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ADULT EDUCATION
BEGINNING ESL/INDIVIDUAL EDUCATION PLAN

LIFE SKILLS/ INTERPERSONAL COMMUNICATION

       (LOW BEGINNING)                                                                                                                                                       NOTES:
· Report personal information                                                                                                                                                      _________________
· Make formal & informal greetings, introductions, &  farewells                                                                                           ________________
· Express oral likes, dislikes, feelings, & emotions                                                                                                                    ________________ 
· Recognize appropriate offers & invitations (drinks, movies, gifts)                                                                                      _________________
· Recognize & use culturally appropriate body language                                                                                                         ________________

(HIGH BEGINNING)
· Identify simple written & spoken personal information                                                                                                      ________________
· Write personal information on a form                                                                                                                                       ________________
· Make & respond to formal & informal introductions, greetings, & polite expressions                                                     ________________
· Identify family members & tell basic  characteristics                                                                                                               ________________
· Use appropriate expressions to accept & decline offers                                                                                                          _______________
· Physically & verbally express feelings, emotions, likes, & dislikes                                                                                          _______________
· Respond to & ask simple “wh” interrogatives (What is your name?  Where are you from?)  etc                                    _______________
· Follow simple directions & instructions                                                                                                                                      _______________
· Use simple colloquial expressions & idioms                                                                                                                               _______________
· 
TELEPHONE SKILLS
         (LOW BEGINNING)
· Use appropriate telephone greetings                                                                                                                                           _______________
· Identify basic parts of a phone bill                                                                                                                                                 _______________
· Use basic emergency vocabulary & local 911 procedures                                                                                                         ______________
· Answer incoming calls & respond or express lack of understanding                                                                                       ______________
                   (HIGH BEGINNING)
· Leave an oral message                                                                                                                                                                       ______________
· Understand basic parts of a phone bill                                                                                                                                            _____________
· Locate listings in yellow & white pages                                                                                                                                           _____________
· Demonstrate ability to request operator assistance & use 911                                                                                                  _____________

HEALTH & NUTRITION
         (LOW BEGINNING)
· Recognize & identify basic body parts							     _______________
· Recognize basic vocabulary relating to illness & accidents					     _______________
· Recognize basic health care vocabulary (doctor, nurse, dentist, hospital, health dept., 			     _______________
clinic, emergency room)
· Request a doctor’s appointment; read an appointment card					    ________________

· Identify personal hygiene products & daily grooming routines					  _______________
· Identify basic food groups, foods, & healthy eating habits					  _______________
· Locate and read expiration dates on food items						  _______________
         (HIGH BEGINNING)
· Identify body parts & the five senses                                                                                                                                         ________________
· Define health care vocabulary (see above)                                                                                                                               ________________
· Request a doctor’s appt, communicate symptoms & injuries                                                                                              ________________
· Follow  doctor’s instructions during an exam                                                                                                                           ________________
· Read & follow simple directions on medicine labels                                                                                                               ________________
· Identify & apply personal hygiene & grooming routines                                                                                                        ________________
· Identify basic foods & food groups, including nutritional information on food labels                                                      ________________
TIME AND MONEY

         (LOW BEGINNING)   
· Understand banking in the United States                                                                                                                                   _______________
· Identify & use ordinal & cardinal numbers                                                                                                                                 _______________
· Interpret  clock time                                                                                                                                                                        _______________
· Identify days, weeks, & months on a calendar                                                                                                                           _______________
· Convert days to numeric form                                                                                                                                                       _______________
· Count, use, & exchange coins & currency                                                                                                                                   _______________
· Write a check or use a debit card, & record it in a checkbook                                                                                                 _______________
(HIGH BEGINNING)
· Plan a schedule of activities on a calendar                                                                                                                                   _______________
· Count & make change accurately                                                                                                                                                   ______________
· Complete a check or money order                                                                                                                                                 ______________
· Identify common banking terms & services, & demonstrate ability to use those services                                                  ______________
· Describe the process for obtaining secure number codes                                                                                                         ______________
· Understand credit card use & basic monthly cost for card service                                                                                           ______________
TRANSPORTATION AND TRAVEL
         (LOW BEGINNING)
· Identify transportation options, costs, & schedules                                                                                                                      _____________
· Use vocabulary to ask for & give simple directions orally, in  writing, or using a map                                                            _____________
· Identify traffic signs, street signs, street names, & street addresses                                                                                        _____________
· Continue learning legal & safe driving practices (bad weather, properly maintained vehicle, etc)                                      _____________
         (HIGH BEGINNING)
· Understand procedures for arranging travel plans  (buying tickets, making reservations, etc)                                            _____________
· Read & understand traffic signs, street signs, street names, & street addresses                                                                    _____________
· Demonstrate ability to follow directions orally, in writing, or using a map, using geological                                                _____________
terms (N, S, E, W, turn left, right, 2 blocks, across from, etc)
· Continue  learning legal & safe driving practices, (DWI consequences, moving & parking violations,                                 _____________
Passenger safety, etc)
· Identify required documents related to transportation (driver’s license, passport, train & bus passes,                              _____________
proof of insurance, vehicle tags & registration, etc)
SAFETY & SECURITY
(LOW BEGINNING)
· Demonstrate emergency procedures at home, school, & work (fire, tornado, crime, medical)                                           _____________
· Interpret product label directions, warning signs, & symbols                                                                                                      _____________
· Understand basic  home & auto safety (car maintenance, home heating)                                                                                ____________
(HIGH BEGINNING)
· Demonstrate understanding of safety & warning signs & emergency procedures			         ____________
· Recognize & use vocabulary relating to alarm systems (smoke detectors, house, & car alarms)		         ____________                 
CONSUMER EDUCATION
(LOW BEGINNING)
· Identify grocery  items, costs, coupons, & discount  cards                                                                                                       _______________
· Read & interpret sales ads &  compare prices                                                                                                                             ______________
· Identify clothing tags & care instructions                                                                                                                                     _______________
· Recognize & identify different types of housing & utility companies                                                                                      ______________
· Identify different kinds of sales scams (phone, TV, internet, stores, sales flyers, checkout counter scanning)               ______________
(HIGH BEGINNING)
· Write a shopping list									       _____________
· Understand concept of comparative shopping						      _____________
· Ask for assistance from a store employee							      _____________
· Read & order from a restaurant menu							      _____________
· Understand U.S. shopping concepts (guarantees, warranties, return policies,				      _____________                                                 
layaway plans, rebates, etc)
· Identify home maintenance & repair problems						      _____________
GOVERNMENT AND COMMUNITY RESOURCES
(LOW BEGINNING)
· Locate government & community places & understand services provided                                                                            ______________
· Purchase stamps; mail & address a letter & package                                                                                                                  ______________
· Understand the use of a post office box                                                                                                                                        ______________
· Identify U.S. holidays & social customs related to each holiday                                                                                                ______________
· Identify the current U.S. president, vice president, and  governor                                                                                           ______________
(HIGH BEGINNING)
· Describe purchase of money orders & registered letters                                                                                                           ______________
· Contrast U.S. holidays with native country holidays                                                                                                                    ______________
ENVIRONMENT AND THE WORLD
(LOW BEGINNING)
· Describe severe weather conditions, weather sirens, & emergency responses                                                                     ______________
· Find locations on state, U.S., & world maps                                                                                                                                   ______________
· Understand recycling procedures                                                                                                                                                    ______________
(HIGH BEGINNING)
· Describe various weather conditions & appropriate preparation for weather emergencies                                               ______________
· Read various temperatures & compare Fahrenheit  to Celsius                                                                                                  ______________
· Give directions from one location to another on a state map                                                                                                    ______________
FAMILY AND PARENTING
(LOW BEGINNING)
· Describe family members (mother, father, parent, son, daughter, child, children, brother, sister,                                    ______________
sibling, husband, wife, spouse)
· Understand importance of communication between home & school (notices, fliers, report cards)                                   _____________
(HIGH BEGINNING)
· Describe extended family members (uncle, aunt, cousin, nephew, niece, grandparents,                                                      _____________
grandchildren, in-laws)
· Communicate orally with child’s  school in response to a notice;  attend a parent/teacher                                                  _____________
conference or parent meeting
LISTENING, SPEAKING, READING, AND WRITING
(LOW BEGINNING)
· Listen & follow basic instructions/commands (come, call, listen, say it again)                                                                         _____________
· Repeat/give basic command/warning to another person (Shut the door.  Be careful.)                                                          _____________
· Listen & respond to short conversations orally & in writing                                                                                                         _____________
· Express lack of understanding                                                                                                                                                            _____________
· Ask for help/repetition/speed of basic questions/statements (I need help; Please repeat slowly, etc)                               _____________
· Recognize simple immediate need words/phrases                                                                                                                         ____________
· Demonstrate basic reading comprehension (public signs, forms, menus, etc)                                                                          ____________
· Preview & make basic predictions before reading simple stories                                                                                                ____________
· Read simple tables/charts                                                                                                                                                                   ____________
· Read/say/copy/write/use basic learned statements & questions                                                                                               ____________
· Recognize/use punctuation in reading/writing (comma, period, question mark, exclamation point)                                  ____________
· Use bilingual and/or picture dictionary                                                                                                                                            _____________
· Correctly spell/alphabetize simple words (2nd level-box door, table; 3rd level-each, house, shovel                                      _____________
4th level-bellow telephone)
· Write upper & lower case letters; demonstrate appropriate use of capitalization (Tuesday, June, Maria, English)          _____________
· Write a basic description of a person, place, or thing                                                                                                                    _____________
· Write a basic short sentence dictation (2nd level-I have three cats.  3rd level-I just gave my daughter some money.)       ____________
· Fill out simple forms/applications                                                                                                                                                       ____________
· Use a model to copy/compose a basic friendly letter & address an envelope                                                                           ____________
· Write a short narrative about simple everyday activities (introduce basic journal writing)                                                    ____________
(HIGH BEGINNING) 
· Listen & follow simple instructions, directions, & commands                                                                                                      _____________
· Listen & respond to basic conversations (familiar & unfamiliar)                                                                                                  _____________
· Ask for help/repetition of question, explanation, meanings or examples                                                                                  _____________
· Ask simple questions (who, what, wh’s)                                                                                                                                           _____________
· Give simple explanations/instructions/commands/warnings to another person                                                                     _____________
· Orally describe a person, place, thing, or event                                                                                                                              _____________
· Read/write/use/respond to basic statements & questions                                                                                                           ____________
· Correctly spell/alphabetize words (5th level-believing, enough, photograph, strength)                                                          _____________
· Use a basic English dictionary                                                                                                                                                              ____________                                                                                                                                                
· Identify meanings of common prefixes & suffixes                                                                                                                           ____________
· Identify meanings of compound words                                                                                                                                             ____________
· Preview & make simple predictions before reading                                                                                                                       _____________
· Read & interpret simple charts, graphs, maps, & diagrams (find the hospital on the map)                                                   _____________
· Write legibly in manuscript and/or cursive                                                                                                                                      _____________
· Rewrite a simple sentence in proper word order                                                                                                                           _____________
· Write a brief description of a person, place, thing, or event                                                                                                        _____________
· Write simple directions                                                                                                                                                                       _____________
GRAMMAR STRUCTURES
(LOW BEGINNING)
· Use subject pronouns (I, you, he, she, it, we, they)                                                                             		            ____________
· Use common verbs (present, past, & future) & use modals (can, may, will, must)       			            ____________
· Use adjectives (demonstrative, possessive, descriptive)                                                                                                                ____________
· Use prepositions                                                                        					            ____________
· Use definite & indefinite articles (the, a, an)  						            ____________
· Use common & proper nouns (singular & plural)   						            ____________
· Use informative questions                							            ____________
· Use adverbs (yesterday, tomorrow)						     	            ____________
(HIGH BEGINNING)
· Use object & possessive pronouns (me, my, him, his, etc)					          ____________
· Use common verbs & contracted forms (present, present continuous, present perfect, past,		         ____________
& future), & use modals (could, might, would, etc,)	
· Use information questions (who, what, where, when, why, how) 					        ____________
· Use adjectives (demonstrative, possessive, descriptive)          					        ____________
· Use adverbs of frequency, time, & location							         ___________
· Use prepositions  									         ____________
· Use count & non-count nouns (dollar, money) & possessive nouns (the cat’s tail)          			         ____________
· Use sentence structures (subject, verb, object, affirmative, negative, interrogative)			        ____________
PRONUNCIATION
(LOW BEGINNING)
· Produce sounds of the alphabet								           _____________
·  Articulate the sounds associated with vowels & consonants & ending sounds in words,  			           _____________
including silent letters
· Produce beginning, middle, & ending sounds in words        					           _____________
(HIGH BEGINNING)
· Recognize & produce consonant & vowels sound, & recognize their dictionary symbols			           _____________
· Produce beginning, middle, & ending sounds in words, including silent letters 			           _____________
· Produce sounds of “s” endings:  s, z, iz (voiced/voiceless)					           _____________
· Produce sounds of past tense “ed” endings: t, d, id						           _____________
· Use appropriate rhythm & stress in phrases & simple sentences					           _____________
OBTAINING EMPLOYMENT
(LOW BEGINNING)
· Identify different jobs with help-wanted ads							           _____________
· Describe personal work experience & skills							           _____________
· Fill out job applications								           _____________
· Produce required forms of  identification for  employment					           _____________
· Identify W4 forms, Social Security, & income tax deductions					           _____________
(HIGH BEGINNING)
· Identify educational & job experience required for work					           _____________
· Complete a job application 								           _____________
· Demonstrate proper behavior & image for job interviews					           _____________
MAINTAINING EMPLOYMENT
(LOW BEGINNING)
· Respond to basic instructions & ask for clarification 						            ____________
· Recognize appropriate treatment of co-workers						             ____________
(HIGH BEGINNING)
· Demonstrate understanding of work schedules, time clocks, time sheets, punctuality, & phoning in sick	             ____________
· Follow generic  work rules & safety procedures						             ____________
· Ask for clarification & provide feedback to instructions						             ____________
· Demonstrate appropriate communication skills in the work environment (interactions with supervisor/co-workers )    ____________
· 
CAREER ADVANCEMENT AND ACCESSING TECHNOLOGY
(LOW BEGINNING)
· Demonstrate interpersonal communication skills 						             ____________
· Demonstrate patience, perseverance, & a positive attitude				   	             ____________
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