
Notwithstanding the above, Licensees have the ability to
store concealed handguns in their locked vehicles on publicly
owned and maintained parking lots.
Concealed carry is NOT ALLOWED in the following:
e Public K-12 schools’ premises including vehicles and park-
ing lots, such as the Farmington High School Campus
« Jones Center for Families including vehicles and parking
lots
e Documented grievance and disciplinary meetings
Private spaces utilized but not owned/leased by North-
West Arkansas Community College such as gyms, bowling cen-
ters, golf courses, etc. may disallow concealed carry.

Age requirements for concealed carry:

o Twenty-one (21) years of age; or
o Eighteen (18) years of age and is:

o Currently a federally recognized commissioned or non-
commissioned officer or an enlisted member on active
duty in the United States Armed Forces;

o In the National Guard or a reserve component of the Unit-
ed States Armed Forces; or

o A former member of the United States Armed Forces
who has been honorably discharged

STUDENT CONDUCT POLICIES & PROCEDURES

Student Conduct Policy
Disciplinary measures will be applied to any student
whose conduct adversely affects the NorthWest Arkansas Com-
munity College’s pursuit of the following educational objectives:
1. The opportunity of all members of the learning community to
pursue educational goals.
2. The maintenance of a learning environment conducive to
intellectual and educational development.
3. The protection of college property and the safety, health, and
welfare of all members of the learning community.
Violators of public law may be referred to civil authorities for
appropriate action and may also be subject to disciplinary action
through the NWACC conduct resolution process.

Student Conduct Violations:
Students share the responsibility for maintaining an

environment in which the rights of each member of the academ-

ic community are respected. All students and their guests shall

be responsible for conducting themselves in a manner that helps
to enhance an environment of learning in which the rights, dig-
nity, worth, and freedom of each member of the academic com-
munity are respected. When asked to report to any College of-
fice in conjunction with a disciplinary matter, a student is ex-
pected to appear at the time specified or to arrange another ap-
pointment. Any student found responsible for a violation out-
lined in the Student Conduct Policies and Procedures is subject
to disciplinary and/or educational sanctions, and may expect
more significant sanctions relative to the severity of the offense
and/or if found responsible on multiple occasions.

The college reserves the right to investigate and adjudicate
off campus student conduct if it is perceived to present danger
or disruption to the college community. This action may be tak-
en for either college affiliated or non-affiliated activities. Should
off campus student conduct come to the attention of the College,
the Dean of Students (or designee) will determine the appropri-
ate route of action.

The Student Conduct processes will be followed for students
who are also employees of the College when the alleged inci-
dent occurred in connection with student status. Student Con-
duct violations may require the college to take measures appli-
cable to both student and employee status.

The following student behaviors and acts, whether intentional
or unintentional, are considered detrimental to the mission of a
learning-centered postsecondary institution and are deemed to
be “Student Conduct Violations”. This is a list of some typical
behaviors, not an all-inclusive inventory of the types of actions
that may rise to the level of a student conduct violation.

1. Violations of academic honesty, i.e., cheating and/or plagia-
rism. These violations can result in grading sanctions (see
subsequent Academic Honesty section) as well as other
disciplinary actions imposed by the college’s conduct reso-
lution procedures.

2. Obstruction or disruption of teaching, research activities,
administration, disciplinary proceedings, or other scheduled
college activities, including public service functions and
other authorized activities of the college.

3. Disruption of learning environment for students, faculty, or
administrative staff.

4. Demonstrations which interfere with the rights of other
members of the learning community or with the normal
functions of the college.

5. Physical contact against another individual(s) with the in-
tent to cause harm or injury. Physical contact may include
but is not limited to the following:

A. Hitting
B. Kicking
C. Spitting

D. Throwing objects

Theft, alteration, or forgery of college documents, records,

or evidence of identification or use of same with intent to

defraud.

Use by any student or student organization of the college

name or a claim to speak or act on behalf of the college or a

college-related organization without due authorization.

8. Misrepresenting or falsifying information provided to col-
lege officials.

9. Failure to identify oneself upon request of a college official.

o
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10. Failure to comply with directions of college officials acting
in proper performance of their duties. This includes requests
to appear before a college official performing conduct reso-
lution procedures and failure to comply with the terms of
disciplinary sanctions.

11. Abuse of any person on or off college premises, or through

college sponsored social media, or at any college-sponsored

or supervised event, or conduct that threatens, harasses, in-
timidates, discriminates, or endangers the physical or emo-
tional health or safety of any person and is sufficiently se-
vere or pervasive that it has the effect of unreasonably inter-
fering with, limiting or denying someone the ability to par-
ticipate in or benefit from the college’s educational pro-
grams.

Harassment. Defined as conduct that is so severe and/or

pervasive, and objectively offensive that it substantially

impairs a student’s educational experience or creates a hos-
tile environment that the student is essentially denied equal
access to the college's resources and opportunities. Harass-
ment includes, but is not limited to, conduct that is motivat-
ed on the basis of the person’s race, color, national or ethnic
origin, citizenship, sex, religion, age, sexual orientation,
gender identity, pregnancy, marital status, ancestry, service
in the uniformed services, physical or mental disability,
medical condition, or perceived membership in any of these
classifications

Sexual harassment of other students, faculty, or staff per-

sons. This includes unwelcome comments or conduct based

on gender that creates an intimidating or offensive working,
learning, or living environment and that represents substan-
tial interference with the rights or opportunities of the vic-
tim.

A. Hostile Environment. Sanctions can and will be im-
posed for the creation of a hostile environment only
when [unwelcome] harassment is sufficiently severe,
pervasive (or persistent) and objectively offensive that
it unreasonably interferes with, limits or denies the abil-
ity to participate in or benefit from the College’s educa-
tional or employment program or activities.

B. Any unwelcome conduct should be reported to campus
officials, who will act to remedy and resolve reported
incidents on behalf of the victim and community.

*Find more information on Northwest Arkansas Community

College Policy and Procedures for Sex Discrimination, Sex-

ual Harassment, and Sexual Misconduct.

14. Retaliatory Discrimination or Harassment. NWACC policy,

in conjunction with state and federal law prohibit retaliation

against an individual for reporting, or for participating in an

investigation. The College will not tolerate retaliation in any
form against any faculty, staff, or student, or volunteer who

files a report, serves as a witness, or participates in an inves-
tigation of a report.

* This pertains to both Code of Conduct and Title IX cases

Bias-related conduct (including sexual harassment) toward a

person or group because of factors such as race, religion,

ethnicity, disability, national origin, age, gender, sexual
orientation, or gender identity that is sufficiently severe or
pervasive that it has the effect of unreasonably interfering

12.

13.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.
25.
26.
27.

28.

with, limiting or denying someone the ability to participate

in or benefit from the college’s educational programs.

Theft of or damage to any college property, including game

room equipment, or the property of any member of the col-

lege community on campus.

Behavior that destroys, defaces, damages, or litters college-

owned, and/or controlled property and/or personal property.

* College-owned and/or controlled property refers to
Bentonville campus, Washington County Centers, the
NWACC at The Jones Center for Families, Bright-
water, and the Farmington Center. It also pertains to
college-sponsored events or academic classes in any off
campus location.

Unauthorized entry to or use of college facilities, including

buildings and/or grounds. Includes unauthorized possession,

duplication or use of means of access to any college build-
ing (i.c. keys, fobs, cards, etc.).

Illegal manufacture, sale, possession, or use of alcoholic

beverages, narcotics, marijuana, hypnotics, sedatives, tran-

quilizers, stimulants, hallucinogens, and other similarly
known harmful or habit-forming drugs, prescription drugs
and/or chemicals on college-owned or controlled property
or at college-sponsored events.

Drunkenness or being under the influence of drugs on col-

lege-owned or controlled property or college-sponsored

events.

A. Parent/Guardian notification may occur if the student is
under 21 and found responsible for an alcohol or drug
related violation. Notification will make the parent/
guardian aware of the responsibility and sanctions of
the student.

Smoking or using tobacco or tobacco like products, includ-

ing but not limited to electronic vaping devices, on college-

owned or controlled property.

Violation of Possession of Weapons on Campus/Concealed

Carry Policy

Illegal or unauthorized possession or use of guns (including

air, BB, paintball, facsimile weapons and pellet guns), ex-

plosives (including fireworks and ammunition), dangerous
chemicals, or weapons or dangerous objects such as arrows,
axes, machetes, nun chucks, throwing stars, switchblades, or
knives with blades longer than THREE inches as classified
by the State of Arkansas on college-owned or controlled
property or at college-sponsored events. This includes the
storage of any item that falls within the category of a weap-
on in a vehicle parked on college property with the excep-
tion of concealed carry handguns where permitted. See the

Possession of Weapons on Campus/Concealed Carry Policy

for additional information and requirements.

Violation of Parking Policy

Violation of the NWACC Information Technology Policy

Use of roller blades, skateboards, roller skates, or bicycles

in the parking garage, inside a building, on stairs, or rail-

ings.

Dangerous use of roller blades, skateboards, roller skates, or

bicycles on college property.

Failure to respect pedestrian’s right-of-way by persons on

skateboards, bicycles, roller skates, or roller blades on col-

lege property.
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29. Domestic Violence is a pattern of abusive behavior in any
relationship that is used by one partner to gain or maintain
power and control over another intimate partner. Domestic
violence can be physical, sexual, emotional, economic, or
psychological actions or threats of actions that influence
another person. This includes any behaviors that intimidate,
manipulate, humiliate, isolate, frighten, terrorize, coerce,
threaten, blame, hurt, injure, or wound someone.

* Domestic violence victims by Arkansas Law are de-
fined as “family or household members”. Arkansas
defines “family or household members” as a current or
former spouses, parents and children, persons related
by blood, a child living in the household, persons who
currently or previously lived together, people who have
a child together, and persons who currently or formerly
were in a dating relationship.

Dating violence is a pattern of assaultive and controlling
behaviors that one person uses against another in order to
gain or maintain power and control in the relationship. Da-
ting Violence is defined as the physical, sexual, or psycho-
logical/emotional violence within a dating relationship. It
can occur in person or electronically and may occur be-
tween a current or former dating partner. Other terms used
include relationship abuse, intimate partner violence, rela-
tionship violence, dating abuse, domestic abuse, domestic
violence, and stalking.
Stalking. A pattern of repeated and unwanted attention,
harassment, contact, or any other course of conduct directed
at a specific person that would cause a reasonable person to
feel fear for his or her safety or the safety of others and/or
suffer substantial emotional distress.
Sexual Misconduct. Includes, but is not limited to, sexual
harassment, non-consensual sexual contact, non-consensual
sexual intercourse, and/or sexual exploitation.
Public Exposure. Includes deliberately and publicly expos-
ing one’s intimate body parts, public urination, defecation,
and public sex acts.
Fire Safety. Violation of local, state, federal or campus fire
policies including, but not limited to:
A. Intentionally or recklessly causing a fire which damag-
es College or personal property or which causes injury.
B. Failure to evacuate a College-controlled building dur-
ing a fire alarm;
C. Improper use of College fire safety equipment;
Or tampering with or improperly engaging a fire alarm
or fire detection/control equipment while on College
property. Such action may result in a local fine in addi-
tion to College sanctions;
Bullying and Cyberbullying. Bullying and cyberbullying
are repeated and/or severe aggressive behaviors that intimi-
date or harm or control another person physically or emo-
tionally, and are not protected by freedom of expression.
Hazing. Defined as an act that endangers the mental or
physical health, or safety of a student, or that destroys or
removes public or private property, for the purpose of initia-
tion, admission into, affiliation with, or as a condition for
continued membership in a group or organization. Participa-
tion or cooperation by the person(s) being hazed does not
excuse the violation. Failing to intervene to prevent, and/or

30.

31.

32.

33.

34.

35.

36.

failing to discourage, and/or failing to report those acts may

also violate this policy.

Other Policies. Violating other published College policies

or rules, including violations of local, state, and/or federal

laws when substantiated through the college conduct pro-
cess.

Health and Safety. Creation of health and/or safety hazards

(dangerous pranks, hanging out of or climbing from/on/in

windows, balconies, roofs, etc.)

Using electronic or other devices to make an audio or video

record of any person, without the person’s prior knowledge

or consent, where there is a reasonable expectation of priva-
cy (i.e., changing areas, bathrooms, etc.)

Tampering with the election of any College recognized stu-

dent organization.

Accessing confidential student, faculty or staff information

for personal use.

Complicity: Any act taken with the purpose of aiding, facil-

itating, promoting or encouraging the commission of one of

the above acts by another person.

o Any violation listed above which falls under the scope of
Title IX violations; sexual misconduct, dating/domestic
violence, stalking, etc. is subject to Title IX procedures un-
der the NWACC Policy and Procedures for Sex Discrimina-
tion, Sexual Harassment and Sexual Misconduct.

37.

38.

39.

40.

41.

42.

DUE PROCESS & STUDENT CONDUCT VIOLATIONS

Enforcement and Reporting of Student Conduct Violations

College representatives (any administrator, officer,
faculty, or staff member) of the College can direct students to
cease any activities that disrupt the orderly operations of the
college or are in direct violation of college policies and/or pro-
cedures. Any college employee or student should report disrup-
tive actions to the Dean of Students or Director of Student Con-
duct for consideration of whether these actions rise to the level
of'a conduct violation. Conduct violation reports may be submit-
ted for an individual student, group, or organization, which is
disruptive to orderly operations.

1. Any college employee or student who witnesses or experi-
ences a student conduct violation or an environmental dis-
ruption may file a report.

2. Any college employee or student may report an incident
that was relayed to them by a visitor. A detailed description
with contact information should be included.

3. Public Safety officials who are called to assist in a disrup-
tion must file a report about the incident no later than the
end of the next business day.

4. Any staff or faculty who calls Public Safety to assist with a
disruption must file a report no later than the end of the next
business day.

It is recommended that all reports be filed immediately, or
within 45 business days of the event or action-giving rise to the
report. The Director of Student Conduct may extend the 45 busi-
ness day period if good cause to do so is shown. The preferred
method of reporting is in writing, but in situations that demand
immediate attention, such as an individual who is perceived to
be a danger to self or others, an initial verbal report will suffice.
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The written report should be submitted as soon as possible after
the initial verbal report. Reports of conduct violations may be
submitted through the Student Conduct Reporting link on the
NWACC Student Conduct Website.

The college reserves the right to investigate and adjudicate off
campus student conduct if it is perceived to present danger or
disruption to the college community. This action may be taken
for either college affiliated or non-affiliated activities. Should
off campus student conduct come to the attention of the College,
the Dean of Students (or designee) will determine the appropri-
ate route of action.

Office of Student Support

The Office of Student Conduct will provide assistance
with the conduct resolution process for the Reporting Party and
Responding Party. The Director of Student Conduct will serve
to ensure that due process is followed in student conduct viola-
tion proceedings. This office will send notification of a report to
the Dean of Students and to the Dean of the department that
might be involved with the incident. The Director of Student
Conduct will serve as a Chair of the Conduct Review Board, but
will be a non-voting member.

Sanctions

Types of actions/penalties include, but are not limited
to the following. The following sanctions may also apply to
clubs and organizations.

Disciplinary
1. Disciplinary Warning. The Student has been given a

verbal or written letter of warning by the College.
Warning status will be documented in the students’
record.

2. Conduct Probation. Imposed when a student’s actions
are found to be serious, but not serious enough to war-
rant Suspension or Expulsion. The disciplinary authori-
ty shall indicate the length of the probationary period,
which may range from one (1) semester to completion.
A further violation of the Code of Student Conduct
while on Conduct Probation may result in a Suspension
or Expulsion. Conduct Probation may prohibit the stu-
dent from representing the college, participating in stu-
dent activities, and/or participating in work-study em-
ployment.

Restitution of college property.

4. Restriction of participation in student organizations,
events, and college employment and limited access to
designated areas.

5. Course or Program Dismissal. In lieu of Suspension
from the College, a student may be removed from a
class or program entirely, but still be allowed to take
other classes or enroll into a different program as speci-
fied by the sanction.

A. The decision for removal from an academic pro-
gram will be decided either through the conduct
process or by the academic program. This referral
is based on the policies within that specific pro-
gram, as well as the policies & procedures within
the NWACC Student Handbook. An investigation
will occur and decisions will be made after the

w

investigation has concluded.

6. Dissolution of Student Organization

7. Suspension. Interruption of the student’s educational
activities at the college for a definite, stated period.

A. Suspension involves withdrawal of enrollment
privileges for a specified period of time and ordi-
narily carries with it conditions that must be met
for re-enrollment. During the period of Suspen-
sion, the student may not come onto campus, ex-
cept when specifically authorized in writing by the
Dean of Students or designee. Re-enrollment after
a Suspension requires that the student apply to the
Dean of Students or designee at the close of the
imposed period. The Dean of Students or designee
determines whether the student has met the condi-
tions imposed and is otherwise eligible for reen-
rollment. These records are maintained indefinite-
ly.

B. Disciplinary Suspensions will be notated on aca-
demic transcripts at the semester level and will
include the notation of “Disciplinary Suspension
for (term of suspension)” and the date of suspen-
sion.

8. Expulsion. Termination of enrollment at the college.
Expulsion is an indefinite sanction and the student will
not be allowed to enroll, attend, or visit the college
campus(es) in the future. This sanction will remain on
the students’ file indefinitely and will be reported on
the students’ transcript.

A. Disciplinary Expulsions will be notated at the bot-
tom of the transcript and will include the initial
date of expulsion.

9. Revocation of Degree. A degree awarded from
NWACC may be revoked for violations committed by
a student prior to graduation.

Educational

1. Co-curricular education. An assignment to complete a
specific educational requirement directly related to the
violation committed, such as completion of an alcohol
education workshop, a diversity awareness workshop,
essays, reports, reflective papers, journals, etc.

2. Attendance at a mediation meeting.

3. Community Service. Completion of a specified number
of hours of approved community or college service.
The student is permitted to complete a portion of the
hours through academic initiatives such as attending
programs with the Career Development, tutoring ses-
sions, etc., but must be verified by a College Faculty or
Staff member.

4. A conduct review, which requires the student to meet
with a college official for a specific period of time.

5. Mandatory professional counseling. The Student is
required to seek professional counseling and is required
to comply with the professional recommendation(s) of
the mental health professional. It is expected that the
student will actively engage in this process.

6. Educational Conversation with college official.
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7. Alcohol and/or Drug Assessment. The Student is re-
quired to complete a mandatory Alcohol and/or Drug
Assessment through a licensed professional mental
health practitioner who is licensed or certified by the
State of Arkansas. The student is required to comply
with the prescribed course of treatment. The selection
of the practitioner is the choice of the student and will
be paid for by the student. The student must submit
documentation of completion of both the assessment
and the prescribed course of treatment.

Procedures

Upon receiving a report of a possible conduct violation,
the Director of Student Conduct, or designee, will begin the
resolution procedures. Family Education Rights and Privacy Act
(FERPA) will be followed. Information will only be shared with
those who have an educational need to know. Students may sign
a Consent to Release form through the Office of Student Con-
duct or Student Records office if they wish to have case infor-
mation shared with an outside party. Upon examination of the
conduct report, the following actions may be pursued:

* If the Director of Student Conduct in consultation with
the Dean of Students deems that the report does not rise
to the level of a possible conduct violation, the director
may close the case. Some reports that do not rise to the
level of a conduct violation may be referred to the Behav-
ioral Review Team.

* Minor infractions may be addressed and/or resolved in-
formally through the Office of Student Conduct and/or
Dean of Students Office and may include consultation,
educational conversation, and/or Disciplinary Warning.

* Sex or disability discrimination cases will be referred to
the appropriate grievance procedures for processing.

The Dean of Students, or designee, will be notified if
there is concern of immediate danger. If there is a percep-
tion that the student presents a danger, a minimum of two
of the following will consult the Dean of Students, the
Director of Student Conduct, and the Vice President of
Student Services. If it is determined that there is a danger,
the Dean of Students, or designee, is authorized to take
immediate action including but not limited to an interim
suspension of the student. When interim action is taken,
the student will have the opportunity to respond to the
action within two (2) business days. The response will be
reviewed by the Dean of Students, or designee, and may
result in the interim action being lifted or upheld. The
interim suspension may last until conduct due process has
been completed and a determination has been made.

* In cases where multiple reports have been made against a
student for informational purposes in which the Reporting
Party is not requesting further action, the Director of Stu-
dent Conduct in consultation with the Dean of Students
may determine that a possible disruption to the learning
environment is occurring and may address the case infor-
mally, or remand the case to the Conduct Review Board
for resolution.

* The Director of Student Conduct, or designee, will re-
mand the case to the Conduct Review Board for a resolu-

tion. Conduct procedures will be determined in a timely
manner. No resolution should exceed 30 days except in
extenuating circumstances. The Director of Student Con-
duct, or designee, will oversee the conduct resolution
procedures to ensure that due process is followed.

Pre-Investigation Meeting

In cases that will be sent to the Conduct Review Board
for investigation, the process will begin with the Pre-
Investigation Meeting. The Director of Student Conduct, or de-
signee, as the Chair of the Pre-Investigation Meeting, may for-
mally request the Responding Party(s) to appear for a Pre-
Investigation Meeting in connection with an alleged violation.
The purpose of the Pre-Investigation Meeting is to help the Re-
sponding Party(s) understand their rights, responsibilities, and
the conduct procedures. It is also an opportunity for the Re-
sponding Party(s) to accept or deny responsibility for the report-
ed violation. The Director of Student Conduct, or designee, will:

e Identify the correct policies allegedly violated.

e  Prepare the notice of the charge(s) on the basis of the
initial report.

e  May confer with the Dean of Students on accommoda-
tions for the Reporting or Responding Party(s) or other
necessary remedial short-term actions.

e Send the written notice of the charge(s) to the Respond-
ing Party(s). This notice will outline the specific charg-
es, and shall instruct the student(s) to schedule a meet-
ing with the Director of Student Conduct, or designee.

e Conduct the Pre-Investigation Meeting with the Re-
sponding Party(s).

o The Responding Party(s) may accept responsibil-
ity, in which the case will be closed and sanctions
will be determined. In this situation, the Respond-
ing Party(s) waives their right to appeal.

o The Responding Party(s) may deny responsibility,
in which the case will move to the Conduct Re-
view Board Investigation.

o Ifthe Responding Party(s) fails to schedule a meeting
after two (2) business days from receipt of the written
notice, a second written notice reminder will be sent. If
the Responding Party(s) fails to schedule a meeting
after two (2) business days from receipt of the second
written notice, it will be assumed that the Responding
Party(s) denies responsibility for all charges and the
case will go to the Conduct Review Board Investiga-
tion.

Conduct Review Board Investigation

1. The decision to move to this investigation will be deter-
mined by the following:

A. The Responding Party(s) may deny responsibility in
the Pre-Investigation Meeting.

B. The Responding Party(s) does not reply to Pre-
Investigation Meeting written notices.

C. The Director of Student Conduct and the Dean of Stu-
dents may choose for the case to move straight to the
Conduct Review Board Investigation instead of going
through the Pre-Investigation Meeting, based on the
identified policies allegedly violated.
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2. The Director of Student Conduct, or designee, as Chair of
the Conduct Review Board will:

A. Assign 1-3 members of the Board to serve as the Inves-
tigative Team to conduct the investigation.

B. May confer with the Dean of Students on accommoda-
tions for the Reporting or Responding Party(s) or other
necessary remedial short-term actions.

C. Oversee the conduct resolution procedures to ensure
that due process is followed.

3. The Investigative Team will:

A. Be staffed with unbiased and trained faculty, staff, or
administrators.

B. Develop a strategic investigation plan, which may in-
clude a witness list, an evidence list, an intended
timeframe, and an order of interviews for all witnesses,
including the Responding Party(s).

C. Conduct a thorough, reliable, unbiased, and impartial
investigation. Witnesses may or may not be given no-
tice prior to the interview.

D. Complete the investigation promptly, and without un-
reasonable deviation from the intended timeline.

E. Make a finding on the case, based on a preponderance
of the evidence, which indicates that a policy violation
has or has not occurred.

F. Ifthe findings indicate that the alleged conduct viola-
tion has occurred, the Investigation Team will recom-
mend appropriate sanctions for the violation. The sanc-
tion(s) will be determined by the Dean of Students in
consultation with the investigative team and/or the Be-
havioral Review Team.

4. The Chair of the Conduct Review Board will present the
findings to the Reporting Party(s) and Responding Party(s).

If the Responding Party(s) is found responsible, the sanc-

tions will be imposed.

5. Following the investigation, the Chair of the Conduct Re-
view Board will distribute a written Letter of Determination
to the affected parties, simultaneously.

Appeal Process

The Reporting Party(s) or Responding Party(s) may
request an appeal of the findings or of the process. All sanctions
imposed by the initial determination will be in effect during the
appeal period. A request may be made to the Dean of Students
for special consideration in extenuating circumstances, but the
presumptive stance of the institution is that the sanctions will
stand. A request for an appeal must be submitted in writing to

the Director of Student Conduct, or designee, within five (5)

business days following receipt of the written Letter of Determi-

nation. There must be explanation given in the request as to the
reason for the appeal. The Director of Student Conduct, or de-

signee, will determine if the appeal is timely, and will send a

notification of the appeal to the Responding Party(s) and Re-

porting Party(s).

1. Inthe event that an appeal is requested, the Chair of the
Conduct Review Board will assign a minimum of two new
Conduct Review Board members to review the case (known
as the Appeal Board). During the appeal, the Appeal Board
members will determine if policies and procedures were
followed. The appeal will determine if a reasonable out-

come was reached. If new evidence has been submitted, the

Appeal Board members will determine if that information

might have affected the outcome. The Appeal Board mem-

bers will provide a rational of their findings to the Director
of Student Conduct, or designee.

2. Ifthe Appeal Board determines that the initial finding was
appropriate, a policy or procedural error was not made,
there is no evidence of bias, and/or there is no new evidence
that might have affected the outcome, then the initial find-
ing(s) and sanction(s) stand.

3. Ifthe Appeal Board finds information that might affect the
outcome, The Director of Student Conduct, or designee,
will determine the appropriate action using the following
guidelines:

A. Ifthere is clear and convincing evidence showing that
an accurate finding was not made then the case will be
assigned to a new Investigation team.

B. Ifapolicy or procedural error was made then the case
will either be returned to the original Investigation team
for correction or be assigned to a new Investigation
team. The Director of Student Conduct, or designee,
will determine the appropriate action.

C. Ifnew evidence became available that might have af-
fected the outcome then the case will be returned to the
original Investigation team.

4. A written decision of the appeal will be given to all parties
as soon as possible or within seven (7) business days of the
determination. The decision made through the appeal pro-
cess is final.

Prior Conduct History

Where there is evidence of pattern of conduct similar in
nature by the Responding Party(s), either prior to or during the
conduct in question, regardless of whether there has been a find-
ing of responsibility, this information may be deemed relevant
during the Investigative Team’s determination of responsibility,
and/or during the determination of sanctions. The Director of
Student Conduct, Dean of Students, or designee will make a
determination of relevance based on an assessment of whether
the previous incident(s) was substantially similar to the conduct
cited in the report and indicates a pattern of behavior by the Re-
sponding Party(s). Where there is a prior finding of responsibil-
ity for a similar act of violating the Student Code of Conduct,
there is a presumption of relevance and the finding may be con-
sidered in making a determination as to responsibility and/or
assigning of a sanction.

Time Periods

All effort will be made to make a determination within
30 calendar days of filing a formal report/grievance.
Timelines may be modified in cases where information is not
clear, judged to be incomplete, relevant parties are not available
for interview, and/or other related circumstances as may arise.

Business Day

A business day is defined to mean normal operating
hours, Monday through Friday, excluding recognized national
and state holidays and NWACC closings.
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No Retaliation

Retaliation against any person who files a report, par-
ticipates in an investigation, or opposes an educational practice
or policy is prohibited by NWACC policy and federal and state
law. Retaliation includes intimidating, threatening, coercing,
inciting others to retaliate, or in any way discriminating against
any person or group for exercising rights under this procedure.
Retaliation may be present even where there is a finding of “Not
Responsible” on the alleged violation of policy. The Office of
Student Conduct and/or Dean of Students Office may address
reports of retaliation informally through consultation or educa-
tional conversation, or remand the case to the Conduct Review
Board for resolution. A person who believes retaliation has oc-
curred should notify the Office of Student Conduct or Dean of
Students Office.

False Reports

NWACC will not tolerate intentional false reporting of
incidents. It is a violation of the Codes of Conduct governing
NWACC to make an intentionally false report of any policy
violation, and it may also violate state criminal statutes and civil
defamation laws.

Concealed Carry

NorthWest Arkansas Community College may choose
to prohibit the concealed carry of handguns during certain disci-
plinary meetings or proceedings, including those regarding stu-
dents, faculty, and/or staff. This includes, but is not limited to,
meetings or proceedings relating to Title IX, student conduct,
employee discipline, dispute resolution, grievances, appeals, and
any other meeting or proceeding where documented grievance
and/or disciplinary procedures are followed. For any such meet-
ing where the concealed carry of handguns will be prohibited,
the College will provide meeting participants with at least 24
hours’ notice of the official meeting, and a sign indicating that
handguns are not permitted will be posted on the door of the
meeting location. The College is not responsible for storage of
handguns during any such meetings. Only officially required
meeting participants will receive the above-described notice.
Should required meeting participants bring other parties or rep-
resentatives to the meeting or proceeding with them, it is the
required meeting participants’ responsibility to inform such ad-
ditional parties that the concealed carry of handguns is prohibit-
ed. Possession of a handgun at the time of a conduct meeting
may result in additional conduct charges.

Personal Belongings during Proceedings

Book bags, backpacks, handbags, and any other bags
are not permitted in the room of the conduct meeting. Individu-
als participating in conduct meetings will be notified prior to
attending the meeting that bags are not allowed. Individuals who
bring a bag to the meeting will be directed to place it outside for
the duration of the meeting.

Investigation in Absence
The purpose of this process is to determine whether a
student(s) is “responsible” or “not responsible” for violating the

Code of Student Conduct. “Responsible” means that the Re-
sponding Party(s) has been found to have violated the Student
Code of Conduct. “Not Responsible” means that the Responding
Party(s) has been found to have NOT violated the Student Code
of Conduct.

If a student chooses not to participate in the investigation
process, a decision can be issued by the Investigation Team, in
conjunction with the Director of Student Conduct and/or Dean
of Students. The student will be notified of the outcome of the
case and any applicable sanctions. The student(s) will be held
responsible for the sanction(s) and any deadlines issued and a
hold will be placed on the students’ ability to register for clas-
ses. The student will be required to contact the Dean of Students
and/or the Director of Student Conduct to remove this hold.

Official Communication

The Office of Student Conduct will contact students
through their official NWACC email account regarding conduct
charges, process, and determinations. Students are responsible
for checking their NWACC email account regularly, as well as
responding to email requests regarding any conduct matter. Re-
fusing or failing to comply with this directive may result in the
conduct case proceeding without the student’s participation.

Cross Examination

The conduct process at Northwest Arkansas Communi-
ty College does not have cross examination involving both the
Reporting Party(s) and Responding Party(s) in the same room.
The cross examination process consists of the Conduct Review
Board requesting specific questions that each Party(s) would
like to ask the other Party(s). Those questions would then be
filtered on basis of relevance by the Chair and then asked to the
opposing Party(s) for comment.

Student Support Person/Advisor

Individuals partaking in the Conduct process may
choose to have a person with them during the process. This indi-
vidual may be a family member, friend, lawyer, advocate, etc.
This person may not be a participant in the process. The support
person is allowed to be present during the process but may not
answer questions on the behalf of the individual or interrupt the
Conduct proceedings. If the Advisor fails to comply with the
procedures that have been put in place, the College reserves the
right to exclude the advisor from further participation in the
process. The college should be notified in advance of the inves-
tigation if an advisor will accompany a student.

Statement of the Rights of Reporting Party

o The right to be treated with respect by college officials;

 The right to investigation and appropriate resolution of all
credible reports made to college administrators;

o The right to have an advisor to accompany and assist in the
campus conduct process. This advisor can be anyone, in-
cluding an attorney (provided at the Reporting Party’s own
cost), but the advisor may not take part directly in the inves-
tigation itself, though they may communicate with the Re-
porting Party as necessary. The college should be notified in
advance of the investigation if an advisor or advocate will

107



accompany the Reporting Party.

The right not to be discouraged by college officials from
reporting a policy violation to both on-campus and/or off-
campus authorities;

The right to be informed in a timely manner of the outcome
and sanctions of any disciplinary investigation, usually
within five (5) business days of the end of the conduct deci-
sion;

The right to be informed by college officials of options to
notify proper law enforcement authorities, including on-
campus and local police, and the option to be assisted by
campus authorities in notifying such authorities, if the Re-
porting Party so chooses. This also includes the right not to
report, if this is the victim’s desire;

The right to be notified of available counseling, mental
health, and/or student services for both on campus and in
the community;

The right to notification of options and assistance for
changing academic or employment situations after an al-
leged incident is reported. These changes will be made if
they are reasonably available and desired by the Reporting
Party(s), after it is assessed by the Director of Student Con-
duct and Dean of Students. Accommodations may include:
Exam (paper, assignment) rescheduling;

Taking an incomplete in a class;

Transferring class sections;

Temporary withdrawal,

Alternative course completion options;

Alternative work assignments and/or supervisory changes.
The right to make an impact statement at the campus con-
duct proceeding and to have that statement considered by
the board in determining its sanction;

The right to a campus no contact order against another per-
son who has engaged in or threatens to engage in stalking,
threatening, harassing or other improper behavior that pre-
sents a danger to the welfare of the complaining person or
others;

The right to have any report of a Student Code of Conduct
violation responded to quickly and with sensitivity by cam-
pus disciplinary officials;

The right to be treated with respect by college officials;
The right to investigation and appropriate resolution of all
credible reports made to college administrators;

The right to have an advisor to accompany and assist in the
campus conduct process. This advisor can be anyone, in-
cluding an attorney (provided at the Reporting Party’s own
cost), but the advisor may not take part directly in the in-
vestigation itself, though they may communicate with the
Reporting Party as necessary. The college should be noti-
fied in advance of the investigation if an advisor or advo-
cate will accompany the Reporting Party.

The right not to be discouraged by college officials from
reporting a policy violation to both on-campus and/or off-
campus authorities;

The right to be informed in a timely manner of the outcome
and sanctions of any disciplinary investigation, usually
within five (5) business days of the end of the conduct deci-
sion;

The right to be informed by college officials of options to

notify proper law enforcement authorities, including on-
campus and local police, and the option to be assisted by
campus authorities in notifying such authorities, if the Re-
porting Party so chooses. This also includes the right not to
report, if this is the victim’s desire;
The right to be notified of available counseling, mental
health, and/or student services for both on campus and in
the community;
The right to notification of options and assistance for
changing academic or employment situations after an al-
leged incident is reported. These changes will be made if
they are reasonably available and desired by the Reporting
Party(s), after it is assessed by the Director of Student Con-
duct and Dean of Students. Accommodations may include:
o Exam (paper, assignment) rescheduling;
o Taking an incomplete in a class;
o Transferring class sections;
o Temporary withdrawal;
o Alternative course completion options;
o Alternative work assignments and/or supervisory chang-
es.
The right to make an impact statement at the campus con-
duct proceeding and to have that statement considered by
the board in determining its sanction;
The right to a campus no contact order against another per-
son who has engaged in or threatens to engage in stalking,
threatening, harassing or other improper behavior that pre-
sents a danger to the welfare of the complaining person or
others;
The right to have any report of a Student Code of Conduct
violation responded to quickly and with sensitivity by cam-
pus disciplinary officials;
The right to appeal the finding and sanction of the Conduct
Review Board, in accordance with the standards for appeal
established by the institution;
The right to review all documentary evidence available
regarding the report, subject to the privacy limitations im-
posed by state and federal law;
The right to make an impact statement at the campus con-
duct proceeding and to have that statement considered by
the board in determining its sanction;
The right to have any report of a Student Code of Conduct
violation responded to quickly and with sensitivity by cam-
pus disciplinary officials;
The right to be informed of the names of all witnesses who
will be called to give testimony, within 48 hours of the con-
duct investigative meeting, except in cases where a witness’
identity will not be revealed to the Responding Party(s) for
compelling safety reasons (this does not include the name
of the Reporting Party, which will always be revealed);
The right to preservation of privacy, to the extent possible
and allowed by law;
The right to a conduct process that is closed to the public;
The right to petition that any member of the Conduct Re-
view Board be removed on the basis of demonstrated bias;
The right to give testimony in a campus investigative meet-
ing by means other than being in the same room with the
Responding Party;

108



The right to ask the investigators to identify and question
relevant witnesses, including expert witnesses;

The right to be fully informed of campus conduct policies
and procedures, as well as the nature and extent of all al-
leged violations contained within the report;

The right to be present for all information given and evi-
dence presented before the Conduct Review Board;

The right to have reports investigated by conduct and ap-
peals officers who have received misconduct adjudication
training;

The right to have college policies and procedures followed
without material deviation;

The right to be informed in advance, when possible, of any
public release of information regarding the report;

The right to a fundamentally fair process, as defined by
these procedures;

The right not to have released to the public any personally
identifiable information about the Reporting Party(s), with-
out his or her consent;

The right to a campus conduct outcome based solely on
evidence presented during the conduct process. Such evi-
dence shall be credible, relevant, based in fact, and without
prejudice.

Statement of the Rights of Responding Party

The right to be treated with respect by college officials;
The right to investigation and appropriate resolution of all
credible reports made to college administrators against the
Responding Party;

The right to have an advisor to accompany and assist in the
campus conduct process. This advisor can be anyone, in-
cluding an attorney (provided at the Reporting Party’s own
cost), but the advisor may not take part directly in the in-
vestigation itself, though they may communicate with the
Reporting Party(s) as necessary. The college should be no-
tified five (5) business days in advance of the investigation
if an advisor or advocate will accompany the Reporting
Party(s).

The right to be informed in a timely manner of the outcome
and sanctions of any disciplinary investigation, usually
within five (5) business days of the end of the conduct deci-
sion;

The right to be informed of available counseling, mental
health, and/or student services, both on campus and in the
community;

The right to appeal the finding and sanction of the Conduct
Review Board, in accordance with the standards for appeal
established by the institution;

The right to review the Reporting Party’s testimony and all
documentary evidence available regarding the report, sub-
ject to the privacy limitations imposed by state and federal
law;

The right to be informed of the names of all witnesses who
will be called to give testimony, within 48 hours of the con-
duct investigative meeting, except in cases where a witness’
identity will not be revealed to the Responding Party for
compelling safety reasons (this does not include the name
of the alleged victim/Reporting Party, which will always be

revealed);

The right to preservation of privacy, to the extent possible
and allowed by law;

The right to a conduct process that is closed to the public;
The right to petition that any member of the Conduct Re-
view Board be removed on the basis of demonstrated bias;
The right to ask the investigators to identify and question
relevant witnesses, including expert witnesses;

The right to be fully informed of campus conduct policies
and procedures, as well as the nature and extent of all al-
leged violations contained within the report;

The right to have reports investigated by conduct and ap-
peals officers who have received misconduct adjudication
training;

The right to conduct officials comprised of representatives
of both genders;

The right to have college policies and procedures followed
without material deviation;

The right to be informed in advance, when possible, of any
public release of information regarding the report.

The right to an investigation on the report, including timely
notice of the investigative meeting date, and adequate time
for preparation;

The right to a fundamentally fair investigation, as defined
in these procedures;

The right to a campus conduct outcome based solely on
evidence presented during the conduct process. Such evi-
dence shall be credible, relevant, based in fact, and without
prejudice.

CONDUCT REVIEW BOARD

Policy

The Conduct Review Board (CRB) is charged with

investigating and serving as the review board for student con-
duct complaints and student and employee Title IX infractions.
For students, the jurisdiction of the CRB includes group and
individual cases involving alleged violations of the NorthWest
Arkansas Community College Student Code of Conduct, includ-
ing Title IX. For employees, the jurisdiction includes group and
individual cases inkling sex discrimination and sexual harass-
ment.

Justification

The Conduct Review Board provides a structured edu-

cational environment for problem resolution and disciplinary
actions involving the college community. The board protects
each individual’s right to due process.

Composition and Selection of Board Members

1.

Membership on the Conduct Review Board consists of Co-
chairs, the Director of Student Support and Conduct, Dean
of Students, and the Employee Relations Manager, and a
minimum of sixteen (16) other faculty/staff members.

The chairpersons will serve as non-voting members.

If the complaint is against a student or student group for a
possible conduct violation the Director of Student Support
and Conduct (or designee) will serve as the Chair for a
case.
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4. If the complaint is against a student or student group for a
possible Title IX violation the Dean of Students (or design-
ee) will serve as the Chair for a case.

5. If'the complaint is against an employee the Employee Rela-
tions Manager (or designee) will serve as the Chair.

6. The Chairs will designate appropriate personnel from the
pool of Conduct Review Board members for each investi-
gation and review.

7. The investigation will be conducted by one (1) to three (3)
members.

8. A minimum of two (2) members will complete a review.

ACADEMIC HONESTY

Definition

Ensuring students understand the core value of academic
honesty is an overarching goal of all faculty and staff at NWACC.
Academic honesty means students do their own work and do not
represent other’s work as their own. To help clarify, the follow-
ing principles defining academic honesty from Charles Lipson’s
book, Doing Honest Work in College (University Chicago Press,
2004, pg. 3) are provided:

*  “When you say you did the work yourself, you actually did
it.”

*  “When you rely on someone else’s work, you cite it. When
you use their words, you quote them openly and accurately,
and you cite them, too.”

Violations of Academic Dishonesty

These are actions which subvert or compromise the in-
tegrity of the educational process. Included is any act by which
students gain or attempt to gain an academic advantage for them-
selves or another by misrepresenting their or another’s work or by
interfering with the completion, submission, or evaluation of an-
other’s work. These include but are not limited to accomplishing
or attempting any of the following acts:

1. Any alteration of grades or official records.

2. Using any materials that are not authorized by the instructor
for use during an exam.

3. Copying from another student’s paper during an examina-
tion.

4. Collaborating during an examination with any other person
by giving or receiving information without specific permis-
sion of the instructor.

5. Stealing, buying or otherwise obtaining information about an
examination not yet administered.

6. Any collaboration on laboratory work, take-home examina-
tions, homework or other assigned work when instructed to
work separately.

7. Substituting for another person or permitting any other per-
son to substitute for oneself to take an examination.

8. Submitting as one’s own any theme, report, term paper, es-
say, computer program, other written work, speech, painting,
sculpture, or other art work prepared totally or in part by an-
other.

9. Submitting, without specific permission of the instructor,
work that has been previously offered for credit in another
course.

10. Sabotage of another student’s work.

11.
12.

Falsification of or forgery on any College form or document.
Submission of altered or falsified data as experimental data
from laboratory projects, survey research, or other field re-
search.

Any willful act of dishonesty that interferes with the opera-
tion of the academic process.

14. Facilitating or assisting in any act of academic dishonesty.
15. Plagiarism (subsequently defined).

13.

PLAGIARISM

Plagiarism results when a student presents the words or
ideas of someone else as if they were his’her own. If the words
of someone other than the writer are reproduced without ac-
knowledgment of the source or if someone else’s ideas are para-
phrased in such a way that leads the reader to believe they origi-
nated with the writer, then plagiarism has occurred.

Plagiarism can be either intentional or unintentional. Inten-
tional plagiarism is the knowing, deliberate copying or download-
ing or buying of information with the intent of passing it off as
original with the writer. Intentional plagiarism is a very serious
form of academic dishonesty that can lead to suspension from the
College. Unintentional plagiarism is the misrepresentation of
information through ignorance or carelessness.

It is the responsibility of all Northwest Arkansas Community
College students to understand what plagiarism is, and to learn
the proper methods of documentation so as to avoid this form of
academic dishonesty.

Academic Grading Sanctions Due Process
When an instructor believes that a student has commit-
ted an act of academic dishonesty:

1. The instructor will document clear and convincing evidence
that the student has committed an act of academic dishonesty
documentation may include:

A. Written detailed (date and activity) de- scription of the
behavior witnessed by the instructor or other parties.

B. Written account of verbal warnings is- sued in class.

C. Copy of the student’s work and the plagiarized infor-
mation or other relevant materials.

2. The instructor will contact his/her immediate supervisor
about findings to discuss possible grading sanctions.

3. The instructor will contact the student and request a meeting.
The instructor can request that his/her immediate supervisor
sit-in on the meeting, providing the instructor informs the
student that the supervisor will be present.

4. At the meeting, the faculty member identifies the act and
shows the student the evidence accumulated indicating a
violation of academic honesty. Also at this meeting, students
have the opportunity to offer explanation and their perspec-
tives.

5. Keeping in mind that the goal is to teach the student, the
instructor determines at this point the grading sanction most
appropriate to the situation. If the instructor decides that the
infraction of academic honesty can be handled at the depart-
ment level, then he or she may choose from the following
sanctions:

A. Warning and/or admonishment to student
B. Revision of assignment, quiz or exam
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10.

11.

12.

13.

14.

15.

C. Rewrite and/or retest

D. Alternative assignment.

If the infraction is significant, the instructor may choose from
the following sanctions:

A. “F” on the assignment, quiz or exam

B. “Zero” on the assignment, quiz or exam

C. “F” semester grade for the class

If agreement between the student and the instructor is
reached on the grading sanction, the instructor will fill out
the Violation of Academic Honesty form.

A. If one or more of sanctions 1-4 have been chosen, the
instructor and student will both sign the form which
the instructor will keep with his or her grade book to
be submitted to the dean when grades are due, and the
situation is considered resolved.

B. Ifone or more of sanctions 5-7 have been chosen, the
instructor and the student will both sign the form, and
the instructor will continue with step seven.

The instructor notifies his/her immediate supervisor that the
matter has been resolved by giving him/her the original
signed Violation of Academic Honesty form which will be
submitted to the Executive Vice-President for Learning or
that the student has refused to sign the form.

If the matter cannot be resolved at the meeting between the
instructor and student, the student must within 10 working
days contact the department chair and/or division dean for a
mediation meeting. At said mediation meeting, the depart-
ment chair and/ or division dean weighs carefully both fac-
ulty and student perspectives and renders a decision (a)
whether a violation of academic honesty occurred and (b)
type of grading sanction. The instructor agrees to abide by
the department chair and/or division dean’s decision.

If the student wishes to appeal the mediation meeting deci-
sion, this must be done in writing to the Executive Vice
President for Learning. Included in this written appeal
should be a synopsis of details/events leading to the appeal
and outcome deemed acceptable to the student.

At the discretion of the Executive Vice President for Learn-
ing, an ad hoc committee to hear the appeal is convened.
This ad hoc committee consists of three faculty members.
These three members are chosen by the Chief Academic Of-
ficer. The Chief Academic Officer will consult with the ap-
pealing student to name one faculty member to the commit-
tee of the student’s choosing.

The ad hoc committee reviews the claims of student and in-
structor along with any evidence presented to determine
whether the act constitutes a violation of academic honesty
and appropriateness of grading sanction imposed. Findings
and recommendations are reported to the Chief Academic
Officer.

After consideration of this information, the Chief Academic
Officer makes a decision and delivers the decision to all par-
ties in writing.

The Chief Academic Officer’s decision is final, subject to the
approval of the President of the College.

If at any step in the process a violation of academic honesty
is found then either a copy of the violation of academic hon-
esty form or a memorandum for record is filed in the office
of The Chief Academic Officer detailing the violation and

sanction(s) applied.

Since violations of academic honesty are also conduct viola-
tions, referrals may be made to the Chief Student Services
Officer after grading sanctions are imposed to assess if addi-
tional disciplinary actions are warranted.

16.

STUDENT COMPLAINT & GRIEVANCE POLICY AGAINST
A STAFF MEMBER

The purpose of the Student Complaint and Grievance
Policy is to provide equitable and orderly processes to resolve
complaints and grievances by students at NorthWest Arkansas
Community College. A complaint is defined as a difference or
dispute between a student and a staff related to services rendered.
(sex or disability discrimination complaints are covered by a sep-
arate procedure.) An unresolved complaint is raised to the level of
a grievance when the student completes and submits a Student
Grievance form. The Student Grievance process must be initiated
during the semester the alleged incident or issue occurred or the
regular academic semester (Fall or Spring) that follows.

Student Complaint/Grievance Procedures

Complaint Resolution

NWACC encourages students to resolve concerns that
affect their college experience as informally as possible. In some
cases, students may discuss a concern with the staff member, su-
pervisor, or department head. Often, such concerns can be re-
solved informally; however, if resolution is not obtained, he or
she should proceed with the Student Complaint and Grievance
Procedure outlined below. Recognizing that students and staff all
have rights when differences arise, NorthWest Arkansas Commu-
nity College sets forth the following complaint and grievance
procedure. In some instances, the findings may result in a conclu-
sion that the complaint is not against an employee, but rather an
NWACC procedure or process. In this case, an ad hoc committee
will be appointed by the department’s leadership to determine if
those procedures or processes may be improved in order to pro-
vide better services for students.

First Step: Complaint Resolution

First, the student should directly contact the staff mem-
ber with whom the student has a difference or dispute. Most dif-
ferences can be resolved at this first step, and students benefit
when they learn to advocate for themselves. If the complaint is so
serious or controversial that it cannot reasonably be discussed or
resolved with the staff member alone, students should seek reso-
lution by contacting the Department Head’s office and requesting
the name of the appropriate supervisor, or, in exceptional circum-
stances at the Department Head’s discretion, another appropriate
administrator to hear the complaint.

Second Step: Department Level Resolution

The student should contact the appropriate supervisor or
administrator within five (5) working days following the discus-
sion with the staff member or contact with the Department Head.

Within ten (10) working days of being contacted by the
student, the supervisor or administrator will discuss the issue with
the student and the staff member involved, either individually or
collectively, in an effort to resolve the issue.
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Every reasonable effort should be made by all parties to resolve
the matter at this level. The administrator serving as the mediator
will complete a written notification of the complaint and subse-
quent actions to the Department Head.

Third Step: Grievance
If the complaint is still unresolved, the student may
complete a written grievance form within five (5) working days.
You may find the Student Grievance Form on the NWACC
website.

The student may receive assistance in completing the form at
the Department Head’s office. The Department Head’s office
will notify the Human Resources Office of the grievance proce-
dures and follow up with subsequent actions taken in response
to the grievance. The Student Grievance form must be completed
within five (5) working days after the informal resolution session
is completed. The Department Head will provide the staff mem-
ber with the student’s grievance and the “Staff Response to
Grievance” form by the end of the working day following the
receipt of the written grievance. The staff member will then have
five (5) working days in which to submit to the Department Head
office the “Staff Response to Grievance” form. Within ten (10)
working days of receipt of the staff response to the student griev-
ance, the Department Head will make an inquiry into the merits
of the complaint. Reasonable attempts will be made to contact the
parties concerned, either individually or collectively, in order to
resolve the grievance. The Department Head will apprise the Vice
President for their division of the grievance and all relevant infor-
mation. The Department Head will then make a determination on
the case and contact the parties concerned to announce the deci-
sion. The Department Head will return a written decision to the
student who filed the grievance, indicating the resolution with any
recommended action. Copies of this decision will be given to the
staff member against whom the grievance has been lodged, the
appropriate supervisor, and Human Resources. If it is deemed
that a code of conduct violation or gross misconduct has occurred
further action may be taken by the Human Resources Depart-
ment.

Fourth Step: Appeal

Either the student or staff member may appeal the De-
partment Head’s decision by making a written request for an ap-
peal to the appropriate Vice President within five (5) working
days of receipt of the Department Head’s written disposition of
the grievance. The Vice President will determine if the appeal
process is warranted by determining if new information is provid-
ed or if there is a question of due process. If an appeal is granted,
the Vice President may make a determination on the appeal or
they may remand the appeal to a three to five member ad hoc
committee. The Vice President or the Ad Hoc Appeal Committee
will meet with the student and staff member within ten (10) work-
ing days of receipt of the written request for an appeal and will
render a written decision to the student, the staff against whom
the grievance was lodged, the Department Head, and Human Re-
sources within ten (10) working days of the conclusion of those
meetings.

Burden of Proof

In all cases, the burden of proof rests with the complain-
ing party. The appropriate Department Head will be available to
assist in fact finding but in no way will be responsible for proving

the complainant’s charge.

Extension of Time

It is important for good relationships that grievances be
initiated and processed as rapidly as possible. Every effort will be
made by all parties to expedite the process. The time limitations
specified herein may be extended by written mutual agreement
initiated by either party. If either party is unavailable during the
intervening months between semesters, the process can be de-
layed by the Department Head until the beginning of the new
semester.

Effect of Students, or Member’s Failure to Appeal
within Time Limits

If there is no written mutual agreement to extend the
time limit set herein, and if a decision at the first step is not ap-
pealed to the next step of the procedure within the specified time
limit, the complaint will be deemed settled on the basis of the last
decision rendered.

Effect of Administrative Failure to Respond
within the Time Limits

Failure at any level of the grievance procedure to initiate
communication of a decision to the student within the specified
time will permit the lodging of an appeal at the next step of the
procedure within the time which would have been allotted had the
decision been communicated by the final day.

False/Malicious Complaint

It shall be considered a violation of college policy for
any student to knowingly file a false or malicious complaint un-
der this procedure.

Non-Retaliation

No employee or student shall retaliate or discriminate
against a student because of the student’s filing of or participation
in the review of a complaint. The student is assured that retalia-
tion due to filing or participation in the review of a complaint
under this procedure is strictly prohibited by this college policy.

ACADEMIC GRADE APPEAL

The purpose of the Academic Grade Appeal Procedure
is to provide equitable and orderly processes to resolve appeals
by students at Northwest Arkansas Community College while
protecting faculty rights to freedom of instruction. A student is
defined as one who is or has been duly and legally registered as
either a full-time or part-time student at Northwest Arkansas
Community College.

Academic Grade Appeal is defined as a difference or dis-
pute a student has related to academic matters such as grades,
assignments, or attendance as they affect the student.
Academic Grade Appeal Procedures.

Step One: Informal Appeal Resolution

NWACC expects students to resolve concerns that
affect their academic experience as informally as possible by
first discussing the concern with the faculty member. Often, as a
result, such concerns can be resolved informally. Most differ-
ences can be resolved at this first step, and students benefit
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when they learn to advocate for themselves.

Student must contact faculty member during the semester
the alleged incident occurred or by the Administrative Drop day
for the sixteen (16) week term (Fall or Spring) following the
alleged incident.

Step Two: Department Level Appeal Mediation

If unresolved by Step One, the student should contact
the appropriate coordinator or chairperson following the discus-
sion with the faculty member. After meeting with the student,
the Chair/Coordinator contacts the faculty member to discuss
the appeal.

Student initiates within five (5) working days of meeting
with faculty member. Chair/Coordinator responds to student
and faculty member within five (5) working days after student
initiates contact with chair or coordinator.

Step Three: Formal Appeal

If the appeal is still unresolved, the student may obtain
and complete an Academic Grade Appeal Form from the Coor-
dinator/Chair. The Division Dean will make an inquiry into the
merits of the appeal via the following steps: 1) Meet individual-
ly with the faculty member, 2) Meet individually with the stu-
dent, and 3) Meet with the faculty member and student if need-
ed or appropriate. The dean’s decision will be given simultane-
ously in writing to the student, the faculty member against
whom the appeal has been lodged, and the appropriate coordi-
nator or chairperson.

Student must obtain, complete, and return the Academ-
ic Grade Appeal Form to the Division Dean within five (5)
working days of the Mediator’s Response from Step Two. The
Division Dean provides faculty member with a copy of the stu-
dent's appeal by the end of the working day following its re-
ceipt. The faculty member then has five (5) working days to
submit to the dean's office the "Faculty Response to Academic
Grade Appeal" section of the form. Within five (5) working
days of receipt of the Faculty Response of the Academic Grade
Appeal Form, the Division Dean will deliver a written decision
to all parties.

Step Four: Appeal Hearing

Either the student or the faculty member may appeal
the Division Dean’s decision by submitting a letter of justifica-
tion to the Academic Standards Committee (ASC). The Divi-
sion Dean will accept and forward this letter and all supporting
documents to the chair of Academic Standards. ASC will estab-
lish an ad hoc Appeal Committee consisting of three impartial
faculty members plus one faculty from the area of discipline in
which the appeal originated to serve as a non-voting participant.
The decision rendered from the hearing will be final.

Record Retention

A copy of the student appeal and completed Academic
Grade Appeal Form will be placed in the student's official file.
If the faculty member is exonerated, no appeal or record will go
into that faculty member's personnel files at either the division
office or the Human Resources office.

Burden of Proof
In all cases, the burden of proof rests with the appeal-

ing party. The appropriate coordinator/chairperson/division
dean will be available to assist in fact finding but in no way will
be responsible for proving the complainant's charge.

False/Malicious Appeal

It shall be considered a violation of college policy for
any participant to knowingly file a false or malicious appeal
under this procedure. See Student Affairs Policy 4012.4—
Student Conduct Violations.

Non-Retaliation
Retaliation against any participant in an appeal process
is strictly prohibited.

Extension of Time
It is important for good relationships that appeals be
initiated and processed as rapidly as possible. Every effort will
be made by all parties to expedite the process. The time limita-
tions specified herein may be extended by written mutual agree-
ment initiated by either party. If either party is unavailable dur-
ing the intervening months or waives the right to be available
for such a process, the process can be delayed by the Dean until
the beginning of the following semester.
o Effect of student's or faculty member's failure to appeal
within time limits
o Ifthere is no written mutual agreement to extend the
time limit set herein, and if a decision at the first step is
not appealed to the next step of the procedure within the
specified time limit, the appeal will be deemed settled
on the basis of the last decision rendered.
o Effect of administrative failure to respond within the time
limits
o Failure at any level of the appeal procedure to initiate
communication of a decision to the student within the
specified time will permit the lodging of an appeal at the
next step of the procedure within the time which would
have been allotted had the decision been communicated
by the final day.
For more information on the NWACC Policy and Procedures
for Academic Grade Appeal.

NWACC 504/ADA STUDENT COMPLAINT AND
GRIEVANCE POLICY

NorthWest Arkansas Community College NWACC)
is committed to a policy of ensuring that no otherwise qualified
individual with a disability is excluded from participation in,
denied the benefits of, or subjected to discrimination in
NWACC programs or activities due to his or her disability.
NWACC is fully committed to complying with all requirements
of the Americans with Disabilities Amendment Act of 2008
(ADA) and the Rehabilitation Act of 1973 (Section 504) and to
providing equal educational opportunities to otherwise qualified
students with disabilities.
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The purpose of the NWACC 504/ADA Student Complaint
and Grievance Policy is to provide prompt, equitable and order-
ly processes to resolve disability discrimination and harassment
complaints and grievances by students at NorthWest Arkansas
Community College. Any NWACC student who believes that
he or she has been subjected to discrimination and harassment
on the basis of disability or has been denied access or accom-
modations required by law will have the right to invoke this
Complaint and Grievance Procedure. In general, this 504/ADA
Student Complaint and Grievance Policy is designed to address
the following types of concerns:

1. Disagreements or denials regarding requested services,
accommodations, or modifications to NWACC practices or
requirements

2. Alleged inaccessibility of an NWACC program or activity

3. Alleged harassment or discrimination on the basis of a
disability.

4. Any other alleged violations of the ADA and/or Section
504.

This Complaint and Grievance Procedure, however, is not
intended to and will not supersede other NWACC policies and
procedures which may exist for addressing alleged violations of
the ADA and/or Section 504 or other issues of concern for
which separate NWACC policies and procedures exist, e.g.,
grade appeals. Students are encouraged to consult with the Dis-
ability Resource Center (DRC) Director, the Title IX and ADA
Compliance Officer, the Dean of Students or their respective
designees regarding the most appropriate NWACC policy or
procedure to address a particular concern.

Whenever discrimination or harassment based on a disabil-
ity has been found to occur, NWACC will act to end the dis-
crimination or harassment, prevent its recurrence, and remedy
its effects on the victim and the college community.

Disability Resource Center Director
Amy Robertson-Gann

Director, Disability Resource Center
Student Center 114

(479) 986-4076_arobertsongann@nwacc.edu

ADA Compliance Officr

Justin White

Executive Director, Enrollment Management
Student Center 204-F

(479) 619-4123 jwhite35@nwacc.edu

Definitions
Discrimination (general definition):

Actions that deprive members of the community of
educational or employment access, benefits or opportunities.
Any distinction, preference, advantage for or detriment to an
individual compared to others that is based upon an individu-
al’s actual or perceived gender, race, color, age, creed, national
or ethnic origin, physical or mental disability, veteran status,
pregnancy status, religion or sexual orientation that is so se-
vere, persistent or pervasive that it unreasonably interferes with
or limits a person’s ability to participate in or benefit from the
college’s educational programs or activities. There can be no
discrimination related to pregnancy, childbirth, false pregnan-

cy, termination of pregnancy or recovery.

Discriminatory Harassment:

Detrimental action based on an individual’s actual or
perceived gender, race, color, age, creed, national or ethnic
origin, physical or mental disability, veteran status, pregnancy
status, religion, sexual orientation or other protected status that
is so severe, persistent or pervasive that it unreasonably inter-
feres with or limits a person’s ability to participate in or benefit
from the college’s educational programs or activities.
Disability:

A person with a disability is generally defined as
someone who (1) has a physical or mental impairment that sub-
stantially limits one or more "major life activities," (2) has a
record of such an impairment, or (3) is regarded as having such
an impairment.

Reasonable Accommodation:

In the context of higher education, it is easier to define
what is not reasonable and assume that if the accommodation
needed does not clearly fall under those guidelines, it is proba-
bly reasonable. There are three kinds of accommodations that
are not considered reasonable:

1. TItis not a reasonable accommodation if making the accom-
modation or allowing participation poses a direct threat to
the health or safety of others;

2. It is not a reasonable accommodation if making the accom-

modation means making a substantial change in an essen-

tial element of the curriculum (educational viewpoint) or a

substantial alteration in the manner in which you provide

your services; and

It is not a reasonable accommodation if it poses an undue

financial or administrative burden. In the academic con-

text, an accommodation is not reasonable if it means mak-
ing a substantial change in an essential element of a course
or a given student’s curriculum. It is the institution’s re-
sponsibility to demonstrate both that the change requested
is substantial and that the element targeted for change is
essential to the conduct of the course or curriculum.

Whether or not the change requested is substantial/

essential may be a judgment call on behalf of the adminis-

trators and service providers charged with making those
decisions but it is not unusual for the decision to be a fairly
logical one.

(98]

Hostile Environment:

Any situation in which there is harassing conduct that
is sufficiently severe, pervasive and objectively offensive that it
alters the conditions of employment or limits, interferes with or
denies educational benefits or opportunities, from both a sub-
jective (the alleged victim’s) and an objective (reasonable per-
son’s) viewpoint.

504/ADA STUDENT COMPLIANT AND GRIEVANCE
PROCEDURE

Regardless of the specific complaint or grievance pro-
cedure invoked by a student, all complaints and grievances
must be filed within 45 business days of the event or action
giving rise to the student's concern(s). As an initial matter, all
complaints and grievances will be reviewed to determine
whether they are submitted within a timely manner and/or
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whether they contain all required information. NWACC will not
review a grievance, which is untimely or fails to contain all re-
quired information, including a clear statement of all grounds
for the grievance. However, the Title IX and ADA Compliance
Officer may extend the 45 business day period if good cause to
do so is shown. To facilitate a clear and prompt resolution, once
initiated, a grievance will not be expanded beyond the issues
presented in the student's initial complaint. NWACC reserves
the right to redirect a grievance to the proper grievance proce-
dure or to any other appropriate review procedure.

Informal Resolution

1 Self-Advocate

NWACC encourages students to resolve concerns that
affect their college experience as informally as possible because
students benefit when they learn to advocate for themselves. In
some cases, students may discuss a concern directly with the
staff member, instructor, program coordinator, department
chairperson, or division dean involved to reach an informal res-
olution. However, if a resolution is not obtained, the student
should proceed with the 504/ADA Student Complaint and
Grievance Procedure outlined in the Formal Grievance Proce-
dure below.

1I. Disability Resource Center Assisted

In addition to self-advocating, to resolve a complaint
without filing a formal grievance, a student may also contact the
Disability Resource Center (DRC) Director or his or her design-
ee. That contact should be made as soon as possible after the
event or action giving rise to the student's concern(s) and within
45 business days of its occurrence. Within ten (10) business
days of being contacted by the student, the DRC Director or his
or her designee will discuss the issue with the student and other
parties involved, either individually or collectively, in an effort
to resolve the issue. Other parties could consist of faculty, staff,
administrators, and other students. The DRC Director or his or
her designee will notify the student, either verbally or in writing,
of the determination of the informal complaint outcome.

If the complaint is not resolved at this first step, or if the
complaint is so serious or controversial that it requires further
investigation, the student may proceed in completing a formal
grievance.

Formal Grievance Procedure

To complete a formal grievance, students should pursue
the appropriate procedure detailed below as determined by the
nature of their concern. There is one process for grievances relat-
ed to academic accommodations and services, and there is another
for grievances related to discrimination or harassment based on a
disability. If a student is unsure as to which formal grievance pro-
cedure to follow, he or she may contact the DRC Director, the
Title IX and ADA Compliance Officer, or the Dean of Students or
their respective designees for guidance.

Essential Formal Grievance Information:

Regardless of which procedure is followed, the formal
grievance should clearly and concisely describe the alleged inci-
dent(s), when and where it occurred, and the desired remedy
sought. The formal grievance should be signed by the student or

sent as an email using the student’s NWACC e-mail account. The
grievance should contain the name and all contact information for
the student. Any supporting documentation and evidence should
be referenced within the body of the formal grievance.

The student’s supporting documentation should clearly
demonstrate any informal efforts the student has taken to resolve
the issue(s) with the person involved. This includes names, dates
and times of attempted or actual contact along with a description
of the discussion and the manner of communication made in the
course of each effort. If contacting the person involved is imprac-
ticable, the student should state the reasons why.

Students should be aware that the person reviewing the for-
mal grievance may consider issues such as but not limited to
whether:

o Adequate documentation was provided;

o The student’s documentation supports a determination of
eligibility;

o Requested accommodations were reasonable;

o The impact of the requested accommodations constituted a
fundamental modification of curriculum;

o The student, faculty, and/or DRC staff followed appropriate
procedures, including timeliness for requests and responses.
Although NWACC strongly encourages submission of griev-

ances in writing, formal grievances can be communicated in per-
son or orally to the Director of the Disability Resource Center or
the Title IX and ADA Compliance Officer. A written report
will then be prepared for investigative purposes and for

record keeping.

For ease of communication, there is a 504/ADA Student
Grievance form which may be used for guidance when submitting
a formal grievance. This form can be accessed online on the
DRC webpage (https://www.nwacc.edu/web/lss_disability/
disability. php) and may be submitted directly to the appropriate
NWACC official or his or her designee as mentioned above.

The student may receive assistance and/or an accommodation
in completing the form at the DRC, or by contacting the Title IX
and ADA Compliance Officer, or the Dean of Students or his or
her designee. However, the student is responsible to supply all
essential information in the formal grievance in a timely way.

Formal Grievance Procedure for the Denial of Academic Accom-
modations and Services

This grievance process will apply to situations where a
student has followed the established procedures, as identified on
the DRC web page or by DRC staff, to request accommodations
on the basis of a disability, either through an individual faculty
member, administrator, or DRC staff, and the request has been
denied or otherwise not provided.

Please note that grievances related to the denial of a request
for a course substitution on the basis of disability are addressed
separately. Procedures may be found on the DRC website.

1. The student initiates a formal grievance by contacting the
DRC Director or his or her designee stating this intent and
providing grievance information as to the nature and specific
details of his/her grievance, i.e. “Essential Formal Grievance
Information.”

115


http://www.nwacc.edu/web/lss_disability/disability
http://www.nwacc.edu/web/lss_disability/disability

The DRC Director or his or her designee will send the student
a notice to acknowledge receipt of formal grievance.

2. The DRC Director or his or her designee will review the sup-
plied information and/or other relevant information and will
conduct an investigation into the matter.

3. The DRC Director or his or her designee will make a decision
within 30 business days after receiving the student’s griev-
ance, or as soon as possible thereafter. Further, the DRC Di-
rector or his or her designee will provide the student with a
copy of the Letter of Determination and take any steps neces-
sary to implement the decision, including, but not limited to,
providing a copy of the Letter of Determination to appropri-
ate NWACC officials.

Appeal

If the student who has filed the grievance does not agree
with the finding, he or she may appeal the decision if it can be
found that the finding was based on an error. Because the
original finding is presumed to have been decided reasonably
and appropriately, the party requesting an appeal must show
error. The ONLY grounds for appeal are as follows:

A. A procedural or substantive error occurred that
significantly impacted the decision (e.g. substanti-
ated bias, material deviation from established pro-
cedures, etc.).

B. New evidence has been found which was unavailable
during the original decision-making process that could
substantially impact the original finding. A summary of
this new evidence and its potential impact must be in-
cluded.

1. The student must submit the appeal to the Title IX and
ADA Compliance Officer in written form, such as by
mail, facsimile, hand delivered notification, or postal de-
livery. The written appeal must include specific facts and
grounds which form the foundation for the appeal, the
specific basis of the student’s disagreement with the DRC
Director’s Letter of Determination, and all other relevant
information. Upon receiving a timely appeal, the Title IX
and ADA Compliance Officer or his or her designee will
send the student a notice to acknowledge receipt of writ-
ten appeal.

2. The Title IX and ADA Compliance Officer or designee will
review the supplied written and/or other relevant materials.
The Title IX and ADA Compliance Officer and the Vice Pres-
ident for Student Services or their respective designees will
consult with each other prior to making a decision regarding
the appeal.

3. The Title IX and ADA Compliance Officer or his or her de-
signee will make a decision regarding the appeal within five
(5) business days of receiving the appeal or as soon as possi-
ble thereafter, and will distribute a written decision to the
affected parties. The decision of the Title IX and ADA Com-
pliance Officer or his or her designee will be the final deci-
sion of the College.

Formal Grievance Procedure for Other Student Grievances Per-
taining to Disabilities

This grievance process will apply to all other grievances
arising from or relating to alleged discrimination or harassment on
the basis of a disability. All effort will be made to make a determi-

nation in no more than 60 calendar days of filing a formal griev-
ance. The student initiates a formal grievance by contacting the
Title IX and ADA Compliance Officer or deputy, who is designat-
ed to formally oversee student grievances, address inquiries and
coordinate NWACC’s compliance efforts regarding student griev-
ances related to discrimination and harassment. Additionally, the
Title IX and ADA Compliance Officer or deputy will send the
student a notice to acknowledge receipt of the formal grievance.

Investigation

1. Upon receipt of a grievance, the Title IX and ADA Compli-
ance Officer or his or her designee will open a formal case
file and notify the Chair of the Investigation and Hearing
Board. The Chair of the Investigation and Hearing Board
will assign 2— 3 members of the Board to serve as the Inves-
tigative Team, who will conduct the investigation.

2. The Chair of the Investigation and Hearing Board will con-
fer with the Title IX and ADA Compliance Officer on inter-
im action, accommodations for the grievant, or other neces-
sary remedial short- term actions. The Title IX and ADA
Compliance Officer will apprise the Vice President for the
appropriate division of the grievance, or if the grievance is
against a student, the Vice President for Student Services.

3. The Investigative Team will:

A. Be staffed with 504/ADA trained faculty/staff and ad-
ministrators;

B. In coordination with the campus Title IX and ADA
Compliance Officer, initiate any necessary remedial
actions;

C. Determine the identity and contact information of the
grievant;

D. Identify the policies allegedly violated;

E. Conduct an immediate initial investigation to determine
if there is reasonable cause to charge the individual(s)
alleged to have committed discrimination or harassment,
and what policy violations should be alleged as part of
the complaint;

i.  Ifthere is insufficient evidence to support reasonable
cause, the grievance should be closed with no further
action;

F. Meet with the grievant to finalize the grievance;

G. Prepare the notice of charges on the basis of the initial
investigation;

H. Commence a thorough, reliable and impartial investiga-
tion by developing a strategic investigation plan, includ-
ing a witness list, evidence list, intended timeframe, and
order of interviews for all witnesses, who may be given
notice prior to or at the time of the interview;

I.  Complete the investigation promptly, and without un-
reasonable deviation from the intended timeline;

J.  Make a finding on the case, based on a preponderance
of the evidence which indicates that a policy violation
has or has not occurred;

K. Present the findings to the individual(s) alleged to have
committed discrimination or harassment, who may ac-
cept the findings, accept the findings in part and reject
them in part, or may reject all findings; m) Share the
findings and update the student who filed the grievance
on the status of the investigation and the outcome.
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L. Share the findings and update the student who filed
the grievance on the status of the investigation and the
outcome.

4. Where the findings indicate that the alleged discrimination
or harassment has not occurred, the investigation should be
closed. The student who filed a grievance may request from
the Title IX and ADA Compliance Officer an extraordinary
decision to refer the grievance to a hearing, which will only
be granted by the Compliance Officer in exceptional cir-
cumstances.

5. Where the findings indicate that the alleged discrimination
or harassment has occurred, and the respondent(s) accepts
the findings that s/he violated college policy, an appropriate
sanction will be imposed. If the complaint is against a stu-
dent the sanction will be determined by the Vice President
of Student Services in consultation with the Title IX and
ADA Compliance Officer. If the complaint is against an
NWACC employee, the Vice President for the appropriate
division in consultation with the Title IX and ADA Compli-
ance Officer will determine the sanction. NWACC will act
to end the discrimination, prevent its’ recurrence, and reme-
dy its effects on the person who filed the complaint and on
the NWACC community.

6. Following the findings, the Title IX and ADA Compliance
Officer will distribute a written Letter of Determination to
the affected parties.

Hearing

1. Inthe event that the individual(s) alleged to have com-

mitted discrimination or harassment rejects the findings
in part or entirely, the Chair of the Investigation and
Hearing Board will convene a hearing under its respec-
tive procedures to discuss the contested aspects of the
formal grievance. At the hearing, the findings of the in-
vestigation will be admitted, but the hearing board is not
bound by the findings of the Investigation Team. The
Investigation Team may give evidence at the hearing.
The hearing will determine whether it is more likely than
not that, a violation of the policies has occurred forming
the basis of the charge. The goal of the hearing is to pro-
vide an equitable resolution via an equitable process,
respecting the civil and legal rights of all participants.

2. When the hearing board determines that a violation has oc-
curred, it will recommend appropriate sanctions for the vio-
lation. The Vice President for the appropriate division of
the grievance, or if the grievance is against a student, the
Vice President of Student Services, will impose appropriate
sanctions for the violation after consultation with the Title
IX and ADA Compliance Officer. NWACC will act to end
the discrimination, prevent its recurrence, and remedy its
effects on the student who filed the grievance and on the
NWACC community.

3. Following the hearing, the Chair of the Investigation and
Hearing Board will send a second written Letter of Determi-
nation to the affected parties.

Appeal

Sanctions imposed by the hearing board are implement-
ed immediately unless the party determining the sanction stays
their implementation in extraordinary circumstances, pending

the outcome of the appeal.

Appeals Following an Investigation

In cases where the individual(s) accused of wrongdoing
accepts the findings of discrimination or harassment after the
investigation, those findings cannot be appealed. Although the
findings cannot be appealed, the sanctions that have been im-
posed post- investigation can be appealed by any party accord-
ing to the grounds below by contacting the Title IX and ADA
Compliance Officer within five (5) business days following
receipt of the Investigation and Hearing Board’s written Letter
of Determination.

Appeals Following a Hearing

After the hearing, either the complainant(s) or the re-
spondent(s) may appeal the findings and/or sanctions only un-
der the grounds described below. All sanctions imposed by the
original hearing body will be in effect during the appeal. A
request may be made to the Title IX and ADA Compliance
Officer for special consideration in exigent circumstances, but
the presumptive stance of the institution is that the sanctions
will stand. In the event that either
the complainant(s) or the respondent(s) rejects the findings in
part or entirely, he/she may seek an appeal by contacting the
Title IX and ADA Compliance Officer within five (5) business
days following receipt of the Investigation and Hearing Board’s
written Letter of Determination.

Appeal Procedures

Any party who files an appeal must do so in writing to
the Title IX and ADA Compliance Officer. Acceptable means
of notification include email, facsimile, hand delivered notifica-
tion, or postal delivery. The Title IX and ADA Compliance
Officer will share the appeal with the other concerned parties
and will draft a response memorandum, which will also be
shared with all concerned parties. The original finding and sanc-
tion will stand if the appeal is not timely or substantively eligi-
ble, and the decision is final.

The party requesting appeal must show error as the orig-
inal finding and sanction are presumed to have been decided
reasonably and appropriately. The only grounds for appeal are
as follows:

1. A procedural or substantive error occurred that significantly
impacted the outcome of the hearing (e.g. substantiated bias,
material deviation from established procedures, etc.);

2. New evidence has been discovered that could substantially
impact the original finding or sanction and which was una-
vailable during the original hearing or investigation. A sum-
mary of this new evidence and its potential impact must be
included; or

3. The sanctions imposed are substantially disproportionate to

the severity of the violation.

If the Title IX and ADA Compliance Officer determines
that new evidence should be considered, he or she will return
the grievance to the Investigation and Hearing Board to recon-
sider in light of the new evidence only. The reconsideration of
the Investigation and Hearing Board is not appealable.

If the Title IX and ADA Compliance Officer determines
that a material procedural or substantive error occurred, it may
return the grievance to the Investigation and Hearing Board
with instructions to reconvene to correct the error. The results
ofa
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reconvened hearing cannot be appealed.

In rare cases, where the procedural or substantive error can-
not be corrected by the Investigation and Hearing Board, as in
cases of bias, the Title IX and ADA Compliance Officer may
order a new hearing on the complaint with a new body of In-
vestigation and Hearing Board members. The results of a new
hearing can be appealed once on the three applicable grounds
for appeals.

If the Title IX and ADA Compliance Officer determines that
the sanctions imposed are disproportionate to the severity of the
violation, the Title IX and ADA Compliance Officer will return
the grievance to the Vice President for the appropriate division
of the grievance, or if the grievance is against a student, the
Vice President of Student Services, which may then increase,
decrease or otherwise modify the sanctions. This decision is
final.

The appeal procedure and determination will typically be
completed within 20 business days. The procedures governing
the hearing of appeals include the following:

o All parties should be informed in a timely manner of the
status of requests for appeal, the status of the appeal con-
sideration, and the results of the appeal decision;

o Every opportunity to return the appeal to the original hear-
ing body for reconsideration (remand) should be pursued;

o Appeals are not intended to be full re-hearings ofthe com-
plaint (de novo). In most cases, appeals are confined to a
review of the written documentation or record of the origi-
nal hearing, and pertinent documentation regarding the
grounds for appeal;

e The Chair of the Investigation and Hearing Board will ren-
der a written decision on the appeal to all parties within ten
(10) business days, or as soon as possible thereafter from
hearing of the appeal. The committee’s decision to deny
appeal requests is final.

Complaint and Grievance Process Provisions

Time Periods

For purposes of calculating all time periods set forth in this
Complaint and Grievance Policy, a business day is defined to
mean normal operating hours, Monday through Friday, excluding
recognized national and state holidays and NWACC closings.

Timelines may be modified in cases where information is not
clear, judged to be incomplete, relevant parties are not available
for interview, and/or other related circumstances as may arise. In
the event that this step is necessary, the DRC Director, and/or Title
IX Coordinator, and/or ADA/504 Coordinator or their respective
designees will notify the student who filed the grievance in writing
within the set timeline.

No Retaliation

Retaliation against any person who files a complaint of
discrimination, participates in an investigation, or opposes a dis-
criminatory employment or education practice or policy is prohib-
ited by NWACC policy and federal and state law. A person who
believes retaliation has occurred should notify the Title IX Coordi-
nator and/or the ADA/504 Coordinator as soon as possible.

False Reports

NWACC will not tolerate intentional false reporting of
incidents. It is a violation of the Student Code of Conduct to
make an intentionally false report of any policy violation, and it
may also violate state criminal statutes and civil defamation
laws.

OCR Complaint

Although students are encouraged to attempt to resolve
complaints pertaining to disabilities by utilizing this Grievance
Procedure, they have the right to file a complaint directly with
the U.S. Department of Education, Office for Civil Rights
(OCR) (Dallas regional office). Information regarding applica-
ble timelines and procedures are available from OCR. Notice
That Cases Will Not Be Re-Heard Absent new evidence,
NWACC will not re-hear a complaint if the same complaint
allegations have been filed by the complainant against the same
respondent with another civil rights enforcement agency of
the federal, state or local government or through NWACC’s
internal complaint procedures, including due process proceed-
ings.

Effective Date

This Complaint and Grievance Policy will be effective
upon formal adoption. NWACC reserves the right to make
changes and amendments to this policy and procedure as need-
ed, with appropriate notice to the community. Please check the
NWACC Disability Resource Center for updated/amended
Complaint and Grievance Procedures.

SERVICE ANIMAL ON CAMPUS

Policy
1. In compliance with applicable law, NWACC allows Service

Animals in its buildings, classrooms, meetings, dining are-

as, recreational facilities, activities and events when the

animal is accompanied by an individual with a disability

who indicates the Service Animal is trained to provide a

specific service to them that is related to his/her disability.

Handlers (as defined below) must comply with the control,

behavior, etiquette, hygiene and all other related expecta-

tions for Service Animals as articulated in the NWACC

Service Animal Procedures and Responsibilities document,

which is available on the NWACC Disability Resource

Center (DRC) webpage.

Enrolled students who require a Service Animal to accom-

pany them on campus must be affiliated with the Disability

Resource Center. Students are directed to contact the DRC

as soon as they are aware of plans to bring a Service Animal

to campus.

A. At the discretion of the DRC Director, a student may be
asked to provide further information to the Disability
Resource Center, such as when it is not obvious what
service the animal provides. It may be necessary to
provide documentation from an appropriately creden-
tialed clinician/health provider, which substantiates that
the Service Animal is required because of a disability
and what work the animal performs. The letter from the
provider should be on his/her professional letterhead
and must be dated.
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B. Appeals, grievances or specific inquiries related to Ser-
vice Animals on NWACC Campus locations may be
directed to the Disability Resource Center Director by
email at disability@nwacc.edu or by phone at (479)
986-4076.

4. Campus guests who require the access provided by a Ser-
vice Animal (“handlers”) but who are not enrolled students
are welcomed to campus with their Animals, provided they
comply with all expectations articulated in the Service Ani-
mal Procedures and Responsibilities, which are available on
the DRC webpage. Failure to meet these expectations may
result in removal from campus.

5. NWACC does not permit Service Animals when the animal
poses a substantial and direct threat to health or safety or
when the presence of the animal constitutes a fundamental
alteration to the nature of the program or service. These
determinations are made on a case-by-case basis by the Dis-
ability Resource Center Director or his/her designee.

6. Service Animals provide vital access services to their Han-
dlers. For this reason and to maintain a campus environment
that is supportive of access for Handlers and Service Ani-
mals, all faculty members, staff, students, visitors and mem-
bers of the Campus community should follow appropriate
public etiquette practices. These practices are articulated in
the Service Animal Procedures and Responsibilities docu-
ment.

7. A dog being trained to perform as a Service Animal has the
same rights as a fully-trained dog, provided:

A. atrainer accompanies the animal at all times;

B. the dog is identified as a service dog in training; and

C. the animal and trainer comply with the control, behav-
ior, etiquette, hygiene and all other related expectations
for Service animals as articulated in the NWACC Ser-
vice Animal Procedures and Responsibilities.

Justification
NorthWest Arkansas Community College is committed
to full access for people with disabilities.

Definitions

Handler means person with a disability that a service animal
assists or a personal care attendant who handles the animal for a
person with a disability.

Service Animal means any dog* individually trained to do work
or perform tasks for the benefit of an individual with a disabil-
ity, including a physical, sensory, psychiatric, intellectual, or
other mental disability and meets the definition of “service ani-
mal” under the Americans with Disabilities Act (“ADA”) regu-
lations at 28 CFR 35.104. The work or tasks performed must be
dlrectly related to the individual’s disability.
Under particular circumstances set forth in the ADA regula-
tions at 28 CFR 35.136(i), a miniature horse may also quali-
fy as a service animal. Due to structural or related limita-
tions, some campus locations may not be accessible to min-
iature horses. For more information on NWACC Policy and
Procedures for Service Animals.

Non-Compliance

1. Service Animals may be ordered removed by NWACC
Public Safety Officers as necessary to preserve the integrity
of the campus environment. Specific reasons an animal may
be removed are articulated in the NWACC Service Animal
Procedures and Responsibilities.

2.  Where a service animal is properly removed pursuant to this
policy, NWACC will work with the handler to determine
reasonable alternative opportunities to participate in the
service, program, or activity without having the service
animal on the premises.

Procedures and Responsibilities

1. People with disabilities who are accompanied by service
animals must comply with the same College rules regarding
conduct, noise, safety, disruption, and cleanliness as people
without disabilities.

2. NWACC is not responsible for the care or supervision of
service animals. People with disabilities who are accompa-
nied by service animals (“handlers”) are solely responsible
for the cost, care, supervision and well-being of the animal
at all times, including:

A. compliance with any laws pertaining to animal licens-
ing, vaccination, and owner identification;

B. keeping the animal under control and taking effective
action when it is out of control; and

C. feeding and walking the animal, and appropriately dis-
posing of its waste.

3. Handlers are responsible for any damage or injuries caused
by their animals and must take appropriate precautions to
prevent property damage or injury. NWACC does not re-
quire any surcharges or fees for service animals; however, a
person with a disability may be charged for damage caused
by a service animal to the same extent that NWACC would
normally charge a person for the damage they cause.

4. Enrolled students who wish to bring a service animal to
campus are required to be affiliated with the Disability Re-
source Center. Faculty/staff who are accompanied by a ser-
vice animal are strongly encouraged to contact Human Re-
sources.

5. Service Animal Control Requirements
A. The animal is required to be on a leash or appropriate

restraint when not providing a needed service to the
handler.

B. The animal should respond to voice or hand commands
at all times, and be in full control of the handler.

C. To the extent possible, the animal should be unobtru-
sive to other individuals and the College learning and
working environment.

D. [Itis recommended that the animal wear some type of
commonly recognized identification symbol, identify-
ing the animal as a working animal, but not disclosing
disability.

6. Animal Etiquette
To the extent possible, the handler should ensure that the
animal does not:

A. Sniff people, restaurant tables or the personal belong-
ings of others.
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Waste Cleanup

Cleaning up after the animal is the sole responsibility of the

handler. In the event that the handler is not physically able

to clean up after the animal, it is then the responsibility of
the handler to hire someone capable of cleaning up after the
animal. The person cleaning up after the animal is expected
to abide by the following guidelines:

A. Always carry equipment sufficient to clean up the ani-
mal's urine, feces and/or vomit whenever the animal is
on campus.

B. Properly dispose of waste and/or litter by bagging,
closing securely, and placing in any identified trash
receptacle located outdoors. Waste disposal via college
plumbing is prohibited.

C. For specific guidance to address the toileting needs of
service animals, please contact the Disability Resource
Center.

D. Contact staff if arrangements are needed to assist with
cleanup. Any cost incurred for doing so is the sole re-
sponsibility of the handler.

Service Animals may be ordered removed by NWACC

Public Safety Officers as necessary to preserve the integrity

of the campus environment. A non-exhaustive list of the

possible reasons for removal follows; however, the decision
to remove will be made by the Disability Resource Center

Director or his/her designee on the basis of individual cir-

cumstances.

A. Out of Control Animal: A handler may be directed to
remove an animal that is out of control and the handler
does not take effective action to control it. If the im-
proper animal behavior happens repeatedly, the handler
may be prohibited from bringing the animal into any
College facility until the handler can demonstrate that
s/he has taken significant steps to mitigate the behavior.

B. Non-housebroken Animal: A handler may be directed
to remove an animal that is not housebroken.

C. Direct Threat: A handler may be directed to remove an
animal that NWACC determines to be a substantial and
direct threat to the health and safety of individuals.
This may occur as a result of a very ill animal, a sub-
stantial lack of cleanliness of the animal, or the pres-
ence of an animal in a sensitive area like a medical
facility, certain laboratories or mechanical or industrial
areas. In considering whether an animal poses a direct
threat to the health or safety of others, NWACC will
make an individualized assessment, based on reasona-
ble judgment, current medical knowledge, or the best
available objective evidence, to determine:

i.  the nature, duration, and severity of the risk;
ii. the probability that the potential injury will actual-
ly occur;

whether reasonable modifications of policies, prac-

tices, or procedures will mitigate the risk.

D. Fundamental Alteration: The animal may not be per-
mitted if the presence of the animal poses a fundamen-
tal alteration to the nature of a program, service or ac-
tivity. Determinations regarding fundamental alteration
are made by the Disability Resource Center Director.

iii.

9. Public Etiquette towards Service Animals

It is permissible to ask someone if s/he would like assis-

tance if there seems to be confusion; however, faculty, staff,

students, visitors and members of the general public should

follow the following practices:

A. Allow service animals to accompany people with disa-
bilities on campus.

B. Do not ask for details about a person's disabilities.

C. Do not pet a service animal, as it may distract it from
its work.

D. Do not feed the service animal.

E. Do not deliberately startle, tease or taunt a service ani-
mal.

F. Do not separate or attempt to separate a handler from
his/her service animal.

Faculty and staff should address all questions concerning

the status of the service animal to the Disability Resource

Center.

10.

PUBLIC LAWS

Policy

Students are expected to be familiar with and observe
all provisions of federal, state and local laws. Violators of pub-
lic law may be referred to civil authorities for appropriate action
and may be subject to disciplinary action through the Office of
the Executive Vice President for Learning or the College Judi-
cial Committee. In general, students who violate federal, state,
or local laws while off-campus will not be subject to College
jurisdiction unless the clear and distinct interest of the College
is involved or affected. Ordinarily, when such violations occur,
the learning community will not intervene and students would
be answerable to civil authorities only. A decision that the Col-
lege’s interest is involved or affected by a violation of the law
will be based upon the relevance of one or more of the follow-
ing elements:
1. The academic integrity of the College is violated.
2. The maintenance of the College’s program of higher educa-

tion is jeopardized.
3. The safety and welfare of persons and/or property in the Col-
lege community are threatened.

This general policy does not in any way limit the application of
more specific provisions pertaining to student conduct.

STUDENT DISCIPLINE RECORDS

Policy

A transcript records only information of an academic
nature that may include disciplinary action which denies the
student the privilege of continuing in or returning to the
NWACC.

Other discipline records are kept for five (5) years by
the Office of Student Conduct. These are confidential and not
made available to otherwise unauthorized persons except upon
consent of the student.

Justification

NWACC complies with the aFamily Education Rights
and Privacy Act of 1974 regarding access procedures and abides
by all federal and state regulations regarding the privacy of
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student records.

NON-STUDENTS, CHILDREN & MINORS ON CAMPUS

Policy

1.  Non-students are welcome as visitors on the campus of
NorthWest Arkansas Community College for legitimate
reasons; however, loitering on campus is not allowed under
applicable sections of Arkansas law.

2. Whenever children or minors are brought onto College
property or into buildings or grounds used by the College,
they are to be supervised by a parent or other responsible
adult at all times.

3. College employees may not bring children or minors to
their workstations during work hours. Students, faculty and
staff are expected to arrange for their personal childcare so
as not to involve the College.

4. The College assumes no responsibility for supervision of
children or minors of students, staff or faculty or for arrang-
ing for childcare.

5. The College does not assume any liability for injuries to
children or minors while they are on College property.

Justification

In order to ensure the safety and security of children
and minors who are not students at the college and to safeguard
the educational and work environment of the college, no em-
ployee, student or visitor may leave a child or minor unattended
at the college. This applies to college buildings, college grounds
or any vehicle in the college parking lots. For more information
on NWACC Policy and Procedures for Non-Students, Children
and Minors on Campus.

Exceptions

Exceptions may be made for emergencies at the discre-
tion of the faculty in the classroom or staff member in charge of
the particular facility.

Procedures

The College’s campus and facilities are not generally
an appropriate environment for minors unless they are matricu-
lated students or enrolled in a College program specifically de-
signed for their participation and are appropriately supervised by
their parent(s), legal guardian(s) or properly trained responsible
adults (hereinafter collectively referred to as guardian). The fol-
lowing policies apply to any minor on campus who is not partic-
ipating in a College program or as an enrolled or dually enrolled
as a student:

A. No minor under the age of 14 may be left alone on
campus at any time for any reason.

B. The Department of Public Safety (DPS) will be notified
if a minor, under the age of 14, is left unattended on
campus or at a public program or event. The child will
be escorted to the DPS office and an attempt will be
made by DPS to notify the guardian of the child or mi-
nor.

C. A guardian must have line of sight supervision of the
minor at all times.

D. A guardian must assure that the minor is not disruptive

to others and if the minor becomes disruptive, the
guardian shall correct the situation.

E. The College retains the right to require visitors who are
unwilling or unable to exercise appropriate control over
minors to leave College facilities.

F. Minors, age 14 and above, are held to the same stand-
ards of conduct that apply to all members of the Col-
lege community.

G. Minors may not accompany students to class unless
specifically approved by the class instructor. This re-
striction does not apply to College Programs involving
campus visits by prospective students or College spon-
sored family or sibling programs.

H. Minors are restricted from access to safety sensitive

areas such as laboratories and workshops, except as

part of a College program or as a College student pur-
suant to an academic course or program.

Due to the potential health risks to others, children with

communicable illnesses cannot be brought to campus.
J.  Students, faculty or staff who have childcare emergen-

cies are advised to stay home or make alternative ar-
rangements and not bring children to campus. No Col-
lege space is to be used as an alternative to childcare,
including but not limited to libraries, classrooms, labor-
atories, residence halls, lounges, and restaurants or oth-
er public space.

Departments and programs may impose additional limitations

on the presence of minors.

p—t

SEX DISCRIMINATION, SEXUAL HARRASSMENT AND
SEXUAL MISCONDUCT

Policy Statement

No person at NorthWest Arkansas Community College
will, on the basis of sex, be excluded from participation in, be
denied benefit of, or be subjected to sex discrimination, sexual
harassment or sexual misconduct under any education program
or activity.

Introduction

Members of the college community, guests and visitors
have the right to be free from sexual discrimination, harassment
or violence, which means that all members of the campus com-
munity are expected to conduct themselves in a manner that
does not infringe upon the rights of others. NorthWest Arkansas
Community College believes in a zero tolerance policy for gen-
der-based misconduct. When an allegation of misconduct is
brought to an appropriate administrator’s attention, and a re-
sponding party is found to have violated this policy, serious
sanctions will be used to reasonably ensure that such actions are
never repeated. These procedures have been developed to reaf-
firm these principles and to provide recourse for those individu-
als whose rights have been violated. The policy and procedures
are intended to define community expectations and establish a
mechanism for determining when those expectations have been
violated.
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Jurisdiction

Title IX protects the college community from sexual
harassment in a school’s education programs and activities.
This means that Title IX protects students in connection with all
academic, educational, extracurricular, athletic, and other pro-
grams of the school, whether those programs take place in a
school’s facilities, in college transportation, at a class or training
program sponsored by the school at another location, or else-
where.

Definitions of Terms
Reporting party:

Any party who makes a complaint/grievance against
another student, employee, and staff member or campus visitor.
Responding party:

The person(s) against whom a complaint has been
made.

Definition of Status:

A full time employee will be considered as an employ-
ee, regardless of student status. A student who is a part-time
employee will be considered a student unless the incident under
consideration occurred in connection with employment. Allega-
tions of sex discrimination or sexual harassment may require the
college to take measures applicable to both students and em-
ployees.

Discrimination (general definition):

Actions that deprive members of the community of
educational or employment access, benefits or opportunities.
Any distinction, preference, advantage for or detriment to an
individual compared to others that is based upon an individual’s
actual or perceived gender, age, race, color, creed, religion, an-
cestry, national or ethnic origin, sexual orientation, gender iden-
tity, disability, genetic information, military status, veteran sta-
tus, or familial status that is so severe or pervasive that it unrea-
sonably interferes with or limits a person’s ability to participate
in or benefit from the college’s educational programs or activi-
ties. There can be no discrimination related to pregnancy, child-
birth, false pregnancy, termination of pregnancy or recovery.

Discriminatory Harassment:

Detrimental action based on an individual’s actual or
perceived gender, race, color, age, creed, national or ethnic
origin, physical or mental disability, veteran status, pregnancy
status, religion, sexual orientation or other protected status that
is so severe or pervasive that it unreasonably interferes with or
limits a person’s ability to participate in or benefit from the col-
lege’s educational programs or activities.

Not all workplace or educational conduct that may be de-
scribed as “harassment” affects the terms, conditions or privileg-
es of employment or education. For example, a mere utterance
of an ethnic, gender-based or racial epithet, which creates offen-
sive feelings in an employee or student, would not normally
affect the terms and conditions of their employment or educa-
tion.

Sexual Harassment:

Sexual Harassment is unwelcome, gender-based spo-
ken, written or symbolic action or physical conduct of a sexual
nature that is sufficiently severe or pervasive that it has the ef-

fect of unreasonably interfering with, limiting or denying some-
one the ability to participate in or benefit from the college’s edu-
cational programs. It can include unwelcome sexual advances,
requests for sexual favors, and other verbal, nonverbal or physi-
cal conduct of a sexual nature, such as sexual assault or sexual
violence. The unwelcome behavior may be based on power
differentials, the creation of a hostile environment or retaliation.
Examples include: an attempt to coerce an unwilling person into
a sexual relationship; to repeatedly subject a person to egre-
gious, unwanted sexual attention; to punish a refusal to comply;
to condition a benefit on submitting to sexual advances; sexual
violence; intimate partner violence; stalking; and gender-based
bullying.

Hostile Environment:

Any situation in which there is harassing conduct that is
sufficiently severe, pervasive and objectively offensive that it
alters the conditions of employment or limits, interferes with or
denies educational benefits or opportunities, from both a subjec-
tive (the alleged victim’s) and an objective (reasonable person’s)
viewpoint.

Quid Pro Quo Sexual Harassment:

Exists when there are unwelcome sexual advances,
requests for sexual favors or other verbal or physical conduct of
a sexual nature and submission to or rejection of such conduct
results in adverse educational or employment action.

Retaliatory Harassment:

Any adverse employment or educational action taken
against a person because of the person’s participation in a com-
plaint or investigation of discrimination or sexual misconduct.
Intentional action taken by an accused individual or allied third
party, absent legitimate non-discriminatory purposes, that harms
an individual as reprisal for filing or participating in a com-
plaint/grievance procedure.

Sexual Harassment of a Student by another Student:

Any unwelcome sexual advances, requests for sexual
favors, and other verbal or physical conduct of a sexual nature
by a student toward another student that is so severe or perva-
sive that it unreasonably interferes with or limits a student’s
ability to participate in or benefit from the college’s educational
programs or activities.

Sexual Harassment of a Faculty/Staff Member by a Student/
another Employee/3™ Party Vendor/Campus Visitor:

Any unwelcome sexual advances, requests for sexual
favors, and other verbal or physical conduct of a sexual nature
directed toward a faculty/staff member that is so severe or per-
vasive that it unreasonably interferes with employment or living
conditions or deprives the individual of employment access or
benefits.

Sexual Harassment of a Student by a Faculty/Staff Member/3™
Party Vendor/Campus Visitor:

Unwelcome sexual advances, requests for sexual fa-
vors, and other verbal or physical conduct of a sexual nature by
a faculty or staff member, campus visitor, or vendor/3™ party
contractor, toward a student are held to constitute sexual harass-
ment when:

e  Submission to such sexual conduct is made either explic-
itly or implicitly a term or condition of rating an
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individual’s educational development or performance; or

e Such conduct is so severe or pervasive that it unreasona-
bly interferes with or limits a student’s ability to partici-
pate in or benefit from the college’s educational pro-
grams or activities.

While a particular interaction must be offensive to both a
reasonable person and to the victim to be defined as harassment,
faculty or staff members and other persons of authority should
be sensitive to questions about mutuality of consent that may be
raised and to the conflict of interests that are inherent in personal
relationships that result from professional and educational inter-
actions.

Harassment is particularly damaging when it exploits the
educational dependence and trust between students and faculty/
staff. When the authority and power inherent in faculty/staff
relationships with students, whether overtly, implicitly, or
through misinterpretation, is abused in any way, there is poten-
tially great damage to the individual student, to the accused indi-
vidual, and to the climate of the institution. For example, a pro-
fessor attempts to coerce an unwilling student into having sex
with him/her in exchange for a good grade or some other bene-
fit. This is harassment regardless of whether the student accedes
to the request and regardless of the student’s final grade.

Non-Consensual Sexual Contact:

Non-consensual sexual contact is any intentional sexual
touching, however slight, with any object by a man or a woman
upon a man or a woman that is without consent and/or by force.
Sexual Contact includes:

o Intentional contact with the breasts, buttock, groin, or
genitals, or touching another with any of these body parts,
or making another touch you or themselves with or on
any of these body parts; any intentional bodily contact in
a sexual manner, though not involving contact with/of/by
breasts, buttocks, groin, genitals, mouth or other orifice.

Non-Consensual Sexual Intercourse:

Non-consensual sexual intercourse is any sexual inter-
course however slight, with any object by a man or woman upon
a man or a woman that is without consent and/or by force.
Intercourse includes:

e vaginal penetration by a penis, object, tongue or finger;

e anal penetration by a penis, object, tongue, or finger;

e oral copulation (mouth to genital contact or genital to
mouth contact), no matter how slight the penetration or
contact.

Sexual Exploitation:

Occurs when a person takes non-consensual or abusive
sexual advantage of another for his/her own advantage or bene-
fit, or to benefit or advantage anyone other than the one being
exploited, and that behavior does not otherwise constitute one of
other sexual misconduct offenses. Examples of sexual exploita-
tion include, but are not limited to:

e invasion of sexual privacy;

e  prostituting another person;

e non-consensual video or audio-taping of sexual activity;

e going beyond the boundaries of consent (such as letting
your friends hide in the closet to watch you having con-
sensual sex);

e  engaging in voyeurism;

e knowingly transmitting an STI or HIV to another person;
or

e exposing one’s genitals in non-consensual circumstances
or inducing another to expose his or her genitals.

Sexually based stalking and/or bullying may also be forms of

sexual exploitation.

Consent:

Consent is clear, knowing and voluntary. Consent is
active, not passive. Silence, in and of itself, cannot be interpret-
ed as consent. Consent can be given by words or actions, as
long as those words or actions create mutually understandable
clear permission regarding willingness to engage in (and the
conditions of) sexual activity.

In order to give effective consent, one must be at least 16

years old.

e Sexual activity with someone known to be mentally or
physically incapacitated, or based on the circumstances,
someone who could reasonably be known to be mentally
or physically incapacitated, constitutes a violation of this
policy.

o Incapacitation is a state where someone cannot make
rational, reasonable decisions because he or she lacks
the capacity to give knowing consent (e.g., to under-
stand the “who, what, when, where, why or how” of
the sexual interaction). Alcohol or other drug use,
unconsciousness or blackout is an example of inca-
pacitation.

o This policy also covers a person whose incapacity
results from mental disability, sleep, involuntary
physical restraint, or from the taking of rape drugs.
Possession, use and/or distribution of any of these
substances, including Rohypnol, Ketamine, GHB,
Burundanga, etc. is prohibited, and administering one
of these drugs to another person is a violation of this
policy. More information on these drugs can be
found at http://www.91 1rape.org/

e Use of alcohol or other drugs will never function as a
defense to a violation of this policy.

o Consent to any one form of sexual activity cannot auto-
matically imply consent to any other forms of sexual ac-
tivity.

e Previous relationships or prior consent cannot imply con-
sent to future sexual acts.

Force:

Force is the use of physical violence and/or imposing
on someone physically to gain sexual access. Force also includes
overt threats, implied threats, intimidation and coercion that
overcome resistance or produce consent. For example, “Have
sex with me or I’ll hit you. Okay, don’t hit me; I’ll do what you
want.”

e Coercion is unreasonable pressure for sexual activity.
Coercive behavior differs from seductive behavior based
on the type of pressure someone uses to get consent from
another. When someone makes clear to you that they do
not want sex, that they want to stop, or that they do not
want to go past a certain point of sexual interaction, con-
tinued pressure beyond that point can be coercive.
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NOTE: There is no requirement that a party resist the
sexual advance or request, but resistance is a clear
demonstration of non-consent.

Domestic Violence:

A pattern of abusive behavior in any relationship that is
used by one partner to gain or maintain power and control over
another intimate partner. Domestic violence can be physical,
sexual, emotional, economic, or psychological actions or threats
of actions that influence another person. This includes any be-
haviors that intimidate, manipulate, humiliate, isolate, frighten,
terrorize, coerce, threaten, blame, hurt, injure, or wound some-
one.

Domestic violence can happen to anyone regardless of race,
age, sexual orientation, religion, or gender. Domestic violence
affects people of all socioeconomic backgrounds and education
levels. Domestic violence occurs in both opposite-sex and same-
sex relationships and can happen to intimate partners who are
married, living together, or dating.

Domestic violence victims by Arkansas Law are defined as
“family or household members.” Arkansas defines “family or
household members” as current or former spouses; parents and
children; persons related by blood; a child living in the house-
hold; persons who currently or previously lived together; people
who have a child together; and persons who currently or former-
ly were in a dating relationship.

Dating Violence:

A pattern of assaultive and controlling behaviors that
one person uses against another in order to gain or maintain
power and control in the relationship. It is physical, sexual, or
psychological/emotional violence within a dating relationship
and can occur in person or electronically by a current or former
dating partner. Other terms used include relationship abuse, inti-
mate partner violence, relationship violence, dating abuse, do-
mestic abuse, domestic violence, and stalking.

Stalking:

A pattern of repeated and unwanted attention, harass-
ment, contact, or any other course of conduct directed at a spe-
cific person that would cause a reasonable person to feel fear for
his or her safety or the safety of others and/or suffer substantial
emotional distress.

Gender Identity:

Refers to one’s sense of oneself as male, female or
transgender. When one’s gender identity and biological sex are
not congruent, the individual may identify as transsexual or as
another transgender category.

Sexual Orientation:

Refers to the sex of those to whom one is sexually and
romantically attracted. Categories of sexual orientation typically
have included attraction to members of one’s own sex (gay men
or lesbians), attraction to members of the other sex
(heterosexuals), and attraction to members of both sexes
(bisexuals). While these categories continue to be widely used,
research has suggested that sexual orientation does not always
appear in such definable categories and instead occurs on a con-
tinuum.

Policy Expectations with Respect to Consensual Relationships

There are inherent risks in any romantic or sexual rela-
tionship between individuals in unequal positions (such as teach-
er and student, or supervisor and employee). These relation-
ships may be less consensual than perceived by the individual
whose position confers power. The relationship also may be
viewed in different ways by each of the parties, particularly in
retrospect. Furthermore, circumstances may change, and con-
duct that was previously welcome may become unwelcome.
Even when both parties have consented at the outset to a roman-
tic or sexual involvement, this past consent may not remove
grounds for a later charge of a violation of policy.

The college does not wish to interfere with private choices
regarding personal relationships when those relationships do not
interfere with the goals and policies of the college. However, for
the personal protection of members of this community, relation-
ships in which power differentials are inherent (faculty-student,
staff-student, administrator-student or employee) are prohibited
except in extraordinary circumstances.

Consensual romantic or sexual relationships in which one
party maintains a direct supervisory or evaluative role over the
other party are unethical. Therefore, persons with direct super-
visory or evaluative responsibilities who are involved in such
relationships must bring those relationships to the timely atten-
tion of their supervisors. This will likely result in the necessity
to remove the employee from the supervisory or evaluative re-
sponsibilities, or will shift the student or employee out of being
supervised or evaluated by someone with whom he or she has
established a consensual relationship. Failure to self-report such
relationships to a supervisor as required can result in discipli-
nary action for an employee.

Reporting to the College

The College strongly encourages all individuals to seek
assistance from a medical provider and/or law enforcement im-
mediately after an incident of sexual violence. This is the best
option to ensure preservation of evidence and to begin a timely
investigative and remedial response.

The College also strongly encourages all individuals to
make a report to the College and to local law enforcement, alt-
hough neither is required. These reporting options are not mutu-
ally exclusive. Both internal and criminal reports may be made
simultaneously.

The College has a strong interest in supporting survivors of
sexual harassment, sexual violence, stalking, and intimate part-
ner violence and strongly encourages all individuals or third
party witnesses to report any incident to the College.

Making a report means telling a Responsible Employee
what happened—in person, by telephone, in writing, or by
email. At the time a report is made, a Reporting Party does not
have to request any particular course of action, nor does a Re-
porting Party need to know how to label what happened. Choos-
ing to make a report, and deciding how to proceed after making
the report, can be a process that unfolds over time. The College
provides support that can assist each individual in making these
important decisions, and will respect an individual’s autonomy
in deciding how to proceed to the extent legally possible. In this
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process, the College will balance the individual’s interest with
its obligation to provide a safe and non-discriminatory environ-
ment for all members of the College community.

The College will investigate and resolve all reports of pro-
hibited conduct in a fair and impartial manner. A Reporting
Party, a Responding Party and all individuals involved will be
treated with dignity and respect. In response to all reports of
prohibited conduct, the College will make an immediate assess-
ment of any risk of harm to the Reporting Party, Responding
Party, or to the broader campus community and will take steps
necessary to address those risks. These steps may include inter-
im measures to provide for the safety of the individual and the
campus community.

Responsibility to Report

Any student, faculty member, staff member, adminis-
trator, or visitor to the campus who has experienced or wit-
nessed sexual harassment is strongly encouraged to report it. In
order to maintain a safe environment, the college must know
about incidents of sexual harassment in order to stop them, pro-
tect victims, and prevent future incidents.

It is the responsibility of college faculty, administrators,
and supervisors to report complaints of sexual harassment that
they receive and of possible sexual harassment of which they
become aware. When there is a relationship that involves legal-
ly and/or institutionally recognized professional confidentiality
between the reporting party and the person to whom the harass-
ment is reported, the report may be withheld at the request of
the reporting party.

Confidentiality

Subject to the other provisions of this policy and the
requirements of law, every possible effort will be made to en-
sure that any information received as part of the College’s reso-
lution and complaint procedures is treated discreetly. All par-
ties to the complaint will be asked to assist in maintaining the
privacy of the parties involved. Because of the college’s obliga-
tion to investigate allegations of misconduct, it is not possible to
guarantee that complaints will be handled confidentially.

Except as compelled by law, in the interest of fairness and
problem resolution, disclosure of complaints and their substance
and the results of investigations and complaint procedures will
be limited to the immediate parties, witnesses and other appro-
priate administrative officials. Disclosure may also be neces-
sary to conduct a full and impartial investigation.

Confidential Advocates

Confidential advocates are NWACC employees who
have been specially trained to provide affirming, empowering,
and confidential support for survivors and those who have expe-
rienced gendered violence, including sexual harassment, dating
and intimate partner violence, sexual assault, stalking, and sexu-
al exploitation. They are not licensed counselors.

Anyone who has a concern may contact an advocate. The
advocate will listen and explain options available while provid-
ing support.

It is the reporting party’s decision to report an incident to
the College or to law enforcement. Although rare, there are

times when the College may not be able to honor the reporting
party’s request for confidentiality. If a reporting party discloses
an incident to a Confidential Advocate but wishes that no inves-
tigation into the incident be conducted or disciplinary action
taken, the Advocate must weigh that request against the Col-
lege’s obligation to provide a safe environment for everyone,
including the reporting party.

Amnesty

NWACC recognizes that an individual who has been
drinking, using drugs, or engaging in other nonviolent offenses/
behavior at the time of an incident may be hesitant to make a
report because of potential consequences for his/her own con-
duct. An individual who reports sexual misconduct, either as a
reporting party or a third party witness, will not be subject to
disciplinary action by the College for his/her own personal con-
sumption of alcohol or drugs at or near the time of the incident,
provided that such violations did not and do not place the health
or safety of any other person at risk. The College may, howev-
er, initiate an educational discussion or pursue other educational
remedies regarding alcohol or other drugs.

Complaint/Grievance Procedure
These procedures are intended to apply to student

grievances against employees, employee civil rights grievances
against students, and student-on-student civil rights grievances.
These procedures may also be applicable in employee civil
rights grievances against other employees. All other grievances
by students against students or employees will be addressed
through other conduct procedures.

The college benefits from formal and informal procedures
that encourage prompt resolution of complaints and concerns
raised by members of the college community.

Notification

Students, faculty members, administrators, staff mem-
bers, or visitors to the college are strongly encouraged to report
allegations of discrimination or harassment to a member of the
Title IX team. A report of sex discrimination or harassment
should be made as soon as possible after the incident in order to
facilitate an effective response. The longer a report is delayed,
the more difficult it will be for the college to investigate.

A person who raises a complaint may discuss any situation
believed to constitute sex discrimination or sexual harassment
with any member of the Title IX team. Reports may be made by
the person experiencing the discrimination or harassment or by
a third party, such as a witness or someone who is told of the
discrimination or harassment. A complaint against a student
may also be reported through the college’s online student report-
ing system, Advocate, which can be found on the college’s Stu-
dent Conduct website.

A complaint against an employee may be made through the
college’s online Ethics Point reporting system.

After selecting the “Make a Report” tab, the reporting party
should look for the Discrimination and Harassment button un-
der the Human Resources arrow.

Upon receipt of a complaint/grievance, the Title IX team
will meet to review the information presented and to determine
the appropriate course of action.
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Title IX Team (as of December 2018)

Title IX Compliance Officer

Teresa Taylor

Executive Director, Policy, Risk, Compliance
Center for Health Prof 3048

(479) 619-4188 ttaylorl9@nwacc.edu

Title IX Deputy (Student Issues)

Dale Montgomery

Dean of Students

Student Center 225

(479) 619-4234 dmontgom(@nwacc.edu

Title IX Deputy (Employee Issues)
Beverly Hill

Employee Relations Manager
Burns Hall 1128

(479) 619-2679 bhill3@nwacc.edu

Director of Student Conduct

Ryan Drake

Student Center 225E

(479) 619-4315 rdrakel @nwacc.edu

Director of Human Resources
Wendi Cadle

Burns Hall 1128

(479) 619-3149 wcadle(@nwacc.edu

Dean of Washington County Centers
Brenda Green

Washington County - Springdale
(479) 725-4669 bgreen@nwacc.edu

Role of the Title IX Coordinator and Deputy Coordinators

The Title IX Coordinator monitors the College’s over-
all compliance with Title IX, ensures appropriate training and
education, and oversees the College’s investigation, response,
and resolution of reports made under this Policy. Upon receiv-
ing reports of prohibited conduct, the Title IX Coordinator en-
sures that appropriate action is taken to eliminate that conduct,
prevent its recurrence, and remedy its effects. The Title IX Co-
ordinator is available to advise all individuals — including indi-
viduals who have experienced misconduct, individuals who are
alleged to be responsible for misconduct, and third-Parties — on
this Policy and the processes.

The Title IX Coordinator is supported and assisted by Dep-
uty Coordinators. In addition, based on the relationship of the
Reporting Party(ies) and/or the Responding Party(ies) to the
College, the Title IX Coordinator may be supported by the Vice
President for Student Services, the Dean of Students, the Chief
of Campus Safety, and a representative(s) from the Dean of
Students Office and/or Human Resources. Collectively, the Title
IX Coordinator and the individuals supporting the Title IX Co-
ordinator are the “Title IX Team.” The Title IX Team is a small
circle of individuals who have a “need to know” of any alleged
prohibited conduct to effectuate this Policy and procedures. All
individuals are employees of the College and have received
appropriate training to discharge their responsibilities.

Review of Title IX Complaint

When a Title IX complaint is filed, the Title IX Team
will communicate and/or convene to review the information
presented and to determine the appropriate course of action.
Possible solutions may include an informal administrative pro-
cess, a formal investigation, an educational conversation, sepa-
rating the parties involved and/or interim actions (i.e. class
changes, work changes, interim suspension, etc.), or other deter-
mined best practices. A Reporting Party and/or Responding
Party may request a No Contact Letter or other protection, and/
or the College may choose to impose interim measures at its
discretion to ensure the safety of all Parties, the broader College
community, and/or the integrity of the process.

For Complaints against Students:

If it is determined that a formal investigation is war-
ranted, the appropriate Title IX Deputy and/or the Director of
Student Conduct and/or designee will convene an investigation
team and will assign the Director of Student Conduct and 2-3
members of the Conduct Review Board (CRB) to conduct the
investigation. The Director of Student Conduct and/or designee
will prepare the notice of charges on the basis of the initial in-
formation received in the complaint. The Title IX Deputy and/or
designee will determine appropriate accommodations for the all
parties, including but not limited to the Reporting Party, Re-
sponding Party, and/or witnesses as needed, and/or other neces-
sary remedial short-term and/or interim actions. The appropriate
Deputy or designee will oversee the investigation of the incident
and in the enforcement of sanctions, if any. The Title IX Coor-
dinator and/or his/her Deputy will apprise the Vice President of
Student Services of the grievance.

For Complaints Against Employees:

If it is determined that a formal investigation is war-
ranted, the Title IX Deputy for Human Resources (HR) and/or
designee will convene an investigation team and will assign 2-3
members of the Conduct Review Board (CRB) to conduct the
investigation. The Title Deputy for HR and/or designee will
prepare the notice of charges on the basis of the initial infor-
mation received in the complaint. The Title IX Deputy for HR
and/or designee will determine appropriate accommodations for
the all parties, including but not limited to the Reporting Party,
Responding Party, and/or witnesses as needed, and/or other nec-
essary remedial short-term and/or interim actions. The Title IX
Deputy for HR and/or designee will oversee the investigation of
the incident and will work with the Title IX Coordinator and/or
Title IX Team to suggest appropriate sanctions, if any. The Title
IX Coordinator and/or his/her Deputy will apprise the employ-
ee’s supervisor and the Vice President for the appropriate divi-
sion of the grievance.

Interim Actions

NWACC may take action to ensure the safety and se-
curity of the NWACC community and its members, while reso-
lution of the Title IX case is pending. Interim protections and
remedies may be imposed during the investigation of a Title IX
report. Interim Actions will be reviewed and implemented by
the Title IX Team. The College will make reasonable efforts to
communicate with the Parties to ensure that all safety, emotion-
al, and physical well-being concerns are being addressed.
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Interim actions are issued pending an investigation of the
allegations. Interim actions may be imposed on any member of
the NWACC community, including students and/or employees,
and may be imposed regardless of whether formal disciplinary
action is sought by the Reporting Party or the College, and re-
gardless of whether the crime is reported to the campus Depart-
ment of Public Safety or local law enforcement.

The College will maintain the privacy of any remedial and
protective measures provided under this Policy to the extent
practicable and will promptly address any violation of the pro-
tective measures. All individuals are encouraged to report con-
cerns about failure of another individual to abide by any re-
strictions imposed by an interim measure. The College will take
immediate and responsive action to enforce a previously imple-
mented restriction if such restriction was violated.

Interim Action letters will be delivered to the student’s and/
or employee’s official NWACC provided email account, and
may be delivered to the student and/or employee in person. Any
restrictions outlined in the interim action will be clearly present-
ed in the Interim Action letter.

These actions may be applied to the Reporting Party(s), the
Responding Party(s), or to student groups. Actions can include,
but are not limited to:

For Students:
Interim Actions for Students
e A no-contact order placed between students, or between a
student and another member of the college.
e  Changes in academic and work schedules, and/or student
groups/clubs/organizations.
e Assistance in requesting academic allowances, including
rescheduling of exams and assignments.
e Providing alternative course completion options (with
agreement of appropriate faculty).
e A formal request or warning that the behavior ceases.
e Removal of privileges or suspension of activity (including
attendance in a specific class).
e Issuance of a timely warning to college community.
e  Providing academic support services, such as tutoring.
e Interim Suspension from campus.
e  Parking reassigned.
e Providing an escort to ensure safe movement between
class and/or work locations on NWACC campuses.

Interim Suspension for Students

The process regarding such interim suspensions shall be
in accordance with provisions of the NWACC Student Code of
Conduct:

e Dean of Students, or designee, will be notified if there is
concern of immediate danger. If there is a perception that
the student presents a danger, a minimum of two of the
following will consult: the Dean of Students, the Director
of Student Conduct, and the Vice President of Student
Services. If it is determined that there is a danger, the
Dean of Students, or designee, is authorized to take im-
mediate action including but not limited to an interim
suspension of the student. When interim action is taken,
the student will have the opportunity to respond to the
action within two (2) business days. The response will be
reviewed by the Dean of Students, or designee, and may

result in the interim action being lifted or upheld. The
interim suspension may last until conduct due process has
been completed and a determination has been made.
When a student is issued an Interim Suspension, the details
may include, but are not limited to, the following:

e  The student is not allowed to access any of the North-
west Arkansas Community College campuses, including
but not limited to the NWACC Main Bentonville Cam-
pus, The NWACC at The Jones Center for Families, the
Washington County Center, Brightwater Culinary
School, and/or the Farmington Center (at Farmington
High School). This means they are not allowed to partic-
ipate in any of their classes which may occur on any of
these campus facilities, or attend any campus events or
functions.

e  The student is not allowed to participate in any activities
directly associated with NWACC, including but not lim-
ited to clubs, groups and/or organizations they are cur-
rently involved in.

e The student will be contacted by the Dean of Students
when they can come to campus and must follow the di-
rectives given for a campus visitation.

e The student may be allowed to contact their instructors
for academic assistance through Canvas or via email to
continue with class assignments or projects that need to
be completed.

e The student must submit a request to come to campus,
and permission must be granted by the Dean of Students,
the Director of Student Conduct, and/or the Title IX Co-
ordinator before they are allowed on campus property.
The student can submit their request to Director of Stu-
dent Conduct, Ryan Drake at (479) 619-4315 or
rdrakel@nwacc.edu and the student will receive a re-
sponse back after assessing the request.

Any violation of the above listed directives may result in
immediate and permanent Suspension or Expulsion from the
Northwest Arkansas Community College.

Student Appeal Process for Interim Action

When interim action is taken, the student will have the
opportunity to appeal the action within two (2) business days.
An email must be submitted explaining why the interim action
should not be taken. The response will be reviewed by the Dean
of Students, Title IX Coordinator, and/or designee, and may re-
sult in the interim action being lifted or upheld. An interim sus-
pension may last until conduct due process has been completed
and a determination has been made.

Investigation
The Title IX Deputy, Director of Student Conduct, and/

or designee will chair the Investigation and will oversee the pro-
cess in conjunction with the Title IX Coordinator. The Investiga-
tion may be electronically recorded so that the proceedings may
be reviewed in the event of an Appeal.

During the Investigation, the following parties may ask
questions that are relevant to the complaint:

e The Title IX Coordinator, the Title IX deputy or de-

signee; and
e The assigned Conduct Review Board members
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The Reporting Party has the right to be interviewed without
the Responding Party present and vice versa. However, each
party has the right to know the content of the statements of the
other and to respond to them. Requests to review statements can
be discussed with the Chair of the Conduct Review Board. Cop-
ies of statements made by other participants and/or witnesses
will not be given to requesting parties.

The Title IX process at Northwest Arkansas Community
College does not have cross examination involving both the Re-
porting Party(s) and Responding Party(s) in the same room. The
cross examination process consists of the Conduct Review
Board requesting specific questions that each Party(s) would like
to ask the other Party(s). Those questions are reviewed and fil-
tered on basis of relevance by the Chair of the Conduct Review
Board and then asked to the opposing Party(s) for comment.

Both the Reporting Party and the Responding Party will be
given the opportunity to make a brief and relevant impact state-
ment verbally or in writing. Written statements must be submit-
ted to the Chair of the Conduct Review Board within 48 hours of
interview. Statements can be submitted via email, or hand deliv-
ered.

Witnesses will not be present during the testimony of any
party or other witness. If a witness is unable to appear, a written
statement from the witness may be accepted into the record. Tel-
ephone, Skype or other technology may also be used for the con-
venience of the witness.

The Investigation team may recall the Reporting Party, the
Responding Party, and/or witnesses if clarification is needed, or
if there are additional questions.

1. The CRB Investigative Team will:

o Be staffed with trained, unbiased faculty/staff and ad-
ministrators, and special attention will be given to the
selection of CRB members to help prevent conflict of
interest, personal connections and/or association to par-
ties involved in the case, and to help prevent bias;

e Identify the laws and/or policies allegedly violated,

e Meet with the Reporting Party or his or her designee to
finalize the grievance;

e Develop a strategic investigation plan which may in-
clude a witness list, an evidence list, an intended
timeframe, and an order of interviews for all witnesses,
including the responding party;

e Conduct a thorough, reliable and impartial investiga-
tion. Witnesses may or may not be given notice prior to
the interview;

e Complete the investigation promptly, and without un-
reasonable deviation from the intended timeline;

e« Make a finding on the case, based on a preponderance
of the evidence which indicates that a policy violation
has or has not occurred;

e  Meet with the assigned Title IX Deputy to recommend
sanctions based on findings; and

e  Prepare a complete report on the investigation and its
findings to present to the Deputy.

2. The Title IX Deputy or Designee will:

o Review the outcome and recommended sanction(s) in
consultation with the Title IX Coordinator; and

e  Present the findings to the Reporting Party and the Re-
sponding Party.

Where the findings indicate that the alleged discrimination,
harassment and /or sexual misconduct has occurred, an appropri-
ate sanction(s) will be imposed.

Within ten (10) business days, the Title IX Deputy and/or
designee will notify both parties in writing of the determination
by the Conduct Review Board. Both the Reporting Party and the
Responding Party have the right to request an appeal of the in-
vestigation and findings. Appeal requests must be filed in writ-
ing within five (5) business days upon receipt of final outcome.
Appeal requests must be submitted to the Title IX Coordinator,
and/or assigned Title IX Deputy or Designee.

Sanctions
Possible Sanctions for Students

If the complaint is against a student, the Title IX Team
will discuss and suggest appropriate sanctions to the Vice Presi-
dent of Student Services. The Vice President of Student Services
will review and impose appropriate sanctions for the violation in
consultation with the Dean of Students.

Sanctions are based on the severity of the incident, as well
as taking into account any previous campus code of conduct
violations. Types of actions/penalties include, but are not limited
to the following:

Disciplinary

1. Disciplinary Warning. The Student has been given a ver-
bal or written letter of warning by the College. Warning
status will be documented in the students’ record.

2. Conduct probation. Imposed when a student’s actions are
found to be serious, but not serious enough to warrant
Suspension or Expulsion. The disciplinary authority shall
indicate the length of the probationary period, which may
range from one (1) semester to completion. A further vio-
lation of the Code of Student Conduct while on Conduct
Probation may result in a Suspension or Expulsion. Con-
duct Probation may prohibit the student from representing
the college, participating in student activities, and/or par-
ticipating in work study employment.

3. Restriction of participation in student organizations,
events, and college employment and limited access to
designated areas.

4. Restitution: Repayment to the College or to an affected
party for damages (amount to be determined by the Col-
lege) resulting in violation of this Code, or the Code of
Student Conduct.

5. Course or Program Dismissal. In lieu of Suspension from
the College, a student may be removed from a class or
program entirely, but still be allowed to take other classes
or enroll into a different program as specified by the sanc-
tion.

6. Suspension. Interruption of the student’s educational ac-
tivities at the college for a definite, stated period.

A. Suspension involves withdrawal of enrollment privi-
leges for a specified period of time and ordinarily
carries with it conditions that must be met for re-
enrollment. During the period of Suspension, the stu-
dent may not come onto campus, except when specif-
ically authorized in writing by the Dean of Students,
Title IX Coordinator, or designee.
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Reenrollment after a Suspension requires that the
student apply to the Dean of Students or designee at
the close of the imposed period. The Dean of Stu-
dents, Title IX Coordinator, or designee determines
whether the student has met the conditions imposed
and is otherwise eligible for reenrollment. These rec-
ords are maintained indefinitely.

B. Disciplinary Suspensions will be notated on academ-
ic transcripts at the semester level and will include
the notation of “Disciplinary Suspension for (term of
suspension)” and the date of suspension.

C. Suspensions may range from one (1) semester to four

(4) semesters.

Expulsion. Termination of enrollment at the college. Ex-

pulsion is an indefinite sanction and the student will not

be allowed to enroll, attend, or visit the college campus

(es) in the future. This sanction will remain on the stu-

dents’ file indefinitely and will be reported on the stu-

dents’ transcript.

A. Disciplinary Expulsions will be notated at the bottom
of the transcript and will include the initial date of
expulsion.

Revocation of degree. A degree awarded from NWACC

may be revoked for violations committed by a student

prior to graduation.

Educational

1.

Co-curricular education. An assignment to complete a
specific educational requirement directly related to the
violation committed, such as completion of a sexual har-
assment workshop, a diversity awareness workshop, es-
says, reports, reflective papers, journals, etc.

Attendance at a mediation meeting.

Community Service. Completion of a specified number of
hours of approved community or college service. The
student is permitted to complete a portion of the hours
through academic initiatives such as attending programs
with the Career Development, tutoring sessions, etc., but
must be verified by a College Faculty or Staff member.

A conduct review which requires the student to meet with
a college official for a specific period of time.

Mandatory professional counseling. The Student is re-
quired to seek professional counseling and is required to
comply with the professional recommendation(s) of the
mental health professional. It is expected that the student
will actively engage in this process.

Educational Conversation with college official.

Alcohol and/or Drug Assessment. The Student is required
to complete a mandatory Alcohol and/or Drug Assess-
ment through a licensed professional mental health practi-
tioner who is licensed or certified by the State of Arkan-
sas. The student is required to comply with the prescribed
course of treatment. The selection of the practitioner is
the choice of the student and will be paid for by the stu-
dent. The student must submit documentation of comple-
tion of both the assessment and the prescribed course of
treatment.

More than one sanction may be imposed for any single viola-

tion.

Appeals Process Following an Investigation
Both the Reporting Party and the Responding Party
have a right to appeal the findings set out in the Investigation.

In the event that the Reporting Party or Responding Party
rejects the findings in part or in their entirety, the person may
seek an appeal by contacting the Title IX Deputy within five (5)
business days following receipt of the written letter of Determi-
nation.

e  Reporting Party: If the Conduct Review Board’s final
report concludes that the Responding Party did not vio-
late a policy that the Reporting Party believes the Re-
sponding Party violated, the Reporting Party has five (5)
business days from receiving written notice of the Final
Report to submit a written appeal. If the Responding
Party has been found responsible for one or more policy
violations, but not others, the Reporting Party may sub-
mit a written appeal within five (5) calendar days of no-
tice of the sanction.

e  Responding Party: If the Conduct Review Board’s final
determination is that the Responding Party is responsible
for violating one or more policies, the Responding Party
has five (5) calendar days from receiving written notice
of the sanction to submit a written appeal.

It is the responsibility of the individual(s) who is requesting
the Appeal to contact the Title IX Deputy assigned to the case,
the Director of Student Conduct, and/or the Title IX Coordina-
tor, in writing or electronically, within five (5) business days of
being issued the findings of the Investigation. This request can
be sent via NWACC issued email only, hand delivered, or deliv-
ered via campus mail. It is the responsibility of the individual
who is requesting the Appeal to ensure that delivery and receipt
of the written request is received by the intended individual or
office. The written appeal must state the reason for the appeal
request. An email confirmation regarding the receipt of the Ap-
peal will be sent via email to the NWACC issued email address
of the requesting party. We encourage all parties to only use
their NWACC issued email address. Any correspondence sent
from a personal email account must include NWACC issued ID
numbers.

All sanctions imposed by the original investigation outcome
will be in effect during the Appeal. A request may be submitted
to the Title IX Deputy or designee for special consideration in
exigent circumstances, but the presumptive stance of the institu-
tion is that the sanctions will stand.

The Title IX Team will be responsible for reviewing all Ap-
peals. During the Appeal, all case notes, interview notes, evi-
dence, written statements, findings, and outcome of the investi-
gation will be admitted. The Title IX Team is not bound by the
finding(s) of the Investigation Team. The goal of the Appeal is
to provide an equitable resolution via an equitable process, re-
specting the civil and legal rights of all participants.

The Title IX Team can contact any individual, Reporting
Party, Responding Party, and/or witness(es) involved in the case
for additional information during this Appeals Process.

If through the formal Appeals Process, the Title IX Team
determines a violation has not occurred, the case will be closed.

If through the formal Appeals Process, the Title IX Team
determines a violation has occurred, it will recommend that
sanctions for the violation be imposed.
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Material Procedural or Substantive Error

If the Title IX team determines that a material proce-
dural or substantive error occurred, the Deputy may return the
grievance to the Investigation and Conduct Review Board with
instructions to reconvene to correct the error. In rare cases,
where the procedural or substantive error cannot be corrected by
the Conduct Review Board (as in cases of bias), the Title IX
Deputy may, upon advice from the Title IX team, order a new
investigation or review of the complaint with new members
from the Conduct Review Board. The results of a reconvened
hearing cannot be appealed. The results of a new hearing may be
appealed.

New Evidence Not Previously Available

Additional information which was not previously avail-
able for the Investigation may be submitted by either party in-
volved in the case. It is the responsibility of each individual to
explain and justify why the information was not available during
the initial Investigation. The new evidence must be pertinent to
the complaint originally filed. If the Title IX team determines
that new evidence should be considered, the Deputy will return
the grievance to the Conduct Review Board to reconsider only
the new evidence. Once the CRB has reviewed the evidence and
reached a resolution, the decision is final and the outcome and/or
sanctions cannot be appealed.

Disproportionate Sanctions

For students, if the Title IX team determines that the
sanctions imposed appear to be disproportionate to the severity
of the violation, the Title IX Deputy and/or Director of Student
Conduct will consult with the Vice President of Student Ser-
vices, and may then increase, decrease, or otherwise modify the
sanctions. This decision is final. For employees, if the Title IX
team determines that the sanctions imposed appear to be dispro-
portionate to the severity of the violation, the Title IX Deputy
will refer the complaint to a board composed of three (3) cabinet
officers, which may then increase, decrease or otherwise modify
the sanctions. This decision is final.

Procedures Governing the Hearing of Appeals

The appeal procedure and determination will typically
be completed within 20 business days. The procedures govern-
ing the hearing of appeals include the following:

e  Sanctions imposed are implemented immediately unless
the party determining the sanction stays their implementa-
tion in extraordinary circumstances, pending the outcome
of the appeal.

o  All parties should be informed in a timely manner of the
status of requests for appeal, the status of the appeal con-
sideration, and the results of the appeal decision;

o Appeals are not intended to be full re-hearings of the
complaint, with the exception of substantiated cases of
bias. In most cases, appeals are confined to a review of
the written documentation or record of the original inves-
tigation, and pertinent documentation regarding the
grounds for appeal;

o The Title IX Coordinator and/or the Chair of the Conduct
Review Board will render a written decision on the appeal
to all parties within seven (7) business days, or as soon as
possible thereafter from hearing of the appeal.

NWACC will act to end the discrimination or harass-

ment, prevent its recurrence, and remedy its effects on the
person(s) who filed the complaint and on the NWACC com-
munity.

COMPLAINT AND GRIEVANCE PROCESS PROVISIONS

Time Periods

All effort will be made to make a determination in no
more than 60 calendar days of filing a formal complaint/
grievance. For purposes of calculating all time periods set forth
in this Complaint and Grievance Policy, a business day is de-
fined to mean normal operating hours, Monday through Friday,
excluding recognized national and state holidays and NWACC
closings. Timelines may be modified in cases where information
is not clear, judged to be incomplete, relevant parties are not
available for interview, and/or other related circumstances as
may arise. In the event that this step is necessary, the Title IX
Coordinator or his or her respective deputies will notify the re-
porting party who filed the grievance in writing within the set
timeline.

No Retaliation

Retaliation against any person, who in good faith, exer-
cises his/her rights or responsibilities to file a complaint of dis-
crimination, participates in an investigation, or opposes a dis-
criminatory employment or educational practices or policies,
under any provision of federal or state law, including Title IX,
Title VII, and the VAW A or this policy, is strictly prohibited by
NWACC policy, and federal and state law. Retaliation against a
Reporting Party, alleged victim (if different from the Reporting
Party), Responding Party, any witness and/or any member of the
college Title IX Team, process and Conduct Review Board or
assigned investigator, is, in itself, a violation of College policy
and the law, and is a serious separate offense. Retaliation in-
cludes intimidating, threatening, coercing, and/or in any way
discriminating against any person or group for exercising rights
under these procedure. Retaliation may be present even where
there is a finding of “Not Responsible” on the alleged violation
of policy. The Office of Student Conduct and/or Dean of Stu-
dents Office, and/or the Office of Human Resources may ad-
dress reports of retaliation informally through consultation or
educational conversation, or remand the case to the Conduct
Review Board for resolution. A person who believes retaliation
has occurred should notify the Title IX and/or Title IX Deputy
as soon as possible.

False Reports
NWACC will not tolerate intentional false reporting of

incidents. It is a violation of the Codes of Conduct governing
NWACC to make an intentionally false report of any policy vio-
lation, and it may also violate state criminal statutes and civil
defamation laws.

Integrity of Proceeding

These procedures are entirely administrative in nature
and are not considered legal proceedings, but rather procedures
designed to address policy violations. Neither party may audio
or video record the proceedings. Advisors may not speak for, or
on behalf of, Parties.
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Consolidation of Investigations

The college has the discretion to consolidate into one
Investigation multiple reports against a Responding Party and/or
cross-complainants between a Reporting Party and a Responding
Party, if the evidence related to each incident would be relevant
and probative in reaching a determination on the other incident.
Matters may be consolidated where they involve multiple Re-
porting Parties, multiple Responding Parties, or related conduct
that would regularly have been heard under the Code of Student
Conduct.

Advisor of Choice

All persons who are a Reporting Party or a Responding
Party to this grievance process are permitted to bring an Advisor
of their own choosing, including a family member or an attor-
ney, to provide support. The Advisor may accompany the Party
to any and all portions of the grievance process. The Advisor
may not participate directly in, or interfere with, the proceed-
ings. Although reasonable attempts will be made to schedule
proceedings consistent with advisors availability, the process
will not be delayed to schedule the proceedings at the conven-
ience of the Advisor. The Investigator and/or Conduct Review
Board has the discretion to remove the Advisor from the pro-
ceedings if the Advisor interferes with the proceedings.
Training

The College provides training to all individuals within
the community who are involved in responding to, investigating,
or resolving reports of prohibited conduct. If the College retains
an individual outside the community to respond to, investigate,
or resolve reports of prohibited conduct, the College requires the
retained individual has received adequate training consistent
with the College’s standards.

Past Sexual History

In general, a Reporting Party’s prior sexual history is
not relevant and will not be provided to the Investigator or Con-
duct Review Board. Where there is a current or ongoing relation-
ship between the Reporting Party and the Responding Party, and
the Responding Party alleges consent, the prior sexual history
between the Parties may be relevant to assess the manner and
nature of communications between the Parties. As noted in the
definition of Consent, however, the mere fact of a current or
previous dating or sexual relationship, by itself, is not sufficient
to constitute consent. Any prior sexual history of the Reporting
Party with other individuals is typically not relevant and will not
be permitted.

Responding Party’s Prior Conduct History

Where there is evidence to substantiate a pattern of
conduct similar in nature by the Responding Party, either prior
to or subsequent to the conduct in question, regardless of wheth-
er there has been a finding of responsibility, this information
may be deemed relevant and included to the CRB’s determina-
tion of responsibility, and/or the final determination of sanction.
The CRB will make a determination of relevance based on an
assessment of whether the previous incident was substantially
similar to the conduct cited in the report and indicates a pattern
of behavior and substantial conformity with that pattern by the
Responding Party. Where there is a prior finding of responsibil-
ity for a similar act of prohibited conduct, there is a presumption

of relevance and the finding may be considered in making a de-
termination as to responsibility and/or assigning of a sanction.

The Title IX Deputy may choose to provide this information
to the Conduct Review Board, with appropriate notice to the
Parties. Alternatively, a party may request in writing that infor-
mation under this section be admitted. A request to admit such
information must be submitted to the CRB. The CRB will assess
the relevance of this information and determine if it is appropri-
ate for inclusion in the investigation report.

Failure to Comply with Investigation and Disciplinary Process

If an Advisor fails to comply with the procedures as
determined in this document, including through a material
breach of confidentiality, the College reserves the right to ex-
clude the advisor from further participation in the process. If a
participant(s) fails to comply with the procedures as determined
in this document, including through a material breach of confi-
dentiality, the College reserves the right to bring additional
charges of misconduct against the participant. The Conduct Re-
view Board is responsible for interpreting and applying this pro-
vision. All parties have the right to choose to not participate in
this process, however, the College retains the right to review,
investigate, and/or determine outcome(s) and/or sanction(s) in
the absence of participation.

Privacy and Confidentiality

The College is committed to protecting the privacy of
all individuals involved in the investigation and resolution of
reports under this Policy. The College also is committed to as-
sisting students, employees, and third Parties in making in-
formed choices. With respect to any report under this Policy, the
College will make reasonable efforts to protect the privacy of
participants, in accordance with applicable state and federal law,
while balancing the need to gather information to take steps to
eliminate prohibited conduct, prevent its recurrence, and remedy
its effects.

All College employees who are involved in the College’s
Title IX response receive specific instruction about respecting
and safeguarding private information.

Privacy and confidentiality have distinct meanings under
this Policy.

Privacy
“Privacy” generally means that information related to a

report of prohibited conduct will only be shared with a limited
individuals who “need to know” in order to assist in the as-
sessment, investigation, or resolution of the report. While not
bound by confidentiality, these individuals will be discreet and
respect the privacy of all individuals involved in the process.

The privacy of student education records will be protected
in accordance with the Family Educational Rights and Privacy
Act (“FERPA?”), as outlined in the College’s FERPA policy.
The privacy of an individual’s medical and related records
may be protected by the Health Insurance Portability and Ac-
countability Act (“HIPAA”), excepting health records protect-
ed by FERPA. Access to an employee’s personnel records
may be restricted by applicable Arkansas State and federal
law.

While there are certain limitations on privacy, the College
generally will not release the names of the Reporting Party
(ies) or Responding Party(ies) to the general public without
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express written consent or absent another exception consistent
with the law. The release of names will be guided by applica-
ble law, including the Family Educational Rights and Privacy
Act (FERPA) and the Clery Act.

In addition, no information shall be released from a pro-
ceeding to enforce this Policy except as required or permitted
by law and College policy.

Confidentiality

“Confidentiality” generally means that information
shared by an individual with designated campus or community
professionals cannot be revealed to any other individual with-
out the express permission of the individual.

The confidentiality of information shared by an individual
with designated campus or community professionals generally
is governed by Arkansas State or federal law, including re-
strictions on disclosure of information by mental health pro-
viders, ordained clergy, rape crisis counselors, and attorneys,
all of whom have legally protected confidentiality. These indi-
viduals are prohibited from breaking confidentiality unless
there is an imminent threat of harm to self or others.

An individual who seeks confidential assistance may do so
by speaking with professionals who have a legally protected
confidentiality. Note, however, that these confidential re-
sources are required by state law to notify child protective
services and/or local law enforcement of any report which
involves suspected abuse of a minor under the age of 18. In-
formation on NWACC’s Counseling and Wellness Center is
listed below:

Counseling & Wellness Center (Personal Counseling Services
are available to students at no cost)

Becky Paneitz Student Center, RM 230

(479) 619-4128 counseling@nwacc.edu or

Stephanie Curtis-Henson, L.P.C., L.A.D.A.C

Director of the Counseling and Wellness Center

(479) 619-4064

Reports Involving Minors or Suspected Child Abuse

Under Arkansas law, an individual must make a manda-
tory report of suspected child abuse and neglect, including sexu-
al assault when that individual, in their professional capacity or
within the scope of their employment, has knowledge of, or ob-
serves a minor under the age of 18 whom the individual knows
or reasonably suspects has been the survivor of child abuse or
neglect.

All College employees are required to immediately report
any suspected child abuse and neglect to the Child Abuse hotline
at 1-800-482-5964. The source of abuse does not need to be
known in order to file a report. Reports can be made anony-
mously.

The College will report all suspected child abuse and ne-
glect, including sexual assault, to law enforcement and/or the
Arkansas Department of Human Services. The College must act
quickly regarding all reasonable suspicions of sexual or physical
abuse. It is not the responsibility of any employee, student, or
volunteer to investigate suspected child abuse. This is the role of
law enforcement authorities.

In addition to notifying the Title IX Coordinator and Direc-
tor of Campus Safety, any individual may make a direct report

as follows:
e Ifachild is in immediate danger, call 911.
o Ifthere is no immediate danger, contact the Child Pro-
tection Hotline 24 hours a day, 7 days a week, at (800)
482-5964.

Conflict of Interest

Members of the Title IX team and Conduct Review
Board (CRB) will notify the Title IX Coordinator or Deputy if
they have a direct connection and/or affiliation to any party and/
or witness named in the Title IX complaint which may create a
conflict of interest.

Office of Civil Rights Complaint

Although reporting parties are encouraged to attempt to
resolve complaints pertaining to discrimination by utilizing this
Grievance Procedure, they have the right to file a complaint di-
rectly with the U.S. Department of Education, Office for Civil
Rights (OCR) (Dallas regional office). Information regarding
applicable timelines and procedures is available from OCR. You
may call 1-800-421-3481 to obtain further information about
filing a complaint.

Equal Employment Opportunity Commission
For employment related matters, you may contact the

local Equal Employment Opportunity Commission (EEOC) at
820 Louisiana Street, Suite 200, Little Rock, AR 72201. Or by
calling 1-800-669-4000.

Notice That Cases Will Not Be Re-Heard

Absent new evidence, NWACC will not re-hear a com-
plaint if the same complaint allegations have been filed by the
reporting party against the same responding party with another
civil rights enforcement agency of the federal, state or local gov-
ernment or through NWACC’s internal complaint procedures,
including due process proceedings.

Effective Date

This Complaint and Grievance Policy will be effective
upon formal adoption. NWACC reserves the right to make
changes and amendments to this policy and procedure as needed,
with appropriate notice to the community. However, the policy
in force at the time that the complaint is filed will be the policy
used throughout the investigation and adjudication process.

NWACC’s Statement of Non-Discrimination

Recognition of and respect for the dignity of each hu-
man being are central to our mission of learning for living. Dis-
crimination, harassment, or any other conduct that diminishes
the worth of a person is incompatible with our fundamental goal
of serving and strengthening the community.

NorthWest Arkansas Community College (NWACC) ad-
heres to all federal and state civil rights laws banning discrimi-
nation in publicly-funded institutions. NWACC does not dis-
criminate on the basis of gender, age, race, color, creed, religion,
ancestry, national or ethnic origin, sexual orientation, gender
identity, disability, genetic information, military status, veteran
status, familial status, or any other protected category under ap-
plicable local, state, or federal law, ordinance or regulation, in-
cluding protections for those opposing discrimination or partici-
pating in any complaint process. Sexual harassment, which in-
cludes acts of sexual violence, is a type of sex discrimination
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prohibited under Title IX of the Education Amendments of
1972.

For more information or to report allegations of discrimina-
tion in employment, contact Beverly Hill, Employee Relations
Manager, Burns Hall 1128, 479-619-2679 or email
bhill3@nwacc.edu.

For more information or to report allegations of discrimina-
tion or disability grievances regarding students under ADA/
Section 504, contact Justin White, 479-619-4123 or
jwhite35@nwacc.edu.

For sexual harassment/sex discrimination under Title IX,
contact Teresa A. Taylor, IX Coordinator, Center for Health
Professions 3048, 479-619-4188, ttaylor19@nwacc.edu, or ti-
tleIX@nwacc.edu.

Statement of Rights of the Reporting Party/ Victim

e  The right to be treated with respect by college officials;

o  The right to investigation and appropriate resolution of all
credible complaints of sexual misconduct made in good
faith to college administrators;

e  The right to have an advisor or advocate to accompany
and assist in the campus investigation and/or Appeal pro-
cess. This advisor can be anyone, including an attorney
(provided at the Reporting Party’s own cost), but the ad-
visor may not take part directly in the investigation and/or
Appeal itself, though they may communicate with the
Reporting Party as necessary. The college should be noti-
fied five (5) business days in advance of the investigation
if an advisor or advocate will accompany the Reporting
Party.

e  The right not to be discouraged by college officials from
reporting harassment and/or an assault to both on-campus
and off-campus authorities;

e  The right to be informed in a timely manner of the out-
come and sanction of any disciplinary investigation and/
or Appeal involving sexual misconduct, usually within
five (5) business days of the end of the conduct investiga-
tion and/or Appeal ;

e  The right to be informed by college officials of options to
notify proper law enforcement authorities, including on
campus and local police, and the option to be assisted by
campus authorities in notifying such authorities, if the
Reporting Party so chooses. This also includes the right
not to report, if this is the victim’s desire;

o  The right to be notified of available counseling, mental
health, and/or student services for victims of sexual as-
sault, both on campus and in the community;

o The right to notification of options and assistance for
changing academic or employment situations after an
alleged sexual assault incident. These changes will be
made if they are reasonably available and desired by the
victim. No formal complaint, or investigation, campus or
criminal, need occur before this option is available. Ac-
commodations may include:

o  Exam (paper, assignment) rescheduling;

o Taking an incomplete in a class;

e Transferring class sections;

e  Temporary withdrawal;

e  Alternative course completion options;

Alternative work assignments and/or supervisory changes
The right not to have irrelevant prior sexual history admit-
ted as evidence in a campus investigation and/or Appeal;
The right not to have any complaint of sexual assault me-
diated (as opposed to adjudicated);

The right to make a victim-impact statement at the cam-
pus conduct proceeding and to have that statement con-
sidered by the board in determining its sanction;

The right to a campus no contact order against another
person who has engaged in or threatens to engage in
stalking, threatening, harassing or other improper behav-
ior that presents a danger to the welfare of the complain-
ing person or others;

The right to have complaints of sexual misconduct re-
sponded to quickly and with sensitivity by campus disci-
plinary officials;

The right to appeal the finding and sanction of the con-
duct body, in accordance with the standards for appeal
established by the institution;

The right to review all documentary evidence available
regarding the complaint, subject to the privacy limitations
imposed by state and federal law;

The right to be informed of the names of all witnesses
who will be called to give testimony, within 48 hours of
the investigation and/or Appeal, except in cases where a
witness’ identity will not be revealed to the accused Re-
sponding Party for compelling safety reasons (this does
not include the name of the alleged victim/Reporting Par-
ty, which will always be revealed);

The right to preservation of privacy, to the extent possible
and allowed by law;

The right to a conduct process that is closed to the public;
The right to petition that any member of the Conduct Re-
view Board be removed on the basis of demonstrated bi-
as;

The right to give testimony in a campus investigation and/
or Appeal by means other than being in the same room
with the Responding Party;

The right to ask the investigators to identify and question
relevant witnesses, including expert witnesses;

The right to be fully informed of campus conduct rules
and procedures as well as the nature and extent of all al-
leged violations contained within the complaint;

The right to be present for all testimony given and evi-
dence presented before the conduct body;

The right to have complaints heard by conduct and ap-
peals officers who have received annual sexual miscon-
duct training;

The right to conduct boards comprised of representatives
of both genders;

The right to have college policies and procedures fol-
lowed without material deviation;

The right to request a case/investigation status update
from the Title IX Team, case investigator, and/or Conduct
Review Board.

The right to be informed in advance, when possible, of
any public release of information regarding the complaint;
The right to a fundamentally fair process, as defined by
these procedures;
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e The right not to have released to the public any personal-
ly identifiable information about the Reporting Party,
without his or her consent;

e The right to a campus conduct outcome based solely on
evidence presented during the conduct process. Such
evidence shall be credible, relevant, based in fact, and
without prejudice.

Statement of Rights of the Responding/Accused Party

o  The right to be treated with respect by college officials;

o  The right to investigation and appropriate resolution of all
credible complaints of sexual misconduct made in good
faith to college administrators against the Responding
Party;

e  The right to have an advisor or advocate to accompany
and assist in the campus investigation and/or Appeal pro-
cess. This advisor can be anyone, including an attorney
(provided at the Responding Party’s own cost), but the
advisor may not take part directly in the investigation and/
or Appeal itself, though they may communicate with the
Responding Party as necessary. The college should be
notified five (5) business days in advance of the investiga-
tion if an advisor or advocate will accompany the Re-
sponding Party.

e  The right to be informed in a timely manner of the out-
come and sanction of any disciplinary investigation and/
or Appeal involving sexual misconduct, usually within
five (5) business days of the end of the conduct investiga-
tion and/or Appeal;

e The right to be informed of available counseling, mental
health, and/or student services, both on campus and in the
community;

e  The right not to have irrelevant prior sexual history admit-
ted as evidence in a campus investigation and/or Appeal;

e  The right to make an impact statement at the campus con-
duct proceeding and to have that statement considered by
the board in determining its sanction;

e The right to have complaints of sexual misconduct re-
sponded to quickly and with sensitivity by campus disci-
plinary officials;

e  The right to appeal the finding and sanction of the con-
duct body, in accordance with the standards for appeal
established by the institution;

e  The right to review the Reporting Party’s testimony and
all documentary evidence available regarding the com-
plaint, subject to the privacy limitations imposed by state
and federal law;

e The right to be informed of the names of all witnesses
who will be called to give testimony, within 48 hours of
the investigation and/or Appeal, except in cases where a
witness’ identity will not be revealed to the Responding
Party for compelling safety reasons (this does not include
the name of the alleged victim/complainant, which will
always be revealed);

e The right to preservation of privacy, to the extent possible
and allowed by law;

e The right to a conduct process that is to the public;

o The right to petition that any member of the Conduct Re-
view Board be removed on the basis of demonstrated bi-

as;

o  The right to ask the investigators to identify and question
relevant witnesses, including expert witnesses;

e The right to be fully informed of the nature, rules and
procedures of the campus conduct process and to timely
written notice of all alleged violations within the com-
plaint, including the nature of the violation and possible
sanctions;

e The right to have complaints heard by conduct and ap-
peals officers who have received annual sexual miscon-
duct adjudication training;

e The right to conduct boards comprised of representatives
of both genders;

e  The right to have college policies and procedures fol-
lowed without material deviation;

o  The right to request a case/investigation status update
from the Title IX Team, case investigator, and/or Conduct
Review Board.

e  The right to be informed in advance, when possible, of
any public release of information regarding the complaint;

e  The right to and investigation of the complaint, including
timely notice of the investigation date, and adequate time
for preparation;

e The right to a fundamentally fair process, as defined in
these procedures;

«The right to a campus conduct outcome based solely on evi-

dence presented during the conduct process. Such evidence

shall be credible, relevant, based in fact, and without preju-
dice.

SUBSTANCE ABUSE
Policy

The College supports and endorses the Federal Drug-Free
Workplace Act of 1988 (Public Law 100-690, Sec. 5151 et. seq.)
and the Drug-Free Schools and Communities Act amendments of
1989 (Public Law 101-226). Pursuant to these Acts, the unlawful
manufacture, distribution, dispensation, possession or use of a
controlled substance or abuse of alcohol (as defined in these Acts)
by a student on College property or as part of any College activity
is prohibited.

Under Public Law 100-226, the College will distribute to
all students, in the current catalog, a statement of compliance in
accordance with the applicable provisions of the law. The College
will conduct a biennial review of this procedure as required by the
Drug-Free Schools and Communities Act of
1989.

A student who violates this policy shall be subject to appro-
priate disciplinary action including suspension, demotion, non-
renewal and/or termination as provided in the Student Code of
Conduct.

Substance Abuse Prevention Programs

e Alcohol and Drug Education units are included in the
course content of several classes offered throughout the
College curricula.

e Alcohol and Drug Education material is available at all
NWACKC classroom facilities for all students, staff, and
faculty.

e Alcohol and drug policy information is distributed to
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students on an annual basis.

e  Counselors make appropriate referrals to community
service providers on a case by case basis.

e Annually, the College observes a drug and alcohol aware-
ness week.

Resources

NWACC provides students with the resources to help
stay on track in reaching the students’ educational goals. Please
review the NWACC Resource Guide for Life Outside of College

Life.

BULLETIN BOARD POSTINGS

Policy

Bulletin boards are placed throughout the NorthWest
Arkansas Community College buildings. Anyone wishing to post
material on bulletin boards should first obtain approval from a
designated student services administrator—typically the Director
of Student Life.

Procedures

1. Anyone wishing to post material on the bulletin boards should
bring the posting to the Student Information Center.

2. A designated Student Support Administrator must approve all
materials.

3. All postings will be approved for a designated period
(generally 2-3 weeks).

4. Once the material is approved a designated staff member will
post on the appropriate bulletin boards at all College locations.

5. The bulletin boards will be monitored to remove outdated in-
formation or material that has not received appropriate approv-
al.

CANVASSING AND SOLICITATION

Policy

No student or group of students may use the name of the
College for any publication or activity without the approval from
the Office of the Associate Vice President of Student Services or a
designated student services administrator. This applies to printed
materials, tickets, posters, advertising and solicitations of any
type.

The distribution of handbills, pamphlets and other literature
on the grounds or in the buildings of the College is prohibited
without the permission of the Executive Vice President of Learn-
ing. The Executive Vice President may restrict the time and loca-
tion of any such distribution and require distributors to collect all
discarded literature.

Without prior approval from the Associate Vice President of
Student Services student organizations, clubs, community groups,
and commercial enterprises may not canvass or solicit students,
staff or campus visitors. Such activities, if approved, will be re-
stricted to those public areas specified by the Associate Vice
President. For purposes of this policy, the public area is outside
the entrance of White Auditorium.

Except as approved by the Executive Vice President, no per-
son, group or organization may solicit students, staff or college
visitors for the purpose of selling, promoting or distributing mer-

chandise or service on campus.

PROHIBITIONS ON SMOKING

Policy

Smoking is prohibited on all NWACC campus and
center locations. For more information on NWACC Policy and
Procedures for Prohibitions on Smoking.

Non-Compliance

Smoking on the NWACC campus and all center loca-
tions is a violation of Arkansas las and is subject to a fine of not
less than one hundred dollars ($100) and no more than five hun-
dred dollars ($500).

PROHIBITIONS ON SMOKELESS TOBACCO
PRODUCTS

Policy

Use of smokeless tobacco products, including the use
of electronic vaping devices, is prohibited on all NWACC cam-
pus and center locations. For more information on NWACC
Policy and Procedures for Prohibitions on Smokeless Tobacco
Products.

Definitions

Electronic vaping devices are electronic inhalers meant
to simulate and substitute for tobacco smoking, and include de-
vices such as electronic cigarettes (e-cigarettes), personal vapor-
izers (PV), and electronic nicotine delivery system (ENDS).

Exceptions
This policy does not apply to nicotine patches, nicotine
gum, or medical vaping devices.
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INCLEMENT WEATHER OR EMERGENCY CLOSING &
CANCELATION POLICY

Closing the College administrative offices, canceling or
rescheduling classes may be necessary from time to time due to
inclement weather and/or response to emergencies at the Col-
lege. The NWACC President or the President’s designee shall
make decisions on any closings, cancelations or rescheduling of
classes.

Inclement Weather

The policy that follows immediately below applies to
NWACC classes, offices and activities at the following loca-
tions:

e Bentonville Campus

e Brightwater

e Centers in Washington County
o  Washington County
o NWACC at the Jones Center
o The Farmington Center (postsecondary offerings)

e All other NWACKC classes, offices and activities except
for the Early College Experience (ECE) classes. (See the
separate policy on the following page that applies to
the Early College Experience (ECE) classes.)

Decisions to cancel classes and/or close the College will be
announced to students, faculty, and staff no later than 5:30 a.m.
for morning classes and no later than 2:00 p.m. for evening clas-
ses. Notification through the local media, NWACC social media
outlets, LiveSafe Smartphone App, BC Alerts, NWACC email
and the learning management system (Canvas), and on the
NWACC website. If necessary, due to impending inclement
weather, decisions to close offices, cancel classes or change
hours may be made at any time.

Unless announced otherwise, NWACC will be open at the
regularly scheduled times.

This policy may differ from inclement weather policies of
local public school districts because:

e NWACKC does not bus students, as do the public schools;

e The College has evening classes, but the public schools
normally do not;

e NWACC classes may be canceled, but the College ad-
ministrative office may be open.

Due to the fact NWACC has some unique situations to con-
sider; decisions to open and close the College have to be made
based on the needs of the College district and cannot necessarily
correspond with decisions of local public schools or other area
entities.

Should NWACC have to close or delay opening one loca-
tion (i.e., Bentonville or Washington County) because of weath-
er, all locations will close or delay opening. Only designated
essential NWACC personnel should report to work when the
College is closed. No other employees should enter any build-
ings when the College is closed. Students and employees are
encouraged to make decisions regarding reporting to class or to
their respective workstations based upon their own individual
set of circumstances.

The College values the safety of each individual and ex-
pects that people will take responsibility for safeguarding their
own welfare.

Exceptions to Campus Closings

Early College Experience (ECE)
e Courses located at NWACC campuses will follow main
campus closings.
e Courses located at area high schools will follow the
high school closings and alerts.

Should weather conditions necessitate class cancellation,
students and parents will be notified by announcements over
local media in Northwest Arkansas. Each ECE may not be
listed separately.

We expect and encourage students and their parents to use
their own good judgment in making the decision about wheth-
er to drive or be transported on local roads during inclement
weather. Therefore, ECE students will be given an excused
absent if their home school has cancelled classes for inclem-
ent weather for the day and they decide it is unsafe for them to
attend a class that has not been cancelled.

Main Campus Library

The library will follow the NWACC campus closings
except for Sunday hours. In the event that the library will need
to close on a Sunday, the Vice President of Learning/CAO in
conversation with the Director of the Library will make the
decisions to close. The Director of the Library will post a noti-
fication two hours prior to the scheduled opening time on so-
cial media and alert the Executive Director of Planning, Effec-
tiveness, & Public Relations or designee to post a Sunday
closing on the College website.

Ozark Regional Transit (ORT)

The Operations Manager of Ozark Regional Transit
makes the final decision to run buses due to inclement weath-
er. When the College campus is closed, the bus may continue
to operate on limited routes. However, the bus will not cancel
due to weather if the College remains open.

Class Continuation Plan

NWACC reserves the right to enact a class continua-
tion plan in the event of class cancellations due to weather or
other emergency events. The instructor will maintain continui-
ty using a learning management system or other alternate
means as determined by the instructor. The student will be
contacted via established communications channels with in-
structions. Students will be expected to continue with assign-
ments. Online classes will continue to operate according to
schedule. Consideration may be given for exceptional circum-
stances.

Main Campus Testing Center

The Testing Center will follow College closing deci-
sions and the Director of Testing will post on the Testing Cen-
ter webpage closing notifications.

Dental Assisting Program/ALLPS

The Dental Assisting Program located at ALLPS Cen-
ter in Fayetteville will follow the Fayetteville Public School
closings. The Director of the Dental Assisting Program will
notify students through the Remind smartphone app.

Emergencies

The NWACC President may decide to close offices,

cancel or alter the schedule of classes at any or all locations due
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to an emergency. If this decision is made media will be notified
and college employees will be notified via local media outlets
and the NWACC emergency text message notification system.

TECHNOLOGY ACCEPTABLE USE
Policy

NWACC users are prohibited from excessive use of the

College network, computer systems, and servers including ac-
cess to the use of the Internet, e-mail and other information re-
sources during regular office hours for non-College business.

Use of Technology

1.1 Appropriate Uses of Technology include, but are not limited

to:

1.1.1 Academic uses such as class preparation, research,
and accessing library resources, etc.

1.1.2 Accessing the Internet/e-mail for NWACC related
research and information gathering.

1.1.3 Utility and application of software that accomplishes
tasks and fulfills job task functions.

1.1.4 Communication and collaboration between users
and/or other appropriate entities.

1.1.5 Access to the Internet for up-to-date information
published by NWACC, other state agencies, and oth-
er information providers as necessary.

1.2. Inappropriate Uses of Technology include, but are not lim-

ited to:

1.2.1 Interfering with the security or operation of the com-
puter systems.

1.2.2 Vandalizing equipment, software, or hardware.

1.2.3 Attempting to alter or gain access to unauthorized
files or systems.

1.2.4 Violating the rights of the College and/or others by
publishing or displaying or transmitting any infor-
mation that is defamatory, obscene, known to be in-
accurate or false, profane, or threatening.

1.2.5 The sharing of copyrighted material inappropriately
using technologies such as peer-to-peer file sharing.

Privacy of Information

2.1

2.2

NWACC reserves the right to monitor and/or log all net-
work activity with or without notice, including e-mail and
all web site communications, and therefore, users should
have no expectation of privacy in the use of these re-
sources.

2.1.1 The College will not monitor e-mail transmissions on
a regular basis, though the construction, repair, oper-
ations and maintenance of electronic messaging sys-
tems may occasionally result in monitoring random
transmitted or stored messages.

2.1.2 Messages may be monitored during the course of
investigations of illegal activity.

The College will not provide third parties with access to
stored electronic messages without the written consent of
the sender and recipient except in special circumstances,
with the approval of the Director of Human Resources and
appropriate Cabinet member, such as investigating illegal
activity or misuse of the system, or resolving a technical

problem.

Electronic Email
3.1 [E-mail is considered network activity and as such is sub-
ject to all policies regarding acceptable/unacceptable uses
of the Internet. The user should not consider e-mail to be
either private or secure.
It is the responsibility of the employee to use email ac-
counts in accordance with established guidelines and in
such a way that does not interfere with their duties.
3.3 Specifically prohibited in the use of e-mail:
3.3.1 Any activity covered by inappropriate use state-
ments included in this policy.
3.3.2 Sending/forwarding chain letters, virus, hoaxes, etc.
3.3.3 Sending, forwarding or opening executable files
(.exe) or other attachments unrelated to specific
work activities.
3.3.4 Use of abusive or profane language in message.
3.3.5 Submitting any large, unnecessary mail attach-

ments.
3.3.5 Use that reflects non-professional image of
NWACC.
Internet
4.1 Appropriate Use of Web Access includes but is not limited
to:

4.1.1 Access to and distribution of information that is in
direct support of the business of NWACC.

4.1.2 Communication of information related to profes-
sional development or to remain current on topics of
general interest to the College.

4.1.3 Announcement of new laws, rules, or regulations.

4.1.4 Encouraging collaborative projects and sharing of
resources.

4.2 Inappropriate Use of Web Access includes, but is not lim-
ited to:

4.2.1 Viewing, downloading or sending pornographic or
other materials generally considered as obscene.

4.2.2 Otherwise endangering productivity of NWACC.

4.2.3 Purposes, which violate a Federal or Arkansas law.

4.2.4 Dissemination or printing copyrighted materials
(including articles and software) in violation of
copyright laws.

Network Use and User Accounts

Appropriate network and user account guidelines include:

5.1 Users will only access those computer accounts which
have been authorized for their use and must identify com-
puting work with their own names or other approved ac-
counts so that responsibility for the work can be deter-
mined and users can be contacted in unusual situations.

5.2 Accounts will be used for authorized purposes. This policy
shall not prevent informal communication, but accounts
will not be used for private consulting or personal gain.

5.3 Information Technology may review files and communica-
tions to maintain system integrity and ensure that users are
using the system responsibly.

5.4 Users should not expect files and documents to always
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remain private.

Copyright
6.1 Copyright Infringement

6.1.1 In the file-sharing context, downloading or uploading
substantial parts of a copyrighted work without au-
thority is prohibited and constitutes an infringement.
Copyright laws do not allow a person to store copies
of a program on multiple machines, distribute copies
to others via disks or Internet, or to alter the content
of the software, unless permission has been granted
under the license agreement.
Users may download copyrighted material, but its
use must be strictly within the agreement as posted
by the author or current copyright law.
Unauthorized use of copyrighted materials or another
person’s original writing is considered copyright
infringement.
Any user that copies and distributes software in any
form for any purpose should do so only on the au-
thority of the user's immediate supervisor.
Each user is responsible for observing all local, state,
federal laws, especially in regard to copyright laws.
The College will not be responsible for the cost of
any legal action taken against any user that violates
such laws regardless of the situation or the intent or
purpose of the user.
All users of software owned by NWACC or the state
must abide by the limitations included in the copy-
right and license agreements entered into with soft-
ware providers.
Software Availability
NWACC users must honor copyright laws regarding pro-
tected commercial software used at the College.

6.1.2

6.2

Justification

1. NorthWest Arkansas Community College provides its facul-
ty, staff, students and guests (“users”) with technology re-
sources and a local area network with access to the Internet
and e- mail for specific purposes. Each user is expected to
use accounts and resources for these purposes, which in-
clude:
1.1.  Enhancing the programs and services provided by

NWACC.

1.2.  Conducting NWACC business.
1.3.  Supporting NWACC projects.
1.4. Communication, research, collaboration, and other

tasks required to fulfill NWACC-related obligations.

2. E-mail is provided to support open communication and the
exchange of information between NWACC and other users.
This communication allows for the collaboration of ideas
and the sharing of information. E-mail is a necessary com-
ponent of teamwork at NWACC.

3. NWACKC provides utility and application software that en-
hances the efficiency and productivity of its users.

4. Use of the state’s Internet connection and E-mail resources
is a privilege and it is expected that all faculty and staff
abide by acceptable user guidelines.

Definitions

Copyright Infringement is the act of exercising, without
permission or legal authority, one or more of the exclusive rights
granted to the copyright owner under section 106 of the Copy-
right Act (Title 17 of the United States Code). These rights in-
clude the right to reproduce or distribute a copyrighted work.
References Relied Upon: Governor’s Policy Directive GPD-5,
1997 clearly states that...” Use of any State-owned equipment
and supplies shall be restricted to official state use only. Unau-
thorized personal use of equipment or supplies may be grounds
for dismissal.”

Responsibilities

Technology users are responsible for appropriate ac-
cess and use of the Internet that does not interfere with their job
duties or negatively impact the professional image of the Col-
lege.

Non-Compliance
1. The NWACC users are responsible for complying with this
policy. Penalties for non-compliance include, but are not
limited to:
1.1. Sanctions determined through student conduct discipli-
nary proceedings.
Suspension or usage restrictions of Internet service and
e-mail/messaging services.
1.3. Internal disciplinary measures, including discharge.
1.4. Initiation of criminal or civil action, if appropriate.
2. Copyright Infringement Penalties
2.1. Penalties for copyright infringement include civil and
criminal penalties. In general, anyone found liable for
copyright infringement may be ordered to pay either
actual damages or “statutory” damages affixed at no
less than $750 and not more than $30,000 per work
infringed. For “willful” infringement, a court may
award up to $150,000 per work infringed. A court can,
in its discretion, also assess costs and attorneys’ fees.
For details, see Title 17, United States Code, Sections
504,505.
Willful copyright infringement can also result in crimi-
nal penalties, including imprisonment of up to five
years and fines up to $250,000 per offense. For more
information, please see the website of the U.S. Copy-
right Office at www.copyright.gov, especially their
FAQ’s at www.copyright.gov/help/fag.

1.2

2.2

Exceptions

Limited personal use of NWACC technology resources
is allowed during breaks and lunchtime, or to address critical
personal matters.

Procedures

E-mail Storage

Staff should move important information from E-mail mes-
sage files to shared folders and drives to ensure proper back-
up. Messages no longer needed must be periodically purged
from personal storage areas. Technical support staff will
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Email Quotas

What are email quotas?
An email quota is the amount of email (including attach-
ments) that a user can store on the central email server. If
your mailbox becomes full, and reaches quota maximum, no
new mail can be stored in the account Inbox — new mail is
returned to sender.

Why do I have an email quota?
Email quotas are needed to provide adequate storage re-
sources for all NWACC students, faculty, and staff. They
provide a systematic approach to combat storage consump-
tion and misuse on NWACC email systems.

What are current quota limits?
Faculty/staff — 3 GB
Students — 1 GB

What can I do if I am reaching maximum quota?
Users reaching their maximum quota should take advantage
of offline storage of email in personal folders. In addition,
it is a good idea to download attachments to your local com-
puter and remove them from your email inbox. Frequently,
the size of attachments is the factor, which puts the mailbox
over quota.

How do I know how much space is used?
Users are notified automatically via email when their usage
exceeds 90% of their storage quota. A final notice is sent
automatically when the account reaches 100% of the quota,
after which no new mail will be received in the account
Inbox until the amount stored is reduced or the limit is
raised. Once your mailbox has been migrated to Exchange
2010, you can view quotas by hovering over your name in
OWA.

What can I do if my quota has reached maximum?
Contact the Faculty/Staff or Student Technology Help Desk
for help archiving email or freeing up storage space. Re-
quests for increases may be considered on an “as needed”
basis, provided that the usage supports the mission of the
College.

Use and User Accounts

Users are encouraged to maximize the use of the tech-
nologies covered under the user policy to reduce the cost of
postage, letters, reports, etc.

Updates to the Student Handbook may have been made since the
printing of this catalog. You may refer to the NorthWest Arkan-
sas Community College website for the most up to date version
of the Student Handbook.
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COURSEDESCRIPTIONS

Listings are in alphabetical order by department abbreviation. Classes listed as on demand will be offered on an as needed basis.

Accounting

ACCT 1013 - Basic Accounting (On Demand) A survey of the
basic concepts of accounting, petty cash, accounts payable, pay-
roll, bank reconciliation, preparation of financial statements, in-
ventory control and depreciation. Designed for the entry-level
clerical student or as preparation for ACCT 2013. Suggested pre-
requisite: BADM 2413

ACCT 2013 - Principles of Accounting I (F, S, SUM). Presents
the fundamentals of accounting theory, introduction to account-
ing concepts, principles and terminology. Emphasis will be
placed on financial accounting beginning with sole proprietor-
ships and ending with corporations. Students should be prepared
to use basic mathematics and basic algebra with accuracy and
reasonable speed. Prerequisite: ENGL 1013 and MATH 0103 or
higher (excluding MATH 1313) or appropriate math placement
score.

ACCT 2023 - Principles of Accounting II (F, S) Continues the
presentation begun in Accounting I with emphasis on the corpo-
rate form of business cost accounting and managerial analysis.
Prerequisite: ACCT 2013

ACCT 2043 - Computerized Acct with Payroll (F,S) This
course emphasizes the application of computers to Generally
Accepted Accounting Principles and payroll practices, utilizing a
current accounting software package (currently Quickbooks).
Students will use the computer for the following accounting ap-
plications: general ledger, accounts receivable, accounts payable,
financial analysis, depreciation, inventory, and payroll. This
course also provides a study of payroll accounting and the appli-
cable payroll laws, tax forms, tax deposit procedures and record-
keeping requirements. Prerequisite: ACCT 2013 Principles of
Accounting I. CISQ 1103 or Computer Proficiency strongly rec-
ommended.

ACCT 2193 - Federal Income Tax Individuals This course is an
introduction to the basic operation of the federal income tax laws
and concepts for individuals, corporations, estates, and trusts. The
primary focus of this course is individual taxation including gross
income, personal and dependency exemptions, filing status, de-
ductions and losses, capital recovery, itemized deductions, alter-
native minimum tax, and tax credits.

ACCT 2203 - Accounting Practicum (F, S) This capstone course
emphasizes the application of Generally Accepted Accounting
Principles and practices to processing a variety of accounting
transactions and reports in both manual and computerized for-
mats. Students will complete practice sets covering a complete
accounting cycle for a merchandising business, in both manual
and computerized formats. Study of accounting information sys-
tems and preparation for a national certification exam will be
included. Prerequisites: ACCT 2023 Principles of Accounting IT
and ACCT 2043 Computerized Accounting with Payroll.

Air Force ROTC

In partnership with The University of Arkansas and the U.S. Air
Force, NorthWest Arkansas Community College offers beginning
level Air Force ROTC (AFROTC) courses for interested students.
Students enroll through NWACC and attend classes on the U of
A campus. AFROTC courses offered are: 1010L, 1020L Founda-
tions of the Air Force labs (F, S)

AERO 1011, 1021 Heritage and Values of USAF—(F, S) A sur-
vey course designed to introduce students to the United States Air

Force and provides an overview of the basic characteristics, mis-
sions, and organization of the Air Force. Leadership Lab (AERO
1011L and 1021L) mandatory for cadets. One hour of classroom and
two hours of leadership lab per week.

AERO 2011, 2021 The Evolution of Air and Space Power (F, S).
(F, S) This course focuses on laying the foundation for teams
and leadership. The topics include skills that will allow cadets to
improve their leadership on a personal level and within a team.
The course will prepare cadets for their field training experience
where they will be able to put the concepts learned into practice.
the purpose is to instill a leadership mindset and to motivate
sophomore students to transition from AFROTC cadet to
AFROTC officer candidate. Leadership Lab (AERO 2011L and
2021L) mandatory for cadets. One hour of classroom and two
hours of leadership lab per week.

AERO 2021 Team and Leadership Fundamental - (F, S) This
course focuses on laying the foundation for teams and leadership.
The topics include skills that will allow cadets to improve their
leadership on a personal level and within a team. The course will
prepare cadets for their field training experience where they will
be able to put the concepts learned into practice. The purpose is
to instill a leadership mindset and to motivate sophomore stu-
dents to transition from AFROTC cadet to AFROTC officer can-
didate. Leadership Lab (AERO 2011L and 2021L) mandatory for
cadets. One hour of classroom and two hours of leadership lab
per week.

Agricultural, Food & Life Science

AFLS 1002 Careers in Agricultural, Food, & Life Science - (F,
S). An introductory course to the depth and breadth of career op-
portunities in agricultural, food and life sciences. Students will use
the internet as a resource for career information, and to communi-
cate about career options, job placement, and job opportunities.

Allied Health Science

AHSC 1213 Certified Nursing Assistant (CNA)- (F, S, SUM).
The Certified Nursing Assistant Program is designed to meet the
industry driven demand for Certiﬁegr Nursing Assistants. This
course provides the student with an introduction to healthcare, di-
dactic instruction, hands on skills and clinical training. Specifically,
basic nursing skills including vital signs, personal care skills and
Alzheimer’s and Dementia training are covered. This course pre-
pares the successful student to sit for the Arkansas Certified Nurs-
ing Assistant Exam. The course is taught following the Arkansas
Long-Term Care Facility Nursing Assistant Training Curriculum.
Note: A criminal background check, urine drug screen and comple-
tion of the reguired immunizations will be required prior to the clin-
ical rotation for students enrolled in the CNA Program. Successful
completion of the Certified Nursing Assistant course results in the
student being eligible to take the certification test in the state of
Arkansas. Preregs: Score of 19 or higher on the ACT or 78 or high-
er on the Reading placement test, or approval of the course coordi-
nator.

AHSC 1223 Patient Care Assistant + (PCA+) — (F, S, SUM). The
PCA+ course expands the student’s knowledge of healthcare gained
in AHSC 1213 and introduces advanced patient care skills, profes-
sional development training, and an introduction to the Electronic
Health Record through didactic instruction, hands on lab and clini-
cal training at area hospitals. Addressing patient care needs/
techniques unique to acute care hospitals is the focus. Successful
students will receive CPR Certification and a Certificate of Profi-
ciency
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Note: A criminal background check, urine drug screen and com-
pletion of the required immunizations will be required prior to the
clinical rotation %or students enrolled in the PCA+ Program. Pre-
requisites: A score of 19 or higher on the ACT, Reading or 78 or
higher on the Reading Placement Test and AHSC 1213 or proof
ofg certification as a Nursing Assistant or having successfully com-
pleted, within the (}oast year, a Certified Nursing Assistant Training
Program approved by the Arkansas Office of Long Term Care or
approval of the course coordinator.

AHSC 2223 - (F, S, SUM) This course meets the directive elec-
tive requirement for the Pre Health Care Studies Technical Cer-
tificate, which is designed to meet the general education courses
needed for the Associate of Applied Science degrees offered in
the Health Professions division at NWACC. Due to the specific
requirements for the AAS degrees and financial aid eligibilit
requirements, students will be required to meet with the Health
Professions Advisor for elective approval.

Anthropology

ANTH 1013 Introduction to Biological Anthropology - (F,
S). An introduction to the field of physical anthro?ology using
human evolution as a unifying concept. Areas include human
genetics, race, speciation, primate evolution and human varia-
tion and adaptation. Co-requisite: ANTH 1011L.

ANTH 1011L Introduction to Biological Anthropology La-
boratory - (F, S). Laboratory exercises illustrating concepts of
physical anthropology. Co-requisite: ANTH 1013.

ANTH 1023 Introduction to Cultural Anthropology - (F, S).
An introduction to the peoples of the world, the nature of culture
and its influence on human behavior, social life, and social
organization. The course is designed to demonstrate the interrela-
tionships of ethnology to anthropology and the social sciences,
and to survey the various culture areas and culture types of the
world. Issues of globalization and globalization’s impact on indig-
enous cultures will be emphasized.

ANTH 1033 Introduction to Archaeology - (F, S). Introduc-
tion to methods and techniques used to identify and date archaeo-
logical cultures, reconstruct past lifeways and describe cultural
evolution. Overview of the prehistory of Africa, Western Europe,
southwest Asia, and the Americas from earliest dated human cul-
tures to rise of complex civilizations.

Arabic

ARAB 1003 Elementary Arabic I — (F). Introductory course in
understanding, speaking, reading, and writing standard Arabic.
Emphasis on learning the alphabet and Arabic script.

ARAB 1013 Elementary Arabic II - (S) A continuation of AR-
AB 1003. Further development of basic skills in aural compre-
hension, speaking, reading, and writing of standard Arabic. Pre-
requisite: ARAB 1003 with a C or better, or department
consent.

ARAB 2003 Intermediate Arabic I (On Demand) This course
is a continuation of Arabic 1013. Further development of listen-
ing and speaking skills, reading comprehension, writing ability,
and knowledge of Arab culture. Emphasizes Arabic morpholo-
gy. Prerequisite: Completion of ARAB 1013 with a C or better,
or department consent.

ARAB 2013 Intermediate Arabic II (ON Demand). This

course is a continuation of Arabic 2003. Further development of

listening and speaking skills, reading comprehension, writing

ability, and knowledge of Arab culture. Emphasizes Arabic mor-

Ehology. Prerequisite: Completion of ARAB 2003 with a C or
etter, or department consent.

Art History

ARHS 1003 Art Appreciation - (F, S, SUM). A general intro-
duction to the visual arts. Lectures on art theory and an introduc-
tion to art history, plus demonstrations, films, slides, and field
trips.

ARHS 1003H Art Appreciation, Honors - (S) An in-depth
exploration to the visual arts. Discussions and activities cen-
tered on art theory and an introduction to art history, plus
demonstrations, films, slides, and field trips. Please refer to the
NWACC Honors Program section in the current catalog for
more information.

ARHS 1013 Art Theory - (F). A survey course that explores the
definitions, classifications, aesthetics, criticism, and controversies
in contemporary art and visual culture. Activities include read-
ing, writing, discussion, and museum visits. Recommended pre-
or co-requisite ENGL 1013.

ARHS 2823 The History of Photography and Design - (F, S).
A survey of photography and design from 1685 to the present. It
is recommended that ENGL 1013 be taken prior to enrolling in
this course.

ARHS 2913, 2923 Art History L, II - (F, S). Survey and analy-
sis of movements and masterpieces of art from the Stone Age to
the present. Art History I introduces the student to art forms
from the Stone Age through the Middle Ages. Art History II
explores artists and works from the Renaissance to the present.
Courses may be taken in sequence or separately. It is recom-
mended that ENGL 1013 be taken prior to enrolling in this
course.

Art

ART 1033 Introduction to Studio Art - (F, S). Through hands-
on experience involving basic visual elements, students apply
principles of design to projects in painting, drawing and sculp-
ture.

ART 1303 Drawing I - (F, S). A studio course focusing on pro-
jects dealing with the materials and techniques of drawing, in-
cluding basic concepts of line, perspective and value.

ART 1313 Design I (F, S). Students in this course learn to use
the elements and principles of design as a basis for all creative
work in the visual arts. Students are introduced to the vocabulary
of design as well as the use of the computer as a design tool.
This course must be taken before any Graphic Design course.

ART 1323 3D Design - (F, S). Studio projects offer an oppor-
tunity to work in three-dimensional forms, using paper, wire,
plaster, wood or clay.

ART 1333 Two-Dimensional Design - (On Demand) This stu-
dio course introduces the basic concepts of design such as line,
shape, value, texture, and color and their relationships. Using a
variety of two-dimensional materials, composition will be ex-
plored.

ART 2003 Drawing II - (F, S). Further exploration of drawing
techniques with emphasis on experimentation and interpretation,
Prerequisite: ART 1303 Drawing I or consent of instructor.

ART 2013 Figure Drawing I - (F, S). Continuation of advanced
drawing with emphasis on human figure studies. Prerequisite:
ART 1303 Drawing I or consent of instructor.

ART 2033 Figure Drawing II (S) Advanced study of the fig-
ure with emphasis on figure structure and expression, and its rela-
tionship to pictorial form in drawing. Prerequisite: ART 2013 or
instructor consent.
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ART 2033 Figure Drawing II (S) Advanced study of the fig-
ure with emphasis on figure structure and expression, and its rela-
tionship to pictorial form in drawing. Prerequisite: ART 2013 or
instructor consent.

ART 2113 Painting II - (F, S). Enhances the use of materials,
procedures, subject matter and approaches to painting. Prerequi-
site: ART 2103 Painting I or consent of instructor. Recommend-
ed ART 1303 and ART 1333.

ART 2123 Watermedia I - (F, S). An introductory course fo-
cusing on the basic materials and techniques associated with
watercolor, gouache, and acrylic painting. This skill-building
course will encompass aspects of composition and design
through observation and imagination. Traditional and experi-
mental techniques will form a foundation for more personally
expressive work. Prerequisite: Drawing I (ART 1303) Recom-
mended: Two-Dimensional Design (ART 1333) OR Portfolio
review and consent of instructor.

ART 2133 Watermedia II - (F, S). Further exploration of wa-
tercolor, gouache, acrylic painting, and mixed media with em-
phasis on composition, design, and experimentation. Master-
works and other sources of inspiration will be studied. Idea de-
velopment and personal expression will be emphasized. Prerequi-
site: Drawing I (ART 1303), Watermedia I (ART 2123) Recom-
mended: Two Dimensional Design (ART 1333) OR Portfolio
review and consent of instructor.

ART 2203 Sculpture - (S). Continuation of three-dimensional
design using additive and subtractive techniques. Prerequisite:
ART 1323 3D Design or consent of instructor.

ART 2273 3D Animation - (On Demand). A course in 3D
animation, using the industry standard software. Students will
learn the basics of modeling, textures, lighting, movement, etc.
Prerequisite: Art 1313 or Instructor Consent.

ART 2313 Computer Applications for Fine Art — (On Demand).
This course is an introduction to digital imaging in the visual arts,
beginning instruction in image creation, manipulation and pro-
cessing. Introduction to computer imaging software, scanning
software, scanning and printing of art images.

ART 2333 Color Studies (F, S). In this course, students investi-
gate color qualities and relationships through research and studio
problems, using both traditional and digital techniques and experi-
ments. The class focuses on the use of Adobe Photoshop. Prereq-
uisite: ART 1313 Design 1.

ART 2343 Color Theory (F, S). A studio exploration of the
theories, problems and applications of color. Prerequisite: ART
1313 or ART 1333.

ART 2363 Graphic Design I (F, S). This course is an involved
study of the principles and techniques of graphic design as ap-
plied to exercises and projects representative of the advertising
and promotional world. Students enrolling in this course must
have a strong knowledge of Adobe Illustrator™ that can be
gained in NWACC’s Design I course. Prerequisites: ART 1303
Drawing I, ART 1313 Design I.

ART 2364 Digital Illustration - (S). Students in this course
will create illustrations in both traditional and digital formats.
Drawing, composition, and visual problem-solving skills will be
explored with an emphasis on representation and expression using
traditional sketching and more than one computer application.

ART 2373 Graphic Design I1: Symbols (F, S). This course
focuses on the development of logos, pictographs, symbols and

conceptual symbolism. Projects are realized through traditional
and digital techniques. The course emphasizes the use of several
field standard software packages. Prerequisite: ART 2363 Graphic
Design 1.

ART 2383 Graphic Design III: Layout & Prepress (F, S).
This course focuses on the organizational principles and practices
of layout design. Projects are realized through traditional and
computer techniques. A strong emphasis is given to the use of
computers and software for preparing designs for printing. Prereq-
uisite: ART 2363 Graphic Design I.

ART 2393 Advanced Graphic Design I (F, S).

This course is an advanced course in the study of graphic design
principles and techniques. The areas of focus vary from semester
to semester. Prerequisite: ART 2373 Graphic Design II.

ART 2403 Advanced Graphic Design II (F, S). This course is
the same as Advanced Graphic Design 1. Students should register
for this version of the course if they are taking the class a second
time for additional credit. Prerequisite: Art 2393 Advanced
Graphic Design 1.

ART 2433 Digital Illustration - (S). Students in this course
will create illustrations in both traditional and digital formats.
Drawing, composition, and visual problem-solving skills will be
explored with an emphasis on representation and expression using
traditional sketching and more than one computer application.

ART 2503 Ceramics I (On Demand). A studio course de-
signed to cover the making of pottery, from the building by hand
or throwing on the potter’s wheel to the application of ceramic
glazes and the firing procedures, to produce finished ceramic
ware. An appreciation of the ceramics of the past and present

will be included. Six hours laboratory.

ART 2603 Proffessional Practices in Fine Art (S). This final
course in the AFA degree in visual art focuses on the professional
practices of a studio artist including portfolio and artwork presen-
tation, writing an artist statement, self-promotion, culminating in
group exhibition. There are no prerequisites required, but the
course should ideally be taken the last semester of coursework in
the AFA degree.

ART 2803 Introduction to Photography (F, S, SUM). This is
an introductory course in the study of photography. The course
deals with composing, shooting, developing, printing, presenting,
and critiquing black & white photographic tilm and prints. Stu-
dents are required to have a working 35mm camera and lens with
manual settings for aperture and shutter speed.

ART 2813 Advanced Photography (F, S) This course deals
with a more advanced study of photographic arts and image mak-
ing, including darkroom and digital processes, as well as some
alternative processes. Prerequisites: ART 2803 Intro to Photog-
raphy or ART 2863 Digital Photography or instructor's consent.

ART 2833 Video Production/Editing - (F, S).

An introduction to Video Pre-production, Production, and Post-
production. Digital, portable video cameras along with digital
editing equipment and nonlinear digital editing software will be
used. Prerequisites: Art 1313 Design I or consent of instructor.
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ART 2843 Printmaking I (On Demand). The purpose of this
course is to expose students to the world of printmaking. Through
an exploration of a variety of processes, the students will acquire
understanding in hands-on skills within the multiple facets of the
medium of printmaking. This studio experience will involve crea-
tive projects in the fundamental techniques, of relief, intaglia, and
monotype. Prerequisites: Recommended ART 1303.

ART 2853 Printmaking II (S). A continued investigation of the
technical and conceptual aspects found in the medium of print-
making. Study will center on in-depth explorations of one or more
printmaking processes: relief, intaglio, serigraphy, monotype. Pre-
requisite: ART 2843 or consent of instructor. Recommended ART
1303.

ART 2863 Digital Photography — (F) This is an introductory
course in digital photography, including composing, lighting,
exposing, printing, editing, critiquing, presenting, and more.
Students are required to have a digital SLR camera with adjust-
able manual settings for aperture and shutter speed.

ART 2863G Digital Photography — (SUM) This is an intro-
ductory course in digital photography, including composing,
lighting, exposing, printing, editing, critiquing, presenting, and
more. Students are required to have a digital SLR camera capa-
ble of shooting in RAW format, with adjustable manual settings
for aperture and shutter speed.

ART 2883 Special Topics — (On Demand) This art course may
be offered in a subject not specifically covered by the art cours-
es listed in the catalog.

ART 2903 Web Application Design (F,S, On Demand). An

introduction to the design and implementation of rich, interactive
applications for use online or mobile devices. Prerequisite: ART

2363 Graphic Design I or consent of instructor.

ART 2953 Graphic Design Internship (F, S). This course re-
quires that students obtain employment in a position relating to
graphic design with a local business. Students are helped to pre-
pare their portfolio and résumé, and guided toward possible posi-
tions. The students must interview and work out a contractual
agreement regarding their duties and responsibilities with their
employer. The position must be supervised and expose the student
to some aspect of the graphic design profession. This should be
one of the final courses taken in this degree program. Prerequisite:
Aﬁ)proved written plan and consent of instructor and division
chair.

Astronomy

ASTR 2004/2004H Survey of the Universe - (F, S). This course
is a basic study of the solar system, stars, galaxies, and the rest of
the universe. Three hours lecture and 3 hours lab required weekly.
Topics include physical science foundations, celestial motion,
planets and planetary formation, stellar and galactic properties,
stellar and galactic evolution, and cosmology. Daytime and
nighttime observing with telescopes and indoor exercises on se-
lected topics will be included. Several night sessions are required.
Prerequisites: Beginning Algebra (MATH 0053), or higher math,
or minimum placement score for Intermediate Algebra (MATH

0103).

Building Sciences

BLDG 1002 Green Building - (F, S). This hybrid on-line and
instructor led course will teach individuals how to evaluate a
building’s total environmental impact. This course covers building
sciences principles, health and safety issues, energy and water
efficiency, indoor environmental quality, reduced community im-
pact, homeowner education and maintenance, and sustainable site
development. Students will learn hands-on in the lab. Students can
utilize this course as a credit course in pursuit of the Green Tech-

nology Option of the Technical Certificate in Environmental &
Regulatory Science. This course is not intended for transfer credit.

BLDG 1004 Energy Auditor - (F, S). This hybrid on-line and
instructor led course will teach individuals how to evaluate the
energy performance, comfort, and safety of a house through a
comprehensive, whole house diagnostic procedure. This course
covers building science principles, health and safety issues, enve-
lope and duct leakage testing, insulation evaluation, and combus-
tion safety testing. By using the whole house performance based
approach, students will address a comprehensive range of interre-
lated building issues and be able to provide clients with a more
comfortable, safe, and energy efficient home. Students will learn
hands-on in the lab. Students can utilize this course as a credit
course in pursuit of the Green Technology Option of the Technical
Certificate in Environmental & Regulatory Science. This course is
not intended for transfer credit.

Business Administration

BADM 2513 Business Organization and Management - (F,
S). Discussions of the managerial process, examining the manage-
rial functions of planning, organizing, staffing, directing, control-
ling and their relation to the daily job of the supervisor.

BADM 2513G Business Organization and Management Global
Studies - (S). Discussion of gle managerial process, examining the
managerial functions of planning, organizing, staffing, directing,
controlling and their relation to the daily job of the supervisor.
This class will require a global studies component in the Spring
semester and a study abroad component in the Summer semester.

BADM 2523 Small Business Management - (S,

On Demand). An integrative course which emphasizes application
of skills and knowledge acquired in the Entrepreneurship curricu-
lum. Small business management problems are solved using case
studies, role playing, and simulation. This is a capstone course

in the Entrepreneurship program. Prerequisites: ENGL 1013,
ENTR 1003 and ACCT 2013.

BADM 2533 Supervision — (S). An introduction to the theory,
principles, and practice of supervision. This course introduces the
roles and functions of the first-line manager. Course content fo-
cuses on the human interaction in supervision. Students will study
core supervisory skills such as supervisory communication and
successful meetings, goal-setting and expectations, generational
supervision issues, working with special populations, performance
appraisals and staff motivation.

BADM 2633 Professional Selling and Marketing

(F, S). A study of the function and role of marketing in our free
enterprise system. Study involves pricing theories, channels of
distribution, promotional policies, marketing management, market
research, product planning and consumer behavior. Designed to
teach tools for professional selling and successful sales techniques
for retail and non-retail customers. Students will develop an adver-
tising program for products and services using the appropriate
medium. Prerequisite: ENGL 1023.

BADM 2703 Internship Experience. This course will develop
the student’s knowledge and skills while working in a business
environment that further enhances the student’s business
knowledge and expertise. Students will apply classroom
knowledge and skaills, acquire new knowledge and skills, and iden-
tify knowledge, skills and abilities needed for future employment.
Prerequisite: Sophomore standing minimum of 24 upper level
hours in business.
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BADM 2733 Web Business Strategy & Marketing - (On
Demand). A business oriented study of the online business envi-
ronment and the role of marketing in that environment. Case stud-
ies and business examples will be used to complement concepts
and provide a real-world context. The course will concentrate on
the practical, from creating a unique identity and attracting cus-
tomers, to managing and promoting a site. No prerequisite.

BADM 2833 Managing the Non-Profit Organization - (S).
This class provides an introduction to the non-profit sector and the
leadership management skills required to achieve social impact.
Students examine and discuss the trends, issues, and challenges
facing a non-profit leader, such as fund-raising elements, as well
as management approaches and innovations. Topics include: non-
profit management and governance, strategic management in op-
erations, financial and accounting management, marketing man-
agement, legal issues in operations, fund-raising fundamentals,
organizational leadership and decision making, budgeting essen-
tials, persuasive communication and negotiating strategies.

Biology

BIOL 0112 (Formerly ACSK 0112) Introduction to Life
Science (F, S). Basic concepts in chemistry and cellular structure
and function are presented. This course benefits any student who
wishes to refresh their basic understanding of life science. Suc-
cessful completion of this course demonstrates prerequisite
knowledge of biological concepts necessary for success in Human
Anatomy and Physiology (BIOL 2214 & 2224). This class is not
financial aid eligible.

BIOL 1013 Introduction to Anatomy and Physiology - (F,
S). This course introduces the student to the structure andy function
of the human body in a systemic approach. The emphasis of this
course is on the interrelationships getween the body systems, and
how the body functions as a living unit. Topics will include ba-
sics of cellular structure and function, medical terminology, tis-
sues, and will conclude with the body systems. Credit for this
course can not be used for the AAS degrees in the Health Scienc-
es, but may be used as science non-lab credit hours for AA, AS
and AAS Funeral Science degree plans. Successful completion of
this course will be counted as a prerequisite for BIOL 2214 and
MBIO 2014.

BIOL 1544 Principles of Biology I - (F, S, SUM).

Principles of Biology is an introductory college-level course that
surveys various levels of organization from atoms to biomes. The
course introduces students to basic principles that provide a back-
ground for understanding biological issues in society and a foun-
dation for further study. Topics of study include the scientific
method; the chemistry of life; cell structure & function, metabo-
lism, cell reproduction, genetics, DNA structure & function, evo-
lution, basic ecological principles. Three hours lecture and three
hours laboratory weekly.

BIOL 1544H Principles of Biology 1, Honors - (F).

This course is an EAST/EMPACTS course. Students will work
collaboratively to analyze a problem related to science and socie-
ty. This course is open to motivated students who wish to gain a
better understanding of the richness and complexity of scientific
processes. BIOL 1544H includes the same course content as BI-
OL 1544.

BIOL 1014 General Biology II - (F, S). An introductory course
that examines the common characteristics of life, such as move-
ment, energy usage, reproduction and responsiveness through
study of the diversity of life. The general structural organization
and basic physiology of the phyla of the five kingdoms will be
considered along with elements of their interdependence ecology)
and change through time (evolution). Three hours lecture and 3
hours laboratory weekly. Prerequisite: Principles of biology I
(B.IO(Ifl 544) with a grade of C or better, or its equivalent 1s re-
quired.

BIOL 1604 General Zoology — (S). An introductory biology
course that examines zoological principles related to cellular, tis-
sue, and organ levels of development and genetics. All the animal
phyla will be considered along with elements of their ecology and
evolution. Prerequisite: None, Principles of Biology I (BIOL
1544) recommended.

BIOL 2214 Anatomy & Physiology I - (F, S, SUM).

The first of two courses examining basic human anatomy and
fundamentals of human physiology. Topics covered include an
overview of body organization, tissues, the integument, skeletal,
muscular, nervous and endocrine systems. Three hours lecture
and three hours lab weekly. Prerequisites: BIOL 1544 Principles
of Biology I (or its equivalent) with a grade of C or better or suc-
cessful completion of BIOL 0112 Introduction to Life Science or
BIOL 1013 Introduction to Anatomy and Physiology (these
courses will not satisfy the general education lab science require-
ment). This prerequisite may be waived by a scoring 23 or higher
on the Biological Concepts Proficiency Test. The Biological Con-
cepts Test may be taken in the NWACC testing center.

BIOL 2224 Anatomy & Physiology 1I - (F, S, SUM). The sec-
ond of two courses examining basic human anatomy and funda-
mentals of human physiology. Topics discussed include circula-
tion, the immune response, gas exchange, digestion, excretion and
reproduction. Three hours lecture and 3 hours lab weekly. Prereq-
uisite: BIOL 2214 with a grade of C or better, or its equivalent.
NOTE: Typically, both Anatomy and Physiology I and II should
be taken at NWACKC to transfer to institutions who offer Human
Anatomy as a separate course from Human Physiology.

BIOL 2324 Genetics - (On Demand). This course will study the
basic concepts in classical and molecular genetics. Topics include
Mendelian inheritance and its variations, linkage, chromosomes,
gene mapping, bacterial and viral genetics, extranuclear inher-
itance, DNA structure and replication, nutation, DNA repair, re-
combinant DNA technology, genetic code, and gene expression/
regulation. Laboratory exercises illustrate principles of inheritance
in various biological systems and provide hands-on experience
with several recombinant DNA techniques. Three hours lecture/
discussion and three hours laboratory per week. Prerequisites are
one semester of college level biology and college level chemistry.

BIOL 2534 Cell Biology - (On Demand).

An introduction to cell structure and function. Three hours lecture
and three hours lab weekly. Prerequisite: At least one semester of
college biology and one semester of college chemistry.

Business Law

BLAW 2013 Legal Environment of Business I - (F, S, SUM).
A discussion of the legal environment, contracts, dealings with
goods, debts and creditors, the judicial system and forms of busi-
ness organization. This is the introductory course in law for all
business students.

BLAW 2023 Legal Environment of Business II - (S). A con-
tinuation of BLAW 2013 includes the study of property, estate
planning, insurance, agency, and the regulatory environment. Pre-
requisite: BLAW 2013.

Plant Science

BOTY 1614 Plant Biology - (F, S). Consideration of basic
flowering plant structure, growth, development, physiology, ge-
netics, and ecology. A brief survey of different plant groups will
also be presented. GIS (Geographic information Science) incorpo-
rated to facilitate student learning of course content. Prerequisite:
None.
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BOTY 1614H Plant Biology Honors- (F, S). This course in-
cludes consideration of basic flowering plant structure, growth,
development, physiology, genetics, and ecology. A brief survey of
different plant groups will also be presented. GIS (Geographic
information Science) incorporated to facilitate student learning of
course content. This is an honors course. Please refer to the
NWACC Honors Program section in the current catalog for more
information. Prerequisite: Class preferred BIOL 1544 with a grade
of “C” or better is strongly recommended

BOTY 2013 Pest Management - (S). ) Introduction to basic
principles of pest management as they relate to vertebrate animals,
insects, plant disease and weeds. Selected pests are studied with
emphasis on current management approaches and alternative pest
control. Prerequisites: HORT 2004 Introduction to Horticulture.

BOTY 2404 Survey of the Plant Kingdom - (F, S). Reproduc-
tion, structure and evolution of plant groups. Topics in plant ecolo-
gy. Three hours lecture and 3 hours laboratory weekly. Prerequi-
site: BIOL1544 or BOTY 1614 with a grade of “C” or better, or
equivalent.

BOTY 2534 Environmental Biology - (F, S).

This is a general education course which focuses on the fundamen-
tals of ecology and conservation. Special emphasis will be placed
on the ecology of man and his efforts on behalf of and interrela-
tionships with ecosystems. Three hours lecture and 3 hours labora-
tory weekly.

Transfer Courses to Walton College of Business
BUTR 1033 Data Analysis and Interpretation - (F, S, SUM).
This is an introductory level course covering topics involving esti-
mation of population and sample characteristics, research design
and hypothesis testing, as well as measuring and predicting rela-
tionships. The course should enable the students to develop an un-
derstanding regarding the application and interpretation of basic
data analysis techniques with an emphasis on statistical applica-
tions. Prerequisites: MATH 2053 Finite Math with grade of “C” or
better and computer competency requirement satisfied.

BUTR 2033 Acquisition and Management of Human Capital
(F,S, SUM). Study of the process of acquiring and managing hu-
man resources, focusing on the organizational behavior, legal, eco-
nomic, and technical issues concerned with business decisions
about acquiring, motivating, and retaining employees; emphasis
given to the development, implementation, and assessment of poli-
cies and practices consistent with legal, social, human, and envi-
ronmental dynamics. NOTE: Students seeking to transfer this
course into the Walton College of Business program must take the
following courses prior to enrollment in this course: BUTR 1023,
BUTR 1033, ECON 2023, and BLAW 2013.

BUTR 2043 Acquisition & Management of Financial Re-
sources (F, S, SUM). Key decisions within business processes
related to the acquisition and management of capital resources,
including decisions regarding what to acquire, how to finance the
acquisition, and issues related to the accounting for those capital
resources. The identification of key decisions leads to decision
models and the identification of information needs. NOTE: Stu-
dents seeking to transfer this course into the Walton College of
Business program must take the following courses prior to enroll-
ment in this course: BUTR 1023, BUTR 1033, ECON 2023, and
BLAW 2013.

BUTR 2103 Intro to Supply Chain Mgmt - (F, S, SUM).

An introduction to supply chain management. All functional areas
of supply chain management are explored to provide students an
end-to-end view of supply chain management processes. Prerequi-
sites: BUTR 1033 and ECON 2023. Prerequisite/Corequisite:

ACCT 2023 and CISM 2103.

BUTR 2203 Managing People & Organizations - (F, S,
SUM). Study of the process of acquiring and managing Human
Capital, focusing on the organizational behavior, legal, economic,
and technical issues concerned with business decisions about ac-
quiring, motivating, and retaining employees emphasis given to the
development, implementation, and assessment of policies and prac-
tices consistent with legal, social, human, and environmental dy-
namics. Prerequisites ACCT 2023 and BUTR 1033

Early Childhood Education

CHED 1003 Foundations of Early Childhood Education - (F,
S, SUM) This course is designed to acquaint the student with
the early childhood profession current issues affecting early
childhood education (ECE), including standards and assess-
ment the historical and theoretical foundations of ECE and the
application of developmentally appropriate practices in early
childhood settings. Additional topics include pertinent state
and federal laws, diversity, children with special needs, guid-
ing children’s behavior, and partnering with parents, families,
and the community.

CHED 1033 Creative Experiences - (F). This course provides
an exploration of principles, methods, and materials for teaching
young children music, movement, visual arts, and dramatic play
through process-oriented experiences to support divergent thinking.
Prerequisite: CHED 1203.

CHED 1083 CDA Preparation for Assessment — (On De-
mand). This course provides an opportunity for the student to
demonstrate knowledge of professional resources both for col-
leagues, families, and themselves; state minimum standards for
child care centers; demonstrate knowledge of NAEYC accredita-
tion standards for child care centers; demonstrate ways in which
they can advocate for young children within the local, state, and
national political systems; write competency statements as
required by CDA standards; adequately answer mock interview
questions; create a resource file as outlined by CDA. Prerequisites:
Completion of at least one semester of CDA training.

CHED 1201 Field Experience I-(F, S, Sum).

This course provides students with an introduction to the types of
programs that employ graduates of the Early Childhood Develop-
ment Program. Students complete a total of 20 hours observing in
a variety of setting that serve children from infancy through age
eight. An Arkansas Child Maltreatment Background Check is
required (cost is $10). A report of maltreatment will result in a
student not being allowed to complete the course. Co-requisite:
CHED 1203.

CHED 1203 Environments of Young Children- (F, S, Sum).
This course is designed to provide the student with a broad
knowledge base on how to design a program for children develop-
ing both typically and atypically. The course provides the oppor-
tunity to plan environments that are physically and emotionally
secure. Students plan and implement activities that are age, stage,
and culturally appropriate for children birth through age eight. Co-
requisite: CHED 1201. An Arkansas Child Maltreatment Back-
ground Check is required (cost is $10). A report of maltreatment
will result in a student not being allowed to complete the course or
the co-requisite. Co-requisite: CHED 1201.
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CHED 2033 Child Growth and Development (AAT
Statewide Syllabus) - (F, S, SUM). This course is the study of
environmental and hereditary effects on the cognitive, affective,
psychomotor, and sociolinguistic development of typically and
atypically developing children from conception to middle child-
hood (conception through age 8) with diverse cultural back-
grounds within and outside of the United States. The students
will be introduced to methods used to observe and evaluate chil-
dren’s development and recognize possible delays in develop-
ment. Practical application of theory is provided through a varie-
ty of hands-on experiences and a minimum of five (5) hours of
observations.

CHED 2053 Administration of Child Care -

(S). This course emphasizes the practical application of manage-
ment procedures for early care and education programs, includ-
ing a study of operating, supervising, and evaluating programs.
Additional topics included are philosophy, types of programs,
policies, fiscal management, regulations, staffing, evaluation, and
communication. Prerequisite: CHED 1003, CHED 1203 and
CHED 2033.

Chemistry

CHEM 1024 Basic Chemistry - (F, S, SUM). A one-semester
introductory course covering general inorganic, organic, and bio-
chemical concepts. The course is relevant for non-science majors
and fulfills the science with lab general education requirement.
Because of the breadth of the topics, this course may be appropri-
ate for students in technical programs where a one semester
chemistry course is required. Prerequisite: Intermediate Algebra
(MATH 0103), higher math, or minimum placement for College
Algebra.

CHEM 1054 Chemistry and the Modern World

- (F, S, SUM). A one-semester introductory course covering
general inorganic, organic, and biochemical concepts. This
course is designed especially for non-science majors focusing on
the economic, social, health and ecological impact of chemicals
in modern society. This course provides understanding of basic
chemical concepts through investigating various topics such as
environment, ecology, nutrition and health. There will be GIS
(Geographic Information Science) activities and/or demonstra-
tions utilize to reinforce curriculum elements. Three hours lec-
ture and three hours laboratory weekly.

CHEM 1074 Fundamentals of Chemistry - (F, S). Funda-
mental principles of chemistry for students majoring in Home
Economics, Animal Science, and some other agricultural-related
disciplines and students in health professions. Includes 3 hours
lecture, 1 hour drill, and 2 hours laboratory per week. Prerequi-
site: Intermediate Algebra (MATH 0103), higher math, or mini-
mum placement score for College algebra.

CHEM 1104 College Chemistry I - (F, S, SUM). The first
course of a two-semester sequence designed to provide back-
ground for further study in such majors as pre-agriculture, pre-
professional, pre- science, pre-engineering or mathematics. The
course provides an introduction to the study of inorganic, organ-
ic, analytical, and physical chemistry from a more concentrated
viewpoint than offered in CHEM 1024. Three hours lecture and
three hours laboratory weekly. Prerequisite: Intermediate algebra
(MATH 0103, or higher math) or minimum placement score for
College Algebra.

CHEM 1124 College Chemistry II - (F, S). The continuation
of CHEM 1104 with lab. Emphasis on introductory qualitative
analysis. Three hours lecture and 3 hours laboratory weekly. Pre-

requisite: CHEM 1104 or equivalent.

CHEM 2614 Organic Physiological Chemistry

- (F, S). Organic chemistry survey basic to the understanding of
biological systems and related physiological chemistry. Special
emphasis placed upon specific biohazardous materials. Three
hours lecture and three hours laboratory weekly. Prerequisite:
CHEM 1024, or CHEM 1075, or CHEM 1104, with a grade of C
or better, or equivalent.

Chinese

CHIN 1003 Elementary Chinese I - (F). Introductory course
designed for students beginning the college-level study of Man-
darin Chinese, stressing accurate pronunciation and intonation,
basic aural and reading comprehension, and the study of com-
monly used simplified characters and sentence structures, in addi-
tion to aspects of Chinese social and business culture.

CHIN 1013 Elementary Chinese II - (S). Second-semester
course in Mandarin Chinese, stressing accurate pronunciation and
intonation, basic aural and reading comprehension, and the study
of commonly used simplified characters and sentence structures,
in addition to aspects of Chinese social and business culture. Pre-
requisite: Completion of CHIN 1003 with a C or better, or de-
partment approval.

Curriculum and Instruction

CIED 1013 Teaching Exceptional Learners - (On Demand).
This course provides an overview of curricular and teaching strat-
egies for the paraeducator (and other educators) when working
with pre-K through grade 12 students with differing abilities.
Special topics include curricular adaptations, behavioral strate-
gies, special needs, and a survey of the interrelationship of the
social, physical, emotional, and intellectual development of ex-
ceptional learners.

CIED 1053 Introduction to Education - (F, S). This course
integrates psychological, sociological and philosophical founda-
tions of education with concurrent involvement in field experi-
ences. Encourages prospective teachers to become reflective
practitioners by emphasizing organization of school systems,
planning and implementation of effective classroom environ-
ments, development of teaching styles and new directions in edu-
cation. Includes a variety of field-based activities to learn the
components of desired teaching behaviors.

Cinematic Studies
CINE 2003 Advanced Cinematic Studies in Film and

Gender - (On Demand). An elective course in Cinematic Stud-
ies, concentrating on the evolution of moving media images and
digital filmmaking, while concurrently studying the role that
%ender plays in the construction, production, and reception of
1lm from the late 1800s to the present, while also continuing to
emphasize the tenets of Film Arts artistic and ideological ele-
ments of film as a part of the Humanities/Fine Arts/Graphic Arts
discipline and emphasizing the influence of film upon society
and of society’s influence upon film. Prerequisite: COMM

1003 or consent of Instructor.

Computer Information Systems Management

CISM 1003 Computer Basics - (F, S, SUM on demand).
Acquaints the student with the basic computer skills required in
today’s society. This course covers such basic topics of using a
computer: the keyboard, mouse, windows features, the World
Wide Web, e-mail, computer components, protecting and upgrad-
ing your PC, and computer terminology. Elective course. Does
not fulfill any degree requirements. (Outside lab time will be re-
quired.)

146



CISM 1223 Photoshop - (F, S). An introduction to the creation
and editing of graphic images using Adobe Photoshop with em-
phasis placed on graphics for the web. Students will learn basic
Photoshop tools and palettes and explore how to use different
techniques to create and modify graphics. This course will not
count toward the AAS in Graphic Design degree. (Outside lab
time will be required.)

CISM 1303 Operating Systems-Windows - (F, S). This course
is a basic overview of the practical use and basic management of
the Windows operating system. Covered topics include customi-
zation, storage management, application installation and removal,
file manipulation, maintaining and optimizing the computer, and
basic troubleshooting. Other topics such as using a scanner or
digital camera with your computer may be covered. (Outside lab
time will be required.)

CISM 1313 Operating Systems-UNIX - (On Demand). An
introductory course on the concepts and practical applications of
the UNIX operating systems. Emphasis is on commands used to
create and manipulate files and directories and obtain information
from the system. Basic shell scripts will be created and tested and
system security will be introduced. (Outside lab time will be re-
quired). Prerequisites: CISQ 1103- Intro to Computer Infor-
mation, experience with a Windows O/S

CISM 1403 Database Management-ACCESS - (F, S, SUM,
On Demand). Advanced utilization of ACCESS software to
efficiently plan, create, modify, and retrieve database information.
Topics include the planning and designing of databases, labels,
reports, queries, forms, and entire database applications. Prerequi-
site: CISQ 1103 Introduction to Computer Information, CISM
1303-Operating Systems (Windows).

CISM 1423 Database Management I — (On Demand) This
course is an introduction to Database Management including in-
stallation, user management, clustering, concurrency, and data
migration. Emphasis will be given to applying student skills to
real world situations. Prerequisite: may be taken concurrently

with CISM 1433-SQL Concepts.

CISM 1433 SQL Concepts — (On Demand) This course will
cover as a language. Students will learn to use to manipulate data
in tables including trigger and stored procedures. This course will
also offer an introduction to database design and data normaliza-
tion. Emphasis will be given to applying student skills to real
world situations. (Outside lab time will be required). Prerequisite:
CISQ 1103-Intro to Computer Information.

CISM 1503 Spreadsheet Analysis-EXCEL - (F, S, SUM, On
Demand). Advanced utilization of Windows-based spreadsheet
software used in the production of business-related spreadsheets
using financial and mathematical functions. Emphasis will be
given to the development and manipulation of complex functions
and function sets to achieve the desired goal. Prerequisite: CISQ
1103-Intro to Computer Information.

CISM 1603 Word/Information Processing - ﬁOn Demand).
Utilization of WordPerfect software to efficiently plan, create, and
modify documents. Topics include inserting graphics, creating
tables, basic desktop publishing, creating forms, reports, and tem-
plates for effective use in the business office environment. Out-
side lab time will be required. Prerequisite: CISQ 1103-Intro to
Computer Information.

CISM 2103 Business Information Systems - (F, S, SUM). This
business core course presents the fundamentals of business infor-
mation systems (IS) topics essential to today’s business graduate.
Applied areas of business will be used to provide the context for
the IS topics, business applications, and management challenges.
The broad objective of tElS course is to present students with a
business and information systems framework that will allow them
to envision how business decisions are enabled and empowered
by information systems and technology. Prerequisite: CISQ

1103,BUTR 1033, Prerequisite/Corequisite: ACCT 2023.

CISM 2123 Intro to Web Page Design - (F, S). An introduction
to basic Web Page Design. Students will learn how to use HTML
to design their own web pages. Coverage includes basic HTML
coding for structuring web pages, CSS coding allowing the styl-
ing and layout of page elements, as well as addressing responsive
and adaptive coding for the mobile web. (Outside lab time will be
required).

CISM 2213 Advanced Web Page Design - (On Demand). An
exploration of more advanced Web Pzéllge Design. Students will
learn how to use Web design tools and other web design software
to create state—of-the—art web pagzes. (Outside lab time will

be required.) Prerequisite: CISM 2123, or consent of instructor.

CISM 2223 Advanced Photoshop - (On Demand) This course
focuses upon the basics presented in CISM 1223-Photoshop.
Students will focus on advanced concepts in camera raw editing,
high dynamic range, correcting common photograph flaws, layer
blending, layers masks, color correction, adjustment layers, tonal
corrections, color management, and editing DSLR video. Prereq-
uisite: CISM 1223.

CISM 2403 Database Management I1- (On Demand). This
course is a continuation of CISM 1423. This course will cover
advance features of database management including data auditing,
advanced user permission / management, backup and restore, an
mirroring. Emphasis will be given to aREIyin student skills to
real world situations. Prerequisite: CISM 1423.

CISM 2433 Data Warehousing - (On Demand). This course
will cover common concepts in data warchousing and business
intelligence. The course will focus on data designed for query /
analysis rather than for transaction processing with large datasets.
Emphasis will be given to applying student skills to real world
situations. Prerequisite: CISM 1433 and CISM 1423.

CISM 2503 Advanced Spreadsheet Analysis - (F-odd years).
This course covers advanced spreadsheet features continuing from
CISM 1503 includin% advanced data manipulation, using pivot
tables, the creation of professional looking workbooks, using tem-
plates, developing customized events, creating customized user
interfaces, macros and the use of Visual Basic. Prerequisites:
CISM 1503, PROG 1003 or equivalent suggested but not re-
quired. (Outside lab time will be required.)

CISM 2803 Advanced Topics in Computer Information -
(On Demand). This course will cover varying advanced comput-
er information topics. Topics offered will cover new develop-
ments in the changing environment of computer information.
This course may be repeated as topics vary. Prerequisite: CISQ
1103, Certain topics may require additional prerequisites, instruc-
tor approval/override required.

Computer Information

CISQ 1103 Introduction to Computer Information Systems
- (F, S, SUM). An orientation to the terminology and application
of computers and the Internet. Commercial software packages
will include Windows, word processing, spreadsheet, business
presentations and database applications. This course will satisfy
the hands-on computer requirements of most degree plans.
(Outside lab time will be required). Prerequisite: Minimum key-
boarding skills of 25 wpm, plus minimum score of 25% on the
pre-assessment exam and basic hands-on familiarity with a Win-
dows based computer. Students will be given the pre-test during
first week of class. Any student(s) with a composite score below
25% will be requested to meet with their instructor or advisor.
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CISQ 2013 Business Statistics — (On Demand). Introduction
to probability and statistics. Topics include collecting, presenting,
and describing data probability distribution including normal, sam-
pling student- T and F-distributions decision making through hy-
pothesis testing and simple linear regression. Prerequisite: MATH
1204 (CISQ 1103 recommended.)

CISQ 2103-Introduction to Information Systems - (F, S). This
course presents the fundamental concepts used in developing infor-
mation systems. It provides a framework for students to use
throughout their software development coursework. Also includes
management of information systems concepts. This course re-
quires extensive use of computer systems. Prerequisite: CISQ
1103.

Criminal Justice

CMJS 1013 Intro/Terrorism: Perspectives - (F, S, On De-
mand). This course surveys contemporary terrorism, focusing on
international, transnational, and domestic terrorism. Students will
examine the roots of terrorism organizations, terrorist motivations,
the controversies about defining terrorism, and actions taken by
governmental agencies to counter terrorism. Student learning out-
comes include an understanding of terrorism against the United
States, a general knowledge of criminology and criminal justice as
frameworks for analyzing terrorism, a general knowledge and un-
derstanding of the historical, psychological, and sociological expla-
nations of terrorism, a enera]f knowledge of the patterns and
trends of terrorism, and a better understanding ol‘P the theories and
policies of counterterrorism.

CMJS 2003 Law Enforcement in Society - (F, S). The various
expectations placed upon the role of the police will be examined
with special emphasis upon the police organization’s interactions
with other components of the criminal justice system. Special at-
tention is focused upon the topics of women in law enforcement,
the hiring, promotion, and interactions with minorities, use of
force, training issues, national accreditation and the reshaping of
the role of the police in a changing society.

CMJS 2013 Introduction to Criminal Justice - (F, S). An ex-
amination of the history and philosophy of the administration of
justice in America. Includes the theories of crime and punishment,
rehabilitation, as well as ethics, education and training of profes-
sionals in the field.

CMJS 2023 Introduction to Criminology - (F, S). A study of
the nature and extent of crime, including discussion of the theories
of causation, processes of criminal justice, correctional methods
and the prevention and treatment of crime.

CMUJS 2033 Criminal Law and Society - (F). Principles of
criminal law as they developed from early common law to modern
United States law. Includes classification of crimes, elements of
and parties to a crime, and the study of criminal case law.

CMJS 2043 Criminal Procedures - (S).

Principles of police work, including arrests, search and seizure,
and other criminal procedures affected by constitutional safe-
guards.

CMJS 2053 Criminal Investigations - (On Demand). Survey
of the techniques utilized in the location, preservation and presen-
tation of evidence.

CMJS 2063 Probation and Parole -(F). Examines the develop-
ment of the use of probation and parole as correctional techniques.
Emphasis is placed on the practical aspects of both probation and
parole.

CMJS 2073 Police Administration - (On Demand). Focus is
placed on the evolution of police management concepts, theories
and practices as well as on contemporary issues and approaches. A

blend of old and new ideas in regard to motivation, leadership and
evaluations are presented to illustrate current issues in police man-
agement.

CMJS 2083 Corrections - (S). An overview of the theories, prin-
ciples and operations of the corrections function within the crimi-
nal justice system. Emphasis will be on prisons and prison man-
agement.

CMJS 2093 Introduction to Forensic Anthropology - (F).
Application of human identification methods to skeletal/dental
tissues. Topics include human osteology, skeletal aging and sexing
techniques, trauma analysis, skeletal recovery, and the evolving
role of forensic anthropology in medico-legal system.

CMJS 2233 Ganﬁs: An Individual and Group Perspective -
(On Demand). The course is designed to provide the student with
an overview of street gangs. An infroduction to the history of
gangs, gang dynamics, criminal activities, identification of differ-
ences between gangs, narcotic involvement, and gang philosophy.

CMJS 2243 Fraud Examination - (S). Overview of the nature of
occupational fraud and how it is committed including an introduc-
tion to the actions that can be taken to determine the presence of
occupational fraud and procedures that can be implemented to
deter fraud. Also covered is the proper manner in which allega-
tions of fraud should be investigated to meet the requirements of
civil/criminal court procedure.

CMJS 2343 Crime Scene Investigation - (F). A comprehensive
study of the techniques and procedures used for approaching and
protecting the crime scene, survey and documentation, collection
of fragile and easily destroyed evidence, detailed search of the
scene, package ancY initial evidence collected, process the scene for
latent prints, maintain the chain-of-custody and transport or mail
evidence. The legalities of crime scene searches and seizures, from
the initial entry into crime scene to the presentation of the physical
evidence in the courtroom.

CMJS 2353 Victimology - (On Demand). This course is designed
to provide students with a comprehensive overview of theories and
research on victims of crime. Particular attention is devoted to the
nature of and extent of victimization, the etiology of victimization,
the victim and the criminal justice system, victim services, and the
victim rights movement. In addition, this course will focus atten-

tion on the criminal ]]ustice system’s response to special victim
group, such as the elderly, minorities, and victims of domestic
violence.

CMJS 2363 Introduction to Cybercrime - (On Demand). This
course will explore how technology, and the social and cultural
changes it has brought about, challenge our traditional approaches
to criminal law and procedure. Students will be introduced to the
technical, social, and legal aspects of cybercrime. Through an over-
view, including the history of cybercrime, computer crimes, inter-
net fraud, e-commerce, threats to the national infrastructure, and
cyber terrorism, students will learn how companies and law en-
forcement agencies respond to cybercrime. Through an examina-
tion of possible scenarios, students will understand policies, laws,
and philosophies utilized to combat cybercrime. Instructional
methods will include lecture, discussion, reading assignments,
hands-on labs, and online delivery components. This course may
require additional outside lab time.
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CMJS 2443 Criminalistics: Introduction to Forensic Science -
(S). Introduction to forensics focusing on the scientific analysis of
physical and biological evidence encountered in criminal investiga-
tions. Chemical, microscopic, biological, and observational tech-
niques employed in the analysis of material evidence are covered
in detail and 1llustrated within an investigative framework. Topics
to be covered include; inorganic remains, fiber, tissue, human iden-
tification, fingerprint, tools, and weapons.

CMUJS 2453 Crime Scene Photography - (On Demand). A
comprehensive study of theory, techniques, and procedures used
for forensic photography. Topics covered include techniques

of various camera uses, the legalities of crime scene 1llahotographs,
the application of evidence in the court of law, and the proper pro-
cedures in the handling and uses of photos in criminal justice.

CMJS 2463 Child Abuse and Neglect: Perspectives. — (On De-
mand). This course is an introductory course in child advocacy
covering the history, comparative perspectives, legal framework,
responses to child maltreatment and child advocacy. The course is
designed for law enforcement, prosecution and child advocacy
professionals, and for students maj orinf in criminal justice, educa-
tion, social work, sociolog¥, early childhood development, psy-
chology, nursing, paralegal, or other areas where knowledge of
child maltreatment and advocating for children might be necessary.

CMJS 2474 Professional & System Responses to Child Mal-
treatment. (On Demand) Provides comparative perspectives on
child advocacy and the legal framework involved in responding to
child maltreatment. Focuses on the response of professionals to
allegations of child abuse and neglect. Course expands knowledge
and skills in the identification, investigation, and prosecution of
child maltreatment for students preparing to enter career fields
where knowledge of child maltreatment, investigation, and advoca-
cy are necessary. Students on sex offender lists will not be allowed
to take this course.

CMJS 2543 Criminal Justice Internship - (F, S). A work expe-
rience internship in which a student is placed with a public or pri-
vate law enforcement agency (including NWACC security) for 8
to 10 hours per week in addition to regular meetings with the
Criminal Justice Coordinator. Students will keep a journal of their
work experiences and deliver a final report upon completion of
their placement. Prerequisite: Students must be in their final se-
mester of a Criminal Justice program. Instructor approval is re-
quired prior to registration.

Communication

COMM 1003 Film Arts - (F, S). Film Arts is a transferable
Humanities/Fine Arts course in American film, concentrating on
the evolution of film and its ideology from the late 1800s to the
present. The course is designed to increase students’ understanding
of film as an art form and to develop critical analysis skills neces-
sary to interpret mediated information.

COMM 1013 Mass Communication - (ON DEMAND). Mass
Communication is an introduction to media for the masses, includ-
ing an examination of radio, television, print, electronic, and com-
puter media and the historical development of these media types.

COMM 1303 Public Speaking - (F, S, Sum). Application of
the communication techniques needed to organize and deliver oral
messages in a public setting.

COMM 1303H Public Speaking - (S). Augments understand-
ing of effective communication techniques needed to organize and
deliver oral messages in a public setting. Experience with specific
types of speeches including debate. This is an honors course.
Please refer to the NWACC Honors Program section in the current
catalog for more information..

COMM 2323 Interpersonal Communications -(S). Interper-
sonal communication is an in-depth study of the principles of inter-
If)ersonal communication in the context of classroom, workplace,

amily and other personal situations. A seminar/workshop curricu-
lum utilizes lectures, video simulations of interpersonal situations,
actual simulations of interpersonal situations, and the opportunity
to practice and study these situations on campus and off campus.

COMM 2403 Oral Interpretation - (F). Oral Interpretations
focuses on the analysis and oral presentation of various literary
genres including essay, prose, poetry, and drama.

COMM 2503 Small Group Communication

- (F). Small group communication focuses on the process of com-
munication and working effectively in small groups by understand-
ing and studying the dynamics of small group communication and
interaction, with emphasis on problem-solving techniques, leader-
ship styles, group roles, and the mechanics of group process. Stu-
dents will participate in a variety of small group presentations.

COMM 2612 Introduction to Speech Competition - (F, S).
Through preparation of public address and oral interpretation
presentations, students gain speaking and performance skills
through competition on NWACC’s Forensics team. Students par-
ticipate in at least 2 tournaments during the semester. Additionally,
one public on campus showcase during the semester is required.

COMM 2622 Introduction to Debate Competition (F,S).
Through participation in both prepared and extemporaneous de-
bate, students learn critical thinking and public argument skills.
Students attend two tournaments that the NWACC Forensics Team
participates in during the course of the semester. Participation in a
public forum debate on campus is also required.

COMM 290V Special Topics-Independent Study (On De-
mand). A student who wishes to work independently with an in-
structor on an individual topic may earn 1 to 3 hours credit. Per-
mission from instructor and a written proposal are required in ad-
vance of registration.

Construction Technology

CST 1313 Materials of Construction - (F, S, SUM). The study
of wood frame construction and materials. Topics include founda-
tions, framing methods, and finish materials for interior and exteri-
or use in wood frame buildings. The laboratory will introduce
wood detailing and field applications.

CST 2213 Construction Methods I - (F, S, SUM). Construction
Methods is an introduction to systems, methods, equipment, and
construction practices available and commonly used to Ferform the
major elements of a light construction project. A typical project is
fol[lowed from contract to occupancy in classroom discussion and
with field trips. Layout on the site, topography and site plans are
covered on numerous additional field trips to current construction
sites. Emphasis is placed on a sequence of activities and schedul-
ing. Prerequisite: é)ST 1313.

CST 2223 Construction Methods II - (F, S, SUM). This course
offers the student insights into the construction process and prac-
tical experiences in the practices and principles of construction.
Lecture portions of this course will introduce the student to sys-
tems, methods and equipment available and commonly used on a
light construction project. A construction project will be fol-
lowed from site work through dry-in during class discussions.
Lab sessions, field trips and/or practical exercises will allow stu-
dents to use carpentry hand and power tools and to practice the
skills often required of the small contractor’s labor force. Stu-
dents will perform building layout, wood floor framing, wall
framing, roof framing, subfloor, sheathing, decking and dry-in
activities. Particular emphasis is placed on carpentry and the use
of woodworking. Prerequisite: CST 1313.

149



CST 2413 Estimating - (F, S, SUM). This is an introduction to the
process of estimating the full cost of construction projects. Topics
include contracts, bonds, insurance, specifications, overhead and
contingencies, labor, equipment, excavation, concrete, masonry,
metals, wood, thermal and moisture protection, doors and win-
dows, finishes, electrical, plumbing, heating, ventilating, air condi-
tioning and profit. Prerequisites: CST 2213 or CST 2223.

CST 2423 Construction Codes & Regs - (F, S, SUM). Building
Code and other regulations applicable to light construction. Stu-
dents will complete a com§)any safety plan during discussions of
construction safety and OSHA regulations.

CST 2441 Construction Internship - (F, S, SUM). This course is
a 60 hours orientation to the construction job site. Students will
combine classroom knowledge and skills with workplace experi-
ence to gain the skills and abilities necessary for future employ-
ment. Students will work directly with and secure evaluations from
NWACC construction industry employer partners. Prerequisite:
Approval of Program Coordinator.

CST 2513 Surveying - (F, S, SUM). A study of the fundamentals
of measuring techniques as they relate to leveling, construction
layout, and mapping. Emphasis is given to the care and use of opti-
cal and electronic instruments. Two hours lecture-discussion and
one two-hour laboratory period per week. Prerequisite: MATH
1003 or higher with a “C” or better.

CST 2523 Project Scheduling - (F, S, SUM). This course exam-
ines the role of the project manager in planning, scheduling and
controlling a construction project from start to finish. Topics in-
clude Gantt charts, basic networks, the critical path method, prece-
dence networks, resource allocation and leveling, schedule updat-
ing and project control, schedule compression, reports and presen-
tations, and construction delay claims. Prerequisites: None, but
CST 2413 is recommended.

Dance

DANC 1811 Latin Aerobic Dance - (F, S). Latin aerobic dance
uses various rhythms and styles of Latin dancing for an aerobic
workout. Dances included are Salsa, Merengue, Rumba, Tango,
Cumbia, Ragaeton, Samba and Cha-Cha. Built as an interval
workout, students will burn calories while toning and sculpting.

DANC 1921 Modern Dance I - (F, S). Modern Dance I is an
introduction to the basic fundamentals of modern dance. Various
modern dance methods will be taught as students learn to com-
municate through movement.

DANC 1931 Ballet I - (F, S). Ballet 1 is a classical ballet tech-
nique course offered to beginners as well as those who have had
some dance experience. Areas of focus will include classical ballet
technique, body alignment, muscle development, flexibility and
exposure to ballet terminology. Will also assist students in learning
to artistically express themselves through dance.

DANC 1941 Hip-Hop Dance - (F, S). Hip-Hop Dance will ex-
plore the elements of Hip-Hop dance culture and technique. Stu-
dents will learn about the evolution of Hip-Hop style and vocabu-
lary as they participate in body conditioning and choreographed
dance routines.

DANC 1951 Pilates - (F,S). This course is designed for the be-
ginning Pilates student. Mat exercises will be utilized to strengthen
core muscles, increase flexibility, facilitate in body alignment, fos-
ter deep breathing and decrease stress. Students will learn to allevi-
ate muscle tension as range-of-motion techniques are utilized.

DANC 1961 Ballroom Dance I - (F,S). This course included
instruction and practice in basic ballroom dance technique, includ-
ing dance positions and posture, basic step patterns, rhythm, and
styles. The dances included in this course are the Fox Trot, Cha-

Cha, Waltz and Swing.

DANC 2001 Bellydance I - (F,S). Will explore Cabaret Style
belly dance. Students will learn the basic techniques and move-
ments of Middle Eastern Bellydance. Suitable for dancers of all
levels and is an excellent form of muscle toning and artistry.

DANC 2061 Ballroom Dance II - (F,S). Ballroom Dance II is a
course designed for beginning and intermediate ballroom students.
The class will focus on social dance skills in leading, following,

footwork and dance style. Dances taught may include Waltz, Sam-
ba, Salsa, Mambo, Merengue, Rumba, West Coast Swing and Tan-

go.

Dental

DNTA 1014 Dental Science I — This course reviews anatomy and
physiology, with a comprehensive study of the head and neck. The
student’s understanding of morphological and functional interrela-
tionships of the anatomical structures, as well as the functional
relationship of the teeth within the dentition. A unit on microbiolo-
gy/ oral pathology includes historical contributions to the student
of microbiology, recognition of growth patterns, and means of
destruction. Body defenses to inflammation, healing and repair,
various types of lesions of the oral cavity. Pre-requisites: Ac-
ceptance into program by interview.

DNTA 1023 Dental Science II- Introduces students to practice
management, includes job application, gaining and maintaining
employment, performing general duties in the typical dental busi-
ness office, and maintaining financial records. This course introduc-
es the principles of the psychological aspect

of the dental patient’s behavior during treatment, communication
between the dentist, patient, and members of the dental health
team. Emphasis is placed on stress-coping mechanisms, verbal and
nonverbal communication. Pre-requisites: Successful completion of
Dental Science I and program director approval.

DNTA 1113 Clinical Dentistry — This course provides an orienta-
tion to the dental profession with emphasis on the dental assistant,
includes historical information on the dental profession, basic in-
formation concerning education and licensure of the dentist and
hygienist. Introduces the ethical principles and laws that pertain to
the state and national practice of dentistry. Focuses on medical and
dental emergencies, the fundamental principles, skills, preventive
measures and knowledge to respond in various emergency situa-
tions that may arise in the dental office. Cardiopulmonary resusci-
tation (CPR) for the Health Care Provider training for certification
is included. Pre-requisites: Acceptance into program by interview
with program director.

DNTA 1128 Clinical Practice and Research — (F, S) Clinical
practice assignments are designed to develop a student’s competen-
cy in dental assisting procedures. Each student will be assigned to
more than one dental office. During these assignments, the student
will acquire clinical practice routinely performed by a dental assis-
tant under the supervision of the dentist. Professional development,
clinical practice experiences, current techniques, materials, and
equipment will be discussed in group sessions to determine the
diversity and depth of learning experiences. Pre-Requisites: Suc-
cessful completion of all dental program course work plus program
director approval.

DNTA 1213 Dental Assisting Procedures I — Provides back-
ground knowledge of clinical practice and prepares students to
become competent in performing assignments in general dentistry
including an introduction to the dental specialty practices.

An introduction to basic dental terminology, dental equipment,
instruments, infection control processes, and procedures associated
with the dental office. Students learn the process of four handed
dentistry through demonstrations and hands on practice.

The study of therapeutics includes a brief history of drugs, methods
of administration, drug effects, and commonly used drugs in the
treatment of oral lesions, anxiety, and pain control. Pre-requisites:
Acceptance into program by interview with program director.

150



DNTA 1223 Dental Assisting Procedures II — This course is a
continuation of Dental Assisting Procedures I, with an emphasis on
dental specialty practices, laboratory procedures and improving
competency in chairside procedures. Includes participation in on-
site clinic. Pre-Requisites: Successful completion of Dental Assist-
ing Procedures I and program directors approval.

DNTA 1313 Dental Materials I — Provides students with an un-
derstanding of dental materials used in intraoral and lab procedures
and experience in manipulation. This course is a study of the physi-
cal properties and origin of dental materials. Laboratory experienc-
es are designed to develop competency in skills of identification,
manipulation, and application of the materials in dental procedures.
Emphasis is on cements and restorative materials. Pre-Requisites:
Acceptance into program by interview with program director.

DNTA 1322 Dental Materials II — Provides students with an op-
portunity to become competent in the use of dental materials and
equipment used either at chairside or in the dental laboratory. In-
cludes fixed and removable prosthodontics, gypsum products, im-
pression material, waxes, abrasives, polishing materials, specialty
materials and dental implants. Pre-Requisites: Successful comple-
tion of DNTA 1313 Dental Materials I and program director ap-
proval.

DNTA 1413 Dental Radiography I — Students receive a funda-
mental knowledge of the basic principles of radiation physics, bio-
logical effects of ionizing radiation, safety, radiographic quality
assurance, exposure techniques, processing, mounting and evalua-
tion of finished radiographic films. The student receives practical
experience exposing and processing radiographs on manikins and
selected patients. Pre-Requisites: Acceptance into program by in-
terview with program director.

DNTA 1422 Dental Radiography II — this course is a continua-
tion of Dental Radiography I. Provides students with an opportuni-
ty to gain competence in exposure, developing, and interpretation
skills of dental radiographs. Extraoral radiographs are covered in
this section. Pre-Requisites: Successful completion of DNTA 1413
Dental Radiography I and program director approval.

DNTA 1512 Preventive Dentistry — This course stresses the phi-
losophy of preventive dentistry. Includes a thorough discussion of
plaque formation, oral hygiene, diet and nutrition, and systemic and
topical fluorides. Pre-Requisites: Acceptance into program by in-
terview with program director.

Computer Aided Design (CAD)

DRFT 1122 CAD Careers and Applications (F). This is an
introduction to the many fields of graphic communication and
visualization, including architectural, mechanical, civil, and
landscape. This course examines the role of the CAD Design
Drafter in these industries and the career opportunities for grad-
uates. The focus of the class will be current industry trends,
types of drawings produced, software used, and the skills and
knowledge students need to be successful in these fields.

DRFT 1234 Engineering Graphics I — (F, S). This course in-
troduces students to the fundamentals of technical drawings and
the skills needed to communicate graphically in all fields. Em-
phasis is on basic techniques and principles used to produce en-
gineering drawings. Topics include drawing layouts and organi-
zations, text, orthographic projection and multiview drawings,
scales, geometric design and construction, sketching, section
development, auxiliary view development, and dimensioning.
Prerequisite: None.

DRFT 1244 Engineering Graphics II — (F, S). This course is a
continuation of Engineering Graphics I and the concepts of visu-
alization and communication of technical design. Topics include
fastening devices and methods, dimensioning and tolerancing,
axonometric and perspective drawings, descriptive geometry,

intersections, developments and flat patterns, and architectural
drawing elements. Drawing assignments will be completed using
AutoCAD. Prerequisite: DRFT 1234, DRFT 2114.

DRFT 2114 DRFT Auto CAD I — (F, S, SUM). This course
introduces students to the essential 2D drawing techniques and
commands used to draw, edit, annotate, view, analyze, and plot
drawings used for engineering and building design. Students will
create small, real-world projects using the latest revision of Au-
toCAD software with an emphasis on mechanical and architec-
tural documents. Prerequisite: None.

DRFT 2123-Advanced Engineering Graphics- (F). This is an
advanced graphic communication course that uses 3D parametric
modeling software to design parts and assemblies. Several soft-
ware packages currently used in industry will be introduced. Solid
models and their associated working drawing sets will be pro-
duced. Problem solving, collaboration, and engineering design are
the central features of this course. Prerequisite: DRFT 1244 and
DRFT 2533 or DRFT 2333.

DRFT 2154 Auto CAD II — (F,S). This course is a continuation
of DRFT 2114 and introduces students to the advanced 2D com-
mands and concepts of AutoCAD used in engineering and build-
ing design. Advanced concepts and commands including dimen-
sioning and tolerancing techniques, pictorial drawings, graphic
patterns and hatching, blocks with attributes and dynamic blocks,
XRFES, and annotative objects are explored. Students will create
projects which use these commands. Emphasis is placed on effec-
tively using CAD from the design planning process through pro-
duction and development of working drawings. Prerequisites:
DRFT 2114 AutoCad II.

DRFT 2163 Landscape Design - (On Demand) This course is
the study of landscape design, including principles of design, the
design process, drafting, graphic standards, and the creation of
construction documents. Topics include designs for planting are-
as, paved areas, paths, lawns, water features, maintenance, and
energy conservation. Project emphasis is placed on the design
principles and standards for residential and small commercial
sites. Prerequisite: DRFT 1234, DRFT 2114.

DRFT 2233 3D Building Modeling & Documentation - (F).
This course covers the basics of Revit Architecture, from sche-
matic design through construction documentation. Students are
introduced to the concepts of Building Information Modeling
(BIM) and the tools for parametric building design and docu-
mentation. This course covers the building of a 3D model with
walls, windows, doors, floors, roofs, stairs, reflected ceilings,
furniture plans, and the creation of views and annotation for a set
of construction documents. Prerequisite: DRFT 1234, DRFT
2114.

DRFT 2253 Architectural Design — (S). This course provides
an overview of American architectural design from Native
American and immigrant roots to present day including the fac-
tors that have influenced this design. Construction techniques
and the characteristic design elements of architectural styles will
be introduced. Emphasis will be on how geography, climate,
availability of materials, financial and political trends, and inno-
vations in technology have affected construction over time.

DRFT 2263 Civil Engineering Fundamentals - (F). This
course will introduce basic Civil Engineering Principles using
AutoCad Civil 3D in the preparation of AutoCad drawings. Top-
ics include AutoCad Civil 3D essentials, GLO legal descriptions,
US Geological Survey mapping and symbols, and boundary
topographic surveys. Students will prepare, plan, and profile
sheets for subdivision streets, sanitary sewers, and storm drain-
age systems. The students will be introduced to determining
drainage basin boundaries and calculating storm sewer runoff
volumes. Prerequisites: DRFT 1234, DRFT 2114.
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DRFT 2283 Advanced Revit — (S). This course builds on the
concepts introduced in DRFT 2233 and focuses on the more
advanced concepts of Revit. Topics include site design, ad-
vanced rendering techniques, phasing and design options, cre-
ating families of custom components, and collaborating on
design projects. Hands-on exercises in both metric and imperi-
al units will be given. Prerequisite: DRFT 2233.

DRFT 2293 Computer Aided Manufacturing — (F). This
course explores the current technology used in Computer Aided
Manufacturing (CAM). Students will first become familiar with
basic cutting tool technology and progress to basic knowledge
in design and manufacturing of parts used in industry. Mas-
tercam software will be used to generate machined part pro-
grams for a CNC mill and CNC lathe. Students will analyze
Computer Aided Drawing (CAD) files and write CNC pro-
grams of increased complexity. The emphasis of the course is
placed on learning to use the CAM software to select tools,
manipulate part geometry, and convert CAD files and models
into a CNC program. Prerequisite: DRFT 1234, DRFT 2114.

DRFT 2333 Advanced 3D Modeling — (F). This course pro-
vides students with the tools necessary to master 3D modeling
commands in AutoCad. Topics include user coordinate systems,
constructing 3D wireframes, surface modeling, constructing
solid primitives, developing and editing solid models, rendering
animation, and displaying models as a 2D drawing. Prerequi-
site: DRFT 1234, DRFT 2154.

DRFT 2343 Design and Production Technology — (F). This
course is a study of the modern techniques of design, produc-
tion, and operations including material and process sellz:ction.
The correct application of these concepts to engineering draw-
ings is emphasized. The importance of concurrent engineering
and computer-integrated manufacturing in design is examined.
Students will tour local manufacturing plants that use these
techniques. Prerequisite: DRFT 1234,

DRFT 2353 Residential Design and Construction — (S).
This course is a study of the production of residential construc-
tion documents and light frame construction techniques. The
student will produce detailed working drawings for residential
structures that are in compliance with criteria set forth in Na-
tional Building Codes and local code restrictions. Topics in-
clude common residential construction materials, components,
and systems as related to wood frame structures. Prerequisite:
DRFT 1234, DRFT 2114.

DRFT 2363 Commercial Building Design and Construction
— (F). This course introduces students to commercial building
terminology, materials, methods of construction, and the codes
governing their design. Procedures in planning and drawing
construction documents structures suchas schools, clinics,
churches, office buildings, multi- family residences, etc. will
be addressed. Emphasis is placed on architectural drafting
procedures, practices, and symbols including the preparation of

detailed working drawings for a commercial building. Prereq-
uisite: DRFT 1234, DRFT 2114.

DRFT 2403 Site Planning & Land Development — (S). This
course involves the study of civil and landscape details and
drawings associated with site planning and land development.
Most of this course will include the production of construction
documents associated with landscape placement and site plan-
ning design using the AutoCAD Civil 3D platform. This
course will emphasize student understanding in zoning and site
development code requirements and the thought processes in-
volved in creative design. Prerequisite: DRFT 1234, DRFT
2114.

DRFT 2423 Garden & Plant Design — (On Demand). This
course will prompt the landscape designer to consider the pro-
posed level of service and maintenance requirements, the sub-
grade and climate conditions, cost parameters, and limitations
of plant materials used in a variety of landscape design situa-
tions. The instructional direction of the course will aim toward
providing framework for thinking about appropriate site detail
as related to particular climate conditions. Attempts will be
made to include field trips that will familiarize the student with
quality plant and garden design methods in our regional area.
Prerequisite: DRET 2114.

DRFT 2493 Building Systems — (On Demand). This course
covers the essentials of producing building systems drawings
for the architectural environment. Topics include plumbing,
mechanical (HVAC), and electrical systems for residential and
commercial buildings including applicable code requirements.
Prerequisite: DRFT 2353, DRFT 2363.

DRFT 2523 Introduction to Geometric Dimensioning and
Tolerancing — (S). This course is an in-depth study of the in-
ternational standard Geometric Dimensioning and Tolerancing
(GD&T) as adopted by the American National Standards Insti-
tute (ASNSI). The conventions introduced in this course apply
to engineering drawings produced here and abroad. Topics
include the placement of datums, dimensions, interpreting sym-
bols, calculating tolerances, and virtual conditions. Prerequisite:
DRFT 1234.

DRFT 2533 Parametric Modeling — (F). This course pro-
vides students with the skills they need to create, edit, and
document part and assembly models of moderate complexity
using Inventor software. The focus of the course will be to
determine the best approach for the parametric design of indi-
vidual parts and assemblies. Topics include the commands
needed to conceptually sketch a part through the creation of a
solid model, assembly design, and 2D drawing production.
Prerequisite: DRFT 1234, DRFT 2154.

DRFT 2543 Advanced Parametric Modeling — (S). This
course is a continuation of DRFT 2533 and emphasizes the
more advanced features and concepts of parametric design
with Autodesk Inventor. Topics include creating sweeps and
lofts, creating and editing assembly constraints, driving con-
straints, creating adaptive parts, creating and using iParts,
presentation files, and sheet metal parts. Prerequisite: DRFT
2533.

DRFT 2553 Parametric Modeling with Solidworks — (S).
This course provides students with the skills they need to cre-
ate, edit, and document part and assembly models of moderate
complexity using Solidworks software. The focus of the
course will be to determine the best approach for the paramet-
ric design of individual parts and assemblies. Topics include
the commands needed to conceptually sketch a part through
the creation of a solid model, assembly design, and 2D draw-
ing production. Prerequisite: DRFT 1234, DRFT 2154, or In-
structor consent.

DRFT 2593 Modeling and Presentation — (S).

This is a graphics presentation course that focuses on presenta-
tion and communication skills within the architectural, civil,
mechanical, or landscape design environment. Students will
prepare presentations of their models for specific audiences
including customers, supervision, peers, and manufacturers.
Prerequisite: DRFT 2114.
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Early Childhood Teaching Credential

ECTC 2303 Literacy and Language Arts for Early Childhood -
(F). This course is designed to make the early childhood educator
aware of the acquisition of language and how to provide children
birth through pre-kindergarten, including children with special
needs with language rich environments by incorporating the four
areas of language: speaking, listening, reading, and writing. Prereg-
uisite: CHED 1003, CHED 1203 and

CHED 2033

ECTC 2403 Math and Science for Early Childhood -(S). Stu-
dents will become familiar with a variety of ways to introduce
children birth through pre-kindergarten, including children with
special needs to ideas and concepts related to math and

science. Students will create activities; plan and practice develop-
mentally appropriate experiences that would meet recognized
standards (NAEYC, NCTM, etc.) for these areas. Prerequisites:
CHED 1003 and CHED 2033.

ECTC 2503 Child Guidance- (F). This course relates principles
of child development to appropriate methods of guiding children’s
behavior for children birth through pre-kindergarten, including
children with special needs. Techniques for managing groups of
children in the various child care settings are practiced.

ECTC 2603 Child Development Practicum -(S). Students must
work or volunteer in a licensed child care facility or school serving
children birth through age eight to apply the knowledge acquired
and skills learned in previous coursework. Placement must be in a
quality program (a program meeting Head Start Performance
Standards, NAEYC accreditation Standards, Arkansas Better
Chance Standards, or Level three Better Beginnings Standards).
The instructor will observe and evaluate students following
NAEYC Early Childhood Associate Degree Accreditation Stand-
ards. Students must demonstrate competency in all areas observed
and compete a minimum of an average

of two (2) clock hours weekly, totaling a minimum of 16 hours for
the semester. An Arkansas Child Maltreatment Background Check
is required (cost is $10). A report of maltreatment will result in a
student not being allowed to complete the course. Prerequisites:
Instructor consent.

ECTC 2703 Preschool Curriculum-(F). This course is based on
the foundation of research in child development and focuses on
planning and implementing enriching environments with appropri-
ate interactions and activities for young children (ages 3 — 5 years)
including those with special needs, to maximize physical, cogni-
tive, communication, creative, language/literacy, and social/ emo-
tional growth and development. Competencies are based on
Standards developed by the National Association for the Education
of Young Children for quality early childhood settings. Also cov-
ered: » Information on the Quality Approval process and Accredi-
tation for Early Childhood settings in Arkansas, now called Better
Beginnings « Arkansas Frameworks Handbook for Three and Four
Year Olds Prerequisites: CHED 1003 and CHED 2033

ECTC 2803 Infant/Toddler Curriculum-(S). This course is
based on the foundation of research in child development and fo-
cuses on planning and implementing enriching environments with
appropriate interactions and activities for young children (birth
through 2) including those with special needs, to maximize physi-
cal, cognitive, communication, creative, language/ literacy, and
social/emotional growth and development. Competencies are
based on Standards developed by the National Association for the
Education of Young Children for quality early childhood settings.
Also covered: Information on the Quality Approval process and
Accreditation for Early Childhood settings in Arkansas, now called
Better Beginnings Arkansas Frameworks Handbook for Infants
and Toddlers Prerequisites: CHED 1003 and CHED 2033

ECTC 2903 Future Perspectives of Early Childhood-capstone
course- (S) Capstone Course- This course focuses on current
trends, issues, and research in the field of early childhood and
child development. Students will research and inform fellow
students about a current trend, issue, or research. Students will
develop a professional portfolio based on the NAEYC Associate
Degree Standards, and they will use critical thinking skills as
they relate to using the NAEYC Code of Ethical Conduct. It is
recommended that this course be taken the semester that the stu-
dent will graduate with an AAS degree in Early Childhood. Pre-
requisites: CHED 1033, 2033, 1201 & 1203 and Instructor Con-
sent.

Economics

ECON 2013 Principles of Macroeconomics

- (F, S, SUM). This course is an introduction to the major areas of
modern economic theory, American capitalism, pricing system,
national income accounting, fiscal policy, monetary policy, money
and banking and general price levels. Prerequisite: ENGL 1013
and MATH 0103, or higher (excluding MATH 1313), or appropri-
ate Math scores on placement exams.

ECON 2013H Principles of Macroeconomics, Honors — (On
Demand). This course is open to dedicated or enthusiastic students
who want an understanding of the major areas of modern econom-
ic theory, such as American capitalism, pricing systems, national
income accounting, fiscal policy, monetary policy, money and
banking, and general price levels. This Honors course w1ﬁ be con-
ducted through lecture, discussion, intensive reading, and analyti-
cal writing. The course develops a conceptual framework to help
students independently analyze economic policy issues. This is an
honors course. Please refer to the NWACC Honors Program sec-
tion in the current catalog for more information. Prerequisites:
ENGL 1013 and MATH 0103 or higher MATH (except MATH
1313) or appropriate Math scores on placement exam.

ECON 2023 Principles of Microeconomics - (F, S, SUM).
This course covers concepts related to the elasticity of demand,
consumer utility, production and costs in firms, and market behav-
ior. Economic principles are used to analyze the role of unions,
environmental quality, public goods and property. Prerequisite:
ENGL 1013 and MATH 0103, or higher, (excluding MATH
1313), or appropriate Math scores on placement exams.

ECON 2143 Basic Econ: Theory & Practice - (F, S, SUM). A
survey course addressing macroeconomics and microeconomics
and the analytical tools needed to study contemporary economic
problems such as inflation, unemployment, poverty, and pollution.
This course is not recommended for anyone pursuing an associate
degree or baccalaureate degree in any field of business or engineer-
ing.

Emergency Medical Sciences

EMTA 1001 Cardiac Dysrhythmias - (F, S, SUM). An intro-
ductory course in the recognition and interpretation of cardiac
dysrhythmias. The course covers basic anatomy, normal cell func-
tion and properties, electrical activity of the heart and ECG wave
forms, followed with a discussion of the mechanisms of cardiac
dysrhythmias by their site of origin, e.g.: atria, junctional, etc.
Recognition and interpretation are facilitated by the use of actual
ECQG strips in class and as part of homework assignments.

EMTA 1004. Emergency Medical Technician I - (F, S,
SUM). The EMT I program is an introductory study to Emergency
Medical Programs part one (of two). This program follows current
National standards as set forth by the National Department of
Transportation and the National EMS Education Guidelines. This
program is accredited through the Arkansas Department of Health.
Upon successful completion, candidates will be allowed to enroll
in EMT II which will complete the EMT educational experience
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(After successful completion of both sections of EMT I & 1II).
Per state law, Students must pass a criminal background check
prior to taking EMT licensure exam after completion of EMT II.
Prerequisite: EMTA 1013/Emergency Medical Responder
course and current CPR Card. A criminal background check will
be performed by the Arkansas Department of Health and appli-
cants must pass this in order to become state licensed as an
EMT.

EMTA 1013 Emergency Medical ResHonder - iF , S, SUM{.
Emer%ency Medical Responder follows the national educationa
guidelines for EMS as set forth by the Department of Transporta-
tion. This course is designed to provide training in emergency care
for those who will be responding to emergency calls or who have
a 'LOb that may require emer%lenc response to the injured. Students
who successfully complete the Emergency Medical Responder
course will receive an American Heart Association CPR Card and
Emergency Medical Responder certificate of Proficiency. Emer-
gency Medical Responder is a prerequisite for EMT course.

EMTA 1041 RN-EMT - (On Demand) EMTA-1041 RN —
EMT accelerated EMT course. Prerequisite: Must hold an unen-
cumbered Registered Nurse (RN) license. Documentation of
experience in Emergency Room or Critical Care area of a hospi-
tal for a minimum ot 2 years. Must complete the application
process for Health Professions EMT program. Must complete
paperwork for criminal background check and registration with
the Arkansas Department of Health. Program: This is an acceler-
ated EMT program utilizing the educational experience already
obtained by the student through the RN program and work expe-
rience. This is an introductory study to become an Emergency
Medical Technician. This program follows both Arkansas State
Health Department site accreditation requirements as well as
National educational guidelines for EMS as set forth by the De-
partment of Transportation. Didactic course content is available
through the Web (www). Lab skills will be obtained by coming
to the car{lFus for approximately 8 hours of lab instruction and
practice. Upon successful completion of this self-paced class,
the e_llpphcant will be eligible to sit for the National Registry of
EMT state board certification examination, both practical and
Ic\%{}g%%r based written. These exams will be offered at

EMTA 1102 Cardiac Dysrhythmias - (F, S, SUM) An intro-
ductory course in the recognition and interpretation of cardiac
dysrhythmias. The course covers basic anatomy, normal cell func-
tion and properties, electrical activity of the heart and ECG wave
forms, followed with a discussion of the mechanisms of cardiac
dysrhythmias by their site of origin, e.g.: atria, junctional, etc.
Recognition and interpretation are facilitated by the use of actual
ECG strips in class and as part of homework assignments.

EMTA 2003 EMT Internship - (F, S, SUM). This course is
primarily for students wishing to enter into the Paramedic Pro-
gram. The course is structured EMS experience, working on a
paramedic level ambulance service under the guidance of a sea-
soned EMT and paramedic. The student is expected to gain the
knowledge necessary to perform the duties of an EMT while
working with a paramedic. Prerequisite: Licensed as EMT Basic
in the State of Arkansas.

EMTA 2004. Emergency Medical Technician

II - (F, S, SUM). Emer gency Medical Technician II is the second
half of the Basic EMT program. During this phase of the program,
didactic & laboratory studies will continue along with clinical rota-
tions at both hospital and ambulance services (Must have a passing
grade to go to clinical). Students will have a drug screen performed
prior to clinical rotations. This program follows current National
standards as set forth by the National Department of Transporta-
tion and the National EMS Education Guidelines. With the consent
of the Program Director and Medical Director, Students success-
fully completing all elements of the program will be allowed to sit
for National Board Exam and State Licensure at the Basic EMT
Level for the State of Arkansas. Prerequisite: Successful comple-

tion of EMTA 1004/Emergency Medical Technician I with
a grade of “C” or higher.

Paramedic Science

Prerequisite for these courses: Admission by acceptance into the
Paramedic Program only.

EMTP 1001 12 Lead EKG — (SUM). This course will teach the
concepts of 12 lead EKG interpretation and more specifically to
1dent1§ ST Elevation Myocardial Infarction. Prerequisites: EMTA
1001 Cardiac Dsyrhythmia, Admission into the paramedic pro-
gram.

EMTP 1003 Paramedic Pharmacology — (SUM). This is an
introductory course covering the fundamentals of pharmacology
and the administration of drugs and fluids. Drug calculations, IV
drip, injection, oral administration and drug memorization and
other slldlls are taught. This entry level course teaches the student
the skills necessary to begin their clinical phase of the paramedic
program. Students must be enrolled and accepted into the para-
medic program prior to taking this course.

EMTP 1011 Emergency Respiratory Care - (F). Manage-

ment and treatment of respiratory emergencies involving adults
and children. Disease process, treatments, and advanced airway
management will also be covered.

EMTP 1012 Patient Assessment and EPCR - (SUM). Presen-
tation of the needs of the patient, skills and knowledge necessary
to address these needs, and identification of priorities. Included
area a brief introduction, scene survey, primary survey, resuscita-
tion, secondary survey, definitive field management and re-
evaluation. Use of electronic medical records equipment and com-
puters. Proper documentation of a given call utilizing computer
based programs. Prerequisite: Must be accepted into the Paramed-
ic Program prior to registering for this course.

EMTP 1022 Shock and Fluid Therapy - (S). An understanding
of shock or lack of cellular oxygenation and its management are
covered in depth. Course will present a discussion of body fluids,
osmosis, pathophysiology of shock, evaluation and resuscitation.
The use of MAST and intravenous techniques are introduced and
practiced in class prior to the student using these in the clinical
areas.

EMTP 1026 Paramedic Clinical I — (F). During this course
the student will ride on the ambulance with a selected preceptor
and practice skills and perform tasks necessary to gain paramedic
experience. The student will also matriculate through the hospital

ER and perform phlebotomy sticks on Re}tients and observe the
physician performing physical exams. IV administrations, drug
administration, and other skills will also be performed. (Minimum
of 180 hours plus a minimum number of skills to be performed.)

EMTP 1031 EMS Environment II - (S). Recognition and man-
agement of a mass casualty scene will be taught/demonstrated.

ach student will be expected to participate in a mock disaster
drill as set forth by the count ang to utilize knowledge gained
from class and the drill in a final disaster scenario. Rescue opera-
tions ar&d stress management in emergency services will also be
covered.

EMTP 1032 Traumatology - (S). Management and treatment
of traumatic injuries involving soft tissues, central nervous system,
and musculoskeletal structures. Material included is based on Pre-
hospital Advanced Trauma Life Support Program by the National
Association of EMTs, the training curriculum developed by the
American Academy of Orthopedic Surgeons.

EMTP 1111 EMS Environment I (Paramedic Role) - (F).
Overviews of all important areas of pre-hospital environment are
covered. Included are medical ethics, professionalism, legal con-
siderations by the paramedic, duty to act and scope of duties per-
formed by the paramedic. Communications, radio and dispatching
will be taught in this section.
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EMTP 1123 Medical Emergencies I - (F). Medical emergen-
cies are discussed such as endocrine and metabolic emergencies,
nervous system emergencies, gastrointestinal emergencies, genito-
urinary and reproductive emergencies, toxicology and substance
abuse, and anaphylaxis.

EMTP 1204 Paramedic Clinical II — (S). During this clinical
phase, students will perform advance patient assessments on pa-
tients. Some of the skills performed include: Endotrachial intuba-
tions, IV, medication administration, observe child birth, and oth-
er procedures covered in the class. This time is performed in the
hospital setting.

EMTP 1206 Emergency Cardiac Care — (F).

Students will be taught advanced cardiac care including 12 lead
ECG recognition, advanced cardiac life support, emergency cardi-
ac drug identification and administration, and other cardiac care
techniques. Students will be evaluated on their ability to perform
didactically as well as in the lab with a high fidelity mannequin.

EMTP 1233 Medical Emergencies II - (S). Recognition, man-
agement, and pathophysiology of OB-GYN and pediatric emer-
gencies. Emergency childbirth, childbirth complications and gy-
necological emergencies will be discussed as well as treatments
of each OB-GYN emergency scenario. Infectious diseases, geriat-
ric patients and emergency management of the neonate as well as
psychiatric emergencies will be discussed. The primary reference
will be Pediatric Advanced Life Support from the American
Academy of Pediatric and the American Heart Association. PEPP
course may be substituted for PALS as needed. Also infectious
diseases, environmental emergencies, and behavioral/psychiatric
emergencies will be taught.

EMTP 1402 Paramedic Field Internship (S). Students will
perform the skills and tasks of a paramedic and be evaluated on
independent performance of these skills while riding on a para-
medic level ambulance as assigned. Students must pass a writ-
ten comprehensive exam over material presented during the
paramedic program.

English Academic Literacy

NOTE: Develo%rflental Reading and Writing course numbers
begin with 00. These courses count as institutional credit and are
uscel:d to figure grade point average (GPA) but do not count toward
a degree

ENGA 0033 College Reading- (F, S, On Demand). An upper
level reading course designed to help students gain skills they can
apply to college textbook and everyday reading requirements.
Vocabulary, comprehension, and thinking and study strategies are
emphasized along with an introduction to the library. Successful
completion allows entry into reading-intensive college level stud-
ies. Prerequisite: Placement score on Reading ACT 1-18 or its

equivalent.

ENGA 0063 Intermediate Writing- (F, S,On Demand). The
study and practice of sentence structure rules, critical thinking
skills, writing as a step-by-step process, and basic grammar. Stu-
dents will learn to express ideas and opinions in clear, organized
paragraphs and essays. Students will also learn word processing as
1t applies to academic writing. Successful completion allows a
student to enter English Composition I. Prerequisite: Placement
score on English ACT 1-18 or its equivalent.

ENGA 0091 Acad Literacy Writing/Reading- (F, S, SUM.)
This course assists students in reading English Composition I and
other college academic content through an integration of reading
and critical thinking skills. It also provides basic instruction in
writing process conventions and supports college composition.
Prerequusites: This course assists students in reading English
Composition I and other college academic content through an
integration of reading and critical thinking skills. It also provides
basic instruction in writing process conventions and supports col-
lege composition. Co-reqs: ENGL 1013, English Composition I.

English for College and Career
English for College and Career (ENGC) supports a linguistically
and culturally diverse population of students for whom English is

not the primary language of the extended family. This bridge pro-
gram provides a continuation of academic English acquisition
subsequent to high school, adult education, or language institute.
ENGC offers courses that strengthen academic English skills nec-
essary for college success or career advancement while allowing
students to simultaneously take recommended general education
courses. All ENGC courses provide essential academic vocabu-
lary and grammar enrichment.

ENGC 0023 Grammar and Mechanics — (On Demand). This
sentence level course is slpec1ﬁcally designed for bilingual stu-
dents whose first or familiar language is not English. While
students may exhibit intermediate to advanced speaking skills,
placement scores at this level indicate a need to work on basic
writing skills. The primary focus of this course will be the in-
troduction and practice of basic grammar, mechanics, usage,
and punctuation necessary for standard English. Students may
enroll concurrently in ENGC 0053—Beginning Writing. Bilin-
gual students taking Comp I or Comp II ' who need a basic

rammar review would benefit from this course. Completion of
E) ()lg 3cou1rse with a “C” or better will allow entry into ENGC

ENGC 0026 Combined Skills Level I — (On Demand). This
level one combined skills course is specifically designed to
meet the needs of bilingual students whose first or familial lan-
guage is not English. While students may exhibit intermediate
to advanced speaking skills, placement scores at )

this level indicate a need to work on basic academic English
skills. This combined skills course will cover the first level of
grammar, writing, and reading. Completion of this course with
8(;3%” or better will allow entry into ENGC 0063 and ENGC

ENGC 0033 College Reading and Vocabulary - (F, S) This
advanced reading course is designed for a linguistically and
culturally diverse population of students. While students may
exhibit advanced speaking skills, placement scores at this level
indicate a need to work on academic reading skills. The focus
of this course will be the acquisition of vocabulary and critical
thinking skills needed to read, com}fre_hend, and analyze materi-
als for college or workplace. Completion of this course with a C
or better satisfies the reading prerequisites for all general educa-
tion courses. Prerequisite: Appropriate placement scores.

ENGC 0043 Grammar for Communication—(F, Sf This en-
try level course is designed for a linguistically and cu turall%
diverse population of students. This course moves students be-
yond social language to the academic lan%ua%ge necessary for
success in college and career. Students will focus on syntax and
vocabulary to improve written and oral communication skills.

ENGC 0053 Grammar and Writing — (F, S) This advanced
grammar course is designed for a linguistically and culturally
iverse population of students. This course will include: 1)
grammar, mechanics, usage, and punctuation necessary for
standard English, and 2) vocabulary needed for effective com-
munication in an academic or professional setting. This course
provides support for students in general education classes who
need extended time on language acquisition. Prerequisite: Per-
mission of ENGC Coordinator.

ENGC 0063 Intermediate Writin% —(F, S, SUM) This para-
graph to essay course is designed for a linguistically an
culturally diverse population of students. While students
may exhibit advanced speaking skills, placement scores at
this level indicate a need to work on academic writing skills.
The primary focus of this course will be the continued study
and practice of syntax, critical thinking, and writing as a
process. Prerequisites: appropriate placement scores. Com-
petition of this course with a C or better allows a student to
proceed to Composition I.
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English

ENGL 0133 PLA Portfolio Development course - (F, S) The
PLA Portfolio course offers students with prior learning from
work experience an alternative to course work by teaching them
how to translate experience into learning outcomes. These learn-
ing outcomes, along with relevant and valid documentation, are
matched to specific courses for which credit may be requested.
Students will be taught how to create a portfolio that will contain
specific elements in a required format. This course will also allow
students to develop an understanding of where

to begin in building on their existing knowledge. Prerequisite:
Completion of ENGL 1013 Composition I with a C or better.
(Pass/Fail)

ENGL 1013 English Composition I - (F, S, SUM). Guiding
the student through the process of writing with regular practice
and analysis of effective writing, this first course of the composi-
tion sequence emphasizes the writing of clear, concise, developed
academic prose. Generally students are expected to follow the
rules of Standard Edited English, to understand paragraph devel-
opment, and to write a research assignment involving the integra-
tion of sources. Prerequisites: Minimum placement score (19
ACT, or its placement test score equivalent), or successful com-
pletion of an approved ENGA or ENGC course, or co-enrollment
in an approved ENGA course.

ENGL 1013H. English Composition I, Honors- (F). Course
begins the composition sequence by teaching skills to enable the
student to write clear,concise expository prose and to improve
criticalthinking skills through the writing process. The student
prepares for other college writing assignments by evaluating and
synthesizing academic sources in print and online. This is an hon-
ors course. Please refer to the NWACC Honors Program section
in the current catalog for more information. Prerequisites: Mini-
mum placement score (25 ACT, or its placement test score equiv-
alent).

ENGL 1023 English Composition II - (F, S, SUM). This
course continues the writing, reading, research and critical think-
ing skills developed in Composition 1. Students will write in mul-
tiple genres and gain further practice in the analysis, interpreta-
tion, and evaluation of complex texts. Prerequisite: completion of
English 1013 with a C or better.

ENGL 1023H. English Composition II, Honors (S).

Course is a continuation of English Composition I. Emphasis is
placed on writing academic prose using literature as a subject for
analysis, interpretation, critical appraisal, and research. This is an
honors course. Please refer to the NWACC Honors Program
section in the current catalog for more information. Prerequisite:
Completion of ENGL 1013 or ENGL 1013H with a B or better.

ENGL 2013 Technical Writing - (F, S, SUM). Skills learned
in regular composition classes are directed towards the products
that are written in organizations, offices and laboratories. The writ-
ing assignments may include extended definitions, evaluations,
instructions, arguments, letters of various types, memorandums,
and a collaborative research project which culminates in a formal
report and/ or a finished product. Emphasis is on improving the
communication skills of students seeking a career in technical or
scientific fields. Prerequisite: Completion of English 1013 with a
C or better.

ENGL 2023 Imaginative Writing I - (On Demand) De-
signed to teach students the fundamental techniques of fic-
tion and poetry. Students write original poems and stories
and critique student and professional models in a workshop
setting. Some uses of visiting authors and individual confer-
ences with the instructor. Prerequisite: Consent by the in-
structor.

ENGL 2033 Imaginative Writing II - (F, S). Designed as a
follow-up course for students of Imaginative Writing . Students
may continue working on material developed in the first semester

course or pursue new material in either Fiction or Poetry. Empha-
sis will be on developing work into publishable material. Work-
shop setting will allow students to critique each other’s work in a
friendly and cooperative setting. Some individual conferences will
be conducted and visiting authors may be invited to lecture on the
writer’s life. Prerequisite: English 2023 with a grade “C” or better,
or consent of instructor.

ENGL 2113 Survey of British Literature to Romanticism -
(F). Students in this course explore the literature of British Isles.
The students begin their journey with life in Anglo-Saxon times of
the Venerable Bede and Beowulf. As they wend their way to
modern times, they progress through the Middle English and the
Renaissance with side excursions along the way. The course ends
with the literature of the Enlightenment. The students in this
course become familiar with the culture and history of Great Brit-
ain as they read. Prerequisite: English 1013 and 1023 with a C or
better, or consent of instructor.

ENGL 2113H Survey of British Literature to Romanticism,
Honors - (F) Students in this course explore the literature of
British Isles. The students begin their journey with life in Anglo
-Saxon times of the Venerable Bede and Beowulf. As they wend
their way to modern times, they progress through the Middle
English and the Renaissance with side excursions along the
way. The course ends with the literature of the Enlightenment.
The students in this course become familiar with the culture and
history of Great Britain as they read. Please refer to the
NWACC Honors Program section in the current catalog for
more information. Prerequisite: English 1013 and 1023 with a C
or better, or consent of instructor.

ENGL 2123 Survey of British Literature from Romanticism
(F,S). This course finds the student in the literature from the Ro-
mantic period in Britain. The students move from the free-spirited
Romantics to the rule-bound Victorians on the way to the modern
age with its angst and energy. The students read, analyze, and
interpret the literature of the British Empire, as they learn about
the culture and life of the Britons. Prerequisite: English 1013 and
1023 with a grade “C” or better, or consent of instructor.

ENGL 2123H Survey of British Literature from Romanti-
cism, Honors - (S) This course finds the student in the litera-
ture from the Romantic period in Britain. The students move
from the free-spirited Romantics to the rule-bound Victorians
on the way to the modern age with its angst and energy. The
students read, analyze, and interpret the literature of the British
Empire, as they learn about the culture and life of Great Britain.
Please refer to the NWACC Honors Program section in the cur-
rent catalog for more information. Prerequisite: English 1013
and 1023 with a grade C or better, or consent of instructor..

ENGL 2213 Survey of World Literature to 1650 - (F, S,
SUM) Students in this course read the oldest of literatures.
Typically the course includes the generally accepted literary
masterpieces of western culture. While such literature is re-
moved from the student's experience by time, history, and cul-
ture, its ties to contemporary life are more compelling than its
differences. These issues are frequently addressed as the student
learns to read, interpret, and analyze this literature. Prerequisite:
English 1013 and 1023 with a grade "C" or better, or consent of
instructor.

ENGL 2213H Survey of World Literature to

1650 Honors—(F) Students in this course read the oldest of
literatures. Typically the course includes the generally accepted
literary masterpieces of western culture. While such literature is
removed from the student's experience by time, history, and
culture, its ties to contemporary life are more compelling than
its differences. These issues are frequently addressed as the stu-
dent learns to read, interpret, and analyze this literature. Please
refer to the NWACC Honors Program section in the current log
for more information. Prerequisites: ENGL 1013 & 1023.
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literature. Please refer to the NWACC Honors Program section
in the current catalog for more information. Prerequisites: NGL
1013 & 1023.

ENGL 2223 Survey of World Literature from 1650 - (S)
This course introduces the student to the literature of the world
as well as the literature from English-speaking countries. The
students may read literature from Asia, Africa, and South
America as well as from Europe and North America. Reactions
and comparisons to the students' lives are explored as the stu-
dents read, interpret and analyze this literature. This is an hon-
ors course. Please refer to the NWACC Honors Program sec-
tion in the current catalog for more information. Prerequisites:
ENGL 1013 & 1023.

ENGL 2223H Survey of World Literature from

1650 Honors (S). This course introduces the student to the
literature of the world as well as the literature from English-
speaking countries. The students may read literature from
Asia, Africa, and South America as well as from Europe and
North America. Reactions and comparisons to the students'
lives are explored as the students read, interpret and analyze
this literature. This is an honors course. Please refer to the
NWACC Honors Program section in the current catalog for
more information.Prerequisites: ENGL 1013 & 1023.

ENGL 2313 Survey of American Literature to the Civil
War - (F). From Native American tales and songs to the haunt-
ing stories of Edgar Allan Poe and the intriguing poetry of Emily
Dickinson, students read and discuss what Americans were sing-
ing, talking, and writing about during America’s earliest days up
till the War Between the States. Students experience American
history through the eyes of explorers like Christopher Columbus,
religious leaders like William Bradford, settlers like Anne Brad-
street, patriots like Thomas Paine, outspoken women like Abigail
Adams, individualists like Henry David Thoreau, slaves like Har-
riet Jacobs, romantics like Nathaniel Hawthorne, and innovators
like Walt Whitman. The multicultural selections in the textbook
help students understand the viewpoints of Americans from di-
verse backgrounds and ethnicity. Prerequisite: English 1013 and
1023 with a grade “C” or better, or consent of instructor.

ENGL 2313H Survey of American Literature to the Civil
War, Honors - (F) From Native American tales and songs to
the haunting stories of Edgar Allan Poe and the intriguing poet-
ry of Emily Dickinson, students read and discuss what Ameri-
cans were singing, talking, and writing about during America's
earliest days up till the War Between the States. Students expe-
rience American history through the eyes of explorers like
Christopher Columbus, religious leaders like William Bradford,
settlers like Anne Bradstreet, patriots like Thomas Paine, out-
spoken women like Abigail Adams, individualists like Henry
David Thoreau, slaves like Harriet Jacobs, romantics like Na-
thaniel Hawthorne, and innovators like Walt Whitman. The
multicultural selections in the textbook help students under-
stand the viewpoints of Americans from diverse backgrounds
and ethnicity. Please refer to the NWACC Honors Program
section in the current catalog for more information. Prerequi-
site: English 1013 and 1023 with a grade C or better, or consent
of instructor.

ENGL 2323 Survey of American Literature Since the Civil
War (S). Students will read, discuss, and write about fiction,
poetry, nonfiction, and drama by major American authors from
the post- Civil War era up through the present times such as
Mark Twain, Kate Chopin, William Faulkner, Ernest Heming-
way, Robert Frost, Henry James, Willa Cather, Langston Hughes,
Arthur Miller, and Toni Morrison. In addition, students will ex-
amine how literary trends like realism, naturalism, imagism, and
post- modernism influenced the writing of the time. Several texts
by Americans from diverse backgrounds and ethnicity enhance
the student’s awareness of America’s multicultural literary herit-
age. Prerequisite: English 1013 and 1023 with a grade “C” or

better, or consent of instructor.

ENGL 2323H Survey of American Literature Since the
Civil War, Honors (S) Students will read, discuss, and write
about fiction, poetry, nonfiction, and drama by major American
authors from the post-Civil War era up through the present
times such as Mark Twain, Kate Chopin, William Faulkner,
Ernest Hemingway, Robert Frost, Henry James, Willa Cather,
Langston Hughes, Arthur Miller, and Toni Morrison. In addi-
tion, students will examine how literary trends like realism,
naturalism, imagism, and post-modernism influenced the writ-
ing of the time. Several texts by Americans from diverse back-
grounds and ethnicity enhance the student's awareness of
American's multicultural literary heritage. Please refer to the
NWACC Honors Program section in the current catalog for
more information. Prerequisite: English 1013 and 1023 with a
grade a "C" or better, or consent of instructor.

ENGL 2413 Special Topics in English (On Demand). Stu-
dents will understand concepts and issues of theme, form, and
motif in literary works about the designated topic. Students will
im]prove in their abilities to read literary works carefully and criti-
cally and to write about literature correctly and cogently. Topics
and content will vary from semester to semester. Prerequisite:
ENGL 1023 with a C or better or consent of instructor.

ENGL 2423 Special Topic Creative Writing (On Demand).
Students will understand concepts and issues of theme, form, and
motif in literary works by writing creatively in various genres.
Students will improve in their abilities to write literary works in
genres not covered by other courses in the AFA Creative Writing
curriculum. Topics and content will vary from semester to se-
mester. Prerequisites: English 2023 and English 2033 with a
grade “C” or better, or consent of instructor.

ENGL 2513 Craft of Fiction (On Demand). In this course,
students will explore the form and theory of fiction through an
investigation of the elements of fiction and explore these elements
in their own writing. Prerequisites: English 2023 and English
2033 with a grade “C” or better, or consent of instructor.

ENGL 2523 Craft of Non-Fiction (On Demand). This course
will be designed to continue reinforcing the fundamental tech-
niques of narrative nonfiction. Students will experiment with
writing in different sub-genres of narrative nonfiction, building
on skills acquired in previous imaginative writing classes. Class
will examine current and classic works of nonfiction from vari-
ous sub-genres, including the personal essay, literary journalism,
memoir, and flash nonfiction. Students will encounter and discuss
issues of the genre such as truth, accuracy, and the autobiograph-
ical pact. In a workshop setting, students will examine and dis-
cuss the works they produce over the course of the semester.
Prerequisites: English 2023 and English 2033 with a grade “C”
or better, or consent of instructor.

ENGL 2533 Craft of Poetry (On Demand). This course will
introduce students to the form and theory of poetry including
both Eastern and Western structures and patterns and give stu-
dents opportunities to explore these forms in their own writing.
Prerequisites: English 2023 and English 2033 with a grade “C”
or better, or consent of instructor.

ENGL 2543 LitMag Publication/Editing (On Demand). The
publication internship allows students to gain on-the-job training
and experience in both a print and online media environment.
Students will be responsible for assisting the editors in all aspects
of the publication of an international literary journal. Prerequisite:
English 2023 and ENGL 2033 with a grade “C” or better, or con-

sent of instructor.
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ENGL 2553 The Business of Publishing (On Demand).
Students will study the multiple facets of discovering markets for
their work and crafting submission practices advantageous to
publication. Prerequisites: English 2023 and English 2033 with a

grade “C” or better, or consent of instructor.

ENGL 2563 Creative Writing Capstone (On Demand). The
capstone course integrates all of the skills learned in the other
courses in the AFA m Creative Writing by culminating in a port-
folio that includes a thesis and oral performance. Prerequisites:
English 2023 and English 2033 with a grade “C” or better, or
consent of instructor.

Environmental and Regulatory Science

ENSC 1001L Environmental Science Laboratory - (F, S).
This is designed to be taken as a co-requisite, and to amplify fur-
ther, ENSC 1003. Class and analysis, field studies, discussion,
and reports. An environmentally based project/exercise will in-
clude the use of GIS (Geographic Information Science) and other
innovative technologies. Three hours laboratory weekly.

ENSC 1003 Environmental Science - (F, S). A course focus-
ing on the interrelationships between man and his environment.
The first half of the course is an abbreviated study of basic eco-
logical and conservation principles. The second half focuses on
environmental topics of special interest. These topics may include
air and water pol{)ution, environmental ethics, policy and decision
-making, waste management, attracting and preserving wildlife,
or other requested topics. ENSC 1001L is a co-requisite.

ENSC 1003H Environmental Science, Honors - (F) A
course focusing on the interrelationships between man and his
environment. The first half of the course is an abbreviated study
of basic ecological and conservation principles. The second half
focuses on environmental topics of special interest. These topics
may include air and water pollution, environmental ethics, policy
and decision-making, waste management, attracting and preserv-
ing wildlife, or other requested topics. ENSC 101LH is a co-
requisite. This is an honors course. Please refer tothe NWACC
Honors Program section in the current catalog for more infor-
mation.

ENSC 2003 Environmental Management - (F, S). The human
impact on resources and ecosystems. Study of the changing role of
management from economic exploitation to environmental conser-
vation and protection, along with multiple use strategies. Evaluate
various wildlife and habitat management techniques along with a
review of environmental policies dealing with water, air, and soil
pollution abatement and mitigation. Prerequisite: Successful com-
pletion of Environmental Biology (BOTY 2534) or Environmental
Science (ENSC 1003) or Principles of Biology I (BIOL 1544) or
consent of instructor. Co-requisite: Environmental Management
Laboratory (ENSC 2001L).

ENSC 2001L Environmental Management Laboratory - (F,
S). This is designed to be taken as a co-requisite and to amplify
further, ENSC 2003. Class exercises will include laboratory exper-
iments and analysis, field studies, discussion and reports. An envi-
ronmentally based EAST/EMPACTS project will include the use
of GIS (Geographic Information Science) and other innovative
technologies. Three hours laboratory weekly. Co-requisite: ENSC
2003 Environmental Management

ENSC 2204 Introduction to Soil Science - (Yearly). The classi-
fication and origin of soils. Study of chemical, physical, and bio-
logical properties of soils. Three hours lecture and three hours lab
weekly.

ENSC 2233 Environmental Sampling and Analysis - (F).
Sampling protocol, procedures, quality control, and field analysis
will be discussed in this course. The student will demonstrate prop-
er selection of basic monitoring equipment and instrument calibra-
tion, sampling, field analysis, and preservation procedures; repre-
sentative sampling methods; and prepare and evaluate documenta-
tion associated with sampling and field analysis. Practical hands-on
case studies will be utilized in developing sampling strategies,
sampling methods, and analysis of sampling results. The student
will be able to prepare a written report of field analysis. Prerequi-
site: ENSC 2703 or instructor consent.

ENSC 2243 Instrumentation, Sampling and Analysis: Water
Quality - (S). Water sampling, field analysis, preservation and
transport to the laboratory for quality assurance is emphasized.
Laboratory instrumentation analysis using spectrographic and ti-
trimetric methods along with quality control will be stressed. Two
hours lecture and two hours laboratory weekly. Prerequisite: Envi-
ronmental Biology (BOTY 2534) or Environmental Science
(ENSC 1003) or Environmental Management with Lab (ENSC
2003 & 2001L) & college chemistry (CHEM 1104) or Basic
Chemistry (CHEM 1024) with grades of C or better, or consent of
instructor.

ENSC 2301L- Hazardous Materials Control & Emergency
Response Lab (F, S, SUM) Laboratory course for compliance
with 29CFR 1910.120 Appendix E for Hazwoper- allows an
environment that permits each student to have experience per-
forming tasks, making decisions, or using equipment appropriate
to the job assignment for which the training is being conducted.
Students must have completed ENSC 2303 (Hazardous Materials
Control & Emergency Response), or be concurrently enrolled, or
have instructor permission.

ENSC 2303 Hazardous Materials Control and Emergency
Response - (F, S). This course will provide the student with a
practical approach to the concepts of handling hazardous materi-
als. Topics include: basic chemistry of hazardous materials,
hazard classes and toxicology, evaluating risk, selecting correct
protective equipment, specific competencies required of persons
responding to a hazardous materials emergency, managing an
incident, and addressing tactical and strategic issues while mini-
mizing down-time and reducing risk to other workers. Available
Online.

ENSC 2413 Environmental Compliance Documentation (F,
S). This course is an overview of the regulations which affect the
environment. Federal regulations included are EPA, SARA,
CERCLA, and RCRA. OSHA'’s role in worker protection in
environmental mishaps is also discussed. Available Online.

ENSC 2703 Fundamentals of Industrial Hygiene (F,S). This
course is designed to introduce students to industrial hygiene as it
relates to the anticipations, recognition, evaluation, and control of
hazards in the workplace. Emphasis is on chemical hazards and
their roles in occupationally related diseases. Historical basis and
current legislation are discussed. In addition, the principles of
epidemiology, industrial toxicology, exposure standards, and
respiratory protection are addressed. Available Online.

ENSC 2453 Internship in Environmental Sciences - (On
Demand). Supervised practical work experience in an industrial
facility, county or state government agency, or private business
involving environmental analysis utilizing current management
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techniques. Required responsibilities and reports will be deter-
mined by the NWACC instructor, cooperating business or gov-
ernment agency, with input and agreement from the student and
overall approval by the Program Director. Prerequisite: Environ-
mental Biology (BOTY 2534) or Environmental Science

(ENSC 1003) and Environmental Management with Lab
(ENSC 2003 & ENSC 2001L) or Environmental Special Prob-
lems (ENSC 291V) with grades of C or better, or consent of
structor.

ENSC 2843 Special Topics in Environmental Science - (On
Demand). Focus on the specialized topic in environmental sci-

ence to serve students’ interests/needs. The specific topic will be
announced the semester the course is offered.

ENSC 2911 Environmental Special Problems (F, S). Work
on special projects and problems in environmental science or
related fields. One hour of environmental science credit.

ENSC 2913 Environmental Special Problems — (F, S).
Work on special projects and problems in environmental science
or related fields. Three hours of environmental science credit.
Prerequisite: Environmental Biology (BOTY 2534) OR Envi-
ronmental Science (ENSC 1003) or Environmental Management
(ENSC 2003) with a grade of C or better, or consent of instruc-
tor.

ENSC 2921 Undergraduate Research I — (F). Students par-
ticipate in a faculty led research project in a laboratory science
area of interest not served by a traditional course. One hour of
environmental lab science credit. Prerequisite: One science lab
course or instructor consent.

ENSC 2931 Undergraduate Research II — (S). Students
participate in a faculty led research project in a laboratory sci-
ence area of interest not served by a traditional course. One hour
of environmental lab science credit. Prerequisite: One science
lab course or instructor consent.

Entrepreneurship

ENTR 1003 Introduction to Entrepreneurship— (F). An
introduction to the role of entrepreneurial businesses in the U.S.,
the impact of entrepreneurial businesses on the U.S. and global
economy, how ideas become businesses, how entrepreneurs op-
erate within a company, and the general precepts of entrepre-
neurial businesses.

ENTR 2033 Feasibility and Funding — (S). This course will
develop the student’s knowledge of exploiting, determining,
evaluating, funding and implementing strategies for potential
entrepreneurial opportunities in the market place and analyzing
the feasibility of those opportunities. Prerequisite: ENGL 1013,
ACCT 2013 Principles of Accounting I, ENTR 1003 Introduc-
tion to Entrepreneurship.

ENTR 2043 E-Commerce - (F). This course presents concepts
and skills for the strategic use of e-commerce. It provides a
framework for the analysis of e-commerce solutions to issues
surrounding business-to-business, business to consumers, and
intra-organizational trade. The course includes an examination of
e-commerce in altering the structure of entire industries and how
it affects business processes including electronic transactions,
supply chains, decision making and organizational performance.

Educational Technology

ETEC 2003 Educational Technology - (F, S). Instruction in
selecting, utilizing and evaluating instructional materials and
equipment. Introduction to the application of educational tech-
nology in teaching and learning using strategies in design, selec-
tion, integration and evaluation. This course introduces students

to the most essential instructional tools to creatively and ethical-
ly infuse technology in the development of instructional materi-
als, including tools to facilitate professional layouts, imaging,

presentations, and communication.

Fire Science Administration and Technology
Prerequisite: Admission by acceptance into the Fire Science
Administration and Technology Program only.

FIRE 1003 Introduction to Fire Science (F). This course will
study the philosophy and history of fire science, the review and
analysis of fire losses, the introduction to fire protection agen-
cies, career possibilities, the use of protective clothing

and equipment, the use and identification of basic fire fighting
equipment, and current technological developments.

FIRE 1013 Fire Suppression Tactics (F). This course re-
views special methods of teaching tactical concepts relative to
extinguishing all classes of fire. Forms of extinguishing equip-
ment and compounds along with fire development are covered. .

FIRE 1033 Fire Officer Leadership - (S). This course pro-
vides the participant with basic skills and tools needed to per-
form effectively in the fire service environment. Topics ofp dis-
cussion will include group dynamics, communication, decision
making, problem solving and other personnel matters. This
course will enable mid-range managers, especially company
officers, to be more effective in their roles as leaders.

FIRE 1043 Fire Prevention and Inspection - (F). This
course provides the student with an overview and understanding
of the field of fire prevention including its history, code devel-
opment and enforcement, inspection principles, and public fire
and life safety education.

FIRE 1063 Fire Service Special Operations -(S).

This course provides knowledge and skills related to competen-
cies for Hazardous Materials First Responders through the
Awareness and Operations Levels, essential Wildland Fire-
fighting awareness, and specialized fire service rescue opera-
tions. The National Incident Management System, Incident

Command System and the National Response Framework are
also covered. Prerequisite for FIRE 1104 — Firefighter I.

FIRE 1073 Firefighter Health and Safety - (F or S). This
course will provide students with information related to
health, safety and fitness for Firefighters, and will prepare
them to take the Firefighter Encounter Agility Test (FEAT)
developed by the Arkansas Fire Academy. Prerequisite for
FIRE 1104 — Firefighter I.

FIRE 1104 Firefighter I - (S). This course is designed to pro-
vide students with the knowledge and skills necessary to be-
come a Firefighter at the first level of certification. This course
follows NFPA Standard 1001 - Firefighter Professional Quali-
fications. Prerequisites: FIRE 1063, FIRE 1073, and EMTA
1013.

FIRE 1114 Firefighter II - (SUM). Continuation of the
knowledge and skills necessary for students to be certified as
a Firefighter at the second level of certification based upon
NFPA Standard 1001 — Firefighter Professional Qualifica-
tions. Upon successful completion of FIRE 1104 and 1114 a
representative of the Arkansas Fire Academy will test stu-
dents. Prerequisite: FIRE 1104.
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FIRE 2023 Fire Department Administration - (F). Fire Depart-
ment administrative functions, including application and imple-
mentation in the fire service, personnel selection, training and
evaluation and relationship of administration at various levels of
the organization, including reporting and budgeting will be cov-
ered in this course.

FIRE 2053 Fire Service Hydraulics and Water Supply - (S).
This course deals with the principles and formulas for fire ground
hydraulics and pump operations of water systems, private, public,
standpipes and sprinklers; nozzle pressures, friction losses, and
effective fire streams and water supply problems. Included will
also be the maintenance and operation of emergency vehicles and
solutions of problems involving fire streams

Food Studies

FDST 1003 Food Systems - (F, S, SUM) The supermarket has
become has become the last stop in an increasingly complex
global food system, spurring a growing movement to re-
regionalize the food system. In this course, students will exam-
ine key economic, social, demographic, environmental, and ethi-
cal issues that currently shape our systems of food production,
distribution, and consumption. Through texts and research, stu-
dents will examine how food is grown, processed, transported
and distributed, reviewing along the way the federal, state and
local policies that shape how those foods are consumed. Stu-
dents will gain an understanding of how animals and plants are
raised for food, as well as how food labels and food claims are
made on packages and in advertising. Group projects trace

a variety of food products and provide an in-depth look at envi-
ronmental impacts, animal welfare, human health and labor
practices that make up the food system. The course will also
cover the effect of international trade and immigration policies,
exploring the concept of food sovereignty in the United States
and around the world.

FDST 1013 Food Safety - (F, S, SUM). The aim of this course
is to instruct students in the proper methods and procedures re-
garding food safety. This course will provide students with the
knowledge of safety and sanitation practices in the foodservice
and hospitality industries. Through, assignments and quizzes
students will apply the information of the course. Students are
encouraged to take the National ServSafe Certification exam,
which is absolutely independent from course grades. Students
who want to participate in the Culinary Arts program should
take the ServSafe test based on the ServSafe certification curric-
ulum from the National Restaurant Association and is a required
course for accreditation by the American Culinary federation.

FDST 1023 Foundations - (F, S, SUM). This course introduc-
es basic food preparation knowledge and skills, recipe conver-
sions and measuring techniques. Also included is instruction in
the operation of commercial food service equipment and consid-
eration of the history and value of food to society. The course
consists of a lecture and lab component, both of which are com-
petency driven.

FDST 1033 Sauces - (F, S, SUM). In this course students will
be instructed in the classic art of stock, sauce and soup produc-
tion. Classic techniques will be taught and utilized that will then
lead into a more modern approach to soups, stocks, and sauces.
This course lays the foundation for many other areas of cooking
and will provide invaluable competencies utilized in other cours-
es. Prerequisite: FDST 1013, 1023.

FDST 1043 Methods - (F, S, SUM). The purpose of this
course is to give the students specialized instruction in the center
- of- the -plate items and continue to further the knowledge
gained in Introduction to Food Preparation and Theory. This
course builds on basic food preparation knowledge and skills by
focusing on presentation and consumption of center-of-the-plate
items and products. Special attention will be given to meat, fish,
poultry and wild game cooking and presentation.

In addition, this course further broadens knowledge of culinary
arts within the commercial kitchen. Prerequisite: FDST 1033.

FDST 1103 Culinary Nturition - (F, S, SUM). This course will
examine the basic principles of nutrition, including their applica-
tion to food preparation, menu planning and a healthy lifestyle.
Attention is given to providing nutritionally- balanced and at-
tractive meals. Menu planning using sound nutritional guidelines
is stressed. The concept of creating menus while focusing on
food allergies, intolerances, preferences and restrictions is also
introduced. Using curricula design and licensed by the Goldring
Center for Culinary Medicine at Tulane (http://
tmedweb.tulane.edu/mu/teachingkitchen/
cme-2/cooking-health-index/), this course provides students with
the knowledge base of diet, lifestyle, nutrition and how they
relate to well-being and disease. Material is covered from the
food-first perspective with an eye toward the practical aspects
of what customers and patients face day-to-day when trying to
make substantive change in their lives. The focus is on teaching
about food: how to cook, what to eat, and how to help people
improve their diet - and thereby, their health.

FDST 1203 Baking - (S). The aim of this course is to introduce
students to the basic concepts and techniques of baking. This
course introduces the student to the ingredients, procedures and
processes of baking. The course includes concepts in formulas,
measuring and scaling and the chemical reactions of basic
doughs, cakes and batters, as well as practical experience in bak-
ing a wide range of foods.

FDST 1213 Breads - (S, SUM). This course provides an intro-
duction to the study and practice of the culinary art of quick
bread and yeast bread techniques, including biscuit, scones, muf-
fins, miscellaneous quick breads, as well as basic yeast bread,
artisan bread and sourdough bread production. Prerequisite
FDST 1203.

FDST 1223 Cakes - (F, S, SUM). This course introduces stu-
dents to the study and practice of cake production and cake dec-
orating. There will be emphasis on ingredient identification and
function, as well as mixing, baking and storage of product. Stu-
dents practice basic scaling, panning, icing, and assembling of
cakes, and also receive an introduction to decorating classic,
wedding and special event cakes. Prerequisite: FDST 1203

FDST 1233 Chocolate - (S, SUM). The aim of this course is to
{)rovide the student with the skills necessary to produce choco-
ates and confections in restaurant or catering and banquet type
settings. In this class, students will develop the skills necessary
to produce a wide range of high-quality confections, from truf-
fles to more complicated nougats and fondant centered candies.
Students will be introduced to new concepts such as emulsion
and recrystallization and draw on previously learned skills.

FDST 1403 Butchery & Charcuterie - (F, S, SUM). In the
Butchery & Charcuterie course, students learn skeletal and mus-
cular composition of animals raised for consumption and how
they fabricated into primal and sub primal cuts. An overview of
quality and grading along with terminology, availability and
commonly used industry cuts. Students will learn to apply the
correct cooking technique for every individual primal and

sub primal cut. Class will include small carcass breakdown and
fabrication for individual portions and for charcuterie. Students
will prepare a variety of charcuterie products from fresh sausage
to dry cured salamis, smoked meats. Traditional galantines,
terrines and pates will be discussed and prepared. All parts of
the animal will be used in this nose to tail course, with interna-
tional preparations of organ meats and cured specialties.
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FDST 1503 Beverage Management - (F, S, SUM). This course
is desifned to provide students with the practical knowledge
needed to manage a profitable bar or beverage operation. Course
work will involve looking at and planning for business profita-
bility while keeping safety and legal issues in mind. Topics in-
cluding identification and usage, 1purchasing, responsible alcohol
servic&e and food, beverage and alcohol pairings will be dis-
cussed.

FDST 1513 Beer - (F, S, SUM). This course provides an in-
depth examination of the art and science of beer. Topics include
keeping and serving beer, beer-specific glassware, and the differ-
ences between bottled and draft beer. In addition, beer flavors
and evaluation will be covered, including beer styles and tasting
parameters, and the history, characteristics and flavor attributes
of regional styles. The processes and ingredients of beer brewing
will be reviewed, as well as the various pairings with food.

FDST 1523 Wine - (F, S, SUM). This course presents introduc-
tory to intermediate wine information, including the intricacies
of tasting wine, wine service, restaurant issues, wine and food
pairing, terroir, grape growing and winemaking. International
and Noble grape varieties from the major winemaking countries
are discussed. Wine regions of the world are briefly examined
with the use of regional maps. A major portion of class time is
devoted to tasting and analyzing wine.

FDST 1543 Art of Fermentation - (S). This course covers
fermented beverages other than wine, including beer, ciders, and
sake. Students will learn the history and agricultural traditions,
methods of production and participate in analytical tasting. Ser-
vice methods and food pairings will also be covered.

FDST 1533 Spirits - (F, S, SUM). Students examine specialty
spirits and ingredients used in cocktail mixology. Students will
understand flavor profiles of common herbs and spices and fresh
ingredients and their application in traditional cocktails and po-
tential for use in new drink recipes. Students will create sodas,
syrups, shrubs, and bitters for use in cocktails. Students will uti-
lize products grown in the school garden and by local farmers.
Students will create an original cocktail that is cost effective and
easily reproducible in a restaurant setting.

FDST 1603 Cost Control - (F, S, SUM). This course provides
the students the basics of financial accounting and best practices
in purchasing in the hospitality industry, including hotels, restau-
rants, and clubs through the use of hospitality industry examples
and illustrations. This course introduces the fundamentals of
accounting and purchasing through examples from hotels, res-
taurants, and clubs. This course reveals how vital accounting and
proper purchasing practices are in assisting managers of hotels
and restaurants in developing budgets, controlling cash flow and
inventory, reaching profit and cost control goals, and making
effective business choices based on the numbers that affect daily
operations. Prerequisite: MATH 1003 or instructor consent.

FDST 1613 Food Entreprenuership - (F, S, SUM). This busi-
ness-focused course provides the food entrepreneur with
knowledge necessary to bring a food idea or product to market.
It is also designed for those interested in starting a food- related
business, working for a food entrepreneurial company, or assist-
ing others in implementing innovative food businesses. We
begin with a broad overview of entrepreneurship, analyze case
studies from successful businesses, and review funding sources
for launching a business. We further review business, organiza-
tional, and product development, as well as food purchasing,
food safety, packaging, production and distribution. In addition
to lecture classes, the course includes kitchen time for product
development, and a session at UA Food Innovation Center and
UA Sensory Lab for evaluation and tasting.

FDST 1703 Hospitality - (F, S, SUM). This course is designed
to introduce students to activities and potential careers within the
hospitality industry. This course provides a global look at hospi-
tality with career opportunities in food service, hotels, clubs and
related businesses such as hospitals, schools, casinos and the
military. The course pays special attention to what training is
needed to obtain careers in the industry and how students can
prepare for industry careers.

FDST 1713 Supervisory Management - (F, S, SUM). This
course is designed to develop a basic understanding of the prin-
ciples of management and the application of those principles of
managing the resources of a lodging or food service operation.
Study for this course will outline the framework for the supervi-
sion, supervisory responsibilities, and tools used in supervision
and developing effectiveness as a supervisor.

FDST 1723 Hospitality Marketing - (F, S, SUM). The purpose
of this course is to introduce the student to basic principles of
marketing that are utilized in the hotel and motel and restaurant
industries. This course is designed to provide students with basic
knowledge and practical experience which will enable them to
develop strategic marketing plans for hotel/motel, restaurants
and private club properties.

FDST 1733 Event Planning - (F, S, SUM). This course offers
an introductory view in the meetings and events industry. Stu-
dents should expect to get a basic understanding of the elements
of event planning. This course provides students with a practical
introduction to the strategies and techniques event-planning pro-
fessionals use to bring people together for meetings, conventions
and non- traditional events. This course introduces students to
front office management by detailing the flow of business
through a hotel, from the reservations process to check-out and
account settlement. The course also examines the various ele-
ments of effective front office management, paying particular
attention to the planning and evaluation of front office opera-
tions and to human resources management.

FDST 1743 Lodging Operations - (F, S, SUM). This course
offers the hospitality student a detailed look at the structure, na-
ture and operating characteristics of the hotel and lodging indus-
try. It will build on previous coursework and more closely exam-
ine the day-to-day operations of the hotel and lodging industry.

FDST 1753 Travel and Tourism - (F, S, SUM). Travel and
tourism are an important component of the hospitality business
as well as being a major focus of the state of Arkansas. This
course will show the importance of the travel and tourism indus-
try to the lodging and restaurant industry. Students will learn
what components go into making up the travel and tourism in-
dustry. Topics will also include the effect of travel and tourism
on the hotel and restaurant business. Special emphasis will be
placed on the topic of the importance of tourism to the state of
Arkansas, food tourism, and sustainable tourism.

FDST 2003 World Cuisine - (F, S). The purpose of this course
is to give the student advanced training and background in ethnic
foreign cuisines. This class will also explore the relationships
between current food trends and ethnic influences. Provides ad-
vanced training in preparation of selected ethnic and foreign cui-
sines. Students will explore the relationship and influence of
foreign cuisine on today’s more popular ingredients and dishes.
Prerequisites: FDST 1043 Methods.

FDST 2013 Seasonal Kitchen - (F, SUM). Students will learn
about local food production through field trips to farms and
farmers markets and hands-on preparation in the kitchen. Stu-
dents learn about specialty local crops, growing seasons, how to
prepare menus that work within the season, food preservation
techniques, including canning, dehydrating, curing, fermenting
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and distribution methods, and conventional agriculture and
distribution. Students will design and prepare a local menu at
the end of the course. There will be field trips during the
course.

FDST 2023 Events Catering - (S). This course offers an ad-
vanced introduction to catering, buffets and food-oriented
events in an operational setting. Students will receive a practi-
cal introduction to the strategies and techniques professionals
use to plan meetings, conventions, weddings, and other events.
In this course, students will define the entire scope of a culinary
event, including preparation and sourcing, menu design, staff-
ing, and budgeting. Students will participate in the planning
and management of an actual event and conduct a post-event
analysis. Prerequisite: FDST 1043.

FDST 2033 Food Preservation - (F, S, SUM).

This course examines the science and technique behind food
preservation with a focus on food safety. A cultural lens is ap-
plied to a variety of food preservation techniques and how the
products influence international cuisines. The course will cover
fruits and vegetables, meat, dairy and eggs using techniques of
dehydration, freezing, canning, pickling, fermentation, and pas-
teurization. Food preserved in this class will be utilized by oth-
er classes and incorporated into student menus for restaurant
classes. Students will incorporate preserved foods into tradi-
tional recipes from around the world.

FDST 2043 Applied Farming - (F, SUM).

This course is designed to provide students with an overview of
small farm operations and maintenance as it relates to raising
plants and animals. Students will learn the principles of running
a farm, while also providing hands-on experience in caring for
crops and animals. Students will apply sustainable farm
management practices, while learning the difference between
conventional and sustainable farm practices. Students will gain
an understanding of the value of high quality soil in the raising
of healthy crops, and will learn the value of seed banks and soil
analysis in the process of raising healthy food. Students will
also learn about the variations of raising livestock in conven-
tional venues with hormones and antibiotics. Each day will
include a short lecture about farming practices, assisting with
seasonal farm chores and harvesting produce to be used by the
school.

FDST 2103 Alternative Diets - (F, S, SUM). This course re-
views low glycemic diets, food allergies and sensitivities, ve-
gan and vegetarian diets, kosher and halal, macrobiotic, Ayur-
veda and paleo diets. Students will learn the scientific, histori-
cal and cultural basis for a variety of diets. Students will be
introduced to a variety of ingredients and cooking methods that
meet the needs of special diets. Students will prepare a variety
of dishes following dietary guidelines. A themed final project
will require students design a four-course meal that meets the
guidelines of a selected diet. Prerequisite: FDST 1103 Culinary
Nutrition.

FDST 2203 Classical Pastries - (F, S, SUM). This class in-
volves the study and practice of creating classic European style
pastries and desserts. Topics will include cakes and tortes, lam-
inated dough, sugar and chocolate decorating techniques, in-
cluding stenciling, piping, marzipan, pastillage and fondant.
Also included are enhanced dessert presentation, soufflé, and
ice cream making. Prerequisite: FDST 1203.

FDST 2213 Advanced Breads - (F, S, SUM). This course pro-
vides study and practice of artisan breads from around the
world, whole grain breads and gluten free breads. French, Ital-
ian, German and other European breads will be covered with

emphasis on understanding protein and ash content and differ-
ent mixing techniques. Students will have use of a mill and will
grind whole grain flours. Prerequisite: FDST 1213.

FDST 2223 Advanced Cakes - (F, S, SUM). This course is
designed to teach techniques of intermediate and advanced
cake production. Students will also get advanced instruction in
special events cakes, scaling, panning, icing, and assembly,
including wedding cakes. This course will also offer beginning
to advanced cake decorating techniques that will allow the stu-
dent to immediately enter the workforce. Prerequisite: FDST
1223.

FDST 2233 Advanced Chocolate & Sugarwork - (F, S,
SUM). The purpose of this course is to teach advanced tech-
niques to the student that will allow for the creation and plating
of purpose upscale desserts. This class involves the study and
practice of creating classic European style pastries and desserts.
Topics include cakes and tortes, laminated dough, sugar and
chocolate decorating techniques, including stenciling, piping,
marzipan, pastillage and fondant. Prerequisite: FDST 1233.

FDST 2313 Modernist Cuisine - (F, S, SUM). This course
uses the scientific method to examine physical and chemical
properties of ingredients and cooking methods. Students will be
exposed to the work of Harold McGee, Nicholas Kurti, and
Herve This, as well as the work of today’s modernist chefs in-
cluding Grant Achatz, Ferran Adria and Heston Blumenthal.
Techniques of sous vide, liquid nitrogen for flash freezing, and
hydrocolloids for thickening and gelling will be applied in the
kitchen to a variety of foods. Classes are lecture and hands on
cooking technique and experimentation. Prerequisite: FDST
1043.

FDST 2513 Advanced Beer - (F, S, SUM). This course pro-
vides an advanced examination of the art, science, and culture
of beer. Topics include retail beer storage and service, modern
and historical beer styles, as well as recognizing appropriate
and inappropriate flavors in contemporary beers. In this course
students will gain advanced, hands-on experience with beer
brewing processes and ingredients, as well as the various pair-
ings with food. This course prepares students for the Certified
Cicerone exam through the Cicerone Certification Program.
Prerequisite: FDST 1513

FDST 2523 Advanced Wine - (F, S, SUM). This capstone
course covers key factors in the production of wines and spirits
of the world including organic and biodynamic wine produc-
tion, varied agricultural practices and influences of terroir on
final product. Upon completion of the course, students will be
able to describe how these factors influence wine and spirit
style, quality and price. Analytical tasting of wines and spirits
with reference to characteristics, quality and commercial values
will be covered. This course will provide a thorough under-
standing of the principal wines and spirits of the world and
their commercial importance in the world’s market. The qualifi-
cation will assist those who are required to make professional
evaluations of wines and spirits with regards to their quality
and commercial value. At the completion of the course, stu-
dents will be prepared to take the WSET Level 3 (http://
www.wsetglobal.com/qualifications/23.asp)_exam. Prerequisite:
FDST 1523.

FDST 2543 — Specialty Coffee: Adv Brewing - (F, S) This
semester long course offers a comprehensive look at brewing
and coffee extraction. We will address best practices for brew-
ing and explore higher level coffee extraction chemistry. The
Brewing pathway of Specialty Coffee is designed to offer those
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with little to no previous coffee experience a progressive, ap-
proachable pathway to a professional level brewing certifica-
tion. Students who complete this course will have a thorough
understanding of the chemistry of coffee extraction, how to
measure brewing variables, and use this knowledge to produce
optimal extraction.

FDST 2533 Advanced Spirits - (F, S, SUM). This capstone
course covers key factors in the production of spirits of the
world including production, varied agricultural practices and
influences of terroir and human-interaction on final product.
Upon completion of the course, students will be able to de-
scribe how these factors influence spirit style, quality and price.
Analytical tasting of spirits with reference to characteristics,
quality and commercial values will be covered. This course will
provide a thorough understanding of the principal spirits of the
world and their commercial importance in the world’s market.
The qualification will assist those who are required to make
professional evaluations of spirits with regards to their quality
and commercial value. At the completion of the course, stu-
dents will be prepared to take the spirit’s portion of the WSET
Level 3. (http://www.wsetglobal.com/ qualifications/23.asp)
exam. Prerequisite FDST 1533.

FDST 2603 Revenue Management - (F, S, SUM). This
course is designed to introduce higher-level financial concepts
to rising culinary professionals. Many cooks and chefs spend
years perfecting their cooking craft but limit their financial
knowledge to cost control and inventory. When chefs plan to
open their own restaurants or they are suddenly promoted to an
executive role in the workplace, revenue management becomes
their most important skill. Starting with basic accounting
principles, we then focus on revenue management and financial
analysis of the operation. Using case studies and capstone pro-
jects, students will become comfortable evaluating balance
sheets, payroll, and the overall financial health of culinary en-
terprise. Prerequisite: FDST 1603.

FDST 2613 Culinary Professionalism - (F, S, SUM). This
course reviews definition of professionalism for cooks and
chefs within the culinary arts industry and the leadership ap-
proaches necessary for the changing foodservice industry and
current demographics. We also explore the process of profes-
sionalization (i.e., the process by which members attempt to
transform their occupation into a profession) within culinary
arts. Studies suggest that the kitchen is set apart from other
professions by (a) the physical working environment, (b) hu-
man resource management, and (c) extreme assortment of
tasks and responsibilities that chefs and cooks must navigate in
their routines.

FDST 2703 Restaurant Design - (F, S, SUM). This course is
designed to instruct the students in the procedures required to
open and operate food service and hospitality operations. Em-
phasis is placed on the development and construction of a cus-
tom facility beginning with the menu and ending in the layout
of the facility and the equipment purchase. This course will
instruct the student on how to plan, design and develop food
service and hospitality operations from the beginning concepts
stages to project end. Attention will be given to all aspects of
development from the importance of location selection, menu
planning, facility design and layout and equipment purchases.
A hospitality design project will be the cornerstone of this
course.

FDST 2733 Advanced Meeting Management - (F, S, SUM).
This course defines the convention and conference meetings
market, discusses ancillary services including group housing,
transportation, and food and beverage, measuring return on

investment, and identifies techniques used to meet and exceed
meeting objectives. Prerequisite: FDST 1733.

FDST 2803 Culinary Capstone - (F, S, SUM). This course is
the capstone of the Brightwater culinary arts degree, designed
to demonstrate all the skills learned throughout the program
and integrate its key pillars. This course is designed to give
students an understanding of how a successful restaurant

is run, developing skills relevant to basic culinary skills and
sanitation, management, and wait-staff. Students will be given
hands-on experience in the daily operations of a restaurant,
rotating through various positions and stations to provide an
overview of all aspects of the restaurant industry. Throughout
this course, students will work in teams to create a seasonal
lunch or dinner menu that meets established school triple bot-
tom-line standards and incorporates concepts learned through-
out the program including health, food/beverage cost, labor,
local economies, the environment, conservation practices and
waste management. Students will implement all aspects of res-
taurant operations including inventory, ordering, food prepara-
tion, restaurant service (front and back of the house) and cri-
tique their own work. Prerequisite: All program courses or per-
mission of the director.

FDST 2813 Baking Capstone - (F, SUM). To provide the
student with real world work experience where practical appli-
cation of hands on, written and verbal communication skills are
utilized. Students will participate in providing a variety of
baked goods for sale at various outlets determined by the pro-
gram. This will include providing goods at any student operat-
ed café, catered event or promotional event. The student will be
given the opportunity to use their personal creativity and deci-
sion making skills to provide quality products in a real world
setting. Students will participate in providing a variety of baked
goods for sale at various outlets determined by the program.
This will include providing goods at any student operated café,
catered event or promotional event. The student will be given
the opportunity to use their personal creativity and decision
making skills to provide quality products in

a real world setting. Prerequisites: Program Director

Approval.

FDST 2823 Beverage Captston e- (F, SUM).

This course is the capstone of the Brightwater Food Studies
degree with an emphasis designed to demonstrate all the skills
learned throughout the program and integrate its key pillars.
This course is designed to give students an understanding of
how a successful bar or beverage operation is run, developing
skills relevant to basic bar skills and sanitation, management,
and wait-staff. Students will be given hands-on experience in
the daily operations of a restaurant or bar or beverage retail
rotating through various positions and stations to provide an
overview of all aspects of the industry. Throughout this course,
students will work in teams to create a wine list, collaborate
with culinary students in pairings that meets established school
triple bottom-line standards and incorporates concepts learned
throughout the program including health, food/beverage cost,
labor, local economies, the environment, conservation practices
and waste management. Students will implement all aspects of
beverage operations including inventory, ordering, bar prepara-
tion, restaurant and retail service (front and back of the house).
Finally, the students will work together to review each other’s
work. Prerequisites: Program Director Approval.
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FDST 2833 Hosptiality Captsone - (F, SUM). This course
offers an opportunity for students to understand the inner work-
ings of a hospitality operation taking information gained from
previous coursework and examining it in a more in depth man-
ner. The course will require outside practical work at a local
hospitality operation. This course offers further study and prac-
tical hands on training in key hospitality concepts that are used
every day in restaurants and hotels. Topics include concept
design and development, location selection, budgeting, labor
issues such as selection and training, equipment selection, pur-
chasing, guest relations and profitability. This course will re-
quire outside practical work outside of the standard classroom
with local hospitality operations. Prerequisites: Program Direc-
tor Approval.

FDST 2903 Internship - (F, S, SUM). This course provides
an opportunity for students to obtain practical work experience
within program related occupation and to provide an assess-
ment tool to gauge the level of competencies learned. This
course encompasses a supervised work experience which pro-
vides the opportunity to make practical application of the
knowledge and skills attained through coursework. An individ-
ualized instructional management plan will determine goals to
be accomplished. Seminars may also be required. This course
will serve as the Capstone course for Hospitality majors. The
internship requires 250 verified work hours. Prerequisite: All
program courses or permission of the director.

FDST 2911 Practicum I - (F, S, SUM). Practicum I is de-
signed for students to apply their knowledge and skills from a
Brightwater program in a real-world environment. Potential
options for practicum might include work in traditional food-
service or hospitality settings, festivals or special events, non-
profit organizations, food entrepreneurship, or in any food-
related business within the food system—from farming to food
technology, to reduction of food waste. Each practicum is a
one-credit course that includes at least 80 contact hours of ser-
vice learning. Combining Practicum I, 11, and III serves as a
substitute for the Internship course degree requirement. As the
purpose of the course is to introduce students to various career
fields, students are encouraged to choose different sites for
each Practicum. An ideal practicum begins with predetermined
learning outcomes that allows for the upmost opportunity

to engage, network, and work within the food community
through focused, student-driven service projects. Prerequisites:
Program Director Approval.

FDST 2921 Practicum II - (F, S, SUM). Practicum II is de-
signed for students to apply their knowledge and skills from a
Brightwater program in a real-world environment. Potential
options for practicum might include work in traditional food-
service or hospitality settings, festivals or special events, non-
profit organizations, food entrepreneurship, or in any food-
related business within the food system—ifrom farming to food
technology, to reduction of food waste. Each practicum is a
one-credit course that includes at least 80 contact hours of ser-
vice learning. Combining Practicum I, 11, and III serves as a
substitute for the Internship course degree requirement. As the
purpose of the course is to introduce students to various career
fields, students are encouraged to choose different sites for
each Practicum. An ideal practicum begins with predetermined
learning outcomes that allows for the upmost opportunity

to engage, network, and work within the food community
through focused, student-driven service projects. Prerequisite:
FDST 2911.

FDST 2931 Practicum III - (F, S, SUM). Practicum III is
designed for students to apply their knowledge and skills from
a Brightwater program in a real-world environment. Potential
options for practicum might include work in traditional food-
service or hospitality settings, festivals or special events, non-

profit organizations, food entrepreneurship, or in any food-
related business within the food system—from farming to food
technology, to reduction of food waste. Each practicum is a
one-credit course that includes at least 80 contact hours of ser-
vice learning. Combining Practicum I, 11, and III serves as a
substitute for the Internship course degree requirement. As the
purpose of the course is to introduce students to various career
fields, students are encouraged to choose different sites for
each Practicum. An ideal practicum begins with predetermined
learning outcomes that allows for the upmost opportunity

to engage, network, and work within the food community
through focused, student-driven service projects. Prerequisite:
FDST 2921.

French

FREN 1003 Elementary French I - (F). Introductory course
designed for students beginning the college-level study of
French. Presentations of vocabulary, grammatical structures, and
Francophone culture enable the student to understand, speak,
read, and write basic French. No prerequisite.

FREN 1013 Elementary French II - (S). This course is a con-
tinuation of FREN 1003. The study of vocabulary, grammatical
structures, and Francophone culture enables students to strength-
en listening, speaking, reading, and writing skills. PREREQUI-
SITE: Completion of FREN 1003 with a C or better, or depart-
ment consent.

FREN 2003 Intermediate French I - (On Demand). Further
development of language skills in French, with attention to read-
ing, composition, and conversation. It includes readings in French
literature, culture, and civilization and extensive grammar review.
Class is conducted primarily in French. PREREQUISITE: Com-
pletion of FREN 1013 with a C or better, three years of recent
high-school French, or department consent.

FREN 2013 Intermediate French II - (On Demand). This
course is a continuation of FREN 2003. It includes readings in
French literature, culture, and civilization. Grammar is reviewed
and expanded. Class is conducted primarily in French. PREREQ-
UISITE: Completion of FREN 2003 with a C or better, or depart-
ment consent.

General Engineering

GNEG 1103 Introduction to Engineering - (F, S). Intended
for potential engineering students in the first year of study. It is
designed to introduce these students to the process and diversity
of the various engineering fields. It also acquaints students with
modeling and problem solving techniques used by engineers as
well as some of the computer tools necessary for pursuing a de-
gree in engineering. Prerequisite: MATH 1204 with a grade of C
or better or appropriate placement scores.

Geography

GEOG 1003 Physical Geography - (F, S) An introductory
survey of the various components of the physical environment and
the basic interrelationships among them. Topics of study include
movements of the earth and seasonal change, interpretation of
maps, the elements of weather and climate, and the effects of
physical processes upon various types of regions. Emphasis is on
developing a broad perspective of the natural world. Co-requisite
GEOG 1001L

GEOG 1001L (F, S) An introductory survey of the various
components of the physical environment and the basic interrela-
tionships among them. Topics of study include movements of the
earth and seasonal change, interpretation of maps, the elements of
weather and climate, and the effect of physical processes upon
various types of regions. Emphasis is on developing a broad per-
spective of the natural world. Co-requisite GEOG 1003.
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of study include movements of the earth and seasonal change, inter-
pretation of maps, the elements of weather and climate, and the
effect of physical processes upon various types of regions. Empha-
sis is on developing a broad perspective of the natural world. Co-
requisite GEOG 1003

GEOG 1013 Introduction to Geography - (F, S, SUM). This
course is an introduction to the broad field of geography, covering
both physical and cultural elements of geography. This course in-
troduces students to the discipline of geography, its basic princi-
ples and major concepts, tools, techniques, and methodological
approaches. Emphasis is on concepts relevant to understanding
global, regional, and local issues.

GEOG 1123 Human Geography - (F, S). An introductory study
of the cultural factors that make up Human Geography and their
relevance in today’s world. From the viewpoint of spatial distribu-
tions, students gain a perspective on different aspects such as popu-
lation growth, language, religion, political systems and economic
development. Students acquire a global perspective by comparing
selected countries and seeing the impact of change on their cultural
landscapes.

GEOG 2313 World Regional Geography - (F, S).

This course surveys the major geographic regions of the world,
considering the differences that set one realm apart from another
environmentally, socially, politically, and economically. The
meaning of “development” is considered and used in comparing
the various regions in the context of diversity and globalization.
A sampling of regions studied includes North America, Latin
America, Sub-Saharan Africa, Southwest Asia, Europe, the Rus-
sian Domain, and

Central and East Asia, Southeast Asia, and Australia.

GEOG 2323 Applied GIS - (S). The goal of this course is to
demonstrate and apply the use of Geographic Information Sys-
tems in social sciences. Specifically, the course will provide
students with an and quantitative analysis methods to different
socio- economic problems in business and marketing, communi-
ty planning and development, healthcare, crime analysis, envi-
ronmental management, recreation and other applications. The
course will provide students with hands on experience in work-
ing with various socioeconomic data through computer lab exer-
cises.

GEOG 2923 Special Topics in Geography- (On Demand).
NWACC periodically offers Special Topics courses in Geogra-
phy (GEOG) that reflect specific topics of study which are not
part of the standard Geography discipline curriculum. Students
will improve in their abilities to read and analyze the related
geographical subject. Topics and content will vary from semester
to semester.

Geology

GEOL 1114 General Geology - (F, S). Survey of the geological
process and products and their relationship to land forms, natural
resources and the environment. Global Positioning System (GPS)
field work techniques introduced. Three hours of lecture and 3
hours of laboratory weekly, including field trips.

GEOL 1114H General Geology - (F, S). Survey of the geologi-
cal process and products and their relationship to land forms, natu-
ral resources and the environment. Global Positioning System
(GPS) field work techniques introduced. Three hours of lecture and
3 hours of laboratory weekly, including field trips. This is an Hon-
ors course. Please refer to the NWACC Honors Program section in
the current catalog for more information.

GEOL 1134 Environmental Geology - (S, On Demand). The

application of geologic principles to problems created by human
exploitation of the environment. Laboratory exercises concerning
interaction of human populations with flooding,

groundwater movement and contamination, erosion, earthquakes,
and waste disposal and landfills. GIS (Geographic Information
Science) is used to facilitate student learning of most curriculum
topics.

GEOL 1154 Fundamentals of Sustainability - (S). The concept
of sustainability will be defined. The course will provide an eco-
logically based overview of sustainable practices and technologies
related to energy production and use, waste disposal and minimiza-
tion, food production, water use, transportation, and home building
design. Topics covered will include solar, wind, and water power
generation, passive solar heating for homes, composting, biogas
digestion, organic gardening, sustainable home design and con-
struction, “green city” design, and public transportation systems.

GeoSciences

GEOS 2943 Information to Geographic Sciences— (F, S).

This course introduces students to the basic spatial data manipula-
tion skill set necessary for utilizing GIS in the workplace. Topics
of study will come from fields such as environmental and regulato-
ry, landscape design, land use planning, and mapping. Class time
will be divided into lecture, computer lab, and field work.

German

GERM 1003 Elementary German I - (F). Introductory course
designed for students beginning the college-level study of German.
Presentations of vocabulary, grammatical structures, and German
culture enable the student to understand, speak, read, and write
basic German. No prerequisite.

GERM 1013 Elementary German II - (S). This course is a
continuation of GERM 1003. Presentations of vocabulary, gram-
matical structures, and German culture enable the student to
strengthen listening, speaking, reading, and writing skills. PRE-
REQUISITE: Completion of GERM 1003 with a C or better, or
department consent.

GERM 2003 Intermediate German I - (On Demand). Further
development of language skills in German, with emphasis on read-
ing, composition, and oral practice. It includes readings in German
literature, culture, and civilization. PREREQUISITE: Completion
of GERM 1013 with a C or better, three years of recent high-
school German, or department consent.

GERM 2013 Intermediate German II - (On

Demand). This course is a continuation of GERM 2003. Grammar
is reviewed and expanded. It includes cultural readings. PREREQ-
UISITE: Completion of GERM 2003 with a C or better, or depart-
ment consent.

Global Studies

GLST 2000 Global Practicum - (SUM). This is a required com-
ponent of the Global Studies course, GLST 2003. The course con-
tent relates to the educational focus of the Global Studies Course.
A pre-departure preparation and orientation is

required. Credits: 0 Hour. Consent of the Global and

International Programs Office is required.travel. Credits: 1 Hour:
Directed Elective. Consent of the Global and International Pro-
grams Office is required.
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GLST 2001 Global Experience - (On Demand). TThis is a
global travel experience course with a culminating project. The
course content relates to the educational focus within the specific
course. A mandatory pre-departure preparation and orientation is
required. The course has additional fees for travel. Credits: 1 Hour:
Directed Elective. Consent of the Global and International Pro-
grams Office is required.

GLST 2003 Global Studies - (On Demand). This course pro-
vides a structured global study experience, including pre-departure
preparation, orientation, in-country immersion and culminating
project. Topics may include STEM, history, religion, geography,
philosophy, literature, anthropology, sociology, culture, fine arts,
culinary, language, environment, sustainability and other relevant
topics. The course includes a short-term study abroad experience,
international internship or service learning component with addi-
tional fees for travel. Credits: 3 Hours: Directed Elective. Consent
of the Global and International Programs Office is required.

Health Information Management

HIM 1133 Health Data Content - (F). Introduction to data col-
lection methods for health information systems including structure,
content, and standards. Study of the datasets and databases used in
various health care settings. Overview of the creation and mainte-
nance of health information disease registries and indexes.

HIM 1213 Disease Pathology - (F, S, SUM). Causes of disease
and their impact on the human body. Common physiologic effects
of disease on body systems. Roles of the multidisciplinary health
care team in the diagnosis and treatment of disease. Cultural impli-
cations in prevention and treatment of disease.

HIM 2243 ICD 10 CM/PCS Coding - (S). International Classifi-
cation of Diseases (ICD) code assignment. Use of appropriate cod-
ing guidelines and federal, state, and local compliance standards for
diagnoses and procedures. Application of diagnostic and procedural
codes for inpatient, outpatient, and ambulatory settings. Introduc-
tion of references and software to assist in code assignment. Prereq-
uisite: BIOL 2214 Prerequisites/Corequisites: BIOL 2224, HIM
1213, AHSC 1403.

HIM 2312 Clinical Internship I - (Sum). The student will be giv-
en the opportunity to compare the educational experience of previ-
ous advanced courses with onsite and on-campus laboratory learn-
ing experience. Affiliation may be in local hospitals, long- term
care, home health, state or federal agencies, clinic or community
health agencies, or companies providing services. Full-time partici-
pation of the student is required.

HIM 2413 Management in HIM - (F). Principles and practices
essential to the efficient use of human, financial, and physical re-
sources within health information systems. Focus on roles and re-
sponsibilities applicable to practice as a health information team
performing planning, organizing, directing, and controlling func-
tions.

HIM 2423 Procedure Coding - CPT - (F). In-depth exposure to
CPT (Current Procedural Terminology) coding, reimbursement
trends, guidelines, and coding from source documents. Application
of current evaluation and management documentation guidelines.
Emphasis on surgical procedures. Appropriate assignment of CPT
and HCPCS (Healthcare Common Procedural Coding System) Lev-
el II modifiers. Introduction to computerized encoders. Prerequisite:
BIOL 2214 Prerequisites/Corequisites: BIOL 2224, HIM 1213,
AHSC 1403.

HIM 2432 Healthcare Legal and Ethical Issues - (F) Legal as-
pects of health records and health information management. Appli-

cation of general principles of law as related to health information
management. Emphasis on regulations regarding protected health
information, patient privacy, and patient confidentiality. Types of
patient authorizations and procedures for access and release of pro-
tected health information.

HIM 2433 Healthcare Information Systems - (F). Introduction to
the concepts of common software applications, system selection
and implementation, data quality, storage and retrieval, security and
privacy used in healthcare. The course focuses on how these sys-
tems and issues affect, and are affected by the healthcare profession.

HIM 2513 Quality & Performance Improvement - (S). This
course introduces students to the peer review and the role health
information plays in evaluating patient care. The course investigates
the components of performance improvement programs in health
care facilities, including quality assessment, utilization manage-
ment, risk management, and critical clinical pathways. State and
local standard are included, as well as a review of the Federal Gov-
ernment’s role in health care and accreditation requirements of vari-
ous agencies.

HIM 2523 Health Care Statistics - (S). Compilation and usage of
various types of administrative and health care statistics including
vital records. Introduction to the health information research pro-
cess and institutional review board functions. Use of computers for
computation and data display.

HIM 2543 Health Care Billing and Reimbursement - (S). An
overview of the medical billing profession, the claims process, and
federal billing guidelines. Study of major medical third-party payers
including coverage offered, client eligibility and reimbursement
methodologies. Prerequisite: BIOL 2214. Prerequisites or Corequi-
sites: BIOL 2224, HIM 1213, AHSC 1403

History

HIST 1003 History of Western Civilization to 1650 - (F, S,
SUM). A survey of Western development from the pre-historic
period to 1650. Emphasis is on cultural, scientific, religious and
political contributions of the ancient, medieval and early modern
civilizations to 1650.

HIST 1013 History of Western Civilization Since 1650 - (F, S,
SUM). A survey of Western development from 1650 to the present.
Emphasis is on the cultural, scientific, religious and political devel-
opment of modern Western civilization.

HIST 1033 World Civilizations to 1500. This survey of World
Civilizations offers students a global and comparative perspective
on the emergence and development of civilizations to 1500.

HIST 1033H World Civilizations to 1500

Honors. This survey of World Civilizations offers students a
global and comparative perspective on the emergence and devel-
opment of civilizations to 1500. This is an honors course. Please
refer to the NWACC Honors Program section in the current cata-
log for more information.

HIST 1033G World Civilizations to 1500. (S, SUM) This sur-
vey of World Civilizations offers students a global and compara-
tive perspective on the emergence and development of civiliza-
tions to 1500. This section requires students to complete a two
week study abroad program to Greece and/or Turkey. Corequisite:
GLST 2000.
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HIST 1043 World Civilizations from 1500. This survey of
World Civilizations offers students a global and comparative per-
spective on the development of civilization since 1500.

HIST 1043H World Civilizations from 1500 Honors. (S) This
survey of World Civilizations offers students a global and com-
parative perspective on the development of civilization since
1500. This is an honors course. Please refer to the NWACC Hon-
ors Program section in the current catalog for more information.

HIST 2003 History of the American People to 1877 - (F, S,
SUM). Exploration of aspects in American history beginning with
European backgrounds; discovery and settlement; concluding with
the Civil War and Reconstruction. This survey encompasses the
constitutional, political, social and economic development of the
United States prior to 1877.

HIST 2003H History of the American People to 1877, Honors
(F).This course is a survey of the history of the region that would
become the United States from the pre-Columbian era through the
end of reconstruction following the Civil War. The course provides
an overview of important political, social, religious, constitutional
and economic developments of the period. Specific themes will
vary by instructor. Please refer to the NWACC Honors Program
section in the current catalog for more information.

HIST 2013 History of the American People, 1877 to Present -
(F, S, SUM). Exploration of aspects in American history from
Reconstruction to the second half of the Twentieth Century. This
survey encompasses the constitutional, political, social and
economic development of the United States since 1877. Particular
emphasis will be placed on the rise of the United States as an in-
dustrial and world power.

HIST 2013H History of the American People, 1877 to Present,
Honors - (S). Explores the history of American life including
constitutional, political, social, intellectual and economic develop-
ment from Reconstruction to the present. Specific themes will
vary by instructor. Please refer to the NWACC Honors Program
section in the current catalog for more information.

HIST 2053 History of Arkansas - (On Demand). A presentation
of the political, economic, social and cultural development of Ar-
kansas from the arrival of the Native American to the present.

HIST 2053H Arkansas History Honors - (On Demand) A study
of the political, economic, social, and cultural development of Ar-
kansas from the pre- Columbian era to contemporary times.
Themes of emphasis will vary. This is an honors course. Please
refer to the NWACC Honors Program section in the current cata-
log for more information.

HIST 2063 The United States and Vietnam - (On Demand). A
survey of the Vietnam War with emphasis on the role played by
the United States, as well as an analysis of its impact on American
politics and society.

HIST 2083 Introduction to Public History - (F, S) This course
serves as an introduction to the field of public history for students
who are exploring career options and for others whose careers may
touch upon this field. This is an overview of the practice of history
in public venues intended to provide students with knowledge of
such historical practice and the tools to explore chosen specialties.

Health Sciences

HLSC 1002 Wellness Concepts - (F, S, SUM). Wellness Con-
cepts is an entry-level 8 or 16-week distance learning or classroom
course. Students will examine their own personal behaviors in re-
gards to physical activity, nutrition, and other health behaviors with

a goal of being able to make changes to create a healthier self.
Course objectives include examining current nutritional habits vs
actual nutritional needs, designing a well thought out workout plan,
healthy eating, exercise planning, and discerning nutrition facts
from pseudoscience. Upon completion of this course students will
have the knowledge needed to become healthier individuals.

HLSC 1103 Personal Health and Safety - (F, S, SUM). ). Per-
sonal Health & Safety is an entry- level 8 or 16-week distance
learning or classroom course. Students taking this course will un-
derstand the relationship between health, wellness, and quality of
life; learn about specific actions that improve health and wellness;
become familiar with credible sources of information of health and
wellness; improve awareness of national and global health related
issues; and feel motivated to lead a healthy life! This 3-hour credit
course is offered online over the course of the semester and in-
volves participation in weekly discussion questions about current
health & wellness issues as well as weekly quizzes. It also in-
cludes opportunities to review current videos &/or best sellers re-
garding health & wellness trends and provide an abstract of what
students discover concerning healthy eating, exercise plans, and
discerning nutrition facts from pseudoscience

HLSC 2103 Nutrition in Health - (F, S, SUM). Nutrition in
Health is an entry-level, eight and sixteen week Distance Learning
course. Nutrition is on the fore front of wellness and preventive
measures of chronic disease. Students will learn practical applica-
tion of nutrition principles for a healthy lifestyle. Course objectives
include deciphering the Nutrition Facts on food labels, understand-
ing the relationship between nutrition and human physiology, and
how to evaluate reliability of nutrition information in the media.
The course consists of weekly assignments, discussions, and two
exams. The discussion board fosters cohesiveness with fellow stu-
dents. Upon completion of this course students will be well-
informed consumers.

Horticulture

HORT 1103 Plants in the Home Environment - (S, On De-
mand). A techniques course covering basic home fruit and vegeta-
ble production, including organic and sustainable methods, and the
use and care of ornamental plants. Thisis a hands-on course utiliz-
ing Master Gardener instructional materials. Lecture 2 hours and
Laboratory 2 hours per week.

HORT 2004 Principles of Horticulture - (Yearly). An introduc-
tory course including study of basic biological processes and tech-
nologies of propagation, production, use of native and introduced
horticulture crops, landscape and turf plants. Students will be intro-
duced to various disciplines and business related aspects of horti-
culture. The aesthetic and nutritional uses of plants will be ex-
plored. Previous instruction in Plant Biology or General Botany is
strongly recommended. 3 hours lecture and 3 hours laboratory
weekly.

HORT 2303 - Introduction to Turfgrass Management — (On
Demand). An introductory course in turfgrass management em-
phasizing turfgrass growth, adaptation, and management. Methods
for establishment, fertilization, mowing, cultivation, irrigation, and
pest management are presented, and their impact on culture of
lawns, golf courses, athletic fields, and other managed turf areas
discussed. Lecture 2 hours and Laboratory 2 hours per week.

Homeland Security/EmergencyManagement

HSEM 1013 Mass Disaster and Emergency Response. This
course introduces students to the field of mergency management.
Students will be exposed to the terminology and definitions used in
emergency and disaster management. Students will examine
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legal requirements, responsibilities, and laws pertaining to emer-
gency management. Students will develop an understanding of the
procedures and requirements in emergency management including
identification of hazards and response capabilities, both govern-
mental and private sector. Student learning outcomes include
knowledge of emergency operations planning systems, knowledge
of emergency management operations, knowledge of long and
short term responses to mass disasters, knowledge of the facilities,
resources, and equipment used in comprehensive emergency re-
sponses, and knowledge of types of disaster relief and responses to
various types of possible mass disasters.

HSEM 1023 Incident Command System. This course is a basic
overview of the Incident Command System (ICS) and how it
works. It is designed to give students the basic concepts as well as
familiarize them with ICS that they will have a better understand-
ing of what may occur if called upon to assist during an event and
the role of the National Incident Management System. Student
learning outcomes include knowledge of the basic principles of the
National Incident Command System and how this system should
function in conjunction with the Emergency Operations Center
(EOC), and a basic understanding of the purpose and function of
the various components of the NICS and how they inter-relate to
form an effective and efficient whole.

HSEM 1033 Principles of Emergency Management. This
course covers the four phases of emergency management: mitiga-
tion, preparedness, response, and recovery. Topics include: emer-
gency management organizing, community resource coordinating,
public sector liability, leadership and supervision, public relations,
and the roles of government agencies at all levels.

HSEM 1053 State and Local Disaster Management - (F, S).
This course covers fundamental information on the state and local
role in disaster assistance process and programs, including the role
of volunteers and volunteer agencies in emergency management.
Students are required to complete three FEMA Independent Study
Courses online. Students will meet weekly throughout the semester
to in a seminar setting with the instructor and the other students.
Upon completion, students should be able to demonstrate an under-
standing of the cooperative efforts and capabilities of state, local,
and voluntary agencies in emergency situations.

HSEM 1063 FEMA - (F, S) This course allows the student to
complete online courses offered by FEMA’s Emergency Manage-
ment Institute, bundle them together in a module, and receive three
hours of elective credit towards the HSEM AAS degree. Courses
are offered through Distance Learning.

HSEM 1163 FEMA 1I - (F, S). This course is an eight (8) week
course online course offered by FEMA’s Emergency Management
Institute. HSEM 1063 is a required prerequisite. The student is
required to complete three FEMA independent Study Courses
online. Prerequisite: HSEM 1063.

HSEM 1093 Homeland Security/Emergency Management
Internship. This course is a work experience internship in which a
student is placed with a public or private agency or corporation
involved in emergency management for 6 to 10 hours per week in
addition to regular meetings with the HSEM Coordinator. Students
will keep a journal of their work experience and deliver a final
report upon completion of their placement. Prerequisite: Students
must be in the final semester of the HSEM degree program and
receive instructor approval prior to registration.

Humanities

HUMN 1003 Exploring the Humanities - (F, S). An introduc-
tion to the general concept of the humanities and the various disci-
plines of art, literature, music, mythology, theatre, film, and how
they interrelate. Students will develop critical thinking and writing

skills through class discussion attendance at local performances,
and frequent compositions.

HUMN 1003H Exploring the Humanities Honors - (F, S) An
introduction to the general concept of the humanities and the vari-
ous disciplines of art, literature, music, mythology, theatre, film,
and how they relate. Students will develop critical thinking and
writing skills through class discussion, attendance at local perfor-
mances, and frequent compositions. Please refer to the NWACC
Honors Program section in the current catalog for more infor-
mation.

HUMN 2003H Introduction to Gender Studies Honors -(F).
Introduction to Gender Studies Honors will explore cultural con-
structions of gender and sexuality using a variety of media, includ-
ing, but not limited to, literature, film, and architecture. This is an
honors course. There will be a capstone project. Please refer to the
NWACC Honors Program section in the current catalog for more
information. Prerequisite: ENGL 1013 or ENGL 1013H with a B
or better.

International Business

INTB 1003 Introduction to International Business (On De-
mand). This foundation course for all business students is designed
to introduce the global business world to students interested in the
business field.

INTB 2033 Global Marketing — (On Demand). This course
will focus on issues related to global marketing and their impact on
strategies for successful commerce in a global environment.

INTB 2063 Global Management — (On Demand). This course
will train managers to successfully manage a business from the
framework of cross- cultural communications, human resource
management, business ethics and strategy development and imple-
mentation.

INTB 2083 Global Perspectives — (On Demand). This is a
course to provide broad overview of current global economic, po-
litical and socio-cultural events and perspectives that affect global
business. Using a variety of resources, students will analyze and
discuss the impact of current events on global business activities,
such as sourcing from overseas, problem management, foreign
operations structures, ethics and legal issues, currency issues, and
retail culture in other countries.

Italian

ITAL 1003 Elementary Italian I- (On Demand). Elementary
course emphasizes vocabulary, grammar, and Italian culture. De-
velopment of basic listening, speaking, reading, and writing skills.
No prerequisite.

ITAL 1013 Elementary Italian I- (On Demand). Continuation
of ITAL 1003. Continued development of basic listeing,speaking,
reading, and writing skills. Further introduction to Italian culture.

Journalism

Journalism students are welcome to participate in the NWACC
Eagle View student newspaper, published in print two to four times
each fall and spring semester and viewable online at
www.nwacc.edu/stunewspaper.

JOUR 1023 — Introduction to Mass Communication - (F,S on
demand). A survey of mass media (newspaper, radio, TV, mag-
azine, advertising, public relations, photography, music, new
media, etc.) which covers the importance and impact of mass
media on society and introduces the student to the various area
of professional work in journalism. Recommended for students
considering journalism as a major.

168


http://www.nwacc.edu/stunewspaper

JOUR 1053 Fundamentals of Journalism -(F,S). Introduces
students to the skills of observation, critical thinking and the
concise, correct, accurate writing required in all aspects of jour-
nalism, as well as to the technology needed in upper-level
courses. Practice using references for grammar and journalistic
style. This course is a prerequisite for upper-level journalism
courses at institutions that offer a journalism degree.

JOUR 1053G Fundamentals of Journalism - (On Demand)
The basic principles of writing for print and broadcast media.
Emphasis is on accuracy, brevity, clarity, deadlines, editing,
proofreading, structure, spelling and style. The course includes a
short-term study abroad experience.

JOUR 1061 Student Newspaper Lab - (F,S). Students may
earn credit for participation on the staff of a student publication.
Emphasis will be on news gathering, news and feature reporting,
design and layout, and meeting deadlines. May be repeated for a
maximum of 3 credit hours.

JOUR 1061G Student Newspaper Lab - (On Demand) Stu-
dents may earn credit for participation on the staff of a student
publication. Emphasis will be on news gathering, news and fea-
ture reporting, design and layout, and meeting deadlines. May be
repeated for a maximum of 3 credit hours. The course includes a
short-term study abroad experience.

JOUR 2061 Newspaper Layout & Design - (F,S). Students
will be taught Abode Creative Cloud InDesign and Photoshop.
They will learn the building blocks of page layout and design,
basic photo editing, photo caption writing, and journalism ethics.
Classes meet four hours once a week for four successive weeks.

JOUR 2163 Journalism Internship- (On Demand). The jour-
nalism internship allows students to gain on-the-job training and
experience in a media-related workplace or environment ap-
proved by the internship instructor. Developed as a “contract”
agreement between the student and a “host,” the internship of-
fers practical experience supporting upper-division college stud-
ies or career entry. Students must complete a minimum of 90
hours supervised work by arrangement. Prerequisite: JOUR 1023
and 1053 with a C or better.

Kinesiology

KINS 1013 Careers in Kinesiology (F). An introduction to the
broad field of Kinesiology including historical aspects and career
perspectives.

Leadership Fundamentals

LEAD 1023 Introduction to Leadership Fundamentals — (F,
S). This course will provide emerging and existing leaders the
opportunity to explore their concept of leadership and to develop
and improve their leadership skills. The course will integrate read-
ings from the humanities, experiential exercises, films and contem-
porary readings on leadership.

Legal Studies

LEGL 1043 Introduction to Law - (F, S). This course provides
an overview of major principles and functions of the state and fed-
eral legal systems, presents legal vocabulary, and provides educa-
tional training for persons seeking employment as paralegals.

LEGL 1104 Legal Research - (F, S). This course is designed to
help students develop the fundamental skills needed to conduct
efficient and accurate legal research. This class will be taught using
both hardback volumes and internet researching tools.

LEGL 1133 Legal Writing - (S). This is a course that focuses on
legal analysis and writing. Students are given hypothetical case

situations, relevant cases, and statues and they must identify and
address the inherent issues. Students are expected to know the
basic principles of grammar, punctuation, legal research and cita-
tion. The course will include developing a legal argument and strat-
egy and writing interoffice memoranda, case briefs, letters and
legal documents. Prerequisites: ENGL 1013, LEGL 1043, and
LEGL 1104 or coordinator’s consent. It is recommended that stu-
dents have completed English Composition II (ENGL 1023) before
enrollment.

LEGL 2133 Torts - (F, S). This course covers tort law and in-
cludes the topics of negligence, intentional torts, strict and product
liability, personal injury litigation, and insurance. Investigation,
legal interviewing, pretrial preparation, document production and
settlement of tort cases will be included. Prerequisite: Completion
of ENGL 1013, LEGL 1043, and LEGL 1104 or coordinator’s
consent.

LEGL 2153 American Constitutional Law - (On Demand).
This course deals with The Constitution and its development
throughout the history of our nation. The U.S. Supreme Court as a
political institution will be examined as well as judicial review,
federalism, separation of powers, regulation of commerce, due
process, and equal protection. The second half of the course deals
with civil liberties and the fundamental rights of the individual.

LEGL 2162 Employment Law - (On Demand). This course is a
detailed study of employment law, including benefits for the for-
mer employee. Topics include the employment at will doctrine: the
rights, duties, and liabilities of the employer and employee; dis-
crimination in employment (including the new Americans with
Disabilities Act); workers’ compensation; and Social Security Ad-
ministrative law. Students will become familiar with legal
documentation related to this field.

LEGL 2173 Evidence (On Demand). This course is an analysis
of the rules of evidence with an emphasis on the conceptual and
definitional issues of admissibility, relevancy, materiality, weight,
burden of proof, presumptions, types of evidence, judicial notice,
evidentiary privileges, best evidence, opinion evidence, and hear-
say evidence. Prerequisite or co-requisite: LEGL 1043 or CMJS
2013 or coordinator’s consent.

LEGL 2253 Family Law - (F). Family Law covers matters of
domestic law, including the formation and dissolution of marriage,
marital property, child custody and support, and other related mat-
ters. Students will draft appropriate legal documents. Prerequisites:
ENGL 1013. Intro to Law (LEGL 1043), Legal Research (LEGL
1104) and Torts (LEGL 2133) or coordinator’s consent.

LEGL 2323 Civil Litigation - (F). This course is an intensive
study of civil procedure and includes the study of federal and state
rules. Emphasis is placed on the functions and duties of the parale-
gal in the litigation process, with special attention paid to the
interviewing of clients; drafting of pleadings; writing of motions
and discovery documents, and preparing and filing other legal doc-
uments. Prerequisite: ENGL 1013, LEGL 1043, and LEGAL 1104
or coordinator’s consent.

LEGL 2383 Legal Ethics - (F). Legal Ethics covers professional
conduct for attorneys, the client-lawyer relationship, and the confi-
dentiality of information. Special focus is given to the Arkansas
Model Rules of Professional of Conduct for attorneys as well as
limitations on what the paraprofessional may do. Prerequisites
ENGL 1013. Intro to Law (LEGL 1043), Legal Research (LEGL
1104) and Torts (LEGL 2133) or coordinator’s consent.
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LEGL 2553 Real Estate Law - (S). This course covers real
property and common types of real estate transactions, and con-
veyances. Preparation of legal instruments including deeds con-
tracts, leases, deeds of trust and mortgages will be studied. Prereq-
uisite: Completion of ENGL 1013, LEGL 1043, and LEGL

1104 or coordinator’s consent.

LEGL 2643 Contracts - (S). This course is a study of the law of
commercial law; including contracts, the debtor-creditor, sales,
commercial transactions and special focus will be given to the
acquisition of practical skills in the documentation and drafting of
these transactions. Prerequisite: ENGL 1013, LEGL 1043,

and LEGAL 1104 or coordinator’s consent.

LEGL 2713 Bankruptcy Law- (On Demand). This course pre-
sents fundamental concepts of bankruptcy law, including the dif-
ferent types of bankruptcies and the substantive/procedural aspects
of bankruptcy petitions, hearings, discharges and remedies. Em-
phasis will be on the paralegal’s role, and the students will become
familiar with and draft necessary documentation.

LEGL 2753 Wills, Trusts, and Probate - (F). This class is an
intensive study of testate and intestate inheritance, with special
focus on the laws of Arkansas, Missouri and Oklahoma emphasis
is placed on the acquisition of knowledge and skills that a parale-
gal would need. Students will become familiar with techniques for
fact gathering, inheritance and estate tax principles, use of trusts,
will drafting and probate procedures. Prerequisite: ENGL 1013,
LEGL 1043, and LEGAL 1104 or coordinator’s consent.

LEGL 2773 Business Organizations - (S). This course will
cover the formation, operation and dissolution of various business
organizations. Subjects include sole proprietorship, partnerships,
corporations, limited liability companies, law of agency and em-
ployment agreements. Prerequisites: ENGL 1013. Intro to Law
(LEGL 1043), Legal Research (LEGL 1104) and Torts (LEGL
2133) or coordinator’s consent.

LEGL 2923 Computers in the Law - (S). This course is de-
signed to allow the student to apply knowledge of computer hard-
ware, software and cloud based applications commonly used in the
legal field to the development, maintenance and updates of hypo-
thetical case files, as well as the business-related management
functions of the law office. Prerequisites: LEGL 1043, LEGL 1104
and CISC1103. Prerequisites can be waived with coordinator con-
sent.

LEGL 777V Paralegal Elective. This elective is not a specific
course offered by NorthWest Arkansas Community College. This
elective is to allow a student to transfer in or substitute a course
whose content would enhance a student’s understanding or
knowledge of the legal or paralegal field, which the student has
taken from NWACC or another institution or educational setting.
The determination of which courses will count and for what credit
is solely at the Coordinator or the Dean’s discretion and should be
brought to the attention of the administration by the student prior
to the semester the student plans to graduate. Not all transfer
courses will qualify as a general paralegal elective and should not
be presumed to do so by the student.

LEGL 29LYV Paralegal Internship (F,S) This course provides
student with an opportunity to gain practical work experience un-
der the supervision of an attorney or experienced paralegal in a
day-to- day, on-site legal work environment. Prerequisite: Com-
pletion of ENGL 1013, LEGL 1043, LEGL 1104 or coordinator’s
consent. Students must complete 3 hours of work at the internship
for every 1 hours of credit (120 for a 3 hours class, 160 hours for a
4 hour class, etc). The placement may be in a private or public law
office, corporate or government legal department

or other appropriate law-related setting. In addition to on-site
work, the student will meet at least 4 times with the Internship
coordinator in a classroom setting or individually and complete
additional requirements which may vary upon the placement and
number of credit hours.

Mathematics

Note: Success in mathematics courses depends upon hard work, commit-
ment to the subject and proper placement. Prerequisites will be strictly
enforced. Students who fail to provide the Mathematics Department with
evidence of an acceptable mathematics background or an adequate place-
ment test score will not be allowed to register for mathematics classes.

MATH 0011 Foundations of Workforce Math - (F, S, SUM).
This is a corequisite course for those students who do not meet the
prerequisite for MTCM 1003. Topics include foundational math
topics not already included in MTCM. This course can only be
taken concurrently with MTCM 1003 and cannot be taken alone.
Corequisite: MTCM 1003.

MATH 0012 Found of Quant Reasoning (F, S) This is a
corequisite course for those students who do not meet the pre-
requisite for MATH 1313. Topics include foundational math
topics not already included in MATH 1313. This course can only
be taken concurrently with MATH 1313 and cannot be taken
alone. Corequisite: MATH 1313

MATH 0013 Prealgebra - (F, S, SUM). This course builds a
strong number sense by emphasizing integers, decimals, percent,
fractions, ratio and proportion. It also prepares a student to move
forward with confidence into a first developmental algebra course
by introducing variables, evaluating variable expressions and solv-
ing first degree equations. Elementary geometry, reading graphs,
critical thinking, and problem solving skills support the AMATYC
and NCTM standards. Some calculator use is incorporated. Com-
puter-assisted, www, and hybrid versions of this course may be
offered in addition to the traditional format. Upon successful com-
pletion, a student may take Beginning Algebra. No prerequisite.

MATH 0023 Developmental Math - (F, S, SUM on demand).
This course builds a strong number sense by emphasizing integers,
decimals, percent, fractions, ratio and proportion. It also prepares a
student to move forward with confidence into a first developmen-
tal algebra course by introducing variables, evaluating variable
expressions and solving first degree equations. Elementary geome-
try, reading graphs, critical thinking, and problem solving skills
support the AMATYC and NCTM standards. Some calculator use
is incorporated. This course is offered in a computer-assisted for-
mat. This course format the student to test out of topics in which
they are already proficient and proceed through at least one (but up
to all three) of Pre-Algebra, Beginning Algebra, Intermediate Al-
gebra during a single semester. No prerequisite.

MATH 0053 Beginning Algebra - (F, S, SUM). This develop-
mental algebra course covers solving linear equations and inequal-
ities, graphing lines, slope, linear modeling, introduces function
concepts including domain and range, function notation, and eval-
uating functions, solving systems of linear equations in two varia-
bles, exponential properties, polynomial operations, and interwo-
ven modeling and problem solving. Prerequisites: MATH 0013
Pre-Algebra with C or better or MATH 0023 Developmental Math
with appropriate module completion, or appropriate placement
scores. (See Placement Chart).

MATH 0063 Algebra I - (F, S, SUM, On Demand). This
course is computer assisted and will build on a strong number
sense. Solving linear equations and inequalities, graphing lines, ,
or higher,C-7 or higher, or appropriate placement test score.
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slope, linear modeling, introduces function concepts including do-
main and range, function notation, and evaluating functions, solv-
ing systems of linear equations in two variables, exponential prop-
erties, polynomial operations, and interwoven modeling and prob-
lem solving. If working quickly, it moves on through factoring,
exponential, radical, and rational expressions quadratic, radical,
rational equations and compound inequalities with further study of
functions and graphs, including quadratic and other basic functions.
This course format allows the student to test out of topics

in which they are already proficient and proceed through at least
one (but up to both) of Beginning Algebra, and Intermediate Alge-
bra during a single semester. Prerequisite: MATH 0013 with a C or
higher, or MATH 0023 with a C-7 or higher, or appropriate place-
ment scores equivalent to those for Beginning Algebra.

MATH 0064 Foundations for Math Reasoning - (F, S, SUM,
On Demand). This course surveys mathematical topics to prepare
students for a variety of career paths. Topics include: numeracy
with emphasis on estimation and fluency with large numbers
evaluating expressions and formulas rates, ratios, and proportions
percentages solving equations linear models use of elementary
logic data interpretations including graphs and tables verbal, alge-
braic and graphical representations of functions and exponential
models. Projects will be used to support content, communication,
and critical thinking. Prerequisite: MATH 0013 Pre Algebra with a
grade of C or better, or MATH 0023 Developmental Math with a
grade of C-7 or higher, or appropriate placement test score.

MATH 0073 Algebra II - (F, S, SUM, On Demand). This
course is intended for students who successfully completed the
content modules from MATH 0063 and need to move on to the
next set of content modules to complete their developmental alge-
bra sequence. This course will build on that number sense and
those Algebra I topics to cover factoring, exponential, radical, and
rational expressions quadratic, radical, rational equations and com-
pound inequalities with further study of functions and graphs, in-
cluding quadratic and other basic functions, and emphasizes inter-
woven problem-solving. This course format allows the student to
test out of topics in which they are already proficient. Prerequisite:
MATH 0053 with a grade of C or higher or MATH 0063 with a
grade of C13 or higher or appropriate placement scores equivalent
to those for Intermediate Algebra.

MATH 0103 Intermediate Algebra - (F, S, SUM). This devel-
opmental algebra course covers factoring, exponential, radical, and
rational expressions; quadratic, radical, rational equations and com-
pound inequalities; further study of functions and graphs, including
quadratic and other basic functions; and interwoven relevant prob-
lem solving. Prerequisites: MATH 0053 with a C or better, appro-
priate module completion in MATH 0063, or MATH 0064 with a
C or better, or appropriate placement scores. (See

Placement Chart)

MATH 0214 Foundations of Algebra: STEM

- (F, S) This developmental algebra course is designed for stu-
dents planning to major in a Science, Technology, Engineering
or Math (STEM) field. It covers the content of both Beginning
and Intermediate Algebra in a single semester. Topics include
linear equations and inequalities, graphing and finding equations
of lines, function concepts (including domain and range, nota-
tion, evaluation, and graphing), solving systems of linear equa-
tions in two variables, exponential properties, polynomial opera-
tions, factoring, working with rational, radical, and quadratic
expressions and equations, and interwoven modeling and prob-
lem solving. Some previous algebra background is recommend-
ed.

MATH 1001 Special Topics for Survey of Technical Math -
(F, S, Sum). Allows students who have completed MTCM 1004,

Communication and Math for the Workforce, to complete their
remaining AAS degree specific modules from MATH 1003 that
were not covered in MTCM 1004. MATH 1003 Survey of Tech-
nical Math contains modularized mathematics curriculum. Upon
entry, students who have completed MTCM 1004 will have al-
ready completed some of these modules. Completion of both
MTCM 1004 and MATH 1001 will result in substitute equivalency
credit from MATH 1003. Students can only apply MTCM 1004
and MATH 1001 or MATH 1003, but not both, toward AAS de-
grees. Prerequisite: MTCM 1004.

MATH 1003 Survey of Technical Math- (F, S). MATH 1003
Math for AAS General Education - (F, S). This course is designed
to meet the needs for a college level mathematics course for AAS
programs. It is recommended that students intending to earn a
baccalaureate degree take College Algebra. This course will in-
clude a review of basic arithmetic skills such as ratios, proportions,
percents, and metric conversions focusing on applications of these
topics. The primary focus of the course may include a variety of
skills from areas such as financial mathematics, estimation, regres-
sion analysis, statistics, math history, and math as art. This is a very
application oriented course with a project component and is de-
signed to be flexible to accommodate the differing needs of people
in various AAS programs. Some sections have a required EAST
lab component to build team and technology skills. A WWW ver-
sion of this course may be offered in addition to traditional format.
Prerequisite: MATH 0053 with a C or better, or MATH 0064 with
a C or better, MCTM 1004, or appropriate placement scores. (See
Placement Chart).

MATH 1103 Survey of College Mathematics - (On Demand).
Designed to acquaint students with the breadth and practicality of
mathematics, this college- level survey course will include the fol-
lowing topics: a review of ratio, proportion and unit analysis; prob-
lem solving; set theory; logic; geometry; probability; and statistics.
This course is designed for non-transfer students enrolled in certain
AAS programs. It is recommended that students intending to earn a
baccalaureate degree take College Algebra. A WWW version of
this course may be offered. Prerequisites: Intermediate Algebra
(MATH 0103) with a C or better, or appropriate placement scores
(See Placement Chart).

MATH 1203 College Algebra - (F, S, SUM) An overview of
the fundamental concepts of algebra, with an emphasis on
functions and equation solving. Functions and equations cov-
ered will include (but may not be limited to) absolute value,
square root, polynomial, rational, exponential, and logarith-
mic. Systems of linear equations and inequalities as well as
quadratic inequalities will also be covered. Technology will
be used throughout the course to supplement and enhance un-
derstanding. PREREQUISITES: MATH 0073 with appropri-
ate module completion or MATH 0103 or MATH 0214 with a
C or higher or appropriate test scores.

MATH 1204 College Algebra - (F, S, SUM). MATH 1204
College Algebra - (F, S). This course is an overview of the funda-
mental concepts of algebra with an emphasis on the study of func-
tions. These functions include (but are not limited to) linear, quad-
ratic, polynomial, square root, absolute value, rational, exponential,
and logarithmic. Additional topics include equations and inequali-
ties related to the function types, systems of equations and inequal-
ities, matrices, and sequences and series. Technology will be used
to supplement and enhance understanding. Computer assisted,
WWW, or hybrid versions of this course may be offered in addi-
tion to the traditional format. Prerequisites: Appropriate placement
test scores, Math 0103 or MATH 0214 with a grade of C or higher,
or MATH 0073 with appropriate module completion.
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MATH 1204R College Algebra with Review- (F, S). This
course covers the same content as Math 1204 but at a slower pace
with additional support. Students will be required to spend a total of
15 hours outside of class in the math center or other instructor-
approved locations receiving tutoring. Prerequisite: Appropriate
placement test scores, Math 0103 or MATH 0214 with a grade of C
or higher, or MATH 0073 with appropriate module completion.

MATH 1213 Plane Trigonometry - (F, S, SUM). A survey of
basic trigonometric concepts. Topics include a review of functions
and graphs, the trigonometric functions, graphs of trigonometric
functions, inverse trigonometric functions, trigonometric identities
and equations, applications of trigonometry, complex numbers, a
review of exponential and logarithmic functions, and polar
coordinates and equations. Computer assisted, WWW, or hybrid
versions of this course may be offered in addition to the traditional
format. Prerequisite: College Algebra (MATH 1204) with a C or
better, or appropriate placement scores.

MATH 1285 Precalculus Mathematics - (On Demand). This
course covers topics in college algebra and plane trigonometry. It is
designed for students who will take MATH 2554. Prerequisites:
One and one half units of high school algebra with a “C” or better,
or appropriate placement scores. (See Placement Chart).

NOTE: No credit can be given for those who have completed
MATH 1204 and/or MATH 1213.

MATH 1313 Quantitative Literacy - (F, S, SUM) This course
develops reasoning skills using quantitative information and the
effective use of mathematical tools and models as productive
citizens and employees in our contemporary data-rich and tech-
nology-dependent society. Topics are selected from finance, sta-
tistics and probability, functions and modeling, and quantities
and measurement. Co-requisite: MATH 0012 or Prerequisite:
MATH 0053 with a grade of C or higher, or MATH 0063 with a
grade of C13 or higher, or ACT 19, or appropriate placement
scores.

MATH 2043 Survey of Calculus - (F, S, SUM). A survey and
applications course in calculus designed for students in business,
life sciences and social sciences. Topics include limits, differentia-
tion, curve sketching, exponential and logarithmic functions with
applications, integration and multivariable calculus. Computer as-
sisted, WWW, and hybrid versions of this course may be offered in
addition to the traditional format. Prerequisite: College Algebra
(MATH 1204) with a C or better, or appropriate placement scores
(See Placement Chart). NOTE: Survey of Calculus is NOT a pre-
requisite for Calculus I (MATH 2554).

MATH 2053 Finite Mathematics - (F, S, SUM). A survey and
applications course in mathematics designed for business, life sci-
ence, and social science students. Topics include a review of using
a graphing utility, linear models, systems of linear equations, matri-
ces, linear programming, the simplex method, set theory, probabil-
ity, counting principles, statistics, and finance mathematics. Com-
puter - assisted, WWW, or hybrid versions of this course may be
offered in addition to the traditional format. Prerequisite: College
Algebra (MATH 1204) with a C or better, or appropriate placement
scores (See Placement Chart).

MATH 2103 Discrete Math - (On Demand). This course covers
introductory topics in logic, proofs, study of sets, algorithms, graph
theory and trees, and probability. Prerequisite: College Algebra
(MATH 1204) with a C or better, or appropriate placement scores.

MATH 2213 Survey of Mathematical Structures I — (F, S).
The fundamental element of this course is the understanding of the
underlying concepts of elementary mathematics topics including
patterns, word problems, sets, basic mathematical operations, inte-
gers, rational numbers, and real numbers. Discussion and demon-

stration of a multitude of strategies for introducing elementary
mathematics along with appropriate manipulatives will be demon-
strated by students in the class as they prepare and present an ele-
mentary or middle school math lesson and /or submit a research
project. This course is designed for students planning to major in
elementary education or middle school education at a senior insti-
tution. A WWW version of this course may be offered in addition
to the traditional format. This course will not satisfy the math elec-
tive requirement for the Associate of Science in Liberal Arts and
Sciences degree at NWACC. Prerequisite: College Algebra
(MATH 1204) with a C or better, or appropriate placement scores
(See Placement Chart).

MATH 2223 Survey of Mathematical Structures II - (F, S).
The fundamental element of this course is the understanding of the
underlying concepts of elementary mathematics topics including
counting methods, probability, statistics, geometry, measurement,
and mathematical systems. Students in the course will prepare and
present elementary math lessons and build team technology skills
through the completion of an EAST project and/or another
research project related to elementary or middle school education.
This course is designed for students planning to major in elemen-
tary education or middle school education at a senior institution.
Computer assisted, WWW, or hybrid versions of this course may
be offered in addition to the traditional format. This course will
not satisfy the math elective requirement for the Associate of Sci-
ence in Liberal Arts and Sciences degree at NWACC. Prerequi-
site: College Algebra (MATH 1204) with a C or better, or appro-
priate placement scores

MATH 2251 Mathematical Reasoning and Statistics in Educa-
tion - (F, S). Mathematical and statistical reasoning are required in
the context of educational research. The purpose of this course is
for students to possess the power and habit of mind to search out
and collect quantitative information through an EMPACTS educa-
tion related project. Students will critique and interpret infor-
mation collected using frequency distributions, graphing tech-
niques, measures of central tendency and variation, sampling, hy-
pothesis testing, regression analysis, and/or other statistical

tools. Prerequisite: Survey of Mathematical Structures I (MATH
2213) or Survey of Mathematical Structures II (MATH 2223).

MATH 2554 Calculus I - (F, S, On Demand). The first course
in a three-semester sequence designed to provide comprehensive
coverage of differential and integral calculus. Topics include limits
and continuity, differentiation with applications, integration with
applications (including inverse trigonometric, exponential, logarith-
mic, and hyperbolic functions) and basic differential equations.
Prerequisites: Plane Trigonometry (MATH 1213) OR Precalculus
Mathematics (MATH 1285) with a C or better, or appropriate
placement scores (See Placement Chart).

MATH 2564 Calculus II - (F, S). A continuation of MATH
2554. Topics include applications of integration, techniques of
integration, indeterminate forms, improper integrals, infinite series,
conic sections, parametric curves, and polar coordinates. Prerequi-
site: Calculus I (MATH 2554) with a C or better.

MATH 2574 Calculus IIT - (On Demand). A continuation of
MATH 2564. Topics include parametric curves, vectors and vector
-valued functions, surfaces, partial differentiation, multiple integrals
and vector calculus. Prerequisites: Calculus I (MATH 2554) AND
Calculus IT (MATH 2564) with grades of C or better.

MATH 2584 Differential Equations and Laplace Transforms
(On Demand). Topics in this first course in differential equations
will include first and second order ordinary differential equations;
Laplace Transforms, systems of ordinary differential equations and
eigenvectors. Prerequisite: Calculus II (MATH 2564) with a C or
better.
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Microbiology

MBIO 2014 General Microbiology - (F, S, SUM). Survey of
microorganisms, their role in the ecosystem, their impact on and
use by man. The basic structure, growth and metabolism of bacteria
and viruses will be examined. Immunological principles and their
application to microbiology will also be presented. Emphasis in
laboratory on sterile technique and culturing microorganisms on
various diagnostic media. Three hours lecture and three hours lab
weekly. Prerequisite: Anatomy & Physiology I (BIOL 2214) with
a grade of “C” or better or either Intro to Anatomy & Physiology
(BIOL 1013) or Principles of Biology I (BIOL 1544) and Funda-
mentals of Chemistry (CHEM 1074) with grade(s) of C or better.
(Other chemistry or biology courses may also meet prerequisite
requirements, for further information please contact the Science
Department.)

Mechanical Engineering

MEEG 2003 Statics - (F, S). This is an introductory course and
will include topics such as equilibrium of particles and rigid bod-
ies, moments of forces, centroids, moments of inertia, analysis of
structures, friction, and resultants of force systems in a plane and in
space. Class will meet four hours a week including lecture and
drill. Prerequisite: PHY'S 2054 Advanced College Physics I and
MATH 2574 Calculus III (MATH 2574 may be taken concurrent-

ly).

MEEG 2013 Dynamics - (F, S). Kinematics and kinetics of parti-
cle and of rigid bodies work and energy impulse and momentum,
and special topics. Class will meet 4 hours a week, drill included.
Prerequisite: MEEG 2003

MEEG 2403 Thermodynamics - (F, S). The course is intended
for potential engineering students in the second year of study. It is
the study of the first and second laws of thermodynamics, availa-
bility of energy, properties of liquids, gases and vapors nonflow
and flow processes. Class will meet four hours a week including
lecture and drill. Prerequisite: PHY'S 2054 and MATH 2564 with a
grade of C or higher.

Management

MGMT 1003 Introduction to Business - (F, S, SUM). The
material of this course is concerned with the structure of business
organizations, principles and practices in America. It is designed to
serve as a foundation and also as a practical course for all students
who plan to enter the field of business.

MGMT 1013 Entrepreneurship in Action - (F, S). A project
driven course aimed at developing solutions that address economic,
environmental, and social needs both locally and abroad. Students
will participate in self-directed service projects in which they will
apply knowledge obtained from coursework and in turn will devel-
op both leadership and teamwork skills necessary for today’s mar-
ketplace. (Open to all students)

MGMT 1023 Leadership Development - (On Demand). This
course will provide emerging and existing leaders the opportunity
to explore their concept of leadership and to develop and improve
their leadership skills. The course will integrate readings from the
humanities, experiential exercises, films, and contemporary read-

ings on leadership.

MGMT 1033 Retail Management — (F). Key retail management
concepts are reinforced with current, real-world examples that
bridge the gap between theory and practice. This interactive class
explores buyer behavior, retail strategies, Web retailing, site analy-
sis, retail buying, merchandising, staffing, and promotional strate-
gies. No prerequisite.

Army ROTC MILS Military Science Courses

All classes have a required laboratory session.
The class and laboratories are held at the Army ROTC Building on
the University of Arkansas Fayetteville campus.

MILS 1001 Basic Outdoor Skills and Leadership Introduc-
tion (F, S). Incorporates various outdoor field craft skills involving
both classroom and outdoor instruction. Subjects include, small
group leadership, repelling, basic map reading, water safety and
first aid. Introduction to safe use of a rifle and basic marksmanship.
Introduction to organization, values, and role of the Army. Class-
room 1 hour per week. Lab 1 hour per week.

MILS 2002 Leadership Development (F,S) Continuation of
basic skills presented in MILS 1001 and MILS 1011. Course focus
is on small unit leadership, team building, decision making pro-
cess, time management, and management skills. Includes an intro-
duction to small unit tactics. Students develop leadership founda-
tions by leading discussions, developing and briefing operation
plans using the military decision making model. Cadets continue
training in land navigation, first aid, and outdoor field craft. Class-
room 2 hours per week. Lab 1 hour per week. Co-requisite: lab
component. Prerequisite: MILS 1001 and MILS 1011 or approval
of Professor of Military Science..

MPAX-EAST/EMPACTS

MPAX 2843 Special Topics in Science - (On Demand). Focus
on a specialized topic in natural or applied sciences to serve stu-
dent interest for elective credit. The specific topic will be an-
nounced each semester the course is offered. Course will be taught
with the EAST/EMPACTS model, where students experience
course content, in part, through working with a team, utilizing
some form of technology, to complete at a community service pro-
ject. Prerequisite: Instructor or department consent.

MPAX 2901 EAST Project - Independent Study - (F, S). Stu-
dents enrolled work independently, or with other groups on special
projects or problems in a variety of fields. Students utilize the
EAST/EMPACTS model of learning on these community service
based projects.

MPAX 2951 Technology & Design in STEM (On Demand).
Focus on learner developed project research and design in the
STEM disciplines. Integrated project based learning experience,
which includes experimental and entrepreneurial design and the use
of current and advanced technologies to produce a final product.
Specific topics are determined and announced each semester
through a collaborative mentor/learner process. Learners may work
in teams or independently to develop and/or hone design and tech-
nology skills. Adult learners in this course will develop workforce
skill sets which are assessed. Instructor Consent Required.

Math and Communication

MTCM 1003 Communication and Math for Workforce
Readiness - (F, S, SUM). MTCM is a unique course designed to
meet the needs of students in certificate programs for technical
careers as well as those students seeking to fulfill developmental
math requirements to attain a degree. The course will cover 1.)
review of basic arithmetic skills such as ratios, proportions, per-
cents, and metric conversions 2.) solving linear equations and ine-
qualities, graphing lines, slope, function concepts including domain
and range, function notation, and evaluating functions, exponential
properties, polynomial operations, and interwoven problem solv-
ing. Specifically, the course will ask students to 3.) write about and
present their mathematical findings in the form of professional
skills, such as: organizational skills and time management profes-
sional image the job search process interviewing report writing
presentation delivery and problem- based, collaborative learning.
This is a very application oriented course. The course includes a
portion of the curriculum modules in MATH 1003
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. Completion of MTCM 1003 and subsequent completion of
MATH 1001 will allow for substitute credit for MATH 1003
Survey of Technical Math for AAS General Education, 3 credit
hours. Prerequisites: MATH 0013 Pre-Algebra with C or better or
MATH 0023 Developmental Math with appropriate module com-
pletion, or appropriate placement scores. Students without the ap-
propriate prerequisite will be required to take Coreq Math 0011.

Music Lessons, Applied

MUAP 1001 Secondary Private Instrument/ Voice I - (F, S,
SUM). Private study of secondary- level voice or instrument. May
be repeated once for up to 2 total hours degree credit.

MUAP 1102 Major Private Instrument/Voice I- (F, S, SUM).
Private study of the primary voice or instrument for music majors
and others. May be repeated once for up to 4 hours degree credit.

MUAP 2001 Secondary Private Instrument/ Voice II - (F, S,
SUM). Continued private study of secondary-level voice or instru-
ment. May be repeated once for up to 2 hours degree credit.

MUAP 2102 Major Private Instrument/Voice II - (F, S,
sUM). Continuing private study of the primary voice or instru-
ment for music majors and others. May be repeated once for up to
4 hours degree credit.

Music

MUSI 1003 Music Appreciation - (F, S, SUM). A survey of
music history with an emphasis on listening to all types of music in
order to develop critical listening skills. Includes the works of ma-
jor composers, media through which music is produced, instru-
ments of the orchestra, voice, elements of music, forms and termi-
nology. Attendance at selected live concerts is required.

MUSI 1003H Music Appreciation, Honors - (F, S). Introduc-
tion to academic study of Western classical music. Students will
gain experience in guided listening critical thinking about musical
cultures and their roles in society. This is an honors course. Please
refer to the NWACC Honors Program section in the current cata-
log for more information.

MUSI 1033 Pop Composition - (S, On Demand). Lecture and
lab for popular music composition. Students will study the pop
music theory and write pop songs for performance.

MUSI 1101 Chamber Singers I- (F, S). An auditioned mixed
voice choir. Rehearse/perform standard choral repertory as well as
some popular standards. Students may audition after registration.
May be repeated once for credit.

MUSI 1111 Chamber Singers II - (F, S). A continuation of
Chamber Singers I. Auditioned mixed voice choir. Rehearse/
perform standard choral repertory as well as some popular stand-
ards. Students may audition after registration. May be repeated
once for credit.

MUSI 1121 Italian & English Diction for Singers. - (F). A
study in vocal diction of English and Italian song literature.

MUSI 1221 Beginning Class Piano - (F, S). Small-group in-
struction for beginning piano students. Extra fee charged. Meets
one hour each week.

MUSI 1231 Private Piano I- (F, S, SUM). One- half hour pri-
vate lesson per week; extra fee charged. May be repeated for cred-
it. Prerequisites: MUSI 1221 Beginning Class Piano or consent of
instructor.

MUSI 1232 Private Piano I - (F, S). One hour private lesson per
week extra fee charged. For intermediate-to-advanced students.

May be repeated for credit. Prerequisites: MUSI 1221 or consent
of instructor.

MUSI 1232E Private Piano (Elective) - (F, S). One hour pri-
vate lesson per week extra fee charged. For non-music-majors.

May be repeated for credit. Prerequisites: MUSI 1221 or consent of
instructor.

MUSI 1241 Private Piano II - (F, S, SUM). Continuation of
Private Piano 1. One-half hour private lesson per, week extra fee
charged. May be repeated once for credit. Prerequisites: MUSI
1231 or consent of instructor.

MUSI 1242 Private Piano II - (F, S). A continuation of Private
Piano 1. One hour private lesson per week, extra fee charged. For
intermediate-to-advanced students. May be repeated once for cred-
it. Prerequisites: MUSI 1232 or consent of instructor.

MUSI 1232 Private Piano I- (F, S). One hour private lesson per
week; extra fee charged. May be repeated for credit. Prerequisites:
MUSI 1221 Beginning Class Piano or consent of instructor.

MUSI 1301 Jazz Band I - (F, S) Jazz Band is a performance
based lab that is open to musicians of all skill levels. The course
will deal primarily with the techniques needed to perform and
improvise on standard jazz band repertoire. Performance materi-
al will include well known jazz standards, blues, rhythm changes,
ballads, bossa novas, and jazz-rock fusion. Classes will also in-
clude lectures on jazz theory, harmony, and improvisation strate-
gies. Students will supply their own instruments, and some pub-
lic performances may be required. May be repeated once for
credit.

MUSI 1351 Jazz Band II - (F, S). Jazz Band II is a continua-
tion of Jazz Band 1. Jazz Band is a performance based lab that is
open to musicians of all skill levels. The course will deal pri-
marily with the techniques needed to perform and improvise on
standard jazz band repertoire. Performance materials will in-
clude well known jazz standards, blues, rhythm changes, ballads,
bossa novas, and jazz-rock fusion. Classes will also include
lectures on Jazz theory, harmony, and improvisation strategies.
Students will supply their own instruments and some public per-
formances may be required. May be repeated once for credit.

MUSI 1331 Private Voice I - (F, S, SUM). One- half hour pri-
vate lesson per week; extra fee charged. May be repeated for cred-
it .

MUSI 1332 Private Voice I - (F, S). One hour private lesson per
week; extra fee charged. May be repeated for credit.

MUSI 1341 Private Voice II - (F, S). A continuation of Private
Voice I MUSI 1331. One- half hour private lesson per week
extra fee charged. May be repeated once for credit.

MUSI 1342 Private Voice II - (F, S, SUM). A continuation of
Private Voice Il MUSI 1341. One hour private lesson per week
extra fee charged. May be repeated once for credit.

MUSI 1372 Teaching Methods Percussion - (F). Class instruc-
tion in teaching methods for beginners on a variety of percussion
instruments. Required for instrumental music majors.

MUSI 1381 Basic Vocal Skills - (F, S). Basic Vocal Skills
Class is for students interested in learning fundamentals of sing-
ing. Students learn the structure and function of the voice
through applied study of posture, breath management, flow pho-
nation, jaw and mouth positioning and resonance. Students also
explore musicianship, text, and diction as they perform song
selections.
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MUSI 1401 Rock Band I - (F, S). Rock band is a performance
based lab that deals with the techniques needed to perform popular
music styles in a band setting. Students will be grouped into ensembles
and assigned music to learn and perform at several showcases through-
out the semester. Students will supply instruments and should be able to
play at an intermediate-to-advanced level. Music reading skills, while
not required for the course, would be beneficial. Prerequisites: Consent
of instructor. May be repeated once for credit.

MUSI 1411 Private Guitar - (F, S, SUM). One half-hour pri-
vate lesson per week; extra fee charged. May be repeated for cred-
it.

MUSI 1422 Private Guitar I- (F, S). One hour private lesson
per week; extra fee charged. May be repeated once for credit.

MUSI 1431German & French Diction for Singers. (S) A
study in vocal diction of German and French song literature.

MUSI 1432 Private Guitar II- (F, S). One hour private lesson
per week; extra fee charged. May be repeated once for credit.

MUSI 1441 Rock Band II - (F, S). A continuation of Rock Band I
1431. Rock band is a performance based lab that deals with the tech-
niques needed to perform popular music styles in a band setting. Stu-
dents will be grouped into ensembles and assigned music to learn and
perform at several showcases throughout the semester. Students will
supply instruments and should be able to play at an intermediate-to-
advanced level. Music reading skills, while not required for the course,
would be beneficial. Prerequisites: Consent of instructor. May be
repeated once for credit.

MUSI 1481 Chamber Winds I - (F, S). Chamber Winds I is a
performance based class concentrating on learning to perform in a vari-
ety of styles from standard chamber ensemble literature through re-
hearsal and performance. There are required performances each semes-
ter. This course may be repeated once for credit. Prerequisite: Demon-
strated competence approved by the instructor. Audition required. Con-
tact instructor for an audition time.

MUSI 1501 NWACC Chorale - (F,S) The community choir of
NWACC. The group performs several times each semester. May be
repeated for credit.

MUSI 1512 Private Organ I- (F, S). One hour private lesson per
week; extra fee charged. May be repeated for credit. Prerequisites:
MUSI 1232 Private Piano or consent of instructor.

MUSI 1522 Private Organ II - (F, S). Continuation of Private
Organ [. One hour private lesson per week extra fee charged. May
be repeated once for credit. Prerequisites: MUSI 1512 or consent
of instructor.

MUSI 1603 Music Theory I - (S, On Demand). Principles of

notation rhythm, meter, triads, dominant sevenths, tonality, major

and minor scales, key signatures, intervals, cadences and four-part
writing. Meets three hours each week. It is recommended that this
be taken in conjunction with MUSI 1621,Aural Skills 1.

MUSI 1613 Music Theory II - (On Demand). A continuation of
MUSI 1603. Meets three hours each week. It is recommended that
this be taken in conjunction with MUSI 1631 Aural Skills II,. Pre-
requisite: MUSI 1603 Music Theory 1.

MUSI 1621 Aural SKkills I - (S, On Demand). Development of
aural perception through ear training, sight singing, and keyboard
harmony. Two hours per week.

MUSI 1631 Aural SKkills II - (On Demand). Continuation of
Aural Skills I. Two hour per week. Prerequisite: MUSI 1621 Aural

Skills I or consent of instructor.

MUSI 1643 Beginning Music Composition - (On Demand).
An introduction to the art of music composition. Class activities
will involve listening to selected compositions from music litera-
ture, analyzing their structures, and studying the compositional
processes used to create the music. Students will then write original
compositions using the selected pieces as models. If possible, the
student works will be performed in class by the class members.

MUSI 1653 Basic Musicianship - (F). Basic study of the princi-
ples of notation, rhythm, melody, and harmony in order to experi-
ence practical application. Includes study of sight singing, ear train-
ing and keyboard skills.

MUSI 1703 Introduction to MIDI (Musical Instrument Digi-
tal Interface) - (F). An introduction to basic MIDI equipment and
to several current software packages. Students will be offered
hands-on training in basic digital recording techniques, notation
software and sequencing programs.

MUSI 1903 Studio Music Recording I - (F, S). Basic princi-
ples of studio sound recording. Emphasis on musical acoustics,
operation of recording equipment, studio setups, and multitrack
recording. Includes studio session process and musical production
decisions.

MUSI 2001 Civic Symphony Orchestra — (F, S) Orchestra
rehearsal and performance. May be repeated once for credit.

MUSI 2013 Intro to Music Education — (S). his course provides
early experiences for the prospective music teacher. Students will
become familiar with professional trends, music classroom organi-
zational and management issues, and principles of effective educa-
tion. Emphases will include basic psychological and philosophical
orientation, as well as observations in public school classrooms.

MUSI 2201 Chamber Ensemble I (F, S). An auditioned mixed
voice ensemble. Students must also be enrolled in Chamber singers
MUSI 1101. Students may audition before or after registering for
this course. May be repeated once for credit.

MUSI 2211 Chamber Ensemble II (F, S). A

continuation of Chamber Ensemble I MUSI 2201. An auditioned
mixed voice ensemble. Students must also be enrolled in Chamber
Singers I MUSI 1101 or Chamber Singer II MUSI 1111. Students
may audition after registration. May be repeated once for credit.
MUSI 2301 - Guitar Ensemble I - (F, S). A performing ensem-
ble of varying number of guitarists. Rehearsing 3 hours weekly, the
group will rehearse and perform a variety of musical styles both on
and off campus. May be repeated once for college credit. Prerequi-
site: Consent of Director.

MUSI 2311 - Guitar Ensemble II - (F, S). A continuation of
Guitar Ensemble I, this is a performing ensemble of varying num-
ber of guitarists. Rehearsing 3 hours weekly, the group will re-
hearse and perform a variety of musical styles both on and off cam-
pus. May be repeated once for college credit. Prerequisite: Consent
of Director.

MUSI 2401 - Stage Band for Musical Theatre- (On Demand).
Practical and performance experience with musical theatre ensem-
ble. The student will learn, through rehearsal and performance, the
basic elements of music in a theatrical context.

MUSI 2471 - NWACC Vocal Jazz- (F, Sum). NWACC Vocal
Jazz is a small, ensemble for students wishing to study jazz singing
and improvisation. The group will offer public performances each
summer.
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MUSI 2532 - Teaching Methods Woodwinds- (S). Class in-
struction in teaching methods for beginners on woodwind instru-
ments. Required for instrumental music majors as preparation for
teaching a beginning orchestra or band.

MUSI 2542 - Teaching Methods Brass- (S). Class instruction in
teaching methods for beginners on brass instruments. Required for
instrumental music majors as preparation for teaching a beginning
orchestra or band.

MUSI 2552 - Teaching Methods Strings- (On Demand) Class
instruction in teaching methods for beginners on string instru-
ments. Required for instrumental music majors as preparation for
teaching a beginning orchestra.

MUSI 2903 Musical Theatre Production (On Demand). Con-
sists of the production of a Broadway- style musical, with class
members participating in all facets of the production. Lead roles
selected by audition.

MUSI 2911 Private Organ 1 - (SUM). One- half hour private
lesson per week, extra fee charged. Instruction may focus on litera-
ture for church musicians. May be repeated once for credit.

Networking

NTWK 2014 Networking and Information Systems - (F, S).
This course provides an introduction to networking and information
systems. Topics include: router and switch hardware and software
networks subnetting: IPv6, cabling the OSI model and protocols
commonly used in the networking environment. Students will gain
hands-on experience on the installation of a local area network
including initial router setup. Students completing this course will
have begun the preparation necessary for success in the following
industry-recognized certifications: CCNA. 1st semester of Cisco
Certified Networking Associate (CCNA). Note: Preparation for
the ICND1 exam (CCENT) should include semesters 1 and 2

of the Netacad Courses (NTWK 2014 and NTWK 2084). Prepara-
tion for the CCNA exam should include all four semesters of
CCNA training (NTWK 2014, NTWK 2084, NTWK 2214, and
NTWK 2224). Prerequisite: The pre-reqs will change. Correct pre
-reqs should be: CISQ 1103 as a Pre-Req or Co-Req. College Alge-
bra is not a pre-req for this course.

NTWK 2014 Networking and Information Systems - (On
Demand). This course provides an introduction to networking and
information systems. Topics include: router and switch hardware
and software networks subnetting: IPv6, cabling the OSI model
and protocols commonly used in the networking environment. Stu-
dents will gain hands-on experience on the installation of a local
area network including initial router setup. Students completing
this course will have begun the preparation necessary for success in
the following industry-recognized certifications: CCNA. 1st se-
mester of Cisco Certified Networking Associate (CCNA). Note:
Preparation for the ICND1 exam (CCENT) should include semes-
ters 1 and 2 of the Netacad Courses (NTWK 2014 and NTWK
2084). Preparation for the CCNA exam should include all four
semesters of CCNA training (NTWK 2014, NTWK 2084, NTWK
2214, and NTWK 2224). Prerequisite or Corequisite: CISQ 1103.

NTWK 2023 Network Administration I - (On Demand). This
course provides students with computer network administrative
techniques in a currently popular network operating system. Stu-
dents will install local area network equipment and software. At-
tention is given to the common tasks of daily administration of a
local area network, such as creating user accounts, assignment of
user accounts to groups, administration of file and folder permis-
sions, user rights, system performance monitoring, and other rou-
tine administrative tasks. Outside lab time will be required. Prereq-
uisites: NTWK 2014.

NTWK 2053 Microcomputer Hardware Support - (On De-
mand). This course is designed to provide the skills of basic sys-
tem management for a networked microcomputer system. The stu-
dents will gain hands-on computer experience providing routine
maintenance, installing components, connecting peripheral inter-
face card and other expansion cards. Laptop and mobile device
hardware and maintenance is also covered. Students completing
this course will have begun the preparation necessary for success in
the following industry-recognized certifications: CompTIA A+ 220
-901. Prerequisite: CISQ 1103, or equivalent knowledge.

NTWK 2063 Advanced Topics in Networking - (On De-
mand). This course provides students with the knowledge and
practical experience to analyze a business, select the most appropri-
ate network operating system, design the network and perform an
installation of a scalable network that provides end- user connectiv-
ity to local and remote servers. Students will be expected to
demonstrate use of skills and knowledge acquired in previous
courses. (Outside lab time will be required.) Prerequisites: NTWK
2014 and NTWK 2023.

NTWK 2073 Networking with UNIX - (On Demand). An in-
troductory course on concepts and practical applications of the
UNIX operating system. Emphasis is on commands used to create
and manipulate files and directories and obtain information from
the system. Basic shell scripts will be created and tested and sys-
tem security will be introduced. (Outside lab time will be re-
quired.) Prerequisites: CISM 1313 and NTWK 2014,

NTWK 2084 Network Hardware Support - (S). This course
provides knowledge of routers, switches, hubs, and other network
specific hardware. This course will assist students in preparing for
the ICND1 exam (CCENT) and the CCNA exam which are indus-
try recognized certifications. This course includes both theory and
application and uses Cisco routers and switches. (Note: Preparation
for the ICND1 exam(CCENT) should include semesters 1 and 2 of
the Netacad Courses (NTWK 2014 and NTWK 2084). Preparation
for the CCNA exam should include all four semesters of CCNA
training (NTWK 2014, NTWK 2084, NTWK 2214, NTWK 2224).
Prerequisite: NTWK 2014-Networking and Info. Systems.

NTWK 2103 Web Server Administration - (On Demand). A
study of implementing a web server in the Windows 2003 and
Linux/Unix server environments. Emphasis will be placed on in-
stallation of web server software, maintenance of a web server
and FTP server environment, monitoring web server performance,
generating routine reports on web traffic, and troubleshooting.
(Outside lab time will be required.) Prerequisite: NTWK 2014.

NTWK 2113 Network Security - (On Demand). This course is
designed to provide instruction in security for network hardware,
software, and data. Topics include: authentication, remote access,
attacks and malicious code, security principles and procedures,
firewalls, encryption, intrusion detection, and disaster planning and
recovery. Outside lab time will be required. Prereqs: NTWK 2014
Networking and Information Systems, or consent of instructor.

NTWK 2153 Microcomputer Software Support - (On De-
mand). Students will learn to install, configure, and maintain cur-
rent Microsoft Windows operating systems and document common
software issues while applying troubleshooting skills. IOS, An-
droid, Mac OS, Linux, and Windows Phone, are covered from a
user’s perspective. Client-side virtualization concepts will be cov-
ered as will computer security. Students will develop the skills to
provide appropriate customer support. Students completing

this course will have begun the preparation necessary for success in
the following industry-recognized certifications: CompTIA A+ 220
-902. Prerequisite: CISQ 1103, or equivalent knowledge.
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NTWK 2203 Command Line Scripting - (On Demand). This
course teaches IT students and professionals how to manage com-
puter and networking operating systems in a command line envi-
ronment. The command line environment is essential in efficient-
ly managing today’s complex OSs and NOSs. Students will be-
come familiar with Microsoft PowerShell Command line func-
tions that are advanced in detail and complexity and learn how to
apply these utilities in OS and NOS management. Prerequisite:
CISQ 1103-Intro to Computer Info. Sys., NTWK 2014-
Networking & Info. Sys., PROG 1003- Intro to Programming
Logic, NTWK 2023-Network Administration I, or Consent of
Instructor.

NTWK 2214 Switching Basics and Intermediate Routing -
(F). This course is covers network design including routing and
switching technologies used in business networks. Focus is

on advanced switching and routing technologies on redundant
networks (several generations of Spanning Tree, EtherChannel,
BPDU Guard, HSRP and GLBP) and other intermediate routing
protocols (single- area OSPF, multi-area OSPF, EIGRP). This
course is designed to provide students with classroom and labora-
tory experience in advanced features of routers, routing concepts
and networking switching. This is the third course in the Cisco
Networking Academy CCNA curriculum. Outside lab time will be
required. This course will assist students in preparing for the IC-
ND2 or the CCNA exam which are industry recognized certifica-
tions. Preparation for the ICND exam should include both NTWK
2214 and 2224. Preparation for the CCNA exam should include
all four semesters of CCNA training (NTWK 2014, NTWK 2084,
NTWK 2214, and NTWK 2224). Prerequisite: NTWK
2014-Networking & Information Systems, and NTWK
2084-Network Hardware Support.

NTWK 2224 WAN Implementation and Support - (S). The
focus of this course is on the WAN technologies and network ser-
vices required by converged applications in a complex network. In
this course, students will learn the selection criteria of network
devices and WAN technologies to meet network requirements.
Students will learn to describe network architectures and how to
monitor network traffic using syslog, SNMP, and NetFlow. Broad-
band connections and secure connections through broadband such
as virtual private networks (VPNs) and IPsec tunneling are cov-
ered. This course will assist students in preparing for the ICND2 or
the CCNA exam which are industry recognized certifications.
Preparation for the ICND exam should include both NTWK 2214
and 2224. Preparation for the CCNA exam should include all four
semesters of CCNA training (NTWK 2014, NTWK 2084, NTWK
2214, and NTWK 2224). Prerequisite: NTWK 2014, NTWK
2084, NTWK 2214.

NTWK 2243 Secure E-Commerce Solutions- (On Demand).
This course will give students an introduction to implementing a
secure e-commerce site with exposure to marketing, entrepreneur-
ship, advertising, business, fulfillment, software development, and
payment gateways. Through a semester long group project stu-
dents will design, secure and implement an e-commerce website.
Instructional methods to include: lecture, discussion, reading as-
signments, hands-on labs, projects and Blackboard components.
This course will require additional outside lab time. Prerequisite:
NTWK 2014-Networking and Information Systems, or Consent of
Instructor.

NTWK 2253 Computer Forensics - (On Demand). This
course will provide an introduction to digital forensic fundamen-
tals and best practices for incidence response. Students will learn
how to obtain and analyze digital information for possible evi-
dence in civil, criminal, and administrative cases. Students

will be introduced to the legal and regulatory aspects of computer
forensics including an understanding of the judicial system, inves-

tigation process, importance of evidence chain of custody, admis-
sibility of expert witness testimony and incident reporting. Topics
covered will include the setup of a laboratory, digital evidence,
crime scene processing, rules of evidence, report writing, data
acquisition, file systems, and forensic analysis and file recovery.
Instructional methods to include: lecture, discussion, reading
assignments, projects, hands-on labs, and Blackboard components.
This course will require additional outside lab time. Prerequisite:
NTWK 2014 or CMIJS 2363.

NTWK 2263 Network Security Support - (On Demand). Net-
work Security Support is an advanced course that provides stu-
dents with the knowledge to secure Cisco routers and switches
and their associated networks. Students learn to configure, trou-
bleshoot and monitor network devices to maintain integrity, confi-
dentiality and availability of data and devices and develop compe-
tency in the technologies that Cisco uses in its security infrastruc-
ture. Some specific topics include: IPv4 to IPv6 transition, AAA,
ACLs, secure network management and reporting. This course is
aligned with the Cisco CCNA Security certification (Exam 640-
554) and is recognized by the U.S. National Security Agency
(NSA) and the Committee on National Security Systems (CNSS)
to meet the CNSS 4011 training standard. Prerequisite: NTWK
2014, NTWK 2084, or equivalent knowledge.

Nursing

Enrollment in all nursing courses is by permission of the Depart-
ment of Nursing.

NURS 9108 Fundamentals of Nursing - (F, S, SUM). This
introductory course is a competency- based course that introduces
the student to the nursing process, the roles of the Associate De-
gree nurse, nursing behaviors, needs theory, developmental
theory, stress and adaptation, the environment, health-illness con-
tinuum and legal-ethical issues. Basic principles of pharmacology,
nutrition and medication administration are also included. The
focus is on technical skills to assist the client to meet biopsycho-
social needs. The role of the Associate Degree (A.D.) nurse as
direct care provider, utilizing communication skills is emphasized.
The campus lab/clinical component correlate theory and practice.
Beginning psychomotor skills are taught in the campus lab. The
student is provided the opportunity to develop technical skills by
giving direct patient care in long-term care and/or acute care set-
tings.

NURS 9121 Essentials of LPN to RN Transition Practicum -
(F) During this 3 hour course the student will have face to face
clinical rotations with an NWACC instructor. This is the re-
quirement of the ARSBN. Prerequisites: Must pass skills com-
petencies and acceptance into the nursing program. Co-
requisites: NURS 9122

NURS 9122 Essentials of LPN to RN Role Transition - (F)
Essentials of LPN-to-RN role transition facilitates the transition
of the LPN to a level consistent with that of the RN student. The
content of the course builds on a core of common knowledge/
skills identified from previous nursing education and introduces
the LPN to the philosophy and organizing structure of the
NWACC Nursing Program and the roles and competencies of
the Associate Degree RN. Emphasis is placed on utilization of
the nursing process, application of infection control measures,
principles of teaching and learning, and documentation/
informatics. This course integrates nursing concepts necessary
for safe, quality, patient-centered nursing care to a diverse pa-
tient population with acute and/or chronic illnesses. This care
includes integrating legal and ethical responsibilities, cultural
diversity, and therapeutic communication by the nurse. This
course introduces the art of caring when interacting with patients
and collaborating with members of the interprofessional
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-al team. The course will further assist the student with utilizing
clinical reasoning/nursing judgment and the importance of re-
search and application of evidence-based nursing practice. Pre-
requisites: Must pass skills competencies and acceptance into the
nursing program. Co-requisites: NURS 9121

NURS 9206 Nursing Care of Adults I - (F, S). The content of
this course focuses on the theory necessary for care of adults with
selected health-related problems. The nursing management of cli-
ents with fluid, electrolyte and acid-base imbalances, teaching-
learning needs and clients experiencing surgery are explored. Nurs-
ing care of clients with gastrointestinal, respiratory and endocrine
disorders is also covered. The nursing process is utilized to address
client needs. The emphasis is on the role of the A.D. nurse as direct
care provider, promoting client education. The clinical component
provides the student the opportunity to apply theoretical content in
acute care settings. Advanced psychomotor skills are taught in the
campus lab and utilized in the clinical setting.

NURS 9213 Psychiatric/Mental Health Nursing - (F, S, Sum).
Essentials of Psychiatric/Mental Health Nursing provides for the
acquisition and application of psychiatric/mental health nursing
theory, incorporating communication, collaboration, caring and
clinical reasoning/nursing judgment necessary for safe, patient-
centered nursing care to diverse patients experiencing common
mental health conditions/ disorders. Incorporates evidence-based
practice, quality improvement, professional standards, and legal
and ethical responsibilities of the nurse. Application of knowledge
and skills occurs in the nursing skills laboratory and a variety of
healthcare settings. Prerequisite: NURS 9108 Fundamentals of
Nursing and PSYC 2003 General Psychology. Co-requisite:
NURS 9206 Nursing Care of Adults 1.

NURS 9231 — Psychiatric/Mental Health Nursing Practicum -
(F, S, SUM) Application of knowledge and skills occurs in the
nursing skills laboratory and a variety of healthcare settings. Pre-
requisites: NURS 9135/9133 Fundamentals of Nursing & PSYC
2003 General Psychology. Co-requisites: NURS 9232 Psychiat-
ric/Mental Health Nursing & NURS 9422 Nursing Care of
Adults 11T

NURS 9232 Psychiatric/Mental Health Nursing - (F, S, SUM)
Essentials of Psychiatric/Mental Health Nursing provides for the
acquisition and application of psychiatric/mental health nursing
theory, incorporating communication, collaboration, caring and
clinical reasoning/nursing judgment necessary for safe, patient-
centered nursing care to diverse patients experiencing common
mental health conditions/disorders. Incorporates evidence-based
practice, quality improvement, professional standards, and legal
and ethical responsibilities of the nurse. Prerequisites: NURS
9135/9133 Fundamentals of Nursing & PSYC 2003 General Psy-
chology. Co-requisites: NURS 9231 Psychiatric/Mental Health
Nursing & NURS 9422 Nursing Care of Adults II1.

NURS 9242 Intermediate Concepts of Med-Surg Nursing
Practicum - (F) During this 5 hour course the student will use
preceptors for the clinical portion. The preceptors will be chosen
by the facility and approved by the course coordinator, clinical
coordinator and the Director of nursing. Prerequisites: Must pass
skills competencies and acceptance into the nursing program. Co
-requisites: NURS 9122/9121 Essentials of LPN to RN Role
Transition, NURS 9233 Intermediate Concepts of Med-Surg
Nursing

NURS 9243 Intermediate Concepts of Med-Surg Nursing -
(F) Intermediate concepts of medical-surgical nursing is the first
of a series of adult health nursing courses. This course provides
for the acquisition and application of basic medical/surgical nurs-
ing theory incorporating communication, collaboration, caring,

and clinical reasoning/nursing judgment necessary for safe, pa-
tient-centered nursing care to diverse adult patients experiencing
acute and chronic illnesses. Nursing care of patients experienc-
ing surgery, fluid and electrolyte imbalances, and disorders in-
volving the respiratory, endocrine, and hepatobiliary systems is
explored. Prerequisites: Must pass skills competencies and ac-
ceptance into the nursing program. Co-requisites: NURS
9122/9121 Essentials of LPN to RN Role Transition, NURS
9232 Intermediate Concepts of Med-Surg Nursing

NURS 9312 Nursing Care of Adults II Practicum - (F, S,
SUM) Correlation of theory and clinical is provided in acute care
settings. Prerequisites: Nursing 9135/9133 Fundamentals of
Nursing, Nursing 9224/9222 Nursing Care of Adults I. Co-
requisites: NURS 9314

NURS 9314 Nursing Care of Adults II - (F, S, SUM) This
course is a continuation of Nursing Care of Adults I and focuses
on the nursing care of clients with musculoskeletal, reproductive,
renal-urinary, hematologic, peripheral-vascular, integumentary
and eye, ear, nose, throat disorders. The nursing process is uti-
lized to address client needs. The emphasis is on the role of the
A.D. nurse as direct care provider. Prerequisites: Nursing
9135/9133 Fundamentals of Nursing, Nursing 9224/9222 Nurs-
ing Care of Adults I. Co-requisites: NURS 9312

NURS 9316 Nursing Care of Adults II - (F, S, SUM). This
course is a continuation of Nursing Care of Adults I and focuses on
the nursing care of clients with musculoskeletal, reproductive, renal
-urinary, hematologic, peripheral-vascular, integumentary and eye,
ear, nose, throat disorders. The nursing process is utilized to ad-
dress client needs. The emphasis is on the role of the A.D. nurse as
direct care provider. Correlation of theory and clinical is provided
in acute care settings.

NURS 9321 Nursing Care of Childbearing Families Practi-
cum - (F, S, SUM) Application of knowledge and skills occurs in
the nursing skills laboratory and a variety of healthcare settings.
Prerequisites: Nursing 9135/9133 Fundamentals of Nursing,
9224/9222 Nursing Care of Adults I, NURS 9232/9231 Psychiat-
ric/Mental Health Nursing and PSYC 2103 Human Growth and
Development. Co-requisites: NURS 9322

NURS 9322 Nursing Care of Childbearing Families - (F, S,
SUM) Nursing Care of Childbearing Families applies nursing
theory to the care of childbearing families. The course incorpo-
rates communication, collaboration, caring and clinical reason-
ing/nursing judgment necessary for safe, patient centered nursing
care to women, newborns and their families. Integrates evidence-
based practice, quality improvement, professional standards and
legal/ethical responsibilities of the nurse. Prerequisites: Nursing
9135/9133 Fundamentals of Nursing, 9224/9222 Nursing Care of
Adults I, NURS 9232/9231 Psychiatric/Mental Health Nursing
and PSYC 2103 Human Growth and Development. Co-
requisites: NURS 9321

NURS 9323 Nursing Care of Childbearing Families - (F, S,
Sum). Nursing Care of Childbearing Families applies nursing
theory to the care of childbearing families. The course incorpo-
rates communication, collaboration, caring and clinical reason-
ing/nursing judgment necessary for safe, patient- centered nurs-
ing care to women, newborns and their families. Integrates evi-
dence-based practice, quality improvement, professional stand-
ards and legal/ethical responsibilities of the nurse. Application of
knowledge and skills occurs in the nursing skills laboratory and
a variety of healthcare settings. Prerequisite: Nursing 9108 Fun-
damentals of Nursing, 9206 Nursing Care of Adults I, 9213 Psy-
chiatric/Mental Health Nursing and PSYC 2103 Human Growth
and Development.
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NURS 9406 Nursing Care of Adults III - (F, S, SUM). This
course is a continuation of I and II, and focuses on the nursing care
of clients with cardiac and neurological disorders, cancer and the
critically ill. There is also a focus on development of basic manage-
ment skills to provide nursing care for groups of clients. Finally,
the student will explore the transition from student to practicing
nurse. The emphasis is on the role of the A.D. nurse, as manager of
client care and member within the profession of nursing,.

NURS 9422 Nursing Care of Adults III Practicum - (F, S,
SUM) This course is a continuation of I and II, and focuses on
the nursing care of clients with cardiac and neurological disor-
ders, cancer and the critically ill. There is also a focus on devel-
opment of basic management skills to provide nursing care for
groups of clients. Finally, the student will explore the transition
from student to practicing nurse. The emphasis is on the role of
the A.D. nurse, as manager of client care and member within the
profession of nursing. Prerequisites: NURS 9135/9133 Funda-
mentals of Nursing, NURS 9224/9222 Nursing Care of Adults I,
NURS 9232/9231 Psychiatric/Mental Health, NURS 9314/9312
NURS Care of Adults II. Co-requisites: NURS 9424

NURS 9423 Family Centered Pediatric Nursing - (S, Sum).
Family Centered Pediatric Nursing applies nursing theory to the
care of children and their families. The course incorporates com-
munication, collaboration, caring, and clinical reasoning/nursing
judgment necessary for safe, patient-centered nursing care to chil-
dren and their families. Integrates evidence- based practice, quality
improvement, professional standards, and legal/ethical responsibili-
ties for the nurse. Application of knowledge and skills occurs in
the nursing skills laboratory and a variety of healthcare settings.
Prerequisite: Nursing 9108 Fundamentals of Nursing, 9206 Nurs-
ing Care of Adults I, 9213 Psychiatric/Mental Health Nursing and
PSYC 2103 Human Growth and Development.

NURS 9424 Nursing Care of Adults III - (F, S, SUM) This
course is a continuation of I and II, and focuses on the nursing care
of clients with cardiac and neurological disorders, cancer and the
critically ill. There is also a focus on development of basic manage-
ment skills to provide nursing care for groups of clients. Finally, the
student will explore the transition from student to practicing nurse.
The emphasis is on the role of the A.D. nurse, as manager of client
care and member within the profession of nursing. Prerequisites:
Nursing 9135/9133 Fundamentals of Nursing, Nursing 9224/9222
Nursing Care of Adults I, Nursing 9232/9231 Psychiatric/Mental
Health, Nursing 9314/9312 Nursing Care of Adults I1.Co-
requisites: NURS 9422

NURS 9431 Family Centered Pediatric Nursing Practicum -
(S, SUM) Application of knowledge and skills occurs in the
nursing skills laboratory and a variety of healthcare settings. Pre-
requisites: NURS 9135/9133 Fundamentals of Nursing, NURS
9224/9222 Nursing Care of Adults I, NURS 9232/9231 Psychi-
atric/Mental Health Nursing and PSYC 2103 Human Growth and
Development. Co-requisites: NURS 9432

NURS 9432 Family Centered Pediatric Nursing - (S, SUM)
Family Centered Pediatric Nursing applies nursing theory to the
care of children and their families. The course incorporates com-
munication, collaboration, caring, and clinical reasoning/nursing
judgment necessary for safe, patient-centered nursing care to
children and their families. Integrates evidence based practice,
quality improvement, professional standards, and legal/ethical
responsibilities for the nurse. Prerequisites: NURS 9135/9133
Fundamentals of Nursing, NURS 9224/9222 Nursing Care of
Adults I, NURs 9232/9231 Psychiatric/Mental Health Nursing
and PSYC 2103 Human Growth and Development. Co-
requisites: NURS 9431

Environmental Safety & Health Regulations OSHA
1012 Construction Industry Standard - (F, S). This course is
an introduction to basic safety knowledge for the construction in-
dustry. Topics covered include a variety of construction safety

and health hazards which may be encountered at construction sites.
Students will develop a general understanding about how to
properly identify, abate, avoid, and prevent potential job related
hazards in the construction industry. Students will receive the 30hr
OSHA Construction card upon successful completion of the
course. Students can utilize this as a credit course in pursuit of the
Certificate of Proficiency in Workforce Readiness. Noncredit stu-
dents would have the option to complete course for certification
and/or be an elective within the Environmental Science degree
program. This course is not intended for transfer credit.

OSHA 2003 Introduction to Occupational Safety and Health
— (F, S). This is an introductory course that explores concepts,
theories, and practical applications of occupational safety and
health issues. This course is designed to give the students a broad
overview of the knowledge important to workplace safety and
health in a variety of occupations, with an introduction to federal
regulations. Available Online.

OSHA 2203 OSHA General Industry Standards - (F, S). This
is an in-depth OSHA standards course for the general industry.
Students will review the current OSHA standards contained in

29 CFR 1910. Course is taught by instructors certified by the Oc-
cupational Safety and Health Administration. Students will receive
the 30-hour OSHA training completion card upon course comple-
tion. Available Online.

OSHA 2533 Safety and Health Risk Management - (S). Haz-
ards in the workplace and their relationship to loss of property and/
or life. An introduction to the concepts, principles, and methods

of risk analysis, as used in a systematic approach to risk and as-
sessment for workers in business and industry in and the public
sector. Performance measurement standards will be stressed such
as safety effectiveness measurement scales, inter-modular
measures, organic measures and future performance measures. The
auxiliary functions of a safety department will be examined and
explained. Available Online.

OSHA 2842 OSHA 30 Hour General Industry - (F,S). This is
a special topics course in occupational safety and health for OSHA
general industry standards. The OSHA 30-hour General Industry
Outreach Training course is a comprehensive safety program
designed for anyone involved in general industry. Specifically de-
vised to provide a variety of training to workers with some safety
responsibility; safety directors, foremen, and field supervisors, the
program provides complete information on OSHA compliance
issues. Passing participants will receive a DOL General Industry
Outreach course completion wallet card within 4-6 weeks.

OSHA 2852 OSHA 30 Hour Construction - (F,S). This is a
special topics course in occupational safety and health for OSHA
construction industry standards. The OSHA 30-hour Construction
Industry Outreach Training course is a comprehensive safety pro-
gram designed for anyone involved in the construction industry.
Specifically devised to provide a variety of training to workers with
some safety responsibility safety directors, foremen, and field su-
pervisors the program provides complete information on OSHA
compliance issues. Passing participants will receive a DOL Con-
struction Industry Outreach course completion wallet card within 4
-6 weeks..
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Office Systems Integration & Management OSIM
1013 Administrative Office Management - (On Demand). This
course integrates human resources management and office technol-
ogy with concise, non-technical coverage of office systems and
automation, office productivity, with continuing emphasis on pro-
fessionalism, confidentiality, and customer service. Development
of an ergonomic work environment is presented as well as priority-
setting and decision making. (Outside lab time will be required).

OSIM 1103 Business Communications - (F, S, SUM on de-
mand). A presentation of the principles of effective oral and writ-
ten communications. Provides a discussion of verbal and nonverbal
communication, resume and interview preparation, business letter
writing, dictation skills, business reports, presentations and case
studies. Prerequisite: CISQ 1103. (Outside lab time will be re-
quired.)

OSIM 1303 Administrative Office Mgmt - (On Demand). This
course integrates human resources management and office technol-
ogy with concise, non- technical coverage of office systems and
automation, office productivity, with continuing emphasis on pro-
fessionalism, confidentiality, and customer service. Development
of an ergonomic work environment

is presented as well as priority-setting and decision making.
(Outside lab time will be required).

OSIM 2103 Business Presentations - (F). Learn to use Power-
Point software to prepare attention- getting business presentations
with the aid of a computer or computer generated materials. Stu-
dents will learn to prepare materials and to combine

these tools with effective speaking and presentation techniques for
the optimum attention of the audience. Prerequisites: CISQ 1103
and COMM 1313, OR OSIM 1103.

OSIM 2303 Electronic Records Management - (On Demand).
This course combines specific concepts of electronic records man-
agement with an understanding of the impact efficient records
management has on an organization’s success. The simplified fil-
ing standards procedures developed by the Association of Records
Managers and Administrators are learned. This criteria is used to
create, classify, store, retrieve, package, retain, transfer, dispose of,
or archive records. The basics of database software will be used for
some assignments. (Outside lab time will be required). Prerequi-
sites: CISQ 1103, OR CISM 1603, and CISM 140

OSIM 2503 Computer Support and Project Management -
(On Demand). An advanced course covering a wide range of
topics to prepare the student for an entry-level position in user sup-
port. Topics include: product evaluation, installing end user com-
puter systems, training end users, preparing documentation, help
desk operation, troubleshooting, and computer facilities manage-
ment. Prereqs: CISQ 1103-Intro to Computer Information (or
equivalent knowledge), and OSIM 1103-Business Communica-
tions, OR, ENGL 1023-English Comp II (may be co-requisite), or
equivalent knowledge, and NTWK 2013-Networking and Infor-
mation Systems, or equivalent knowledge.

OSIM 2703 Business Application Integration - (S-even
years). This course introduces students to the useful possibilities of
integration between word processing, spreadsheet, database,
presentation, graphics, e-mail, and web applications. Prerequisites:
CISQ 1103 (required), CISM 1303 recommended. (Outside lab
time will be required.)

Physical Education Activities

Participation in physical education activity classes (PEAC) involves
moderate to strenuous physical activity and some health risks. Stu-
dents that have current or prior health issues should consult with a
personal physician and bring a release from a medical doctor to the

PEAC instructor. The NWACC Waiver of Liability Form will also
be signed by all students participating in PEAC courses.

PEAC 1061 Aerobic Fitness- (F, S,) The Aerobic Fitness is an
eight week course that is designed for all body types and fitness
levels, focusing on total body conditioning by incorporating low-
to-high intensity exercises with interspersed recovery periods.
Interval training will allow an increase in both endurance and
strength. Workouts can be scaled depending on ability and per-
sonal goals, research show that interval training allows more
caloric burn and increased fitness levels. *Course will be held at
NWACC, CHP 3018. No user fee or textbooks required.

PEAC 1121 Yoga for Everyone - (F, S) Yoga for Everyone is
an 8-week course that meets twice a week. This is a Hatha
Yoga class appropriate for all levels of yoga experience. The
yoga postures and sequences taught and practiced in this
course will improve flexibility, strengthen and tone muscles
throughout the body, increase circulation, help calm the nerv-
ous system, and improve concentration. Poses and sequences
will range from gentle and restorative to vigorous and revital-
izing, depending on individual ability. Wear clothes that do
not inhibit movement. Such as Yoga pants or clothing that
stretches easily is appropriate. Class is conducted at NWACC,
CHP 3018. No user fee or textbook required.

PEAC 1231 Beginning Bowling - (F, S, SUM). In the Begin-
ning Bowling class students will learn the 3, 4, and 5 step deliver-
ies, spot bowling techniques, how to score manually, the straight
ball, hook ball, and understanding bowling equipment and termi-
nology. Bowling classes are conducted at Rogers Bowling Center
on Walnut Street (71B). Telephone: (479)636-2320. Students will
pay a reduced fee per game. Individuals will bowl a total of 21
games for the semester. Text books are not needed and shoe rental
is free.

PEAC 1271 Beginning Horseback Riding - (F, S). Students in
the Beginning Horseback Riding class will learn basic grooming
and care, basic riding skills, and build confidence in themselves
and their abilities. The class will be held at the Laurel manor in
Centerton, AR. The course will be taught by a level 2 American
Riding Instructor Association (ARIA) hunt seat trainer. The facility
has an indoor arena and outdoor arena. For safety purposes, the
class will be limited to 12 registered students. For the welfare of
the horses, individuals should not weight more than 210lbs. Not
only will students get the joy and challenge of interacting with
horses, they will also get excellent physical activity through riding
and through better knowledge and education, and students will be
able to make a significant difference to improving horse welfare in
our region. A fee will be charged, and text books are not needed.

PEAC 1351 Beginning Golf - (F, S, SUM) Beginning Golfis a
one credit physical education class for students to learn a won-
derful lifetime sports activity. Students will be instructed and
practice on the basic golf fundamentals: Golf grip(s), address
position/alignment, basic swing thoughts, chipping/ pitching,
putting, rules, etiquette, terms and etc.) The first half of the class
is conducted at Lost Springs Golf & Athletic Club 3024 N. 22nd
Street, Rogers, Ar. 72756 Telephone:(479) 631-9988. The sec-
ond portion of the class, students will apply these skills and will
golf five rounds of nine holes at the Link’s of Bentonville Golf
Course/Lindsey Apartments on Moberly Lane. Having access to
golf clubs or clubs that you can get from a relative or friend will
make your golfing experience more enjoyable. A reduced green
fee will be charged, and no textbook required.

PEAC 1391 Fitness Walking - (F, S, On Demand). Instruction
and participation in vigorous walking for cardiovascular develop-
ment and improvement. Techniques of correct walking are stressed.
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PEAC 1401 Lifetime Fitness - (F, S) Students taking the Life-
time Fitness Class can work out at any authorized gym in NWA.
Examples Fitness4less, Planet Fitness, Fitness One, World’s
Gym, Walmart Fitness Center, Bentonville Community Center or
others. Students that use the NWACC Fitness Center will not be
charged a user fee. Lifetime Fitness is a very popular 8 week
physical education class that allows students to work-out at your
most convenient times before, between or after your college clas-
ses or working schedule. The Lifetime Fitness class will allow
you the opportunity to stay in shape, get back in shape, lose
weight and earn college credit. Students that enroll in LTF class
need to work-out a minimum of two times a week for eight
weeks. Work-outs need to be at least 50-60 minutes in length and
we recommend at least 20-30 minutes of cardio, another 20-30
minutes of strength training and a post stretching routine. There
is a 1 hour mandatory orientation conducted at Fitness 4 Less in
Bentonville, Rogers or Springdale before the class starts and this
orientation will counts as one of your official workouts.

PEAC 1402 Lifetime Fitness II - (F, S, SUM). (F, S) Students
taking the Lifetime Fitness Class can work out at any authorized
gym in NWA. Examples Fitness4less, Planet Fitness, Fitness
One, World’s Gym, Walmart Fitness Center, Bentonville Com-
munity Center or others. Students that use the NWACC Fitness
Center will not be charged a user fee. Lifetime Fitness is a very
popular 16 week physical education class that allows students to
work-out at your most convenient times before, between or after
your college classes or working schedule. The Lifetime Fitness
class will allow you the opportunity to stay in shape, get back in
shape, lose weight and earn college credit. Students that enroll in
LTF class need to work-out a minimum of two times a week for
eight weeks. Work-outs need to be at least 50-60 minutes in
length and we recommend at least 20-30 minutes of cardio, an-
other 20-30 minutes of strength training and a post stretching
routine. There is a 1 hour mandatory orientation conducted at
Fitness 4 Less in Bentonville, Rogers or Springdale before the
class starts and this orientation will counts as one of your official
workouts.

PEAC 1431 Beginning Tennis - (F, S) Beginning Tennis is a
one-credit physical education class that teaches students the
depths of this lifelong sport. The class is instructed by Coach
Jake Shoemake (USPTA Elite Professional & Director of Tennis
in Bella Vista.) Throughout the semester, students will learn
proper grips, strokes, and footwork. Each class will be upbeat
with plenty of cardio exercises. In addition, students will learn
court positioning in singles and doubles, as well as how to score
a match. Needed for the class is athletic clothing and athletic
(non-marking) shoes. If you do not have a tennis racquet, then
one will be lent for the semester. Class is held at the Kingsdale
tennis courts in Bella Vista, Arkansas. No user fee or textbooks
required.

PEAC 1621 Fitness Concepts - (F, S). The Fitness Concepts
class is a lecture/lab class format. Students will discuss and learn
about the independent areas of fitness, cardiovascular and muscu-
lar, and how they impact the dependent areas of fitness, flexibility
and body composition. The methods of goal setting, designing, and
implementing workout programs will also be covered. Upon com-
pletion of this course students will have a working understanding
of different exercise programs for realistic improvement in fitness,
health, wellness, and/or performance.

PEAC 1631 Beginning Self Defense Tactics- (F, S, SUM). This
course is designed to introduce students to the fundamentals of
recognizing verbal and non- verbal cues that lead to people being
victimized, as well as techniques of dealing with assailants. Stu-
dents should gain an introductory knowledge of Legal Issues,
Mindset Development, Proxemics, Control Principles, and Preven-

tion. This active participation class takes a serious look into vic-
timization and prevention. Students are required to attend and upon
completion be able to demonstrate practical proficiency in tech-
niques including standing defense, as well as ground avoidance and
escape. The Beginning Self Defense Tactics class is conducted on
campus. Students enrolled in class are eligible to use the NWACC
Fitness Center for the duration of the 8 week class. No activity fee.

PEAC 1661 Weight Training - (F, S) Students taking the Life-
time Fitness Class can work out at any authorized gym in NWA.
Examples Fitness4less, Planet Fitness, Fitness One, Worlda€™s
Gym, Walmart Fitness Center, Bentonville Community Center or
others. Students that use the NWACC Fitness Center will not be
charged a user fee. Weight Training is a very popular 8 week
physical education class that allows students to work-out at your
most convenient times before, between or after your college clas-
ses or working schedule. The Weight Training class will allow
you the opportunity to stay in shape, get back in shape, lose
weight and earn college credit. Students that enroll in the class
need to work-out a minimum of two times a week for eight
weeks. Work-outs need to be at least 50-60 minutes in length and
we recommend 40-50 minutes of strength training and 5-10
minutes of post stretching. There is a 1 hour mandatory orienta-
tion conducted at Fitness 4 Less in Bentonville, Rogers or
Springdale before the class starts and this orientation will counts
as one of your official workouts.

PEAC 1702 Fitness for Life. This course focuses on the funda-
mental components and principles of fitness. The course examines
safety guidelines, proper technique, and exercise principles such as
the FITT. Students will assess their current level of fitness in rela-
tion to the five components of physical fitness: flexibility, cardio-
vascular health, muscular strength, muscular endurance, and body
composition. Students will also learn strategies to help them begin,
design, and maintain an exercise program to keep them fit for life.
PEAC 1961 Ballroom Dance I - (F,S). This course included
instruction and practice in basic ballroom dance technique, includ-
ing dance positions and posture, basic step patterns, rthythm, and
styles. The dances included in this course are the Fox Trot, Cha-
Cha, Waltz and Swing.

PEAC 2351 Intermediate Golf (On Demand).

Intermediate golf is a continuation of the study and practice of golf
fundamentals with emphasis on advanced skills. Prerequisite:
PEAC 1351 or instructor consent. For the first two weeks of class,
golf instruction will be conducted at Lost Springs Golf & Athletic
Club 3024 N. 22nd Street, Rogers, Ar. 72756 Telephone:(479) 631
-9988. Students will be instructed and practice on the basic golf
fundamentals: Golf grips, address position, alignment, golf drills,
swing mechanics, chipping, pitching, putting, rules, etiquette,
terms and more. During the last six weeks of the class, students
will apply these skills and will golf six rounds of nine holes at the
Links at Bentonville Golf Course - Lindsey Apartments on Mober-
ly Lane. Having access to golf clubs or clubs that you can get from
a relative or friend will make your golfing experience more
enjoyable. A fee will be charged, and text books are not needed.
Prerequisite: PEAC 1351.

PEAC 2631 Intermediate Self -Defense - (On Demand). A
continuation of the study and practice of self-defense with empha-
sis on advanced skills. Prerequisite: PEAC 1631 OR instructor
consent.

Philosophy and Religion

PHIL 2003 Introduction to Philosophy - (F, S, SUM). A sur-
vey of basic philosophical topics such as the nature of the human
mind, freedom of will and standards of right and wrong. Repre-
sentative philosophical problems will be proposed and examined.
(Cross referenced-Humanities.)
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PHIL 2003H Introduction to Philosophy Honors (F) - This
course is open to students who would enjoy reading, understand-
ing, analyzing, discussing and critically evaluating the actual
writings of classical as well as contemporary philosophers. Stu-
dents will examine philosophical topics such as whether or not
God exists, whether or not we have souls, whether or not we
survive death, whether or not our minds are immaterial, whether
or not we have free will, whether or not there are moral truths
and whether or not we have knowledge. Students will read from
primary source materials by such authors as Plato, Aristotle,
Descartes, Hobbes, Hume, and Kant. See the Honors Program
section in this catalog for more information.

PHIL 2033 World Religions - (F). An examination of different
religious beliefs, with an emphasis on Christianity, Judaism, Islam,
Hinduism and Buddhism.

PHIL 2033H World Religions, Honors — (S). A nonsectarian
examination of the major living religions of the world, with an
emphasison Hinduism, Buddhism, Confucianism, Taoism, Juda-
ism, Christianity, and Islam. Students research and discuss the
historical evolution of religions as well as fundamental doc-
trines, scriptures, beliefs, practices, and institutions. Thematic
topics vary, but may include origin theories, mythology, religion
and politics, interpretation of religious scripture, the role of gen-
der, tribal religion, religious violence, modern challenges to reli-
gion.

PHIL 2103 Introduction to Ethics - (On Demand). An exami-
nation of the basic concepts of ethics including moral relativism vs.
objectives, moral realism, Kantian ethics, virtue ethics, individual
liberty vs. paternalism, and the application of theory to issues such
as abortion, capital punishment, euthanasia, etc.

PHIL 2203 Introduction to Logic - (On Demand). An intro-
duction to the process & discipline of logical thought. Includes
both traditional and modern methods of deductive and inductive
inference.

PHIL 2403 Critical Thinking - (S). The critical thinking course
is designed to help students hone their skills in assessing the evi-
dence for the truth of a claim. These skills will require the use of
basic logical rules and have students judging source reliability,
interpreting testimony, finding hidden assumptions, tracing unfore-
seen consequences, and looking at many other factors. Students
practice their critical thinking skills in class by applying them to a
wide range of topics, including politics, the media, popular culture,
and entertainment. The class also addresses common hindrances to
successful critical thinking . Special attention is given to translating
what is learned into general strategies, specific rules, and the use of
critical thinking in students’ own real world education and profes-
sional settings.

PHIL 2913 Special Topics in Philosophy - (On Demand).
NWACC periodically offers Special Topics courses in Philosophy
[PHIL] that reflect specific topics of study which are not part of the
standard Philosophy discipline curriculum. Students will improve
in their abilities to read and analyze the related philosophical sub-
ject. Topics and content will vary from semester to semester.

Physical Science

PHSC 2004 Introduction to Physical Science- (Yearly). A
laboratory course designed for non-science majors. Includes study
of the scientific method and its application to our understanding of
the world around us and the universe in which we live. Three
hours lecture and three hours laboratory weekly. Prerequisite: Be-
ginning Algebra (MATH 0053), or higher math, or minimum
placement score for Intermediate Algebra.

Physical Therapist Assistant

The general education pre-requisite courses MUST be completed by
the end of the spring semester in the year the student is applying to

the PTA program. The prerequisites include the following Kinesiol-
ogy course.

PHTA 2105 Clinical Kinesiology - (S). This course presents an
overview of the relationship between structure and movement
function of the human body including basic joint structure, muscle
anatomy and function (origin, insertion, action and innervations),
and types of muscle contraction. Applications of biomechanical
and kinesiological principles are utilized to analyze common motor
tasks. As a prerequisite for all PHTA courses listed below: Stu-
dents must apply and gain admission into the Physical Therapist
Assistant Program.

PHTA 2101 Basic Principles of Physical Therapy - (SUM).
This course is designed to introduce the student to the physical
therapy profession. Topics included are the definition of physical
therapy, history of physical therapy, role and responsibility of indi-
viduals practicing physical therapy, APTA, code of ethics, and
laws governing the practice of physical therapy. The student will
become familiar with locating and utilizing the physical therapy
literature, and professional development concepts. Basic patient
care skills include infection control, CPR, vital signs.

PHTA 2112 Basic Physical Therapy Tests and Measures Lab -
(SUM) This laboratory course provides skills for position, safety,
palpation, and accurate assessment during goniometric measure-
ment, functional manual muscle test procedures, and postural as-
sessments to accompany PHTA 2114.

PHTA 2114 Basic Physical Therapy Tests and Measures —
(SUM) This course provides contraindications and precautions for
goniometric measurement and functional manual muscle test pro-
cedures, the location of commonly used bony landmarks and soft
tissue structures, and normal and abnormal postural alignment
assessment.

PHTA 2121 Basic Principles of Physical Therapy Lab - (SUM)
This laboratory course provides basic patient care skills of univer-
sal precautions and infection control, CPR, and vital signs to ac-
company PHTA 2101. This class also fosters the development of
communication skills, interpersonal relationships, and profession-
alism required for the health care field.

PHTA 2202 Physical Therapy Procedures I Lab - (F) This la-
boratory class focuses on safe, legal, ethical and appropriate use
of therapeutic modalities and screening assessment procedures,
including physiological and therapeutic effects and indications
and contraindications. It fosters the development of communica-
tion skills, interpersonal relationships and professionalism re-
quired for the health care field. It also requires a high level of
critical thinking skills related to implementing and modifying
physical therapy interventions. These skills accompany PHTA
2283.

PHTA 2283 Physical Therapy Procedures I - (F). This course is
designed to provide the PTA student with a strong understanding
and clinical application of thermal, light, electrical, and mechanical
agents commonly used in the physical therapy setting.

PHTA 2213 Pathophysiological Conditions (F). This course is
designed to provide the PTA student with an understanding of
physiological abnormalities, diseases or disorders, commonly pre-
scribed medications, and the implications for the provision of
physical therapy.
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PHTA 2222 Communication and Documentation - (SUM).
This course will address issues related to documentation and com-
munication in physical therapy and instruction in commonly used
types of physical therapy patient documentation and styles of com-
munication.

PHTA 2231 Theory and Treatment (F) This course provides the
PTA student with a kinesiologically based approach to the clinical
applications used in the treatment and rehabilitation of the client
with orthopedic and related diagnoses. The focus is on safe, legal,
ethical and appropriate use of therapeutic exercise and screening
assessment procedures, including physiological and therapeutic ef-
fects and indications and contraindications.

PHTA 2232 Theory and Treatment Lab - (F) This laboratory
course provides the PTA student skills to provide safe, legal, ethi-
cal and appropriate use of therapeutic exercise and screening as-
sessment procedures, including physiological and therapeutic
effects and indications and contraindications for treatment and
rehabilitation of the client with orthopedic and related diagnoses.
It accompanies PHTA 2231 and requires a high level of critical
thinking skills related to implementing and modifying physical
therapy interventions.

PHTA 2241 Gait Analysis and Training for PTA - (F). This
course is designed to provide practical clinically based gait analysis
used to implement and assess the effectiveness of gait training tech-
niques. Instruction in gait training techniques and treatment proto-
cols for specific diagnosis. Upon completion of the course students
will be proficient with various ambulatory devices, analysis of gait
patterns, measuring and fitting ambulatory aids, transfer techniques,
and special equipment.

PHTA 2242 Gait Analysis and Training for PTA Lab - (F).
This lab course provides PTA students with skills in analysis of
normal and abnormal gait patterns, measuring and fitting ambula-
tory aids, safety and guarding, patient education in the use of am-
bulation aids, transfer techniques, amputee rehabilitation tech-
niques, and special equipment line management. This course fos-
ters the development of communication skills, interpersonal rela-
tionships and professionalism required for the health care field. It
also requires a high level of critical thinking skills related to im-
plementing and modifying physical therapy interventions to ac-
company PHTA 2241

PHTA 2252 Life Span - (F). This course explores the stages of
development across the life span; development for each stage is
examined with attention to individual differences and variations in
development related to physical, psychological and cognitive chang-
es. Physical changes, emotional development, and social/
community expectations will be explored throughout the life span
with emphasis on how these changes affect treatment considera-
tions, teaching strategies, and discharge planning.

PHTA 2242 Gait Analysis & Training Lab (F) This lab course
provides PTA students with skills in analysis of normal and ab-
normal gait patterns, measuring and fitting ambulatory aids, safe-
ty and guarding, patient education in the use of ambulation aids,
transfer techniques, amputee rehabilitation techniques, and special
equipment line management. This course fosters the development
of communication skills, interpersonal relationships and profes-
sionalism required for the health care field. It also requires a high
level of critical thinking skills related to implementing and modi-
fying physical therapy interventions to accompany PHTA 2241

PHTA 2271 Clinical Experience I - (F). This course includes
observation and hands-on experience with personal supervision
(Personal supervision: The Clinical Instructor must observe and/or
assist with all patient care) in a clinical setting, and self-assessment
and goal setting for development of a Professional Development

Plan.

PHTA 2283 Physical Therapy Procedures I (F) This course is
designed to provide the PTA student with a comprehensive
knowledge including physiological and therapeutic effects, indi-
cations, contraindications, and precautions of thermal, light, elec-
trical, and mechanical agents commonly used in the physical ther-
apy setting.

PHTA 2301 Physical Therapy Procedures II - (S). This course
is designed to provide the PTA student with entry-level understand-
ing of the theory and clinical application in the use of hydrotherapy,
aquatic rehabilitation, wound care, massage, chest physical therapy
and therapeutic exercise for specialized populations including cardi-
opulmonary, diabetics, and obstetrics.

PHTA 2302 Physical Therapy Procedures II Lab - (S) This
laboratory course provides the PTA student skills to provide
safe, legal, ethical and appropriate use of hydrotherapy, aquat-
ic rehabilitation, wound care, massage, chest physical therapy,
and therapeutic exercise for specialized populations including
cardiopulmonary, diabetics, respiratory, and obstetrics. It ac-
companies PHTA 2301 and requires a high level of critical
thinking skills related to implementing and modifying physical
therapy interventions.

PHTA 2322 Therapeutic Exercise - (S). This course is designed
to provide the PTA student with an entry-level understanding of the
theory and clinical application of various types of exercise and neu-
rophysiological treatment techniques to include NDT, PNF, Rood,
and Motor Control Theory. Emphasis on treatment procedures for
lesions of the CNS including pediatric disorders, vascular disorders,
spinal cord injury, head injury and progressive neurological disor-
ders.

PHTA 2332 Special Topics in Physical Therapy - (S). This
class will address current issues related to health care, the contin-
uum of care, reimbursement considerations, administrative topics,
the PT/PTA relationship and professional development.

PHTA 2333 Therapeutic Exercise Lab - (S) This laboratory
course provides the PTA student skills to provide safe, legal,
ethical and appropriate use of neuromuscular rehabilitation and
screening assessment procedures, including physiological and
therapeutic effects and indications and contraindications for
treatment and rehabilitation of the client with neurological
disorders and related diagnoses. It accompanies PHTA 2362
and requires a high level of critical thinking skills related to
implementing and modifying physical therapy interventions.

PHTA 2352 Clinical Experience II - (S) A three-week clinical
assignment in a physical therapy setting. This course is designed
to provide clinical experience utilizing skills obtained in the di-
dactic and lab courses. The student will perform technical skills
which they have shown competency in the lab setting under per-
sonal supervision progressing to clinical supervision as deter-
mined by the Clinical Instructor. (Clinical Supervision: The Clini-
cal Instructor is on site and immediately available for direction
and supervision. Personal Supervision: The Clinical Instructor
must observe and/or assist with all patient care.) The student will
perform self-assessment and goal setting for continued develop-
ment of their individual Professional Development Plan.

PHTA 2361 Pediatrics (Beginning Spring 2010) - (S). This
course is designed to provide the PTA student with an entry level
understanding of the theory and clinical application of various
types of exercises, neurophysiological treatment techniques,

and equipment needs for the pediatric patient with emphasis on
lesions of the central nervous system.
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PHTA 2371 Pediatrics Lab (S) This laboratory course pro-
vides the PTA student skills to provide safe, legal, ethical and
appropriate use of neuromuscular rehabilitation, assessing equip-
ment needs, and screening assessment procedures, including
physiological and therapeutic effects and indications and contra-
indications for treatment and rehabilitation of the Pediatric pa-
tient. It provides video case assessments, field trips for observa-
tions, and safe handling techniques to accompany PHTA 2361.
patient. It provides video case assessments, field trips for obser-
vations, and safe handling techniques to accompany PHTA
2361.

PHTA 2391 Neurophysiology - (S). This course is designed to
provide the PTA student with a strong understanding of the
pathophysiology and clinical manifestations for lesions of the
PNS and CNS, and the skills to perform neurological assess-
ments.

PHTA 2392 Neurophysiology Lab - (S) This laboratory course
provides the PTA student skills to provide safe, legal, ethical,
and appropriate use of screening assessment procedures to in-
clude balance testing, functional, coordination, sensory, and cra-
nial nerve testing. Students also use skills to assess deep tendon
reflexes, myotomes, and dermatomes. It accompanies PHTA
2391 and requires a high level of critical thinking skills related
to implementing and modifying physical therapy interventions
based on screening assessment data.

PHTA 2403 PTA Clinical Internship I - (PTA Sum I) A five
week clinical internship in a physical therapy setting following
the completion of the didactic program and successful perfor-
mance on the Clinical Competency Exam. The course 1s de-
signed to offer the student an opportunity to demonstrate clinical
competency with a variety of patients. The student will work
towards entry level PTA competency per CPI criteria in a clini-
cal setting under personal supervision progressing to clinical
supervision as determined by the clinical instructor. (Clinical
Supervision: The Clinical Instructor is on site and immediately
available for direction and supervision. Personal Supervision:
The Clinical Instructor must observe and/or assist with all patent
care.) The student will perform self-assessment and goal setting
for continued development of their individual Professional De-
velopment Plan.

PHTA 2413 PTA Clinical Internship II - (SUM). (PTA Sum
IT) A five week clinical internship in a physical therapy setting
following the completion of the didactic program and successful
performance on the Clinical Competency Exam. The course is
designed to offer the student an opportunity to demonstrate clini-
cal competency with a variety of patients. The student will work
towards entry level PTA competency per CPI criteria in a clini-
cal setting under personal supervision progressing to clinical
supervision as determined by the clinical instructor. (Clinical
Supervision: The Clinical Instructor is on site and immediately
available for direction and supervision. Personal Supervision:
The Clinical Instructor must observe and/or assist with all patent
care.) The student will perform self-assessment and goal setting
for continued development of their individual Professional De-
velopment Plan. Prerequisites: PHTA 2403

Physics

PHYS 1024 Physics and Human Affairs - (Yearly). The great
ideas of physics together with their philosophical and social im-
pact. Designed for non- science majors. Lecture and laboratory.

PHYS 1034 Physics for Elementary Teachers — (F, S). PET is
a one-semester introduction to physics course with curriculum and
instruction designed as an activity-based, hands-on course for K-8
elementary education students and open to all education majors.
The course emphasizes a student-oriented pedagogy in order to
develop various physics concepts and the nature of science. Top-
ics covered include motion, forces, energy, light, heat, electricity,
and magnetism.

PHYS 1064 Introduction to Physics - (F, S). A survey of the
principles of physics including mechanics, heat, sound, electricity,
light, modern physics and nuclear radiation. Lecture and laborato-
ry. Prerequisite: MATH 1204 or MATH 1003 with a grade of “C”
or better.

PHYS 2014 College Physics I - (F, S, SUM). ) Algebra and
trigonometry-based physics course. Not recommended for physics
and engineering majors. Topics include mechanics in one- & two-
dimensions, fluids, thermodynamics, and mechanical waves &
sound. Lecture and laboratory. Prerequisite: MATH 1213 or
MATH 1285 with grades of “C” or better or appropriate place-
ment scores. (See Placement Chart).

PHYS 2014H College Physics I Honors- (S) A non-calculus
survey of the basic principles of physics including mechanics,
heat, sound, electricity, light and modern physics. This course is
open to motivated students who wish to gain a better understand-
ing of physics application through an EAST/EMPACTS semester
project. Lecture and laboratory. This is an honors course. Please
refer to the NWACC Honors Program section in the current cata-
log for more information. Prerequisites: MATH 1213 or MATH
1285 with grades of “C” or better or appropriate placement scores.
(See Placement Chart).

PHYS 2034 College Physics II - (S, SUM). ) Continuation of
PHYS 2014. Algebra-Trig based survey of the basic principles of
physics. Topics include Electrostatics, Circuits, Magnetism, and
Optics. Lecture and laboratory. Prerequisite: PHY'S 2014 or PHY'S
2014H with a grade of “C” or better and MATH 1213 or MATH
1285 with a grade of “C” or better, or appropriate placement
scores. (See Placement Chart).

PHYS 2054 Advanced College Physics I - (F, On Demand).
Introduction to the principles of mechanics, wave motion and ther-
mal physics using calculus. Lecture and laboratory. Prerequisite or
Corequisite: MATH 2554 with a grade of “C” or better.

PHYS 2074 Advanced College Physics II - (On Demand).
Continuation of Advanced College Physics I. Topics covered in-
clude electricity and magnetism, light and optics. Lecture and la-
boratory. Prerequisite: PHY'S 2054 and MATH 2564. (MATH
2564 may also be taken concurrently.)

Political Science

PLSC 2003 American National Government - (F, S, SUM).
The organization, functions, institutions, and problems of the fed-
eral government will be studied including the United States Con-
stitution, Congress, the Presidency and federal bureaucracy, and
the judicial system. Additional study will be given to political par-
ties, public opinion, interest groups, voting and elections, Supreme
Court decisions, and other political aspects and activities of gov-
ernment.

PLSC 2003H American National Government

- Honors - (F, S, SUM). This course will provide an in-depth
study of the organization, functions, and problems of the major
institutions of the national government: Congress, the Presidency,
and the Judiciary. Additionally, the United States Constitution,
political parties, interest groups, voting and elections will be ex-
plored. Emphasis will also be placed on major decisions of the
Supreme Court in relation to civil liberties and civil rights. Cur-
rent activities and other aspects of government will be discussed.

PLSC 2203 State and Local Government - (S). The organiza-
tion and functions of state and local governments will be studied
with focus on state constitution, and the executive, legislative, and
executive branches. Other aspects of government and politics in-
cluding political parties, interest groups, voting and elections will
also be studied. Attention and study will also be given to Arkansas
government, its institutions, and politics.

184



PLSC 2303 Introduction to Public Administration and Policy
- (F). This course introduces students to the public policy making
process, the American public policy environment, the theory and
practice of public administrators, and the role of public administra-
tors in the public policy process.

PLSC 2403 Intro to Comparative Politics - (S) A study of the
various political systems of the world, such as the governments
of Western Europe, Socialist or Communist Systems, and devel-
oping world governments. The countries under examination are
often selected to address important real-world circumstances.

PLSC 2803 Introduction to International Relations - (On
Demand). Analysis of the nature of foreign relations with special
emphasis given to contemporary problems such as the international
community, balance of power, international conflict and coopera-
tion.

PLSC 2803H Introduction to International Relations - Hon-
ors - (On Demand). A study of international relations from a the-
oretical perspective with special emphasis given to the role of the
United Nations and the United States in the shaping of the balance
of powers among nations. Attention will also be given to contem-
porary issues in international relations.

PLSC 2903 Political Science Internship (On Demand). Stu-
dent will work in internship positions that relate to government
and/or politics. They will perform tasks as assigned by the organi-
zation for which they are interning. These can include office work,
dealing with constituents, telephone contacts, research, and other
tasks needed by the organization. Credit hours vary (1-3 credit
hours) depending on the amount of time the student works in the
internship position.

PLSC 2933 Special Topics in Political Science - (On De-
mand). NWACC periodically offers Special Topics courses in
Political Science (PLSC) that reflect specific topics of study which
are not part of the standard Political Science discipline curriculum.
Students will improve in their abilities to read and analyze the re-
lated Political Science subject. Topics and content will vary from
semester to semester.

Computer Programming

PROG 1003 Introduction to Programming Logic - (F, S, On
Demand) An introductory lab course on computer program
design and development. The student will write computer pro-
grams as tools for problem solving. Programs will be written
using hierarchy, flow charts and programming codes. Pro-
grams will be tested and debugged. Prerequisites/
Corequisites: CISQ 1103 and MATH 0103.(Outside lab time
will be required.)

PROG 1013 Fundamental Programming Concepts - (F, S)
This course is designed for non-programming majors who
want an understanding of actual programming code. It intro-
duces basic programming topics such as variables, datatypes,
functions, selection and repetition, simple data structures, and
the use of built-in objects. This course assumes you have no
prior programming experience and is taught using a modern
programming language. NOTE: This course cannot not be
used to satisfy degree requirement of PROG 1003 for Pro-
gramming or Engineer majors.

PROG 1103 GUI Programming - (S). This course provides an
introduction to Windows GUI programming using an appropriate
language. Students will gain knowledge and skill in object-
oriented programming and the design of graphical user interfaces,
as well as using a Database and persistent data. Topics include
common GUI widgets, event handling, and Object oriented design.

(Outside lab time will be required). Prerequisite: PROG 1003.

PROG 1203 C++ Programming - (F, S). This is an introductory
programming course for students wanting to enter the software
development career field and/or pursue a Computer Science or
Computer Engineering degree. Successful completion of this
course will give the students a firm grounding in software develop-
ment using the C++ language. course topics include data represen-
tation, structured programming with conditional and iterative struc-
tures, functions, arrays, strings, console and file I/O, and an intro-
duction to object-oriented programming. (Outside lab time will be
required). Prerequisite: PROG 1003.

PROG 1303 Web Client-Side Programming - (F-odd years).
This course will introduce the student to basic programming logic,
techniques and languages used to create dynamic pages for the
World Wide Web. Covered topics may include client side script-
ing, Java Applets, DHTML, XML and/or other basic topics of dy-
namic WWW pages depending on developments occurring on the
WWW. Outside lab time will be required. Prerequisite: PROG
1003 and CISM 2123.

PROG 1403 JAVA Programming - (F, On Demand). This
course is an introduction to object- oriented programming using
JAVA. Topics covered are: control structures, classes, objects, en-
capsulation, polymorphism, inheritance, File I/O, exception
handling, generics, and the Java Collection Framework. Prerequi-
site: PROG 1003 or equivalent programming experience with in-
structor approval.

PROG 1503 COBOL Programming - (On Demand). COBOL
(Common Business Oriented Language) is a high-level program-
ming language used extensively in programming business applica-
tions. In this course students are expected to design, document, and
write structured programs using COBOL. Emphasis will be placed
on structure and correct design using typical business applications.
Prerequisite: PROG 1003 or consent of instructor.

PROG 1603 Apple Programming- (F). Thisis an introductory
programming course for students wanting to develop software for
Apple Macintosh computers, iPhones, iPads, Apple Watches, and
Apple TV devices. The student will gain knowledge and skill in
the development of applications with the current Apple program-
ming language. Specific areas of emphasis will include familiarity
with Apple’s XCode development system, the Foundation Frame-
work, and memory management techniques. The student will

also gain experience in the design and development of object-
oriented applications, the OS-X, and iOS graphical user interfaces,
interaction with the user, and presentation of multimedia content.
(Outside lab time will be required.) Prerequisite: PROG 1003 or
instructor approval.

PROG 2203 C++ Programming II - (S). This course is a contin-
uation of PROG 1203 (C++ Programming). After a review, the
student is introduced to more advanced programming concepts
essential for students seeking a career in software development.
Topics include: Object oriented programming and design, database
access, lists, queues, trees, hash tables, graphs, recursion, and
searching/sorting algorithms. Big O notation will also be discussed.
(Outside lab time will be required). Prerequisite: PROG 1203 or
prior equivalent programming experience with instructor approval.

PROG 2303 Web Server-Side Programming - (S-Even
Years). This course will cover the creation and manipulation of
server-side scripting and database manipulation to create respon-
sive web pages. PHP, ASP, PERL, C++ or other languages being
being used for scripting may be used. Students will learn to
manipulate form data,
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create log-in scripts, manipulate databases and use cookies among
other dynamic WWW techniques. Outside lab time will be re-
quired. Prerequisite: CISM 1403, CISM 2123, PROG 1303
(recommended) or PROG 1003.

PROG 2413 Java Programming II - (F). This course is a con-
tinuation of PROG 1403 (Java Programming I). After a review,
the student is introduced to more advanced programming concepts
essential for students seeking a career in software development.
Topics include: Object oriented programming and design, database
access, lists, queues, trees, hash tables, graphs, recursion, and
searching/sorting algorithms. Bit O notation will also be discussed.
Prerequisite: PROG 1403 or Instructor Approval.

PROG 2503 I0OS App Development - (S). The student will gain
basic knowledge and skills in the development of applications
(apps) for devices equipped with Apple’s i0S operating system
including iPhones, iPod Touch’s, and iPads. Specific areas

of emphasis will include familiarity with Apple’s XCode develop-
ment system, basic proficiency in Apple’s preferred programming
language, design and development of simple apps, and testing apps
with both the iPhone/iPad simulator and with Apple iOS hardware.
The student will gain experience with the iOS development tools,
interaction with the user, presentation of multimedia content, and
accessing websites. All students will participate in Apple’s

i0S University Developer Program for the duration of this course.
(Outside lab time will be required). Prerequisite: PROG 1003.

PROG 2513 Advanced iOS App Development - (On Demand)
The student will extend their knowledge and skills in the devel-
opment of complex apps for devices equipped with Apple’s iOS
operating system, including iPhones, iPod Touch’s, and iPads.
Specific areas of emphasis will include design and development
of complex user interfaces, use of web services, use of interac-
tive multimedia, interaction with device sensors, and testing
apps with both the iPhone/iPad simulator and with Apple i0OS
hardware. The student will gain additional hands-on experience
with the i0S development tools, interaction with the user,
presentation of multimedia content, interaction with web ser-
vices, and use of the device’s sensors. All students will partici-
pate in Apple’s iOS University Developer Program for the dura-
tion of this course. (Outside lab time will be required.) Prerequi-
sites: PROG 1603, PROG 2503 and CISM 1433

PROG 2603 Android App Development - (F). The student will
gain basic knowledge and skills in the development of applications
(apps) for devices equipped with the Android operating system.
Specific areas of emphasis will include the installation and configu-
ration of the Android development tools, developing a proficiency
in Java and XML, the Android Software Development Kit (SDK),
design and development of simple apps, and testing apps with both
the Android emulator and with Android hardware. The student will
gain experience with the Android development tools, interaction
with the user, presentation of multimedia content, and accessing
websites. (Outside lab time will be required.) Prerequisite: PROG
1003.

PROG 2613 Advanced Android App Development - (S). The
student will extend their knowledge and skills in the development
of complex apps for devices equipped with the Android operating
system. Specific areas of emphasis will include the design and de-
velopment of complex user interfaces, use of web services, use of
interactive multimedia, interaction with device sensors, and testing
apps with both the Android emulator and with Android hardware.
The student will gain additional hands- on experience with the An-
droid development tools, interaction with the user, presentation of
multimedia content, interaction with web services, and use of the
device’s sensors. (Outside lab time will be required.) Prerequisites:
CISM 1433, PROG 1403, and PROG 2603.

PROG 2803 Advanced Programming Topics - (On Demand).
This course will cover a varying advanced programming topic. The
topic will cover new developments in the changing environment of
computer information. This course may be repeated when topics
vary. Outside lab time will be required. Prerequisites: PROG 1203
or consent of instructor.

Psychology

PSYC 1003 The Successful First Year Student - (F, S). De-
signed for students new to college, this course will help them make
a successful transition to the demands of college. Students will
learn about the culture and resources of college and will develop
skills in reading, writing, speaking, studying, test- taking and using
technology. They will also learn about their individual learning
styles and personality characteristics, and will develop educational
and career plans and goals. Students will also develop a support
system with course faculty and fellow students. The course is open
to all beginning college students.

PSYC 1003B The Successful First Year Student - (F, S,
SUM). Designed specifically for bilingual students new to college,
this course will help them make a successful transition to the de-
mands of college. Students will learn about the culture and re-
sources of college and will develop skills in reading, writing,
speaking, studying, test-taking and using technology. They will
also learn about their individual learning styles and personality
characteristics, and will develop educational and career plans and
goals. Students will also develop a support system with course
faculty and fellow students. The course is open to all beginning
college students.

PSYC 2003 General Psychology - (F, S, SUM). An investigation
into basic principles and theories of behavior in the areas of learn-
ing, memory, perception, development, biological basis of behav-
ior, motivation and emotion, personality, stress, abnormal behavior
and social and interpersonal relationships.

PSYC 2003H General Psychology Honors - (F). This course is
an introduction to the breadth and diversity of psychology as a
science topics covered include the biological basis of behavior,
personality, human development, learning, memory, motivation
and emotion, mental disorders and treatment, social influences on
thought and behavior, perception, and consciousness. The scien-
tific basis and practical applications of psychological principles are
emphasized in this course.

PSYC 2013 Introduction to Statistics for Behavioral and So-
cial Sciences — (F, S). Introduction to the descriptive and infer-
ential statistics commonly used in behavioral and social sciences
and health professions. Prerequisite: PSYC 2003.

PSYC 2113 Special Topics in Psychology — (On Demand).
An in-depth investigation of specialized topics or content within
the diverse field of psychology. While the specific content may
vary between offerings, focus will be on the application of psycho-
logical research and principles to real world situations and experi-
ences. Prerequisite: PSYC 2003.

PSYC 2043 Abnormal Psychology - (On Demand). An intro-
duction to the causes and treatment of abnormal and aberrant be-
havior and developmental disorders, with special emphasis on soci-
ety and the causes of criminal behavior. Prerequisite: PSYC 2003
or consent of instructor.

PSYC 2053 Child Psychopathology - (On Demand). An exam-
ination of the symptoms, causes, and treatment of childhood psy-
chological disorders from infancy through adolescence with em-
phasis on how these affect psychological development. Special
attention will be paid to the role of child abuse and neglect in
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childhood psychological disorders. neglect in childhood psycho-
logical disorders.

PSYC 2103 Human Growth & Development - (F, S, SUM).
Survey of human development ranging from conception through
old age, with an emphasis on the physical, emotional, cognitive,
moral and social growth of human beings. This course includes
study of developmental psychological theory and research meth-
ods. Prerequisite: PSYC 2003 or consent of instructor.

Respiratory Therapy

Prerequisite: Admission by acceptance into the Respiratory Thera-
py Program only.

RESP 2102 Concepts in Respiratory Care (F). Designed to
familiarize the student with a variety of aspects associated with
respiratory therapy and general health care. Emphasis will be
placed on current issues and debates, as well as the future of

the profession. Discussion will focus on the personal, social, and
economic effects of illness, health care and hospitalization.

RESP 2103 Cardiopulmonary A & P (F). Focuses on the anat-
omy and physiology of the cardiopulmonary system. Emphasis
will be placed on the mechanics of ventilation, acid-base balance,
gas exchange and transport, ventilation-perfusion, and control of
the cardiovascular system.

RESP 2104 Respiratory Care Science (F). Focuses on basic
math principles and the metric system; basic chemical principles
and a general knowledge of organic and biochemistry; basic phys-
ics principles, including the gas laws, flow dynamics, and the rela-
tionship between flow, time, pressure, and volume.

RESP 2112 Cardiopulmonary Diagnostics (F). Focuses on the
equipment and procedures used to diagnose and manage cardio-
pulmonary diseases. Emphasis will be placed on pulmonary func-
tion tests and the analysis of arterial blood gases.

RESP 2123 Pulmonary Diseases (F). An in-depth study of the
etiology, pathophysiology, and clinical manifestations of pulmo-
nary diseases.

RESP 2204 Cardio Assessment & Diagnostics - (F) This is a
lecture/lab course designed to focus on the skills required to
establish a respiratory care plan, perform physical assessment,
utilize equipment and procedures used to diagnose and manage
cardiopulmonary diseases. Emphasis will be placed on physical
assessment of the patient and performing and interpreting diag-
nostic tests. Prerequisites: Admission in the RT Program

RESP 2214 Equipment & Procedures (S). This is a laboratory
course that is designed to provide the student with an understand-
ing of the function, maintenance, and use of respiratory therapy
equipment. Emphasis will be placed on administration of thera-
peutic gases, humidity and aerosol therapy, lung expansion thera-
py, and bedside ventilatory assessment.

RESP 2222 Pharmacology for Respiratory Care (S). A dis-
cussion of drugs and families of drugs used in respiratory therapy.
Emphasis will be placed on drugs administered by respiratory
therapists. Cardiac, anesthetic, antimicrobial, and paralytics will
also be discussed.

RESP 2232 Assessment and Diagnosis (S). Focuses on the
skills required to establish a care plan and evaluate the patient’s
response to therapy. Emphasis will be placed on physical exami-
nation of the patient.

RESP 2306 Clinical Practicum I (SUM). Students practice

clinical skills that have first been demonstrated in the laboratory
setting. Students will be under the direct guidance of supervisors
and clinical instructors employed as respiratory therapists in the
clinical affiliates. Emphasis will be on non-critical respiratory care.

RESP 2414 Mechanical Ventilation I (F). A laboratory course
designed to provide the student with practical experience in initiat-
ing, monitoring, and managing mechanical ventilation. Focuses on
the rationale, concepts, principles and contraindications of me-
chanical ventilation.

RESP 2423 Clinical Practicum II (F). A continuum from
RESP 2306. Emphasis will be on critical care and mechanical
ventilation.

RESP 2433 Pediatrics & Perinatology (F). A laboratory course
designed to provide the student with practical experience in initiat-
ing, monitoring, and managing oxygen therapy, aerosol therapy,
CPAP, and mechanical ventilation in children. Emphasis is placed
on common cardiopulmonary disorders of the neonate and pediat-
ric patient and the respiratory therapeutics used in managing such
disorders.

RESP 2501 Dysrhythmias for Respiratory Therapists.
(SUM). This is an introductory course designed for respiratory
therapists. It covers the recognition and interpretation of cardiac
dysrhythmias. The course also covers basic cardiac anatomy, nor-
mal cardiac cell functions and properties, electrical activity of the
heart and ECG wave forms followed with a discussion of the
mechanisms of cardiac dysrhythmias by their site of origin, e.g.,
atria, junctional, etc. Recognition and interpretation are facilitated
by the use of actual ECG strips in class and as part of homework
assignments. The recognition of thythm changes during respiratory
therapy procedures is stressed.

RESP 2503 Professional Development (S). This course is de-
signed to prepare the respiratory therapy student to interact with
prospective employers in a professional manner. It is also de-
signed to prepare the student for the National Board for Respirato-
ry Therapy exams.

RESP 2514 Mechanical Ventilation II (S). A laboratory course
building on RESP 2414. Emphasis will be placed on new modes
of mechanical ventilation, special procedures, and weaning from
mechanical ventilation.

RESP 2523 Clinical Practicum III (S). A continuum from RESP
2423. Emphasis will be placed on managing and weaning the me-
chanically ventilated patient, pediatrics, and neonatal care. Stu-
dents will also be exposed to pulmonary diagnostics, home care,
sleep studies, and cardiopulmonary rehabilitation.

RESP 2533 Critical Care (S). Focuses on special techniques,
case studies, and pathological complications associated with the
critically ill patient. Advanced Cardiac Life Support, Pediatric
Advanced Life Support, and Neonatal Resuscitation Protocol will
also be covered in this course.

Social Work

SCWK 2074 Child Abuse: Prevention and Treatment- (On
Demand) Multidisciplinary approaches to prevention of child
abuse, survivor advocacy, successful intervention, and treatment of
child abuse survivors, with special focus on prevention strategies
designed to avoid maltreatment and prevent re-victimization of
Survivors.

SCWK 2133 Introduction to Social Work - (F, S). Survey of
the social work field and consideration of people, problems and
the programs that link them together.
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SCWK 2233 Juvenile Delinquency - (F, S). A study of the na-
ture, extent, and causes of juvenile delinquency. Primary emphasis
is placed on the role of social and environmental factors in the
origin of these activities. An examination of the nature of law as it
pertains to delinquent behavior, both historically and in contempo-
rary society, and the role of police, courts, corrections, and juvenile
institutions are included.

SCWK 2633 Problems of Child Welfare - (On Demand).
Study of the needs of deprived children with attention to methods
and standards of care.

Sociology

SOCI 2013 General Sociology - (F, S, SUM). A general intro-
duction to the basic concepts, theories, and perspectives of sociolo-
gy. Topics include the nature of society and the foundations of so-
cial interaction and social life, including social groups, culture, so-
cial class, social institutions and social change. Emphasis is placed
on current research in sociology, globalization, diversity and multi-
culturalism.

SOCI 2013H General Sociology-Honors — (S) A general intro-
duction to the basic concepts, theories, and perspectives of sociolo-
gy. Topics include the nature of society and the foundations

of social interaction and social life, including social groups, culture,
social class, social institutions, and social change. Emphasis is
placed on current research in sociology, globalization, diversity,
and multiculturalism. Students who participate in the study abroad
option will gain extensive knowledge of major historical sociologi-
cal events and be able to apply the correct sociological theory to
those events.

SOCI 2033 Social Problems - (F) A systematic analysis of
some of the major social problems in the U.S. and globally.
Special emphasis placed on contemporary social problems and
issues, including deviancy, crime and delinquency, substance
abuse, violence, mass media, mental health and suicide, hu-
man trafficking, unemployment and poverty, and issues and
problems related to the Information Revolution.

SOCI 2043 Marriage and the Family - (F, S). An analysis of
dating, marriage and parenthood patterns with an emphasis on the
contemporary American family.

SOCI 2063 Global Diversity - (On Demand). An sociological
examination of the nature of inequality, the causes and consequenc-
es of prejudice and discrimination, the varying patterns of majority-
minority interactions and relationships in society, and an analysis of
patterns of dominant-minority group relations ranging from assimi-
lation to genocide. Race and ethnic relations from a global view
will be examined, especially globalization and its impact on indige-
nous populations, and indigenous resistance to globalization, and
global justice movements. Prerequisite: SOCI 2013 or consent of
instructor.

SOCIT 2093 Caribbean Societies - (On Demand). A study of
Caribbean societies from a sociological perspective. Topics include
culture, stratification, institutions, the African diaspora, and social
change. It may be taught partially or entirely on location as an im-
mersion study abroad course. Countries within the Caribbean se-
lected for study will vary. The course may focus on Francophone,
Anglophone, and/or Hispanophone countries separately, or may
take a comparative approach. It is writing intensive. Prerequisite:
SOCI 2013 or Instructor Consent.

SOCI 2113 Special Topic in Sociology— (On Demand) An in-
depth investigation of specialized topics or content with the di-
verse field of sociology. While specific content may vary be-
tween offerings, focus will be on the application of sociological

research and the sociological imagination to cultural trends and
events.

Spanish

SPAN 1003 Elementary Spanish I - (F, S, SUM). Introductory
course designed for students beginning the college-level study of
Spanish. Presentations of basic vocabulary, grammatical structures,
and Hispanic culture enable the student to understand, speak, read,
and write basic Spanish. No prerequisite.

SPAN 1013 Elementary Spanish II - (F, S, SUM). This course
is a continuation of SPAN 1003. Presentations of vocabulary,
grammatical structures, and Hispanic culture enable student to
strengthen listening, speaking, reading, and writing skills. PRE-
REQUISITE: Completion of SPAN 1003 with a C or better, or
department consent.

SPAN 1313 Introduction to Spanish Conversation and Cul-
ture IT — (On Demand). This course is a continuation of Conver-
sational Spanish I. Prerequisites: SPAN 1303 Introduction to Span-
ish Conversation and Culture I with a C or better or consent of de-
partment.

SPAN 2003 Intermediate Spanish I - (F, S). Students will be
expected to apply their prior knowledge of Spanish and expand on
their skills in speaking, reading, writing, and comprehension
concerning past, present and future events. It includes readings in
Spanish literature, culture, and civilization. Class is conducted in
Spanish. PREREQUISITE: Completion of SPAN 1013 with a C or
better, or department consent.

SPAN 2003H Intermediate Spanish I Honors- (On Demand).
Students will be expected to apply their prior knowledge of Spanish
and expand their skills in speaking, reading, writing, and compre-
hension concerning past, present, and future events. This honors
course will include readings and discussions of Spanish literature,
culture, and civilization. Please refer to the NWACC Honors Pro-
gram section in the current catalog for more information.

SPAN 2013 Intermediate Spanish II - (F, S). This course is a
continuation of SPAN 2003. Emphasis is on reading, composition,
and oral practice. It includes cultural readings. Class is conducted in
Spanish. PREREQUISITE: Completion of SPAN 2003 with a C or
better, or department consent.

SPAN 2033 Spanish for Heritage Speakers I - (F, S). This
course is designed for native or heritage speakers of Spanish.
Course objective is the development of reading and writing skills
appropriate to academic and professional settings through the
study of orthography, grammar, advanced vocabulary, the analy-
sis of literary texts, and the writing of compositions. Prerequisite:
Department Consent.

Theatre

THTR 1003 Introduction to the Theatre - (F, S). Introduction
to the theatre is a general survey of the field of theatre, emphasizing
the study of various play genre, acting styles, directing techniques,
scenery, lighting, and costume design as well as the history of the
theatre.

THTR 1003H Honors Introduction to the Theatre - (F, S).
Introduction to the theatre is a general survey of the field of theatre,
emphasizing the study of various play genre, acting styles, directing
techniques, scenery, lighting, and costume design as well as the
history of the theatre. This is an honors course. Please refer to the
NWACC Honors Program section in the current catalog for more
information.
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THTR 1253 Stage Management - (F, S). This course offers
students a unique look of how theatre is run from behind the
scenes. In this course, students will learn how to manage their time,
necessary organizational skills that can be carried on with them in
other courses, and how to improve their communication skills.
Stage management offers students a chance to understand event
planning, organizing properties and costumes, working with per-
sonnel, and the craft skills that go into creating the magic of thea-
tre.

THTR 1323 Stagecraft- (F, S). An introductory course in the
basic elements of lighting, scenery, properties, costume, and
makeup design for the stage. Production work hours may be re-
quired.

THTR 1653 Acting I - (F, S). This course examines the princi-
ples of acting, including stage directions, use of stage area, coordi-
nation of voice and body, and practice scenes from plays. Variable
credit of 1-3 hours. May be repeated for a maximum of 3 credit
hours.

THTR 1703 History of TheatreI - (S). A study of the develop-
ment of theatre from classical Greek and Roman times through the
17th century. Focus on playwrights, players, and play-houses and
production practices in each era. The impacts of theatre on society
and society on theatre will be examined.

THTR 1713 History of Theatre II - (S). A study of the theatre
from 18th century to present. Focus on playwrights, players, and
play-houses and production practices in each era. The impacts of
theatre on society and society on theatre will be examined.

THTR 1753 Theatre and Education - (F, S). This course exam-
ines the fundamentals and principles of drama as an educational
tool in working with children. Acting, music, art, and puppetry will
be used. Performances are scheduled off-site at area grade schools
in Rogers and Bentonville. All performances are scheduled during
the regular class time

THTR 2023 Playwriting I — (F, S). A workshop course for stu-
dents who wish to attempt original work in the dramatic form.
Course will cover writing dialogue, plot, characters, dramatic struc-
ture and format.

THTR 2033 Playwriting II — (S). This seminar course continues
the work begun in Playwriting I on an advanced level and a more
independent basis. In addition to in-class writing and take-home
assignments, students will write a fully developed full-length play
or two complete one-acts. The course places particular emphasis on
the completion of lively,well-structured, rehearsal-ready scripts,
and in that interest, a major revision of a work-in-progress is im-
portant. Attendance at local productions of new plays is expected.
Work written in the course could be considered for NWACC pro-
ductions in the future. Prerequisite: THTR 2023.

THTR 2523 Musical Theater Production — (F,S). Students will
participate in rehearsals for live performances of an American mu-
sical. Singer/ actors will be cast from auditions. Technical theatre
assignments in stage management, lighting, scenery, costumes,
makeup, and marketing will be assigned.

THTR 2683 Acting II — (S). Advanced course in Acting
(continuation of Acting I). Students will learn background and the-
ories of acting, how to analyze scripts and characters, and learn
advanced methods of use of voice and body. Monologue and duet
acting scenes will be presented with a showcase performance dur-
ing the final exam, open to the public. Prerequisite: THTR 1653.

THTR 2721 Drama Practicum - (F, S). Production of a play

for public performance. Performers are selected by audition and
technical roles assigned. Students must be able to participate in
scheduled weekend performances. Variable credit may be taken of
1, 2, or 3 hours each semester. The course may be repeated for a
total of 6 credit hours toward a degree at NWACC.

THTR 2722 Drama Practicum - (F, S). Production of a play
for public performance. Performers are selected by audition and
technical roles assigned. Students must be able to participate in
scheduled weekend performances. Variable credit may be taken of
1, 2, or 3 hours each semester. The course may be repeated for a
total of 6 credit hours toward a degree at NWACC.

THTR 2723 Drama Practicum - (F, S). Production of a play
for public performance. Performers are selected by audition and
technical roles assigned. Students must be able to participate in
scheduled weekend performances. The course may be repeated for
a total of 6 credit hours toward a degree at NWACC.

THTR 2753 Directing I - (F, S). An introductory course in the
fundamentals of directing a play for the stage. Students will exam-
ine various directing theories, script analysis, working with the
creative team, and conducting rehearsals.

THTR 290V-Special Topics - (F, S). A student who wishes to

work independently with an instructor on an individual topic may
earn 1 to 3 hours credit. Permission from instructor and a written
proposal are required in advance of registration.

Transportation and Logistics Management

TRLG 1013 Supply Chain Management for A.A.S— (F). This
course is an introduction to basic concepts of supply chain manage-
ment such as inbound logistics and outbound logistics, demand
forecasting, inventory management, warehousing, materials han-
dling and transportation. The basics of supply chain modeling for
the optimization and monitoring of a supply chain will be covered
using mathematical programming models. Supply chain manage-
ment provides training in the areas of efficient administration and
control of logistical components: transportation, inventory, packag-
ing, warehousing, and materials handling as well as customer ser-
vice and their eventual integration.

TRLG 2013 Transportation Management — (On Demand).
This course is designed to provide the student with an exposure to
the managerial aspects of transportation management as a function
of the firm’s logistical strategy. It includes an introduction to the
management of the various transportation modes: rail, motor, air,
water, and pipelines. This course provides the student with a basic
understanding of the issues and work performed by traffic manag-
ers and the management of modern transportation firms. Prerequi-
site: TRLG 1013 with a grade of “C” or better.

TRLG 2033 Inventory Management — (F).This course ex-
plores the industrial purchasing cycle for materials acquisition
and management. Students will student inventory control con-
cepts, models for dependent and independent demand inventory
systems, material requirements planning systems, distribution
requirements, planning techniques, and classical reorder point
inventory models. Recent developments in supplier qualifica-
tions, appraisals, source selection, buying practices, value analy-
sis, policies, and international purchasing will also be discussed.

TRLG 2053 International Logistics - (On Demand). This

course focuses on the international transportation of goods. We
will cover import/expo
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