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Adult Education
Advanced ESL /Individual Education Plan


LIFE SKILLS
Interpersonal Communication

· Understand & participate in face-to-face conversations on everyday subjects                                                          NOTE:_____________
· Use appropriate language for social, academic, and life situations                                                                                          _____________
· Identify bias, prejudice, or propaganda in oral messages & print material                                                                            _____________
· Recognize & use a limited amount of common idiomatic expressions                                                                                    _____________
· Appropriately defend point of view or opinion  in a discussion                                                                                                 _____________
· Summarize ideas to communicate meaning                                                                                                                                   _____________

TELEPHONE SKILLS

·  Respond appropriately to automated phone systems      					            ___________
· Take accurately written notes & give verbal reports from recorded messages                                                                      ____________
· Demonstrate ability to ask the phone company a question about a phone bill                                                                     _____________

HEALTH AND NUTRITION 

· Communicate effectively (orally & written) problems related  to nutrition & substance                                                  _____________
abuse & identify where treatment  can be obtained.
· Ask for & give advice  related to nutrition & good health habits                                                                                             _____________
· Recognize & apply practices relating to personal hygiene                                                                                                        _____________
· Fill out a simple insurance form without assistance                                                                                                                   _____________
· List local resources available for improving health & fitness                                                                                                    _____________

TIME & MONEY
· Reconcile a bank statement                                                                                                         			        ______________
· Use banking terms & services  							                           ______________
· Develop a monthly budget                         					                                               ______________
· Read, understand, & reconcile credit card statements                                                                                                            ______________

TRANSPORTATION & TRAVEL
  
· Demonstrate ability to plan a trip or arrange transportation (determine costs, schedules,
what to pack, and other considerations)                                                                                                                                      ______________
· Discuss common scenarios & appropriate responses when stopped by law enforcement officers                                 _____________
· Discuss common transportation/travel problems & possible measures to combat or prevent  them                            _____________

GOVERNMENT AND COMMUNITY RESOURCES

· Request & respond to business & government information                           				           _____________
· Describe the main U.S. holidays & social customs                                                                                                                        _____________           
· Understand U.S. system of government (3 branches, etc)             					           _____________
· Understand trial by jury & other elements of judicial system                                                                                                    _____________

ENVIRONMENT AND THE WORLD

· Describe evacuation procedures & agencies available to help in weather emergencies                                	           _____________

FAMILY & PARENTING


· Demonstrate ability to communicate with school staff in writing (conferences, illness, bus problems)   


LISTENING, SPEAKING, READING, AND WRITING
· Use responsive listening, paraphrasing, & summarizing during conversations                                     	                                 ____________
· Comprehend lectures and tests							                                  ___________
· Clarify meaning by asking relevant questions                                                                                                                                  ____________
· Recognize and use idioms appropriately                                                                                                                                            ___________
· Preview/make predictions prior to reading selections                                                                                                                   ___________
· Recognize/restate sequence of events                                                                                                                                               ___________
· Distinguish fact from opinion; make inferences                                                                                                                               ___________
· Preview, skim, & scan test                                                                                                                                                                     ___________
· Summarize a reading passage                                                                                                                                                               ___________
· Identify diagrams, tables, graphs, & schedules                                                                                                                                 ___________
· Use dictionary & thesaurus effectively                                                                                                                                               ___________
· Use textbooks effectively                                                                                                                                                                       ___________
· Correctly spell words (8th level-commercially, environmental, psychology )                                                                              ___________
· Demonstrate note-taking strategies                                                                                                                                                    ___________
· Use prewriting strategies (brainstorming, outlining, etc.)                                                                                                              ___________
· Write two or more paragraphs that are focused & organized                                                                                                       ___________
· Draft & revise a composition (introduction, body, conclusion)                                                                                                     ___________
· Edit documents for spelling, punctuation, & grammar                                                                                                                   ___________
· Write for a purpose (business, memos, letters, reports)                                                                                                                ___________


GRAMMAR STRUCTURES
· Use verbs in a variety of tenses & forms                                                                                                                                           ____________
· Identify all parts of speech & be able to use them in sentences                                                                                                  ____________
· Write compound & complex sentences  in active & passive voice                                                                                               ___________
· Write sentences with clauses, phrases, direct, & indirect speech                                                                                                ___________
PRONUNCIATION

· Produce stress & intonation in phrases & sentences                                                                                                                      ____________
· Reproduce consonant blends, diphthongs, & digraphs                                                                                                                  ____________
· Produce voiced & voiceless sounds                                                                                                                                                     ___________

OBTAINING EMPLOYMENT
· Set long-term goals & plan a career                                                                                                                                                     ___________
· Develop a portfolio that may include resume, cover letter, professional recognitions,
awards, certificates, etc.
· Understand and respond to want ads, job announcements, employment agency ads                                                            ___________
· Present a positive image (dress, grooming, body language, ask & answer a variety of                                                            ___________
questions in a job interview simulation, & respond with a follow-up call or letter
· Demonstrate understanding of job specifications, policies, standards, & benefits, &                                                               __________
complete IRS forms

CAREER ADVANCEMENT AND ACCESSING TECHNOLOGY

· Understand job advancement, job postings, & vacant listings                                                                                                      ___________
· Update resume & locate career  advancement services                                                                                                                 ___________
· Request a promotion or raise & identify personal strengths & weaknesses                                                                              ___________
· Demonstrate ability to apply a variety of test-taking strategies                                                                                                   ___________



INSTRUCTOR NOTES OR REMARKS:




Student Signature:___________________________________________________________________________________________



Instructor Signature:_________________________________________________________________________________________
